
LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Ave. 
Lakewood, California 90713 

REGULAR MEETING AGENDA 

Regular Meeting 
April 2, 2026 

8:15 a.m. 

ADDENDUM 
PAGE NO. 

I GENERAL COMMUNICATION FUNCTIONS 

Pursuant to Government Code section 54954.3, section (b)(1) and Chaffee vs. San Francisco 
Public Library Commission (2005) 134 Cal App 4th 109, each speaker will be provided up to three 
(3) minutes to make their comments on an agenda item. You will be provided a one-minute and 
thirty second warning before your time to speak is up.

1. Call to order

2. Renewal of Pledge of Allegiance to the Flag of the United States of America

3. Roll

4. APPROVE the Minutes of the Regular Meeting of March 5, 2026 1-5

5. RECEIVE correspondence and refer it to proper order of Business or to the Executive
Officer, Personnel Commission for processing

6. HEAR public on items not listed on the agenda

7. HEAR report from the Executive Officer

II CONSENT AGENDA 

1. RATIFY job announcement bulletin for Campus Staff Assistant 6-7

2. RATIFY job announcement bulletin for Food Production Utility Worker 8-9

3. RATIFY job announcement bulletin for Groundskeeper 10-11 

4. RATIFY job announcement bulletin for Instructional Aide - Expanded Learning 12 

5. RATIFY job announcement bulletin for School Intervention Specialist 13-14 

6. RATIFY job announcement bulletin for School Safety Officer 15-16 

7. RATIFY job announcement bulletin for Senior Health Assistant 17-18 

8. RATIFY job announcement bulletin for Senior Personnel Analyst 19-20 



9. RATIFY job announcement bulletin for Sign Language Interpreter 21-22 

10. APPROVE the certification of Accountant eligibility list 26-0134-0358 established 3/19/2026 23 

11. APPROVE the certification of Food Production Equipment Supervisor eligibility list 26-0119-
5345 established 3/31/2026

23 

12. APPROVE the certification of Head Start Instructional Aide - BL Spanish eligibility list 25-0201-
5235 established 3/12/2026

23 

13. APPROVE the certification of Head Start Instructional Aide - BL Spanish eligibility list 26-0144-
5235 established 3/10/2026

23 

14. APPROVE the certification of Instructional Aide - Educare eligibility list 25-0215-5205 
established 3/23/2026

23 

15. APPROVE the certification of Instructional Aide - Expanded Learning eligibility list 26-0169-
5319 established 3/12/2026

23 

16. APPROVE the certification of Instructional Aide - Expanded Learning eligibility list 26-0178-
5319 established 3/19/2026

23 

17. APPROVE the certification of Instructional Aide - Expanded Learning eligibility list 26-0186-
5319 established 3/30/2026

24 

18. APPROVE the certification of Instructional Aide - Special eligibility list 26-0166-0448 
established 3/19/2026

24 

19. APPROVE the certification of Instructional Aide - Special eligibility list 26-0182-0448 
established 3/24/2026

24 

20. APPROVE the certification of Nutrition Services Worker eligibility list 26-0168-5068 
established 3/18/2026

24 

21. APPROVE the certification of Nutrition Services Worker eligibility list 26-0175-5068 
established 4/2/2026

24 

22. APPROVE the certification of Recreation Aide eligibility list 26-0174-5255 established 
3/16/2026

24 

23. APPROVE the certification of Recreation Aide eligibility list 26-0185-5255 established 
3/24/2026

24 

24. APPROVE the certification of Recreation Aide eligibility list 26-0193-5255 established 
4/1/2026

24 

25. APPROVE the certification of Recreation Aide - Expanded Learning eligibility list 26-0165-
5317 established 3/18/2026

25 



26. APPROVE the certification of Senior Health Assistant eligibility list 26-0152-5174 established 
4/2/2026

25 

27. APPROVE the certification of Senior Office Assistant - Bilingual Spanish eligibility list 26-0073-
5089 established 3/17/2026

