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Welcome to Mountain Way Elementary School 

Dear Mountain Way Families, 

I’m thrilled to serve as your Interim Principal for the 2025-2026 school year!  Having grown to love 
this community, I’m eager to build on the hope and promise we see in our students every day. 

My commitment to Mountain Way is rooted in: 

●​ Belonging: Ensuring every child feels safe, accepted, and valued through daily acts of 
kindness. 

●​ Equity: Giving every student what they need to succeed. Providing an inclusive education 
that empowers every learner to thrive. 

●​ Partnership: Working alongside our incredibly dedicated staff and wonderful families to 
champion our students as both learners and individuals. 

 I look forward to our continued partnership as we cultivate a school year filled with discovery, 
belonging, and growth for every one of our amazing students. 

With appreciation, 

Rhodora dela Cruz 

 

Mountain Way Elementary Mission and Vision 

Mission:  

MWE fosters a relationship-based, equitable, and inclusive community that provides a high standard 
of learning for all students. 
 
Vision:  

Our students will feel empowered to engage and thrive in lifelong learning as kind and responsible 
citizens. 

 

 

 

 

 

 

 



 
Mountain Way Elementary 

Bell Schedule 

 

Regular Bell Schedule 

8:45 AM First Bell - School Starts 

8:50 AM Second Bell (Tardy Bell) 

3:15 PM Student Dismissal 

 

 

Early Release Bell Schedule 

8:45 AM First Bell - School Starts 

8:50 AM Second Bell (Tardy Bell) 

2:01 PM Student Dismissal 

 

 

Half-Day Early Release Bell Schedule 

8:45 AM First Bell - School Starts 

8:50 AM Second Bell (Tardy Bell) 

12:00 PM Student Dismissal 

 

 

 



 
Mountain Way Elementary​

Faculty & Staff 

Interim Principal: 
Rhodora dela Cruz​ ​ ​ rdelacruz@gfalls.wednet.edu 
Office Staff:​
Suzanne Parish​ ​ ​ sparish@gfalls.wednet.edu  
Stacy Wills​ ​ ​ ​ swills@gfalls.wednet.edu ​ ​ ​  
 
Kindergarten Team 
Susan Burk​ ​ ​ ​ sburk@gfalls.wednet.edu ​
Jessica Dinwiddie​ ​ ​ jdinwiddie@gfalls.wednet.edu  
Sarah Frank​ ​ ​ ​ sfrank@gfalls.wednet.edu  ​
Meghan Galvin​ ​ ​ mgalvin@gfalls.wednet.edu  
Rachel Mackenzie​ ​ ​ rmackenzie@gfalls.wednet.edu  
Ashley Onulak​ ​ ​ adowdy@gfalls.wednet.edu​
Katelyn Richter​ ​ ​ krichter@gfalls.wednet.edu  ​ ​  
 
1st Grade Team 
Lisa Gibson​ ​ ​ ​ lgibson@gfalls.wednet.edu  
Lindsey Grabner​ ​ ​ lgrabner@gfalls.wednet.edu  
Mikayla Hitchcock​ ​ ​ mhitchcock@gfalls.wednet.edu 
Randi Nakamoto​ ​ ​ rgreen@gfalls.wednet.edu​
Christine Rodorigo​ ​ ​ crodorigo@gfalls.wednet.edu  
Emily Williams​ ​ ​ ewilliams@gfalls.wednet.edu  
Kim Traub ​ ​ ​ ​ ktraub@gfalls.wednet.edu  
 
2nd Grade Team 
Kelsea Archer                        ​     ​  karcher@gfalls.wednet.edu ​
Abigail Burk  ​​ ​ ​  aburk@gfalls.wednet.edu  
Ben Corey​ ​ ​ ​  bcorey@gfalls.wednet.edu 
Brianna Singh                         ​  ​  bkadem@gfalls.wednet.edu 
Cerise Steinbrech​ ​ ​  cwilliams@gfalls.wednet.edu 
Meghan Trudel​ ​ ​  mtrudel@gfalls.wednet.edu 
Erin Foldvik​ ​ ​ ​  efoldvik@gfalls.wednet.edu 
 
