
TIMBERLANE REGIONAL SCHOOL BOARD 
ATKINSON, DANVILLE, PLAISTOW, SANDOWN   

 

THURSDAY, APRIL 20, 2017 
Regular Meeting  -  7:00 PM 
 
Dr. Earl Metzler, II, Superintendent 
Dr. Roxanne Wilson, Asst. Superintendent 

Superintendent’s Office 
30 Greenough Road , Plaistow, NH 

Gregory Spero, Chairman 
Dr. Kim Farah, Vice Chairman 

 

*PowerPoint Presentation   estimated times 
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AGENDA – REVISED  
1. 7:00 PM Call to Order – Chair (15 minutes) 
2. Roll Call – Clerk 
3. Pledge of Allegiance  
4. Election of Officers 
5. Student Representative Report/Delegates and Individuals 
6. Current Business   

a. 7:15PM Senate Page Presentation* – INFORMATIONAL (10 minutes) 

b. 7:25PM TLC at Sandown Central Principal – INFORMATIONAL (5 minutes)  
c. 7:30PM Donation – Project Hope – ACTION (5 minutes) 

d. 7:35PM Food Service Contract/Meal Account Balances – ACTION (15 minutes)  
e. 7:50PM Sound Study Bid Updates – ACTION (15 minutes) 
f. 8:05PM Policies (second read) – ACTION (30 minutes) 
g. 8:35PM Committee Assignments – ACTION (15 minutes) 
h. 8:50PM Union Memorandum of Understanding – ACTION (5 minutes) 
i. 8:55PM School Board Goals – INFORMATIONAL (5 minutes) 
j. 9:00PM Update on Batting Cages – INFORMATIONAL (5 minutes) 

7. 9:05PM Administrator’s Report  
a. Update on School Activities – INFORMATIONAL  

8. 9:15PM Personnel Report  
9. 9:20PM Committee Reports  
10. 9:25PM Reports of the School Board  
11. 9:30PM Approval of Minutes 

a. April 6th meeting   
12. Correspondence Folder 
13. Vendor and Payroll Registers  
14. 9:40PM Other Business (if time permits) 
15. Non-public (Litigation Update)  
16. Future Dates 

 
DATE MEETING TYPE LOCATION TIME 
May 4 Regular Board Meeting SAU 7:00 PM 
May 18 Regular Board Meeting SAU 7:00 PM 
June 1 Regular Board Meeting SAU 7:00 PM 
June 15 Regular Board Meeting SAU 7:00 PM 

 



ADMINISTRATOR’S REPORT 
Administrator’s Report for April 20, 2017 School Board Meeting 

 
1-3.  OPEN MEETING Self-explanatory. 

4. Election of Officers –Per policy BDB, any vacancy in any of such offices may be filled at any meeting 
of the Board provided that all members of the Board have been notified prior to the meeting that the 
vacancy will be filled at such meeting. Mr. Spero will be resigning from the position of chair and a new 
chair will need to be nominated/elected. 

5. Student Representative/Delegates and Individuals – self explanatory 

6.    CURRENT BUSINESS 

a. Senate Page Presentation – 10 minutes 

High school student Cam Magner was asked by the board to present on his experience as Senate 
Page.  Presentation scheduled for SLT pre-review on 4/19, thus won’t be available unit the meeting. 
INFORMATIONAL  

b. TLC at Sandown Principal – 5 minutes 

Dr. Metzler to introduce newly appointed TLC@SC Principal Jennifer Marino. INFORMATIONAL 

c. Donation – Project Hope – 5 minutes 

A representative from the high school will present a donation of $2,000 for the Project Hope 
initiative.  Policy KCD requires any donation in access of $500 be accepted by the school board. 
ACTION 

d. Food Service Contract/Meal Account Balances – 15 minutes 

Update on the process in securing a food service contract beginning 2017-18 school year and on 
meal account balances. Seeking direction from the board on meal account balances item (see 
policy DO and procedure DO-R). ACTION 

e. Sound Study Bid Updates – 15 minutes 

Update on the RFQ/bidding process of this project. Because this item will go out to bid at the 
direction of the board, the board shall be involved with the bidding/selection process. It’s 
important to note that typical RFQ and bid selections are done under the purview of the 
Superintendent (see policy DJE).  ACTION 

f. Policies – 30 minutes 

Second read on eight policies (GBN, GCA, GCB, GCCBC, GCEB, HP, HPA, JLIF). ACTION 

g. Committee Assignments – 15 minutes 

School board committee assignments to be finalized (see policy BDE). ACTION 

h. Union Memorandum of Understanding – 5 minutes 

Due to inclement weather the March 14th professional development day was cancelled.  The unions 
and Superintendent have come to an agreement on how to make up the contractual time.  Board 
approval is required. ACTION 

i. School Board Goals – 5 minutes 

Board members will be asked to submit goals for consideration for 2017-18.  The item will be 
placed on the next agenda for final draft/approval. The 2016-17 goals are included in packet as 
reference. INFORMATIONAL 

j. Update on Batting Cages – 5 minutes 



The batting cages are scheduled for completion by April 21st. The board requested an update be 
provided on April 20th.  Rodney Mills to present. 

6-9.  REPORTS 

6. ADMINISTRATOR’S REPORT – Dr. Metzler to present 

a. Update on happenings and activities with each of the district schools (school report) 

b. Dept. of Ed Compliance Status Report 

c. Internal Controls Document 

d. Risk Management Plan 

7. PERSONNEL REPORT – Dr. Metzler to present (if needed) 

8. COMMITTEE REPORTS – Committee Chairs to update board on current initiatives.  

9. REPORTS OF THE SCHOOL BOARD – Individual members to report on district matters. 

10. APPROVAL OF MINUTES 

Two sets: April 6th organizational and regular meeting minutes. 

