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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT
AGENDA AND ORDER OF BUSINESS - SPECIAL MEETING

Board Policies and Bylaws Committee
Friday, February 20, 2026

South San Francisco Unified School District,
District Office Board Room
398 B Street, South San Francisco

SSFUSD Equity Definition
Equity, in SSFUSD, is defined as giving students what they need, when they need it to
fulfill their potential.

The Board Policies and Bylaws Committee invites the community to
participate in this meeting in-person.

Translation: For in-person attendees, a Spanish language translation will be provided if
requested through the Superintendent’s office, 650-877-8705, no later than 48 hours prior
to the start of the meeting.

Traduccion: La oficina de la superintendente, 650-877-8705, les proveera una
traduccion en espaniol a los asistentes si la piden 48 horas antes de empezar la reunion.

OPEN SESSION - 3:00 p.m.

A. CALL TO ORDER

B ROLL CALL

C. PLEDGE OF ALLEGIANCE

D LAND ACKNOWLEDGEMENT STATEMENT

We acknowledge that the South San Francisco Unified School District is located
on the unceded ancestral homeland of the Ramaytush Ohlone peoples who are
the original inhabitants of the San Francisco Peninsula.

We wish to pay our respects by acknowledging the Ancestors, Elders, and relatives
of the Ramaytush Community and by affirming their sovereign rights as First
Peoples.




E.
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PUBLIC COMMENTS

Special Meeting comments in-person during the meeting:

In accordance with the law, the Brown Act, during special meetings, public
comments are limited to only those items on the agenda. Public comments
are limited to one to three minutes per individual (per Board Bylaw 9323).
Name/address cards are placed in the back of the room to be completed and given
to a committee member who will call upon individuals in random order who have
requested to speak. Each person may only speak once, and is required to address
the committee from the podium.

INFORMATION/DISCUSSION

PAGE
1. ADMINISTRATION

a. Board Policies and Bylaws Committee

Board Vice President Chialin Hsieh and Trustee Amanda Anthony
currently serve as members of the Board Policies and Bylaws
Committee. The Committee will review and discuss the following Board
policies before they are presented to the full Board of Trustees for
consideration and approval at upcoming regular Board meetings.

Documents:

BB 9250 - Remuneration, Reimbursement And Other Benefits 1-4

BP 1312.2 - Complaints Concerning Instructional Materials 5-10
BP 3311- Bids 11-18
BP 3311.1 - Uniform Public Construction Cost Accounting 19 — 21
Procedures
BP 3312 - Contracts 22-34
BP 3516.5 - Emergency Schedules 35-38
BP 3580 - District Records 39 - 47
BP 4151 - Employee Compensation 48 — 53
BP 4251 - Employee Compensation 54 — 59
BP 4351 - Employee Compensation 60 — 65
BP 4158 - Employee Security 66 —73
BP 4258 - Employee Security 74 - 80
BP 4358 - Employee Security 81 —-87
BP 5131 - Conduct 88 — 96

BP 5131.6 - Alcohol and Other Drugs 97 - 103
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PAGE
BP 5141.5 - Mental Health 104 — 113
BP 5141.52 - Suicide Prevention 114 — 123
BB 9150 - Student Board Members 124 - 130
BB 9224 - Oath of Affirmation 131 -133
BB 9260 - Legal Protection 134 — 136
BP 0450 Comprehensive Safety Plan 137 — 147
BP 1340 Access to District Records 148 — 155
BP 1445 Response To Immigration Enforcement 156 — 160
BP 5125 Student Records 161 - 172
BP 5125.1 Release of Directory Information 173 - 176

BP 5145.13 Response to Immigration Enforcement (Repeal/Delete)177
Adoption of BP 1445 — Response to Immigration Enforcement would
supersede and replace BP 5145.13.

ADJOURNMENT

Pursuant to Government Code 54954 .2, Individuals who need special assistance or a disability-related modification or accommodation (including auxiliary
aids or services) to participate in this meeting, should contact Joanna Marcelino, Senior Executive Assistant to the Superintendent, at least three working
days prior to the meeting at (650) 877-8705. Notification in advance of this meeting will enable the District to make reasonable arrangements to ensure
accessibility.

The agenda is available for review at the District’'s website: www.ssfusd.org (Click on Board, Meetings).



CURRENT

Board Policy Manual
South San Francisco Unified School District
Bylaw 9250: Remuneration, Reimbursement And Other Benefits Status: ADOPTED
Original Adopted Date: 09/25/2014 | Last Revised Date: 12/14/2023 | Last Reviewed Date:
12/14/2023
Compensation

Each member of the Governing Board may receive the maximum monthly compensation as provided for in
Education Code 35120.

On an annual basis, the Board may increase the compensation of Board members beyond the limit delineated
in Education Code 35120 in an amount not to exceed five percent based on the present monthly rate of
compensation. (Education Code 35120)

Board members are not required to accept payment for meetings attended.

Each member of the Governing Board may receive the maximum monthly compensation as provided for in
Education Code 35120. ‘

On an annual basis, the Board may increase the compensation of Board members beyond the limit delineated
in Education Code 35120 in an amount not to exceed five percent based on the present monthly rate of
compensation. (Education Code 35120)

Board members are not required to accept payment for meetings attended.

Any member who does not attend all Board meetings during the month is eligible to receive only a
percentage of the monthly compensation equal to the percentage of meetings he/she attended, unless
otherwise authorized by the Board in accordance with law. (Education Code 35120)

A member may be compensated for meetings he/she missed when the Board, by resolution, finds that he/she
was performing designated services for the district at the time of the meeting or that he/she was absent
because of illness, jury duty, or a hardship deemed acceptable by the Board. (Education Code 35120)

Student Board members shall receive no compensation for meetings attended. (Education Code 35012)

Whenever a quorum of Board members serves as another legislative body which will meet simultaneously or
in serial order to a Board meeting, the Board clerk or a member of the Board shall verbally announce the
amount of any additional compensation or stipend that each member will be entitled to receive as a result of
convening the simultaneous or serial meeting. (Government Code 54952.3)

Reimbursement of Expenses

Board members shall be reimbursed for actual and necessary expenses incurred when performing authorized
services for the district.

The rate of reimbursement shall be at the same rate specified for district personnel, and Board members shall
have a $2,000 annual limit for travel reimbursements for any travel unrelated to the California School
Boards Association Masters in Governance program, Annual Education Conference, and/or the Delegate
Assembly. This $2,000 annual limit can only be increased with additional Board review.
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Board members shall be reimbursed for traveling expenses incurred only when authorized in advance by the
Board and when performing services directed by the Board. (Education Code 35044)

Authorized purposes may include, but are not limited to, attendance at educational seminars or conferences
designed to improve Board members' skills and knowledge; participation in regional, state, or national
organizations whose activities affect the district's interests; attendance at district or community events; and
meetings with state or federal officials on issues of community concern.

Personal expenses shall be the responsibility of individual Board members. Personal expenses include, but
are not limited to, the personal portion of any trip, tips or gratuities, alcohol, entertainment, laundry,
expenses of any family member who is accompanying the Board member on district-related business,
personal use of an automobile, and personal losses and traffic violation fees incurred while on district
business.

In the event a conference or workshop was not attended and registration, transportation and/or hotel
accommodations were paid directly , the Board may, at their discretion, require the board member to
reimburse the District. Additionally, is any cancelations to attend a conference resulted in non-refundable
costs to the district, the Board may, at discretion, require the board member to reimburse the District.

Any questions regarding the propriety of a particular type of expense should be resolved by the
Superintendent or designer before the expense is incurred.

Board members may use district-issued credit cards while on official district business and consistent with the
limits established for district personnel. Personal expenses shall not be charged on a district-issued credit
card, even if the Board member intends to subsequently reimburse the district for the personal charges.

Health and Welfare Benefits for Current Board Members
Board members may participate in the health and welfare benefits program provided for district employees.

Health and welfare benefits for Board members shall be no greater than that received by the district's no
safety employees with the most generous schedule of benefits. (Government Code 53208.5)

The district shall pay the premiums required for Board members electing to participate in the district health
and welfare benefits program to the same extent that it pays for district employees.

Health and welfare benefits provided to Board members shall be extended at the same level to their
spouse/registered domestic partner and to their eligible dependent children as specified in law and the health
plan.

Health and Welfare Benefits for Former Board Members

Former Board members may participate in the health and welfare benefits program provided for district
employees under the conditions specified below.

Health and welfare benefits for former Board members shall be no greater than those received by district
non-safety employees with the most generous schedule of benefits. (Government Code 53208.5)

The district shall pay the premiums for health and welfare benefits of any former Board member who served
in office after January 1, 1981, began his/her term before January 1, 1995, and has served for 12 or more
years. (Government Code 53201)

Any other former Board member who served at least one term may participate in the health and welfare
benefits program at his/her own expense if coverage is in effect at the time he/she leaves office.
(Government Code 53201)
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Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State
Ed. Code 33050-33053

Ed. Code 33362-33363
Ed. Code 35012

Ed. Code 35044

Ed. Code 35120

Ed. Code 35172

Ed. Code 44038

Fam. Code 297-297.5

Gov. Code 20322
Gov. Code 20420-20445

Gov. Code 3543.7

Gov. Code 53200-53209
Gov. Code 54952.3
Gov. Code 8314

H&S Code 1373

Ins. Code 10277-10278

Federal
26 CFR 1.403(b)-2

26 USC 403
42 USC 18011

Management Resources
Attorney General Opinion

Attorney General Opinion
Court Decision

Court Decision

Institute for Local Government Publication

Internal Revenue Service Publication

February 20, 2026

Description
General waiver authority

Reimbursement of expenses: board member or member-elect

Board members: number, election and terms

Payment of traveling expenses of representatives of board

Student board membership

Promotional activities

Cash deposits for transportation purchased on credit

Rights, protections. benefits under the law: registered domestic
partners

Elective officers; election to become member

Membership in Public Employees' Retirement System; definition
of safety employees

Duty to meet and negotiate in good faith

Group insurance

Simultaneous or serial meetings: announcement of compensation

Use of public resources

Health services plan; coverage for dependent children

Group and individual health insurance: coverage for dependent
children

Description
Tax-sheltered annuities; definition of employee

Tax-sheltered annuities

Right to maintain existing health coverage

Description
83 Ops.Cal.Atty.Gen. 124 (2000)

91 Ops.Cal.Atty.Gen. 37 (2008)

Thorning v. Hollister School District (1992) 11 Cal.App.4th 1598

Board of Education of the Palo Alto Unified School District v.
Superior Court of Santa Clara County (1979) 93 Cal.App.3d 578

Sample Expense and Use of Public Resources Policy Statement.
January 2006

Tax-Sheltered Annuity Plans (403(b) Plans) for Employees of
Public Schools and Certain Tax-Exempt Organizations. Publication
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571, rev. February 2013

Website CSBA District and County Office of Education Legal Services
Website Public Employees' Retirement System

Website Institute for Local Government

Website Internal Revenue Service

Website CSBA

Cross References

Code Description

1160 Political Processes

3100 Budget

3100 Budget

3350 Travel Expenses

3350 Travel Expenses

3513.1 Cellular Phone Reimbursement

9110 Terms Of Office

9150 Student Board Members

9150-E PDF(1) Student Board Members

9240 Board Training

9324 Minutes And Recordings
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South San Francisco Unified School District

Policy 1312.2: Complaints Concerning Instructional Materials Status: ADOPTED

Original Adopted Date: 11/14/2024 | Last Reviewed Date: 11/14/2024

The Governing Board uses a comprehensive process to adopt district instructional materials that is based on
selection criteria established by law and Board policy and includes opportunities for the involvement of
district staff, parents/guardians, and community members, and, as appropriate, students. Complaints
concerning the content or use of instructional materials, including textbooks, supplementary instructional
materials, library materials, or other instructional materials and equipment, shall be properly and fairly
considered using established complaint procedures.

Parents/guardians are encouraged to discuss any concerns regarding instructional materials with their child's
teacher and/or the school principal. If the situation remains unresolved, a complaint may be filed using the
process specified in the accompanying administrative regulation and exhibit.

The district shall accept complaints concerning instructional materials only from staff, district residents, or
the parents/guardians of children enrolled in a district school. (Education Code 35160)

However, a complaint related to the use or prohibited use of any existing textbook, instructional material,
supplemental instructional material, or other curriculum for classroom instruction, or any book or other
resource in a school library that alleges unlawful discrimination based on a violation of Education Code 243
shall be filed, investigated, and resolved in accordance with Board Policy 1312.3 - Uniform Complaint
Procedures.

When deliberating upon challenged materials, the Superintendent, or any designee or committee established
by the Superintendent to review the materials, shall consider the degree to which the materials aligned with
the criteria for instructional materials as specified in law, Board policy, and administrative regulation. In
addition, such deliberations may consider the educational philosophy and vision of the district; the
educational suitability of the materials including the manner in which the materials support the curriculum
and appropriateness for the student's age; the professional opinions of teachers of the subject and of other
competent authorities and/or experts; reviews of the materials by reputable bodies; the stated objectives in
using the materials; community standards; the allegations in the complaint, including the extent to which the
objections are based on the dislike of ideas contained in the materials; and the impact that keeping or
removing the materials would have on student well-being.

The Superintendent, or any designee or committee established by the Superintendent to review the materials,
shall not prohibit the continued use of an appropriately adopted textbook, instructional material,
supplemental instructional material, or other curriculum for classroom instruction, or any book or other
resource in a school library on the basis that it contains inclusive and/or diverse perspectives, as specified in
Education Code 243.

If the complainant finds the Superintendent's or review committee's decision unsatisfactory, the complainant
may appeal the decision to the Board.

Any challenged instructional material that is reviewed by the district shall not be subject to further
reconsideration for 12 months, unless required by law.

Complaints related to the sufficiency of textbooks or instructional materials shall be resolved as specified in
Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures.
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Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State
5 CCR 4600-4670

Ed. Code 1240
Ed. Code 18111

Ed. Code 220

Ed. Code 240-244
Ed. Code 35010
Ed. Code 35160
Ed. Code 35186
Ed. Code 44805

Ed. Code 48907

Ed. Code 48950

Ed. Code 51204.5

Ed. Code 51501

Ed. Code 51511

Ed. Code 51933

Ed. Code 60000-60005
Ed. Code 60040-60052
Ed. Code 60119

Ed. Code 60200-60213
Ed. Code 60226

Ed. Code 60400-60411
Ed. Code 60510-60511

Management Resources
California Department of Education
Publication

California Department of Education
Publication

California Department of Education
Publication

Description
Uniform complaint procedures

County superintendent of schools: duties

Exclusion of books by Governing board that are sectarian. partisan

or denominational character

Prohibition of discrimination

Prohibition of discrimination; instructional materials

Control of district: prescription and enforcement of rules

Powers and duties of school boards

Williams uniform complaint procedures

Teacher enforcement of course of studies: use of textbooks, rules
and regulations

Exercise of free expression; time. place, and manner rules and

regulations

Speech and other communication

Social sciences instruction; contributions of specified groups

Nondiscriminatory subject matter

Religious matters properly included in courses of study

Sexual health education and HIV prevention materials

Instructional materials: legislative intent

Requirements for instructional materials

Public hearing on sufficiency of textbooks and instructional
materials

Elementary school materials

Requirements for publishers and manufacturers

High school textbooks and instructional materials

Donation or sale of obsolete instructional materials

Description
Guidance for Local Instructional Materials Adoption. March 2024

Instructional Materials, FAQ

Standards for Evaluating Instructional Materials for Social
Content, 2013

California Department of Justice Publication Guidance to School Officials re: Legal Requirements for Providing

February 20, 2026

Page 6
Information/Discussion



Inclusive Curricula and Books. Legal Alert, Jan. 2024

California School Boards Association State Roles. Responsibilities. and Process for Instructional

Publication Materials Adoption, Feb. 2024

California School Boards Association Instructional Materials Adoption: Local governing board

Publication responsibilities, Fact Sheet, Feb. 2024

California School Boards Association Instructional Materials Adoptions: State and local governing board

Publication processes. roles. and responsibilities. Feb. 2024

Website CSBA District and County Office of Education Legal Services

Website Department of Justice

Website California Department of Education, Curriculum and Instruction
Resources

Website CSBA

Website U.S. Department of Education. Office for Civil Rights

Cross References

Code Description

0410 Nondiscrimination In District Programs And Activities

1100 Communication With The Public

1250 Visitors/Outsiders

1250 Visitors/Outsiders

1312.1 Complaints Concerning District Employees

1312.1 Complaints Concerning District Employees

13123 Uniform Complaint Procedures

1312.3 Uniform Complaint Procedures

1312.3-E PDF(1) Uniform Complaint Procedures

1312.3-E(1) Uniform Complaint Procedures - 1

1312.4 Williams Uniform Complaint Procedures

1312.4-E PDF(1) Williams Uniform Complaint Procedures

1312.4-E(1) Williams Uniform Complaint Procedures

1312.4-E(2) Williams Uniform Complaint Procedures

51453 Nondiscrimination/Harassment

51453 Nondiscrimination/Harassment

6000 Concepts And Roles

6141 Curriculum Development And Evaluation

6141 Curriculum Development And Evaluation

6142.6 Visual And Performing Arts Education
February 20, 2026 Page 7
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6142.92 Mathematics Instruction

6143 Courses Of Study
6143 Courses Of Study
6144 Controversial Issues
6144 Controversial Issues
6161.1 Selection And Evaluation Of Instructional Materials
6161.1 Selection And Evaluation Of Instructional Materials
6161.1-E PDF(1) Selection And Evaluation Of Instructional Materials
6161.1-E(1) Selection And Evaluation Of Instructional Materials
6161.11 Supplementary Instructional Materials
6161.2 Damaged Or Lost Instructional Materials
6163.1 Library Media Centers
9000 Role Of The Board
9005 Governance Standards
9012 Board Member Electronic Communications
9200 Limits Of Board Member Authority
9322 Agenda/Meeting Materials
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PROPOSED

CSBA Policy Management Console

Policy 1312.2: Complaints Concerning Instructional Materials Status: ADOPTED

Original Adopted Date: 09/01/1988 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

The Governing Board uses a comprehensive process to adopt district instructional materials that is based on
selection criteria established by law and Board policy and includes opportunities for the involvement of
district staff, parents/guardians, and community members, and, as appropriate, students. Complaints
concerning the content or use of instructional materials, including textbooks, supplementary instructional
materials, library materials, or other instructional materials and equipment, shall be properly and fairly
considered using established complaint procedures.

Parents/guardians are encouraged to discuss any concerns regarding instructional materials with their
student’s teacher and/or the school principal. If the situation remains unresolved, a complaint may be filed
using the process specified in the accompanying administrative regulation and exhibit.

The district shall accept complaints concerning instructional materials only from staff, district residents, or
the parents/guardians of students enrolled in a district school. (Education Code 35160)

However, a complaint related to the use or prohibited use of any existing textbook, instructional material,
supplemental instructional material, or other curriculum for classroom instruction, or any book or other
resource in a school library that alleges unlawful discrimination based on a violation of Education Code 243
or 244 shall be filed, investigated, and resolved in accordance with Board Policy 1312.3 - Uniform
Complaint Procedures.

When deliberating upon challenged materials, the Superintendent, or any designee or committee established
by the Superintendent to review the materials, shall consider the degree to which the materials align with the
criteria for instructional materials as specified in law, Board policy, and administrative regulation. In
addition, such deliberations may consider the educational philosophy and vision of the district; the
educational suitability of the materials including the manner in which the materials support the curriculum
and appropriateness for the student's age; the professional opinions of teachers of the subject and of other
competent authorities and/or experts; reviews of the materials by reputable bodies; the stated objectives in
using the materials; community standards; the allegations in the complaint, including the extent to which the
objections are based on the dislike of ideas contained in the materials; and the impact that keeping or
removing the materials would have on student well-being.

The Superintendent, or any designee or committee established by the Superintendent to review the materials,
shall not prohibit the continued use of an appropriately adopted textbook, instructional material,
supplemental instructional material, or other curriculum for classroom instruction, or any book or other
resource in a school library on the basis that it contains inclusive and/or diverse perspectives, as specified in
Education Code 243.

Additionally, the Superintendent, or any designee or committee established by the Superintendent to the
review materials, shall not authorize the continued use of an adopted textbook, instructional material,
supplemental instructional material, or curriculum for classroom instruction if the use would subject a
student to unlawful discrimination pursuant to Education Code 220.

If the complainant finds the Superintendent's or review committee's decision unsatisfactory, the complainant
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may appeal the decision to the Board.

Any challenged instructional material that is reviewed by the district shall not be subject to further
reconsideration for 12 months, unless required by law.

Complaints related to the sufficiency of textbooks or instructional materials shall be resolved as specified in
Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures.
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CURRENT
Board Policy Manual

South San Francisco Unified School District

Policy 3311: Bids Status: ADOPTED

Original Adopted Date: 09/08/2016 | Last Reviewed Date: 09/08/2016

The Governing Board is committed to promoting public accountability and ensuring prudent use of public
funds. When leasing, purchasing, or contracting for equipment, materials, supplies, or services for the
district, including when contracting for public projects involving district facilities, the Board shall explore
lawful opportunities to obtain the greatest possible value for its expenditure of public funds. When required
by law, or if the Board determines that it is in the best interest of the district, such contracts shall be made
using competitive bidding.

No work, project, service, or purchase shall be split or separated into smaller work orders or projects for the
purpose of evading legal requirements regarding contracting after competitive bidding. (Public Contract
Code 20116, 22033)

The Superintendent or designee shall establish comprehensive bidding procedures for the district in
accordance with law. The procedures shall include a process for advertising bids, instructions and timelines
for submitting and opening bids, and other relevant requirements.

For award of contracts which, by law or Board policy, require prequalification, the procedures shall identify
a uniform system for rating bidders and shall address the issues covered by the standardized questionnaire
and model guidelines developed by the Department of Industrial Relations pursuant to Public Contract Code
20101.

When calling for bids, the Superintendent or designee shall ensure that the bid specification clearly describes
in appropriate detail the quality, delivery, and service required, and includes all information which the
district knows, or has in its possession, that is relevant to the work to be performed or that may impact the
cost of performing the work.

Except as authorized by law and specified in the administrative regulation, contracts shall be let to the lowest
responsible bidder who shall give such security as the Board requires, or else all bids shall be rejected.
(Public Contract Code 20111)

When the Board has determined that it is in the best interest of the district, the district may piggyback onto
the contract of another public agency or corporation to lease or purchase equipment or supplies to the extent
authorized by law. (Public Contract Code 20118)

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.

State Description
Bus. Code 7056 General engineering contractor
Bus. Code 7057 General building contractor

CA Constitution, Article 2, Section 31(a)  Prohibition of discrimination in operation of public education
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Code of Civil Procedure 446
Ed. Code 17070.10-17079.30
Ed. Code 17250.10-17250.52
Ed. Code 17250.60-17250.69
Ed. Code 17400

Ed. Code 17406

Ed. Code 17595

Ed. Code 17602

Ed. Code 38083

Ed. Code 38110-38120

Ed. Code 39802

Gov. Code 4217.10-4217.18
Gov. Code 4330-4334

Gov. Code 53060

Gov. Code 54201-54205
Gov. Code 7920.530

Pub. Cont. Code 1102

Pub. Cont. Code 1103

Pub. Cont. Code 12200

Pub. Cont. Code 2000-2002
Pub. Cont. Code 20101-20103.7
Pub. Cont. Code 20103.8
Pub. Cont. Code 20110-20118.4
Pub. Cont. Code 20189

Pub. Cont. Code 22000-22045
Pub. Cont. Code 22152

Pub. Cont. Code 3000-3010
Pub. Cont. Code 3400

Pub. Cont. Code 3410

Pub. Cont. Code 4113

Pub. Cont. Code 6102

Pub. Cont. Code 6610

Management Resources
Attorney General Opinion

February 20, 2026

Verification of pleadings

Leroy F. Greene School Facilities Act

Design-build contracts

Alternative design-build contracts

Leasing Property

Lease-leaseback contract

Purchase of supplies through Department of General Services

Purchase of surplus property from federal agencies

Purchase of perishable foodstuffs and seasonal commodities

Apparatus and supplies

Transportation services

Energy conservation contracts

California made materials

Special services and advice

Purchase of supplies and equipment by local agencies

Public record; definition

Emergency: definition

Responsible bidder; definition

Recycled goods, materials and supplies: definition

Responsive bidders

Public construction projects: requirements for bidding

Award of contracts

Local Agency Public Construction Act; school districts

Bidder's security: earthquake relief

Uniform Public Construction Cost Accounting Act

Recycled product procurement

Bid specifications

U.S. produce and processed foods

Prime contractor; subcontractor

Bribery of public official: voidable contract

Bid visits

Description
89 Ops.Cal.Atty.Gen. 1 (2006)

Page 12
Information/Discussion



CA Department of General Services
Publication
CA Department of General Services
Publication

CA Department of Industrial Relations
Publication
Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Website
Website
Website
Website
Website

Cross References

Code
0410

1113
1113
1113-E(1)
1340
1340
3000
3230
3230
3270
3270
3300
3311.1

February 20, 2026

Office of Public School Construction, Piggyback Contracts

Office of Public School Construction Notification to School
Districts Regarding Use of Piggyback Contracts for SAB-
Administered Programs. July 2022

Model Prequalification Questionnaire

City of Inglewood-Los Angeles County Civic Center Authority v.
Superior Court (1972) 7 Cal.3d 861

Great West Contractors Inc. v. Irvine Unified School District
(2010) 187 Cal.App.4th 1425

Konica Business Machines v. Regents of the University of
California (1988) 206 Cal.App.3d 449

Los Angeles Unified School District v. Great American Insurance
Co. (2010) 49 Cal.4th 739

Marshall v. Pasadena Unified School District (2004) 119
Cal.App.4th 1241

CSBA District and County Office of Education Legal Services

California Department of General Services

CSBA

California Department of Education

California Association of School Business Officials

Description
Nondiscrimination In District Programs And Activities

District And School Websites

District And School Websites

District And School Websites

Access To District Records

Access To District Records

Concepts And Roles

Federal Grant Funds

Federal Grant Funds

Sale And Disposal Of Books. Equipment And Supplies

Sale And Disposal Of Books. Equipment And Supplies

Expenditures And Purchases

Uniform Public Construction Cost Accounting Procedures
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3311.1
33112
3311.3
33114
3312
3314
3314
3510
3511
3511
3511.1
3511.1
3512
3517
3517
3517-E(1)
3540
3540
3551
3551
3580
3580
3600
6161.1
6161.1
6161.1-E PDF(1)
6161.1-E(1)
6161.11
6163.1
7000
7140
7140
9270
9320

February 20, 2026

Uniform Public Construction Cost Accounting Procedures

Lease-Leaseback Contracts

Design-Build Contracts

Procurement Of Technological Equipment

Contracts

Payment For Goods And Services

Payment For Goods And Services

Green School Operations

Energy And Water Management

Energy And Water Management

Integrated Waste Management

Integrated Waste Management

Equipment

Facilities Inspection

Facilities Inspection

Facilities Inspection

Transportation
Transportation

Food Service Operations/Cafeteria Fund

Food Service Operations/Cafeteria Fund

District Records
District Records
Consultants

Selection And Evaluation Of Instructional Materials

Selection And Evaluation Of Instructional Materials

Selection And Evaluation Of Instructional Materials

Selection And Evaluation Of Instructional Materials

Supplementary Instructional Materials

Library Media Centers

Concepts And Roles

Architectural And Engineering Services

Architectural And Engineering Services

Conlflict Of Interest

Meetings And Notices
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9323.2 Actions By The Board

9323.2-E PDF(1) Actions By The Board
9323.2-E(1) Actions By The Board
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PROPOSED

CSBA Policy Management Console

Policy 3311: Bids Status: ADOPTED

Original Adopted Date: 08/01/2013 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

The Governing Board is committed to promoting public accountability and ensuring prudent use of public
funds. When leasing, purchasing, or contracting for equipment, materials, supplies, or services for the
district, including when contracting for public projects involving district facilities, the Board shall explore
lawful opportunities to obtain the greatest possible value for its expenditure of public funds. When required
by law, or if the Board determines that it is in the best interest of the district, such contracts shall be made
using competitive bidding.

No work, project, service, or purchase shall be split or separated into smaller work orders or projects for the
purpose of evading legal requirements for competitive bidding. (Public Contract Code 20116)

The Superintendent or designee shall establish comprehensive bidding procedures for the district in
accordance with Government Code 54202, and that meet the requirements for bidding procedures specified
in law. The procedures shall include a process for advertising bids, instructions and timelines for submitting
and opening bids, and other relevant requirements.

For award of contracts which, by law or Board policy, require prequalification, the procedures shall identify
a uniform system for rating bidders on the basis of a completed questionnaire and financial statements.

When calling for bids, the Superintendent or designee shall ensure that the bid specifications clearly describe
in appropriate detail the quality, delivery, service required, and include all information of which the district
knows, or has in its possession, that is relevant to the work to be performed or that may impact the cost of
performing the work.

Award of Contract

Contracts shall be let to the lowest responsible bidder who shall give such security as the Board requires, or
else all bids shall be rejected. (Public Contract Code 20111)

However, the Board may let contracts to other than only the lowest responsible bidder in the following
circumstances:

1. When the contract is for the procurement and/or maintenance of electronic data processing systems
and supporting software, in which case the Board may contract with any one of the three lowest
responsible bidders (Public Contract Code 20118.1)

2. When the contract is for any transportation service which involves an expenditure of more than
$10,000 and which will be made with any person or corporation other than a common carrier,
municipally owned transit system, or a parent/guardian of a student who is to be transported, in
which case the Board may contract with other than the lowest bidder (Education Code 39802)

3. When the contract is one for which the Board has established goals and requirements relating to
participation of disabled veteran or small business enterprises in accordance with Public Contract
Code 2000-2002, in which case the Board may contract with the lowest responsible bidder who
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submits a responsive bid and complies or makes a good faith effort to comply with the goals and
requirements (Public Contract Code 2000-2002)

4. When procuring a lease-leaseback contract, in which case the Board shall award the contract based
on objective criteria for determining the best combination of price and qualifications in accordance
with Education Code 17400 and 17406

5. When procuring a design-build contract for a public works project in excess of $1,000,000 in
accordance with Education Code 17250.20, in which case the Board may award the contract to
either the low bid or the best value to the district, taking into consideration, at a minimum, price,
technical design and construction expertise, and life-cycle costs (Education Code 17250.20,
17250.25)

6. When procuring an alternative design-build contract for a public works project in excess of
$5,000,000 in accordance with Education Code 17250.62, in which case the Board may award the
contract to either the low bid or the best value, taking into consideration, at a minimum, design cost,
general conditions, overhead, and profit as a component of the project price; technical design and
construction expertise; and life-cycle costs (Education Code 17250.61, 17250.62)

Protests by Bidders

If the bidder believes that the award is not in compliance with law, Board policy, administrative regulation,
or the bid specification, the bidder may protest the award. A protest must be filed in writing with the
Superintendent or designee within five working days after receipt of notification of the contract award and
shall include all documents supporting or justifying the protest. A bidder's failure to file the protested
documents in a timely manner shall constitute a waiver of the right to protest the award of the contract.

The Superintendent or designee shall review the documents submitted with the bidder's claims and render a
decision in writing within 30 working days. The Superintendent or designee may also convene a meeting
with the bidder in order to attempt to resolve the problem.

The bidder may appeal the Superintendent or designee's decision to the Board. The Superintendent or
designee shall provide notice to the bidder of the date and time for Board consideration of the protest at least
three business days before the Board meeting. The Board's decision shall be final.

Bids Not Required

When the Board has determined that it is in the best interest of the district, the district may piggyback onto
the contract of another public agency or corporation to lease or purchase any personal property, including
the lease of data-processing equipment or the purchase of materials, supplies, equipment, automotive
vehicles, tractors, and other personal property for the district in the manner that the other public corporation
or agency is authorized to make the leases or purchases from a vendor. (Public Contract Code 20118)

Alternatively, if the public corporation or agency has an existing contract with a vendor for the lease or
purchase of personal property, the district may authorize the lease or purchase of personal property directly
from the vendor and make payments under the same terms that are available to the public corporation or
agency under the contract. (Public Contract Code 20118)

Without advertising for bids, the Board may enter into an energy service contract and any related facility
ground lease, when it determines that the terms of the contract and lease are in the best interest of the district
and meet the cost effectiveness requirements specified in Government Code 4217.12. The Board's
determination shall be made at a regularly scheduled public hearing of which notice is given to the public at
least two weeks in advance and shall be based on a cost and saving comparison finding specified in
Government Code 4217.12. (Government Code 4217.12)
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In an emergency when any repairs, alterations, work, or improvement to any school facility is necessary to
permit the continuance of existing school classes or to avoid danger to life or property, the Board may, by
unanimous vote and with the approval of the County Superintendent of Schools, contract for labor and
materials or supplies without advertising for or inviting bids or may authorize the use of day labor or force
account for the emergency purpose. (Public Contract Code 1102, 20113)
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CURRENT

South San Francisco Unified School District

Policy 3311.1: Uniform Public Construction Cost Accounting Procedures Status: ADOPTED

Original Adopted Date: 02/28/2019 | Last Reviewed Date: 02/28/2019

In awarding contracts for public works projects involving district facilities, the Governing Board desires to
obtain the best value to the district and ensure the qualifications of contractors to complete the project in a
satisfactory manner. The Board has, by resolution, adopted the procedures set forth in the Uniform Public
Construction Cost Accounting Act pursuant to Public Contract Code 22030-22045, including the informal
bidding procedures when allowed by law.

The Board delegates to the Superintendent or designee the responsibilities to award any contract eligible for
informal bidding procedures and to develop plans, specifications, and working details for all public projects
requiring formal bidding procedures.

No work, project, service, or purchase shall be split or separated into smaller work orders or projects for the
purpose of evading legal requirements for competitive bidding. (Public Contract Code 22033)

Projects awarded through the UPCCAA shall be subject to the cost accounting procedures established by the
California Uniform Construction Cost Accounting Commission. (Public Contract Code 22030)

Emergency Actions

When formal bids are required by law, but an emergency necessitates immediate repair or replacements, the
Board may, upon a four-fifths vote of the Board, proceed to replace or repair a facility without adopting
plans, specifications, strain sheets, or working details or giving notice for bids to let contracts. The work
may be done by day labor under the direction of the Board and/or contractor. The emergency action shall
subsequently be reviewed by the Board in accordance with Public Contract Code 22050 and shall be
terminated at the earliest possible date that conditions warrant, so that the remainder of the emergency action
may be completed by giving notice for bids to let contracts. (Public Contract Code 1102, 22035, 22050)

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.

