
TIMBERLANE REGIONAL SCHOOL BOARD 
ATKINSON, DANVILLE, PLAISTOW, SANDOWN   

 

THURSDAY, OCTOBER 18, 2012 
 

Regular Meeting  -  7:30 PM 

 

Dr. Earl Metzler, II, Superintendent 
Winfried Feneberg, Asst. Superintendent 

SAU Office Plaistow, New Hampshire 
 

Robert Collins, Chair 
Lori Aubrey, Vice Chair 
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AGENDA 
1. Call to Order – Chair 

2. Roll Call – Clerk 

3. Pledge of Allegiance 

4. Approval of Minutes 

a. September 20, 2012 (public and nonpublic) 

b. October 4, 2012 (public) 

c. October 11, 2012 (joint meeting) 

5. Delegations or Individuals 

6. Current Business 

a. Puerto Rico Trip Request – ACTION REQUIRED (10 minutes) 

b. Common Core Update – ACTION (20 minutes) 

c. School Board Goals – ACTION REQUIRED (15 minutes) 

d. Policies – ACTION REQUIRED (5 minutes) 

e. NHSBA Resolutions – INFORMATIONAL (10 minutes) 

7. Administrator’s Report 
a. Update on School Activities – INFORMATIONAL  

8. Personnel Report 

9. Committee Report/Reports of the School Board 

10. Correspondence Folder 

11. Vendor and Payroll Registers 

12. Other Business 

a. Non-public (if needed)  

13. Future Dates 

DATE MEETING TYPE LOCATION TIME 
October 24 SAU Board Meeting (work session) SAU 7:00 pm 
November 1 Regular School Board Meeting SAU 7:30 pm 
November 14 SAU Board Meeting (public hearing) SAU 7:00 pm 
November 15 Regular School Board Meeting Danville 7:30 pm 
December 6 Regular School Board Meeting SAU  7:30 pm 
December 20 Regular School Board Meeting SAU 7:30 pm 
January 3 Regular School Board Meeting SAU 7:30 pm 
January 8 Deadline for Citizen’s Petition SAU 4:00 pm 
January 10 Public Hearing on Budget PAC 7:00 pm 
January 17 Regular School Board Meeting SAU 7:30 pm 

 



ADMINISTRATOR’S REPORT 
 

To: Timberlane Regional School Board Members 
From: Dr. Earl Metzler, Superintendent of Schools 
Date: October 12, 2012  
Re: Administrator’s Report for October 18, 2012 School Board Meeting 

 

REGULAR MEETING AGENDA 
1-,3.  OPEN MEETING 
Self-explanatory. 
 

4. APPROVAL OF MINUTES 
Three sets: September 20, 2012 public & nonpublic, October 4, 2012 public 
5. DELEGATION OR INDIVIDUALS  
 

6.    CURRENT BUSINESS 
 

a. Montreal Trip Request – 10 minutes 
Amy O’Leary to request permission to offer field trip to Puerto Rico in the spring.  Requesting 
permission to take students on overnight trip pursuant to policy IJOA. ACTION  

b. Common Core Update – 20 minutes 
Dr. Metzler to present workshop schedule on Common Core and Assessments for board approval. 
ACTION 

c. School Board Goals – 15 minutes 
Chairman Collins to discuss school board goals, specifically Section 5 – Retreat. ACTION 

d. Policies – 5 minutes 
Michael Mascola to present two policies for second reading and adoption. KFB – Assaults on School 
Property and JRS – Student Education Records and Information.  See policy BGB.  ACTION 

e. NHSBA Proposed 2013 Resolutions – 10 minutes 
Board to finalize any proposed additions to resolutions from NHSBA.  ACTION 

7-9.  REPORTS 
7. Administrator’s Report – Dr. Metzler to present 

a. Update on happenings and activities with each of the district schools 
8. Personnel Report – Mr. Metzler to present (if needed) 
9. Committee Reports and Reports of the School Board  

 

10. CORRESPONDENCE 
 

11. VENDOR AND PAYROLL REGISTERS 
 

12. OTHER BUSINESS 
Non-public (if needed) 
 

13. FUTURE DATES 



UPCOMING REGULAR MEETING AGENDAS 
This information is provided for informational purposes only. Agenda items are subject to change.   

The official agenda will be distributed one week prior to its scheduled meeting.   
 

November 1, 2012 

Policies First Reading 

Assessment Tentative 

Public Hearing on Donation 
Atkinson Academy shade structure 
$8,500 & $6,000 Pollard PTA 

Family/School/Community Engagement 
Proposal 

 

Budget Update  

  

 
 

November 15, 2012 – on location at Danville Elementary 

Policies Second Reading 

Common Core Standards Tentative 

Standards-Based Report Card Update Following end of 1st quarter 

Present awards for Education Week 
Contest 

Dr. Metzler  

Department Report Danville Elementary (hold/TBD) 

Budget Update  

 

December 6, 2012 

Policies First Reading 

Budget/Warrant Update  

  

 
Back-Burner List 

Committee Self-Evaluations 

Standards-based Report Card 

 

 

Waiting on online evaluation/results 

11/15, 2/7, 4/18, & 6/20 
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SCHOOL BOARD GOALS 
2012-2013 

 
 

T h e  M I S S I O N  o f  t h e  T i m b e r l a n e  R e g i o n a l  S c h o o l  D i s t r i c t  i s  t o  e n g a g e  a l l  s t u d e n t s  i n  c h a l l e n g i n g  
a n d  r e l e v a n t  l e a r n i n g  o p p o r t u n i t i e s ,  e m p h a s i z i n g  h i g h  a s p i r a t i o n s  a n d  p e r s o n a l  g r o w t h .  