11. CORRESPONDENCE – please be sure to review the correspondence folder. 

12. VENDOR AND PAYROLL REGISTERS – please be sure to review and sign vendor and payroll 
registers. 

13. OTHER BUSINESS 

a. Danville Oil Storage Tank – Action Item 

14. NON-PUBLIC (litigation update, internal controls document) 

15. FUTURE DATES  



UPCOMING REGULAR MEETING AGENDAS 
This information is provided for informational purposes only. Agenda items are subject to change.   

The official agenda will be distributed one week prior to its scheduled meeting.   
 

 
May 18, 2017 

Policies  First read 

Surplus  

Federal Funding Authorization  

Suspension Authorization  

Summer Hours  

  

  

  

  

  

 

May 4, 2017 

Policies  

Tuition Rates for 2017-18  

Sound Study Bid Updates  

Food Service Contract  

NSBA Conference  Report of conference 

School Board Goals  

Wetland Permits Update  

Project Hope Donation ($2k)  

  

  

  



 
June 15, 2017 

Policies First Read 

  

  

  

  

  

  

 
Back-Burner List 

Updated Org Chart Reflecting Campus 

Kindergarten Committee Report  

School Board Correspondence Process  

Adding Additional Board Meeting 
To address donations, awards, field 
trips 

Schedule July and August Meetings  

  

  

 

June 1, 2017 

Policies Second read 

Pickup Patrol Update Ken Henderson 

Summer Hiring Process  

Summer Facilities Projects Overview  

  

  

  

  



 
Timberlane Regional School Board 
 

 
     Policy Code:          BDB 

 
Adopted:        01-01-83 
Revised:         10-03-96 
Revised:         12-03-98 
Revised:         02-22-01 
Revised:         09-20-01 
Reaffirmed:  02-24-05 
Revised:         06-06-13 
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 BOARD OFFICERS 
 
The officers of the School Board shall be a Chairperson and a Vice-Chairperson. The officers 
shall be elected at the annual organization meeting to serve until the next annual 
organization meeting or until a successor is elected. Any vacancy in any of such offices may 
be filled at any meeting of the Board provided that all members of the Board have been 
notified prior to the meeting that the vacancy will be filled at such meeting. The 
Superintendent is the chief executive officer and an ex-officio member of the Board and 
shall be the Executive Secretary ex-officio. 

CHAIRPERSON: 

The Chairperson shall have the right to vote on all matters before the Board. The 
chairperson shall consult with the Superintendent on the preparation of the agenda for 
each meeting, shall have authority to sign contracts and other instruments as approved by 
the Board in its name and on its behalf, and shall have such other powers and duties as the 
Board may from time to time determine. 

VICE-CHAIRPERSON: 

The Vice-Chairperson shall have the powers and duties of the Chairperson in his/her 
absence or for the duration of the disability, and such other powers and duties as the Board 
may from time to time determine. 

 



The United States 

Senate Page Program 

Fall 2016  



History  
The first Page ever appointed was by Daniel Webster in 1829 

The residence hall the Pages live in now is called Daniel Webster Hall or as 

we liked to call it Webby 

Congress had to create the program 

The Senate created the Senate Program and the House created its Program 

2 U.S.C. 88b-1 - Congressional Pages 

The law that has been written to establish the Page Programs  

Originally there was no supervision over the Pages  

That was eventually established and residences were built as well as schools  

 

 



Selection  
Only 30 students are chosen around the country each semester (Fall, 

Spring, and Summer) 

You have to be appointed by a United States Senator and then fit the 

academic requirements  

A 3.0 GPA  

You have to be the age of 16 by the time of swearing in as well as a 

Junior in High School 

Each Senator’s application process is different 

Some require essays, transcripts, resume, interviews, etc.  



School 
● School starts at 6:15 am and ends an hour before the Senate Convenes, we were usually out by 

8:30 am 

● Every morning we had to be down stairs at 5:30 am dressed in full uniform (full suit and tie)  

● Beds had to be fully made and nothing could be left out of place in the room, or you would 

receive demerits  

● School consisted of 4 classes which length changes with the schedule of the Senate 

● On average there was 8 hours of Homework per day, and no late work was accepted  

● The grading scale was more stringent  

○ A=100-94, B =93-85, C =84-75 

● If your grade dropped to a C you were subject to dismissal from the program 

○ You had 2 weeks from when your grade dropped to a C to try and get it up  

○ In order to help, the Page School required Mandatory Study for those who were “slipping” 

■ 2 hours every night from 7-9 silent monitored study  

● At the end of each marking period a report would be sent out to: Your home, and home school, 

The Sergeant at Arms, your Sponsoring Senator, the Leader of your party, as well as the 

Secretary of the Senate  

 



Work at the Senate  
While at work my boss was the Cloakroom staff 

We had a phone on the Senate Floor that the Cloakroom called if they needed us to do something 

Set up a Senator’s desk, go on a run, and anything else they needed 

With the Senate in session we worked about 11-12 hours each day 5 days a week, 

sometimes more  

If the Senate adjourned after 9 we had no homework, if the adjourned after 10 then we 

generally would not have school the next morning 

We worked an hour off and an hour on throughout the day 

When not working we were doing homework and studying in the back lobby 

During votes all Pages had to be on the floor to run vote tallies, hold doors, and anything either the 

cloakrooms needed or the Senators themselves 

We sometimes had late nights 

Once we were at the Capitol from 8 am one morning to 10 am the next morning  



Residence  

● Webster Hall consisted of a kitchen, 2 day 

rooms, a school, and bed rooms  

● With weekends and some nights off we 

explored the city  

● Each night we had to complete chores as 

a room 

○ Boys had 4 to a room 

○ Girls had 5 to a room 

● We had weekly meetings and 1 dinner all 

together each week  

● Other than that we were on our own for 

meals  



Field Trips  
Educational Field Trips: 

● Newseum  

● Mount Vernon  

● Williamsburg 

and Jamestown 

● Air and Space 

Museum  

● Archives  

● The White House  

● Library of 

Congress  

● Old and New 

Senate Chambers  

● Brumidi 

Corridors  

● Civil War Tour  

● Gettysburg  

 



Work at the Senate   
Morning Routine:  

● Ride train to Capitol  

● Set up Senate Chamber  

● Work on Shift Schedule  



On the Senate Floor  



Events 



Events  



 
Timberlane Regional School District 
 

 
     Policy Code:        KCD 

 
Adopted:        10-16-08 
Re-affirmed: 10-06-16 
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Gifts from organizations, community groups and/or individuals, which will benefit the 
District, shall be encouraged. A gift shall be defined as money, real or personal property 
and personal services provided without consideration. 