 
Reading Interventionist: Tresa Watson        twatson@gfalls.wednet.edu  
Music: Eric Diehl​ ​  ​ ​  ediehl@gfalls.wednet.edu 
PE: Tracey Morley                      ​ ​  tmorley@gfalls.wednet.edu ​
Math Specialist:  Christina Klepper ​​  cklepper@gfalls.wednet.edu 
STEAM:  Stacey Simmons​ ​ ​  ssimmons@gfalls.wednet.edu 
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Counselor:  Makenzie McLaughlin        ​ msmclaughlin@gfalls.wednet.edu ​
Student Support Advocate: Kathy Berndthart   kberndthart@gfalls.wednet.edu  
School Psychologist: Peggy Ruble ​ ​ pruble@gfalls.wednet.edu  
School Nurse: Sadie Hollingsworth ​​  shollingsworth@gfalls.wednet.edu 
Nurse Attendant: Courtney Pecor  ​ ​ cpecor@gfalls.wednet.edu   
ELL:  Gabe Campbell​  ​ ​ gcampbell@gfalls.wednet.edu 
Speech: Amber Glantz​ ​ ​ aglantz@gfalls.wednet.edu   
Speech: Jami Rover​ ​ ​              jrover@gfalls.wednet.edu  
Speech SLPA: Samantha Liddil ​              sliddil@gfalls.wednet.edu  
Speech SLPA: Brandon Yeung ​ ​  byeung@gfalls.wednet.edu  
Speech SLPA: Jami Rover   
Extended Resource: Trinity Beltran​​ tbeltran@gfalls.wednet.edu ​ ​   
PBS:  Joy Brown​ ​ ​ ​  jbrown@gfalls.wednet.edu  
Life Skills: Genevieve Matteson​ ​  gmatteson@gfalls.wednet.edu ​
Resource: Tammy Nichols​ ​ ​  tnichols@gfalls.wednet.edu   
Resource: Marleigh Olson​ ​ ​  molson@gfalls.wednet.edu  
Physical Therapist: Margaret Lupo  ​  mlupo@gfalls.wednet.edu ​  
OT Team: Kristin Laman ​ ​ ​  klaman@gfalls.wednet.edu  
OT Team: Elena Pinaroc​ ​              epinaroc@gfalls.wednet.edu  
 
Classified Staff: 
Paraeducators: 
Amy Alt​   Adriana Brambila​  Carmen Brambila​ Liz Douglas​    Jazmyn Espinoza 
Jodi Fagan​   Angel Groff​ ​  Lily Hensley​ ​ Penni Holmes​    Claire McNeil​
Karin Nesbitt​   Kendra Pierce​  Jessica Sanders​ Tammy Sawyer    Karrie Walton​
Janet Brown      Sarah Khorrami ​   Kaliyah Wilson (RBT)  
Desiree Melton   Danielle Tipke           Janet Yaretz              Miah Manibusan 
Jessica Brennis    Felicia Montes De Oca 
 
Custodian: Brian Head and Whitney Kristjanson 
Food Services Team: Donita Scott, Kelli Loth, Chelsea Baty 
​ ​ ​ ​
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Granite Falls School District Policy and Procedures 

The following items may contain only portions of actual Board Policy. Complete policies can be 
found on the district website at www.gfalls.wednet.edu. Policies listed below may be subject to 
change due to current School Board Policy review. 

Registration Information 

Age Requirement: 
All students who will be 5 years of age by August 31 are eligible to enroll in Kindergarten at Granite 
Falls School District.  First grade students must be six years old on or before August 31. For those 
students with birthdates between September 1 and October 15, Early Entrance may be permitted 
based on results of assessments and observations administered by the District.  For more information 
on Early Entrance to Kindergarten including eligibility, the application and assessment process, 
please contact Mountain Way Elementary or the curriculum department at 360.691.7717.  The 
District also offers a developmental and low-income eligible preschool for qualifying students. 

Granite Falls School District provides online enrollment for all NEW students and online 
annual registration updates for all current students. You can find a direct link by going to the 
District's website and selecting Skyward.  
 
To register your child for school: 
https://www2.nwrdc.wa-k12.net/scripts/cgiip.exe/WService=wgranits71/skyenroll.w 
 
Elementary School: 
✔​ Proof of immunization as required by state law (without proof of immunization at the time of 
registration, your child may not be able to attend class until the requirements are met). 
✔​ For children transferring from another School District, a withdrawal sheet or report card is 
helpful for placement 
✔​ Proof of residency, such as a phone or water bill, or lease agreement. 
 
Students who are homeless and eligible for McKinney-Vento Services may enroll in school 
immediately even if they do not have all listed records or documents. Contact the McKinney-Vento 
Liaison at 360-691-7717 for more information or assistance with enrolling a homeless student. 

