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SMART HR
Stefanie Sylte

SMART Systems Development

Recording of this presentation on a device with AI is NOT allowed!  

Copies of slides will be available from the Region after the presentation.

Today’s Agenda

Mandatory Reminders

Q1: Jan-Mar

• Q2: April-June

• Q3: July –Sept

• Q4: Oct-Dec

 Coming Soon

 Questions
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Mandatory Reminders
Q1: Jan-March

Withholding States supported by SMART
Arizona (AZ)
Colorado (CO)
Connecticut (CT)
Georgia (GA)
Hawaii (HI)
Illinois (IL)
Iowa (IA)
Kansas (KS)
Michigan (MI)
Minnesota (MN)

No tax states:  
Alaska (AK)
Florida (FL)
Nevada (NV)
New Hampshire (NH)
South Dakota (SD)

Missouri (MO)
New York (NY)
Nebraska (NE)
North Carolina (NC)
North Dakota (ND)
Oklahoma (OK)
Pennsylvania (PA)
South Carolina (SC)
Vermont (VT)
Wisconsin (WI) 

Tennessee (TN)
Texas (TX)
Washington (WA)
Wyoming (WY) 
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Payroll | Tax Setup

MN Paid Leave Premiums
MNPL%CY 

MNPL%CYR

MNPLTX%CYR 

MNPLWAGE

-> Percentage of the premium the employee is responsible for.

–> Percentage of the premium the employer is responsible for, up to 
the required minimum set by the state.

-> Percentage of the premium paid by the employer that is over the 
required minimum set by the state. This code will expense the 
district benefit AND inflate the employee’s taxable wage. Contact 
your region to activate this code.

-> This is a memo code that will calculate the wage used to 
calculate each premium percentage. MNPLWAGE is equal to gross 
wage minus EBENONW2. This code does NOT need to be activated 
or assigned to employees. It will automatically calculate for any 
employee with MNPL%CY, MNPL%CYR, or MNPLTX%CYR.

A new calc warning will display if someone is going to be 
paid, but doesn’t have a paid leave deduct code setup!
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This would be the option if you choose to 
self insure instead of going through the 
state or private carrier for MN PL 
Payments to employees.

Is anyone here currently or planning to do this?  

MNPL-Self-Insured Payment Option

We have built pay codes if needed…
Supplemental Pay Codes:
MNPFLNORET – Family Leave, taxable, not eligible for PERA/TRA.
MNPFLNOTAX – Family Leave, not taxable, eligible for PERA/TRA.
MNPFLNTXNR – Family Leave, not taxable, not eligible for PERA/TRA.
MNPMLNORET – Medical Leave, taxable, not eligible for PERA/TRA.
MNPMLNOTAX – Medical Leave, not taxable, eligible for PERA/TRA.
MNPMLNTXNR – Medical Leave, not taxable, not eligible for PERA/TRA.

Check with the appropriate agency(s) to see which 
codes your setup will need to use!  

MNPL-Self-Insured Payment Option
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MNPL-Topping off Pay/Supplement PL
Some schools are considering topping off pay…we 
have built pay codes if needed…

Supplemental Pay Codes:
MNSUPP – Contract pay code eligible for PERA/TRA.
MNSUPP_HR – Hourly pay code eligible for PERA/TRA.
MNNORET – Contract pay code not eligible for PERA/TRA.
MNNORET_HR – Hourly pay code not eligible for PERA/TRA.

Check with the appropriate agency(s) to see which codes 
your setup will need to use!  

MNPL-Topping off Pay/Supplement MNPL
If you are considering topping off pay with TimeOff 
hours…

And using TimeTracker… we strongly encourage you 
NOT to have employees enter this in SMART eR!

A payroll person should enter it directly into TimeOff instead–
this is likely a wage conversion which will be hard for employees to 
understand translating from hours and minutes.  

Also, an employee may not know the exact amount the state 
is paying to even start or what the district requirements are.
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MNPL-Rolling personal TimeOff Plans

Concept: Allows TimeOff Plans to be built that are based on 
a rolling 12-month period instead of the usual TimeOff 
Year of July through June. 