State Description
Pub. Cont. Code 1102 Emergency: definition
Pub. Cont. Code 20110-20118.4 Local Agency Public Construction Act: school districts
Pub. Cont. Code 22000-22045 Uniform Public Construction Cost Accounting Act
Pub. Cont. Code 22050 Emergency contracting procedures
Management Resources Description
CA Uniform Construction Cost Accounting Cost Accounting Policies and Procedures Manual, 2021
Comm. Pub.
CA Uniform Construction Cost Accounting Frequently Asked Questions, September 2022
Comm. Pub.
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Website
Website
Website
Website

Cross References

Code
3311

3311

3312

7000

7110

9323.2

9323.2-E PDF(1)
9323.2-E(1)

February 20, 2026

CSBA District and County Office of Education Legal Services

California Uniform Construction Cost Accounting Commission

CSBA

California Association of School Business Officials

Description
Bids

Bids
Contracts

Concepts And Roles

Facilities Master Plan

Actions By The Board

Actions By The Board

Actions By The Board
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PROPOSED

CSBA Policy Management Console

Policy 3311.1: Uniform Public Construction Cost Accounting Procedures Status: ADOPTED

Original Adopted Date: 12/01/2016 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

In awarding contracts for public works projects involving district facilities, the Governing Board desires to
obtain the best value to the district and ensure the qualifications of contractors to complete the project in a
satisfactory manner. The Board has, by resolution, adopted the procedures set forth in the Uniform Public
Construction Cost Accounting Act (UPCCAA) pursuant to Public Contract Code 22030-22045, including
the informal bidding procedures when allowed by law.

The Board delegates to the Superintendent or designee the responsibilities to award any contract eligible for
informal bidding procedures and to develop plans, specifications, and working details for all public projects
requiring formal bidding procedures.

No work, project, service, or purchase shall be split or separated into smaller work orders or projects for the
purpose of evading legal requirements for competitive bidding. (Public Contract Code 22033)

If after the first invitation of bids pursuant to informal or formal bidding procedures under UPCCAA all bids
are rejected, the Board may, by passage of a resolution by four-fifths vote, declare the project can be
performed more economically by the employees of the district. (Public Contract Code 22038)

Projects awarded through UPCCAA shall be subject to the cost accounting procedures established by the
California Uniform Construction Cost Accounting Commission. (Public Contract Code 22030)

Emergency Actions

When formal bids are required by law, but an emergency necessitates immediate repair or replacements, the
Board may, upon a four-fifths vote of the Board, proceed to replace or repair a facility without adopting
plans, specifications, strain sheets, or working details, or giving notice for bids to let contracts. The work
may be done by day labor under the direction of the Board and/or contractor. The emergency action shall
subsequently be reviewed by the Board in accordance with Public Contract Code 22050 and shall be
terminated at the earliest possible date that conditions warrant, so that the remainder of the emergency action
may be completed by giving notice for bids to let contracts. (Public Contract Code 1102, 22035, 22050)
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CURRENT

South San Francisco Unified School District

Policy 3312: Contracts Status: ADOPTED

Original Adopted Date: 02/24/2016 | Last Revised Date: 10/10/2024 | Last Reviewed Date:
10/10/2024

The Governing Board recognizes its responsibility to enter into contracts on behalf of the district for the
acquisition of equipment, supplies, services, and other resources necessary for the achievement of district
goals. In exercising this authority to enter into a contract, the Board shall ensure that the district's interest is
protected, that the terms of the contract conform to applicable legal standards, including the bidding
requirements in Public Contract Code 20111.

In addition, Board members and district employees involved in the making of contracts on behalf of the
district shall comply with the district’s conflict of interest policy as specified in Board Bylaw 9270 —
Conflict of Interest.

The Board may, by a majority vote, delegate to the Superintendent or designee the authority to enter into
contracts on behalf of the district. To be valid or to constitute an enforceable obligation against the district,
all such contracts must be approved and/or ratified by the Board.

Every contract entered into on behalf of the district shall be made available for public inspection, except
when the law prohibits disclosure. No contract shall prohibit a district employee from disparaging the goods
or services of any contracting party.

Contracts for Non-nutritious Foods or Beverages

The district shall not enter into or renew a contract for the sale of foods or beverages that do not meet
applicable nutritional standards specified in Education Code 49431-49431.7, 5 CCR 1550015501 or 15575-
15578, or 7 CFR 210.11 or 220.12, unless the contract specifies that such sale will occur off campus or
outside the time restriction specified in the applicable law.

Before the district enters into or renews a contract that grants exclusive or nonexclusive advertising or sale
of carbonated beverages, non-nutritious beverages, or non-nutritious foods as defined in law, the Board shall
ensure that the district has sufficient internal controls in place to protect the integrity of public funds and to
ensure that funds raised as a result of the contract benefit public education. (Education Code 35182.5)

The Superintendent or designee shall develop the district's internal control procedures to protect the integrity
of public funds. Such internal controls may include, but not be limited to, the following:

1. Procedures that produce accurate and reliable financial statements and, at the same time, safeguard
the assets, financial resources, and integrity of every employee responsible for handling money or
property. Control systems shall be systematically evaluated and revised to keep pace with the
changing responsibilities of management.

2. Procedures to ensure that district personnel do not handle cash or product at the school site. The
contract shall specify that the vendor stock the machines and shall provide cash accounting, along

with a check, for district proceeds directly to the control office.

To ensure that funds raised by the contract benefit district schools and students:
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1. The Superintendent or designee may invite parents/guardians, students, staff, and interested
community members to make recommendations regarding the contract, including recommendations
as to how the funds will be spent in a manner that benefits public education.

2. Prior to ratifying the contract, the Board shall designate the specific programs and activities that will
be funded by the proceeds of the contract and consider how the contract reflects the district's vision
and goals.

3. The contract shall specify that the contractor report, on a quarterly basis, to the

Superintendent or designee the number of food items or beverages sold within the district and the
amount of money raised by the sales. The Superintendent or designee shall report these amounts to
the Board on a regular basis.

4. The Superintendent or designee shall ensure that the contract does not limit the ability of student and
parent organizations to plan and operate fundraising activities.

Any contract for the sale or advertisement of non-nutritious foods or carbonated or non-nutritious beverages
shall be entered into on a competitive bid basis pursuant to Public Contract Code 20111 or through the
issuance of a Request for Proposal. (Education Code 35182.5)

(Public hearing for the making or renewal of each contract)

The Board shall not enter into or renew any contract that grants exclusive or nonexclusive advertising or sale
of carbonated beverages, non-nutritious beverages, on non-nutritious foods until parents/guardians, students,
and members of the public have had an opportunity to comment on the contract at a public hearing held
during a regularly scheduled Board meeting. The Board shall clearly, and in a manner recognizable to the
general public, identify in the agenda the contract to be discussed at the meeting. Education Code 35182.5

The public hearing shall include, but not be limited to, a discussion of the nutritional value of foods and
beverages sold within the district; the availability of fresh fruit, vegetables, and grains in school meals and
snacks, including locally grown and organic produce; the amount of fat, sugar, and additives in the foods and
beverages discussed; and barriers to student participation in school breakfast and lunch

programs. (Education Code 35182.5)

The contract shall be accessible to the public and may not include a confidentiality clause that would prevent
the district or a district school from making any part of the contract public. (Education Code 35182.5)

Contracts for Electronic Products or Services

The Board shall not enter into a contract for electronic products or services that requires the dissemination of
advertising to students, unless the Board: (Education Code 35182.5)

1. Enters into the contract at a noticed, public hearing of the Board.

2. Makes a finding that the electronic product or service is or would be an integral component of the
education of students.

3. Makes a finding that the district cannot afford to provide the electronic product or service unless it
contracts to permit dissemination of advertising to students.

4. As part of the district's normal, ongoing communication to parents/guardians, provides written
notice that the advertising will be used in the classroom or other learning center.
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5. Offers parents/guardians the opportunity to request in writing that their child not be exposed to the
program that contains the advertising. A request shall be honored for the school year in which it is
submitted, or longer if specified, but may be withdrawn by the parents/guardians at any time.

Contracts for Digital Storage and Maintenance of Student Records

The district may enter into or renew a contract with a third party for the purpose of providing services,
including cloud-based services, for the digital storage, management, and retrieval of student records and/or
to provide digital educational software that authorizes a third-party provider of digital educational software
to access, store, and use student records. For these purposes, student records include any information
maintained by the district that is directly related to a student and any information acquired directly from the
student through the use of instructional software or applications assigned to the student by a teacher or other
district employee, and do not include de-identified information. (Education Code 49073.1)

Any such contract shall contain all of the following: (Education Code 49073.1)
1. A statement that student records continue to be the property of and under the control of the district

2. If applicable, a description of the means by which students may retain possession and control of
their own student-generated content, as defined in Education Code 49073.1, including options by
which a student may transfer student-generated content to a personal account

3. A prohibition against the third party using any information in the student record for any purpose
other than those required or specifically permitted by the contract

4. A description of the procedures by which a parent/guardian or a student age 18 years or older may
review personally identifiable information in the student's records and correct erroneous information

5. A description of the actions the third party will take, including the designation and training of
responsible individuals, to ensure the security and confidentiality of student records

6. A description of the procedures for notifying the affected parent/guardian, or the affected student if
age 18 years or older, in the event of an unauthorized disclosure of the student's records

7. A certification that a student's records shall not be retained or available to the third party upon
completion of the terms of the contract and a description of how that certification will be enforced,
except that these requirements shall not apply to student-generated content if the student chooses to
establish or maintain an account with the third party for the purpose of storing that content

8. A description of how the district and the third party will jointly ensure compliance with the federal
Family Educational Rights and Privacy Act, 20 USC 1232g

9. A prohibition against the third party using personally identifiable information in student records to
engage in targeted advertising

Contracts for Personal Services

In order to achieve cost savings, the district may enter into or renew a contract for any personal service that
is currently or customarily performed by classified employees, if the contract does not displace school
district employees and meets other conditions specified in Education Code 45103.1. To enter into or renew
such a contract, the Board shall ensure that the district meets the numerous conditions specified in Education
Code 45103.1.

In addition, the district may enter into or renew any contract for personal service without meeting the
conditions described above, if any of the following conditions exists: (Education Code 45103.1)
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1. The contract is for new district functions and the Legislature has specifically mandated or authorized
the performance of the work by independent contractors.

2. The services contracted are not available within the district, cannot be performed satisfactorily by
district employees, or are of such a highly specialized or technical nature that the necessary expert
knowledge, experience, and ability are not available through the district.

3. The services are incidental to a contract for the purchase or lease of real or personal property,
including, but not be limited to, agreements to service or maintain office equipment or computers

that are leased or rented.

4. The district's policy, administrative, or legal goals and purposes cannot be accomplished through the
utilization of persons selected pursuant to the regular or ordinary district hiring process.

5. The nature of the work is such that the criteria for emergency appointments, as defined in Education

Code 45103.1, apply.

6. The contractor will provide equipment, materials, facilities, or support services that could not
feasibly be provided by the district in the location where the services are to be performed.

7. The services are of such an urgent, temporary, or occasional nature that the delay that would result
from using the district's regular or ordinary hiring process would frustrate their very purpose

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the

Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.

State
5 CCR 15500

5 CCR 15501

5 CCR 15575-15578

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Code 14505

Code 17250.10-17250.55
Code 17595-17606
Code 200-262.4

Code 35161

Code 35182.5

Code 45103.1

Code 45103.5

Code 49073.1

Code 49431-49431.7
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Description
Food sales in elementary schools

Food sales in high schools and junior high schools

Requirements for foods and beverages outside the federal meals
program

Provisions required in contracts for audits

Design-build contracts

Contracts

Prohibition of discrimination

Governing boards; powers and duties

Contracts for advertising

Personal services contracts

Contracts for management consulting services: restrictions

Contract requirements for digital storage, maintenance and
retrieval of student records

Nutritional standards
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Gov. Code 1090 Prohibition of financial interest in contracts by specified officers

Gov. Code 1097.6 Independent contractors

Gov. Code 12990 Nondiscrimination and compliance employment programs
Gov. Code 53260 Contract provision re maximum cash settlement

Gov. Code 53262 Employment contracts

Gov. Code 7928.801 Public Records Act; contracts for goods and services

Gov. Code 84308 Campaign disclosure

Lab. Code 1771.8 Private labor compliance entity; potential conflict of interest
Lab. Code 1775 Penalties for violations

Lab. Code 1810-1813 Working hours

Pub. Cont. Code 20104.50 Timely progress payments

Pub. Cont. Code 20111 Contracts over $50.000; contracts for construction: award to lowest

responsible bidder

Pub. Cont. Code 22300 Performance retentions

Pub. Cont. Code 4100-4114 Subletting and subcontracting fair practices

Pub. Cont. Code 6102 Awarding of contracts

Pub. Cont. Code 7104 Contracts for excavations: discovery of hazardous waste

Pub. Cont. Code 7106 Noncollusion affidavit

Federal Description

20 USC 1232¢g Family Educational Rights and Privacy Act (FERPA) of 1974

20 USC 1681-1688 Title IX of the Education Amendments of 1972; discrimination
based on sex

7 CFR 210.1-210.33 National School Lunch Program

7 CFR 220.1-220.21 National School Breakfast Program

Management Resources Description

CSBA Publication Student Wellness: A Healthy Food and Physical Activity Policy
Resource Guide. April 2006

Website Financial Crisis & Management Assistance Team

Website CSBA District and County Office of Education Legal Services

Website CSBA

Website California Association of School Business Officials

Cross References

Code Description
0100 Philosophy
0200 Goals For The School District
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0440
0440
1220
1220
1230
1230
1321
1321
1325
1340
1340
1700
2121
3000
3100
3100
3230
3230
3290
3300
3311
3311
3311.1
3311.1
33112
33113
33114
3314
3314
3400
3400
3460
3460
3470
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District Technology Plan

District Technology Plan

Citizen Advisory Committees

Citizen Advisory Committees

School-Connected Organizations

School-Connected Organizations

Solicitation Of Funds From And By Students

Solicitation Of Funds From And By Students

Advertising And Promotion

Access To District Records

Access To District Records

Relations Between Private Industry And The Schools

Superintendent's Contract

Concepts And Roles

Budget

Budget

Federal Grant Funds

Federal Grant Funds

Gifts. Grants And Bequests

Expenditures And Purchases

Bids
Bids -

Uniform Public Construction Cost Accounting Procedures

Uniform Public Construction Cost Accounting Procedures

Lease-Leaseback Contracts

Design-Build Contracts

Procurement Of Technological Equipment

Payment For Goods And Services

Payment For Goods And Services

Management Of District Assets/Accounts

Management Of District Assets/Accounts

Financial Reports And Accountability

Financial Reports And Accountability

Debt Issuance And Management
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3511.1
3511.1
3540
3540
3551
3551
3554
3554
3555
3555-E PDF(1)
3555-E(1)
3600
4030
4030
4112.23
4112.4
4132
4200
42124
4232
4312.1
4312.4
4332
5030
5125
5125
5145.6

5145.6-E PDF(1)
5145.6-E PDF(2)

5148
5148
6162.6
6162.6
7140
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Integrated Waste Management

Integrated Waste Management

Transportation

Transportation

Food Service Operations/Cafeteria Fund

Food Service Operations/Cafeteria Fund

Other Food Sales
Other Food Sales

Nutrition Program Compliance

Nutrition Program Compliance

Nutrition Program Compliance

Consultants

Nondiscrimination In Employment

Nondiscrimination In Employment

Special Education Staff

Health Examinations

Publication Or Creation Of Materials

Classified Personnel

Health Examinations

Publication Or Creation Of Materials

Contracts

Health Examinations

Publication Or Creation Of Materials

Student Wellness
Student Records
Student Records

Parent/Guardian Notifications

Parent/Guardian Notifications

Parent/Guardian Notifications

Child Care And Development

Child Care And Development

Use Of Copyrighted Materials

Use Of Copyrighted Materials

Architectural And Engineering Services
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7140 Architectural And Engineering Services

9000 Role Of The Board
9124 Attorney
9320 Meetings And Notices
9322 Agenda/Meeting Materials
9323 Meeting Conduct
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Description

PROPOSED

District Policy Manual
CSBA Policy Management Console

Policy 3312: Contracts Status: ADOPTED

Original Adopted Date: 11/01/2003 | Last Revised Date: 03/01/2025 | Last Reviewed Date:

03/01/2025
The Governing Board recognizes its responsibility to enter into contracts on behalf of the district for
the acquisition of equipment, supplies, services, and other resources necessary for the
achievement of district goals. In exercising this authority to enter into a contract, the Board shall
ensure that the district's interests are protected and that the terms of the contract conform to any
applicable legal standards, including, but not limited to, bidding requirements in Public Contract
Code 20111.

Board members and district employees involved in the making of contracts on behalf of the district
shall comply with applicable law and the district's conflict of interest policy, as specified in Board
Bylaw 9270 - Conflict of Interest.

The Board may, by a majority vote, delegate to the Superintendent or designee the authority to
enter into contracts on behalf of the district. To be valid or to constitute an enforceable obligation
against the district, all such contracts must be approved and/or ratified by the Board. (Education
Code 17604, 17605, 35161)

Unless otherwise exempt from disclosure under state or federal law, executed contracts for the
purchase of goods or services, even if the contract contains provisions specifying that the contract
is confidential or a proprietary record of the vendor, are public records to which members of the
public shall have access. (Government Code 7928.801)

No contract shall prohibit a district employee from disparaging the goods or services of any
contracting party.

(Education Code 35182.5)

If the district utilizes a private labor compliance entity, the Superintendent or designee shall verify
that the entity does not have a conflict of interest. (Labor Code 1771.8)

A private labor compliance entity is a third-party company hired by a district to perform labor
compliance and enforcement activities on public works projects on the district's behalf. (Labor
Code 1771.8)

A conflict of interest is a situation in which a private labor compliance entity performs labor
compliance work under contract for both the district and a contractor who is bidding a public works
project for the district. (Labor Code 1771.8)

If the district's private labor compliance entity seeks to respond to an alleged conflict of interest,
the Superintendent or designee shall confer with the entity and/or the contractor regarding the
applicable contracts and relevant public works law. (Labor Code 1771.8)

Contracts for Non-Nutritious Foods or Beverages

The district shall not enter into or renew a contract for the sale of foods or beverages that do not
meet applicable nutritional standards specified in Education Code 49431-49431.7, 5 CCR 15500-
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Description
15501 or 15575-15578, or 7 CFR 210.11 or 220.12, unless the contract specifies that such sale will
occur off campus or outside the time restriction specified in applicable law.

Before the district enters into or renews a contract that grants exclusive or nonexclusive advertising
or sale of carbonated beverages, non-nutritious beverages, or non-nutritious foods as defined in
law, the Board shall ensure that the district has sufficient internal controls in place to protect the
integrity of public funds and to ensure that funds raised as a result of the contract benefit public
education. (Education Code 35182.5)

The Superintendent or designee shall develop the district's internal control procedures to protect
the integrity of public funds. Such internal controls may include, but are not limited to, the
following:

1. Procedures that produce accurate and reliable financial statements and, at the same time,
safeguard the assets, financial resources, and integrity of every employee responsible for
handling money or property

Control systems shall be systematically evaluated and revised to keep pace with the changing
responsibilities of management.

2. Procedures to ensure that district personnel do not handle cash or product at the school site

The contract shall specify that the vendor stock the machines and shall provide cash
accounting, along with a check, for district proceeds directly to the control office.

To ensure that funds raised by the contract benefit district schools and students:

1. The Superintendent or designee may invite parents/guardians, students, staff, and interested
community members to make recommendations regarding the contract, including
recommendations as to how the funds will be spent in a manner that benefits public
education

2. Prior to ratifying the contract, the Board shall designate the specific programs and activities
that will be funded by the proceeds of the contract and consider how the contract reflects the
district's vision and goals

3. The contract shall specify that the contractor report, on a quarterly basis, to the
Superintendent or designee the number of food items or beverages sold within the district
and the amount of money raised by the sales

The Superintendent or designee shall report these amounts to the Board on a regular basis.

4. The Superintendent or designee shall ensure that the contract does not limit the ability of
student and parent organizations to plan and operate fundraising activities

Any contract for the sale or advertisement of non-nutritious foods or carbonated or non-nutritious
beverages shall be entered into on a competitive bid basis pursuant to Public Contract Code 20111
or through the issuance of a Request for Proposal. (Education Code 35182.5)

The Board shall not enter into or renew any contract that grants exclusive or nonexclusive
advertising or sale of carbonated beverages, non-nutritious beverages, on non-nutritious foods
until parents/guardians, students, and members of the public have had an opportunity to comment
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Description
on the contract at a public hearing held during a regularly scheduled Board meeting. The Board
shall clearly, and in a manner recognizable to the general public, identify in the agenda the contract
to be discussed at the meeting. (Education Code 35182.5)

The public hearing shall include, but not be limited to, a discussion of the nutritional value of foods
and beverages sold within the district; the availability of fresh fruit, vegetables, and grains in school
meals and snacks, including locally grown and organic produce; the amount of fat, sugar, and
additives in the foods and beverages discussed; and barriers to student participation in school
breakfast and lunch programs. (Education Code 35182.5)

The contract shall be a public record and shall be accessible to the public. The district may not
include a

confidentiality clause that would prevent the district or a district school from making any part of
the contract public and may not enforce any such clause included by a contracting party.
(Education Code 35182.5; Government Code 7928.801)

Contracts for Electronic Products or Services

The Board shall not enter into a contract for electronic products or services that requires the
dissemination of advertising to students, unless the Board: (Education Code 35182.5)

1. Enters into the contract at a noticed public hearing of the Board

2. Makes a finding that the electronic product or service is or would be an integral component of
the education of students

3. Makes a finding that the district cannot afford to provide the electronic product or service
unless it contracts to permit dissemination of advertising to students

4. As part of the district's normal, ongoing communication to parents/guardians, provides
written notice that the advertising will be used in the classroom or other learning centers

5. Offers parents/guardians the opportunity to request in writing that the student not be
exposed to the program that contains the advertising

A request shall be honored for the school year in which it is submitted, or longer if specified,
but may be withdrawn by the parents/guardians at any time.

Contracts for Digital Storage and Maintenance of Student Records

The district may enter into or renew a contract with a third party for the purpose of providing
services, including cloud-based services, for the digital storage, management, and retrieval of
student records and/or to provide digital educational software that authorizes a third-party
provider of digital educational software to access, store, and use student records. For these
purposes, student records include any information maintained by the district that is directly related
to a student and any information acquired directly from the student through the use of
instructional software or applications assigned to the student by a teacher or other district
employee, and do not include de-identified information. (Education Code 49073.1)

Any such contract shall contain all of the following: (Education Code 49073.1)

1. A statement that student records continue to be the property of and under the control of the
district
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2. If applicable, a description of the means by which students may retain possession and control
of their own student-generated content, as defined in Education Code 49073.1, including
options by which a student may transfer student-generated content to a personal account

3. A prohibition against the third party using any information in the student record for any
purpose other than those required or specifically permitted by the contract

4. A description of the procedures by which a parent/guardian or a student age 18 years or older
may review personally identifiable information in the student's records and correct erroneous
information

5. A description of the actions the third party will take, including the designation and training of
responsible individuals, to ensure the security and confidentiality of student records

6. A description of the procedures for notifying the affected parent/guardian, or the affected
student if age 18 years or older, in the event of an unauthorized disclosure of the student's
records

7. A certification that a student's records shall not be retained or available to the third party
upon completion of the terms of the contract and a description of how that certification will
be enforced, except that these requirements shall not apply to student-generated content if
the student chooses to establish or maintain an account with the third party for the purpose
of storing that content

8. A description of how the district and the third party will jointly ensure compliance with the
federal Family

Educational Rights and Privacy Act, 20 USC 1232g

9. A prohibition against the third party using personally identifiable information in student
records to engage in targeted advertising

Contracts for Personal Services

In order to achieve cost savings, the district may enter into or renew a contract for any personal
service that is currently or customarily performed by classified employees if the contract does not
displace district employees and meets other conditions specified in Education Code 45103.1. To
enter into or renew such a contract, the Board shall ensure that the district meets the conditions
specified in Education Code 45103.1.

In addition, the district may enter into or renew any contract for personal service without meeting
the conditions described above, if any of the following conditions exist: (Education Code 45103.1)

1. The contract is for new district functions and the Legislature has specifically mandated or
authorized the performance of the work by independent contractors

2. The services contracted are not available within the district, cannot be performed
satisfactorily by district employees, or are of such a highly specialized or technical nature that
the necessary expert knowledge, experience, and ability are not available through the district
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Description
3. The services are incidental to a contract for the purchase or lease of real or personal property,
including, but not be limited to, agreements to service or maintain office equipment or
computers that are leased or rented

4. The district's policy, administrative, or legal goals and purposes cannot be accomplished
through the utilization of persons selected pursuant to the regular or ordinary district hiring
process

5. The nature of the work is such that the criteria for emergency appointments, as defined in
Education Code

45103.1, apply

6. The contractor will provide equipment, materials, facilities, or support services that could not
feasibly be provided by the district in the location where the services are to be performed

7. The services are of such an urgent, temporary, or occasional nature that the delay that would
result from using the district's regular or ordinary hiring process would frustrate their very
purpose
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CURRENT

South San Francisco Unified School District

Policy 3516.5: Emergency Schedules Status: ADOPTED

Original Adopted Date: 09/25/2019 | Last Revised Date: 08/11/2022 | Last Reviewed Date:
08/11/2022

In order to provide for the safety of students and staff, the Governing Board authorizes the Superintendent or
designee to close a school site, change the regular school day schedule, or take any necessary action when
hazardous environmental or weather conditions or other emergencies warrant.

When an emergency condition causes a school closure, reduction in attendance, or change in schedule
pursuant to Education Code 41422 or 46392, thereby preventing the district from complying with the
minimum number of instructional days or minutes required by law, the Superintendent or designee shall
complete and submit to the Superintendent of Public Instruction (SPI) the necessary forms and/or affidavits
for obtaining approval of apportionment credit for the days of the closure, reduction in attendance, or change
in schedule. The Superintendent or designee shall submit other relevant district records as may be required.

For school closures due to emergency events occurring after September 1, 2021, the Superintendent or
designee shall develop a plan for offering independent study within 10 days of school closure to any student
impacted by the emergency condition. The plan shall also address the establishment, within a reasonable
time, of independent study master agreements as specified in BP 6158 - Independent Study. The plan shall
require reopening in person as soon as possible once allowable under the direction from the city or county
health officer. The Superintendent or designee shall certify that the district has a plan for independent study
in the affidavit submitted to the SPI pursuant to Education Code 46392. (Education Code 46393)

The Superintendent or designee shall establish a system for informing students and parents/guardians when
school buses are not operating as scheduled, the school day schedule is changed, or the school is closed. The
district's notification system shall include, but is not limited to, notifying local television and radio stations,
posting on district web site(s), sending email and text messages, and/or making telephone calls.

Whenever the school day schedule changes after students have arrived at school, the Superintendent or
designee shall ensure that students are supervised in accordance with the procedures specified in the district's
emergency and disaster preparedness plan.

The Superintendent or designee may provide a means to make up lost instructional time later during the
year. Students and parents/guardians shall receive timely notice in advance of any resulting changes in the
school calendar or school day schedule.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.

State Description
Ed. Code 41420 Apportionment withholding: schools not maintained for 175 days
Ed. Code 41422 Schools not maintained for 175 days
Ed. Code 46010 Total days of attendance
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Ed. Code 46100-46208 Attendance; maximum credit; minimum day

Ed. Code 46210-46211 Attendance recovery programs

Ed. Code 46390 Calculation of ADA in emergency

Ed. Code 46391 Lost or destroyed ADA records

Ed. Code 46392 Emergencies

Ed. Code 46393 Certification of plan for independent study: instructional continuity
plan

Public Utilities Code 2874 Automatic dialing-announcing devices

Veh. Code 34501.6 School buses; reduced visibility

Management Resources Description

CA DOE Correspondence 90-01 Average Daily Attendance Credit During Periods of
Emergency., February 10. 2005

California Department of Education Frequently Asked Questions - Form J-13A

Publication

Website CSBA District and County Office of Education Legal Services

Website California Department of Education

Cross References

Code Description

0450 Comprehensive Safety Plan

0450 Comprehensive Safety Plan

1112 Media Relations

1113 District And School Websites

1113 District And School Websites

1113-E(1) District And School Websites

2210 Administrative Discretion Regarding Board Policy
3511 Energy And Water Management

3511 Energy And Water Management

3514 Environmental Safety

3514 Environmental Safety

3516 Emergencies And Disaster Preparedness Plan
3516 Emergencies And Disaster Preparedness Plan
3516.2 Bomb Threats

3580 District Records

3580 District Records

4157 Employee Safety
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4157 Employee Safety

4257 Employee Safety
4257 Employee Safety
4357 Employee Safety
4357 Employee Safety
5113.1 Chronic Absence And Truancy
5113.1 Chronic Absence And Truancy
5142 Safety
5142 Safety
6111 School Calendar
6112 School Day
6112 School Day
6158 Independent Study
6158 Independent Study
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PROPOSED

CSBA Policy Management Console

Policy 3516.5: Emergency Schedules Status: ADOPTED

Original Adopted Date: 12/01/1992 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

In order to provide for the safety of students and staff, the Governing Board authorizes the Superintendent or
designee to close a school site, change the regular school day schedule, or take any necessary action when
hazardous environmental, health, or weather conditions, or other emergencies, warrant.

When an emergency condition causes a school closure, reduction in attendance, or change in schedule
pursuant to Education Code 41422 or 46392, thereby preventing the district from complying with the
minimum number of instructional days or minutes required by law, the Superintendent or designee shall
complete and submit to the Superintendent of Public Instruction (SPI) the necessary forms and/or affidavits
for obtaining approval of apportionment credit for the days of the closure, reduction in attendance, or change
in schedule. The Superintendent or designee shall submit other relevant district records as may be required.

For school closures or material decreases in attendance due to emergency events that occur between
September 2, 2021 and June 30, 2026, the Superintendent or designee shall certify in the affidavit submitted
to the SPI that the district has a plan for offering independent study within 10 instructional days of the
school closure to any student impacted by the emergency condition. The plan shall address the
establishment, within a reasonable time, of independent study master agreements as specified in Board
Policy 6158 - Independent Study, and require reopening in person as soon as possible once allowable under
the direction from the city or county health officer. (Education Code 46393)

For school closures or material decreases in attendance due to emergency events occurring on or after July 1,
2026, the Superintendent or designee shall certify in the affidavit submitted to the SPI that the district's
comprehensive safety plan includes an instructional continuity plan, and that the district offered student
engagement and instruction consistent with the instructional continuity plan, or that it did not do so due to
extenuating circumstances. (Education Code 46393)

The Superintendent or designee shall establish a system for informing students and parents/guardians with
timely notice in advance of any changes to the school day, a school closure, or if school buses are not
operating as scheduled. The district's notification system shall include, but is not limited to, notifying local
television, streaming services, and/or radio stations; posting on district website(s) and/or social media
account(s); sending email and text messages; and/or making telephone calls.

When the district makes any notification to students and/or parents/guardians utilizing an automatic dialing-
announcing device, the device shall be operated by a person who shall follow all procedures required by law
prior to operating the device, and disconnect the device from the telephone line upon the termination of the
call. (Public Utilities Code 2874)

Whenever the school day schedule changes after students have arrived at school, the Superintendent or
designee shall ensure that students are supervised in accordance with the procedures specified in Board
Policy/Administrative Regulation 3516 - Emergencies and Disaster Preparedness Plan.

The Superintendent or designee may provide a means to make up lost instructional time later during the
year.
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CURRENT

South San Francisco Unified School District

Policy 3580: District Records Status: ADOPTED

Original Adopted Date: 09/08/2016 | Last Reviewed Date: 09/08/2016

The Governing Board recognizes the importance of securing and retaining district documents. The
Superintendent or designee shall ensure that district records are developed, maintained, and disposed of in
accordance with law, Board policy, and administrative regulation.

The Superintendent or designee shall consult with district legal counsel, site administrators, district
information technology staff, personnel department staff, and others as necessary to develop a secure
document management system that provides for the storage, retrieval, archiving, and destruction of district
documents, including electronically stored information such as email. This document management system
shall be designed to comply with state and federal laws regarding security of records, record retention and
destruction, response to "litigation hold" discovery requests, and the recovery of records in the event of a
disaster or emergency.

The Superintendent or designee shall ensure the confidentiality of records as required by law and shall
establish regulations to safeguard data against damage, loss, or theft.

The Superintendent or designee shall ensure that employees receive information about the district's
document management system, including retention and confidentiality requirements and an employee's
obligations in the event of a litigation hold established on the advice of legal counsel.

If the district discovers or is notified that a breach of security of district records containing unencrypted
personal information has occurred, the Superintendent or designee shall notify every individual whose
personal information was, or is reasonably believed to have been, acquired by an unauthorized person.
Personal information includes, but is not limited to, a social security number, driver's license or
identification card number, medical information, health insurance information, or an account number in
combination with an access code or password that would permit access to a financial account. (Civil Code
1798.29)

The Superintendent or designee shall provide the notice in a timely manner either in writing or
electronically, unless otherwise provided in law. The notice shall include the material specified in Civil
Code 1798.29, be formatted as required, and be distributed in a timely manner, consistent with the legitimate
needs of law enforcement to conduct an uncompromised investigation or any measures necessary to
determine the scope of the breach and restore reasonable integrity of the data system. (Civil Code 1798.29)

Safe at Home Program
District public records shall not include the actual addresses of students, parents/guardians, or employees
when a substitute address is designated by the Secretary of State pursuant to the Safe at Home program.

(Government Code 6206, 6207)

When a substitute address card is provided pursuant to this program, the confidential, actual address may be
used only to establish district residency requirements for enrollment and for school emergency purposes.

Policy Reference Disclaimer:
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State
5 CCR 16020-16022

5 CCR 16023-16027

5 CCR 430-438

Civ. Code 1798.29

Code of Civil Procedure 1985.8

Code of Civil Procedure 2031.010-2031.060
Code of Civil Procedure 2031.210-2031.320

Ed. Code 35145

Ed. Code 35163

Ed. Code 35252-35255
Ed. Code 35266

Ed. Code 44031

Ed. Code 49065

Ed. Code 49069.7
Gov. Code 11549.3
Gov. Code 12946
Gov. Code 6205-6210

Gov. Code 6215-6216

Gov. Code 7920.000-7930.215
Gov. Code 8586.5

Pen. Code 11170

Federal
20 USC 1232g

34 CFR 99.1-99.8

Management Resources
California Secretary of State Publication

State Ed. Tech. Directors Assoc. Pub.