 

Kindergarten Program:​
Mountain Way Elementary offers a free full-day Kindergarten Program.  During the spring, MWE hosts 
an event titled, “Kindergarten Round-Up” to welcome all incoming kindergarteners and their parents.  
This is an opportunity for children and parents to meet teachers, participate in activity centers and visit 
classrooms.  For more information please contact the school directly. 
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Mountain Way School Day: 
 
Our school day is between 8:45 AM and 3:15 PM Monday, Tuesday, Thursday and Friday.  Our 
Wednesday schedule is 8:45 a.m. to 2:01 PM.  
 
Here is the link to our district calendar for the 2025-2026 school year. 
https://www.gfalls.wednet.edu/our-district/calendar  
 
Attendance: 
Building good attendance habits is essential in the success of your child’s elementary school years 
and a skill that will transfer eventually into the workplace.  When school is in session avoid extended 
family trips and non-urgent medical appointments. We comply with the state law and the Becca 
Attendance Bill, meaning that we are required to file a petition with the courts for chronic 
absenteeism.  
 
Excusing an absence: If your child is sick please email the office and their teacher, or give us a call 
at (360) 691-7719. If your student is arriving late, please email the office and the teacher to help keep 
communication open. If your child arrives late, please walk them into the office to sign them in.  If at 
all possible, for future absences, please contact the office and your child’s teacher ahead of time, so 
future school work can be prepared.  
 
Student Pick up information: Students leaving school other than the default plan set up on 
pickuppatrol.net: You will need to change their option through the Pick-Up Patrol app at 
https://app.pickuppatrol.net/parents.  You may send a note with your student on the day of or call 
the office before 2:00pm. If staff is not sure how the child will go home, we will contact the parent.  
 
Parents may not pick up students directly from the bus or bus line at school due to safety concerns.   
The request for removing a student from the bus or bus line must be made in the office.  Office staff 
will call for the student to report to the office to meet the parent. 
 
Student Arrival and Dismissal: 
 
Arrival: Please do not drop off your student before 8:30. Shuttle (to MCE) students may catch the 
shuttle at 8:00 but there is no student supervision until 8:30.  
 
Please do not park your car in the fire lane as parking is not allowed there. If you wish to come into 
the building please park your car in the parking lot and come into the school. Students and parents are 
asked to use designated crosswalks and to be sure students do not walk in front of, behind, or 
between cars and buses in order to ensure their safety.  Students who are tardy will need to check in 
with the office to get a pass to class.  
 
Arrival: Arrival by vehicle will happen at the blacktop by the playground. The gate will open at 8:00 
AM and cars will enter the first gate by the field and line up left to right. For drop off the order 
doesn’t matter. For afternoon pick up the gates will open at 2:45. The first four lanes on the left are 
for kindergarten parents (and siblings).  
When car movement starts we will take one lane at a time and load/unload students.  For safety and 
efficiency, we ask that you stay in your car at all times. The playground is not open for siblings and 
other children at this time. If you have a matter to handle or questions to ask, you will need to drive 
around to the front of the school, park and enter through the front doors to the office.  
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Dismissal: Car pick up - Students will wait in lines under the covered area. As parents arrive, staff 
will verify their identity and direct them to the next available spot in the pickup zone. Once the 
vehicle is positioned, staff will direct the student to a color-coded 'dot' that aligns with their family’s 
car for a safe and orderly boarding. 

Dismissal: Walker & Gate Pickup Procedures: To ensure a safe and efficient hand-off, we utilize a 
"match-and-release" system. Please follow the designated zones below: 

1. Designated Waiting Areas 

●​ Parents (Outside the Fence): Please gather at the labeled cones corresponding to your child’s 
grade: Kindergarten/Siblings, 1st Grade, or 2nd Grade. 

●​ Students (Inside the Fence/Brick Wall): Students will wait in grade-level groups mirroring the 
parent lines.  

2. The Check-Out Process 

●​ Identification: Both parents and students should hold up their dismissal cards so names are 
clearly visible to staff. 

●​ Matching: Staff members will facilitate the "match" by identifying family members and their 
corresponding students. 

●​ Release: Once the match is confirmed, the student will hand their dismissal slip to the staff 
member and be released through the gate to their parent/family member. 