25 

III OLD BUSINESS 

1. None

IV NEW BUSINESS 

1. APPROVE the Reclassification of Employee ID E00259368 from the Classification of School 
Support Secretary to the Classification of High School Office Supervisor

26-29 

2. APPROVE the Creation of a New Classification: Senior Program Manager – Building Liaison 30-35 

3. APPROVE the Revision to the Rules and Regulations of the Classified Service, Chapter 4 
Applications and Examination (First Reading)

36-49 

4. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID #60816472 50-66 

5. APPROVE the Request for Hearing in a Disciplinary Matter - Employee ID #E00570269 67-116 

V OTHER ITEMS 

1. None

VI NEXT REGULAR MEETING 

 April 16, 2026, at 8:15 a.m. at 4400 Ladoga Ave., Lakewood, CA 90713 

VII CLOSED SESSION 

1. Public employee performance evaluation – Executive Officer, Personnel Commission and 
Classified Employment

VIII ADJOURNMENT 

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this 
agenda that have been submitted to the Commission may be obtained from the Personnel 
Commission Office, 4400 Ladoga Avenue, Lakewood, CA 90713. 

 

Persons requiring accommodation in order to view the agenda or participate in the meeting 
may make the request for accommodation to the Executive Officer, Personnel Commission at 
562-435-5708 at least 24 hours in advance of the meeting.  (Government Code 54954.2 (a)).

 



LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Avenue 
Lakewood, CA 90713 

 MINUTES 
Regular Meeting  

March 5, 2026 
 

 The Regular Meeting of the Personnel Commission of the Long Beach Unified School 
District was called to order by Linda Vaughan, Chairperson, on Thursday, March 5, 2026, 
at 8:17 a.m. in Building B, Room 29 of the Personnel Commission Office, 4400 Ladoga 
Avenue, Lakewood, California.  
 

PLEDGE OF  
ALLEGIANCE 
 

The Pledge of Allegiance to the Flag of the United States of America was led by 
Chairperson, Linda Vaughan. 
 

ROLL A quorum of the Personnel Commission was in attendance as established by roll call: 
 
Present:  
 
 

Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan 
 

STAFF MEMBERS  
PRESENT 

Dr. Rebecca Lee, Executive Officer; Susan Leaming, Senior Personnel Analyst; Oralia 
Leyva, Certification Services Manager; Andrea Fonseca, Associate Personnel Analyst; 
Amy Van Fossen, Associate Personnel Analyst; Ashleigh Fernando, Acting Senior 
Administrative Secretary; Joanna Guzman, Employment Services Supervisor; Mari Rojas, 
Employment Services Supervisor; Judy Alonso, Human Resources Technician; Monica 
Gaytan, Human Resources Technician; Warren Hornberger, Human Resources 
Technician; Elizabeth Morales-Torres, Human Resources Technician; and  Gean Asayas, 
Human Resources Assistant.  
  

GUESTS PRESENT Tai Felder, CSEA Chapter 2 1st Vice President; Dallas Emerle, Labor Relations 
Representative; Viola Mae Bledsoe, Instructional Aide - Special (Retired); and Appellant 
29394989. 

 

MINUTES OF REGULAR 
MEETING APPROVED 
 
 

A motion was made by Terence Ulaszewski, seconded by Sheryl Bender, and the motion 
carried with a majority vote of those present to approve the minutes of the Regular Meeting 
of February 19, 2026. 
 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender  X    
Terence Ulaszewski X   
Linda J. Vaughn X   

 

RECEIVE 
CORRESPONDENCE 
 

None 

PUBLIC HEARD 
 

None 
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REPORT FROM 
EXECUTIVE OFFICER 

Dr. Rebecca Lee, Executive Officer, thanked Ashleigh Fernando, Human Resources 
Technician, for stepping in as Interim Senior Administrative Secretary.  Dr. Lee shared her 
appreciation for her support in coordinating projects and keeping the office organized. 