Allows you to track paid leave, but not interfere with normal 
TimeOff. 

We strongly encourage you NOT to build these on employees until 
they actually have an approved leave through the state!  It will be 
way less maintenance for you as some employees may never use it.

MNPL-Rolling personal TimeOff Plans
1. Setup: Turn on the plan(s) desired.

Default TimeOff Plans:
 MNPFLROLL_DAY 

 MNPFLROLL_HR

 MNPMLROLL_DAY

 MNPMLROLL_HR

MN Paid Family Leave Roll Plan for Days

MN Paid Family Leave Roll Plan for Hours

MN Paid Medical Leave Roll Plan for Days

MN Paid Medical Leave Roll Plan for Hours
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MNPL-Rolling personal TimeOff Plans
2. Maintain Employee TimeOff Plans: 
 Assign the appropriate TimeOff Plan to employees after

leave has been approved. The start date should be the 
first date of leave approved by the state. 

 An accrual limit and max during year can be entered.

 Setting up a plan here will automatically build the 
NewYear row for you.

MNPL-Rolling personal TimeOff Plans
3. TimeOff Activity-One Employee: 
 Add a manual accrual row to define how many hours or 

days an employee gets.

 New tab:  Rolling Summary by Plan

 You can mix Roll plans if needed.
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MNPL-Rolling personal TimeOff Plans
4. If using TimeTracker -
• Setup the same way that TimeOff Plans are built today.

• Tracks a rolling balance in SMART eR based on the employee’s 
start date.

• Employees can request TimeOff to this plan, but only if allowed.

• May be helpful in tracking intermittent Paid Leave usage.

Again – we strongly encourage you NOT to build these TimeTracker 
TimeOff rows on employees until they actually have an approved leave 
through the state!

For plan years starting in 2026 the 
ACA affordability percentage is 9.96%.

Jan renew plan affordability amount = 
$129.89 (15650 X 9.96% /12)

Feb-Dec renew plan affordability amount =
$117.63 before the renew month  (15650 X 9.02% /12) 
$132.46 after the renew month  (15960 X 9.96% /12)
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OSHA Filing 300A Tally/MN UI Reports

New W4 forms for 2026 - 25.3.1
Reminder:  Even if you do not allow your employees 
to change their W4 –new form for each will display 
that can be printed or updated and messaged to the 
Payroll person or Office in eR.
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SMART eR Messaging

New 941 form with changes- 25.3.1
 IRS release date March 2026 

No new 941B at this time
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Form 941 and W2 Proof

Today’s Agenda

Mandatory Reminders

Q1: Jan-Mar

Q2: April-June

• Q3: July –Sept

• Q4: Oct-Dec

 Coming Soon

 Questions
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Mandatory Reminders
Q2-April-June

TRA Rate change

We are not aware of any changes at this point in 
time.  

If you see a last-minute change like last year, please 
notify your regional center.
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TRA/PERA Demographics
 Both windows work similarly

New report:  YTD Reports|Deduction YTD
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Today’s Agenda

Mandatory Reminders

Q1: Jan-Mar

Q2: April-June

Q3: July –Sept

• Q4: Oct-Dec

 Coming Soon

 Questions

Mandatory Reminders
Q3-July-Sept
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If changes were made during the 
legislative session that require 
additional programming or changes, 
we will keep you posted.

2026 MNPL Changes?

Ways to setup new codes

• New Pay/Deduct Code window 
good for initial setup in mass, group options

• Paycheck Data – pay and deductions tab
good for proofing one employee or a missed employee

• Mass Emp Pay/Deduct Maint
good for rolling employees from year to year

• Setup New Hire/Rehire Templates
will auto-build rows for new hires and rehires by group
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If you know the name of a window, 
but not where it is, you can search 
for it…

Setup Rate Tables- import option

Serious error if a new rate table name matches an 
existing pay or deduct code exactly.
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Proofing first payroll- Payroll Proof Report

Example 1:  Employee and employer are responsible for the 
required minimums set by the state:

$2,291.67 x 0.44% = $10.08 paid by both the employee and employer

Verify that the correct percentages are being calculated for the new deduction and 
benefit code(s) for each employee. 