Parking lot safety (walking): Parents and students must use cross walks that are manned by staff 
patrol.  Please refrain from jay walking at all times. It is to keep everyone safe during a busy time.  
Students with bicycles must walk their bikes and normal walking procedures while on school grounds 
and they must secure their bike in the bike rack provided.  

 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

 
Code of Conduct  
The code of conduct outlines the school-wide principles that we follow at Mountain Way Elementary.   
 
Schoolwide Expectations: 

Mountain Way students follow Tiger CUBS schoolwide expectations. 
C- Cooperation 
U- Understanding 
B- Bravery 
S- Safety 
Students earn Tiger Tickets for showing CUBS behaviors.  Each teacher will establish 
classroom expectations, routines and procedures based on Positive Behavior Intervention 
Supports.  These will be sent home at the beginning of the school year. 
 

●​ Campus supervision begins at 8:30 am.  
●​ Students need to walk bicycles on school property.  
●​ Students are to walk on the right side of hallways, using a zero-voice level.  
●​ Students are expected to be on time for all classes and activities during the school day.  
●​ In the first month of school, children will be taught the School Wide Behavior Expectations 

that include: hallways, lunchroom, playground, bathrooms and the fire trail.  
 
Playground Rules:  

●​ Be safe at all times.  
●​ Walk to and from the playground. 
●​ Take turns for use of equipment and playing games.  
●​ Play by the rules of the game and allow everyone to play; no games are closed.  
●​ Dress appropriately for the weather. 
●​ Follow the direction of the recess supervisor. 
●​ Seek adult help if unable to resolve conflict on the playground. 
●​ No personal toy(s) or belongings at recess.  
●​ Umbrellas when it rains only. 

 
 
 
 
 
 

 



 
In the Lunchroom: 

●​ Walk in and out of the lunchroom. 
●​ Stay in your place in line. 
●​ Stay seated until dismissed by the supervisor, except to dump your tray. 
●​ Use good table manners. 
●​ Use an inside voice level 1. 
●​ Clean the area before leaving the lunchroom. 

 

On the Bus: 
●​ Students who ride the bus to and from school are expected to follow our Code of Conduct and 

school wide expectations for behavior. Student safety is our most important priority.  
 

 

 

Discipline 

At Mountain Way, we believe that a strong community is built on healthy relationships. This 
philosophy guides how we support our students every day: 

●​ Restorative Practices: We view every incident as a learning opportunity. We work directly 
with students to help them understand their experiences and grow from them. 

●​ Purposeful Consequences: When misbehavior occurs, we use consequences that are 
reasonable, related, and respectful. 

●​ Parent Partnership: We believe in open communication. We will always keep you informed 
about your child’s behavior by the end of the day and warmly invite you to be a partner in the 
discipline and growth process. 

 
Discipline Communication: 
We investigate all discipline issues and sometimes that takes time before we know exactly what 
happened in a given situation. Our first goal is to ensure that everyone is safe, safety is our priority. 
Our communication can be a phone call, a Remind message, email, letter or face-to-face. Please help 
us by refraining from speculation or forwarding rumors so we do not escalate a situation or cause 
students to be targeted unfairly.  
 
Discipline Process and Procedures: 
When student behavior interferes with their own or others’ ability to learn and interventions do not 
successfully redirect the behavior, disciplinary action will be taken.   This is also true for behaviors 
outside of the classroom setting that violate our Code of Conduct.   Serious disruptions to the 
educational process, actions that threaten the health and safety of others, and criminal actions will be 
dealt with immediately with serious consequences.  The nature of the consequence for any 
misbehavior will be dependent upon its frequency and/or severity and the presenting circumstances of 
the issue.   
 



 
 
Following a suspension, the student, their family, and the administration will meet for a re-entry 
conference. 
 
For more detailed Discipline Guidelines and Harassment, Intimidation and Bullying (HIB) please 
reference the district handbook.  
 
 
 
 
ADDITIONAL INFORMATION 
 
Personal Items/Technology:  
Please do not bring items to school that are distracting or disruptive to the learning environment. 
Examples of these items include toys, unsafe items, skateboards, scooters, rollerblades, personal 
athletic equipment (our school provides this), tablets, or other electronics.  
 
Cell Phones, Watches, Smart watches, and Other Like Devices, etc.: 

●​ These devices must be turned off during the school day, stored out of sight in your child(s) 
backpack, and none of the features accessed. 

●​ Mountain Way Elementary and the District are not responsible for lost, stolen, damaged, or 
misused devices. 