Dr. Lee shared she been busy finalizing the CSPCA conference titled “Riding the Wave of 
Change: Innovation, Growth, and Leadership” being held on March 15–17, 2026.  Dr. Lee, 
stated as part of the Program Committee she will lead a workshop on Classification 101, 
“Don’t Wipe Out: Staying Afloat in Classification and Compensation,” and participating in a  
roundtable, “When Decisions Are Challenged: Practical Approaches to Appeals.”  Dr. Lee 
acknowledged Susan Leaming, Senior Personnel Analyst, for helping refine the workshop 
title. 

Amy Van Fossen, Associate Personnel Analyst, reported that Recruitment and Testing is 
currently managing 49 recruitments at various stages, with 21 actively accepting 
applications, as well as ongoing in-person and online testing. She also highlighted two 
upcoming community engagement events in which the Personnel Commission will be 
participating. On March 25, 2026, staff will attend a Career and Resource Fair at Compton 
College. In addition, Marshall Middle School has invited the Personnel Commission to 
participate in its Open House on April 23, 2026, where staff will host a table and engage 
with parents, students, and other attendees. 

Oralia Leyva, Certification Services Manager, reported that on the February 18, 2026, 
Board of Education meeting, there were 13 probationary appointments approved in 
classifications such as Behavior Intervention Assistant, Instructional Aide – Special, 
Nutrition Services Director, Recreation Aide and Recreation Aide – Expanded Learning.  
Ms. Leyva mentioned 20 limited-term employee appointments were approved in 
classifications including Custodian, Instructional Aide – Expanded Learning, Recreation 
Aide, Intermediate Office Assistant, Nutrition Services Worker, and others.  Ms. Leyva 
stated 12 exempt assignments were also processed, those titles include Cafeteria Student 
Assistants, Student Tutors, and coaches.  Ms. Leyva shared as of March 5, 2026, a total of 
734 summer school applications have been received.  Lastly, Ms. Leyva thanked staff for 
their hard work and willingness to help each other.  

CONSENT AGENDA 1. RATIFY job announcement bulletin for Associate Research Data Analyst

2. RATIFY job announcement bulletin for Carpenter

3. RATIFY job announcement bulletin for Custodian

4. RATIFY job announcement bulletin for Custodian (Catalina Island)

5. RATIFY job announcement bulletin for District Security Officer

6. RATIFY job announcement bulletin for Educational Research Analyst I

7. RATIFY job announcement bulletin for Educational Research Analyst II

8. RATIFY job announcement bulletin for Expanded Learning Supervisor

9. RATIFY job announcement bulletin for Intermediate Nutrition Services Worker

10. RATIFY job announcement bulletin for Intermediate Payroll Accounting Technician
2



   
 11. RATIFY job announcement bulletin for Senior Nutrition Services Worker 
   
 12. APPROVE the certification of Assistant Director, Fiscal Services eligibility list 26-

0135-5136 established 03/02/2026 
   
 13. APPROVE the certification of Campus Staff Assistant eligibility list 26-0113-5288 

established 02/26/2026 
   
 14. APPROVE the certification of Fence Erector eligibility list 26-0123-0367 established 

02/27/2026 
   
 15. APPROVE the certification of Head Start Instructional Aide – BL Spanish eligibility list 

26-0102-5235 established 02/24/2026 
   
 16. APPROVE the certification of Instructional Aide - Expanded Learning eligibility list 26-

0160-5319 established 02/27/2026 
   
 17. APPROVE the certification of Instructional Aide – Special eligibility list 26-0145-0448 

established 02/25/2026 
   
 18. APPROVE the certification of Instructional Aide – Special eligibility list 26-0157-0448 

established 03/04/2026 
   
 19. APPROVE the certification of Nutrition Services Worker eligibility list 26-0156-5068 

established 02/25/2026 
   
 20. APPROVE the certification of Nutrition Services Worker eligibility list 26-0163-5068 

established 03/05/2026 
   
 21. APPROVE the certification of Recreation Aide eligibility list 26-0164-5255 established 

03/03/2026 
   
 22. APPROVE the certification of Senior Office Assistant eligibility list 26-0074-0677 

established 03/06/2026 
   
 A motion was made by Sheryl Bender, seconded by Terence Ulaszewski, and the motion 

was carried with a unanimous vote of those present to ratify items 1-11 and approve items 
12-22.  