 

 

1 Standards & Assessment Understanding 

   
1.1   Standards and/or instruction are to be presented to the Board at least once every calendar 

month for at least 20 minutes beginning September 2012. 

1.2   Assessments are to be presented to the Board at least once every calendar month for at 
least 20 minutes beginning September 2012. 

2 Community Involvement and Engagement 

 

2.1   The Board will form at least one citizens committee in the next 12 months for advisory 
purposes. 

2.2   The Board will work with the Superintendent and other appropriate stakeholders to 
examine the district's current family, school, and community engagement practices. 
(Completion date: February 2013) 

2.3   After completion of goals item 2.2, the Board will work with the Superintendent and other 
appropriate stakeholders to develop a plan to integrate family, school, and community 
engagement into the district wide strategy for student success.  (Completion date:  May 
2013) 

3 Capital Improvement Plan 
 

3.1   The Board will review, adjust and implement the Capital Improvement Plan in the next six 
months. 

4 Public Relations 

 

4.1   The Board will work with appropriate stakeholders to create and implement a 
"Communication Plan" for the District in the next six months. 

4.2   The Board will work with appropriate stakeholders to publish a "District Report Card" in 
the next three months. 

4.3   The Board will work with appropriate stakeholders in the consideration of using a public 
relations firm. 

4.4   The board will encourage administrators in the district to be proactive regarding 
information for parents, such as email alerts, and avoid saying, “It’s on the website.” 

5 Retreat 

 

5.1   The Board and Superintendent will attend a retreat by the end of January 2013 for the 
purposes of general discussion regarding improvement of our School District. 

 
 

Robert Collins, Chair 
Lori Aubrey, Vice Chair 

Timberlane Regional School Board 
Adopted September 20, 2012 



TIMBERLANE POLICY COMMITTEE 

1 | P a g e  
 

S E C O N D  R E A D I N G / A D O P T I O N  
 

1. KFB – Assaults on School Property 

a. Last updated in 1998 

b. No language updates required 

c. Recommend affirming 

2. JRA – Student Education Records and Information 

a. Last updated in 1991 

b. New language required by FERPA laws (Family Educational Rights and 
Privacy Act) 

c. Language drafted by district counsel in accordance with federal law 

d. A procedure to this policy will be approved by the Policy Committee once 
the policy is adopted by the Board 

 



 
Timberlane Regional School District 
 

 
     Policy Code:          KFB 

 
Adopted:          10-13-98 
Re-affirmed:  
 

 
     Page 1 of 1 
 

 

CURRENTLY UNDER REVIEW BY THE TIMBERLANE REGIONAL SCHOOL BOARD 
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ASSAULTS ON SCHOOL PROPERTY 
 
It is the policy of the Board of Education to encourage the prosecution of any person who 
commits assault, battery, or assault and battery upon the person of a school employee or 
student or threatens and places an employee or student of the public schools in immediate 
fear of bodily harm while the employee or student is in the performance of his duties as a 
school or student. 
 
“School employee” is hereby defined to include any duly appointed person or employee of a 
firm contracting with a school system for any purpose, including personnel not directly 
related to the teaching process and including School Board members during School Board 
meetings. 
 
Statutory Reference: 
RSA 571-C:2 

 
 

 



 
Timberlane Regional School District 
 

 
     Policy Code:          JRA 

 
Adopted:     06-06-91 
Revised: 
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NOTE:  This sample reflects changes made to the FERPA regulations through 2011.  All 
notes should be deleted before the policy is adopted. 
 

STUDENT EDUCATION RECORDS AND INFORMATION 
 
The Timberlane Regional School District shall comply with the Family Educational Rights and 
Privacy Act (“FERPA”) and all other federal and state laws and regulations concerning 
confidentiality and maintenance of student records and information.   
  
NOTE:  Drummond Woodsum generally recommends that school districts restrict 
directory information to the categories listed in Paragraph A.  Schools may adopt a 
shorter listing of categories of information.  FERPA regulations include the following 
additional categories that may be included at their discretion (but we recommend 
discussing this with legal counsel first): student address, telephone listing, e-mail 
address, photograph, date and place of birth, major field of study, grade level, most 
recent educational agency or institution attended, and student ID number or other 
unique identifier other than a Social Security number (but only if the identifier cannot 
be used to gain access directly to education records without one or more factors such 
as a password). 
 