●​ Students who violate the policy will be subject to disciplinary action 
 
Toys & Personal Items 

●​ Leave toys at home: To avoid distractions, please do not bring personal toys to school. 
●​ Policy Enforcement: First Warning: The item must be placed in the student's backpack.  

Second Warning: The item will be held by the teacher for parent pick-up. 
●​ Umbrellas: For safety reasons, umbrellas may only be used while it is raining. 

Medications at School: 
●​ Medication doses should be given at home whenever possible. 
●​ All prescription medications to be administered at school require parent/guardian permission 

and a licensed healthcare provider’s order and signature. 
●​ Medications will only be given through our nurse’s office, not by a classroom teacher or other 

staff member. 
●​ Please contact our School Nurse if you need additional guidance.  

 
Life-Threatening Condition: 
In 2002, the Washington State Legislature passed a new law that requires an emergency action plan to 
be in place as a requirement for your child to attend school if he/she has a life-threatening condition. 
If your child has a life-threatening condition, the school must have a health care provider’s order(s) 
for medication and/or treatment, necessary medications and supplies, and an emergency plan that will 
assist school personnel on how to help your child in the event of an incident.  
 
For more detailed Health Plan/Medical Information please reference the district handbook.  
 
 

 



 
 
 
Field Trips: 
Learning experiences may require travel during the school year. Student field trips are supervised. All 
school and transportation rules apply throughout the entire field trip. Students are required to have a 
signed parent/guardian permission slip to participate/attend field trips. Volunteers and chaperones 
must have a current Washington State Background Check on file. Please pick up a volunteer packet in 
advance as this does take time to process.  
 
Yearbooks: 
Students can purchase a Mountain Way Elementary yearbook through our MWE Parent Boosters.  
They will send flyers home once ordering has been opened for the school year.  
 
New Visitor Management System for School Safety 
The safety and security of our students and staff are always our highest priority. Beginning this 
school year, all Granite Falls schools will be using a Safe Visitor Badging System (also called a 
Visitor Management System) to enhance campus security. 
This system allows us to know exactly who is in our buildings at any time, while streamlining the 
check-in process for parents, guardians, volunteers, and guests. Here’s how it works: 

●​ Check-In: Visitors will check in at a tablet in the front office. 
●​ ID Scan: A government-issued ID (such as a valid driver’s license) will be scanned. 
●​ Instant Screening: The system will instantly screen the visitor’s information against national 

databases (such as the sex offender registry). 
●​ Badge Issuance: If cleared, the system will print a temporary adhesive badge with the 

visitor’s name, photo, date, and purpose of visit. 
●​ Real-Time Monitoring: Office staff will have an up-to-the-minute log of all visitors on 

campus. 
Key Benefits for Our Schools: 

●​ Stronger campus security by preventing unauthorized access. 
●​ Real-time visibility of who is on-site. 
●​ Faster, easier check-in for parents/guardians, volunteers, and vendors. 
●​ Accurate digital records to assist with emergency response and accountability. 

We ask that all visitors bring a government-issued ID when entering any school building. Our goal is 
to make the check-in process smooth and efficient while maintaining a safe and welcoming 
environment for our students. 

Thank you for partnering with us to keep our schools safe. 

 
 

 



 
 
Volunteering:   
Families of Mountain Way students are welcome and encouraged to volunteer at our school. To 
become a volunteer, it is a district requirement to complete a Volunteer Application form, which can 
be obtained from the Secretary or online.  This application is good for two years.  For security 
reasons, we do require that all volunteers and visitors sign in using the Safe Visitor Badging System 
in the office when they arrive and wear a name badge for identification. Please sign out when you 
leave the school.   

To help us keep our focus on the students and ensure a productive learning environment, we kindly 
ask that volunteers do not bring siblings or other children during their scheduled time. If we have a 
special event or celebration where family is invited, we will be sure to let you know. 

 

Volunteer Code of Conduct and Confidentiality 

●​ Respect the child’s right to privacy. As a guest in the lives of children and their families, 
confidentiality is expected at all times.  

●​ Volunteers should not discuss other student issues regarding behavior or academics in or 
outside of school. 

●​ No alcohol, controlled substances or tobacco will be consumed or used on school grounds or 
when attending school outings with students.  

●​ Volunteers may act immediately on judgments of student safety. 
●​ Volunteers are encouraged to ask for direction, clarification or assistance from staff.  
●​ Volunteers should wait until class time is over to discuss concerns about their child/program. 
●​ Volunteers in the building during school time should refrain from conversing with each other 

in a way that might disrupt classroom activity.   
 