Proofing first payroll- Payroll Proof Report

Example 2:  Employer is paying greater than the required minimum 
set by the state:

$2,895.83 x 0.22% = $6.37 paid by the employee.
$2,895.83 x 0.44% = $12.74 paid by the employer.
$2,895.83 x 0.22% = $6.37 paid by the employer and added to the employee’s taxable wage.

Verify that the correct percentages are being calculated for the new deduction and benefit 
code(s) for each employee. 
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The Status-Date Range report has 
Original Hire date retrieval 
arguments?

To help you isolate your
New hires…

HR | Background Check

Ending Date Filed – defaults to today, but can be changed

Missing Background Check –Y -> will create list of active 
employees that do not have a background check on file.
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Payroll Setup | Setup New Hire/Rehire 
Templates

Folders can be built in Employee Notes

Folders are 
automatically 
setup for all 
employees 

MNPL might 
be a good 
one if needed



3/18/2026

20

SMART eR Changes

Payroll Utilities - Cleanup Paycheck Data
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Leave of Absence tracking

Employee can enter request in eR if turned 
on for district.

Notification can be sent to SMART dashboard 
if turned on.

In HR  - Place employee on Leave and 
Return them from Leave.

STAR Reporting

Unsure of changes at this point…

Most years have some assignment or 
licensure changes

Watching to see if they redo their file 
format-if so, you will need new software
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Today’s Agenda

Mandatory Reminders

Q1: Jan-Mar

Q2: April-June

Q3: July –Sept

Q4: Oct-Dec

 Coming Soon

 Questions

Mandatory Reminders
Q4:  Oct-Dec
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ACA - ICHRA

We picked up more schools this year…
which required additional programming.

Please let your region know if you are 
changing to this as soon as you decide…

Information coming this fall on what is 
needed to prep for C Form reporting…

New 2026 W2 changes

• Box 12 for OT reporting (moved from 14)
• ?Unsure MNPL changes
• We are checking to see if there are Paid 

Leave W-2 requirements for any of the 
other tax states we support.

Watch for more information coming this 
fall from your regional center…
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Withholding States supported by SMART
Arizona (AZ)
Colorado (CO) *PL
Connecticut (CT) *PL
Georgia (GA)
Hawaii (HI)
Illinois (IL)
Iowa (IA)
Kansas (KS)
Michigan (MI)
Minnesota (MN)

No tax states:  
Alaska (AK)
Florida (FL)
Nevada (NV)
New Hampshire (NH)
South Dakota (SD)

Missouri (MO)
New York (NY) *PL
Nebraska (NE)
North Carolina (NC)
North Dakota (ND)
Oklahoma (OK)
Pennsylvania (PA)
South Carolina (SC)
Vermont (VT)
Wisconsin (WI) 

Tennessee (TN)
Texas (TX)
Washington (WA) *PL
Wyoming (WY) 

ACA Insurance file changes

Please let your region know if you see that a 
file format has changed since the prior year.  
We will look into it…
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Today’s Agenda

 Mandatory Reminders

Q1: Jan-Mar

Q2: April-June

Q3: July –Sept

Q4: Oct-Dec

 Coming Soon

 Questions

Coming Soon…
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Setup Banks-removal of space in account
New checkbox added to remove space from account 
if that is the only change.  You do NOT need to 
setup a new account if the change is just for payroll 
files…

Please check with your region if you are unsure!

Setup District Forms – new hires
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Seeing form activity

Date effective user classes

When districts request user access 
changes, they will be able to have a 
start and stop date.  

If an employee terminates before the 
new employee is hired, there will be a 
record of what access the previous 
employee had.

Sometimes the person decides to stay, 
so the stop dates can be taken out.
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When an employee receives a benefit 
payment from the state or third party that 
is considered taxable income, an 
adjustment in SmartHR will be needed to 
adjust the employee’s W-2 accordingly.

• Will not apply to Self-Insured Payment 
options

2027 - Paid Leave W-2 Adjustments

Questions