 
Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender X   
Terence Ulaszewski X   
Linda J. Vaughan X   

  
OLD BUSINESS None 
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NEW BUSINESS 1. APPEAL of the Examination Protest – Candidate ID 29394989 
 

New Business Item 1 was moved into closed session.  

2. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 
32445314 

New Business Item 2 was moved into closed session.  

3. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 
63360217 

New Business Item 3 was moved into closed session.  

4. APPROVE the Abolishment of Classifications: Cyber Security Manager, 
Administrator, Network and Information Systems, and Supervising Software 
Applications Engineer, Research, Planning and Evaluation. 

A motion was made by Terence Ulaszewski, seconded by Sheryl Bender, and the motion 
was carried with a unanimous vote of those present to approve item 4.  
 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender X   
Terence Ulaszewski X   
Linda J. Vaughan X   

 

OTHER ITEMS None 

NEXT REGULAR MEETING The next Regular Meeting of the Personnel Commission is scheduled for Thursday, April 2, 
2026, at 8:15 a.m. in Building B, Room 29 at the Personnel Commission Office, 4400 
Ladoga Avenue, Lakewood, CA 90713. 
 

CLOSED SESSION The Personnel Commission retired into closed session at 8:29 a.m. 
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OPEN SESSION The Personnel Commission returned to open session at 9:05 a.m. with the following 
reportable actions: 

1. APPEAL of the Examination Protest – Candidate ID 29394989 
 

A motion was made by Terence Ulaszewski, seconded by Sheryl Bender, and the motion 
was carried with a unanimous vote of those present to sustain staff’s recommendation to 
deny the examination appeal of Candidate ID 29394989. 
 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender X   
Terence Ulaszewski X   
Linda J. Vaughan X   

 

2. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 
32445314 

A motion was made by Terence Ulaszewski, seconded by Sheryl Bender, and the motion 
was carried with a unanimous vote of those present to sustain staff’s recommendation to 
remove Applicant 32445314 from current eligibility list.  
 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender X   
Terence Ulaszewski X   
Linda J. Vaughan X   

 

3. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 
63360217 

A motion was made by Sheryl Bender, seconded by Terence Ulaszewski, and the motion 
was carried with a unanimous vote of those present to deny staff’s recommendation and 
allow Applicant 63360217 to remain on the eligibility list.  
 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender X   
Terence Ulaszewski X   
Linda J. Vaughan X  

 
 

 

ADJOURNMENT The Regular Meeting of the Personnel Commission was declared adjourned at 9:07 a.m. 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

 
 
SUBJECT: Eligibility Lists PAGE: 23-25 
    
Date: April 2, 2026 Reason for Consideration: Approval 
   

 
ACCOUNTANT DUAL 26-0134-0358 
   
List Valid: 03/19/2026-03/19/2027 
Total Applications Received: 73 Total Invited to Exam: 49 
Passed: 15 Failed: 20 Withdrew: 14 Screened Out: 24 
    
FOOD PRODUCTION EQUIPMENT SUPERVISOR DUAL 26-0119-5345 
   
List Valid: 03/31/2026-03/31/2027 
Total Applications Received: 23 Total Invited to Exam: 2 
Passed: 1 Failed: 1 Withdrew: 0 Screened Out: 21 
    

HEAD START INSTRUCTIONAL AIDE - BL SPANISH DUAL CONTINUOUS 25-0201-5235 
   
List Valid: 03/12/2026-03/12/2027 
Total Applications Received: 21 Total Invited to Exam: 5 
Passed: 1 Failed: 3 Withdrew: 1 Screened Out: 16 
    