Website

February 20, 2026

Description
Records; general provisions

District records; retention and destruction

Individual student records

District records; breach of security

Electronic Discovery Act

Civil Discovery Act: scope of discovery demand

Civil Discovery Act; response to inspection demand

Public meetings

Official actions. minutes and journal

Records and reports

Cybersecurity

Personnel file contents and inspection

Reasonable charge for transcripts

Absolute right to access

Office of Information Security

Fair Employment and Housing Act: discrimination prohibited

Confidentiality of addresses for victims of domestic violence.
sexual assault, stalking, human trafficking. child abduction, and
elder or dependent adult abuse

Address confidentiality; reproductive health care providers,
employees, volunteers, patients, and other individuals who face
threats or violence

California Public Records Act

Office of Emergency Services; California Cybersecurity
Information Center

Retention of child abuse reports

Description
Family Educational Rights and Privacy Act (FERPA) of 1974

Family Educational Rights and Privacy Act

Description
Records Management Handbook

Small Districts. Big Hurdles: Cybersecurity Support for Small
Rural. and Under-resourced School Districts, October 2023

Safe at Home: Schools
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Website

Website

Website
Website
Website

Cross References

Code
0440

0440
1100

1112

1113

1113
1113-E(1)
1312.3
1312.3
1312.3-E PDF(1)
1312.3-E(1)
1340

1340

2121

3100

3100

3230

3230

3280

3280

3311

3311

3440

3452

3460

February 20, 2026

Federal Communications Commission. Schools and Libraries
Cybersecurity Pilot Program

Cybersecurity and Infrastructure Security Agency. Government
Coordinating Councils

California Office of Emergency Services

CSBA District and County Office of Education Legal Services

California Secretary of State

Description
District Technology Plan

District Technology Plan

Communication With The Public

Media Relations

District And School Websites

District And School Websites

District And School Websites

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures - 1

Access To District Records

Access To District Records

Superintendent's Contract

Budget

Budget
Federal Grant Funds

Federal Grant Funds

Sale Or Lease Of District-Owned Real Property

Sale Or Lease Of District-Owned Real Property

Bids
Bids
Inventories

Student Activity Funds

Financial Reports And Accountability
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3460
3514

3514

35142

3516

3516

3516.5

3523

3550

3550

3551

3551

4030

4030

4040

4040

41112
41112
41122
411222
4112.42
4112.42
41125
4112.5-E(1)
4112.6
4112.9
4112.9-E PDF(3)
4113

4113
4119.12
4119.12-E(1)
411921
4119.21-E PDF(1)
4119.42

February 20, 2026

Financial Reports And Accountability

Environmental Safety

Environmental Safety

Integrated Pest Management

Emergencies And Disaster Preparedness Plan

Emergencies And Disaster Preparedness Plan

Emergency Schedules

Electronic Signatures

Food Service/Child Nutrition Program

Food Service/Child Nutrition Program

Food Service Operations/Cafeteria Fund

Food Service Operations/Cafeteria Fund

Nondiscrimination In Employment

Nondiscrimination In Employment

Employee Use Of Technology

Employee Use Of Technology

Legal Status Requirement

Legal Status Requirement

Certification
Certification

Drug And Alcohol Testing For School Bus Drivers

Drug And Alcohol Testing For School Bus Drivers

Criminal Record Check

Criminal Record Check

Personnel Files

Employee Notifications

Employee Notifications

Assignment
Assignment

Title IX Sexual Harassment Complaint Procedures

Title IX Sexual Harassment Complaint Procedures

Professional Standards

Professional Standards

Exposure Control Plan For Bloodborne Pathogens
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4119.42
4131

4151

42112

42112

4212.42

42125
4212.5-E(1)
4212.6

4212.9

42129

4212.9-E PDF(1)
4212.9-E PDF(2)
4212.9-E PDF(3)
4217.11

4219.12
4219.12-E(1)
4219.21

4219.42

4219.42

4231

4251

4311.2

43112

4312.42

4312.5
4312.5-E(1)
4312.6

43129

4312.9-E PDF(1)
4312.9-E PDF(2)
4312.9-E PDF(3)
4319.12
4319.12-E(1)
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Exposure Control Plan For Bloodborne Pathogens

Staff Development

Employee Compensation

Legal Status Requirement

Legal Status Requirement

Drug And Alcohol Testing For School Bus Drivers

Criminal Record Check

Criminal Record Check

Personnel Files

Employee Notifications

Employee Notifications

Employee Notifications

Employee Notifications

Employee Notifications

Preretirement Part-Time Employment

Title IX Sexual Harassment Complaint Procedures

Title IX Sexual Harassment Complaint Procedures

Professional Standards

Exposure Control Plan For Bloodborne Pathogens

Exposure Control Plan For Bloodborne Pathogens

Staff Development

Employee Compensation

Legal Status Requirement

Legal Status Requirement

Drug And Alcohol Testing For School Bus Drivers

Criminal Record Check

Criminal Record Check

Personnel Files

Employee Notifications

Employee Notifications

Employee Notifications

Employee Notifications

Title IX Sexual Harassment Complaint Procedures

Title IX Sexual Harassment Complaint Procedures

Page 43
Information/Discussion



4319.21
4319.42
4319.42
4331

4351

5111.1
5111.1
5113.2
5113.2

5125

5125

5125.1
5125.1
5125.1-E PDF(1)
5141

5141

5143

5143

51453
5145.3
5145.6
5145.6-E PDF(1)
5145.6-E PDF(2)
5145.7
5145.7
5145.71
5145.71-E(1)
5148

5148

51482
51482
5148.3
51483
61452
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Professional Standards

Exposure Control Plan For Bloodborne Pathogens

Exposure Control Plan For Bloodborne Pathogens

Staff Development

Employee Compensation

District Residency

District Residency

Work Permits
Work Permits
Student Records
Student Records

Release Of Directory Information

Release Of Directory Information

Release Of Directory Information

Health Care And Emergencies

Health Care And Emergencies

Insurance
Insurance

Nondiscrimination/Harassment

Nondiscrimination/Harassment

Parent/Guardian Notifications

Parent/Guardian Notifications

Parent/Guardian Notifications

Sexual Harassment

Sexual Harassment

Title IX Sexual Harassment Complaint Procedures

Title IX Sexual Harassment Complaint Procedures

Child Care And Development

Child Care And Development

Before/After School Programs

Before/After School Programs

Preschool/Early Childhood Education

Preschool/Early Childhood Education

Athletic Competition
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6145.2
6158
6158
6159.2

6159.2

6171
6171
6174
6174
6174-E PDF(1)

7214
7214
9011
9012
9324
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Athletic Competition

Independent Study

Independent Study

Nonpublic, Nonsectarian School And Agency Services For Special
Education

Nonpublic. Nonsectarian School And Agency Services For Special
Education

Title I Programs
Title I Programs

Education For English Learners

Education For English Learners

Education For English Learners - Education For English Language
Learners

General Obligation Bonds

General Obligation Bonds

Disclosure Of Confidential/Privileged Information

Board Member Electronic Communications

Minutes And Recordings
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PROPOSED

CSBA Policy Management Console

Policy 3580: District Records Status: ADOPTED

Original Adopted Date: 11/01/2009 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

The Governing Board recognizes the importance of securing and retaining district documents. The
Superintendent or designee shall ensure that district records are developed, maintained, and disposed of in
accordance with law, Board policy, and administrative regulation.

The Superintendent or designee shall consult with district legal counsel, site administrators, district
information technology staff, personnel department staff, and others as necessary to develop a secure
document management system that provides for the storage, retrieval, archiving, and destruction of district
documents, including electronically stored information such as email. This document management system
shall be designed to comply with state and federal laws regarding security of records, record retention and
destruction, response to "litigation hold" discovery requests, and the recovery of records in the event of a
disaster or emergency.

The Superintendent or designee shall ensure the confidentiality of records as required by law and shall
establish regulations to safeguard data against damage, loss, or theft, including damage, loss, or theft which
may be caused by cybersecurity breaches.

The Superintendent or designee shall ensure that employees receive information about the district's
document management system, including retention and confidentiality requirements and an employee's
obligations in the event of a litigation hold or California Public Records Act request established on the
advice of legal counsel. Additionally, the Superintendent or designee shall ensure that employees receive
information and training about cybersecurity, including ways to protect district records from breaches to the
district's digital infrastructure.

If the district discovers or is notified that a breach in the security of district records has resulted in the release
of personal information, the Superintendent or designee shall notify every individual whose personal
information was, or is reasonably believed to have been, acquired by an unauthorized person, if that
information was either unencrypted or encrypted under the circumstances specified in Civil Code 1798.29.
"Personal information" includes, but is not limited to, a social security number, driver's license or
identification card number, medical information, health insurance information, or an account number in
combination with an access code or password that would permit access to a financial account. (Civil Code
1798.29)

The Superintendent or designee shall provide the notice in a timely manner either in writing or
electronically, unless otherwise provided in law. The notice shall include the material specified in Civil
Code 1798.29, be formatted as required, and be distributed in a timely manner, consistent with the legitimate
needs of law enforcement to conduct an uncompromised investigation or any measures necessary to
determine the scope of the breach and restore reasonable integrity of the data system. (Civil Code 1798.29)

If the district experiences a cyberattack that impacts more than 500 students or personnel, the Superintendent
or designee shall report the cyberattack to the California Cybersecurity Integration Center. (Education Code
35266)
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Safe at Home Program

District public records shall not include the actual addresses of students, parents/guardians, or employees
when a substitute address is designated by the Secretary of State pursuant to the Safe at Home
program. (Government Code 6206, 6207)

When a substitute address card is provided pursuant to this program, the confidential, actual address may be
used only to establish district residency requirements for enrollment and for school emergency purposes.

Records containing a participant's confidential address information shall be kept in a confidential location
and not shared with the public.
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CURRENT

South San Francisco Unified School District

Policy 4151: Employee Compensation Status: ADOPTED

Original Adopted Date: 02/22/2018 | Last Revised Date: 10/07/2021 | Last Reviewed Date:
10/07/2021

In order to recruit and retain employees committed to the district's goals for student learning, the Governing
Board recognizes the importance of offering a competitive compensation package which includes salaries
and health and welfare benefits.

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and
administrative personnel. These schedules shall comply with law and collective bargaining agreements and
shall be printed and made available for review at the district office. (Education Code 45022, 45023, 45160,
45162, 45268)

Each certificated employee, except an employee in an administrative or supervisory position, shall be
classified on the salary schedule on the basis of uniform allowance for education level and years of
experience, unless the Board and employee organization negotiate and mutually agree to a salary schedule
based on different criteria. Certificated employees shall not be placed in different classifications on the
schedule, nor paid different salaries, solely on the basis of the grade levels at which they teach. (Education
Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

The Board shall determine the frequency and schedule of salary payments, including whether payments for
employees who work less than 12 months per year will be made over the course of the school year or in
equal installments over the calendar year. (Education Code 45038, 45039, 45048, 45165)

In extraordinary circumstances or emergency situations, the Board may determine to continue to compensate
employees during periods of extended closure or disruption of normal district operations when permitted by
law and consistent with collective bargaining agreements and memoranda of understanding.

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site. (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate of
pay for any hours worked in excess of eight hours in one day or 40 hours in one work week, or twice their
regular rate of pay for any hours worked in excess of 12 hours in one day or eight hours on the seventh
consecutive day of work. However, teachers, school administrators, and other employees in positions
established by the Board as executive, administrative, or professional shall be exempt from overtime rules
Education Code 45128, 45130; 29 USC 213; 29 CFR 541.0-541.710, 553.27, 553.32)

When authorized in a collective bargaining agreement or other agreement between the district and
employees, an employee may take compensatory time off in lieu of overtime compensation, provided the
employee has not accrued compensatory time in excess of the limits specified in 29 USC 207. An employee
who has requested the use of compensatory time shall be allowed to use such time within 12 calendar
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months after making the request if the use of the compensatory time does not unduly disrupt district
operations. (Education Code 45129; 29 USC 207; 29 CFR 553.20-553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's
wages, hours, and other information specified in 29 CFR 516.5-516.6.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State
8 CCR 11040

Ed. Code 42238.016

Ed. Code 44042.5

Ed. Code 45022-45061.5
Ed. Code 45023

Ed. Code 45028

Ed. Code 45127-45133.5
Ed. Code 45160-45169
Ed. Code 45268

Ed. Code 45500

Gov. Code 3540-3549.3
Gov. Code 3543.2

Gov. Code 3543.7

Lab. Code 226

Lab. Code 232

Lab. Code 510

Federal
26 CFR 1.409A-1

26 USC 409A

29 CFR 516.4

29 CFR 516.5-516.6
29 CFR 541.0-541.710

29 CFR 553.1-553.51
29 USC 201-219

February 20, 2026

Description
Wages and hours: definitions of administrative, executive, and
professional employees

Salary and Benefit Schedule for the Bargaining Units (Form J-90

Wage overpayment

Salaries for certificated employees

Availability of salary schedule

Salary schedule and exceptions

Classified employees: work week: overtime provisions

Salaries for classified employees

Salary schedule for classified service in merit system districts

Classified School Employee Summer Assistance Program

Meeting and negotiating

Scope of representation

Duty to meet and negotiate in good faith

Employee access to payroll records

Disclosure of wages

Overtime Compensation

Description
Definitions and covered plans

Deferred compensation plans

Notice of minimum wage and overtime provisions

Records

Exemptions for executive, administrative, and professional
employees

Fair Labor Standards Act; applicability to public agencies

Fair Labor Standards Act
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29 USC 203
29 USC 207
29 USC 213

Management Resources
Court Decision

Court Decision
Website
Website
Website
Website
Website
Website

Cross References

Code
3100

3100
3400
3400
3580
3580
4000
4030
4030
4112.6
4121
4121
4140
4141
4143
4212.6
4240
4241
4243

February 20, 2026

Definitions

Fair Labor Standards Act

Exemptions from minimum wage and overtime requirements

Description
Johnson v. Arvin-Edison Water Storage District (2009) 174
Cal.App.4th 729

Flores v. City of San Gabriel (9th Cir.. 2016) 824 F.3d 890

CSBA District and County Office of Education Legal Services

U.S. Department of Labor, Wage and Hour Division

Internal Revenue Service

School Services of California., Inc.

California Department of Education

CSBA

Description
Budget

Budget

Management Of District Assets/Accounts

Management Of District Assets/Accounts

District Records
District Records

Concepts And Roles

Nondiscrimination In Employment

Nondiscrimination In Employment

Personnel Files

Temporary/Substitute Personnel

Temporary/Substitute Personnel

Bargaining Units

Collective Bargaining Agreement

Negotiations/Consultation

Personnel Files

Bargaining Units

Collective Bargaining Agreement

Negotiations/Consultation
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4312.1 Contracts

4312.6 Personnel Files
4340 Bargaining Units
6115 Ceremonies And Observances
6115 Ceremonies And Observances
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PROPOSED

CSBA Policy Management Console

Policy 4151: Employee Compensation Status: ADOPTED

Original Adopted Date: 02/01/1997 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

In order to recruit and retain employees committed to the district's goals for student learning, the Governing
Board recognizes the importance of offering a competitive compensation package that includes salaries and
health and welfare benefits.

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and
administrative personnel that comply with law and applicable collective bargaining agreements. (Education
Code 45022, 45160, 45162, 45268)

Each certificated employee, except an employee in an administrative or supervisory position, shall be
classified on the salary schedule on the basis of uniform allowance for education level and years of
experience, unless the Board and employee organization negotiate and mutually agree to a salary schedule
based on different criteria. Certificated employees shall not be placed in different classifications on the
schedule, nor paid different salaries, solely on the basis of the grade levels at which they teach. (Education
Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

The salary schedules adopted by the Board shall be printed and made available for review at the district
office. (Education Code 45023)

Additionally, by January 31, 2026, and annually thereafter, the Superintendent or designee shall complete
the Salary and Benefit Schedule for Bargaining Units (Form J-90) for classified and certificated staff
assigned to a district school site and report the Form J-90 to the California Department of

Education. (Education Code 42238.016)

Unless otherwise provided for in any applicable collective bargaining agreement, district employees shall be
paid Monthlyand in ten, eleven, or twelve equal payments over the year or semimonthly and twenty, twenty-
two, or twenty-four equal payments over the year. However, if the district participates in the Classified
School Employee Summer Assistance Program, eligible classified employees may elect to have up to 10
percent of the employee's monthly salary withheld and paid out during the summer recess in either one or
two payments. (Education Code 45038, 45039, 45048, 45165, 45500)

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site. (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate of
pay for any hours worked in excess of eight hours in one day and/or 40 hours in one work week. However,
teachers, school administrators, and other employees in positions established by the Board as executive,
administrative, or professional shall be exempt from overtime rules. (Education Code 45128, 45130; 29
USC 213; 29 CFR 541.204, 541.303, 541.600 , 553.27, 553.32)
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If the district requires a classified employee in an exempt position to work on a holiday designated in law or
by the Board, the employee shall be paid the regular pay for that day plus compensation or compensatory
time off at a rate not less than the employee's normal rate of pay. (Education Code 45130)

When authorized in a collective bargaining agreement or other agreement between the district and
employees, an employee may take compensatory time off in lieu of overtime compensation, provided the
employee has not accrued compensatory time in excess of the limits specified in 29 USC 207. An employee
who has requested the use of compensatory time shall be allowed to use such time within 12 calendar
months following the month the overtime was worked if the use of the compensatory time does not unduly
disrupt district operations. (Education Code 45129; 29 USC 207; 29 CFR 553.20-553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's
wages, hours, and other information specified in 29 CFR 516.5-516.6.

Wage Overpayment

If the district determines an employee has been overpaid, the district shall notify the employee in writing of
the overpayment, afford the employee an opportunity to respond before commencing any recoupment
actions, and inform the employee of the employee's rights to dispute the existence or amount of the claimed
overpayment. If the employee agrees there was an overpayment in the claimed amount, reimbursement shall
be made to the district through one of the methods described in Education Code 44042.5, as mutually agreed
upon by the employee and the district. (Education Code 44042.5)

If a mutual agreement on a method of reimbursement is not reached, within 30 days of the employee
verifying the overpayment amount, the district shall recoup the overpayment through payroll deductions in
accordance with Education Code 44042.5.

If the employee does not respond or disputes the existence or amount of the district's claimed overpayment,
the district may only recover the overpayment after pursuing appropriate legal action. (Education Code
44042.5)

If the employee separates from the district before the overpayment is fully repaid, the district shall withhold
the remaining balance due from any money owed to the employee upon separation, provided that the state
minimum wage is still paid to the employee as required by Education Code 44042.5. The Superintendent or
designee may consult with legal counsel to calculate the amount to withhold.

If an outstanding overpayment balance still remains, the district may exercise any legal means to recover the
remaining amount owed by the employee. (Education Code 44042.5)

Legal action to recover any overpayment under this policy shall be initiated within three years from the date
of the overpayment, which for leave credits is the date that the employee receives compensation in exchange
for leave erroneously credited to the employee. (Education Code 44042.5)
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CURRENT

South San Francisco Unified School District

Policy 4251: Employee Compensation Status: ADOPTED

Original Adopted Date: 02/22/2018 | Last Revised Date: 10/07/2021 | Last Reviewed Date:
10/07/2021

In order to recruit and retain employees committed to the district's goals for student learning, the Governing
Board recognizes the importance of offering a competitive compensation package which includes salaries
and health and welfare benefits.

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and
administrative personnel. These schedules shall comply with law and collective bargaining agreements and
shall be printed and made available for review at the district office. (Education Code 45022, 45023, 45160,
45162, 45268)

Each certificated employee, except an employee in an administrative or supervisory position, shall be
classified on the salary schedule on the basis of uniform allowance for education level and years of
experience, unless the Board and employee organization negotiate and mutually agree to a salary schedule
based on different criteria. Certificated employees shall not be placed in different classifications on the
schedule, nor paid different salaries, solely on the basis of the grade levels at which they teach. (Education
Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

The Board shall determine the frequency and schedule of salary payments, including whether payments for
employees who work less than 12 months per year will be made over the course of the school year or in
equal installments over the calendar year. (Education Code 45038, 45039, 45048, 45165)

In extraordinary circumstances or emergency situations, the Board may determine to continue to compensate
employees during periods of extended closure or disruption of normal district operations when permitted by
law and consistent with collective bargaining agreements and memoranda of understanding.

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site. (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate of
pay for any hours worked in excess of eight hours in one day or 40 hours in one work week, or twice their
regular rate of pay for any hours worked in excess of 12 hours in one day or eight hours on the seventh
consecutive day of work. However, teachers, school administrators, and other employees in positions
established by the Board as executive, administrative, or professional shall be exempt from overtime rules
Education Code 45128, 45130; 29 USC 213; 29 CFR 541.0-541.710, 553.27, 553.32)

When authorized in a collective bargaining agreement or other agreement between the district and
employees, an employee may take compensatory time off in lieu of overtime compensation, provided the
employee has not accrued compensatory time in excess of the limits specified in 29 USC 207. An employee
who has requested the use of compensatory time shall be allowed to use such time within 12 calendar
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months after making the request if the use of the compensatory time does not unduly disrupt district
operations. (Education Code 45129; 29 USC 207; 29 CFR 553.20-553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's
wages, hours, and other information specified in 29 CFR 516.5-516.6.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State
8 CCR 11040

Ed. Code 42238.016

Ed. Code 44042.5

Ed. Code 45022-45061.5
Ed. Code 45023

Ed. Code 45028

Ed. Code 45127-45133.5
Ed. Code 45160-45169
Ed. Code 45268

Ed. Code 45500

Gov. Code 3540-3549.3
Gov. Code 3543.2

Gov. Code 3543.7

Lab. Code 226

Lab. Code 232

Lab. Code 510

Federal
26 CFR 1.409A-1

26 USC 409A

29 CFR 5164

29 CFR 516.5-516.6
29 CFR 541.0-541.710

29 CFR 553.1-553.51
29 USC 201-219

February 20, 2026

Description
Wages and hours: definitions of administrative, executive, and
professional employees

Salary and Benefit Schedule for the Bargaining Units (Form J-90

Wage overpayment

Salaries for certificated employees

Availability of salary schedule

Salary schedule and exceptions

Classified employees: work week: overtime provisions

Salaries for classified employees

Salary schedule for classified service in merit system districts

Classified School Employee Summer Assistance Program

Meeting and negotiating

Scope of representation

Duty to meet and negotiate in good faith

Employee access to payroll records

Disclosure of wages

Overtime Compensation

Description
Definitions and covered plans

Deferred compensation plans

Notice of minimum wage and overtime provisions

Records

Exemptions for executive, administrative, and professional
employees

Fair Labor Standards Act: applicability to public agencies

Fair Labor Standards Act
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29 USC 203
29 USC 207
29 USC 213

Management Resources
Court Decision

Court Decision
Website
Website
Website
Website
Website
Website

Cross References

Code
3100

3100
3400
3400
3580
3580
4000
4030
4030
4112.6
4121
4121
4140
4141
4143
4212.6
4240
4241
4243

February 20, 2026

Definitions

Fair Labor Standards Act

Exemptions from minimum wage and overtime requirements

Description
Johnson v. Arvin-Edison Water Storage District (2009) 174
Cal.App.4th 729

Flores v. City of San Gabriel (9th Cir., 2016) 824 F.3d 890

CSBA District and County Office of Education Legal Services

U.S. Department of Labor, Wage and Hour Division

Internal Revenue Service

School Services of California, Inc.

California Department of Education

CSBA

Description
Budget

Budget

Management Of District Assets/Accounts

Management Of District Assets/Accounts

District Records
District Records

Concepts And Roles

Nondiscrimination In Employment

Nondiscrimination In Employment

Personnel Files

Temporary/Substitute Personnel

Temporary/Substitute Personnel

Bargaining Units

Collective Bargaining Agreement

Negotiations/Consultation

Personnel Files

Bargaining Units

Collective Bargaining Agreement

Negotiations/Consultation
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4312.1
4312.6
4340
6115
6115

February 20, 2026

Contracts
Personnel Files

Bargaining Units

Ceremonies And Observances

Ceremonies And Observances
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PROPOSED

CSBA Policy Management Console

Policy 4251: Employee Compensation Status: ADOPTED

Original Adopted Date: 02/01/1997 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

In order to recruit and retain employees committed to the district's goals for student learning, the Governing
Board recognizes the importance of offering a competitive compensation package that includes salaries and
health and welfare benefits.

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and
administrative personnel that comply with law and applicable collective bargaining agreements. (Education
Code 45022, 45160, 45162, 45268)

Each certificated employee, except an employee in an administrative or supervisory position, shall be
classified on the salary schedule on the basis of uniform allowance for education level and years of
experience, unless the Board and employee organization negotiate and mutually agree to a salary schedule
based on different criteria. Certificated employees shall not be placed in different classifications on the
schedule, nor paid different salaries, solely on the basis of the grade levels at which they teach. (Education
Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

The salary schedules adopted by the Board shall be printed and made available for review at the district
office. (Education Code 45023)

Additionally, by January 31, 2026, and annually thereafter, the Superintendent or designee shall complete
the Salary and Benefit Schedule for Bargaining Units (Form J-90) for classified and certificated staff
assigned to a district school site and report the Form J-90 to the California Department of

Education. (Education Code 42238.016)

Unless otherwise provided for in any applicable collective bargaining agreement, district employees shall be
paid monthly and in ten, eleven, or twelve_equal payments over the year or semimonthly and twenty,
twenty-two, or twenty-four equal payments over the year. However, if the district participates in the
Classified School Employee Summer Assistance Program, eligible classified employees may elect to have
up to 10 percent of the employee's monthly salary withheld and paid out during the summer recess in either
one or two payments. (Education Code 45038, 45039, 45048, 45165, 45500)

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site. (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate of
pay for any hours worked in excess of eight hours in one day and/or 40 hours in one work week. However,
teachers, school administrators, and other employees in positions established by the Board as executive,
administrative, or professional shall be exempt from overtime rules. (Education Code 45128, 45130; 29
USC 213; 29 CFR 541.204, 541.303, 541.600 , 553.27, 553.32)
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If the district requires a classified employee in an exempt position to work on a holiday designated in law or
by the Board, the employee shall be paid the regular pay for that day plus compensation or compensatory
time off at a rate not less than the employee's normal rate of pay. (Education Code 45130)

When authorized in a collective bargaining agreement or other agreement between the district and
employees, an employee may take compensatory time off in lieu of overtime compensation, provided the
employee has not accrued compensatory time in excess of the limits specified in 29 USC 207. An employee
who has requested the use of compensatory time shall be allowed to use such time within 12 calendar
months following the month the overtime was worked if the use of the compensatory time does not unduly
disrupt district operations. (Education Code 45129; 29 USC 207; 29 CFR 553.20-553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's
wages, hours, and other information specified in 29 CFR 516.5-516.6.

Wage Overpayment

If the district determines an employee has been overpaid, the district shall notify the employee in writing of
the overpayment, afford the employee an opportunity to respond before commencing any recoupment
actions, and inform the employee of the employee's rights to dispute the existence or amount of the claimed
overpayment. If the employee agrees there was an overpayment in the claimed amount, reimbursement shall
be made to the district through one of the methods described in Education Code 44042.5, as mutually agreed
upon by the employee and the district. (Education Code 44042.5)

If a mutual agreement on a method of reimbursement is not reached, within 30 days of the employee
verifying the overpayment amount, the district shall recoup the overpayment through payroll deductions in
accordance with Education Code 44042.5.

If the employee does not respond or disputes the existence or amount of the district's claimed overpayment,
the district may only recover the overpayment after pursuing appropriate legal action. (Education Code
44042.5)

If the employee separates from the district before the overpayment is fully repaid, the district shall withhold
the remaining balance due from any money owed to the employee upon separation, provided that the state
minimum wage is still paid to the employee as required by Education Code 44042.5. The Superintendent or
designee may consult with legal counsel to calculate the amount to withhold.

If an outstanding overpayment balance still remains, the district may exercise any legal means to recover the
remaining amount owed by the employee. (Education Code 44042.5)

Legal action to recover any overpayment under this policy shall be initiated within three years from the date
of the overpayment, which for leave credits is the date that the employee receives compensation in exchange
for leave erroneously credited to the employee. (Education Code 44042.5)

February 20, 2026 Page 59
Information/Discussion



CURRENT

South San Francisco Unified School District

Policy 4351: Employee Compensation Status: ADOPTED

Original Adopted Date: 02/22/2018 | Last Revised Date: 10/07/2021 | Last Reviewed Date:
10/07/2021

In order to recruit and retain employees committed to the district's goals for student learning, the Governing
Board recognizes the importance of offering a competitive compensation package which includes salaries
and health and welfare benefits.

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and
administrative personnel. These schedules shall comply with law and collective bargaining agreements and
shall be printed and made available for review at the district office. (Education Code 45022, 45023, 45160,
45162, 45268)

Each certificated employee, except an employee in an administrative or supervisory position, shall be
classified on the salary schedule on the basis of uniform allowance for education level and years of
experience, unless the Board and employee organization negotiate and mutually agree to a salary schedule
based on different criteria. Certificated employees shall not be placed in different classifications on the
schedule, nor paid different salaries, solely on the basis of the grade levels at which they teach. (Education
Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

The Board shall determine the frequency and schedule of salary payments, including whether payments for
employees who work less than 12 months per year will be made over the course of the school year or in
equal installments over the calendar year. (Education Code 45038, 45039, 45048, 45165)

In extraordinary circumstances or emergency situations, the Board may determine to continue to compensate
employees during periods of extended closure or disruption of normal district operations when permitted by
law and consistent with collective bargaining agreements and memoranda of understanding.

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site. (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate of
pay for any hours worked in excess of eight hours in one day or 40 hours in one work week, or twice their
regular rate of pay for any hours worked in excess of 12 hours in one day or eight hours on the seventh
consecutive day of work. However, teachers, school administrators, and other employees in positions
established by the Board as executive, administrative, or professional shall be exempt from overtime rules
Education Code 45128, 45130; 29 USC 213; 29 CFR 541.0-541.710, 553.27, 553.32)

When authorized in a collective bargaining agreement or other agreement between the district and
employees, an employee may take compensatory time off in lieu of overtime compensation, provided the
employee has not accrued compensatory time in excess of the limits specified in 29 USC 207. An employee
who has requested the use of compensatory time shall be allowed to use such time within 12 calendar
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months after making the request if the use of the compensatory time does not unduly disrupt district
operations. (Education Code 45129; 29 USC 207; 29 CFR 553.20-553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's
wages, hours, and other information specified in 29 CFR 516.5-516.6.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State
8 CCR 11040

Ed. Code 42238.016

Ed. Code 44042.5

Ed. Code 45022-45061.5
Ed. Code 45023

Ed. Code 45028

Ed. Code 45127-45133.5
Ed. Code 45160-45169
Ed. Code 45268

Ed. Code 45500

Gov. Code 3540-3549.3
Gov. Code 3543.2

Gov. Code 3543.7

Lab. Code 226

Lab. Code 232

Lab. Code 510

Federal
26 CFR 1.409A-1

26 USC 409A

29 CFR 516.4

29 CFR 516.5-516.6
29 CFR 541.0-541.710

29 CFR 553.1-553.51
29 USC 201-219

February 20, 2026

Description
Wages and hours: definitions of administrative, executive, and
professional employees

Salary and Benefit Schedule for the Bargaining Units (Form J-90

Wage overpayment

Salaries for certificated employees

Availability of salary schedule

Salary schedule and exceptions

Classified employees: work week: overtime provisions

Salaries for classified employees

Salary schedule for classified service in merit system districts

Classified School Employee Summer Assistance Program

Meeting and negotiating

Scope of representation

Duty to meet and negotiate in good faith

Employee access to payroll records

Disclosure of wages

Overtime Compensation

Description
Definitions and covered plans

Deferred compensation plans

Notice of minimum wage and overtime provisions

Records

Exemptions for executive, administrative. and professional
employees

Fair Labor Standards Act: applicability to public agencies

Fair Labor Standards Act
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29 USC 203
29 USC 207
29 USC 213

Management Resources
Court Decision

Court Decision
Website
Website
Website
Website
Website
Website

Cross References

Code
3100

3100
3400
3400
3580
3580
4000
4030
4030
4112.6
4121
4121
4140
4141
4143
4212.6
4240
4241
4243

February 20, 2026

Definitions

Fair Labor Standards Act

Exemptions from minimum wage and overtime requirements

Description
Johnson v. Arvin-Edison Water Storage District (2009) 174
Cal.App.4th 729

Flores v. City of San Gabriel (9th Cir., 2016) 824 F.3d 890

CSBA District and County Office of Education Legal Services

U.S. Department of Labor. Wage and Hour Division

Internal Revenue Service

School Services of California, Inc.

California Department of Education

CSBA

Description
Budget

Budget

Management Of District Assets/Accounts

Management Of District Assets/Accounts

District Records
District Records

Concepts And Roles

Nondiscrimination In Employment

Nondiscrimination In Employment

Personnel Files

Temporary/Substitute Personnel

Temporary/Substitute Personnel

Bargaining Units

Collective Bargaining Agreement

Negotiations/Consultation

Personnel Files

Bargaining Units

Collective Bargaining Agreement

Negotiations/Consultation
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4312.1 Contracts

4312.6 Personnel Files
4340 Bargaining Units
6115 Ceremonies And Observances
6115 Ceremonies And Observances
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PROPOSED

CSBA Policy Management Console

Policy 4351: Employee Compensation Status: ADOPTED

Original Adopted Date: 02/01/1997 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

In order to recruit and retain employees committed to the district's goals for student learning, the Governing
Board recognizes the importance of offering a competitive compensation package that includes salaries and
health and welfare benefits.

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and
administrative personnel that comply with law and applicable collective bargaining agreements. (Education
Code 45022, 45160, 45162, 45268)

Each certificated employee, except an employee in an administrative or supervisory position, shall be
classified on the salary schedule on the basis of uniform allowance for education level and years of
experience, unless the Board and employee organization negotiate and mutually agree to a salary schedule
based on different criteria. Certificated employees shall not be placed in different classifications on the
schedule, nor paid different salaries, solely on the basis of the grade levels at which they teach. (Education
Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

The salary schedules adopted by the Board shall be printed and made available for review at the district
office. (Education Code 45023)

Additionally, by January 31, 2026, and annually thereafter, the Superintendent or designee shall complete
the Salary and Benefit Schedule for Bargaining Units (Form J-90) for classified and certificated staff
assigned to a district school site and report the Form J-90 to the California Department of

Education. (Education Code 42238.016)

Unless otherwise provided for in any applicable collective bargaining agreement, district employees shall be
paid monthly and in ten, eleven, or twelve equal payments over the year or semimonthly and in twenty,
twenty-two, ot twenty-four equal payments over the year. However, if the district participates in the
Classified School Employee Summer Assistance Program, eligible classified employees may elect to have
up to 10 percent of the employee's monthly salary withheld and paid out during the summer recess in either
one or two payments. (Education Code 45038, 45039, 45048, 45165, 45500)

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site. (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate of
pay for any hours worked in excess of eight hours in one day and/or 40 hours in one work week. However,
teachers, school administrators, and other employees in positions established by the Board as executive,
administrative, or professional shall be exempt from overtime rules. (Education Code 45128, 45130; 29
USC 213; 29 CFR 541.204, 541.303, 541.600 , 553.27, 553.32)
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If the district requires a classified employee in an exempt position to work on a holiday designated in law or
by the Board, the employee shall be paid the regular pay for that day plus compensation or compensatory
time off at a rate not less than the employee's normal rate of pay. (Education Code 45130)

When authorized in a collective bargaining agreement or other agreement between the district and
employees, an employee may take compensatory time off in lieu of overtime compensation, provided the
employee has not accrued compensatory time in excess of the limits specified in 29 USC 207. An employee
who has requested the use of compensatory time shall be allowed to use such time within 12 calendar
months following the month the overtime was worked if the use of the compensatory time does not unduly
disrupt district operations. (Education Code 45129; 29 USC 207; 29 CFR 553.20-553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's
wages, hours, and other information specified in 29 CFR 516.5-516.6.