A. Directory Information 

 
The Timberlane Regional School District designates the following student information as 
directory information: name, participation and grade level of students in recognized activities 
and sports, height and weight of student athletes, dates of attendance in the school district, 
honors and awards received, and photographs and videos of student participation in school 
activities open to the public.   The Timberlane Regional School District may disclose directory 
information if it has provided notice to parents (and eligible students) and has not received 
timely written notice refusing permission to designate such information as directory 
information.  
 
NOTE:  The FERPA regulations were revised in late 2011 to permit school districts to 
limit the disclosure of directory information to specific parties or for specific purposes, 
or both.  This may be something that local Boards want to consider.  We suggest 
consulting with legal counsel about appropriate language.  In addition, school districts 
should keep in mind that the federal Protection of Pupil Rights Act limits the collection 
and disclosure of student information for most commercial purposes, and Boards 
should have a policy that addresses this (ILD – Student Surveys and Marketing 
Information).  Let us know if you need a sample. 
 
B.  Military Recruiters/Higher Education Access to Information 

 



 
Timberlane Regional School District 
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Under federal law, military recruiters and institutions of higher education are entitled to 
receive the names, addresses and telephone numbers of secondary students and the 
Timberlane Regional School District must comply with any such request, provided that 
parents have been notified that they and secondary school students have the right to request 
that this information not be released without their prior written consent. 
 
C.   Health or Safety Emergencies 

 
In accordance with federal regulations, the School District may disclose education records in 
a health or safety emergency without prior written consent to any person whose knowledge 
of the information is necessary to protect the health or safety of the student or other 
individuals. 
 
D.  Transfer of Student Records 

 
The Timberlane Regional School District sends student education records to a school, school 
system, or institution of postsecondary education where the student seeks or intends to enroll, 
or where the student is already enrolled, if the school, school system, or institution or 
postsecondary education has requested the records, so long as the disclosure is for purposes 
related to the student’s enrollment or transfer.  Such records include, but are not limited to, 
grades and report cards, disciplinary records, attendance records, special education records 
and health records. 
 
NOTE: Local Boards that want to be able to disclose student education records to school 
resource officers or their local police district should include the following paragraph in 
this policy.  We also recommend that local Boards adopt a policy on relationships with 
law enforcement or, if the school unit has SROs, a policy on relationships with SROs and 
law enforcement. 
 
E. Designation of Law Enforcement Unit 
 
The Board hereby designates [choose one of the following options: its School Resource 
Officer(s) OR Timberlane Regional Police Department] as the Timberlane Regional School 
District’s law enforcement unit. 
  
F. Administrative Procedures and Notices 
 
The Superintendent is responsible for developing and implementing any administrative 
procedures and parent notices necessary to comply with the applicable laws and regulations 
concerning student education records and information.  Notices shall be distributed annually 
to parents and eligible students concerning their rights under these laws and regulations.   A 
copy of this policy shall be posted in each school. 
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Legal Reference: 20 U.S.C. § 1232g; 34 C.F.R. Part 99, as amended 
 20 U.S.C. § 7908 
 RSA 189:1-e, 193-D:8, 194:31-a 
 N.H. Code of Administrative Rules Ed 1119 
 
Cross Reference:  JRA-E – Annual Notice of Student Education Records and Information Rights 
 JRA-R – Student Education Records and Information Administrative Procedure 

ILD – Student Surveys and Marketing Information 
EHB – Records Retention Policy  

STUDENT RECORDS 

The School Board is intent upon maintaining an adequate individual student record system 
designed to benefit the education of every student and to assist school staff in this process. 
 
It is the responsibility of school personnel to collect and maintain data to assure such 
benefit and data required by statute and/or State Department regulations.  This data shall 
be presented in a format which meets the needs of the student.  Emphasis is placed upon 
accuracy in reporting. 
 
Where the parents of a student are separated or divorced, or for some other reason the 
student is not in the joint custody of both of his parents, information concerning the 
student shall be disclosed to both natural parents or persons having legal custody of the 
student, and to a person having written authority from the legal custodian of the student. 
 
Student records are to be kept in the custody of the principal of the school the child attends 
and may not be transferred outside the district without written permission of the parent in 
accordance with state and federal laws. 
 
An eligible student and his/her parent, or either one, as applicable, shall have access to the 
student record, and may have copies of any information in the record payment of a 
reasonable fee.  Authorized school personnel shall have access the student records.  Except 
for Directory Information released in accordance with state guidelines, no information in a 
student record shall be disseminated with the specific informed written consent of the 
eligible student and his/her parent, or either one, as applicable.  A log shall be kept to 
record the dissemination of any information in the student record.   
 
The eligible student and his/her parent, or either one, as applicable, shall have the right to 
add information or other relevant material to the record.  They shall have the right to 
request deletion or amendment of any information in the record which is inaccurate, 
misleading, or otherwise in violation of the student’s rights to privacy under the Buckley 
Amendment.  The principal, or his designee, will make a decision which may be appealed 
first to the Superintendent and then to the School Board. 
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If a parent or legal guardian wishes to review his/her child’s school records, he must 
complete the appropriate forms available at the guidance office.  The counselor will then 
supervise the gathering of records and meet with the parents to review the contents.   The 
parent/guardian must give a minimum of 5 days notice before reviewing records. 
 

Appendix JRA-R 
 










