Individuals or groups contemplating presenting a gift to a school or the district shall be 
encouraged to discuss in advance with the Building Principal or the Superintendent what 
gifts are appropriate and needed. 

The Board reserves the right to refuse any gift that does not contribute to the achievement 
of the district’s goals, or in which the ownership of the gift would tend to deplete the 
resources of the district. In determining whether a gift will be accepted, consideration shall 
be given to district policies, school district goals and objectives (with particular emphasis 
on the goal of providing equal educational opportunities to all students) and adherence to 
basic principles outlined in the regulation that accompanies this policy. 

The Superintendent may accept gifts in the amount of $500 or less.  Gifts in excess of $500 
may only be accepted by the Board.  Additionally, pursuant to RSA 198:20-b, gifts in the 
amount of $5000 or more shall require the Board to hold a public hearing regarding any 
action to be taken with the gift.  For gifts of less than $5000, the Board will post notice of 
the gift in the agenda of the next regularly scheduled Board meeting and will include notice 
in the minutes of the meeting in which the gift is discussed.  The acceptance of all gifts will 
be made in public session. 

Any gift accepted shall become the property of the district, may not be returned without 
the approval of the Board, and is subject to the same controls and regulations as are other 
properties of the district. The Board shall be responsible for the maintenance of any gift it 
accepts. 

At the time of acceptance of the gift, there will be a definite understanding with regard to 
the use of the gift, including whether it is intended for the use of one particular school or all 
schools in the district. The Board will make every effort to honor the intent of the donor in 
its use of the gift, but reserves the right to utilize any gift it accepts in the best interest of 
the educational program of the district. In no case shall acceptance of a gift be considered 
to be an endorsement by the Board of a commercial product or business enterprise or 
institution of learning. 

It is the responsibility of the Superintendent or designee to process the appropriate forms 
to update inventory and to notify the donor of acceptance or rejection of a gift. 

 
 
 



Timberlane Regional School District  
Food Service RFP Update 
April 14, 2017 

 

Food Service RFP was published March 21, 2017 and advertised Sunday, March 26, 2017 in the Eagle-
Tribune.  The RFP was emailed or mailed directly to known vendors and vendors listed by the N.H. 
D.O.E..  The due date and bid opening is May 1, 2017 at 3pm.  

A Food Service vendor walk-through occurred on April 10, 2017 at the High School, Middle School and 
Atkinson Academy .  The tour was well attended with representatives from four vendors in attendance. 

The Bid will be reviewed and evaluated by a district committee on a criteria communicated in the RFP. 

Recommendations will be presented on May 4, 2017. 

 

























































































































Timberlane Regional School District 

Request for Proposal  

Food Service Management Company (due May 1, 2017) 
 

The following questions have been presented to the Timberlane Regional School District (the 

“District”) relating to the above captioned RFP. All questions and answers are posted publically.  

 

Any further questions or requests for clarification should be submitted via email to 

Geoffrey.Dowd@SAU55.net, and will be posted in a similar manner.  

 

Q:  Any questions will be posted once presented.  
A:  Answers will be posted once questions are presented. 



Timberlane Regional School District
Meal Account Balance Update
April 20, 2017

# of
Balance Range Students Total
$0 to $100 787 12,589  
$100 to $200 37 5,595    
$200 to $300 38 9,549    
$300 to $400 25 8,614    
$400 to $500 16 6,881    
Greater than $500 20 13,176  

56,404  



 
Timberlane Regional School District 
 

 
     Policy Code:          DO 

 
Adopted:   06-18-09 
Amended: 01-09-14   
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FOOD SERVICE MEAL ACCOUNT BALANCES 
 

The district encourages all parents/guardians provide a healthy breakfast and lunch for 
their student/s. The district provides the opportunity to purchase breakfast and lunch that 
meets or exceeds the federal nutrition standards from the school cafeteria. The student 
lunch account remains with the student throughout his/her time with the Timberlane 
Regional School District.  
 
Payment is expected no later than when the meal is served and can be made by using the 
online payment system that is available on the district website. Fees associated with the 
use of this online system shall be borne by the depositor.    Meals may also be paid for at the 
time of purchase with cash or personal check. 
  
Federal assistance is available through the Free and Reduced Priced Meals Program to any 
family that qualifies. The district requires all families to return this application at the 
beginning of each school year. The “Free and Reduced Price School Meals Family 
Application” is available both on the district/school websites and at each school and can be 
submitted during the school year if financial circumstances change. The applications are 
reviewed at the district central office based on federal guidelines, and families are notified 
by mail of the results.  
 
It is the opinion of this district that financial hardships will happen and will need to be 
addressed on a case-by-case basis before other actions are instituted to see if other 
acceptable resolutions can be arranged.  Parents/guardians who refuse to communicate 
with district officials regarding their student’s negative meal balance will be subject to full 
prosecution. 
 
Additionally, it is the opinion of this district that children who are not provided with a 
bagged lunch from home or the funds to purchase a lunch at school, on a regular basis, 
constitutes child neglect and may be reported to the appropriate child welfare authorities. 
 