Wage Overpayment

If the district determines an employee has been overpaid, the district shall notify the employee in writing of
the overpayment, afford the employee an opportunity to respond before commencing any recoupment
actions, and inform the employee of the employee's rights to dispute the existence or amount of the claimed
overpayment. If the employee agrees there was an overpayment in the claimed amount, reimbursement shall
be made to the district through one of the methods described in Education Code 44042.5, as mutually agreed
upon by the employee and the district. (Education Code 44042.5)

If a mutual agreement on a method of reimbursement is not reached, within 30 days of the employee
verifying the overpayment amount, the district shall recoup the overpayment through payroll deductions in
accordance with Education Code 44042.5.

If the employee does not respond or disputes the existence or amount of the district's claimed overpayment,
the district may only recover the overpayment after pursuing appropriate legal action. (Education Code
44042.5)

If the employee separates from the district before the overpayment is fully repaid, the district shall withhold
the remaining balance due from any money owed to the employee upon separation, provided that the state
minimum wage is still paid to the employee as required by Education Code 44042.5. The Superintendent or
designee may consult with legal counsel to calculate the amount to withhold.

If an outstanding overpayment balance still remains, the district may exercise any legal means to recover the
remaining amount owed by the employee. (Education Code 44042.5)

Legal action to recover any overpayment under this policy shall be initiated within three years from the date
of the overpayment, which for leave credits is the date that the employee receives compensation in exchange
for leave erroneously credited to the employee. (Education Code 44042.5)
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CURRENT

South San Francisco Unified School District

Policy 4158: Employee Security Status: ADOPTED

Original Adopted Date: 11/18/2010 | Last Revised Date: 08/11/2022 | Last Reviewed Date:
08/11/2022

The Governing Board desires to provide a safe and orderly work environment for all employees. As part of
the district's comprehensive safety plan, the Superintendent or designee shall develop strategies for
protecting employees from potentially dangerous persons and situations and for providing necessary
assistance and support when emergency situations occur.

Any person who threatens the safety of others at any district facility may be removed by the Superintendent
or designee in accordance with AR 3515.2 - Disruptions.

Any employee against whom violence or any threat of violence has been directed in the workplace shall
notify the Superintendent or designee immediately. As appropriate, the Superintendent or designee shall
initiate legal and security measures to protect the employee and others in the workplace. Such measures
may include seeking a temporary restraining order on behalf of the employee pursuant to Code of Civil
Procedure 527.8 and/or a gun violence restraining order pursuant to Penal Code 18150 and 18170.

Upon request by an employee who is a victim of domestic violence, sexual assault, or stalking, the
Superintendent or designee shall provide reasonable accommodations in accordance with Labor Code 230-
230.1 and the accompanying administrative regulation to protect the employee's safety while at work.

The Superintendent or designee may pursue legal action on behalf of an employee against a student or the
student's parent/guardian to recover damages for injury to the employee's person or property caused by the
student's willful misconduct that occurred on district property, at a school or district activity, or in retaliation
for lawful acts of the employee in the performance of the employee's duties. (Education Code 48904,
48905)

The Superintendent or designee shall provide staff development in crisis prevention and intervention
techniques, which may include training in classroom management, effective communication techniques,
procedures for responding to an active shooter situation, and crisis resolution.

In accordance with law, the Superintendent or designee shall inform teachers, administrators, and/or
counselors of crimes and offenses committed by students who may pose a danger in the
classroom. (Education Code 48201, 49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but not limited to,
district and school offices, gyms, and classrooms, communication devices that would enable two-way
communication with law enforcement and others when emergencies occur.

Use of Pepper Spray

Employees shall not carry or possess pepper spray on school property or at school activities except when
authorized by the Superintendent or designee for self-defense purposes. When allowed, an employee may
only possess pepper spray in accordance with administrative regulations and Penal Code 22810. Any
employee who is negligent or careless in the possession or handling of pepper spray shall be subject to
appropriate disciplinary measures.
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Reporting of Injurious Objects

Employees shall take immediate action upon being made aware that any person is in possession of a weapon
or unauthorized injurious object on school grounds or at a school-related or school-sponsored activity.
Employees shall exercise their best judgment as to the potential danger involved and shall do one of the
following:

1. Confiscate the object and deliver it to the principal immediately
2. Immediately notify the principal, who shall take appropriate action
3. Immediately call 911 and the principal

When informing the principal about the possession or seizure of a weapon or dangerous device, an employee
shall report the name(s) of persons involved, witnesses, location, and the circumstances of any seizure.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.

State Description

Civ. Code 51.7 Freedom from violence or intimidation

Code of Civil Procedure 527.8 Workplace violence safety

Ed. Code 32210-32212 Willful disturbance: public schools or meetings

Ed. Code 32225-32226 Communications devices in classrooms

Ed. Code 32282 School safety plans

Ed. Code 32289.6 Best practices pertaining to school shooter drills

Ed. Code 35208 Liability insurance

Ed. Code 35213 Reimbursement for loss or damage of personal property

Ed. Code 44014 Report of assault by student against school employee

Ed. Code 44807 Teachers' duty concerning conduct of students

Ed. Code 48201 Transfer student's record for acts that resulted in suspension or
expulsion

Ed. Code 48900-48926 Suspension and expulsion

Ed. Code 49079 Notification to teacher; student who has engaged in acts regarding

grounds for suspension or expulsion

Ed. Code 49330-49335 Injurious objects
Gov. Code 12926 Prohibition of discrimination; definitions
Gov. Code 12945.8 Employee accommodations for domestic violence, sexual assault,

stalking, and other qualifying acts of violence

Gov. Code 3543.2 Scope of representation
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Gov.

Lab.

Pen.
Pen.
Pen.
Pen.
Pen.
Pen.
Pen.
Pen.

Pen.

Pen.
Pen.
Pen.
Pen.

Pen.

Code 995-996.4
Code 230-230.2

Code 18150
Code 18170
Code 22810
Code 240-246.3
Code 241.3
Code 241.6
Code 243.3
Code 243.6
Code 245.5

Code 290

Code 601

Code 626-626.11
Code 646.9
Code 71

W&I Code 827

W&I Code 828.1

Federal

Executive Order 14127

Management Resources

Court Decision

Website

Website

Website

Cross References

Code
0450

0450

1313

3320

February 20, 2026

Defense of public employees

Leaves for victims of domestic violence, sexual assault or specified
felonies

Gun violence restraining orders

Gun violence restraining order issued after notice and hearing

Purchase. possession, and use of tear gas

Assault and battery

Assault against school bus drivers

Assault on school employee including board member

Battery against school bus drivers

Battery against school employee including board members

Assault with deadly weapon against school employee including
board member

Registration of sex offenders

Trespass by person making credible threat

Weapons on school grounds and other school crimes

Stalking

Threatening public officers and employees and school officials

Limited exception to juvenile court record

District police or security department; disclosure of juvenile
records

Description
Combating Emerging Firearms Threats and Improving School-
Based Active Shooter Drills. September 2024

Description
City of San Jose v. William Garbett (2010) 190 Cal. App. 4th 526

CSBA District and County Office of Education Legal Services

California Department of Education. Safe Schools

CSBA

Description
Comprehensive Safety Plan

Comprehensive Safety Plan
Claims And Actions Against The District
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3515

3515

35152

3515.2

3515.3

3515.4

3515.7

3530

3530

4112.9

4112.9-E PDF(3)
4118

4118

411921
4119.21-E PDF(1)
4131

4140

4156.3

4157

4157

4161

4161.1

41612

4161.8

4212.9

4212.9

4212.9-E PDF(1)
4212.9-E PDF(2)
4212.9-E PDF(3)
4218

4218

421921

4231

4240
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Campus Security
Campus Security
Disruptions
Disruptions

District Police/Security Department

Recovery For Property Loss Or Damage

Firearms On School Grounds

Risk Management/Insurance

Risk Management/Insurance

Employee Notifications

Employee Notifications

Dismissal/Suspension/Disciplinary Action

Dismissal/Suspension/Disciplinary Action

Professional Standards

Professional Standards

Staff Development

Bargaining Units

Employee Property Reimbursement

Employee Safety
Employee Safety

Leaves

Personal Illness/Injury Leave

Personal Leaves

Family Care And Medical Leave

Employee Notifications

Employee Notifications

Employee Notifications

Employee Notifications

Employee Notifications

Dismissal/Suspension/Disciplinary Action

Dismissal/Suspension/Disciplinary Action

Professional Standards

Staff Development

Bargaining Units
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4256.3
4257
4257
4261
4261.1
42612
4261.8
4312.9
4312.9-E PDF(1)
4312.9-E PDF(2)
4312.9-E PDF(3)
4319.21
4331
4340
43563
4357
4357
4361
4361.1
43612
4361.8
5125
5125
5125.2
51314
51314
5131.7
5131.7
5141
5141
5144
5144
5144.1
5144.1

February 20, 2026

Employee Property Reimbursement

Employee Safety

Employee Safety

Leaves

Personal Illness/Injury Leave

Personal Leaves

Family Care And Medical Leave

Employee Notifications

Employee Notifications

Employee Notifications

Emplovee Notifications

Professional Standards

Staff Development

Bargaining Units

Employee Property Reimbursement

Employee Safety
Employee Safety

Leaves

Personal Illness/Injury Leave

Personal Leaves

Family Care And Medical Leave

Student Records
Student Records

Withholding Grades, Diploma Or Transcripts

Student Disturbances

Student Disturbances

Weapons And Dangerous Instruments

Weapons And Dangerous Instruments

Health Care And Emergencies

Health Care And Emergencies

Discipline
Discipline

Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process
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5144.2 Suspension And Expulsion/Due Process (Students With
Disabilities)
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PROPOSED

CSBA Policy Management Console

Policy 4158: Employee Security Status: ADOPTED

Original Adopted Date: 07/01/2001 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

The Governing Board desires to provide a safe and orderly work environment for all employees. As part of
the district's comprehensive safety plan, the Superintendent or designee shall develop strategies for
protecting employees from potentially dangerous persons and situations and for providing necessary
assistance and support when emergency situations occur.

Any person who threatens the safety of others at any district facility may be removed by the Superintendent
or designee in accordance with Administrative Regulation 3515.2 - Disruptions.

Any employee against whom harassment, violence, or any threat of violence has been directed in the
workplace shall notify the Superintendent or designee immediately. As appropriate, the Superintendent or
designee shall initiate legal and security measures to protect the employee and others in the workplace. Such
measures may include seeking a temporary restraining order (TRO) on behalf of the employee pursuant to
Code of Civil Procedure 527.8 and/or a gun violence restraining order pursuant to Penal Code 18150 and
18170.

Additionally, a collective bargaining representative may seek a TRO on behalf of a district employee against
whom harassment, violence, or credible threat of violence has been directed in the workplace, if the
collective bargaining representative serves that employee in employment or labor matters at the employee's
workplace. (Code of Civil Procedure 527.8)

Upon request by an employee who is a victim of domestic violence, sexual assault, or stalking, the
Superintendent or designee shall provide reasonable accommodations in accordance with Government Code
12945.8 and the accompanying administrative regulation to protect the employee's safety while at work.

The Superintendent or designee may pursue legal action on behalf of an employee against a student or the
student's parent/guardian to recover damages for injury to the employee's person or property caused by the
student's willful misconduct that occurred on district property, at a school or district activity, or in retaliation
for lawful acts of the employee in the performance of the employee's duties. (Education Code 48904,
48905)

The Superintendent or designee shall provide staff development in crisis prevention and intervention
techniques, which may include training in classroom management, effective communication techniques,
procedures for responding to an active shooter situation, and crisis resolution.

In accordance with law, the Superintendent or designee shall inform teachers, administrators, and/or
counselors of crimes and offenses committed by students who may pose a danger in the
classroom. (Education Code 48201, 49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but not limited to,
district and school offices, gyms, and classrooms, communication devices that would enable two-way
communication with law enforcement and others when emergencies occur.
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Use of Pepper Spray

Employees shall not carry or possess pepper spray on school property or at school activities, except when
authorized by the Superintendent or designee for self-defense purposes. When allowed, an employee may
only possess pepper spray in accordance with Board policy, administrative regulation, and Penal Code
22810. Any employee authorized to carry or possess pepper spray on school property who is negligent or
careless in the possession or handling of pepper spray is acting outside of the scope of employment and shall
be subject to appropriate disciplinary measures.

Reporting of Injurious Objects

Employees shall take immediate action upon being made aware that any person is in possession of a weapon
or unauthorized injurious object on district property or at a district related or school-sponsored activity.
Employees shall exercise their best judgment as to the potential danger involved and do one of the
following:

1. Confiscate the object and deliver it to the principal immediately
2. Immediately notify the principal or supervisor, who shall take appropriate action
3. Immediately call 911 and the principal or supervisor

When informing the principal about the possession or seizure of a weapon or dangerous device, an employee
shall report the name(s) of persons involved, witnesses, location, and the circumstances of any seizure.
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CURRENT

South San Francisco Unified School District

Policy 4258: Employee Security Status: ADOPTED

Original Adopted Date: 11/18/2010 | Last Reviewed Date: 11/18/2010

The Governing Board desires to provide a safe, orderly working environment for all employees. As part of
the district's comprehensive school safety plan, the Superintendent or designee shall develop strategies for

protecting employees from potentially dangerous persons and situations and for assisting them in the event
of an emergency situation.

The Superintendent or designee shall ensure that employees are informed, in accordance with law, regarding
crimes and offenses by students who may pose a danger in the classroom.

When violence is directed against an employee by any individual and the employee so notifies the
Superintendent or designee, the Superintendent or designee shall take steps to ensure that appropriate legal
measures are instituted. When the employee notifies the Superintendent or designee of a threat of bodily
harm, the district shall take appropriate measures to enable the employee to request assistance if a threat
occurs on school grounds.

The Superintendent or designee shall ensure that employees are trained in crisis prevention and intervention
techniques in order to protect themselves and students. Staff development may include training in classroom
management, effective communication techniques and crisis resolution.

Employees may not carry or possess pepper spray on school property or at school activities. On a case-by-
case basis, however, the Superintendent or designee may allow the possession of a pepper spray weapon that
meets the requirements of Penal Code 12403.7 when justified by unusual dangerous circumstances. Any
employee who is negligent or careless in the possession or handling of pepper spray shall be subject to
appropriate disciplinary measures.

Reporting of Injurious Objects
The Board requires school employees to take immediate action upon being made aware that any person is in
possession of an injurious object on school grounds or at a school-related or school-sponsored activity. The
employee shall use his/her own judgment as to the dangerousness of the situation and, based upon this
analysis, shall do one of the following:

1. Immediately notify the principal, who shall take appropriate action

2. Immediately notify the local law enforcement agency and the principal

3. Confiscate the object and deliver it to the principal immediately
When informing the principal about the possession or seizure of a weapon or dangerous device, the

employee shall report the name(s) of persons involved, witnesses, location, and the circumstances of any
seizure.

Policy Reference Disclaimer:
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State
Civ. Code 51.7

Code of Civil Procedure 527.8
Ed. Code 32210-32212

Ed. Code 32225-32226

Ed. Code 32282

Ed. Code 32289.6

Ed. Code 35208

Ed. Code 35213

Ed. Code 44014

Ed. Code 44807

Ed. Code 48201

Ed. Code 48900-48926
Ed. Code 49079

Ed. Code 49330-49335
Gov. Code 12926
Gov. Code 12945.8

Gov. Code 3543.2
Gov. Code 995-996.4
Lab. Code 230-230.2

Pen. Code 18150
Pen. Code 18170
Pen. Code 22810
Pen. Code 240-246.3
Pen. Code 241.3
Pen. Code 241.6
Pen. Code 243.3
Pen. Code 243.6
Pen. Code 245.5
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Description
Freedom from violence or intimidation

Workplace violence safety

Willful disturbance: public schools or meetings

Communications devices in classrooms

School safety plans
Best practices pertaining to school shooter drills

Liability insurance

Reimbursement for loss or damage of personal property

Report of assault by student against school employee

Teachers' duty concerning conduct of students

Transfer student's record for acts that resulted in suspension or
expulsion

Suspension and expulsion

Notification to teacher; student who has engaged in acts regarding
grounds for suspension or expulsion

Injurious objects

Prohibition of discrimination: definitions

Employee accommodations for domestic violence, sexual assault,
stalking, and other qualifying acts of violence

Scope of representation

Defense of public employees

Leaves for victims of domestic violence. sexual assault or specified
felonies

Gun violence restraining orders

Gun violence restraining order issued after notice and hearing

Purchase. possession. and use of tear gas

Assault and battery

Assault against school bus drivers

Assault on school employee including board member

Battery against school bus drivers

Battery against school employee including board members

Assault with deadly weapon against school employee including
board member
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Pen. Code 290

Pen. Code 601

Pen. Code 626-626.11
Pen. Code 646.9

Pen. Code 71

W&I Code 827

W&I Code 828.1

Federal
Executive Order 14127

Management Resources
Court Decision

Website
Website
Website

Cross References

Code
0450

0450
1313
3320
3515
3515
3515.2
3515.2
35153
35154
3515.7
3530
3530
4112.9
4112.9-E PDF(3)
4118
4118
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Registration of sex offenders

Trespass by person making credible threat

Weapons on school grounds and other school crimes

Stalking

Threatening public officers and employees and school officials

Limited exception to juvenile court record

District police or security department; disclosure of juvenile
records

Description
Combating Emerging Firearms Threats and Improving School-
Based Active Shooter Drills, September 2024

Description
City of San Jose v. William Garbett (2010) 190 Cal. App. 4th 526

CSBA District and County Office of Education Legal Services

California Department of Education. Safe Schools

CSBA

Description
Comprehensive Safety Plan

Comprehensive Safety Plan

Civility
Claims And Actions Against The District

Campus Security
Campus Security
Disruptions
Disruptions

District Police/Security Department

Recovery For Property Loss Or Damage

Firearms On School Grounds

Risk Management/Insurance

Risk Management/Insurance

Employee Notifications

Employee Notifications

Dismissal/Suspension/Disciplinary Action

Dismissal/Suspension/Disciplinary Action

Page 76
Information/Discussion



4119.21
4119.21-E PDF(1)
4131

4140

41563

4157

4157

4161

4161.1

41612

4161.8

4212.9

4212.9

4212.9-E PDF(1)
4212.9-E PDF(2)
4212.9-E PDF(3)
4218

4218

4219.21

4231

4240

4256.3

4257

4257

4261

4261.1

4261.2

4261.8

4312.9

4312.9-E PDF(1)
4312.9-E PDF(2)
4312.9-E PDF(3)
4319.21

4331

February 20, 2026

Professional Standards

Professional Standards

Staff Development

Bargaining Units

Employee Property Reimbursement

Employee Safety
Employee Safety

Leaves

Personal Illness/Injury Leave

Personal Leaves

Family Care And Medical Leave

Employee Notifications

Employee Notifications

Employee Notifications

Employee Notifications

Employee Notifications

Dismissal/Suspension/Disciplinary Action

Dismissal/Suspension/Disciplinary Action

Professional Standards

Staff Development

Bargaining Units

Employee Property Reimbursement

Employee Safety
Employee Safety

Leaves

Personal Illness/Injury Leave

Personal Leaves

Family Care And Medical Leave

Employee Notifications

Employee Notifications

Employee Notifications

Employee Notifications

Professional Standards

Staff Development
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4340
4356.3
4357
4357
4361
4361.1
4361.2
4361.8
5125
5125
5125.2
5131.4
5131.4
5131.7
5131.7
5141
5141
5144
5144
5144.1
5144.1
51442
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Bargaining Units

Employee Property Reimbursement

Employee Safety
Employee Safety

Leaves

Personal Illness/Injury Leave

Personal Leaves

Family Care And Medical Leave

Student Records
Student Records

Withholding Grades. Diploma Or Transcripts

Student Disturbances

Student Disturbances

Weapons And Dangerous Instruments

Weapons And Dangerous Instruments

Health Care And Emergencies

Health Care And Emergencies

Discipline
Discipline

Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process (Students With

Disabilities)
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PROPOSED

CSBA Policy Management Console

Policy 4258: Employee Security Status: ADOPTED

Original Adopted Date: 07/01/2001 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

The Governing Board desires to provide a safe and orderly work environment for all employees. As part of
the district's comprehensive safety plan, the Superintendent or designee shall develop strategies for
protecting employees from potentially dangerous persons and situations and for providing necessary
assistance and support when emergency situations occur.

Any person who threatens the safety of others at any district facility may be removed by the Superintendent
or designee in accordance with Administrative Regulation 3515.2 - Disruptions.

Any employee against whom harassment, violence, or any threat of violence has been directed in the
workplace shall notify the Superintendent or designee immediately. As appropriate, the Superintendent or
designee shall initiate legal and security measures to protect the employee and others in the workplace. Such
measures may include seeking a temporary restraining order (TRO) on behalf of the employee pursuant to
Code of Civil Procedure 527.8 and/or a gun violence restraining order pursuant to Penal Code 18150 and
18170.

Additionally, a collective bargaining representative may seek a TRO on behalf of a district employee against
whom harassment, violence, or credible threat of violence has been directed in the workplace, if the
collective bargaining representative serves that employee in employment or labor matters at the employee's
workplace. (Code of Civil Procedure 527.8)

Upon request by an employee who is a victim of domestic violence, sexual assault, or stalking, the
Superintendent or designee shall provide reasonable accommodations in accordance with Government Code
12945.8 and the accompanying administrative regulation to protect the employee's safety while at work.

The Superintendent or designee may pursue legal action on behalf of an employee against a student or the
student's parent/guardian to recover damages for injury to the employee's person or property caused by the
student's willful misconduct that occurred on district property, at a school or district activity, or in retaliation
for lawful acts of the employee in the performance of the employee's duties. (Education Code 48904,
48905)

The Superintendent or designee shall provide staff development in crisis prevention and intervention
techniques, which may include training in classroom management, effective communication techniques,
procedures for responding to an active shooter situation, and crisis resolution.

In accordance with law, the Superintendent or designee shall inform teachers, administrators, and/or
counselors of crimes and offenses committed by students who may pose a danger in the
classroom. (Education Code 48201, 49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but not limited to,
district and school offices, gyms, and classrooms, communication devices that would enable two-way
communication with law enforcement and others when emergencies occur.
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Use of Pepper Spray

Employees shall not carry or possess pepper spray on school property or at school activities, except when
authorized by the Superintendent or designee for self-defense purposes. When allowed, an employee may
only possess pepper spray in accordance with Board policy, administrative regulation, and Penal Code
22810. Any employee authorized to carry or possess pepper spray on school property who is negligent or
careless in the possession or handling of pepper spray is acting outside of the scope of employment and shall
be subject to appropriate disciplinary measures.

Reporting of Injurious Objects

Employees shall take immediate action upon being made aware that any person is in possession of a weapon
or unauthorized injurious object on district property or at a district related or school-sponsored activity.
Employees shall exercise their best judgment as to the potential danger involved and do one of the
following:

1. Confiscate the object and deliver it to the principal immediately
2. Immediately notify the principal or supervisor, who shall take appropriate action
3. Immediately call 911 and the principal or supervisor

When informing the principal about the possession or seizure of a weapon or dangerous device, an employee
shall report the name(s) of persons involved, witnesses, location, and the circumstances of any seizure.
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CURRENT

South San Francisco Unified School District

Policy 4358: Employee Security Status: ADOPTED

Original Adopted Date: 11/18/2010 | Last Reviewed Date: 11/18/2010

The Governing Board desires to provide a safe, orderly working environment for all employees. As part of
the district's comprehensive school safety plan, the Superintendent or designee shall develop strategies for
protecting employees from potentially dangerous persons and situations and for assisting them in the event
of an emergency situation.

The Superintendent or designee shall ensure that employees are informed, in accordance with law, regarding
crimes and offenses by students who may pose a danger in the classroom.

When violence is directed against an employee by any individual and the employee so notifies the
Superintendent or designee, the Superintendent or designee shall take steps to ensure that appropriate legal
measures are instituted. When the employee notifies the Superintendent or designee of a threat of bodily
harm, the district shall take appropriate measures to enable the employee to request assistance if a threat
occurs on school grounds.

The Superintendent or designee shall ensure that employees are trained in crisis prevention and intervention
techniques in order to protect themselves and students. Staff development may include training in classroom
management, effective communication techniques and crisis resolution.

Employees may not carry or possess pepper spray on school property or at school activities. On a case-by-
case basis, however, the Superintendent or designee may allow the possession of a pepper spray weapon that
meets the requirements of Penal Code 12403.7 when justified by unusual dangerous circumstances. Any
employee who is negligent or careless in the possession or handling of pepper spray shall be subject to
appropriate disciplinary measures.

Reporting of Injurious Objects
The Board requires school employees to take immediate action upon being made aware that any person is in
possession of an injurious object on school grounds or at a school-related or school-sponsored activity. The
employee shall use his/her own judgment as to the dangerousness of the situation and, based upon this
analysis, shall do one of the following:

1. Immediately notify the principal, who shall take appropriate action

2. Immediately notify the local law enforcement agency and the principal

3. Conlfiscate the object and deliver it to the principal immediately
When informing the principal about the possession or seizure of a weapon or dangerous device, the

employee shall report the name(s) of persons involved, witnesses, location, and the circumstances of any
seizure.

Policy Reference Disclaimer:
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State
Civ. Code 51.7

Code of Civil Procedure 527.8
Ed. Code 32210-32212

Ed. Code 32225-32226

Ed. Code 32282

Ed. Code 32289.6

Ed. Code 35208

Ed. Code 35213

Ed. Code 44014

Ed. Code 44807

Ed. Code 48201

Ed. Code 48900-48926
Ed. Code 49079

Ed. Code 49330-49335
Gov. Code 12926
Gov. Code 12945.8

Gov. Code 3543.2
Gov. Code 995-996.4
Lab. Code 230-230.2

Pen. Code 18150
Pen. Code 18170
Pen. Code 22810
Pen. Code 240-246.3
Pen. Code 241.3
Pen. Code 241.6
Pen. Code 243.3
Pen. Code 243.6
Pen. Code 245.5
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Description
Freedom from violence or intimidation

Workplace violence safety

Willful disturbance: public schools or meetings

Communications devices in classrooms

School safety plans
Best practices pertaining to school shooter drills

Liability insurance

Reimbursement for loss or damage of personal property

Report of assault by student against school employee

Teachers' duty concerning conduct of students

Transfer student's record for acts that resulted in suspension or
expulsion

Suspension and expulsion

Notification to teacher; student who has engaged in acts regarding
grounds for suspension or expulsion

Injurious objects

Prohibition of discrimination; definitions

Employee accommodations for domestic violence, sexual assault,
stalking, and other qualifying acts of violence

Scope of representation

Defense of public employees

Leaves for victims of domestic violence, sexual assault or specified
felonies

Gun violence restraining orders

Gun violence restraining order issued after notice and hearing

Purchase. possession, and use of tear gas

Assault and battery

Assault against school bus drivers

Assault on school employee including board member

Battery against school bus drivers

Battery against school employee including board members

Assault with deadly weapon against school employee including
board member
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Pen. Code 290

Pen. Code 601

Pen. Code 626-626.11
Pen. Code 646.9

Pen. Code 71

W&I Code 827

W&I Code 828.1

Federal
Executive Order 14127

Management Resources
Court Decision

Website
Website
Website

Cross References

Code
0450

0450
1313

3320

3515

3515

35152

35152

3515.3

3515.4

3515.7

3530

3530

41129

4112.9-E PDF(3)
4118

4118
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Registration of sex offenders

Trespass by person making credible threat

Weapons on school grounds and other school crimes

Stalking

Threatening public officers and employees and school officials

Limited exception to juvenile court record

District police or security department: disclosure of juvenile
records

Description
Combating Emerging Firearms Threats and Improving School-
Based Active Shooter Drills, September 2024

Description
City of San Jose v. William Garbett (2010) 190 Cal. App. 4th 526

CSBA District and County Office of Education Legal Services

California Department of Education, Safe Schools

CSBA

Description
Comprehensive Safety Plan

Comprehensive Safety Plan

Claims And Actions Against The District

Campus Security
Campus Security
Disruptions
Disruptions

District Police/Security Department

Recovery For Property Loss Or Damage

Firearms On School Grounds

Risk Management/Insurance

Risk Management/Insurance

Employee Notifications

Employee Notifications

Dismissal/Suspension/Disciplinary Action

Dismissal/Suspension/Disciplinary Action
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411921
4119.21-E PDF(1)
4131

4140

41563

4157

4157

4161

4161.1

41612

4161.8

4212.9

42129

4212.9-E PDF(1)
4212.9-E PDF(2)
4212.9-E PDF(3)
4218

4218

421921

4231

4240

42563

4257

4257

4261

4261.1

42612

4261.8

4312.9

4312.9-E PDF(1)
4312.9-E PDF(2)
4312.9-E PDF(3)
431921

4331
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Professional Standards

Professional Standards

Staff Development

Bargaining Units

Employee Property Reimbursement

Employee Safety
Employee Safety

Leaves

Personal Illness/Injury Leave

Personal Leaves

Family Care And Medical Leave

Employee Notifications

Employee Notifications

Employee Notifications

Employee Notifications

Employee Notifications

Dismissal/Suspension/Disciplinary Action

Dismissal/Suspension/Disciplinary Action

Professional Standards

Staff Development

Bargaining Units

Employee Property Reimbursement

Employee Safety
Employee Safety

Leaves

Personal Illness/Injury Leave

Personal Leaves

Family Care And Medical Leave

Employee Notifications

Employee Notifications

Employee Notifications

Employee Notifications

Professional Standards

Staff Development
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4340
4356.3
4357
4357
4361
4361.1
43612
4361.8
5125
5125
5125.2
5131.4
5131.4
5131.7
5131.7
5141
5141
5144
5144
5144.1
5144.1
5144.2
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Bargaining Units

Employee Property Reimbursement

Employee Safety
Employee Safety

Leaves

Personal Illness/Injury Leave

Personal Leaves

Family Care And Medical Leave

Student Records
Student Records

Withholding Grades. Diploma Or Transcripts

Student Disturbances

Student Disturbances

Weapons And Dangerous Instruments

Weapons And Dangerous Instruments

Health Care And Emergencies

Health Care And Emergencies

Discipline
Discipline

Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process (Students With

Disabilities)
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PROPOSED

CSBA Policy Management Console

Policy 4358: Employee Security Status: ADOPTED

Original Adopted Date: 07/01/2001 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

The Governing Board desires to provide a safe and orderly work environment for all employees. As part of
the district's comprehensive safety plan, the Superintendent or designee shall develop strategies for
protecting employees from potentially dangerous persons and situations and for providing necessary
assistance and support when emergency situations occur.

Any person who threatens the safety of others at any district facility may be removed by the Superintendent
or designee in accordance with Administrative Regulation 3515.2 - Disruptions.

Any employee against whom harassment, violence, or any threat of violence has been directed in the
workplace shall notify the Superintendent or designee immediately. As appropriate, the Superintendent or
designee shall initiate legal and security measures to protect the employee and others in the workplace. Such
measures may include seeking a temporary restraining order (TRO) on behalf of the employee pursuant to
Code of Civil Procedure 527.8 and/or a gun violence restraining order pursuant to Penal Code 18150 and
18170.

Additionally, a collective bargaining representative may seek a TRO on behalf of a district employee against
whom harassment, violence, or credible threat of violence has been directed in the workplace, if the
collective bargaining representative serves that employee in employment or labor matters at the employee's
workplace. (Code of Civil Procedure 527.8)

Upon request by an employee who is a victim of domestic violence, sexual assault, or stalking, the
Superintendent or designee shall provide reasonable accommodations in accordance with Government Code
12945.8 and the accompanying administrative regulation to protect the employee's safety while at work.

The Superintendent or designee may pursue legal action on behalf of an employee against a student or the
student's parent/guardian to recover damages for injury to the employee's person or property caused by the
student's willful misconduct that occurred on district property, at a school or district activity, or in retaliation
for lawful acts of the employee in the performance of the employee's duties. (Education Code 48904,
48905)

The Superintendent or designee shall provide staff development in crisis prevention and intervention
techniques, which may include training in classroom management, effective communication techniques,
procedures for responding to an active shooter situation, and crisis resolution.

In accordance with law, the Superintendent or designee shall inform teachers, administrators, and/or
counselors of crimes and offenses committed by students who may pose a danger in the
classroom. (Education Code 48201, 49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but not limited to,
district and school offices, gyms, and classrooms, communication devices that would enable two-way
communication with law enforcement and others when emergencies occur.
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Use of Pepper Spray

Employees shall not carry or possess pepper spray on school property or at school activities, except when
authorized by the Superintendent or designee for self-defense purposes. When allowed, an employee may
only possess pepper spray in accordance with Board policy, administrative regulation, and Penal Code
22810. Any employee authorized to carry or possess pepper spray on school property who is negligent or
careless in the possession or handling of pepper spray is acting outside of the scope of employment and shall
be subject to appropriate disciplinary measures.

Reporting of Injurious Objects

Employees shall take immediate action upon being made aware that any person is in possession of a weapon
or unauthorized injurious object on district property or at a district related or school-sponsored activity.
Employees shall exercise their best judgment as to the potential danger involved and do one of the
following:

1. Confiscate the object and deliver it to the principal immediately
2. Immediately notify the principal or supervisor, who shall take appropriate action
3. Immediately call 911 and the principal or supervisor

When informing the principal about the possession or seizure of a weapon or dangerous device, an employee
shall report the name(s) of persons involved, witnesses, location, and the circumstances of any seizure.
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CURRENT

South San Francisco Unified School District

Policy 5131: Conduct Status: ADOPTED

Original Adopted Date: 09/27/2012 | Last Reviewed Date: 09/27/2012

The Governing Board believes that all students have the right to be educated in a positive learning
environment free from disruptions. Students shall be expected to exhibit appropriate conduct that does not
infringe upon the rights of others or interfere with the school program while on school grounds, going to or
coming from school, at school activities, or using district transportation.

Behavior is considered appropriate when students are diligent in study, careful with school property,
courteous and respectful towards their teachers, other staff, students and volunteers.

The Superintendent or designee will ensure that each school site develops standards of conduct and
discipline consistent with district policies and administrative regulations.

