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SMART Finance
SMART Systems Development

Stefanie Sylte

Recording of this presentation on a device with AI is NOT allowed!  

Copies of slides will be available from the Region after the 
presentation.

Today’s Agenda
Ordering Changes

• Random Reminders

• Coming Soon…

• Questions
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Ordering Changes

Permissions|Project Setup - Orders

These settings can change, but really should not 
be adjusted often.
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How do I proof what an employee 
sees when they route an Order?
Permissions | Setup Approvers

How do I proof approvers setup?
Permissions | Setup Approvers
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Approvers are setup correctly, but 
still cannot see anything in eR?

Permissions | Setup Approvers

Reminder:  Setup Approvers
Approver changes will automatically resync any outstanding 
items at the time of the change



3/18/2026

5

My approvers do not approve 
orders even with the initial email, 
what can I do? Approval Reminder emails

Employees can see the PO number for 
their order after is it transferred…
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An Approver or PO Admin person can 
close Approved orders no longer needed

How do I set teachers to only use 
their account code?

HR | Permissions | Account Code Permissions – One Emp 

OR 

Create Account Code Permissions and Maintain Account Code Permissions
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Maintain Account Code Permissions

How do I cleanup old Vendors?

 Be able to inactivate a number of selected 
vendors

 Uncheck the SeR flag on a number of 
selected vendors
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How do I end many account codes 
due to MDE UFARS changes?

How do I change my employee 
account codes for the new school 
year?

Option 1:  Using XAPPROVER as a pay code on 
assignment rows 
(used to not interfere with assignments or for 
non-emp supervisors)

Assignment Rollup
• Choose the Contract Year
• Select the XAPPROVER pay code only
• Find/Retrieve
• Make any needed changes and save
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How do I change my employee 
account codes for the new school 
year?

Option 2:  Create from Payroll Distribution rows (not 
using Employee Management in HR)

Create Assignments-Multiple Emps
Create Missing Assignment button

Reminder:  We can keep your routing as is until the 
next Fiscal year approvers are ready…caution for 
approvers that are quitting though…

Payroll Utilities - Cleanup Paycheck Data
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Today’s Agenda
Ordering Changes

Random Reminders

• Coming Soon…

• Questions

Random Reminders
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Accounting Calendar

Auto opening on the last day of the month

If for some reason we find a problem, the region 
is notified.

SERVS reports were renamed

Same reports, starting with MEGS
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GASB101

What is it?  A clearer and more consistent approach 
to measuring liabilities for compensated absences, 
including:  Vacation leave, Sick leave, Paid time off 
(PTO), and Other forms of compensated absences.

Seems like companies are not asking for the same 
data, but we have a window that may help you get
data started for this requirement…

GASB101-Cont.

Choose the TimeOff plans and people as desired and 
retrieve…
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GASB101-Cont.
Data can be formatted in one of two ways depending 
on how it is needed…rows or columns.

GASB101-Cont.
Either format can be printed or Saved to Excel as a 
starting place...
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Large Find Filtering
Current warning: 

District chooses setting how far back to go
example is 5 yrs (today-5 years)

It will auto-populate dates based on that setting 
throughout Finance.

Large Find Filtering-cont.
Click on Find/Retrieve, it automatically retrieves –

one less popup to click.
To run wide open, just remove the date and it will 

trigger a new popup:

 Yes-works like it always has (and will go all the way 
back to 1998 if you started with us then…)

 No-returns to the screen to fix
 Override Start Date –allows 

a custom date (Click yes to 
retrieve after)
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Large Find Filtering-cont.
Some windows are excluded because they may have 
been setup many years ago – like Vendor.

If interested, let the region know…  There is no risk 
to try it as it can be turned off…

assuming all the district’s finance people agree…

Bank Reconciliation - changing Bank Account

 Bremer/Old National Bank conversion
 Timing between Payroll and Finance matters
 If an account just needs a space removed in 

the HR direct deposit file – it will no longer 
require a bank account change.  Payroll can 
now just check a flag and not disconnect 
Finance.

Please check with your region if you are 
unsure…
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Voiding COBRA Invoices
Finance has been able to VOID COBRA 
invoices, but then they get stuck if they need 
to be recreated with new information.

Also, COBRA is now date effective so people 
can be on multiple times if they are rehired 
and terminate again and again.

SMART Documents
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With the Copy of a Journal Entry, 
debits and credits can be reversed.

If you know the name of a window, 
but not where it is, you can search 
for it…
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Are you new to Finance and are 
approaching your first Fiscal year End?

The following items are a quick list of options or system features that may be helpful.

 Summary screens - All processes in SMART have summary screens.  Ex: vouchers, payments, invoices, 
receipts, journal entries, and fixed assets. Data can be printed, saved to a spreadsheet or text file. 

 Account Analysis—Account Analysis allows you to view accounts, the starting balance, activity, 
ending balance, budget amount, encumbrances, and budget balance.  From this screen, you can 
“drill down” to see detailed activity and encumbrances.

 Multi Year Guideline—this report will assist in viewing your budget and YTD totals for a period of 3 
years.  Excellent report for budget preparation. 

 Budget Workpapers uses the multi-year concept, and offers the opportunity to save changes to a 
selected budget in real time.

 Expenditure/Revenue Guidelines—reports are offered as standard reports. 

 Reports can be saved to a spreadsheet in the same format as presented on paper, with the Extract 
icon.  The data required to produce the report may be saved to a spreadsheet in raw form with the 
Save icon.

 Chapter X GridsFinance allows for multiple Chapter X grids.  Therefore, the district may enter 
audit entries for a past fiscal year-end and begin using the next fiscal year account codes beginning 
July 1.

 Posted & Budget Activity Audit Report--These reports show detail activity for account codes.  To 
view balance sheet codes at year-end, run the report with a start period of 20XX01 and an end 
period of 20XX14.  Expenditure and revenues should be run through period 20XX13.

Today’s Agenda
Ordering Changes

Random Reminders

Coming Soon…

• Questions
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Coming Soon…

Purchase Order Printing:

• Added Vendor Contact on the 
landscape formatted versions.  

• Formatted phone numbers as 
(xxx)xxx-xxxx.
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AP and AR Period Balance reports

New Custom Settings for each report 
to determine how many years it 
should look back.  The default is going 
to reset to 2 with the upgrade to 
25.3.1, but a district can change it.

You can let your region know if you 
are going to want it changed now...

Dashboard-SMART Finance Defaults

Tabbing has been adjusted to vertically 
tab
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A way to change vendor groups on 
existing vendor records

IRS 1099 FIRE system is retiring

It will be replaced by their new IRIS 
system.  
We are currently working on 
programming for 2026 1099s.  
Watch for more information this 
fall…we will let you know if there is 
anything you need to do!

Heads up!  New 2026 1099 minimum is 
changing from $600 to $2000.
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Import windows will load all data in

Then display errors.  

It will make it easier to see what is 
erroring and fix as error rows will 
highlight.

Similar to how Payroll/HR import 
functions today

Questions