Collection of Negative  Meal Account Balances 
Effective February 1, 2014 negative meal account balances will not be allowed.* Food 
service debt must be recovered annually. The district has an obligation to taxpayers to 
ensure that students do not have a negative lunch balance at the end of the school year.   
The district will take all necessary steps to prevent and collect negative lunch balances.  
Policy DO/EFA – R outlines the procedure that is followed to collect a student’s account 
balance that is negative.  In the event that a student’s meal account is in the negative, and 
attempts to recover the bad debt from the parent or guardian is unsuccessful, the district 
may use the following actions to collect the bad debt. Actions include but are not limited to: 
prohibiting the student from purchasing meals, or extra a la carte items, prohibiting a 
student from participating in graduation activities, withholding a student’s diploma, hiring 
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a collection agency, setting up a payment plan, and using small claims court to collect the 
bad debt.  
 
Positive Meal Account Balances 
Any student accounts with positive balances at the end of the school year will be 
automatically carried over to the next school year.  If requested, the balances will be 
refunded to the account owner.  Students who have graduated or have left the district will 
have account balances refunded to the account owner at the building level or transferred to 
another student account at the request of the account owner. 
 
Student with Documented Dietary Needs  
Nothing in this policy prohibits providing a meal to a student with dietary needs such as, 
but not limited to, diabetes, as documented through a health plan, Sec 504, or in an IEP.  If 
the meal is medically required, and the student has a negative balance, or does not have 
cash to purchase the meal, the necessary dietary needs will be met.   
 
Staff Account Balances 
The district provides the opportunity for staff to purchase meals from the school cafeteria. 
Staff may pay per meal or establish a prepaid account, but food cannot be purchased on 
credit.  If a staff member’s meal account is positive at the end of the school year, it will be 
automatically carried over to the next school year. If requested, the balance will be 
refunded to the account owner. It is the responsibility of the staff member to monitor 
his/her account balance. Administrators will have authority and discretion to charge meals 
or items for guests, staff and/or students on a case-by-case basis, as long as the debt does 
not go beyond $20.00. 
  
Bad Debt Transfer 
Meal debt may not be carried over year to year by students. The food service operation 
must be reimbursed by another fund on an annual basis; at which point the meal debt 
belongs to the school district. The school board may authorize a transfer from the general 
fund to the lunch program to cover the bad debt at the end of the school year, and to put 
any subsequently recovered funds received by the district back into the general fund.   
 
*See Meal Charging Guidance NH Department of Education 2012, and OMB CIRCULAR A-87 (REVISED 
05/10/04) at  
http://www.whitehouse.gov/sites/default/files/omb/assets/agencyinformation_circulars_pdf/a87_2004.pdf 
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FOOD SERVICE MEAL ACCOUNT BALANCES 
 

Payment is expected no later than when the meal is served and can be made by using the 
online payment system that is available on the district website. Fees associated with the 
use of this online system shall be borne by the depositor.    Meals may also be paid for at the 
time of purchase with cash or personal check. 
 
School administrators are authorized to monitor students who maintain negative balances. 
If a student’s account balance is in deficit of $20.00 or more, the school will contact the 
student’s parents/guardians.  Repeated or consistent negative balances may result in a 
parent/guardian meeting with school administration.  A “Free and Reduced Price School 
Meals Family Application” will be offered to the parent / guardian. If a negative balance 
continues with no payments, the district may involve a collection agency in the process.  
 
Negative Balances of $20.00 or more 
Students will not be allowed to carry a negative balance of $20.00 or more on their student 
lunch account.   
 
High school students who have a negative balance of $20.00 or more will not be able to 
receive a meal unless they have cash to pay for a meal.   
 
Elementary and Middle school students, who have a negative balance of $20.00 or more, 
will be allowed to receive the standard qualified meal, but will not be allowed to purchase a 
la carte items without cash.  After 2 attempts of trying to recover the debt from 
parents/guardians, the administration is authorized to shut off meal charging privileges to 
elementary and middle school students, and the parents/guardians must provide a bagged 
lunch from home.   
 
The school administration may contact the child welfare authority in cases where child 
neglect is suspected due to parents/guardians not providing their child with a lunch. 
 
In the event that a student’s meal account is $20.00 or more in the negative, and attempts 
to recover the bad debt from the parent/guardian are unsuccessful, the district may use the 
following actions to collect the bad debt. Actions include but are not limited to: prohibiting 
the student from purchasing meals, or extra a la carte items, prohibiting a student from 
participating in graduation activities, withholding a student’s diploma, hiring a collection 
agency, setting up a payment plan, and using small claims court to collect the bad debt., In 
these cases, parents/guardians will be notified by mail as to the action the district will take. 
 
Administrators will have authority and discretion to charge meals or items for guests, staff 
and/or students on a case-by-case basis, as long as the debt does not go beyond $20.00. 
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BIDDING REQUIREMENTS 
 

The Superintendent is required to get written competitive bids on purchases of supplies, 
materials, equipment, and contractual services in the amount of $10,000 or more.  As a 
general rule, purchases of $1,000 or more per item will require at least three competitive 
documented quotes for the open market.  All purchases made in the open market shall be 
consummated after careful evaluation. 
 
When bidding procedures are used, bids shall be advertised appropriately.  Suppliers shall 
be invited to have their names placed on mailing lists to receive invitations to bid.  When 
specifications are prepared, they will be mailed to all merchants and firms who have 
indicated an interest in bidding. 
 
All bids must be submitted in sealed envelopes, addressed to the Superintendent, and 
plainly marked with the name of the bid and the time of the bid opening.  Bids shall be 
opened at the time specified and all bidders and other persons shall be invited to be 
present. 
 
The Superintendent reserves the right to reject any or all bids and to accept that bid which 
appears to be in the best interest of the district.  The Superintendent also reserves the right 
to waive any formalities in, or reject, any or all bids or any part of any bid. Any bid may be 
withdrawn prior to the scheduled time for the opening of bids.  Any bid received after the 
time and date specified, shall not be considered.  The Superintendent also reserves the 
right to negotiate with a bidder when all bids exceed the budgeted appropriation. 
 
The bidder to whom the award is made shall be required to enter into a written contract 
with the district with appropriate bonding.  Contractors shall be required to provide a 
certificate of insurance. 
 