HEAD START INSTRUCTIONAL AIDE - BL SPANISH DUAL CONTINUOUS 26-0144-5235 
   
List Valid: 03/10/2026-03/10/2027 
Total Applications Received: 10 Total Invited to Exam: 4 
Passed: 0 Failed: 3 Withdrew: 1 Screened Out: 6 
    

INSTRUCTIONAL AIDE - EDUCARE DUAL 25-0215-5205 
   
List Valid: 03/23/2026-03/23/2027 
Total Applications Received: 35 Total Invited to Exam: 6 
Passed: 3 Failed: 0 Withdrew: 3 Screened Out: 29 
    

INSTRUCTIONAL AIDE - EXPANDED LEARNING OPEN CONTINUOUS 26-0169-5319 
   
List Valid: 03/12/2026-09/12/2026 
Total Applications Received: 27 Total Invited to Exam: 15 
Passed: 13 Failed: 0 Withdrew: 2 Screened Out: 12 
    

INSTRUCTIONAL AIDE - EXPANDED LEARNING OPEN CONTINUOUS 26-0178-5319 
   
List Valid: 03/19/2026-09/19/2026 
Total Applications Received: 28 Total Invited to Exam: 19 
Passed: 18 Failed: 0 Withdrew: 1 Screened Out: 9 
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INSTRUCTIONAL AIDE - EXPANDED LEARNING OPEN CONTINUOUS 26-0186-5319 
   
List Valid: 03/30/2026-09/30/2026 
Total Applications Received: 30 Total Invited to Exam: *19 
Passed: 14 Failed: 2 Withdrew: 2 Screened Out: *12 
    
INSTRUCTIONAL AIDE - SPECIAL DUAL 26-0166-0448 
   
List Valid: 03/19/2026-03/19/2027 
Total Applications Received: 21 Total Invited to Exam: 16 
Passed: 9 Failed: 0 Withdrew: 7 Screened Out: 5 
    

INSTRUCTIONAL AIDE - SPECIAL DUAL 26-0182-0448 
   
List Valid: 03/24/2026-03/24/2027 
Total Applications Received: 11 Total Invited to Exam: 9 
Passed: 8 Failed: 0 Withdrew: 1 Screened Out: 2 
    

NUTRITION SERVICES WORKER OPEN CONTINUOUS 26-0168-5068 
   
List Valid: 03/18/2026-09/18/2026 
Total Applications Received: 24 Total Invited to Exam: 22 
Passed: 12 Failed: 2 Withdrew: 0 Screened Out: *1 
    

NUTRITION SERVICES WORKER OPEN CONTINUOUS 26-0175-5068 
   
List Valid: 04/02/2026-10/02/2026 
Total Applications Received: 22 Total Invited to Exam: 19 
Passed: 11 Failed: 0 Withdrew: 8 Screened Out: 3 
    

RECREATION AIDE OPEN CONTINUOUS 26-0174-5255 
   
List Valid: 03/16/2026-09/16/2026 
Total Applications Received: 20 Total Invited to Exam: 15 
Passed: 15 Failed: 0 Withdrew: 0 Screened Out: 5 
    

RECREATION AIDE OPEN CONTINUOUS 26-0185-5255 
   
List Valid: 03/24/2026-09/24/2026 
Total Applications Received: 20 Total Invited to Exam: 14 
Passed: 14 Failed: 0 Withdrew: 0 Screened Out: 6 
    

RECREATION AIDE OPEN CONTINUOUS 26-0193-5255 
   
List Valid: 04/01/2026-10/01/2026 
Total Applications Received: 22 Total Invited to Exam: 15 
Passed: 15 Failed: 0 Withdrew: 0 Screened Out: 7 
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RECREATION AIDE - EXPANDED LEARNING OPEN CONTINUOUS 26-0165-5317 
   
List Valid: 03/18/2026-09/18/2026 
Total Applications Received: 10 Total Invited to Exam: 9 
Passed: 9 Failed: 0 Withdrew: 0 Screened Out: 1 
    