Students and parents/guardians will be notified of district and school rules related to conduct and students
shall receive instruction regarding these rules. In addition, parents/guardians and students may be provided
information about early warning signs of harassing/intimidating behaviors as well as prevention and
intervention strategies.
Prohibited student conduct includes but is not limited to:
1. Behavior that endangers staff and/or students;
2. Behavior that disrupts the orderly classroom, school environment, or co-curricular activity.
3. Harassment of students or staff, including bullying, intimidation, hazing, or any other verbal, written
or physical conduct that causes or threatens to cause bodily harm, emotional suffering, or sexual
harassment.

4. Damage to or theft of property belonging to the district, staff or students;

5. Possession or use of laser pointers, unless used for a valid instructional or other school-related
purpose; (Penal Code 417.27);

Prior to bringing a laser pointer on school premises for a valid instructional or school-related
purpose, a student shall obtain permission from the principal or designee.

6. Profane, vulgar or abusive language;

7. Plagiarism or dishonesty in school work or on tests;

8. Inappropriate dress;

9. Tardiness and unexcused absence from school;

10. Failure to remain on school premises in accordance with school rules.
Possession of Cellular Phones and Other Electronic Signaling Devices

For K-12 Students
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Disclaimer: The district is not responsible for these electronic devices.

Students may not use electronic signaling devices, while on school grounds, including but not limited to,
pagers and cellular/digital telephones, as well as other mobile communications devices including, but not
limited to, digital media players, personal digital assistants (PDAs), compact disc players, portable game
consoles, cameras, digital scanners, and laptop computers. Students may possess these devices provided that
such devices do not disrupt the educational program or school activity and are not used for illegal or
unethical activities such as cheating on assignments, tests, or on school grounds during regular school hours.
Electronic signaling devices shall be turned off or stored during regular school hours and/or at the direction
of a district employee. Tracking devices will be allowed with prior consent from the administrator. No
student is prohibited from possessing or using an electronic signaling device that is determined by a licensed
physician and surgeon to be essential for the health of the student and use of which is limited to purposes
related to the health of the student.

Student cell phones, including, but not limited to, text messages and digital photos, may be searched by the
district, under limited circumstances, in accordance with the limitations imposed by state and federal law.
Specifically, school officials may not search students' cell phones, including the accessing and reading of
their text messages and digital photos, unless those officials:

1. Have a reasonable suspicion, based on objective and articulable facts, that the search will provide
evidence that the particular student was violating either the law or a school rule, including this
policy; and

2. The scope of the search is reasonably related to the objectives of the search and not excessively
intrusive in light of the nature of the alleged infraction.

Enforcement of Standards

Employees are expected to provide appropriate supervision to enforce standards of conduct and, if they
observe or become aware of a violation of these standards, to immediately intervene or call for assistance. If
an employee believes a matter has not been resolved, he/she shall refer the matter to his/her supervisor or
administrator for further investigation.

Students who violate district or school rules and regulations may be subject to discipline, including but not
limited to suspension, expulsion or transfer to alternative programs in accordance with Board policy and
administrative regulation. In addition, when the conduct involves intimidation, harassment, or other
endangerment of a student or employee, the Superintendent or designee shall provide appropriate assistance
as necessary for the victim and the offender or make appropriate referrals for such assistance.

Bullying/Cyberbullying

The Board desires to prevent bullying by establishing a positive, collaborative school climate and clear rules
for student conduct.

The district may provide students with instruction, in the classroom or other educational settings, that
promotes communication, social skills, and assertiveness skills and educates students about appropriate
online behavior and strategies to prevent and respond to bullying and cyberbullying.

School staff shall receive related professional development, including information about early warning signs
of harassing/intimidating behaviors and effective prevention and intervention strategies. Parents/guardians,
students, and community members also may be provided with similar information.

Students may submit a verbal or written complaint of conduct they consider to be bullying to a teacher or
administrator. Complaints of bullying shall be investigated and resolved in accordance with site-level
grievance procedures specified in AR 5145.7 - Sexual Harassment.
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When a student is suspected of or reported to be using electronic or digital communications to engage in
cyberbullying against other students or staff, or to threaten district property, the investigation shall include
documentation of the activity, identification of the source, and specific facts or circumstances that explain
the impact or potential impact on school activity, school attendance, or the targeted student's educational
performance.

Students shall be encouraged to save and print any messages sent to them that they feel constitute
cyberbullying and to notify a teacher, the principal, or other employee so that the matter may be
investigated.

Any student who engages in cyberbullying on school premises, or off campus in a manner that causes or is
likely to cause a substantial disruption of a school activity or school attendance, shall be subject to discipline
in accordance with district policies and regulations. If the student is using a social networking site or service
that has terms of use that prohibit posting of harmful material, the Superintendent or designee also may file a
complaint with the Internet site or service to have the material removed.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State
5 CCR 300-307

Civ. Code 1714.1

Ed. Code 200-262.4
Ed. Code 32280-32289.5
Ed. Code 35181

Ed. Code 35291-35291.5
Ed. Code 44807

Ed. Code 48900-48925
Ed. Code 51512

Pen. Code 288.2

Pen. Code 313

Pen. Code 417.25-417.27
Pen. Code 647

Pen. Code 653.2
Veh. Code 23123-23124

Federal
20 USC 1681-1688
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Description
Duties of students

Liability of parent/guardian for act of willful misconduct by a
minor

Prohibition of discrimination

School safety plans

Governing board authority to set policy on responsibilities of
students

Rules

Teachers' duty concerning conduct of students

Suspension and expulsion

Prohibition against electronic listening or recording device in
classroom without permission

Harmful matter with intent to seduce

Harmful matter

Laser scope or laser pointer

Use of camera or other instrument to invade person's privacy:
misdemeanor

Electronic communication devices: threats to safety

Prohibitions against use of electronic devices while driving

Description
Title IX of the Education Amendments of 1972; discrimination
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based on sex

Management Resources Description

California Department of Education Bullying at School, 2003

Publication

Court Decision Mahanoy Area School District v. B.L. (2021) 141 S.Ct. 2038
Court Decision Lavine v. Blaine School District (2001. 9th Cir.) 257 F.3d 981
Court Decision New Jersey v. T.L..O. (1985) 469 U.S. 325

Court Decision Tinker v. Des Moines Independent Community School District

(1969) 393 U.S. 503

Court Decision Bethel School District No. 403 v. Fraser (1986) 478 U.S. 675

Court Decision Emmett v. Kent School District No. 415 (2000) 92 F.Supp. 1088

Court Decision J.C. v. Beverly Hills Unified School District (2010) 711 F.Supp.2d
1094

Court Decision LaVine v. Blaine School District (2000, 9th Cir.) 257 F.3d 981

CSBA Publication Cyberbullying: Policy Considerations for Boards. Policy Brief.
July 2007

CSBA Publication Providing a Safe. Nondiscriminatory School Environment for All

Students, Policy Brief, April 2010

CSBA Publication Safe Schools: Strategies for Governing Boards to Ensure Student
Success. 2011

Website CSBA District and County Office of Education Legal Services
Website National School Safety Center

Website Center for Safe and Responsible Internet Use

Website California Department of Education, Safe Schools

Website CSBA

Website U.S. Department of Education

Cross References

Code Description
0440 District Technology Plan
0440 District Technology Plan
0450 Comprehensive Safety Plan
0450 Comprehensive Safety Plan
1114 District-Sponsored Social Media
1114 District-Sponsored Social Media
1313 Civility
1330.1 Joint Use Agreements
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3513.4
3515.4
3516.2
4131
421921
4231
431921
5000
5020
5020
5112.5
5112.5
5113
5113
5113.1
5113.1
5113.11
5127
5127
5131.1
5131.1
5131.2
5131.2
5131.4
5131.4
5131.5
5131.6
5131.6
5131.62
5131.62
5131.63
5131.63
5131.63-E PDF(1)
5131.7

February 20, 2026

Drug And Alcohol Free Schools

Recovery For Property Loss Or Damage

Bomb Threats

Staff Development

Professional Standards

Staff Development

Professional Standards

Concepts And Roles

Parent Rights And Responsibilities

Parent Rights And Responsibilities

Open/Closed Campus

Open/Closed Campus

Absences And Excuses

Absences And Excuses

Chronic Absence And Truancy

Chronic Absence And Truancy

Attendance Supervision

Graduation Ceremonies And Activities

Graduation Ceremonies And Activities

Bus Conduct
Bus Conduct
Bullying
Bullying

Student Disturbances

Student Disturbances

Vandalism And Graffiti

Alcohol And Other Drugs

Alcohol And Other Drugs

Tobacco
Tobacco
Steroids
Steroids
Steroids

Weapons And Dangerous Instruments
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5131.7
5131.9

5132

5132

5136

5136

5137

5138

5141.4

5141.4

5141.4-E PDF(1)
5141.52

5141.52

5142

5142

5144

5144

5144.1

5144.1

5144.2

5144.4
5144.4
5145.12
5145.12
5145.2
5145.2
5145.3
5145.3
5145.7
5145.7
5145.9
6116
6142.8
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Weapons And Dangerous Instruments

Academic Honesty

Dress And Grooming

Dress And Grooming

Gangs
Gangs

Positive School Climate

Conflict Resolution/Peer Mediation

Child Abuse Prevention And Reporting

Child Abuse Prevention And Reporting

Child Abuse Prevention And Reporting

Suicide Prevention

Suicide Prevention
Safety

Safety

Discipline

Discipline

Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process (Students With
Disabilities)

Required Parental Attendance

Required Parental Attendance

Search And Seizure

Search And Seizure

Freedom Of Speech/Expression

Freedom Of Speech/Expression

Nondiscrimination/Harassment

Nondiscrimination/Harassment

Sexual Harassment

Sexual Harassment

Hate-Motivated Behavior

Classroom Interruptions

Comprehensive Health Education
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6142.8
6144
6144
6145
6145
61452
61452
6145.5
6145.5
6145.8
6153
6153
6159.4
6162.54
6163.4
6163.4
61642
6173.1
6173.1
6184
6184
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Comprehensive Health Education

Controversial Issues

Controversial Issues

Extracurricular And Cocurricular Activities

Extracurricular And Cocurricular Activities

Athletic Competition

Athletic Competition

Student Organizations And Equal Access

Student Organizations And Equal Access

Assemblies And Special Events

School-Sponsored Trips

School-Sponsored Trips

Behavioral Interventions For Special Education Students

Test Integrity/Test Preparation

Student Use Of Technology

Student Use Of Technology

Guidance/Counseling Services

Education For Foster Youth

Education For Foster Youth

Continuation Education

Continuation Education
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PROPOSED

CSBA Policy Management Console

Policy 5131: Conduct Status: ADOPTED

Original Adopted Date: 03/01/2010 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

The Governing Board believes that all students have the right to be educated in a safe and positive learning
environment free from disruptions. Students shall be expected to exhibit appropriate conduct that does not
infringe upon the rights of others or interfere with the school program while on school grounds, going to or
coming from school, at school activities, or using district transportation.

The Superintendent or designee shall ensure that each school develops standards of conduct and discipline
consistent with Board policies and administrative regulations. Students and parents/guardians shall be
notified of district and school rules related to conduct.

Prohibited student conduct includes, but is not limited to:

1. Conduct that endangers students, staff, or others, including, but not limited to, physical violence,
possession of a firearm or other weapon, and terrorist threats

2. Discrimination, harassment, intimidation, or bullying of students or staff, including sexual
harassment, hate-motivated behavior, cyberbullying, hazing or initiation activity, extortion, or any
other verbal, written, or physical conduct that causes or threatens to cause violence, bodily harm, or
substantial disruption to the school program

3. Conduct that disrupts the orderly classroom or school environment

4. Willful defiance of staff's authority

5. Damage to or theft of property belonging to students, staff, or the district

6. Obscene acts or use of profane, vulgar, or abusive language

7. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited substances

8. Possession or use of a laser pointer, unless for a valid instructional or other school-related purpose
with prior permission of the principal or designee (Penal Code 417.27)

9. Use of a smartphone or other mobile communication device in an unauthorized manner

10. Plagiarism or dishonesty on school work or tests

11. Wearing of any attire that violates district or school dress codes, including gang-related apparel
12. Tardiness or unexcused absence from school

13. Failure to remain on school premises in accordance with school rules

14. Other conduct prohibited by Education Code 48900-48915-48915

Employees are expected to enforce standards of conduct and when they observe or receive a report of a
violation of these standards, to appropriately intervene, or seek assistance. As necessary, the employee shall
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refer the matter to a supervisor or the principal or designee.

When a school employee suspects that a search of a student or a student's belongings will turn up evidence
of the student's violation of the law or school rules, such a search shall be conducted in accordance with
Board Policy and Administrative Regulation 5145.12 - Search and Seizure.

When a student uses any prohibited device, or uses a permitted device in an unauthorized manner, a district
employee may confiscate the device. The employee shall store the device securely until it is returned to the
student or turned over to the principal or designee, as appropriate.

Students who violate district or school rules and regulations may be subject to discipline including, but not
limited to, suspension, expulsion, transfer to alternative programs, referral to a student success team or
counseling services, or denial of participation in extracurricular or cocurricular activities or other privileges
in accordance with Board policy and administrative regulation. The Superintendent or designee shall notify
local law enforcement as appropriate.

Students also may be subject to discipline, in accordance with law, Board policy, or administrative
regulation, for any off-campus conduct during non-school hours which poses a threat or danger to the safety
of students, staff, or district property, or substantially disrupts school activities.
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CURRENT

South San Francisco Unified School District

Policy 5131.6: Alcohol And Other Drugs Status: ADOPTED

Original Adopted Date: 11/18/2010 | Last Reviewed Date: 11/18/2010

The Governing Board believes that the use of alcohol or other drugs adversely affects a student's ability to
achieve academic success, is physically and emotionally harmful, and has serious social and legal
consequences. The Board desires to keep district schools free of alcohol and other drugs in order to help
prevent violence, promote school safety and create a well-disciplined environment conducive to learning.

The Superintendent or designee shall develop, implement and evaluate a comprehensive prevention and
intervention program that is coordinated with other school and community-based services and programs. The
district's program shall be scientifically based and designed to prevent or reduce alcohol or other drug use
and the possession and distribution of illegal drugs. It shall include primary prevention activities such as
decision-making skills and conflict management, instruction, referral to a rehabilitation program,
enforcement/discipline, activities that promote the involvement of parents/guardians and coordination with
appropriate community agencies and organizations.

The Board and Superintendent shall agree upon performance measures that will be used to monitor and
determine the effectiveness of the district's program in reducing drug and alcohol use. The Superintendent or
designee shall develop and implement an evaluation process that includes ongoing assessment and analysis
of objective data regarding the incidence of drug and alcohol use among district students, including
discipline problems, and the prevalence of risk factors.

The Superintendent or designee shall consult with principals, teachers, other school personnel, students and
parents/guardians when developing the district's program.

The Superintendent or designee shall clearly communicate to all students, staff and parents/guardians the
district's policies, regulations and school rules related to the use of alcohol and other drugs on school
campuses or at school activities. Information about program needs and goals shall be widely distributed in
the community.

Staff should encourage students to participate as responsible partners in efforts to maintain a safe,
constructive school climate.

The Board encourages the establishment of site-level advisory groups to assist in promoting alcohol- and
drug-free schools.

The district's drug education program shall augment county drug education services, if any. District staff
shall take every opportunity to cooperate with county and county office of education staff in planning and
implementing collaborative alcohol and drug prevention programs.

Instruction

The district shall provide science-based preventative instruction which has been proven effective in helping
students avoid the use of alcohol and other drugs.

All instruction and related materials shall consistently state that unlawful use of alcohol or other drugs is
wrong and harmful. Instruction shall not include the concept of responsible use of drugs or alcohol when
such use is illegal. (20 USC 7114, 7162; Health and Safety Code 11999.2)
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The district shall offer staff development activities for staff who implement the comprehensive drug and

alcohol prevention and intervention program.

Intervention, Referral and Student Assistance Programs

School staff, students and parents/guardians shall be informed about early warning signs which may indicate
alcohol and other drug use and about appropriate agencies offering intervention programs, counseling,
referral and other student assistance programs.

The Board strongly encourages any student who is using alcohol or drugs to discuss the matter with his/her
parent/guardian or with any staff member. Students who disclose their use of alcohol or other drugs when
seeking help from an intervention or recovery program shall not be disciplined for such use.

Enforcement/Discipline

The Superintendent or designee shall take appropriate action to eliminate possession, use or sale of alcohol
and other drugs and related paraphernalia on school grounds or at school-sponsored activities.

Students possessing, using or selling alcohol or other drugs or related paraphernalia shall be subject to
disciplinary procedures including suspension or expulsion and/or referral to law enforcement in accordance
with law, Board policy and administrative regulation. In addition, such students may be referred to an
appropriate counseling program, transferred to an alternative placement, and/or be restricted from

extracurricular activities, including athletics.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State
Bus. Code 25608

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.
Ed.
Ed.
Ed.

Code 32282
Code 44049
Code 44645
Code 48900
Code 48900.5
Code 48901
Code 48901.5
Code 48902

Code 48909
Code 48915
Code 48980
Code 48985.5
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Description
Alcohol on school property: use in connection with instruction

School safety plans

Known or suspected alcohol or drug abuse by student

In-service training anabolic steroids

Grounds for suspension or expulsion

Suspension, limitation on imposition; exception

Smoking or use of tobacco prohibited

Prohibition of electronic signaling devices

Notification of law enforcement authorities: civil or criminal
immunity

Narcotics or other hallucinogenic drugs

Expulsion; particular circumstances

Parent/Guardian notifications

Fentanyl and synthetic drugs danger notification
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Ed. Code 49414.35
Ed. Code 49414.4

Ed. Code 49414.6

Ed. Code 49428.16
Ed. Code 49602

Ed. Code 51202

Ed. Code 51203

Ed. Code 51210

Ed. Code 51220

Ed. Code 51225.38
Ed. Code 51260-51269
Ed. Code 60041

Ed. Code 60110-60115
H&S Code 11032
H&S Code 11053-11059
H&S Code 11353.6
H&S Code 11357

H&S Code 11361.5
H&S Code 11372.7
H&S Code 11802

H&S Code 11999-11999.3
H&S Code 124175-124200
Pen. Code 13860-13864
Veh. Code 13202.5

W&I Code 828
W&I Code 828.1

Federal
20 USC 5812

20 USC 7101-7122

Management Resources
Website
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Emergency treatment for opioid overdose

Alternatives to law enforcement referrals for opioid misuse
Student possession of opioid antagonist

County Working Group on Fentanyl Education in Schools

Counseling and confidentiality of student information

Instruction in personal and public health and safety

Instruction on alcohol. narcotics and restricted dangerous drugs

Course of study for grades 1-6

Areas of study: grades 7 to 12

Health education; fentanyl instruction

Drug education

Instructional materials

Instructional materials on alcohol and drug education

Narcotics, restricted dangerous drugs and marijuana

Controlled substances: standards and schedules

Juvenile Drug Trafficking and Schoolyard Act

Unauthorized possession of marijuana; possession in school or on

school grounds

Destruction of arrest or conviction records

Drug program fund: uses

Joint school-community alcohol abuse primary education and
prevention program

Alcohol and drug program funding: no unlawful use

Adolescent family life program

Suppression of drug abuse in schools

Drug and alcohol related offenses by persons under age of 21, but

aged 13 or over

Disclosure of information regarding minors

Disclosure of criminal records: protection of vulnerable staff and
students

Description
National education goals

Student Support and Academic Enrichment Grants

Description
U.S. Department of Education. Student Support and Academic
Enrichment Program
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Website
Website

Website

Cross References

Code
0450

0450
1325
1400

3290
35134

3515.3

4131

5020

5020

5022

5022

5030

5131

5131.62

5131.62

5131.63

5131.63
5131.63-E PDF(1)
5137

5141

5141

5141.52

5141.52

5141.6

5141.6

5141.6-E PDF(1)
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CSBA District and County Office of Education Legal Services

California Department of Education, Alcohol. Tobacco and Other
Drug Prevention

California Healthy Kids Resource Center

Description
Comprehensive Safety Plan

Comprehensive Safety Plan

Advertising And Promotion

Relations Between Other Governmental Agencies And The
Schools

Gifts, Grants And Bequests

Drug And Alcohol Free Schools

District Police/Security Department

Staff Development

Parent Rights And Responsibilities

Parent Rights And Responsibilities

Student And Family Privacy Rights

Student And Family Privacy Rights

Student Wellness
Conduct
Tobacco
Tobacco
Steroids
Steroids
Steroids

Positive School Climate

Health Care And Emergencies

Health Care And Emergencies

Suicide Prevention

Suicide Prevention

School Health Services

School Health Services

School Health Services
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5144 Discipline

5144 Discipline
5144.1 Suspension And Expulsion/Due Process
5144.1 Suspension And Expulsion/Due Process
5145.11 Questioning And Apprehension By Law Enforcement
5145.11-E PDF(1) Questioning And Apprehension By Law Enforcement
5145.12 Search And Seizure
5145.12 Search And Seizure
5145.6 Parent/Guardian Notifications
5145.6-E PDF(1) Parent/Guardian Notifications
5145.6-E PDF(2) Parent/Guardian Notifications
5146 Married/Pregnant/Parenting Students
5147 Dropout Prevention
5148.2 Before/After School Programs
5148.2 Before/After School Programs
6142.8 Comprehensive Health Education
6142.8 Comprehensive Health Education
6143 Courses Of Study
6143 Courses Of Study
6164.2 Guidance/Counseling Services
6173.1 Education For Foster Youth
6173.1 Education For Foster Youth
6184 Continuation Education
6184 Continuation Education
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PROPOSED

CSBA Policy Management Console

Policy 5131.6: Alcohol And Other Drugs Status: ADOPTED

Original Adopted Date: 02/01/1996 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

The Governing Board believes that the use of alcohol or other drugs adversely affects a student's ability to
achieve academic success, is physically and emotionally harmful, and has serious social and legal
consequences. The Superintendent or designee shall develop comprehensive programs and activities to
foster safe, healthy, and drug-free environments that support academic achievement.

The district's alcohol and drug prevention and intervention programs shall be coordinated with other school
and community-based services and programs and shall promote the involvement of parents/guardians. The
Superintendent or designee may collaborate with the county office of education, community-based
organizations, health providers, law enforcement agencies, local child welfare agencies, postsecondary
institutions, businesses, and other public and private entities in program planning, implementation, and
evaluation.

Prevention and intervention programs and activities may include, but are not limited to: (20 USC 7118)

1. Evidence-based drug and violence prevention activities and programs that educate students against
the use of alcohol, tobacco, cannabis, smokeless tobacco products, and electronic cigarettes

2. Professional development and training for school staff, specialized instructional support personnel,
and interested community members on drug prevention, education, early identification, intervention
mentoring, recovery support services, and, where appropriate, rehabilitation referral

3. School-based mental health services, including early identification of drug use and referrals to
counseling services, and/or partnerships with public or private health care entities that have qualified
mental and behavioral health professionals

4. Programs and activities that provide mentoring and school counseling to all students, including
students who are at risk of drug use and abuse

Instruction and Notification

The district shall provide science-based preventative instruction, consistent with law, the accompanying
administrative regulation, and Board Policy 5141.52 - Suicide Prevention, which has been proven effective
in helping students avoid the use of alcohol and other drugs.

All instruction and related materials shall consistently state that unlawful use of alcohol or other drugs is
prohibited. Instruction shall not include any message on responsible use of drugs or alcohol when such use is
illegal. (Health and Safety Code 11999.2)

The district shall offer staff development activities for staff who implement the comprehensive drug and
alcohol prevention and intervention program.

The district shall annually inform parents/guardians at the beginning of the first semester or quarter of the
regular school year about the dangers associated with the use of synthetic drugs that are not prescribed by a
physician, such as fentanyl, the possibility that dangerous drugs can be found in counterfeit pills, and the
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risks of social media being used as a way to market and sell synthetic drugs. Additionally, the district, and
each school that maintains its own website, shall post such information on its website. (Education Code
48985.5)

Intervention, Referral, and Student Assistance Programs

The Superintendent or designee shall inform school staff, students, and parents/guardians about early
warning signs, which may indicate alcohol and other drug use, and about appropriate agencies offering
intervention programs, counseling, referral, and other student assistance programs.

The Board strongly encourages any student who is using alcohol or drugs to discuss the matter with the
student's parent/guardian or with any staff member. Students who disclose their use of alcohol or other drugs
when seeking help from an intervention or recovery program shall not be disciplined for such use, including
that, in accordance with Education Code 48900, students who voluntarily disclose their use of a tobacco
product, controlled substance, alcohol, or an intoxicant of any kind in order to seek help through services or
supports shall not be suspended.

Opioid Antagonists

Students in middle school, junior high school, high school, or adult school, may carry fentanyl test strips or a
federally approved opioid antagonist for the emergency treatment of persons suffering, or reasonably
believed to be suffering, from an opioid overdose, while on a school site or participating in a school

activity. (Education Code 49414.6)

Additionally, students 12 years of age or older, while on a school site or participating in school activities,
may carry and administer a naloxone hydrochloride nasal spray or any other opioid overdose reversal
medication that is federally approved for over-the counter nonprescription use for the purpose of providing
emergency treatment to persons who are suffering, or reasonably believed to be suffering, from an opioid
overdose. (Education Code 49414.35)

Enforcement and Discipline

Unless otherwise authorized by law, students shall not possess, use, or sell alcohol or other drugs and related
paraphernalia on school grounds or at school-sponsored activities.

The Superintendent or designee shall clearly communicate to all students, staff, and parents/guardians the
district's policies, regulations, and school rules related to the use of alcohol and other drugs.

Any student found by the Board to be selling a controlled substance listed in Health and Safety Code 11053-
11058 shall be recommended for expulsion in accordance with Board Policy/Administrative Regulation
5144.1 - Suspension and Expulsion/Due Process. A student found to have committed another drug or alcohol
offense, including possession or intoxication, shall be referred to appropriate behavioral interventions or
student assistance programs, and may be subject to discipline on a case-by-case basis.

The district may use alternatives to the referral of a student to a law enforcement agency in response to an
incident involving the student's misuse of an opioid, to the extent any alternative utilized is not in conflict
with any law requiring that referral. (Education Code 49414.4)

Program Evaluation

The Board and Superintendent shall agree upon performance measures that will be used to monitor and
determine the effectiveness of district programs in reducing drug and alcohol use. The Superintendent or
designee shall periodically report to the Board on the effectiveness of district activities in achieving
identified objectives and outcomes. (20 USC 7116)
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CURRENT

South San Francisco Unified School District

Policy 5141.5: Mental Health Status: ADOPTED

Original Adopted Date: 10/07/2021 | Last Revised Date: 09/26/2024 | Last Reviewed Date:
09/26/2024

The Governing Board recognizes that students' emotional well-being and mental health are critical to their
ability to perform to their full academic and personal potential. The Superintendent or designee shall develop
strategies and services to reduce the stigma associated with mental illness, facilitate access to mental health
services, and help students build resiliency skills, including digital resilience, increase social connections,
and cope with life challenges.

The Superintendent or designee shall consult and collaborate with school-employed mental health
professionals, the county mental health department, psychologists and other health professionals, social
workers, and/or community organizations to strengthen local mental health services and develop and
implement an integrated plan to support student mental health.

To the extent possible, the district shall focus on preventive strategies which increase students'
connectedness to school, create a support network of peers and trusted adults, and provide techniques for
conflict resolution. The district shall investigate and resolve any complaint of bullying, intimidation,
harassment, or discrimination in accordance with law and district policy.

The district shall provide instruction to students that promotes their healthy mental, emotional, and social
development. Health education courses shall be aligned with the state content standards and curriculum
framework and shall include, but not be limited to, instruction related to identifying signs of depression and
self-destructive behaviors, developing coping skills, and identifying resources that may provide assistance.

Information and Training

The Superintendent or designee shall provide school staff with information and training to recognize the
early signs and symptoms of an emerging mental health condition or behavioral health disorder, including
common psychiatric conditions and substance use disorders such as opioid and alcohol abuse, identify risk
factors and warning signs of suicidal intent, respond to students who have been impacted by traumatic stress,
safely deescalate crisis situations involving students with a behavioral health disorder, and link students with
effective services, referrals, and supports. Such training shall also provide instruction on how to maintain
student privacy and confidentiality. Behavioral health information and training may also be provided to
parents/guardians, students, and families. (Education Code 49428.15)

The Superintendent or designee shall develop a protocol for identifying and assessing students who may be
suffering from an anxiety disorder, depression, eating disorder, or other severe or disabling mental illness.
The Superintendent or designee may establish districtwide or school-site crisis intervention team(s) to
respond to mental health concerns in the school setting.

At least twice per school year, the Superintendent or designee shall ensure that each school provides notice
regarding how to initiate access to student mental health services on campus and/or in the community. The
notification shall be in at least two of the following methods: (Education Code 49428)

1. Distributing the information, electronically or in hardcopy, in a letter to parents/guardians, and in a
school publication or other document to students
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2. Including the information, at the beginning of the school year, in the parent handbook for
parents/guardians and in student orientation materials or a student handbook

3. Posting the information on the school’s website or social media

Parents/guardians and students shall each receive two notices on how to initiate access to student mental
health services, which may be delivered by different methods. (Education Code 494280) CSBA NOTE:
Pursuant to Education Code 49428.5, as added by AB 748 (Ch. 431, Statutes of 2022), each school site
serving students in any of grades 6-12 is required to create a poster, as specified below, that identifies
approaches and resources about student mental health, and prominently display such poster in public areas
that are accessible to and commonly frequented by students at each school site. Pursuant to Education Code
49428.5, as added by AB 748, CDE is required to develop a model mental health poster.

Each school site that serves students in any of grades 6-12 shall create an age appropriate and culturally
relevant poster that identifies approaches and shares resources about student mental health, and that includes
the following information: (Education Code 49428.5)
1. Identification of common behaviors of those struggling with mental health or who are in a mental
health crisis, including, but not limited to, anxiety, depression, eating disorders, emotional
dysregulation, bipolar episodes, and schizophrenic episodes

2. Alist of, and contact information for, school site-specific resources, including, but not limited to,
counselors, wellness centers, and peer counselors

3. Alist of, and contact information for, community resources, including, but not limited to, suicide
prevention, substance abuse, child crisis, nonpolice mental health hotlines, public behavioral health
services, and community mental health centers

4. A list of positive coping strategies to use when dealing with mental health, including, but not limited
to, meditation, mindfulness, yoga, breathing exercises, grounding skills, journaling, acceptance, and
seeking therapy

5. A list of negative coping strategies to avoid, including, but not limited to, substance abuse or self-
medication, violence and abuse, self-harm, compulsivity, dissociation, catastrophizing, and isolating

The poster shall be displayed in English and any primary language spoken by 15 percent or more of the
students at the school site and be no smaller than 8.5 by 11 inches and at least 12-point font. The poster shall
be prominently and conspicuously displayed in public areas that are accessible to, and commonly frequented
by, students at each school site such as bathrooms, locker rooms, classrooms, classroom hallways,
gymnasiums, auditoriums, cafeterias, wellness centers, and offices. Additionally, at the beginning of each
school year the poster shall be distributed online to students through social media, websites, portals, and
learning platforms. (Education Code 49428.5)

Mental Health Counseling and Referrals

A school counselor, school psychologist, or school social worker may provide mental health counseling to
students in accordance with the specialization(s) authorized on the individual's credential. As needed,
students and their parents/guardians may be provided referrals to mental health services in the community
and/or to mental health services at or near district schools.

Mental health and behavioral health services for students on campus may be provided by way of telehealth
technology. (Education Code 49429)

If a student has an emotional or mental illness that limits a major life activity, has a record of such
impairment, or is regarded as having such impairment, or may need special education and related services,
the student shall be referred for an evaluation for purposes of determining whether any educational or related
services are required in accordance with Section 504 of the Rehabilitation Act or the federal Individuals with
Disabilities Education Act, as applicable. (Education Code 56301-56302; 29 USC 794; 28 CFR 35.108)
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Funding Resources

The Superintendent or designee shall explore potential funding sources for district programs and services
that support student's mental health. In accordance with local plans and priorities, the district may apply to
the county for grants for prevention and early intervention activities that are designed to prevent mental
illness from becoming severe and disabling and to improve timely access for underserved populations.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State

Ed.
Ed.

Ed.

Ed.
Ed.
Ed.
Ed.

Ed.
Ed.
Ed.
Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Code 215-216
Code 218.3

Code 219

Code 232.7

Code 234.6

Code 32280-32289.5
Code 33546.4

Code 49060-49079
Code 49428

Code 49428.1
Code 49428.15

Code 49428.2
Code 49428.5
Code 49600
Code 49602
Code 49604
Code 51225.38
Code 56171

Code 56300-56385

Family Code 6924

W&I Code 5698
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Description
Student suicide prevention

Lesbian, Gay, Transgender, Queer, and Questioning Student
Resources; online training delivery platform

Lesbian, Gay, Transgender, Queer, and Questioning Student
Resources; advisory task force

Model policy and resources; body shaming

Bullying and harassment prevention information

School safety plans

Instructional Quality Commission; consideration of skills related to
mindfulness, distress tolerance, interpersonal effectiveness, and
emotional regulation when Health Education Framework next
revised

Student records
Telehealth technology in schools

Student mental health referral protocols

Identification of evidence-based and evidence-informed training
programs for schools to address youth behavioral health

Requirement for policy on referral protocols

Student mental health poster

Responsibilities of school counselors

Counseling and confidentiality of student information

Suicide prevention training for school counselors

Instruction in the dangers associated with fentanyl use

Duty to identify and assess children in private schools who need
special education services

Identification and referral; assessment. instructional planning

Consent by minor

System of care for children and youth with serious emotional
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W&I Code 5840-5840.8
W&I Code 5850-5883

Federal
20 USC 1400-1482

28 CFR 35.101-35.190
29 USC 794
34 CFR 300.1-300.818

Management Resources
California Department of Education
Publication

California Department of Education
Publication
California Department of Education
Publication

California Department of Education
Publication
California Department of Education
Publication

CDC and Prevention Publication

CDC Publication

CSBA Publication

Nat. Child Traumatic Stress Network
Publication
US Department of Education Publication

US Department of Health and Human
Services Pub.