Specialized educational and related services are exempt from this policy when the interests 
of children so dictate (i.e. textbook purchases, psychological services, etc.).  
 
Existing services that continue to meet the needs of the district shall be subject to an 
annual review and may not need to go out to bid. 
 
Legal References: 

RSA 194-C:4 II (a), Superintendent Services 
NH Code of Administrative Rules, Section Ed. 303.01 (b), Substantive Duties of School Boards 

 



Timberlane Regional School District  
Plaistow Campus PAC Sound Study Update 
April 14, 2017 

 

Designs based on Cavanaugh Tocci’s recommendations are in development.  Design specifications being 
developed by Lavallee|Brensinger Architects are to be used as a basis for the construction RFP.  
Specifications by room have been requested in order to issue the RFP with a request for response by 
room in order to ascertain the available options and costs for Board approval. 

Project phases: 

Consultant Recommendations   ◊   Design Development   ◊   Construction (and completion) 



TIMBERLANE POLICY COMMITTEE 

1 | P a g e  
 

 S E C O N D  R E A D / A D O P T I O N  

1 GBN VERIFICATION OF EMPLOYMENT ELIGIBILITY  
NHSBA has no policy on this as it is driven by federal law.  SLT and PC recommend 
repealing and referencing the law. 

2 GCA PROFESSIONAL STAFF POSITIONS  
Last updated in 2005; NHSBA language proposed, TTA reviewed  

3 GCB PROFESSIONAL STAFF CONTRACTS  
Last updated in 2005; NHSBA and SLT language proposed 

4 GCCBC FAMILY AND MEDICAL LEAVE ACT  
Last updated in 2005; propose only one change to include reference to CBA’s 

5 GCEB PROFESSIONAL STAFF RECRUITING  
Last updated in 2005; NHSBA language proposed with addition from SLT regarding 
the vetting of references 

6 HP STAFF JOB ACTIONS  
Last updated in 2005, NHSBA language and SLT language proposed 

7 HPA STAFF JOB ACTIONS (UNAUTHORIZED STAFF ABSENCES)  
last updated in 2005; NHSBA language proposed with modifications by SLT  

8 JLIF RECEIPT AND USE OF SEX OFFENDER REGISTRY INFORMATION  
Last updated in 2008; NHSBA language with modifications by SLT related to 
procedure proposed 
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VERIFICATION OF EMPLOYMENT ELIGIBILITY 
 
Repealed by the School Board on _____________. See Immigration Reform and Control Acto of 
1986. Federal law requires that all employees complete INS Form I-9. This must be done in 
accordance with the Immigration Reform and Control Act of 1986 to verify that the person 
is entitled to work in this country.  Federal law also requires that the employee must be 
stopped from working if either Section 1 or 2 are not completed within the time limits 
specified for each section.  To ensure full compliance with applicable law, the following 
provisions shall apply: 
 
Completion of Form I-9  
Form I-9 must be completed within three (3) business days of the date of the hire. If an 
individual is employed for less than three (3) days, the form must be completed before the 
end of the employee's first working day.  
 
The following individuals do not need to complete Form I-9:  
 
 1.  Persons hired before November 7, 1986  
 2.  Persons who are employed by a contractor providing contract services  
 3.  Persons who are independent contractors  
 
The Human Resources Director is also responsible for re-verifying employment eligibility 
of employees whose employment eligibility documents carry an expiration date.  
 
Acceptable Documents for Verifying Employment Eligibility  
All employees hired after November 6, 1986, will need to provide a document or 
documents that establish identity and employment eligibility. The following lists identify 
acceptable documents:  
 
 LIST A:  Documents that establish identity and employment eligibility:  
 • Current United States passport  
 • Certificate of United States Citizenship (INS Form N-560 or N-561)  
 • Certificate of Naturalization (INS Form N-550 or N-570)  
 • Unexpired foreign passport which contains an unexpired stamp which reads 

"Processed for I-551. Temporary Evidence of Lawful Admission for permanent 
residence.  Employment authorized;" or  

 • Has attached thereto a Form I-94 bearing the same name as the passport and 
containing an employment authorization stamp, so long as the period of 
endorsement has not yet expired and the proposed employment is not in conflict 
with any restrictions or limitations identified on the Form I-94  
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 • Alien Registration Receipt Card (INS Form I-151) or Resident Alien Card (INS Form 
I-551), provided that it contains a photograph of the bearer  

 • Temporary Resident Card (INS Form I-688)  
 • Employment Authorization Card (INS Form I-688A)  
 LIST B:  Documents that establish identity:  
 For individuals sixteen (16) years of age or older:  
 • State-issued driver's license or State-issued identification card containing a 

photograph. If the driver's license or identification card does not contain a 
photograph, identifying information should be included, such as name, date of birth, 
gender, height, color of eyes, and address.  

 • School identification card with a photograph  
 • Voter's registration card  
 • United States Military card or draft record  
 • Identification card issued by Federal, State, or local government agencies  
 • Military dependent's identification card  
 • Native American tribal documents  
 • United States Coast Guard Merchant Mariner Card  
 • Driver's license issued by a Canadian government authority 
 
 For individuals under age eighteen (18) who are unable to produce one (1) of the 

documents listed above:  
 • School record or report card  
 • Clinic doctor or hospital record  
 • Day care or nursery school record  
 
 LIST C:  Documents that establish eligibility:  
 • Social Security number card, other than one which has printed on its face "not valid 

for employment purposes"  
 • This must be a card issued by the Social Security Administration; a facsimile (such 

as a metal or plastic reproduction that people can buy) is not acceptable  
 • An original or certified copy of a birth certificate issued by a State, county, or 

municipal authority bearing an official seal  
 • Unexpired INS employment authorization  
 • Unexpired re-entry permit (INS Form I-327)  
 • Unexpired Refugee Travel Document (INS Form I-571)  
 • Certification of Birth issued by the Department of State (Form FS-545)  
 • Certification of Birth Abroad issued by the Department of State (Form DS-1350)  
 • United States Citizen Identification Card (INS Form I-197)  
 • Native American tribal document  
 • Identification card for use of Resident Citizen in the United States (INS Form I-179)  
 
Retention of Employment Eligibility Verification Form (I-9)  
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The Human Resources Director must retain Form I-9 for three (3) years or for one (1) year 
past the end of the employment of the individual, whichever is longer. Such forms will be 
retained in a separate file and shall be considered to be confidential and used only for 
employment eligibility verification purposes.  
 