SENIOR HEALTH ASSISTANT DUAL CONTINUOUS 26-0152-5174 
   
List Valid: 04/02/2026-04/02/2027 
Total Applications Received: 11 Total Invited to Exam: 5 
Passed: 2 Failed: 0 Withdrew: 3 Screened Out: 6 
    

SENIOR OFFICE ASSISTANT - BILINGUAL SPANISH DUAL 26-0073-5089 
   
List Valid: 03/17/2026-03/17/2027 
Total Applications Received: 105 Total Invited to Exam: 82 
Passed: 9 Failed: 37 Withdrew: 36 Screened Out: 23 
    

    

 

 
CERTIFIED TO BE CORRECT: Dr. Rebecca Lee DATE: April 2, 2026 
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PERSONNEL
COMMISSION
LONG BEACH UNIFIED SCHOOL DISTRICT

March 20,2026

TO: Personnel Commission

Executive Officer, Personnel Commission and Classified EmploymentFROM:

Creation of a New Classification: Senior Program Manager - Building LiaisonSUBJECT:

Background and Findings

The Assistant Superintendent - Facilities and Operations requested the creation of a new classification titled
“Senior Program Manager - Building Liaison" as part of the District’s ongoing efforts to support and communicate
the strategic objectives of the District’s building programs and bond measures. An incumbent in this classification
will, under the direction of the Executive Director, Facilities, Development and Planning, serve as a liaison and
primary point of contact and communication between the Facilities Development and Planning department and site
administrators regarding the building program and related activities. An incumbent will apply a thorough knowledge
of educational facilities to represent the interests of site administrators during all phases of facilities development
and planning.

Salary Placement

In determining salary placement for the proposed classification, staff conducted an external market salary survey
and looked at internal alignment and parity. While the salary survey results did not provide a clear guideline for
salary placement, internal alignment comparisons find the new class to be comparable to the existing management
classification of Senior Program Manager - Facilities, Development and Planning at salary range 54 (M2).
Therefore, staff recommends placement at salary range 54 (M2) on the District’s Classified Management Salary
Schedule.

The Assistant Superintendent - Facilities and Operations has reviewed and is in support of the proposed job
classification and salary placement recommendation. The proposed classification specification is attached for
review.

Recommendations

Staff recommends the Personnel Commission:

1. Adopt the new classification of Senior Program Manager - Building Liaison

2. Allocate the classification of Senior Program Manager - Building Liaison to salary range 54 (M2).

&xjcel^mce(SsiS(juit^ 30



staff Report - Proposed New Classification Page 2

Prepared by: Approved and Recommended:

Susan Learning
Senior Personnel Analyst

Rebecca Lee, Ed.D.

Executive Officer, Personnel Commission
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LONG
BEACH
UNIFIED

SCHOOL Sxce^mce^^Sqtulu^
DISTRICT ^

PERSONNEL

COMMISSION
Class Code:

Salary Range: 54 (M2)

SENIOR PROGRAM MANAGER - BUILDING LIAISON

JOB SUMMARY

Under administrative direction, serve as a liaison and primary point of contact and
communication between the Facilities Development and Planning department and site

administrators regarding the building program; assure projects and initiatives are aligned
with the needs of individual sites and administrators are informed and engaged throughout

the process; supervise and evaluate the performance of assigned staff; perform related
duties as assigned.

EXAMPLES OF DUTIES

The classification specification does not describe all duties performed by all incumbents within the ciass. This
summary provides examples of typical tasks performed in this ciassification.