US Dept of Health and Human Services
Publication

US Dept of Health and Human Services
Publication

USDOE Ofc for Civil Rights, USDOJ Civil

Rights Pub

disturbance

Prevention and early intervention programs

Mental Health Services Act

Description
Individuals with Disabilities Education Act

Americans with Disabilities Act

Rehabilitation Act of 1973: Section 504

Individuals with Disabilities Education Act

Description
Mental Health Instruction Expansion Education Plan, rev. March
2024

Telehealth Guidance for School Districts, July 2024

Health Education Content Standards for California Public Schools:
Kindergarten Through Grade Twelve, 2008

Youth Behavioral Health Training Programs

Health Education Framework for California Public Schools,
Kindergarten Through Grade Twelve, May 2019

School Connectedness: Strategies for Increasing Protective
Factors Among Youth, 2009

Promoting Mental Health and Well-Being in Schools. December
2023

Safe Schools Toolkit: Bullying and Cyberbullying, July 2024

Child Trauma Toolkit for Educators. 2008

Bipartisan Safer Communities Act Stronger Connections Grant
Program. Frequently Asked Questions. April 2023

Social Media and Youth Mental Health: The U.S. Surgeon
General’s Advisory. 2023

Creating an emergency plan for telebehavioral health, September
2024

Our Epidemic of Loneliness and Isolation: The U.S. Surgeon
General’s Advisory on the Health Effects of Social Connection and

the Community, 2023

Supporting and Protecting the Rights of Students at Risk of Self-
Harm in the Era of COVID-19. October 2021

USDOE Ofc of Special Edu & Rehabilitative Supporting Child and Student Social. Emotional. Behavioral. and

Sves Pub
Website
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Mental Health Needs, 2021

Mental Health Evaluation, Training, Research. and Innovation
Center for Schools (METRICS)
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Website
Website

Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website

Cross References

Code
1113

1113
1113-E(1)
3515.3
4131
5131.2
51312
5141.22
5141.22
5141.4

February 20, 2026

CalHOPE Schools Initiative

California Surgeon General. Safe Spaces: Trauma-Informed
Training

Children and Youth Behavioral Health Initiative

Schoolsafety.gov
CSBA District and County Office of Education Legal Services

National Child Traumatic Stress Network

National Council for Behavioral Health. Mental Health First Aid

Suicide Prevention Lifeline

Suicide Prevention Resource Center

Substance Abuse and Mental Health Services Administration

American Association of Suicidology

American Psychological Association

California Department of Education, Mental Health

Centers for Disease Control and Prevention, Mental Health

National Association of School Psychologists

National Institute for Mental Health

American Foundation for Suicide Prevention

American School Counselor Association

U.S. Department of Health and Human Services

California Department of Health Care Services

Office of the Surgeon General

Description
District And School Websites

District And School Websites

District And School Websites

District Police/Security Department

Staff Development

Bullying
Bullying

Infectious Diseases

Infectious Diseases

Child Abuse Prevention And Reporting
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5141.4
5141.4-E PDF(1)
5141.52

5141.52

5141.6

5141.6

5141.6-E PDF(1)
6142.8

6142.8

6143

6143

6164.2

6164.5

6164.5

6173.4

6173.4

February 20, 2026

Child Abuse Prevention And Reporting

Child Abuse Prevention And Reporting

Suicide Prevention

Suicide Prevention

School Health Services

School Health Services

School Health Services

Comprehensive Health Education

Comprehensive Health Education

Courses Of Study
Courses Of Study

Guidance/Counseling Services

Student Success Teams

Student Success Teams

Education For American Indian Students

Education For American Indian Students
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PROPOSED

CSBA Policy Management Console

Policy 5141.5: Mental Health Status: ADOPTED

Original Adopted Date: 05/01/2020 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

The Governing Board recognizes that students' emotional well-being and mental health are critical to their
ability to perform to their full academic and personal potential. The Superintendent or designee shall develop
strategies and services to reduce the stigma associated with mental illness, facilitate access to mental health
services, and help students build resiliency skills, including digital resilience, increase social connections,
and cope with life challenges.

The Superintendent or designee shall consult and collaborate with school-employed mental health
professionals, the county mental health department, psychologists and other health professionals, social
workers, and/or community organizations to strengthen local mental health services and develop and
implement an integrated plan to support student mental health.

To the extent possible, the district shall focus on preventive strategies which increase students'
connectedness to school, create a support network of peers and trusted adults, and provide techniques for
conflict resolution. The district shall investigate and resolve any complaint of bullying, intimidation,
harassment, or discrimination in accordance with law and district policy.

Instruction provided to students shall promote student health and mental, emotional, and social development.
Health education courses shall be aligned with the state content standards and curriculum framework, as
specified in Administrative Regulation 6143 - Courses of Study, and shall include, but not be limited to,
instruction related to identifying signs of depression and self-destructive behaviors including substance
abuse, developing coping skills, and identifying resources that may provide assistance.

Information and Training

The Superintendent or designee shall provide school staff and students with information and training to
recognize the early signs and symptoms of an emerging mental health condition or behavioral health
disorder, including common psychiatric conditions and substance use disorders such as opioid and alcohol
abuse, identify risk factors and warning signs of suicidal intent, respond to students who have been impacted
by traumatic stress, safely deescalate crisis situations involving students with a behavioral health disorder,
and link students with effective services, referrals, and supports. Additionally, such training shall provide
instruction on how to maintain student privacy and confidentiality, and may be provided to
parents/guardians and families. (Education Code 49428.15)

The Superintendent or designee shall ensure that all certificated employees and 40 percent of classified
employes who have direct contact with students in grades 7-12 receive youth behavioral training at least one
time, in accordance with Education Code 49428.2.

The Superintendent or designee shall develop a protocol for identifying and assessing students who may be
suffering from an anxiety disorder, depression, eating disorder, or other severe or disabling mental illness.
The Superintendent or designee may establish districtwide or school-site crisis intervention team(s) to
respond to mental health concerns in the school setting.
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Annually, the Superintendent or designee shall provide, and require all certificated employees serving
students in grades 7 to 12 to participate in, at least one hour of cultural competency training to support
lesbian, gay, bisexual, transgender, queer, and questioning individuals. The district shall maintain records
documenting the date that each employee completed the training and the name of the entity that provided the
training. (Education Code 218.3)

At least twice per school year, the Superintendent or designee shall ensure that each school provides notice
regarding how to initiate access to student mental health services on campus and/or in the community. The
notification to parents/guardians and to students shall be in at least two of the following

methods: (Education Code 49428)

1. Distributing the information, electronically or in hardcopy, in a letter to parents/guardians, and in a
school publication or other document to students

2. Including the information, at the beginning of the school year, in the parent/guardian handbook and
in student orientation materials or a student handbook

3. Posting the information on the school's website or social media

Each school site that serves students in any of grades 6-12 shall create an age appropriate and culturally
relevant poster that identifies approaches and shares resources about student mental health, and that includes
the following information: (Education Code 49428.5)

1. Identification of common behaviors of those struggling with mental health or who are in a mental
health crisis, including, but not limited to, anxiety, depression, eating disorders, emotional
dysregulation, bipolar episodes, and schizophrenic episodes

2. A list of, and contact information for, school site-specific resources, including, but not limited to,
counselors, wellness centers, and peer counselors

3. A list of, and contact information for, community resources, including, but not limited to, suicide
prevention, substance abuse, child crisis, nonpolice mental health hotlines, public behavioral health
services, and community mental health centers

4. A list of positive coping strategies to use when dealing with mental health, including, but not limited
to, meditation, mindfulness, yoga, breathing exercises, grounding skills, journaling, acceptance, and
seeking therapy

5. A list of negative coping strategies to avoid, including, but not limited to, substance abuse or self-
medication, violence and abuse, self-harm, compulsivity, dissociation, catastrophizing, and isolating

The poster shall be displayed in English and any primary language spoken by 15 percent or more of the
students at the school site and be no smaller than 8.5 by 11 inches and at least 12-point font. The poster shall
be prominently and conspicuously displayed in public areas that are accessible to, and commonly frequented
by, students at each school site such as bathrooms, locker rooms, classrooms, classroom hallways,
gymnasiums, auditoriums, cafeterias, wellness centers, and offices. Additionally, at the beginning of each
school year the poster shall be distributed online to students through social media, websites, portals, and
learning platforms. (Education Code 49428.5)

Mental Health Counseling and Referrals

A school counselor, school psychologist, or school social worker may provide mental health counseling to
students in accordance with the specialization(s) authorized on the individual's credential. As needed,
students and parents/guardians may be provided referrals to mental health services in the community and/or
to mental health services at or near district schools.
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The district's referral protocols shall: (Education Code 49428.1)

1. Address the appropriate and timely referral by school staff of students with behavioral health
concerns

2. Reflect a multitiered system of support process and positive behavioral interventions and supports,
to be used as an alternative to disciplinary action as appropriate

The protocols shall be accessible to students who may be the subject of disciplinary action.
3. Be adaptable to varied local service arrangements for behavioral health services

4. Reflect evidence-based and culturally appropriate approaches to student behavioral health referral
without disciplinary actions

"Evidence-based" means peer-reviewed, scientific research evidence, including studies based on
research methodologies that control threats to both the internal and the external validity of the
research findings.

5. Address the inclusion of parents/guardians in the referral process
6. Be written to ensure clarity and ease of use by certificated and classified school employees

7. Reflect differentiated referral processes for students with exceptional needs and other populations
for whom the referral process may be distinct

8. Be written to ensure that school employees act only within the authorization or scope of their
credential or license

School employees are not authorized or encouraged to diagnose or treat youth behavioral health
disorders unless they are specifically licensed and employed to do so.

9. Be consistent with state activities conducted by the California Department of Education in the
administration of federally funded behavioral health programs

A student 12 years of age or older may consent to mental health treatment or counseling if the student, in the
opinion of the attending mental health professional, is mature enough to participate intelligently in the
services. Additionally, the student's parent/guardian shall consent to student's treatment, unless the mental
health professional determines, after consulting with the student, that the involvement of the parent/guardian
would be inappropriate. (Family Code 6924)

In delivering mental health and behavioral health services to students, the district may use telehealth or other
information and communication technologies that facilitate the diagnosis, consultation, treatment, education,
care management, and self-management of a student's health while the student is on campus and the health
care provider is at a distant location. (Education Code 49429)

Prior to utilizing telehealth technology to manage a student's mental health or behavior, the mental health
professional shall consult with the student, parent/guardian, and/or the student's individualized education
program team, as required by law, unless the mental health professional determines that the involvement
would be inappropriate pursuant to Family Code 6924.

In using telehealth technology to provide mental health services to students, the Superintendent or designee
shall ensure that mental health professionals comply with applicable professional codes of ethics and legal
authority. Additionally, space that affords privacy and confidentiality of telehealth sessions shall be provided
for students and an emergency response plan shall be put in place that lays out all legally-mandated steps to

February 20, 2026 Page 112

Information/Discussion



take when a student suddenly begins to exhibit suicidal ideation or other potentially dangerous behavior
during a telehealth session.

If a student has an emotional or mental illness that limits a major life activity, has a record of such
impairment, or is regarded as having such impairment, or may need special education and related services,
the student shall be referred for an evaluation for purposes of determining whether any educational or related
services are required in accordance with Section 504 of the Rehabilitation Act or the federal Individuals with
Disabilities Education Act, as applicable. (Education Code 56301-56302; 29 USC 794; 28 CFR 35.108)

Funding Resources

The Superintendent or designee shall explore potential funding sources for district programs and services
that support student's mental health. In accordance with local plans and priorities, the district may apply to
the county for grants for prevention and early intervention activities that are designed to prevent mental
illness from becoming severe and disabling and to improve timely access for underserved populations.
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CURRENT

South San Francisco Unified School District

Policy 5141.52: Suicide Prevention Status: ADOPTED

Original Adopted Date: 09/23/2021 | Last Revised Date: 08/11/2022 | Last Reviewed Date:
08/11/2022

The Governing Board recognizes that suicide is a leading cause of death among youth, prevention is a
collective effort that requires stakeholder engagement, and school personnel who regularly interact with
students are often in a position to recognize the warning signs of suicide and to offer appropriate referral
and/or assistance. In an effort to reduce suicidal behavior, its impact on students and families, and other
trauma associated with suicide, the Superintendent or designee shall develop measures, and strategies,
practices, and supports for suicide prevention, intervention, and postvention.

In developing policy and procedures for suicide prevention, intervention, and postvention, the
Superintendent or designee shall consult with school and community stakeholders,-school-employed mental
health professionals, suicide prevention experts, and, in developing policy for grades K-6, the county mental
health plan. (Education Code 215)

School and community stakeholders and school mental health professionals with whom the Superintendent
or designee shall consult may include district and school administrators, school counselors, school
psychologists, school social workers, school nurses, other staff, parents/guardians and caregivers, students,
local health agencies, mental health professionals, community organizations, law enforcement, legal counsel,
and/or the district's risk manager or insurance carrier. The Superintendent or designee may also collaborate
with county and/or city governments in an effort to align district policy with any existing community suicide
prevention plans.

Measures and strategies for suicide prevention, intervention, and postvention shall include, but are not
limited to:

1. Staff development on suicide awareness and prevention for teachers, interns, school counselors, and
others who interact with students, including, as appropriate, substitute teachers, coaches, expanded
day learning staff, crossing guards, tutors, and volunteers.

Note: Items #2-9 below reflect optional strategies for suicide prevention, intervention, and
postvention and may be revised to reflect district practice.

2. Instruction to students in problem-solving, coping, and resiliency skills to promote students' mental,
emotional, and social health and well-being, as well as instruction in recognizing and appropriately
responding to warning signs of suicidal intent in others

3. Methods for promoting a positive school climate that enhances students' feelings of connectedness
with the school and that is characterized by caring staff and harmonious interrelationships among
students

4. The review of materials and resources used in awareness efforts and communications to ensure they
align with best practices for safe and effective messaging about suicide

5. The provision of information to parents/guardians and caregivers regarding risk and protective
factors, and-warning signs of suicide, the severity of the suicide problem among youth, the district's
suicide prevention curriculum, the district's suicide prevention policy and procedures, basic steps for
helping suicidal youth, the importance of communicating with appropriate staff if suicide risk is
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present or suspected, access to suicide prevention training, and/or school and community resources
that can help youth in crisis

6. Encouragement for students to notify appropriate school personnel or other adults when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's
suicidal intentions

7. Crisis intervention procedures for addressing suicide threats or attempts

8. Counseling and other postvention strategies for helping students, staff, and others cope in the
aftermath of a student's suicide

Note: The National Association of School Psychologists recommends that the district and/or school
sites create a suicide prevention crisis team to assist in effectively identifying and intervening with
students who are at risk of suicidal behavior, including adoption and implementation of policies and
procedures. It is recommended that such teams include, at a minimum, administration, mental health
staff, and school security personnel. The same crisis intervention team may be established to address
broader mental health concerns as described in BP 5141.5 - Mental Health.

9. Establishment of district and/or school-site crisis intervention team(s) to ensure the proper
implementation and review of this policy and other district practices related to the emotional and
behavioral wellness of students, including, but not limited to, the oversight of mental health and
suicide prevention training, collaboration with community mental health organizations,
identification of resources and organizations that provide evidence-based treatment, collaboration to
build community response, and compliance with Education Code 215

As appropriate, these measures and strategies shall specifically address the needs of students who are at high
risk of suicide, including, but not limited to, students who are bereaved by suicide; students with disabilities,
mental illness, or substance use disorders; students who are experiencing homelessness or who are in out-of-
home settings such as foster care; and students who are lesbian, gay, bisexual, transgender, or

questioning. (Education Code

215)

The Board shall ensure that measures and strategies for students in grades K-6 are age appropriate and
delivered and discussed in a manner that is sensitive to the needs of young students. (Education Code 215)

If a referral is made for mental health or related services for a student in grade K-6 who is a Medi-Cal
beneficiary, the Superintendent or designee shall coordinate and consult with the county mental health
plan. (Education Code 215)

District employees shall act only within the authorization and scope of their credential or license. Nothing in
this policy shall be construed as authorizing or encouraging district employees to diagnose or treat mental
illness unless they are specifically licensed and employed to do so. (Education Code 215)

The Board shall review, and update as necessary, this policy at least every five years. The Board may, at its
discretion, review the policy more frequently. (Education Code 215)

The Superintendent or designee shall periodically review district data pertaining to school climate and
reports of suicidal ideation, attempts, or death to identify patterns or trends and make recommendations
regarding program development.

The Superintendent or designee shall post this policy on the district's web site, in a prominent location and in
a manner that is easily accessible to parents/guardians and students. (Education Code 234.6)
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Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State
Ed. Code 215

Ed. Code 215.5
Ed. Code 216
Ed. Code 218.3

Ed. Code 234.6

Ed. Code 32280-32289.5
Ed. Code 49060-49079
Ed. Code 49428.15

Ed. Code 49428.2

Ed. Code 49428.5

Ed. Code 49429

Ed. Code 49602

Ed. Code 49604

Gov. Code 810-996.6
Pen. Code 11164-11174.3
W&I Code 5698

W&I Code 5850-5886

Federal
42 USC 290bb-33

Management Resources
California Department of Education
Publication

California Department of Education
Publication

California Department of Education
Publication

February 20, 2026

Description
Suicide prevention policies

Student identification cards: inclusion of safety hotlines

Suicide prevention online training programs

Training curriculum to support lesbian, gay, bisexual, queer, and
questioning students

Bullying and harassment prevention information

School safety plans

Student records

Identification of evidence-based and evidence-informed training
programs for schools to address youth behavioral health

Referral protocols for addressing student behavioral health
concerns in grades 7-12; certification of youth behavioral health
training for employees

Student mental health poster

Telehealth technology in schools

Counseling and confidentiality of student information

Suicide prevention training for school counselors

Government Claims Act

Child Abuse and Neglect Reporting Act

System of care for children and youth with serious emotional
disturbance

Children's Mental Health Services Act

Description
Suicide Training and Awareness Nationally Delivered for
Universal Prevention Act of 2021

Description
Model Youth Suicide Prevention Policy for Local Educational
Agencies that Serve Kindergarten through Twelfth Grade Students

February 2023

Health Education Framework for California Public Schools.
Kindergarten Through Grade Twelve. May 2019

Health Education Content Standards for California Public Schools:

Kindergarten Through Grade Twelve. 2008
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CALSCHLS Publication
CALSCHLS Publication
CALSCHLS Publication

CDC and Prevention Publication
Court Decision

Each Mind Matters Publication
Heard Alliance Publication
Mental Health Svcs Oversight &

Accountability Pub

Mental Health Sves Oversight &
Accountability Pub

Nat'l Assoc. of School Psychologists

Publication

Nat’s Assoc. of School Psychologists

Publication

Nat’s Assoc. of School Psychologists

Publication

Suicide Prevention Resource Center

Publication

U.S. Dept. of Health & Human Services

Publication

U.S. Dept. of Health & Human Services

Publication

USDOE Ofc for Civil Rights, USDOJ Civil

Rights Pub
Website

Website

Website
Website

Website
Website
Website
Website
Website

February 20, 2026

California School Staff Survey (CSSS)

California School Parent Survey (CSPS)

California Healthy Kids Survey (CHKS)

School Connectedness: Strategies for Increasing Protective
Factors Among Youth, 2009

Corales v. Bennett (Ontario-Montclair School District) (2009) 567
F.3d 554

Making Headlines: Guide to Engaging the Media in Suicide
Prevention in California. 2012

K-12 Toolkit for Mental Health Promotion and Suicide Prevention,
2017

Accelerating Transformational Change: Strategic Plan for 2024-
2027

Striving for Zero: California's Strategic Plan for Suicide Prevention
2020-2025

Preventing Suicide: Guidelines for Administrators and Crisis
Teams, 2015

Conducting a Virtual Suicide Assessment Checklist

Comprehensive School Suicide Prevention in a Time of Distance
Learning, 2020

After a Suicide: A Toolkit for Schools, 2nd Edition, 2018

Preventing Suicide: A Toolkit for High Schools. 2012

National Strategy for Suicide Prevention: Goals and Objectives for
Action, rev. 2012

Supporting and Protecting the Rights of Students at Risk of Self-
Harm in the Era of COVID-19, October 2021

California Department of Public Health, Office of Suicide
Prevention

Mental Health Evaluation, Training, Research. and Innovation
Center for Schools (METRICS)

CalHOPE Schools Initiative

California Surgeon General. Safe Spaces: Trauma-Informed

Training

Schoolsafety.gov
CSBA District and County Office of Education Legal Services

Suicide Prevention Messaging

National Action Alliance for Suicide Prevention

Mental Health Services Oversight and Accountability Commission

Page 117
Information/Discussion



Website
Website
Website
Website

Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website

Website
Website
Website
Website

Cross References

Code
0450

0450
1112
1220
1220
1240
1240
1400

3515

February 20, 2026

HEARD Alliance

Each Mind Matters: California's Mental Health Movement

Crisis Text Line

California School Climate, Health. and Learning Surveys

(CalSCHLS)

California Mental Health Services Authority

Suicide Prevention Lifeline

Suicide Prevention Resource Center

National Child Traumatic Stress Network

Substance Abuse and Mental Health Services Administration

Trevor Project

American Academy of Pediatrics

American Association of Suicidology

American Foundation for Suicide Prevention

American Psychological Association

California Department of Education. Mental Health

California Department of Health Care Services. Mental Health
Services

Centers for Disease Control and Prevention. Mental Health

National Association of School Psychologists

National Institute for Mental Health

American School Counselor Association

Description
Comprehensive Safety Plan

Comprehensive Safety Plan

Media Relations

Citizen Advisory Committees

Citizen Advisory Committees

Volunteer Assistance

Volunteer Assistance

Relations Between Other Governmental Agencies And The
Schools

Campus Security
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3515
411221
411221
4121
4121
4127
4127
4131
4227
4227
4231
4327
4327
4331
5125
5125
5131
51312
51312
5131.6
5131.6
5137
5138
5141
5141
5141.22
5141.22
51414
5141.4
5141.4-E PDF(1)
5141.5
5141.6
5141.6
5141.6-E PDF(1)

February 20, 2026

Campus Security

Interns
Interns

Temporary/Substitute Personnel

Temporary/Substitute Personnel

Temporary Athletic Team Coaches

Temporary Athletic Team Coaches

Staff Development

Temporary Athletic Team Coaches

Temporary Athletic Team Coaches

Staff Development

Temporary Athletic Team Coaches

Temporary Athletic Team Coaches

Staff Development

Student Records
Student Records

Conduct

Bullying

Bullying
Alcohol And Other Drugs

Alcohol And Other Drugs

Positive School Climate

Conflict Resolution/Peer Mediation

Health Care And Emergencies

Health Care And Emergencies

Infectious Diseases

Infectious Diseases

Child Abuse Prevention And Reporting

Child Abuse Prevention And Reporting

Child Abuse Prevention And Reporting

Mental Health

School Health Services

School Health Services

School Health Services
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5142
5142
51453
5145.3
5145.7
5145.7
5145.71
5145.71-E(1)
5145.9
5148
5148
5148.2
5148.2
6142.8
6142.8
6145.2
6145.2
6145.8
6164.2
6164.5
6164.5

February 20, 2026

Safety
Safety

Nondiscrimination/Harassment

Nondiscrimination/Harassment

Sexual Harassment

Sexual Harassment

Title IX Sexual Harassment Complaint Procedures

Title IX Sexual Harassment Complaint Procedures

Hate-Motivated Behavior

Child Care And Development

Child Care And Development

Before/After School Programs

Before/After School Programs

Comprehensive Health Education

Comprehensive Health Education

Athletic Competition

Athletic Competition

Assemblies And Special Events

Guidance/Counseling Services

Student Success Teams

Student Success Teams
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PROPOSED

CSBA Policy Management Console

Policy 5141.52: Suicide Prevention Status: ADOPTED

Original Adopted Date: 07/01/2009 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

The Governing Board recognizes that suicide is a leading cause of death among youth, that prevention is a
collective effort that requires stakeholder engagement, and that school personnel who regularly interact with
students are often in a position to recognize the warning signs of suicide and to offer appropriate referral
and/or assistance. In an effort to reduce suicidal behavior, its impact on students and families, and other
associated trauma, the Superintendent or designee shall develop measures, strategies, practices, and supports
for suicide prevention, intervention, and postvention.

In developing and updating district policy and procedures for suicide prevention, intervention, and
postvention, the Superintendent or designee shall consult with school and community stakeholders, school-
employed mental health professionals, and suicide prevention experts. If the policy will affect K-6 students,
the county mental health plan shall also be consulted. (Education Code 215)

School and community stakeholders and school mental health professionals with whom the Superintendent
or designee shall consult may include district and school administrators, school counselors, school
psychologists, school social workers, school nurses, other staff, parents/guardians and caregivers, students,
local health agencies, mental health professionals, community organizations, law enforcement, legal counsel,
and/or the district's risk manager or insurance carrier. The Superintendent or designee may also collaborate
with county and/or city governments in an effort to align district policy with any existing community suicide
prevention plans.

When developing or reviewing district policy on suicide prevention, the Superintendent or designee may
make a recommendation regarding the need to hire a mental health professional for the district, or for any
school that is not currently served by a mental health professional, and the possible funding source(s) for
such hiring.

Measures and strategies for suicide prevention, intervention, and postvention shall include, but are not
limited to:

1. Staff development on suicide awareness and prevention for teachers, interns, school counselors, and
others who interact with students, including, as appropriate, substitute teachers, coaches, expanded
day learning staff, crossing guards, tutors, and volunteers

2. Instruction to students in problem-solving, coping, and resiliency skills to promote students' mental,
emotional, and social health and well-being; help-seeking strategies and resources; and instruction in
recognizing and appropriately responding to warning signs of suicidal intent in others

3. Methods for promoting a positive school climate that enhances students' feelings of connectedness
with the school and that is characterized by caring staff and harmonious relationships among
students

4. The review of materials and resources used in awareness efforts and communications to ensure they
align with best practices for safe and effective messaging about suicide

5. The provision of information to parents/guardians and caregivers regarding risk and protective
factors, warning signs of suicide, the severity of the suicide problem among youth, the district's
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suicide prevention curriculum, the district's suicide prevention policy and procedures, basic steps for
helping suicidal youth, the importance of communicating with appropriate staff if suicide risk is
present or suspected, access to suicide prevention training, and/or school and community resources
that can help youth in crisis

6. Encouragement for students to notify appropriate school personnel or other adults when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's
suicidal intentions

7. Crisis intervention protocols for addressing suicide threats or attempts

8. Counseling and other postvention strategies for helping students, staff, and others cope in the
aftermath of a student's suicide

9. Establishment of district and/or school-site crisis intervention team(s) to ensure the proper
implementation and review of this policy and other district practices related to the emotional and
behavioral wellness of students, including, but not limited to, the oversight of mental health and
suicide prevention training, ensuring the suicide prevention policy, protocols, and resources are
posted on the district and school websites, collaboration with community mental health
organizations, identification of resources and organizations that provide evidence-based treatment,
collaboration to build community response, and compliance with Education Code 215

As appropriate, these measures and strategies shall specifically address the needs of students who are at high
risk of suicide, including, but not limited to, students who are bereaved by suicide; students with exceptional
needs, mental illness, or substance use disorders; students who are experiencing homelessness or who are in
out-of-home settings such as foster care; and students who are lesbian, gay, bisexual, transgender, or
questioning. (Education Code 215)

In order to address mental health disabilities, the district may, as appropriate and in accordance with law,
develop trauma-informed crisis management procedures that include an individualized assessment of the
student's circumstances; provide and facilitate access to mental health evaluations and services; reasonably
modify policies, such as attendance policies, for individual students; and train staff to recognize and respond
appropriately to signs of distress and suicidal ideation in students.

The Superintendent or designee shall establish a process for school staff to maintain daily or regular contact
with all students, including during distance learning and school closures, and for such staff to communicate
any concerns about a student's emotional wellbeing and/or safety to the appropriate authorities.

Additionally, the Superintendent or designee shall ensure that school-based mental health professionals
maintain regular contact with high-risk students, students who are on their caseloads, and those who are
identified by staff as demonstrating need.

The Board shall ensure that suicide prevention measures and strategies for students in grades K-6 are age
appropriate and delivered and discussed in a manner that is sensitive to the needs of young
students. (Education Code 215)

If a referral is made for mental health or related services for a student in grade K-6 who is a Medi-Cal
beneficiary, the Superintendent or designee shall coordinate and consult with the county mental health
plan. (Education Code 215)

District employees shall act only within the authorization and scope of their credential or license. Nothing in
this policy shall be construed as authorizing or encouraging district employees to diagnose or treat mental
illness unless they are specifically licensed and employed to do so. (Education Code 215)
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When the district determines that a student is in need of mental or behavioral health services, the services
shall be provided in accordance with protocols specified in Board Policy 5141.5 - Mental Health.

The Board shall review, and update as necessary, this policy at least every five years. The Board may, at its
discretion, review the policy more frequently. (Education Code 215)

The Superintendent or designee shall periodically review district data pertaining to school climate and
reports of suicidal ideation, attempts, or death to identify patterns or trends and make recommendations

regarding program development.

The Superintendent or designee shall post this policy on the district's website, in a prominent location and in
a manner that is easily accessible to parents/guardians and students. (Education Code 234.6)
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CURRENT

South San Francisco Unified School District

Bylaw 9150: Student Board Members Status: ADOPTED

Original Adopted Date: 11/18/2010 | Last Revised Date: 09/07/2023 | Last Reviewed Date:
09/07/2023

In order to enhance communication and collaboration between the Governing Board and the student body
and to teach students the importance of civic involvement, the Board supports the participation of high
school students in district governance.

Student Board members may, at the Board's discretion, receive elective course credit for service as a student
Board member based on the number of equivalent daily instructional minutes for the student Board
member's services provided. (Education Code 35012, 35120)

Student Board member(s) shall be entitled to be reimbursed for mileage to the same extent as other members
of the Board, but shall not receive monetary compensation for attendance at Board meetings. (Education
Code 35012)

A student Board member shall not be liable for any acts of the Board. (Education Code 35012)

Petition

High school students may submit a petition to the Board requesting the appointment of at least one student
Board member. (Education Code 35012)

To qualify for Board consideration, the petition for student representation shall contain the signatures of at
least 500 students or 10 percent of the number of students regularly enrolled in district high schools,
whichever is less. (Education Code 35012)

Within 60 days of receiving a student petition, or at the next regularly scheduled Board meeting if no
meeting is held within those 60 days, the Board shall order the inclusion of at least one student member on
the Board. (Education Code 35012)

Choosing Student Board Members

A student Board member shall be chosen by students enrolled in the district's high schools in accordance
with procedures prescribed by the Board. (Education Code 35012)

The term of student Board member(s) shall be one year, commencing on July 1. However, the Board may
adjust the term of a student Board member only if a vacancy occurs or in order to give more students an
opportunity to serve on the Board. (Education Code 35012)

Role and Responsibilities of Student Board Members

Student Board members shall not be considered members of a legislative body for purposes of the Brown
Act. (Education Code 35012)

A student Board member shall not be counted in determining the vote required to carry any measure before

the Board or whether a quorum is in attendance at a Board meeting.
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Student Board member(s) shall have the right to attend all Board meetings except closed
sessions. (Education Code 35012)

All materials presented to Board members, except those related to closed sessions, shall be presented to
student Board members at the same time they are presented to other Board members. Student Board
member(s) shall also be invited to attend staff briefings or be provided with a separate staff briefing within
the same timeframe as the briefing of other Board members. In addition, all materials given to Board
members by the district between meetings, except for materials that pertain to closed session items, shall be
distributed to student Board members. (Education Code 35012)

Student Board member(s) shall be recognized at Board meetings as full member(s), shall be seated with
other members of the Board, and shall be allowed to participate in questioning witnesses and discussing
issues. (Education Code 35012)

Student Board member(s) shall be allowed to cast preferential votes on all matters except those subject to
closed session discussion. Preferential voting means a formal expression of opinion that is recorded in the
minutes and cast before the official vote of the Board. Preferential votes shall not affect the final numerical
outcome of a vote. (Education Code 35012)

Student Board member(s) may make motions that may be acted upon by the Board, except on matters
dealing with employer-employee relations pursuant to Government Code 3540-3549.3. (Education Code
35012)

Student Board members shall be appointed to subcommittees of the Board in the same manner as other
Board members, and shall be made aware of the time commitment required to participate in subcommittee
meetings and work and of the right to decline an appointment. The availability of all subcommittee
members, including the availability of student Board members, may be considered when scheduling
subcommittee meetings. (Education Code 35012)

Student Board members shall be invited to attend functions of the Board, such as forums, meetings with
students and parents/guardians, and other general assemblies. (Education Code 35012)

Student Board Member Training

The Superintendent or designee may, at district expense, provide learning opportunities to student Board
members through trainings, workshops, and conferences, such as those offered by the California School
Boards Association and other organizations, to enhance their knowledge, understanding, and performance of
leadership skills and their Board responsibilities.

The Superintendent or designee may periodically provide information to student Board member candidates
to give them an understanding of the position. Once chosen or appointed, incoming student Board members
shall be provided an orientation designed to build knowledge of the district and an understanding of the
responsibilities and expectations of the position.

Alternate Student Board Member

If the Board determines that the student Board member's duties are not being fulfilled, the Board may
appoint another student to serve out the term of the student Board member. If an alternate student Board
member is appointed, the Board shall suspend the prior student Board member's rights and privileges related

to service on the Board. (Education Code 35012)

Elimination of Student Board Member Position
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Once established, the student Board member position shall continue to exist until the Board, by majority
vote of all voting Board members, approves a motion to eliminate the position. Such a motion shall be listed
as a public agenda item for a Board meeting prior to the motion being voted upon. (Education Code 35012)

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State
Ed. Code 33000.5

Ed. Code 35012
Ed. Code 35120
Ed. Code 35160
Gov. Code 3540-3549.3
Gov. Code 54950-54963

Management Resources
Website

Website
Website
Website

Cross References

Code
0410

3350
3350
5121
5121
61423
6145
6145
9130
9230
9240
9250
9321
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Description
Appointment of student member to State Board of Education

Board members: number, election and terms

Student board membership

Authority of governing boards

Educational Employment Relations Act

The Ralph M. Brown Act

Description
CSBA District and County Office of Education Legal Services

California Association of Student Councils

California Association of Student Leaders

CSBA

Description
Nondiscrimination In District Programs And Activities

Travel Expenses

Travel Expenses

Grades/Evaluation Of Student Achievement

Grades/Evaluation Of Student Achievement

Civic Education

Extracurricular And Cocurricular Activities

Extracurricular And Cocurricular Activities

Board Committees

Orientation
Board Training

Remuneration, Reimbursement And Other Benefits

Closed Session
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9321-E(1)
9321-E(2)

9322

9323.2

9323.2-E PDF(1)
9323.2-E(1)
9324
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Closed Session

Closed Session

Agenda/Meeting Materials

Actions By The Board

Actions By The Board

Actions By The Board

Minutes And Recordings
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PROPOSED

CSBA Policy Management Console

Bylaw 9150: Student Board Members Status: ADOPTED

Original Adopted Date: 12/01/2019 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

In order to enhance communication and collaboration between the Governing Board and the student body
and to teach students the importance of civic involvement, the Board supports the participation of high
school students in district governance.