Preparation of Documents for Inspection  
U.S. Immigration and Naturalization Service (INS) or Department of Labor (DOL) Officers 
are required to give employers three (3) days advance notice before an inspection. The 
Human Resources Director will assemble the I-9 forms in preparation for the inspection. 
Failure to provide the I-9 forms could result in civil monetary penalties for each employee 
for whom the form was not completed, retained, or presented. 
  
Retention of Employee Identification and Social Security Number  
The Human Resources Department will retain a photo copy of either the employee's 
driver's license or passport showing the employee's identity and valid social security 
number.  
 
Legal References: 
 Executive Order: Amending Executive Order 12989, as Amended, June 9, 2008  
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PROFESSIONAL STAFF POSITIONS 
Responsibilities and Duties of Teachers 

 
Responsibilities and Duties of Teachers 

The teacher shall be academically qualified in the area he/she is to instruct and should 
demonstrate a competence at transmitting learning to the student and the manner and 
means of accumulating, assimilating, and evaluating the knowledge associated with his/her 
academic field. The teacher should demonstrate an awareness of other academic fields and 
should possess a reasonable and responsible attitude toward the education of the whole child. 

The teacher shall constantly be alert to the example presented to students, parents, 
community, and fellow workers. Relationships shall avoid personal attachments which 
detract from the obligation to constantly lead and critically evaluate the individual and the 
situation. 

The teacher must be aware of various instructional trends and participate in exploration of 
possible changes in method or content of instruction. 

The teacher shall demonstrate an ability to control the situations encountered in the 
performance of duties while exhibiting the proper respect for the dignity and worth of each 
individual. 

The teacher shall demonstrate the ability to define the objectives of instruction and the ability 
to assess the results of the efficiency and effectiveness of the instruction. 

A basic teaching assignment is described as follows:  The teacher will instruct regular classes; 
properly prepare lessons and tests; properly correct all assigned work; evaluate student work, 
use care in filling out requested forms and reports; supervise bus arrivals and departures, 
playgrounds, cafeteria, hallways as special assignment, and as a general phase of daily work; 
make use of the extra help periods; accept and adequately perform duties as advisor to 
classes or clubs (including chaperoning occasional nighttime activities) and report to the 
assigned building on days as scheduled by the Superintendent and attend other affairs which 
are periodic in nature, such as teachers' meetings, department meetings, and community 
affairs directly related to the School and to actively participate in the School program. Each 
The teacher is required to carry out assignments from the building Principal or other 
responsible Administrator in conformance with School Board policies, and regulations of the 
Board and the Superintendent, and the collective bargaining agreement. 

The teacher shall be academically qualified in the area he/she is to instruct, and should 
demonstrate a competence at transmitting learning to the student and the manner and 
means of accumulating, assimilating, and evaluating the knowledge associated with his/her 
academic field.  The teacher should demonstrate an awareness of other academic fields and 
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should possess a reasonable and responsible attitude toward the education of the whole 
child. 

The teacher shall constantly be alert to the example presented to students, parents, 
community, and fellow workers, striving to consistently exemplify the good.  Relationships 
shall avoid personal attachments which detract from the obligation to constantly lead and 
critically evaluate the individual and the situation. 

The teacher must be aware of various instructional trends and participate in exploration of 
possible changes in method or content of instruction. 

The teacher shall demonstrate the ability to define the objectives of instruction and the 
ability to assess the results of the efficiency and effectiveness of the instruction. 

A basic teaching assignment is described as follows or as outlined in the teacher 
agreement:  The teacher will instruct regular classes, properly prepare lessons and tests, 
properly correct all assigned work, evaluate student’s work, use care in filling out 
requested forms and reports; supervise bus arrivals and departures, playgrounds, cafeteria, 
hallways as special assignment, and as a general phase of daily work; make use of the extra 
help periods, (including chaperoning occasional nighttime affairs), and report to the 
assigned building on days as scheduled by the Superintendent of Schools; and attend other 
affairs periodic in nature, such as teachers’ meetings, department meetings, community 
affairs directly related to the school, and to actively participate in the school program.  Each 
teacher is required to carry out assignments from the building principal or other 
responsible administrator in conformance with school board policies and regulations of the 
school board and the Superintendent. 

Teacher Job Description - Each teacher: 

Is responsible for creating a class environment which is open and receptive to change. 

Is to establish the necessary procedures for his/her instructional program in accordance 
with existing policies and regulations. 

Is to continually evaluate the effectiveness of his/her instructional program. 

Is to attend all scheduled department and staff meetings.  If this is physically impossible, 
the teacher is to notify the department head and principal for approval. 

Is to request, through the principal, approval to attend conferences and conventions and to 
initiate the necessary papers. 

Shall be evaluated, in accordance with the current teacher evaluation program, and shall be 
notified immediately of the results. 

Shall maintain open communications with parents, community agencies and organizations. 

Shall initiate appropriate press releases and submit them to the principal for approval. 
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Shall take advantage of such community resources as appropriate for the educational goals 
of this school with the approval of his/her principal. 

Shall maintain accurate records on students, recording:  test results, class attendance, 
discipline, and pertinent physical and mental health data. 

Shall initiate all budget requests through the principal or designee. 

Shall be included in open two-way communications among all members of the management 
structure, including the school board, while observing the chain of command. 

Shall have a voice in the school staff which will help develop, organize, administer and 
explain the educational program for this school. 

Is to aid in developing the curriculum within his/her teaching area and to suggest ways of 
integrating this curriculum with other departments where feasible. 