● Serve as a liaison and primary point of contact and communication between the
Facilities Development and Planning department and site administrators regarding the
building program. E

● Organize and facilitate regular meetings with site administrators to share project
updates, gather feedback and address concerns; serve as a neutral and trusted party to
mediate discussions and resolve potential issues between project teams and site
leadership. £

● Oversee and represent the interests of site administrators and surrounding communities
in building program planning meetings including design charrettes, project scope
development and construction phasing; evaluate equipment, materials, and facilities
from an educational perspective. E

● Collaborate with the building program team to forecast operational risks and issues and
implement preventative solutions; advocate for project solutions that minimize disruption
to business operations, instructional time, school events, and student safety. £

● Collaborate with project managers to develop detailed site-specific communication and
logistics plans for each project phase from design to closeout; assure project plans
reflect the unique needs and priorities of each site, recognizing that a "one-size-fits-all"
approach is not effective. £

● Assist site administrators to navigate the building program process, provide guidance on
topics such as site-level design input, furniture and equipment procurement, and moving
procedures. £

● Contribute to the development of building program policies and procedures from a
school site or business office perspective; identify opportunities to align future building
program goal and activities with existing and emerging educational programs. £

● Plan for and assist in coordinating site-level logistics such as temporary classroom
placement, access for construction crews and utility shutdowns; conduct regular site
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Senior Program Manager - Building Liaison - Continued Page 2

visits to stay informed of project progress, observe potential issues firsthand and
maintain a visible presence for site administrators. E

● Develop and distribute user-friendly communication materials, including project
summaries, Frequently Asked Questions (FAQ’s), and progress reports tailored to the
needs of site leaders and staff. E

● Assist in developing, preparing and monitoring the annual preliminary budgets for the
department; analyze and review budgetary and financial data; control and authorize
expenditures in accordance with established limitations. E

● Communicate with District administrators, personnel, vendors, contractors and other

outside organizations to coordinate activities and programs, resolve issues and
exchange information. E

● Provide technical expertise, information and assistance to the Executive Director
regarding assigned functions; advise the Executive Director of unusual trends and

recommend appropriate corrective action E

● Direct and participate in the preparation and maintenance of a variety of narrative and
statistical reports, records and files related to assigned activities and personnel. E

● Supervise the performance of assigned personnel; coordinate and assign work;
interview and select employees and recommend transfers, reassignment, termination
and disciplinary actions. E

● Operate a computer and assigned software including project management software;

drive a vehicle to conduct work and regularly visit sites. E
● Attend and represent the District in a variety of meetings, conferences and workshops;

maintain current knowledge of laws, codes, rules and regulations related to assigned
activities; prepare and deliver oral presentations as requested. E

● Perform related duties as assigned

Note: At the end of some of the duty statements there is an italicized "E” which identifies essential duties

required of the classification. This is strictly for use in compliance with the Americans with Disabilities Act.

DISTINGUISHING CHARACTERISTICS

A Senior Program Manager - Building Liaison will serve as a liaison and primary point of
contact and communication between the Facilities Development and Planning department
and school principals and site administrators regarding the building program. Incumbents
will collaborate with project managers to develop detailed site-specific communications and

logistics plans for each project phase, from design to closeout to assure project plans
reflect the unique needs and priorities of each site. Incumbents apply a thorough
knowledge of school sites as well as school business administration principles.

EMPLOYMENT STANDARDS

Knowledge of:

School district organization and organizational relationships.
Principles of administration, supervision and training.
Project management theory and techniques.
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Page 3Senior Program Manager - Building Liaison - Continued

Terms, procedures and equipment used in the design, construction, maintenance, and
operation of school buildings and facilities.
Applicable laws, codes, rules and regulations related to assigned activities.
Fiscal accountability and budget preparation and control.
Record-keeping and report preparation techniques.
Public speaking techniques.
Operation of a computer and assigned software including project management software.
Oral and written communication skills.

Interpersonal skills using tact, patience and courtesy.

Ability to:

Serve as a liaison and primary point of contact and communication between the Facilities
Development and Planning department and site administrators regarding the building
program.

Collaborate with project managers to develop detailed site-specific communications and
logistics plans for each project phase.
Assure project plans reflect the unique needs and priorities of each site.
Assist in coordinating site-level logistics such as temporary classroom placement, access
for construction crews and utility shutdowns.
Develop and distribute user-friendly communication materials related to the building
program.

Convey complex information clearly to varied audiences.
Interpret, explain and apply applicable laws, codes, rules and regulations related to
assigned activities.
Prepare and deliver oral presentations.