Credit, Compensation, and Liability

The student Board member(s) shall receive elective course credit for service as a student Board member
based on the number of equivalent daily instructional minutes for the student Board member's services
provided. (Education Code 35120)

Additionally, the student Board member(s) shall receive monthly compensation of $ . A student Board
member who receives monthly compensation shall receive compensation when absent from a Board meeting
if the Board, by resolution duly adopted and included in its minutes, finds that at the time of the Board
meeting the student Board member was performing services outside the Board meeting for the district, was
ill, was on jury duty, or was absent due to a hardship considered acceptable by the Board. (Education Code
35120)

The student Board member(s) shall be entitled to be reimbursed for mileage to the same extent as other
members of the Board. (Education Code 35012)

A student Board member is not liable for any acts of the Board. (Education Code 35012)
Student Board Member Positions Based on Petition

High school students may submit a petition to the Board requesting the creation of at least one student Board
member position.

To qualify for Board consideration, the petition shall contain the signatures of at least 500 students or 10
percent of the number of students regularly enrolled in district high schools, whichever is less. (Education
Code 35012)

Within 60 days of receiving a student petition, or at the next regularly scheduled Board meeting if no
meeting is held within those 60 days, the Board shall adopt a Board bylaw or amend this Board bylaw to
create at least one student Board member position on the Board. (Education Code 35012)

Student Board Member Positions Based on Board Authority

There shall be __ student Board member position(s) on the Board. (Education Code 35160)

Student Board Member Eligibility, Selection, and Term

Each student Board member shall be enrolled in a district high school and shall be selected by a vote of the
appliable student body. (Education Code 35012)
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If the district has more high schools than student Board member positions, the student Board member
position(s) shall rotate annually between the high schools of the district.

The term of the student Board member(s) shall be one year, commencing each July 1. The Board may adjust
the term of a student Board member only if a vacancy occurs or to provide more students with an
opportunity to serve on the Board. (Education Code 35012)

Role and Responsibilities of Student Board Members

The student Board member(s) shall have the right to attend all Board meetings except closed
sessions. (Education Code 35012)

The student Board member(s) shall also be invited to attend staff briefings, or be provided with a separate
staff briefing, within the same timeframe as the briefing of other Board members. Additionally, the student
Board member(s) shall receive all materials given to Board members between meetings, except for materials
that pertain to closed session items, at the same time they are presented to other Board members. (Education
Code 35012)

The student Board member(s) shall be recognized at Board meetings as full member(s), shall be seated with
other members of the Board, and shall be allowed to participate in questioning witnesses and discussing
issues. (Education Code 35012)

The student Board member(s) shall be allowed to cast preferential votes on all matters except those subject
to closed session discussion. Preferential voting means a formal expression of opinion that is recorded in the
minutes and cast before the official vote of the Board. Preferential votes shall not affect the final numerical
outcome of a vote. (Education Code 35012)

The student Board member(s) may make motions that may be acted upon by the Board, except on matters
dealing with employer-employee relations pursuant to Government Code 3540-3549.3. (Education Code
35012)

The student Board member(s) shall be appointed to subcommittees of the Board in the same manner as other
Board members, although a student Board member may decline an appointment. The availability of all
subcommittee members, including the availability of the student Board member(s), may be considered when
scheduling subcommittee meetings. (Education Code 35012)

The student Board member(s) shall not be considered members of the Board for purposes of the Brown
Act. (Education Code 35012)

The student Board member(s) shall not be counted in determining the vote required to carry any measure
before the Board or whether a quorum is in attendance at a Board meeting.

The student Board member(s) shall be invited to attend functions of the Board, such as forums, meetings
with students and parents/guardians, and other general assemblies. (Education Code 35012)

On a case-by-case basis, the student Board member(s) may make restorative justice recommendations to the
Board regarding specific expulsion matters. In order for such a recommendation to be made, the student who
is subject to the expulsion and that student's parent/guardian shall first provide written consent. If such
consent is given, the Superintendent or designee shall provide the student Board member(s) with information
regarding the expulsion but only to the extent necessary for the student Board member(s) to provide a
recommendation related to restorative justice to the Board. (Education Code 35012)
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Student Board Member Training

The Superintendent or designee may, at district expense, provide learning opportunities to the student Board
member(s) through trainings, workshops, and conferences, such as those offered by the California School
Boards Association and other organizations, to enhance their knowledge, understanding, and performance of
leadership skills and their Board responsibilities.

The Superintendent or designee may periodically provide information to student Board member candidates
to give them an understanding of the position. Once selected, the incoming student Board member(s) shall
be provided an orientation designed to build knowledge of the district and an understanding of the
responsibilities and expectations of the position.

Alternate Student Board Member

If the Board determines that a student Board member is not fulfilling the duties of the position, the Board
may appoint another student to serve out the term of the student Board member. If an alternate student Board
member is appointed, the Board shall suspend the prior student Board member's rights and privileges related
to service on the Board. (Education Code 35012)

Elimination of Student Board Member Position
Once established, the student Board member position shall continue to exist until the Board, by majority

vote of all voting Board members, approves a motion to eliminate the position. Such a motion shall be listed
as a public agenda item for a Board meeting prior to the motion being voted upon. (Education Code 35012)
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Bylaw 9224: Oath Or Affirmation

CURRENT

Board Policy Manual
South San Francisco Unified School District

Status: ADOPTED

Original Adopted Date: 11/18/2010 | Last Reviewed Date: 11/18/2010

Prior to entering upon the duties of their office, all Governing Board members shall take the oath or
affirmation required by law. (California Constitution, Article 20, Section 3; Government Code 1360)

The oath may be administered and certified by a Board member, secretary or assistant secretary to the
Board, Superintendent, deputy or assistant superintendent, principal, or County Superintendent of Schools or
any other person authorized in Education Code 60.

The executed oath shall be filed with the County Clerk. (Government Code 1363)

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State

CA Constitution Article 20, Section 3

Ed. Code 60

Gov. Code 1225

Gov. Code 1303

Gov. Code 1360-1369
Gov. Code 3100-3109

Management Resources
Court Decision

Court Decision

Website

Cross References

Code
4112.3

4112.3-E PDF(1)
42123

February 20, 2026

Description
Oath of office

Persons authorized to administer and certify oaths

Right to administer and certify oaths

Exercising functions of office without having qualified

Oath of office

Oath or affirmation of allegiance

Description
Chilton v. Contra Costa Community College District (1976) 55

Cal. App. 3d 544
Vogel v. County of Los Angeles (1967) 68 Cal. 2d 18. 22

CSBA District and County Office of Education Legal Services

Description
Oath Or Affirmation

Oath Or Affirmation

Oath Or Affirmation
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4212.3-E PDF(1) Oath Or Affirmation

43123 Oath Or Affirmation
4312.3-E PDF(1) Oath Or Affirmation
9100 Organization
9110 Terms Of Office
9220 Governing Board Elections
9223 Filling Vacancies
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PROPOSED

CSBA Policy Management Console

Bylaw 9224: Oath Or Affirmation Status: ADOPTED

Original Adopted Date: 09/01/1991 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

Prior to entering upon the duties of the office of a Governing Board member or exercising any function of a
Board member, each Board member shall take the oath or affirmation required by law. (California
Constitution, Article 20, Section 3; Government Code 1360)

The oath or affirmation may be administered and certified by a Board member, the secretary or assistant
secretary to the Board, the Superintendent, the County Superintendent of Schools, the Superintendent of
Public Instruction, or any other person authorized in Education Code 60 or Government Code 1225.

The executed oath shall be filed with the County Clerk. (Government Code 1363)
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CURRENT

South San Francisco Unified School District

Bylaw 9260: Legal Protection Status: ADOPTED

Original Adopted Date: 11/18/2010 | Last Reviewed Date: 11/18/2010

Liability Insurance
The Governing Board shall provide insurance necessary to protect Board members and employees from any
judgment resulting from suits brought against them alleging their liability while acting within the scope of

their employment and/or under the direction of the Board. The insurance shall cover claims in such matters
as civil rights actions, negligence, or other acts resulting in accidental injury to any person or damage to

property.

Protection against Liability

No Board member shall be liable for harm caused by his/her act or omission when acting within the scope of
district responsibilities. The act or omission must be in conformity with federal, state, and local laws and
made in furtherance of an effort to control, discipline, expel or suspend a student, or maintain order or
control in the classroom or school.

The protection against liability shall not apply when:

1. The Board member acted with willful or criminal misconduct, gross negligence, recklessness, or a
conscious, flagrant indifference to the harmed person's right to safety.

2. The Board member caused harm by operating a motor vehicle.

3. The Board member was not properly licensed, if required, by the State for such activities.

4. The Board member was found by a court to have violated a federal or state civil rights law.

5 The Board member was under the influence of alcohol or any drug at the time of the misconduct.

6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of terrorism for
which the Board member has been convicted in a court.

7. The misconduct involved a sexual offense for which the Board member has been convicted in a
court.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.

State Description
Ed. Code 17029.5 Contract funding; board liability
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Ed. Code 35208
Ed. Code 35214

Gov. Code 1090-1098
Gov. Code 54950-54963
Gov. Code 815.3

Gov. Code 820-823
Gov. Code 825-825.6
Gov. Code 87100-89503

Federal
18 USC 16

20 USC 7941-7948

Management Resources
Court Decision

Website

Cross References

Code
1330.1

3530
3530

4119.1

4219.1

4319.1

9000

9124

9323.2

9323.2-E PDF(1)
9323.2-E(1)

February 20, 2026

Liability insurance

Liability insurance (self-insurance or a combination of self-
insurance and insurance through an insurance company)

Prohibitions applicable to specified officers

The Ralph M. Brown Act

Intentional torts
Tort claims act
Indemnification of elected officials

Conflicts of interest

Description
Crime of violence: definition

Teacher liability protection

Description
Caldwell v. Montoya (Paramount Unified School District) 10 Cal

4th 972 (1995)
CSBA District and County Office of Education Legal Services

Description
Joint Use Agreements

Risk Management/Insurance

Risk Management/Insurance

Civil And Legal Rights

Civil And Legal Rights

Civil And Legal Rights

Role Of The Board

Attorney
Actions By The Board

Actions By The Board

Actions By The Board
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PROPOSED

CSBA Policy Management Console

Bylaw 9260: Legal Protection Status: ADOPTED

Original Adopted Date: 03/01/1988 | Last Revised Date: 03/01/2025 | Last Reviewed Date:
03/01/2025

Liability Insurance

The Governing Board shall provide insurance necessary to protect Board members from liability caused by a
negligent act or omission that occurs within the scope of the Board member's office in accordance with
Education Code 35208.

Protection Against Personal Liability

No Board member shall be liable for any harm caused by the Board member's negligent act or omission

when acting within the scope of the Board member's responsibilities, including, but not limited to, Board
responsibilities as specified in Board Bylaw 9000 - Role Of The Board. Additionally, no Board member
shall be vicariously liable for injuries caused by the district's acts or omissions. (Education Code 35208;
Government Code 820.9)

In addition, no Board member shall be liable for any harm caused by the Board member's act or omission if
the Board member was acting within the scope of the Board member's responsibilities, made in conformity
with federal, state, and local laws, and made in furtherance of an effort to control, discipline, expel or
suspend a student, or maintain order or control in the classroom or school. (20 USC 7946)

This protection against liability shall not apply when: (20 USC 7946)

1. The Board member acted with willful or criminal misconduct, gross negligence, recklessness, or a
conscious, flagrant indifference to the harmed person's right to safety

2. The Board member caused harm by operating a motor vehicle

3. The Board member was not properly licensed, if required, by the State for such activities

4. The Board member was found by a court to have violated a federal or state civil rights law

5. The Board member was under the influence of alcohol or any drug at the time of the misconduct

6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of terrorism for
which the Board member has been convicted in a court

7. The misconduct involved a sexual offense for which the Board member has been convicted in a
court

Nothing in this Board bylaw is intended to protect a Board member from criminal or civil liability for injury
caused by the Board member's own wrongful conduct, for certain violations of law, including the Brown
Act, or for liability from the requirement to reimburse the district under certain circumstances as specified in
law. (Government Code 820.9, 825, 825.6, 54959, 54960)
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CURRENT
Board Policy Manual

South San Francisco Unified School District

Policy 0450: Comprehensive Safety Plan Status: ADOPTED

Original Adopted Date: 08/17/2017 | Last Revised Date: 12/14/2023 | Last Reviewed Date:
12/14/2023

The Governing Board recognizes that students and staff have the right to a safe and secure campus where
they are free from physical and psychological harm. The Board is fully committed to maximizing school
safety and to creating a positive learning environment that includes strategies for violence prevention and
high expectations for student conduct, responsible behavior, and respect for others.

The school site council at each district school shall develop a comprehensive school safety plan relevant to
the needs and resources of that particular school. New school campuses shall develop a safety plan within
one year of initiating operations. (Education Code 32281, 32286)

The school safety plan shall take into account the school's staffing, available resources, and building design,
as well as other factors unique to the site.

The comprehensive safety plan(s) shall be reviewed and updated by March 1 of each year and forwarded to
the Board for approval. (Education Code 32286, 32288)

The Board shall review the comprehensive safety plan(s) in order to ensure compliance with state law,
Board policy, and administrative regulation and shall approve the plan(s) at a regularly scheduled meeting.

By October 15 of each year, the Superintendent or designee shall notify the California Department of
Education (CDE) of any schools that have not complied with the requirements of Education Code 32281.
(Education Code 32288)

Tactical Response Plan

Notwithstanding the process described above, any portion of a comprehensive safety plan that addresses
tactical responses to criminal incidents that may result in death or serious bodily injury at the school site,
including steps to safeguard students and staff, secure affected school premises, and apprehend criminal
perpetrator(s), shall be developed by district administrators in accordance with Education Code 32281. In
developing such strategies, district administrators shall consult with law enforcement officials and with
representative(s) of employee bargaining unit(s), if they choose to participate.

When reviewing the tactical response plan, the Board may meet in closed session to confer with law
enforcement officials and approve the tactical response plan, provided that any vote to approve the tactical
response plan is announced in open session following the closed session. (Education Code 32281)

Safety Plan(s) Access and Reporting

The Superintendent or designee shall ensure that an updated file of all safety-related plans and materials is
readily available for inspection by the public. (Education Code 32282)

However, those portions of the comprehensive safety plan that include tactical responses to criminal
incidents shall not be publicly disclosed.

The Superintendent or designee shall share the comprehensive safety plans and any updates to the plans with
local law enforcement, the local fire department, and other first responder entities. (Education Code
32281)

The Superintendent or designee shall also provide data to CDE pertaining to lockdown or multi-option
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response drills conducted at district schools in accordance with Education Code 32289.5. (Education Code

32289.5)

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State
5 CCR 11987-11987.7

5 CCR 11992-11993

CA Constitution Article 1, Section 28
Ed. Code 200-262.4 '
Ed. Code 32260-32262

Ed. Code 32270

Ed. Code 32280-32289.5

Ed. Code 32290

Ed. Code 35147

Ed. Code 35183

Ed. Code 35266

Ed. Code 35291

Ed. Code 35291.5

Ed. Code 41020

Ed. Code 44010

Ed. Code 48900-48927

Ed. Code 48901.7

Ed. Code 48950

Ed. Code 48980

Ed. Code 49079

Ed. Code 49390-49395
Ed. Code 49414.35
Ed. Code 49414.6

Ed. Code 67381

Gov. Code 11549.3
Gov. Code 54957
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Description
School Community Violence Prevention Program requirements

" " Persistently dangerous schools: definition

Right to Safe Schools

Prohibition of discrimination

Interagency School Safety Demonstration Act of 1985

School safety cadre

School safety plans

Safety devices

School site councils and advisory committees

School dress code: uniforms

Reporting of cyberattacks

Rules

School-adopted discipline rules

Requirement for annual audit

Sex offense; definition

Suspension and expulsion

Smartphone limitation or prohibition

Speech and other communication

Parent/Guardian notifications

Notification to teacher; student act constituting grounds for
suspension or expulsion

Homicide threats
Emergency treatment for opioid overdose
Student possession of opioid antagonist

Availability of information regarding crimes

Independent security assessment

Closed session meetings for threats to security
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Gov. Code 8586.5

Pen. Code 11164-11174.3
Pen. Code 1192.7

Pen. Code 422.55

Pen. Code 626.8

Pen. Code 667.5

Federal
20 USC 1400-1482

20 USC 7111-7122
20 USC 7912

29 USC 794

42 USC 12101-12213
6 USC 665k

Management Resources
CA Office of the Attorney General
Publication

California Department of Education
CSBA Publication
CSBA Publication
CSBA Publication

CSBA Publication
Federal Bureau of Investigation Publication
Nat'l Assoc. of Secondary School Principals

Pub
U.S. Department of Education Publication

U.S. Department of Homeland Security
Publication
Website

Website

Website

Website
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California Cybersecurity Integration Center

Child Abuse and Neglect Reporting Act

Criminal procedures

Definition of hate crime

Disruptions

Violent felony: definition

Description
Individuals with Disabilities Education Act

Student support and academic enrichment grants

Transfers from persistently dangerous schools

Rehabilitation Act of 1973: Section 504

Americans with Disabilities Act

Federal Clearinghouse on School Safety Evidence-Based Practices

Description

Promoting a Safe and Secure Learning Environment for All:
Guidance and Model Policies to Assist California's TK-12 Schools
in Responding to Requests for Access and Information for
Immigration Enforcement Purposes. December 2025

Instructional Continuity Plan Guidance

Comprehensive School Safety Plans, July 2024

School Safety: Firearm Safety and Storage, May 2023

Cyberbullying: Policy Considerations for Boards, Policy Brief,
rev. July 2010

Safe Schools: Strategies for Governing Boards to Ensure Student
Success, 2011

Uniform Crime Reporting Handbook, 2004

The NASSP Principal Recovery Network Guide to Recovery

Practical Information on Crisis Planning: A Guide for Schools and
Communities, January 2007

Behavioral Threat Assessment and Management in Practice 2024

California Department of Education, Resources to Include
Immigrant Families

California Department of Education, LEA Immigration
Enforcement Policy Submission

California Department of Education. School Safety Elements and
Resources

California Department of Education, Language Services Policy and
Process
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Website
Website
Website
Website

Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website

Cross References

Code
0400

0410
0420
0420
0460
0460
0500
0510
0510
1100
1112
1113
1113
1113-E(1)

February 20, 2026

Schoolsafety.gov

California Department of Education, Safe Schools Planning

California Military Department

California Department of Technology, Independent Security
Assessment

U.S. Department of Homeland Security, Fusion Centers

California State Threat Assessment System

CSBA District and County Office of Education Legal Services

U.S. Secret Service, National Threat Assessment Center

Centers for Disease Control and Prevention

Federal Bureau of Investigation

National Center for Crisis Management

National School Safety Center

California Department of Education, Safe Schools

California Governor's Office of Emergency Services

California Healthy Kids Survey

U.S. Department of Education

CSBA

Description
Comprehensive Plans

Nondiscrimination In District Programs And Activities

School Plans/Site Councils

School Plans/Site Councils

Local Control And Accountability Plan

Local Control And Accountability Plan

Accountability

School Accountability Report Card

School Accountability Report Card

Communication With The Public

Media Relations

District And School Websites

District And School Websites

District And School Websites
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1220

1220
1312.3
1312.3
1312.3-E PDF(1)
1312.3-E(1)
1313

1330

1330

1330.1

1340

1340

1400

2210
3510
3511
3511
3513.3
3513.3
3514
3514
3514.1
3514.1
35142
3515
3515
3515.2
3515.2
35153
35154
3515.5
3515.5
3515.7
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Citizen Advisory Committees

Citizen Advisory Committees

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures - 1
Use Of School Facilities

Use Of School Facilities

Joint Use Agreements

Access To District Records

Access To District Records

Relations Between Other Governmental Agencies And The
Schools

Administrative Discretion Regarding Board Policy

Green School Operations

Energy And Water Management

Energy And Water Management

Tobacco-Free Schools

Tobacco-Free Schools

Environmental Safety

Environmental Safety

Hazardous Substances

Hazardous Substances

Integrated Pest Management

Campus Security
Campus Security
Disruptions
Disruptions

District Police/Security Department

Recovery For Property Loss Or Damage

Sex Offender Notification

Sex Offender Notification

Firearms On School Grounds
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3516
3516
3516.1
35162
3516.3
3516.5
3530
3530
4119.11
4119.11
4119.23
4131
4140
4141.6
4141.6
4157
4157
4158
4158
4219.11
4219.11
4219.23
4231
4240
4241.6
4241.6
4257
4257
4258
4258
4319.11
4319.11
4319.21
4319.23
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Emergencies And Disaster Preparedness Plan

Emergencies And Disaster Preparedness Plan

Fire Drills And Fires

Bomb Threats

Earthquake Emergency Procedure System

Emergency Schedules

Risk Management/Insurance

Risk Management/Insurance

Sexual Harassment

Sexual Harassment

Unauthorized Release Of Confidential/Privileged Information

Staff Development

Bargaining Units
Concerted Action/Work Stoppage

Concerted Action/Work Stoppage

Employee Safety
Employee Safety

Employee Security

Employee Security

Sexual Harassment

Sexual Harassment

Unauthorized Release Of Confidential/Privileged Information

Staff Development

Bargaining Units

Concerted Action/Work Stoppage

Concerted Action/Work Stoppage

Employee Safety
Employee Safety

Employee Security

Employee Security

Sexual Harassment

Sexual Harassment

Professional Standards

Unauthorized Release Of Confidential/Privileged Information
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4331
4340
4357
4357
4358
4358
5020
5020
5112.5
5112.5
5113
5113
5113.1
5113.1
5116.1
5116.1
5131
5131.2
5131.2
5131.4
5131.4
5131.5
5131.6
5131.6
5131.62
5131.62
5131.63
5131.63
5131.63-E PDF(1)
5131.7
5131.7
5132
5132
5136
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Staff Development

Bargaining Units
Employee Safety
Employee Safety

Employee Security

Employee Security

Parent Rights And Responsibilities

Parent Rights And Responsibilities

Open/Closed Campus

Open/Closed Campus

Absences And Excuses

Absences And Excuses

Chronic Absence And Truancy

Chronic Absence And Truancy

Intradistrict Open Enrollment

Intradistrict Open Enrollment

Conduct

Bullying
Bullying

Student Disturbances

Student Disturbances

Vandalism And Graffiti

Alcohol And Other Drugs

Alcohol And Other Drugs

Tobacco
Tobacco
Steroids
Steroids
Steroids

Weapons And Dangerous Instruments

Weapons And Dangerous Instruments

Dress And Grooming

Dress And Grooming

Gangs
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5136
5137
5138
5141.22
5141.22
5141.4
5141.4
5141.4-E PDF(1)
5141.52
5141.52
5142
5142
5142.2
5142.2
5144
5144
5144.1
5144.1
51442

5145.12

5145.12

5145.3

5145.3

5145.6

5145.6-E PDF(1)
5145.6-E PDF(2)
5145.7

5145.7

5145.9

5148.2

5148.2

6020

6020

February 20, 2026

Gangs

Positive School Climate

Conflict Resolution/Peer Mediation

Infectious Diseases

Infectious Diseases

Child Abuse Prevention And Reporting

Child Abuse Prevention And Reporting

Child Abuse Prevention And Reporting

Suicide Prevention

Suicide Prevention

Safety
Safety

Safe Routes To School Program

Safe Routes To School Program

Discipline

Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process (Students With

Disabilities)

Search And Seizure

Search And Seizure

Nondiscrimination/Harassment

Nondiscrimination/Harassment

Parent/Guardian Notifications

Parent/Guardian Notifications

Parent/Guardian Notifications

Sexual Harassment

Sexual Harassment

Hate-Motivated Behavior

Before/After School Programs

Before/After School Programs

Parent Involvement

Parent Involvement
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6141.2
61412
6142.3
6142.4
6142.8
6142.8
6153
6153
6158
6158
6159
6159
6164.2
6173.1
6173.1
6184
6184
7214
7214
9010
9011
9320
9321
9321-E(1)
9321-E(2)
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Recognition Of Religious Beliefs And Customs

Recognition Of Religious Beliefs And Customs

Civic Education

Service Learning/Community Service Classes

Comprehensive Health Education

Comprehensive Health Education

School-Sponsored Trips

School-Sponsored Trips

Independent Study

Independent Study

Individualized Education Program

Individualized Education Program

Guidance/Counseling Services

Education For Foster Youth

Education For Foster Youth

Continuation Education

Continuation Education

General Obligation Bonds

General Obligation Bonds

Public Statements

Disclosure Of Confidential/Privileged Information

Meetings And Notices

Closed Session
Closed Session

Closed Session
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PROPOSED

District Policy Manual
CSBA Policy Management Console

Policy 0450: Comprehensive Safety Plan Status: ADOPTED

Original Adopted Date: 11/01/2011 | Last Revised Date: 01/01/2026 | Last Reviewed Date:
01/01/2026

The Governing Board recognizes that students and staff have the right to a safe and secure campus where
they are free from physical and psychological harm. The Board is fully committed to maximizing school
safety and to creating a positive learning environment that includes strategies for violence prevention and
high expectations for staff and student conduct, responsible behavior, and respect for others.

The school site council at each district school shall develop a comprehensive school safety plan (CSSP)
relevant to the needs and resources of that particular school. New school campuses shall develop a CSSP
within one year of initiating operations. (Education Code 32281, 32286)

The CSSP shall take into account the school's staffing, available resources, and building design, as well as
other factors unique to the school site.

The CSSP(s) shall be reviewed and updated by March 1 of each year and forwarded to the Board for
approval. (Education Code 32286, 32288)

The Board shall review the comprehensive safety plan(s) in order to ensure compliance with state law,
Board policy, and administrative regulation and shall approve the plan(s) at a regularly scheduled meeting.

As necessary, the Superintendent or designee shall provide training on the CSSP to all school staff.

By October 15 of each year, the Superintendent or designee shall notify the California Department of
Education (CDE) of any schools that have not complied with the requirements of Education Code
32281. (Education Code 32288)

Tactical Response Plan

Notwithstanding the process described above, any portion of a CSSP that addresses tactical responses to
criminal incidents that may result in death or serious bodily injury at the school site, including steps to
safeguard students and staff, secure affected school premises, and apprehend criminal perpetrator(s), shall be
developed by the Superintendent or designee in accordance with Education Code 32281. In developing such
strategies, the Superintendent or designee shall consult with law enforcement officials and with
representative(s) of employee bargaining unit(s), if they choose to participate.

When reviewing the tactical response plan, the Board may meet in closed session to confer with law
enforcement officials and approve the tactical response plan, provided that any vote to approve the tactical
response plan is announced in open session following the closed session. (Education Code 32281)

Safety Plan(s) Access and Reporting
The Superintendent or designee shall ensure that an updated file of all safety-related plans and materials is
- readily available for inspection by the public. (Education Code 32282)

However, those portions of the CSSP that include tactical responses to criminal incidents need not be
publicly disclosed.

The Superintendent or designee shall share the CSSPs and any updates to the plans with local law
enforcement, the local fire department, and other first responder entities. (Education Code 32281)

February 20, 2026 Page 146
Information/Discussion



Additionally, the Superintendent or designee shall provide data to CDE pertaining to lockdown or multi-
option response drills conducted at district schools in accordance with Education Code 32289.5. (Education
Code 32289.5)
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CURRENT
Board Policy Manual

South San Francisco Unified School District

Policy 1340: Access To District Records Status: ADOPTED

Original Adopted Date: 11/18/2010 | Last Revised Date: 10/07/2021 | Last Reviewed Date:
10/07/2021

The Governing Board recognizes the right of members of the public to have access to public records of the
district. The district shall provide any person reasonable access to the public records of the schools and
district during normal business hours and within the requirements of law. Public access shall not be given to
records listed as exempt from public disclosure in the California Public Records Act and other state or
federal law.

In response to a public records request, the Superintendent or designee shall make reasonable efforts to
locate the requested records, including, but not limited to, any electronic communication substantively
related to the records, such as email, text messages, instant messages, and other electronic communications,
regardless of whether they are transmitted through a district-provided device or account or through an
employee's or Board member's personal device or account.

The district may charge for copies of public records or other materials reqilested by individuals or groups,
unless they are using their own personal equipment to reproduce the record. The charge shall be based
on actual costs of duplication, as determined by the Superintendent or designee and as specified in
administrative regulation.

In order to help maintain the security of district records, members of the public granted access shall examine
records in the presence of a district staff member.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.

State . Description
5 CCR 430-438 Individual student records
CA Constitution Article 1, Section 3 Right o-f access to governmental information
Civil Code 1798.3 Personal information
Ed. Code 234.7 Student protections relating to immigration and citizenship status
Ed. Code 35145 Public meetings
Ed. Code 35170 Authority to secure copyrights
Ed. Code 35250 Duty to keep certain records and reports
Ed. Code 35266 Cybersecurity
Ed. Code 41020 Requirement for annual audit
Ed. Code 42103 Budget notification
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Ed. Code 44031

Ed. Code 44839

Ed. Code 49060-49079
Ed. Code 49091.10
Gov. Code 11549.3
Gov. Code 3547

Gov. Code 53262
Gov. Code 54957.2
Gov. Code 54957.5

Gov. Code 6205-6210

Gov. Code 6215-6216

Gov. Code 7920.000-7930.215
Gov. Code 81008

Gov. Code 8310.3

Gov. Code 8450

Gov. Code 8550-8669.7

Gov. Code 8586.5

Federal
20 USC 1232g

34 CFR 99.1-99.8

Management Resources
Attorney General Opinion

Attorney General Opinion

CA Office of the Attorney General
Publication

CA Office of the Attorney General
Publication
CA Office of the Attorney General
Publication

Court Decision

Court Decision
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Personnel file contents and inspection

Medical certificates; periodic medical examination

Student records

Parental review of curriculum and instruction

Office of Information Security

Proposals relating to representation

Employment contracts

Minute book record of closed sessions

Agendas and other writings distributed for discussion or
consideration

Address confidentiality; victims of domestic violence, sexual
assault, stalking, human trafficking, child abduction, and elder and
dependent adult abuse

Address confidentiality; reproductive health care providers,
employees, volunteers, patients, and other individuals who face
threats or violence

California Public Records Act

Political Reform Act. public records; inspection and reproduction

California Religious Freedom Act

Tribal financial information
California Emergency Services Act

Office of Emergency Services; California Cybersecurity
Information Center

Description
Family Educational Rights and Privacy Act (FERPA) of 1974

Family Educational Rights and Privacy Act

Description
64 Ops.Cal.Atty.Gen. 186 (1981)

71 Ops.Cal.Atty.Gen. 235 (1988)

Promoting a Safe and Secure Learning Environment for All:
Guidance and Model Policies to Assist California's TK-12 Schools
in Responding to Requests for Access and Information for
Immigration Enforcement Purposes, December 2025

Summary of the California Public Records Act, August 2004

California Department of Justice Guidelines for Access to Public
Records, October 2017

National Lawyers Guild, San Francisco Bay Area Chapter v. City
of Hayward (2020) 9 Cal.5th 488

Sacramento County Employees' Retirement System v. Superior
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Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

CSBA Publication

League of California Cities Publication

Website

Website

Website
Website
Website
Website
Website
Website

Cross References

Code
0400

0420
0420
0440
0440
0450
0450
0460

February 20, 2026

Court (2011) 195 Cal. App. 4th 440

Fairley v. Superior Court (1998) 66 Cal.App. 4th 1414

International Federation of Professional and Technical Engineers
v. The Superior Court of Alameda County (2007) 42 Cal.4th 319

Kleitman v. Superior Court (1999) 74 Cal.App. 4th 324

Los Angeles County Board of Supervisors v. Superior Court
(2016) 2 Cal.5th 282

Los Angeles Times v. Alameda Corridor Transportation Authority
(2001) 88 Cal.App.4th 1381

North County Parents Organization for Children with Special
Needs v. Department of Education (1994) 23 Cal.App. 4th 144

City of San Jose v. Superior Court (2017) 2 Cal.5th 608

Legal Alert: Tips for Governing Boards in Response to Public
Records Act Ruling on Electronic Communications, March 2017

The People's Business: A Guide to the California Public Records
Act, rev. April 2017

California Department of Education, Resources to Include
Immigrant Families

California Department of Education, LEA Immigration
Enforcement Policy Submission

California Office of Emergency Services

CSBA District and County Office of Education Legal Services

League of California Cities

State Bar of California

California Office of the Attorney General

CSBA

Description
Comprehensive Plans

School Plans/Site Councils

School Plans/Site Councils

District Technology Plan

District Technology Plan

Comprehensive Safety Plan

Comprehensive Safety Plan

Local Control And Accountability Plan
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0460
1100

1112

1113

1113
1113-E(1)
1220

1220
13123
1312.3
1312.3-E PDF(1)
1312.3-E(1)
1312.4
1312.4-E PDF(1)
1312.4-E(1)
1312.4-E(2)
2121

3100

3100

3230

3230

3311

3311

3312

3320

3460

3460
35142
3516

3516

3550

3550

3551

3551
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Local Control And Accountability Plan

Communication With The Public

Media Relations

District And School Websites

District And School Websites

District And School Websites

Citizen Advisory Committees

Citizen Advisory Committees

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures - 1

Williams Uniform Complaint Procedures

Williams Uniform Complaint Procedures

Williams Uniform Complaint Procedures

Williams Uniform Complaint Procedures

Superintendent's Contract

Budget

Budget
Federal Grant Funds

Federal Grant Funds

Bids
Bids
Contracts

Claims And Actions Against The District

Financial Reports And Accountability

Financial Reports And Accountability

Integrated Pest Management

Emergencies And Disaster Preparedness Plan

Emergencies And Disaster Preparedness Plan

Food Service/Child Nutrition Program

Food Service/Child Nutrition Program

Food Service Operations/Cafeteria Fund

Food Service Operations/Cafeteria Fund
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3553
3553

3580

3580

4040

4040
41125
4112.5-E(1)
4112.6
41175
4119.23
4119.42
4119.42
4140

4141
4143.1
4143.1
42125
4212.5-E(1)
4212.6
42175
4219.23
4219.42
4219.42
4240

4241
4243.1
4243.1
4312.1
43125
4312.5-E(1)
4312.6
43175
4319.23
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Free And Reduced Price Meals

Free And Reduced Price Meals

District Records
District Records

Employee Use Of Technology

Employee Use Of Technology

Criminal Record Check

Criminal Record Check

Personnel Files

Termination Agreements

Unauthorized Release Of Confidential/Privileged Information

Exposure Control Plan For Bloodborne Pathogens

Exposure Control Plan For Bloodborne Pathogens

Bargaining Units

Collective Bargaining Agreement

Public Notice - Personnel Negotiations

Public Notice - Personnel Negotiations

Criminal Record Check

Criminal Record Check

Personnel Files

Termination Agreements

Unauthorized Release Of Confidential/Privileged Information

Exposure Control Plan For Bloodborne Pathogens

Exposure Control Plan For Bloodborne Pathogens

Bargaining Units
Collective Bargaining Agreement

Public Notice - Personnel Negotiations

Public Notice - Personnel Negotiations

Contracts

Criminal Record Check

Criminal Record Check

Personnel Files

Termination Agreements

Unauthorized Release Of Confidential/Privileged Information
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4319.42
4319.42
4340

5020

5020

5125

5125
5125.1
5125.1
5125.1-E PDF(1)
5125.3
5141.6
5141.6
5141.6-E PDF(1)
51453
5145.3
5148.3
5148.3
6143

6143
6161.1
6161.1
6161.1-E PDF(1)
6161.1-E(1)
6162.5
6162.51
6162.51
6163.1
7110

7214

7214

9010

9011

9012
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Exposure Control Plan For Bloodborne Pathogens

Exposure Control Plan For Bloodborne Pathogens

Bargaining Units

Parent Rights And Responsibilities

Parent Rights And Responsibilities

Student Records
Student Records

Release Of Directory Information

Release Of Directory Information

Release Of Directory Information

Challenging Student Records

School Health Services

School Health Services

School Health Services

Nondiscrimination/Harassment

Nondiscrimination/Harassment

Preschool/Early Childhood Education

Preschool/Early Childhood Education

Courses Of Study
Courses Of Stud

Selection And Evaluation Of Instructional Materials

Selection And Evaluation Of Instructional Materials

Selection And Evaluation Of Instructional Materials

Selection And Evaluation Of Instructional Materials

Student Assessment

State Academic Achievement Tests

State Academic Achievement Tests

Library Media Centers

Facilities Master Plan

General Obligation Bonds

General Obligation Bonds

Public Statements

Disclosure Of Confidential/Privileged Information

Board Member Electronic Communications
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9124 Attorney

9200 Limits Of Board Member Authority
9223 Filling Vacancies
9270 Conflict Of Interest
9310 Board Policies
9320 Meetings And Notices
9321 Closed Session
9321-E(1) Closed Session
9321-E(2) Closed Session
9322 Agenda/Meeting Materials
9324 Minutes And Recordings
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PROPOSED

District Policy Manual
CSBA Policy Management Console

Policy 1340: Access To District Records Status: ADOPTED

Original Adopted Date: 02/01/1999 | Last Revised Date: 01/01/2026 | Last Reviewed Date:
01/01/2026

The Governing Board recognizes the right of members of the public to have access to public records of the
district. The district shall provide any member of the public reasonable access to the public records of the
district during normal business hours and within the requirements of law. Public access shall not be given to
records that are exempt from public disclosure pursuant to the California Public Records Act or other state
or federal law.