In all areas is to see that the department and the administration are kept abreast of his/her 
actions and accomplishments. 

Is responsible for reviewing the material in the teacher and student handbooks, and school 
board policy manual, and adhering to all pertinent information therein. 

Is responsible for homeroom and all the duties assigned by the administration. 

Is expected to honor the chain of command and can expect that he/she be treated as a 
“professional” in return. 

Is expected to take an active part in staff development. 

Shall maintain an up-to-date plan book and rank book. 

Is not to leave the building during the day without getting permission from the principal.  A 
teacher leaving the building with permission must sign out and in (on return) with the 
receptionist-secretary. 
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PROFESSIONAL STAFF CONTRACTS 
 
Contracts are required to protect the interests of the employee and the School District.  It is 
the duty of the School Board to develop and adopt standard contract forms conforming to 
all applicable laws, statutes and agreements, paying particular attention to the explicit 
statement of all clauses in order to avoid any misunderstandings between the signatories.  
Every permanent professional employee shall be required to execute a contract with the 
School District.  The contract (or electronic-contract) shall be signed by the employee and 
the Chairperson of the School Board. 
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FAMILY AND MEDICAL LEAVE ACT 
 
Consistent with the federal Family and Medical Leave Act of 1993, the School District 
recognizes that eligible employees have access to unpaid family for up to twelve (12) 
weeks per school year (July 1 through June 30).  The intent of this policy is to summarize 
the Act as it applies to eligible employees of the School District.  An employee should 
consult the regulations which implement the Act for more specific definitions and criteria 
for use.  It is not the intent of this Policy to provide additional, or different, provisions than 
those specified in the Act and its implementing regulations. 
 
To be eligible for family or medical leave, an employee must have been employed for at 
least twelve (12) months, have worked at least 1,250 hours during the prior twelve 
months, and be employed at a worksite where at least 50 employees are employed by the 
School District within a 75-mile radius of that worksite. 
 
Family leave shall be provided when a son or daughter is born to the employee or when 
one is placed with the employee for adoption or foster care.  Medical leave shall be 
provided in order for the employee to take care of a spouse, child, or parent who has a 
serious health condition rendering him/her unable to perform the functions of his/her job. 
 
An employee may elect, or the District may require, an employee to use accrued paid 
vacation, personal, or family leave for purposes of family leave.  An employee may elect, or 
the District may require, an employee to use accrued vacation, personal, or medical/sick 
leave for purposes of medical leave. 
 
The employee shall notify the District of his/her request for leave, if foreseeable, at least 
(30) days prior to the date when the leave is to begin.  If such leave is not foreseeable, then 
the employee shall give such notice as is practical.  The District may require a certification 
from a health care provider if medical leave is request.  When an employee returns 
following a leave, he/she must be returned to the same or equivalent position of 
employment.  The Superintendent, or his/her designee, may reassign a teacher a different 
grade level, building, or other assignment, consistent with the employee’s certification. 
 
The District shall post a notice prepared or approved by the Secretary of Labor stating the 
pertinent provisions of the Family and Medical Leave Act, including information concerning 
the enforcement of the Act. 
 
The user of this policy is also directed to the applicable provisions of any Collective Bargaining 
Agreements in the district. 
 
Federal Statue:   

Title 29  & 2601 et. Seq. 
Appendix GCCBC-R 
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PROFESSIONAL STAFF RECRUITING 
 
Staff recruitment is the responsibility of the Superintendent. Principals and other staff will 
assist the Superintendent as directed. 

All teachers must be recommended by the Superintendent and approved by the School Board. 

The Superintendent or designee shall ensure candidate references are vetted before 
nomination to the Board. 
Legal Reference: 
RSA 189:13-a, School Employee and Volunteer Background Investigations 
RSA 189:39, How Chosen 
The School Board and the administrative personnel realize that a sound educational system 
cannot be built and maintained without definite procedures for the recruitment of 
personnel. 

1. The quality of the educational program in any school system is dependent upon the 
employment and retention of high caliber.  

2. All currently employed personnel share a common responsibility for the 
procurement of the type of staff needed.  They are expected to help in every way 
possible and specifically, by making the system aware of outstanding prospects at 
every opportunity. 

3. Staff recruitment is responsibility of the Superintendent.  Principals and other staff 
will assist the Superintendent, as needed. 

4. First consideration will be given to those applicants seeking permanent, rather than 
temporary employment. 

5. All professional staff selected for employment must be recommended by the 
Superintendent and approved by the school board. 

6. In selecting nominees for instructional positions, the Superintendent, after 
considering recommendations of subordinates, will be guided by the following 
criteria. 

♣ Professional qualifications and credentials, including full state certification 

♣ Successful teaching experience 

♣ Specific requirements of position 

♣ Balance and stability within faculty 

♣ Budget considerations 
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7. Members of the immediate families of Timberlane Regional School Board members 
are not eligible for permanent employment within the district, unless so employed 
prior to such membership.  Candidates for employment within the district who have 
members of their immediate family already employed in the district, shall not be 
placed in a subordinate position, nor within each other’s influence.  All such 
situations shall be reviewed by the supervisory staff and recommendations shall be 
presented to the school board for final approval. 

8. District candidates for vacancies on the staff shall received first consideration, 
provided their background, training and qualifications for the position are equal to 
that of other candidates. 
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STAFF JOB ACTIONS 
 
Strikes and other forms of job action are unlawful, and a violation of Board Policy. However, if 
a work stoppage occurs, the Board will keep schools open so long as the health and safety of the 
students and employees can be assured. 

It should be understood that the School Board and administration judge any work stoppage 
by school district employees to be an illegal act.  With this premise as a basis, the 
philosophy of the Board and administration will be to keep schools open so long as the 
health and safety of the students and staff can be assured.  In the event that any work 
stoppage action should become an imminent threat to the health and safety of the students 
and staff an alternate plan of action will be immediately enforced. 
 