If you would like to be on our Parent Patrol Squad to help supervise on the playground or campus 
during recess, before school or after school, please contact the front office.  

School Communication: 
The following methods give our parents updated information about classroom activities, curriculum 
and special events: 

●​ The principal’s newsletter; it is sent home monthly by the principal. It provides details of 
upcoming events and programs. The newsletter items are brief. The goal is to provide an 
update of school events and information. 

●​ Principal’s Blackboard Messages via text, email, or voicemail message. 
●​ Teacher messages via Remind App, emails, and/or phone calls 
●​ District website https://www.gfalls.wednet.edu/ 
●​ Mountain Way Elementary Facebook  
●​ Mountain Way Booster Club Facebook 
●​ Mountain Way Reader Board 

If you have any questions or concerns, please reach out to your child’s teacher, our Mountain Way 
office and/or our building administrators. 

 



 
Our Schools Protect Students from Harassment, Intimidation, and Bullying (HIB) 
Schools are meant to be safe and inclusive environments where all students are protected from 
Harassment, Intimidation, and Bullying (HIB), including in the classroom, on the school bus, in 
school sports, and during other school activities. This section defines HIB, explains what to do when 
you see or experience it, and our school’s process for responding to it.  
 
What is HIB? 
HIB is any intentional electronic, written, verbal, or physical act of a student that: 
●​ Physically harms another student or damages their property; 
●​ Has the effect of greatly interfering with another student’s education; or, 
●​ Is so severe, persistent, or significant that it creates an intimidating or threatening education 
environment for other students. 
 
HIB generally involves an observed or perceived power imbalance and is repeated multiple times or 
is highly likely to be repeated. HIB is not allowed, by law, in our schools. 
 
How can I make a report or complaint about HIB? 
Talk to any school staff member (consider starting with whoever you are most comfortable with).  

Safety Tip Reporting 
https://www.gfalls.wednet.edu/welcome-to-food-and-nutrition-services-clone-clone/safety-tip-reporti
ng 

Formal Report Form 
https://resources.finalsite.net/images/v1749637302/gfallswednetedu/thabuxwhdfoearo8zp2p/3207f1-s
tudentformalreportform.pdf 
Reports about HIB can be made in writing or verbally. Your report can be made anonymously, if you 
are uncomfortable revealing your identity, or confidentially if you prefer it not be shared with other 
students involved with the report. No disciplinary action will be taken against another student based 
solely on an anonymous or confidential report. 

If a staff member is notified of, observes, overhears, or otherwise witnesses HIB, they must take 
prompt and appropriate action to stop the HIB behavior and to prevent it from happening again. Our 
district also has a HIB Compliance Officer- Rachel Quarterman, Executive Director of Student 
Services 205 N Alder Ave, Granite Falls, WA 98252, rquarterman@gfalls.wednet.edu 360-691-7717 
that supports prevention and response to HIB. 
 
What happens after I make a report about HIB? 
If you report HIB, school staff must attempt to resolve the concerns. If the concerns are resolved, 
then no further action may be necessary. However, if you feel that you or someone you know is the 
victim of unresolved, severe, or persistent HIB that requires further investigation and action, then you 
should request an official HIB investigation. 
Also, the school must take actions to ensure that those who report HIB don’t experience retaliation.  
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What is the investigation process? 
When you report a complaint, the HIB Compliance Officer or staff member leading the investigation 
must notify the families of the students involved with the complaint and must make sure a prompt 
and thorough investigation takes place. The investigation must be completed within 5 school days, 
unless you agree on a different timeline. If your complaint involves circumstances that require a 
longer investigation, the district will notify you with the anticipated date for their response. 
 
When the investigation is complete, the HIB Compliance Officer or the staff member leading the 
investigation must provide you with the outcomes of the investigation within 2 school days. This 
response should include:  
●​ A summary of the results of the investigation  
●​ A determination of whether the HIB is substantiated  
●​ Any corrective measures or remedies needed  
●​ Clear information about how you can appeal the decision  
 
What are the next steps if I disagree with the outcome? 
For the student designated as the “targeted student” in a complaint: 
If you do not agree with the school district’s decision, you may appeal the decision and include any 
additional information regarding the complaint to the superintendent, or the person assigned to lead 
the appeal, and then to the school board. 
 