In response to.a public records request, the Superintendent or designee shall make reasonable efforts to
locate the requested records, including, but not limited to, any electronic communication substantively
related to the records, such as email, text messages, instant messages, and other electronic communications,
regardless of whether they are transmitted through a district-provided device or account or through an
employee's or Board member's personal device or account.

The district may charge for copies of public records or other materials requested by individuals or groups, in
accordance with law and as specified in the accompanying administrative regulation.

In order to help maintain the security of district records, members of the public granted access shall examine
records in the presence of a district staff member.
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NEW PROPOSED
District Policy Manual

CSBA Policy Management Console

Policy 1445: Response To Immigration Enforcement Status: ADOPTED

Original Adopted Date: 01/01/2026 | Last Reviewed Date: 01/01/2026

The Governing Board is committed to the success of all students and to providing a safe and welcoming
place for students, their families, and staff irrespective of their citizenship or immigration status.

Unless required by state or federal law, required to administer a state or federally supported educational
program, or presented with a valid judicial subpoena, judicial warrant, or court order, district staff shall not
do any of the following:

1. Solicit or collect information or documents regarding the citizenship or immigration status of a
student or the student's family members (Education Code 234.7)

2. Seek or require information or documents, to the exclusion of other permissible information or
documents, regarding the citizenship or immigration status of a student or the student's family
members (Education Code 234.7)

3. To the extent practicable, disclose or provide in writing, verbally, or in any other manner to an
officer or employee of an agency conducting immigration enforcement:

a. The education records of or any information about a student or a student's family or
household such as personal information as defined in Civil Code 1798.3, information about
a student's home, or information about a student's travel schedule without parent/guardian
written consent (Education Code 234.7)

b. The personnel records of any district employee, personal information of any district
employee as defined in Civil Code 1798.3, or any other confidential employee
information (Education Code 234.7; Government Code 7285.2)

4. Grant permission to an officer or employee of an agency conducting immigration enforcement to
enter a school bus, any other transportation provided by the district, a nonpublic area of any district
property or facility, or a nonpublic area where any district-sponsored program or activity is
occurring (Education Code 234.7; Government Code 7285.1)

However, district staff shall not obstruct, interfere with, or otherwise impede an officer or employee of an
agency conducting immigration enforcement who nonetheless enters district-provided transportation, a
nonpublic area of any district property or facility, or a nonpublic area where any district-sponsored program
or activity is occurring.

The Superintendent or designee shall report to the Board in a timely manner any requests by an officer or
employee of an agency conducting immigration enforcement for any of the following: (Education Code
234.7)

1. Education records of or any information about a student or a student's family or household

2. Personnel records of any district employee, personal information of any district employee as defined
in Civil Code 1798.3, or any other confidential employee information
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3. Permission to enter a school bus, any other transportation provided by the district, a nonpublic area
of any district property or facility, or a nonpublic area where any district-sponsored program or
activity is occurring

Such reports shall be provided in a manner that ensures the confidentiality and privacy of any potentially
identifying information. (Education Code 234.7)

In accordance with law, Board Policy 0410 - Nondiscrimination in District Programs and Activities, and
Board Policy 5145.3 - Nondiscrimination/Harassment, no student shall be denied equal rights and
opportunities, nor be subjected to unlawful discrimination, harassment, intimidation, or bullying in the
district's programs and activities on the basis of the student's or family's immigration status or for the refusal
to provide information related to the student's or family's immigration status. (Education Code 200, 220,
234.1)

Resources and data collected by the district shall not be used, directly or by others, to compile a list, registry,
or database of individuals based on national origin, immigration status, religion, or other category of
individual characteristics protected against unlawful discrimination. (Government Code 8310.3)

The Superintendent or designee shall provide parents/guardians with information and notifications as
specified in Education Code 234.7, including information regarding their children's right to a free public
education regardless of immigration status or religious beliefs and their rights related to immigration
enforcement.

The Superintendent or designee shall develop procedures for, and may provide training to staff on,
interactions with an officer or employee of an agency conducting immigration enforcement, including a
request for any of the following:

1. Education records of or any information about a student or a student's family or household

2. Personnel records of any district employee, personal information of any district employee as defined
in Civil Code 1798.3, or any other confidential employee information

3. Permission to enter a school bus, any other transportation provided by the district, a nonpublic area
of any district property or facility, or a nonpublic area where any district-sponsored program or
activity is occurring

Complaints alleging discrimination, harassment, intimidation, and bullying based on actual or perceived
immigration status shall be filed in accordance with Board Policy/Administrative Regulation 1312.3 -
Uniform Complaint Procedures.

The Superintendent or designee shall provide to the California Department of Education, upon request and in
the manner requested, copies of this policy, any associated administrative regulation, and any other Board
policies and administrative regulations required by Education Code 234.7.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.

State Description

Civ. Code 1798.3 Information Practices Act of 1977; definitions

Ed. Code 200 Prohibition of discrimination

Ed. Code 200 Equal rights and opportunities in state educational institutions
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Ed. Code 234.1

Ed. Code 234.7

Ed. Code 32282

Ed. Code 48204.4

Ed. Code 48906

Ed. Code 48980

Ed. Code 48985

Fam. Code 6552

Gov. Code 7285-7285.3

Gov. Code 8310.3
Pen. Code 422.55
Pen. Code 627-627.10

Federal
20 USC 1232¢g

34 CFR 99.30-99.31
U.S. Constitution, Fourth Amendment

Management Resources
CA Office of the Attorney General
Publication

Court Decision

Website

Website

Website
Website

Website
Website
Website
Website
Website
Website
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Student protections relating to discrimination., harassment,
intimidation, and bullying

Student protections relating to immigration and citizenship status

Comprehensive School Safety Plan

Evidence of residency for school enrollment

Exception to parent/guardian notifications

Parent/Guardian notifications

Notices to parents/guardians in language other than English

Caregiver's authorization affidavit

Prohibitions on Employer Cooperation with Immigration
Enforcement Agents

California Religious Freedom Act

Definition of hate crime

Access to school premises

Description
Family Educational Rights and Privacy Act (FERPA) of 1974

FERPA Regulations
Unreasonable search and seizure

Description

Promoting a Safe and Secure Learning Environment for All:
Guidance and Model Policies to Assist California's TK-12 Schools
in Responding to Requests for Access and Information for
Immigration Enforcement Purposes. December 2025

Plyler v. Doe (1982) 457 U.S. 202

California Department of Education. Resources to Include
Immigrant Families

California Department of Education, LEA Immigration
Enforcement Policy Submission

CSBA District and County Office of Education Legal Services

U.S. Immigration and Customs Enforcement, Online Detainee
Locator System

California Office of the Attorney General

CSBA

U.S. Department of Education

U.S. Department of Education, Office for Civil Rights

U.S. Immigration and Customs Enforcement

California Civil Rights Department
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Cross References

Code
0410

0450
0450
1250
1250
1312.3
1312.3
13123
1312.3
1340
1340
35153
35153
3515.31
3555
3555
5111
5111
5111.1
5111.1
5125
5125
5125.1
5125.1
5125.1
51312
5131.2
5141
5141
5141.4
5141.4
5142

February 20, 2026

Description
Nondiscrimination In District Programs And Activities

Comprehensive Safety Plan
Comprehensive Safety Plan
Visitors/Outsiders
Visitors/Outsiders

Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Access To District Records

Access To District Records

District Police/Security Department
District Police/Security Department
School Resource Officers

Nutrition Program Compliance
Nutrition Program Compliance
Admission

Admission

District Residency

District Residency

Student Records

Student Records

Release Of Directory Information
Release Of Directory Information
Release Of Directory Information
Bullying

Bullying

Health Care And Emergencies
Health Care And Emergencies
Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Safety
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5142
5145.12
5145.12
51453
51453
6142.3
6143
6143
6175
6175
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Safety

Search And Seizure

Search And Seizure
Nondiscrimination/Harassment
Nondiscrimination/Harassment
Civic Education

Courses Of Study

Courses Of Study

Migrant Education Program

Migrant Education Program
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CURRENT
Board Policy Manual

South San Francisco Unified School District

Policy 5125: Student Records Status: ADOPTED

Original Adopted Date: 08/16/2018 | Last Reviewed Date: 08/16/2018

The Governing Board recognizes the importance of keeping accurate, comprehensive student records as
required by law. The Superintendent or designee shall establish administrative regulations governing the
identification, collection, retention, and security of student records. These regulations shall ensure the rights
of authorized persons to have timely access to student records while maintaining the confidentiality of
student records consistent with state and federal law.

The Superintendent or designee shall designate a certificated employee to serve as custodian of records with
responsibility for student records at the district level. At each school, the principal or a certificated employee
shall be designated as custodian of records for students enrolled at that school. The custodian of records shall
be responsible for implementing Board policy and administrative regulation regarding student records. (5
CCR 431)

All appropriate personnel shall receive training regarding district policies and procedures for gathering and
handling sensitive student information.

The district shall not collect or solicit social security numbers or the last four digits of social security
numbers of students or their parents/guardians, unless otherwise required to do so by state or federal law.
(Education Code 49076.7)

No information or documents regarding the citizenship or immigration status of students or their family
members shall be collected, except as required by state or federal law or as required to administer a state or
federally supported educational program. The Superintendent or designee shall not disclose student records
to a person, agency, or organization for immigration enforcement purposes without parental consent, a court
order, or judicial subpoena. If a district employee receives such a request, he/she shall immediately report
the request to the Superintendent. The Superintendent shall report the request to the Board in a timely
manner that ensures the confidentiality and privacy of any potentially identifying information. (Education
Code 234.7)

The Superintendent or designee shall not compile a list, registry, or database based on students' national
origin, ethnicity, or religious belief, practice, or affiliation, nor shall he/she disclose student information to
federal government authorities for the purpose of compiling such a list, registry, or database for purposes of
immigration enforcement. Such information may only be compiled or exchanged with other local, state, or
federal agencies if the information is aggregated and is not personally identifiable. (Government Code
8310.3)

Student Records from Social Media

The Superintendent or designee may gather and maintain information from the social media of any district
student, provided that the district first notifies students and parents/guardians about the proposed program,
offers an opportunity for public comment at a regularly scheduled Board meeting, and gathers only
information that directly pertains to school safety or student safety. (Education Code 49073.6)

Contract for Digital Storage, Management, and Retrieval of Student Records

The Superintendent or designee may enter into a contract with a third party for the digital storage,
management, and retrieval of student records and/or to authorize a third party provider of digital software to
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access, store, and use student records, provided that the contract meets the requirements of Education Code
49073.1 and other applicable state and federal laws.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.

State
5 CCR 16020-16027

5 CCR 430-438

Bus. and Prof. Code 22580-22582
Bus. and Prof. Code 22584-22585
Bus. and Prof. Code 22586-22587
Code of Civil Procedure 1985.3

Ed.
Ed.

Ed.
Ed.
Ed.
Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Code 17604
Code 220.3

Code 234.7
Code 33328.5
Code 35266
Code 48201

Code 48853.5

Code 48902

Code 48904-48904.3
Code 48918

Code 48980

Code 48985

Code 49060-49079
Code 49091.14
Code 51745

Code 56041.5

February 20, 2026

Description
Destruction of records of school districts

Individual student records

Privacy rights for California minors in the digital world

Student Online Personal Information Protection Act

Early Learning Personal Information Protection Act

Subpoena duces tecum

Delegation of powers to agents

Prohibition of requiring employee or contractor to disclose
information related to student’s sexual orientation, gender identity,
or gender expression

Student protections relating to immigration and citizenship status

Statewide Al Task Force

Reporting of cyberattacks

Transfer student's record for acts that resulted in suspension or
expulsion

Foster youth; placement, immunizations

Notification of law enforcement of specified violations

Withholding grades, diplomas. or transcripts

Rules governing expulsion procedures

Parent/Guardian notifications

Notices to parents/guardians in language other than English

Student records

Parent/guardian review of curriculum

Independent study

Rights of students with disabilities
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Ed. Code 56050

Ed. Code 56055

Ed. Code 60900-60901
Ed. Code 69432.9

Ed. Code 69475

Fam. Code 3025

Fam. Code 6323.5
Fam. Code 6552

Gov. Code 7920.000-7930.215
Hé&S Code 120440
Pen. Code 245

W&I Code 16010
W&I Code 681

W&I Code 701

Federal
15 USC 6501-6506

16 CFR Part 312
20 USC 1232¢g
20 USC 1232h
26 USC 152

34 CFR 300.501

34 CFR 99.1-99.8
42 USC 11434a

Management Resources

CA Office of the Attorney General

Publication

CSBA Publication

CSBA Publication

Federal Register

U.S. Department of Education Publication

February 20, 2026

Surrogate parents

Foster parents
California Longitudinal Pupil Achievement Data System

Cal Grant program: notification of grade point average

Conditional repeal of Cal Grant program

Access to records by noncustodial parents

Ex parte orders

Caregiver's authorization affidavit

California Public Records Act

Immunizations; disclosure of information

Assault with deadly weapon

Health and education records of a minor

Truancy petitions

Juvenile court law

Description
Children’s Online Privacy Protection Act

Children's Online Privacy Protection Rule

Family Educational Rights and Privacy Act (FERPA) of 1974

Protection of Pupil Rights Amendment

Definition of dependent child

Opportunity to examine records for parents/guardians of student

with disability

Family Educational Rights and Privacy Act

McKinney-Vento Homeless Assistance Act; definitions

Description

Promoting a Safe and Secure Learning Environment for All:
Guidance and Model Policies to Assist California's TK-12 Schools
in Responding to Requests for Access and Information for
Immigration Enforcement Purposes, December 2025

Understanding Artificial Intelligence in K-12 Education: What
Governance Teams Should Know. September 2023

Legal Guidance on Providing All Children Equal Access to
Education, Regardless of Immigration Status, February 2017

Final Rule and Analysis of Comments and Changes. Family
Educational Rights and Privacy, December 9. 2008. Vol. 73. No.
237, pages 74806-74855

IDEA and FERPA Crosswalk: A side-by-side comparison of the
privacy provisions under Parts B and C of the IDEA and FERPA,
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U.S. Department of Education Publication

U.S. Department of Education Publication

U.S. Department of Education Publication

U.S. Department of Education Publication

U.S. Department of Education Publication

Website

Website

Website
Website
Website
Website
Website
Website

Cross References

Code
0410

0440
0440

1100

1113

1113

1113-E(1)

1114

1114

1312.3

1312.3

1312.3-E PDF(1)

February 20, 2026

August 2022

School Resource Officers. School Law Enforcement Units, and the
Family Educational Rights and Privacy Act (FERPA), February
2019

An Eligible Student Guide to the Family Educational Rights and
Privacy Act (FERPA). March 2023

A Parent Guide to the Family Educational Rights and Privacy Act
(FERPA). July 2021

Balancing Student Privacy and School Safety: A Guide to the
Family Educational Rights and Privacy Act for Elementary and
Secondary Schools, Oct 2007

Joint Guidance on the Application of FERPA and HIPAA to
Student Health Records, November 2008

California Department of Education. Resources to Include
Immigrant Families

California Department of Education, LEA Immigration
Enforcement Policy Submission

California IT in Education., Student Data Privacy

CSBA District and County Office of Education Legal Services

U.S. Department of Education, Protecting Student Privacy

California Office of the Attorney General

California Department of Education

CSBA

Description
Nondiscrimination In District Programs And Activities

District Technology Plan

District Technology Plan

Communication With The Public

District And School Websites

District And School Websites

District And School Websites

District-Sponsored Social Media

District-Sponsored Social Media

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures
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1312.3-E(1)
1340
1340
1400

3250
3250
3260
3260
3290
3312
3515
3515
35153
3553
3553
3555
3555-E PDF(1)
3555-E(1)
3580
3580
4040
4040
4112.6
4117.7
4119.23
4158
4158
4212.6
4219.21
4219.23
4258
4258
4312.6

February 20, 2026

Uniform Complaint Procedures - 1

Access To District Records

Access To District Records

Relations Between Other Governmental Agencies And The
Schools

Transportation Fees

Transportation Fees

Fees And Charges

Fees And Charges

Gifts, Grants And Bequests

Contracts

Campus Security
Campus Security

District Police/Security Department

Free And Reduced Price Meals

Free And Reduced Price Meals

Nutrition Program Compliance

Nutrition Program Compliance

Nutrition Program Compliance

District Records
District Records

Employee Use Of Technology

Employee Use Of Technology

Personnel Files

Employment Status Reports

Unauthorized Release Of Confidential/Privileged Information

Employee Security

Employee Security

Personnel Files

Professional Standards

Unauthorized Release Of Confidential/Privileged Information

Employee Security

Employee Security

Personnel Files
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43177
431921
4319.23
4358
4358
5000
5020
5020
5021
5022
5022
5111
5111
5111.1
5111.1
5112.1
5112.1
5113.1
5113.1
5113.2
5113.2
5119
5121
5121
5123
5123
5123-E PDF(1)
5125.1
5125.1
5125.1-E PDF(1)
5125.2
5125.3
5126
5126

February 20, 2026

Employment Status Reports

Professional Standards

Unauthorized Release Of Confidential/Privileged Information

Employee Security

Employee Security

Concepts And Roles

Parent Rights And Responsibilities

Parent Rights And Responsibilities

Noncustodial Parents

Student And Family Privacy Rights

Student And Family Privacy Rights

Admission
Admission

District Residency

District Residency

Exemptions From Attendance

Exemptions From Attendance

Chronic Absence And Truancy

Chronic Absence And Truancy

Work Permits
Work Permits

Students Expelled From Other Districts

Grades/Evaluation Of Student Achievement

Grades/Evaluation Of Student Achievement

Promotion/Acceleration/Retention

Promotion/Acceleration/Retention

Promotion/Acceleration/Retention

Release Of Directory Information

Release Of Directory Information

Release Of Directory Information

Withholding Grades., Diploma Or Transcripts

Challenging Student Records

Awards For Achievement

Awards For Achievement

Page 166
Information/Discussion



5131.1
5131.1
51312
51312
5131.7
5131.7
5131.9
5138
5141.21
5141.21
5141.22
5141.22
5141.23
5141.23
5141.24
5141.26
514127
514127
51413
5141.3
514131
514131
514132
514133
5141.52
5141.52
5141.6
5141.6
5141.6-E PDF(1)
5142.1
5142.1
5144
5144
5144.1

February 20, 2026

Bus Conduct
Bus Conduct
Bullying
Bullying

Weapons And Dangerous Instruments

Weapons And Dangerous Instruments

Academic Honesty

Conlflict Resolution/Peer Mediation

Administering Medication And Monitoring Health Conditions

Administering Medication And Monitoring Health Conditions

Infectious Diseases

Infectious Diseases

Asthma Management

Asthma Management

Specialized Health Care Services

Tuberculosis Testing

Food Allergies/Special Dietary Needs

Food Allergies/Special Dietary Needs

Health Examinations

Health Examinations

Immunizations
Immunizations

Health Screening For School Entry

Head Lice

Suicide Prevention

Suicide Prevention

School Health Services

School Health Services

School Health Services

Identification And Reporting Of Missing Children

Identification And Reporting Of Missing Children

Discipline
Discipline

Suspension And Expulsion/Due Process
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5144.1
5144.2

5144.4
5144.4

5145.12

5145.12

5145.3

5145.3

5145.6

5145.6-E PDF(1)
5145.6-E PDF(2)
5145.7

5145.7

5146

5148

5148

5148.3

5148.3

6142.7

6142.7

6143

6143

61452

61452

6146.11

6146.11

61462

61462

6146.2-E PDF(1)
6158

6158

6159

6159

February 20, 2026

Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process (Students With
Disabilities)

Required Parental Attendance

Required Parental Attendance

Search And Seizure

Search And Seizure

Nondiscrimination/Harassment

Nondiscrimination/Harassment

Parent/Guardian Notifications

Parent/Guardian Notifications

Parent/Guardian Notifications

Sexual Harassment

Sexual Harassment

Married/Pregnant/Parenting Students

Child Care And Development

Child Care And Development

Preschool/Early Childhood Education

Preschool/Early Childhood Education

Physical Education And Activity

Physical Education And Activity

Courses Of Study
Courses Of Study

Athletic Competition

Athletic Competition

Alternative Credits Toward Graduation

Alternative Credits Toward Graduation

Certificate Of Proficiency/High School Equivalency

Certificate Of Proficiency/High School Equivalency

Certificate Of Proficiency/High School Equivalency

Independent Study

Independent Study

Individualized Education Program

Individualized Education Program
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6159.1
6159.1
6159.2

6159.2

6159.3
6159.3
6162.5
6162.51
6162.51
6162.8
6162.8
6163.4
6163.4
6164.2
6164.5
6164.5
6164.6
6164.6
6172.1
6172.1
6173
6173
6173-E PDF(1)
6173.1
6173.1
61732
6173.3
6175
6175
6178.1
9011
9012

February 20, 2026

Procedural Safeguards And Complaints For Special Education

Procedural Safeguards And Complaints For Special Education

Nonpublic, Nonsectarian School And Agency Services For Special
Education

Nonpublic. Nonsectarian School And Agency Services For Special
Education

Appointment Of Surrogate Parent For Special Education Students

Appointment Of Surrogate Parent For Special Education Students

Student Assessment

State Academic Achievement Tests

State Academic Achievement Tests

Research
Research

Student Use Of Technology

Student Use Of Technology

Guidance/Counseling Services

Student Success Teams

Student Success Teams

Identification And Education Under Section 504

Identification And Education Under Section 504

Concurrent Enrollment In College Classes

Concurrent Enrollment In College Classes

Education For Homeless Children

Education For Homeless Children

Education For Homeless Children

Education For Foster Youth

Education For Foster Youth

Education Of Children Of Military Families

Education For Juvenile Court School Students

Migrant Education Program

Migrant Education Program

Work-Based Learning

Disclosure Of Confidential/Privileged Information

Board Member Electronic Communications
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9321 Closed Session

9321-E(1) Closed Session
9321-EQ2) Closed Session
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PROPOSED

District Policy Manual
CSBA Policy Management Console

Policy 5125: Student Records Status: ADOPTED

Original Adopted Date: 03/01/2009 | Last Revised Date: 01/01/2026 | Last Reviewed Date:
01/01/2026

The Governing Board recognizes the importance of keeping accurate, comprehensive student records as
required by law. The Superintendent or designee shall establish administrative regulations governing the
identification, collection, retention, disclosure, and security of student records. These regulations shall
ensure the rights of authorized persons to have timely access to student records while maintaining the
confidentiality of student records in accordance with state and federal law.

The Superintendent or designee shall designate a certificated employee to serve as custodian of records with
responsibility for student records at the district level. At each school, the principal or a certificated employee
shall be designated as custodian of records for students enrolled at that school. The custodian of records shall
be responsible for implementing Board policy and administrative regulation regarding student records. (5
CCR 431)

If student records containing covered information which is not subject to the California Consumer Privacy
Act are under the control of the operator of a website, online service or application, or mobile application,
and the student's parent/guardian or the student, if 18 years of age or older, requests deletion of such records,
the Superintendent or designee shall provide documentation to the operator that the student has not been
enrolled in the district for at least 60 days. (Business and Professions Code 22584)

All appropriate personnel shall receive training regarding district policies and procedures for gathering and
handling sensitive student information, including which information should not be solicited.

The district shall not collect or solicit social security numbers or the last four digits of social security
numbers of students or their parents/guardians, unless otherwise required to do so by state or federal
law. (Education Code 49076.7)

The immigration or citizenship status of a student or a student's family member may only be collected and
disclosed in accordance with Board Policy/Administrative Regulation 1445 - Response to Immigration
Enforcement.

The district or any district employee shall not compile a list, registry, or database based on students' national
origin, ethnicity, or religious belief, practice, or affiliation, or disclose student information to federal
government authorities for the purpose of compiling such a list, registry, or database for purposes of
immigration enforcement. This prohibition does not apply to information that is aggregated and is not
personally identifiable. (Government Code 8310.3)

The Superintendent or designee shall develop protocols to comply with a court's restraining order that
prohibits a party from accessing specified records and information pertaining to a student. (Family Code
6323.5)

Student Records from Social Media
The Superintendent or designee may gather and maintain information from the social media of any district

student, provided that the district first notifies students and parents/guardians about the proposed program,
offers an opportunity for public comment at a regularly scheduled Board meeting, and gathers only
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information that directly pertains to school safety or student safety. (Education Code 49073.6)

Retention, Disclosure, and Security of Student Records

The Superintendent or designee shall ensure the confidentiality of student records as required by law and
shall establish processes and procedures to safeguard data against damage, loss, or theft, including damage,
loss, or theft which may be caused by the use of technology, including artificial intelligence and breaches to
the district's digital infrastructure, in the retention or disclosure of student records.

The Superintendent or designee shall ensure that employees receive information and training about
cybersecurity, including ways to protect student records from breaches to the district's digital infrastructure.

If the district experiences a cyberattack that impacts more than 500 students or personnel, the Superintendent
or designee shall report the cyberattack to the California Cybersecurity Integration Center. (Education Code
35266)

The Superintendent or designee may enter into a contract with a third party for the digital storage,
management, and retrieval of student records and/or to authorize a third party provider of digital software to
access, store, and use student records, provided that the contract meets the requirements of Education Code
49073.1 and other applicable state and federal laws
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CURRENT
Board Policy Manual

South San Francisco Unified School District

Policy 5125.1: Release Of Directory Information Status: ADOPTED

Original Adopted Date: 02/24/2016 | Last Reviewed Date: 02/24/2016

The Governing Board recognizes the importance of maintaining the confidentiality of directory information
and therefore authorizes the release of such information only in accordance with law, Board policy, and
administrative regulation.

The Superintendent or designee may release student directory information to representatives of the news
media or nonprofit organizations in accordance with Board policy and administrative regulation.

The Superintendent or designee may limit or deny the release of specific categories of directory information
to any public or private nonprofit organization based on his/her determination of the best interests of district
students. (Education Code 49073)

Colleges and prospective employers, including military recruiters, shall have access to directory information.
Military recruiters shall have access to a student's name, address, and telephone number, unless the
parent/guardian has specified that the information not be released in accordance with law and administrative
regulation. (20 USC 7908; 10 USC 503; Education Code 49603)

Under no circumstances shall directory information be disclosed to a private profit-making entity, except for
representatives of the news media and prospective employers, in accordance with Board policy. Private
schools and colleges may be given the names and addresses of 12th-grade students and students who are no
longer enrolled provided that they use this information only for purposes directly related to the institution's
academic or professional goals. (Education Code 49073)

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the
subject matter of the policy. ’

State Description

Ed. Code 234.7 Student protections relating to immigration and citizenship status
Ed. Code 48985 Notices to parents/guardians in language other than English

Ed. Code 49061 Definitions: directory information

Ed. Code 49063 Notification of parents/guardians of their rights

Ed. Code 49073 Release of directory information

Ed. Code 49073.2 Privacy of student and parent/guardian personal information;

minutes of board meeting

Ed. Code 49073.5 Directory information: military representatives; telephone numbers
Ed. Code 49603 On campus access to employers and military services
Federal Description
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10 USC 503
20 USC 1232¢
20 USC 7908

34 CFR 99.1-99.67
42 USC 11434a

Management Resources
CA Office of the Attorney General
Publication

U.S. Department of Education Publication

U.S. Department of Education Publication

Website

Website

Website
Website
Website

Cross References

Code
1100

1113
1113
1113-E(1)
1114
1114
1260
1340
1340
3515
3515
3580
3580

February 20, 2026

Military recruiter access to directory information

Family Educational Rights and Privacy Act (FERPA) of 1974

Armed forces recruiter access to students and student recruiting
information

Family Educational Rights and Privacy

McKinney-Vento Homeless Assistance Act; definitions

Description

Promoting a Safe and Secure Learning Environment for All:
Guidance and Model Policies to Assist California's TK-12 Schools
in Responding to Requests for Access and Information for
Immigration Enforcement Purposes, December 2025

Model Notice for Directory Information, March 2011

Dear Colleague Letter Regarding Military Recruiter Provisions of
ESEA. November 2016

California Department of Education. Resources to Include
Immigrant Families

California Department of Education, LEA Immigration
Enforcement Policy Submission

CSBA District and County Office of Education Legal Services

California Attorney General's Office

U.S. Department of Education, Office of the Chief Privacy Officer

Description
Communication With The Public

District And School Websites

District And School Websites

District And School Websites

District-Sponsored Social Media

District-Sponsored.Social Media

Educational Foundation

Access To District Records

Access To District Records

Campus Security

Campus Security
District Records

District Records
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4040
4040

4119.23

4135

421921
4219.23

4235

431921
4319.23

4335

5020

5020

5022

5022

5125

5125

5131.1

5131.1
5145.12
5145.12
51453

5145.3

5145.6
5145.6-E PDF(1)
5145.6-E PDF(2)
61642

6173

6173

6173-E PDF(1)
9324

February 20, 2026

Employee Use Of Technology

Employee Use Of Technology

Unauthorized Release Of Confidential/Privileged Information

Soliciting And Selling

Professional Standards

Unauthorized Release Of Confidential/Privileged Information

Soliciting And Selling

Professional Standards

Unauthorized Release Of Confidential/Privileged Information

Soliciting And Selling

Parent Rights And Responsibilities

Parent Rights And Responsibilities

Student And Family Privacy Rights

Student And Family Privacy Rights

Student Records
Student Records
Bus Conduct
Bus Conduct

Search And Seizure

Search And Seizure

Nondiscrimination/Harassment

Nondiscrimination/Harassment

Parent/Guardian Notifications

Parent/Guardian Notifications

Parent/Guardian Notifications

Guidance/Counseling Services

Education For Homeless Children

Education For Homeless Children

Education For Homeless Children

Minutes And Recordings
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PROPOSED

District Policy Manual
CSBA Policy Management Console

Policy 5125.1: Release Of Directory Information Status: ADOPTED

Original Adopted Date: 11/01/2001 | Last Revised Date: 01/01/2026 | Last Reviewed Date:
01/01/2026

The Governing Board recognizes the importance of maintaining the confidentiality of directory information
and therefore authorizes the release of such information, including to news media or nonprofit organizations,
in accordance with law, Board policy, and administrative regulation.

The Superintendent or designee may limit or deny the release of specific categories of directory information
to any public or private nonprofit organization based on a determination of the best interests of district
students. (Education Code 49073)

A student's directory information shall only be included in the minutes of the Board's meeting in accordance
with Board Bylaw 9324 - Minutes and Recordings.

Colleges and prospective employers, including military recruiters, shall have access to a student's name,
address, email address, and telephone number, unless the student's parent/guardian, or the student, if the
student is 18 years of age or older, has requested that such information not be released. (10 USC 503, 20
USC 7908)

Under no circumstances shall directory information be disclosed to a private profit-making entity, except for
representatives of the news media and employers, including prospective employers, in accordance with law,
Board policy, and administrative regulation. Private schools and colleges may be given the names and
addresses of 12th-grade students and students who are no longer enrolled, provided that they use this
information only for purposes directly related to the institution's academic or professional goals. (Education
Code 49073
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CURRENT
Board Policy Manual

South San Francisco Unified School District

Policy 5145.13: Response To Immigration Enforcement Status: ADOPTED

Original Adopted Date: 08/16/2018 | Last Reviewed Date: 08/16/2018

The Governing Board is committed to the success of all students and believes that every school site should
be a safe and welcoming place for all students and their families irrespective of their citizenship or
immigration status.

District staff shall not solicit or collect information or documents regarding the citizenship or immigration
status of students or their family members or provide assistance with immigration enforcement at district
schools, except as may be required by state and federal law. (Education Code 234.7)

No student shall be denied equal rights and opportunities nor be subjected to unlawful discrimination,
harassment, intimidation, or bullying in the district's programs and activities on the basis of his/her
immigration status. (Education Code 200, 220, 234.1)

The Superintendent or designee shall notify parents/guardians regarding their children's right to a free public
education regardless of immigration status or religious beliefs and their rights related to immigration
enforcement. (Education Code 234.7)

Consistent with requirements of the California Office of the Attorney General, the Superintendent or
designee shall develop procedures for addressing any requests by a law enforcement officer for access to
district records, school sites, or students for the purpose of immigration enforcement.

Teachers, school administrators, and other school staff shall receive training regarding immigration issues,
including information on responding to a request from an immigration officer to visit a school site or to have
access to a student.

The Superintendent or designee shall report to the Board in a timely manner any requests for information or
access to a school site by an officer or employee of a law enforcement agency for the purpose of enforcing
the immigration laws. Such notification shall be provided in a manner that ensures the confidentiality and
privacy of any potentially identifying information. (Education Code 234.7)
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