Communicate effectively both orally and in writing.
Blend analysis, knowledge, and insight to assess and enhance the building program
experience for sites.

Analyze situations accurately and recommend an effective course of action.

Establish and maintain cooperative and effective working relationships with others.

Supervise and evaluate the performance of assigned personnel.
Monitor and control budgets.
Prepare a variety of comprehensive narrative and statistical reports.

Plan and organize work.

Operate a variety of office equipment including a computer and assigned software including
project management software.

Education and Training:

Bachelor’s degree in education, planning, construction management or a related field. A
master’s degree in one of these fields is desirable.

Experience:

Four years of management-level experience in educational facilities planning or school site
administration. Experience working with school district building programs is preferred.
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Senior Program Manager ~ Building Liaison - Continued Page 4

Any other combination of education, training and experience, which demonstrates that the
applicant is likely to possess the required skills, knowledge or abilities, may be considered.

SPECIAL REQUIREMENTS

Positions in this class require the use of a personal automobile and possession of a valid

California class C driver's license, or the ability to utilize an alternative form of
transportation.

Incumbents are subject to pertinent provisions of the General Industry Safety Orders of the
California Code of Regulations regarding protective equipment when exposed to hazardous
materials, including, but not limited to, asbestos and lead. Incumbents in this class may be
required to wear protective clothing, gear, and equipment as required by law and provided
by the District.

WORKING ENVIRONMENT

Office and construction site environment.

Driving a vehicle to conduct work.

Occasional evening and variable hours.

PHYSICAL DEMANDS

Dexterity of hands and fingers to operate a computer keyboard.
Hearing and speaking to exchange information and make presentations.
Seeing to read a variety of materials and inspect District facilities and construction sites.
Sitting for extended periods of time.
Walking over rough and uneven surfaces.

AMERICANS WITH DISABILITIES ACT

Persons with certain disabilities may be capable of performing the essential duties of this
class with or without reasonable accommodation, depending on the nature of the disability.

APPOINTMENT

In accordance with Education Code Section 45301, an employee appointed to this class

must serve a probationary period of one year during which time an employee must
demonstrate at least an overall satisfactory performance. Failure to do so shall result in the
employee’s termination.

DATE
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

SUBJECT: Removal from Eligibility List – Applicant ID 
#60816472 

PAGE: 50-66 

Date: April 2, 2026 Reason for Consideration: Restricted Action 

Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment to a position 
in the Classified Service may be disqualified for the following reason: 

4.2.A.8 – “making a false statement, misstating, or omitting a statement of any material fact 
on the application or other official documents.” 

Staff submits an appeal of an applicant as detailed in the enclosed agenda material. The individual concerned 
was given notice of this matter by certified mail and electronic mail. If the appellant is present and requests 
the matter be discussed in closed session, that request should be granted. 

It is recommended the Commission consider the appeal and act as it deems appropriate. 

Because of the sensitive nature of the reference material, distribution has been limited to the Personnel 
Commission and other Personnel staff with a need to know. 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

SUBJECT: Request for Hearing in a Disciplinary Matter – 
Employee ID #E00570269 

PAGE: 67-116 

Date: April 2, 2026 Reason for Consideration: Restricted Action 

Personnel Commission Rule 11.5. is an Appeal of Disciplinary Action: 

11.5.B – “An appeal shall be presented to the Personnel Commission at the next regularly scheduled 
meeting. The Commission shall coordinate the hearing of said charges within a reasonable length of 
time from the receipt of the appeal. The investigation and hearing shall be confined to the reasons 
for action as charged by the Board of Education or its assignee and the relevant defenses set forth 
in the appeal and answer.” 

Enclosed for the consideration of the Commission is an appeal filed by a permanent employee from the 
classified service by the Board of Education in accordance with the rules, and related material. 

It is recommended the Commission consider the appeal and act as it deems appropriate. 

Because of the sensitive nature of the reference material, distribution has been limited to the Personnel 
Commission and other Personnel staff with a need to know. 
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