MATER DEI HIGH SCHOOL

DO SR, School Counselor

Enter te Learn. Geo Forth te Serve. Job Posting

Job Title: School Counselor (Full Time) Mater Dei High School is committed to being a school of
choice for all families. A Catholic co-educational community

Location: Mater Dei High School in the Diocese of Evansville, Mater Dei strives to create a

Reports To: Principal of Mater Dei caring and disciplined educational environment rooted in
Gospel values and inspired by the example of Mary. We
FLSA Status: Salary, Exempt recognize the unique needs of each individual and empower
Last Revised: March 2026 students to meet the challenges of a rapidly changing and

morally complex world with faith, hope, and love.

Mater Dei is built on the cornerstones of spiritual growth, academic excellence, service to others, and social
development.

Summary:

We are seeking a dedicated and enthusiastic full-time high school counselor to join our team. The ideal candidate
demonstrates excellent communication skills, an understanding of diverse learning styles, and a commitment to
supporting students in their academic, personal, and spiritual growth. The School Counselor will provide
guidance and support to students while helping them discern their strengths, goals, and future pathways in
alignment with their college, career, and vocation.

Responsibilities:

e Conduct individual and small-group counseling sessions to support students with academic,
social-emotional, and personal concerns.

e Support students in reviewing and refining their academic plans while providing guidance in college,
career, and vocational exploration.

e Guide students through key milestones, including course selection, monitoring progress toward
graduation requirements, preparation for standardized testing (PSAT/SAT/ACT), and early college and
career planning.

e (Conduct grade-level meetings or classroom guidance sessions on topics such as academic planning,
career exploration, college readiness, and decision-making.

e (ollaborate with teachers, parents, and administrators to support students’ academic success and overall
well-being.

e C(Collaborate with the Work-Based Learning Specialist to support internships, career exploration, and
pathway opportunities for students.

e Assist with administering and interpreting assessments that help students understand their strengths,
interests, and future opportunities.

e Attend annual case conferences (ACC) and collaborate in supporting students with identified learning
needs.

e Maintain accurate and confidential records of student interactions, academic progress, and counseling
services.

e (Coordinate EVSC Innovative Program opportunities by planning the annual SICTC visit, arranging
student school-day visits, managing acceptances, updating schedules, and communicating with families.

e Work closely with the counseling team to coordinate counseling programs, student orientation, testing,
curriculum support, record keeping, and other student services.



Required Skills:

e Minimum five years of experience in teaching or counseling in a high school setting preferred.

Master’s degree in school counseling or a related field preferred.

Must hold a valid Indiana teaching license and hold or be eligible to obtain an Indiana School Counseling
certification.

Previous experience in school counseling or a related student support role preferred.

Strong communication, organizational, and interpersonal skills.

Ability to work collaboratively with faculty, administration, and families in a team-oriented environment.
Demonstrates empathy and a strong understanding of adolescent development.

Attention to detail with the ability to meet commitments and ensure timely follow-up.

Commitment to supporting the mission and values of Catholic education.

To apply, please send a cover letter, resume, professional references to:_jscheu@evdio.org
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