For the student designated as the “aggressor” in a complaint: 
A student found to be an “aggressor” in a HIB complaint may not appeal the decision of a HIB 
investigation. They can, however, appeal corrective actions that result from the findings of the HIB 
investigation.  
 
For more information about the HIB complaint process, including important timelines, please see the 
district’s website at https://www.gfalls.wednet.edu/Page/236 or the district’s HIB Policy #3207and 
Procedure #3207P. 

Our School Stands Against Discrimination 
Discrimination can happen when someone is treated differently or unfairly because they are part of a 
protected class, including their race, color, national origin, sex, gender identity, gender expression, 
sexual orientation, religion, creed, disability, use of a service animal, or veteran or military status.  
 
What is discriminatory harassment? 
Discriminatory harassment can include teasing and name-calling; graphic and written statements; or 
other conduct that may be physically threatening, harmful, or humiliating. Discriminatory harassment 
happens when the conduct is based on a student’s protected class and is serious enough to create a 
hostile environment. A hostile environment is created when conduct is so severe, pervasive, or 
persistent that it limits a student’s ability to participate in, or benefit from, the school’s services, 
activities, or opportunities. 
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To review the district’s Nondiscrimination Policy #3210 and Procedure #3210P or visit 
https://go.boarddocs.com/wa/gfalls/Board.nsf/Public 
 
What is sexual harassment? 
Sexual harassment is any unwelcome conduct or communication that is sexual in nature and 
substantially interferes with a student's educational performance or creates an intimidating or hostile 
environment. Sexual harassment can also occur when a student is led to believe they must submit to 
unwelcome sexual conduct or communication to gain something in return, such as a grade or a place 
on a sports team. 
 
Examples of sexual harassment can include pressuring a person for sexual actions or favors; 
unwelcome touching of a sexual nature; graphic or written statements of a sexual nature; distributing 
sexually explicit texts, e-mails, or pictures; making sexual jokes, rumors, or suggestive remarks; and 
physical violence, including rape and sexual assault. 
 
Our schools do not discriminate based on sex and prohibit sex discrimination in all of our education 
programs and employment, as required by Title IX and state law. 
 
To review the district’s Sexual Harassment Policy #3205 and Procedure #3205P or visit 
https://go.boarddocs.com/wa/gfalls/Board.nsf/Public 
 
What should my school do about discriminatory and sexual harassment? 
When a school becomes aware of possible discriminatory or sexual harassment, it must investigate 
and stop the harassment. The school must address any effects the harassment had on the student at 
school, including eliminating the hostile environment, and make sure that the harassment does not 
happen again. 
 
What can I do if I’m concerned about discrimination or harassment? 
Talk to a Coordinator or submit a written complaint. You may contact the following school 
district staff members to report your concerns, ask questions, or learn more about how to resolve your 
concerns. 
 
Concerns about discrimination:  
Civil Rights Coordinator: Emily Moore, Executive Director of Teaching and Learning 
205 N Alder Ave, Granite Falls, WA 98252, emoore@gfalls.wednet.edu 360-283-4507 
 
Concerns about sex discrimination, including sexual harassment:  
Title IX Coordinator:  Jennifer Harmon, Director of Human Resources 
205 N Alder Ave. Granite Falls, WA 98252 jharmon@gfalls.wednet.edu 360-283-4309 
 
Concerns about disability discrimination:  
Section 504 Coordinator: Rachel Quarterman, Executive Director of Student Services 
205 N Alder Ave. Granite Falls, WA 98282, rquarterman@gfalls.wednet.edu 
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Concerns about discrimination based on gender identity:  
Gender-Inclusive Schools Coordinator: Emily Moore, Executive Director of Teaching and 
Learning 205 N Alder Ave, Granite Falls, WA 98252, emoore@gfalls.wednet.edu 360-283-4507 
 
To submit a written complaint, describe the conduct or incident that may be discriminatory and 
send it by mail, fax, email, or hand delivery to the school principal, district superintendent, or civil 
rights coordinator. Submit the complaint as soon as possible for a prompt investigation, and within 
one year of the conduct or incident.  
 
What happens after I file a discrimination complaint? 
The Civil Rights Coordinator will give you a copy of the school district’s discrimination complaint 
procedure. The Civil Rights Coordinator must make sure a prompt and thorough investigation takes 
place. The investigation must be completed within 30 calendar days unless you agree to a different 
timeline. If your complaint involves exceptional circumstances that require a longer investigation, the 
Civil Rights Coordinator will notify you in writing with the anticipated date for their response. 
 
When the investigation is complete, the school district superintendent or the staff member leading the 
investigation will send you a written response. This response will include:  
●​ A summary of the results of the investigation  
●​ A determination of whether the school district failed to comply with civil rights laws  
●​ Any corrective measures or remedies needed  
●​ Notice about how you can appeal the decision 
 
What are the next steps if I disagree with the outcome? 
If you do not agree with the outcome of your complaint, you may appeal the decision to Granite Falls 
School Board of Directors and then to the Office of Superintendent of Public Instruction (OSPI). 
More information about this process, including important timelines, is included in the district’s 
Nondiscrimination Procedure #3210P and Sexual Harassment Procedure #3205P 
 
I already submitted an HIB complaint – what will my school do? 

Harassment, intimidation, or bullying (HIB) can also be discrimination if it's related to a protected 
class. If you give your school a written report of HIB that involves discrimination or sexual 
harassment, your school will notify the Civil Rights Coordinator. The school district will investigate 
the complaint using both the Nondiscrimination Procedure #3210P and the HIB Procedure #3207P to 
fully resolve your complaint. 

Who else can help with HIB or Discrimination Concerns? 
Office of Superintendent of Public Instruction (OSPI) 
All reports must start locally at the school or district level. However, OSPI can assist students, 
families, communities, and school staff with questions about state law, the HIB complaint process, 
and the discrimination and sexual harassment complaint processes. 
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OSPI School Safety Center (For questions about harassment, intimidation, and bullying) 

●​ Website: ospi.k12.wa.us/student-success/health-safety/school-safety-center  
●​ Email: schoolsafety@k12.wa.us 
●​ Phone: 360-725-6068 

 
OSPI Equity and Civil Rights Office (For questions about discrimination and sexual harassment) 

●​ Website: ospi.k12.wa.us/policy-funding/equity-and-civil-rights  
●​ Email: equity@k12.wa.us 
●​ Phone: 360-725-6162 

 
 
Washington State Governor’s Office of the Education Ombuds (OEO) 
The Washington State Governor’s Office of the Education Ombuds works with families, 
communities, and schools to address problems together so every student can fully participate and 
thrive in Washington’s K-12 public schools. OEO provides informal conflict resolution tools, 
coaching, facilitation, and training about family, community engagement, and systems advocacy.  

●​ Website: www.oeo.wa.gov  
●​ Email: oeoinfo@gov.wa.gov  
●​ Phone: 1-866-297-2597 

 
U.S. Department of Education, Office for Civil Rights (OCR) 
The U.S. Department of Education, Office for Civil Rights (OCR) enforces federal nondiscrimination 
laws in public schools, including those that prohibit discrimination based on sex, race, color, national 
origin, disability, and age. OCR also has a discrimination complaint process. 

●​ Website: https://www2.ed.gov/about/offices/list/ocr/index.html  
●​ Email: ocr@ed.gov  
●​ Phone: 800-421-3481 

Our School is Gender-Inclusive 
In Washington, all students have the right to be treated consistent with their gender identity at school. 
Our school will: 

●​ Address students by their requested name and pronouns, with or without a legal name change 
●​ Change a student’s gender designation and have their gender accurately reflected in school 

records 
●​ Allow students to use restrooms and locker rooms that align with their gender identity 
●​ Allow students to participate in sports, physical education courses, field trips, and overnight 

trips in accordance with their gender identity 
●​ Keep health and education information confidential and private 
●​ Allow students to wear clothing that reflects their gender identity and apply dress codes 

without regard to a student’s gender or perceived gender 
●​ Protect students from teasing, bullying, or harassment based on their gender or gender identity 

 
To review the district’s Gender-Inclusive Schools Policy #3211 and Procedure #3211P, visit 
https://go.boarddocs.com/wa/gfalls/Board.nsf/Public. If you have questions or concerns, please 
contact the Gender-Inclusive Schools Coordinator:  
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Emily Moore, Executive Director of Teaching and Learning, Gender-Inclusive Schools Coordinator 
205 N Alder Ave. Granite Falls, WA 98252 
emoore@gfalls.wednet.edu 
360-691-77174 
 
For concerns about discrimination or discriminatory harassment based on gender identity or gender 
expression, please see the information for Board Policy #3211 on the following webpage: 
https://go.boarddocs.com/wa/gfalls/Board.nsf/Public 
__ 
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