Action Regarding Work Stoppage 
The initial decision as to whether or not schools will remain open will be made by the 
Superintendent of Schools or his/her designee in consultation with the Chairperson of the 
School Board.  If this consultation is not possible, the Superintendent or his designee is 
authorized to make the decision. 
 
The decision as to what schools will remain open will be made by the Superintendent of 
Schools or his designee after consultation with the Chairperson of the School Board.  If this 
consultation is not possible, the Superintendent or his designee is authorized to make the 
decision. 
 
There will automatically be a meeting of the School Board at 7:30 PM during the evening 
the work stoppage has occurred.  If prior warning of a possible stoppage is forthcoming, the 
Superintendent is authorized to call a School Board meeting to be held in the usual meeting 
place at 7:30 PM on the designated date.  This decision will be made after consultation with 
the Chairperson of the Board, if possible. 
 
It is expressly understood that no Board member other than the Chairperson (or designee) 
or Superintendent will issue any press release or statements in regard to the work 
stoppage.  The Chairperson and the Superintendent (or designee) are authorized to make 
joint statements that they deem to be in the best interest of the Board.  In the absence of 
the Chairperson, the Superintendent (or designee) may operate under this authorization. 
 
Legal Reference: 
RSA 273-A:13, Strikes Prohibited 
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STAFF JOB ACTIONS 
(Unauthorized Staff Absences) 

 
The Board is committed to uphold the law of the state of New Hampshire that aAny strike, 
job action or withholding of services by a public employee is illegal.  See RSA 273-A:13. 
 
Any employee of the Board District who engages in a strike, job action, withholds services, 
absents himself without leave or authorization, or declines to perform all of his/her duties 
and responsibilities will be acting contrary to the law of the state, to the Board policies and 
to any applicable individual contact. 
 
Any employee who so acts will: 
 

1. Suffer Incur a deduction in salary for every day he/she is absent from work. 
 

2. Have an official reprimand placed in his/her permanent record. 
 

3. At the discretion of the School Board, bBe subject to immediate discharge for 
violating state law. 

 
Legal Reference: 
RSA 273-A:13, Strikes Prohibited 
Farrelly v. Timberlane Regional School Dist., 114 N.H. 560 (1974) 
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RECEIPT AND USE OF SEX OFFENDER REGISTRY INFORMATION 
 

The Board recognizes that sex offenders pose a threat and danger to student safety.  
Therefore, it is the policy of the Board to obtain notification of registered sex offenders 
residing near school grounds or buildings, and to use such information as defined below to 
maximize student protection. 
 
The Board directs the Superintendent and/or designee to work with the state and local 
police to obtain this information on an ongoing basis, to develop regulations for 
dissemination of this information, and to establish procedures in compliance with this 
policy. 
 
Building Administrators will monitor the official government website and direct all staff to 
view the website if changes have occurred. When registry information is disseminated to staff, 
it will include a notice that such information should not be shared with others and may only 
be used for the purposes discussed below.  Employees who share registry information with 
others without authorization may be disciplined.  If a school employee has reason to believe 
that a registered sex offender is on school premises, the employee will immediately contact 
either the building Principal or local law enforcement agency. 
 
Such procedures should define steps for the identification and remedy of potential student 
contact with registered sex offenders, including but not limited to the following types of 
situations: the sighting of a sex offender, volunteer or student-teacher background checks, 
district use of outside contractors, and dealing with employees, job applicants, parents or 
students who are registered sex offenders. 
 
Requests for Registry Information 
The Board recognizes that, under RSA 651-B:7, it is the responsibility of local law 
enforcement to notify the community of potential public danger.  Therefore, the school 
district will not disseminate sex offender registry information to parents.  
 
Anyone requesting registry information from the school district will be referred to local 
law enforcement authorities or the State of New Hampshire's Registered Sex Offender 
Registry website: http://www.egov.nh.gov/nsor. 
 
Use of Sex Offender Registry Information 
Registry information will be used for the administration of law enforcement, screening 
current or prospective school district employees or volunteers, and for the protection of 
the district's students and employees. 
 
After receiving notification that a registered sex offender is residing near school buildings 
or grounds, the Superintendent will notify the offender in writing that he/she may not 

http://www.egov.nh.gov/nsor
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enter the school grounds or building without the written consent of the Superintendent, 
except to attend public, open meetings under the Right to Know Law, RSA 91-A.  
 
Sex offender registry information may be provided to employees who are likely to observe 
unauthorized persons on or near school property.  When registry information is 
disseminated to staff, it will include a notice that such information should not be shared 
with others and may only be used for the purposes discussed below.  Employees who share 
registry information with others without authorization may be disciplined.  If a school 
employee has reason to believe that a registered sex offender is on school premises, the 
employee will immediately contact either the building Principal or local law enforcement 
agency. 
 
Precautions to Protect Students 
At the discretion of the Superintendent, alternative arrangements may be made for bus and 
walking routes to and from school, recess and physical education periods, or any other 
activity in order to protect district students. 
 
Education 
The Superintendent will ensure that the K-8 health curriculum addresses student 
awareness and protection from abuse, abduction and exploitation. 
 
The board encourages the Superintendent to work closely with local law enforcement 
officials to increase awareness among the entire community about the danger of sexual 
predators to children. 
 
See also policies EEA, GBCD, IHAM and JLIA. 
 
Legal References: 

RSA 651-B:7, Registration of Criminal Offenders 
RSA 169-C, Child Protection Act 
RSA 169-C:29, Persons Required to Report 
 
 

Appendix: JLIF-R 
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BOARD/SUPERINTENDENT LEADERSHIP TEAM STANDING COMMITTEES 
 

The Board may have the following standing committees as deemed necessary: 
 

1. Facilities 
2. Curriculum and Assessment  
3. Policy 
4. Safety 
5. Personnel 
6. Community Relations 
7. Strategic Plan 
8. Capital Improvement Plan 
9. Wellness  

 
Standing and special committees and delegations shall be appointed by the School Board 
Chair and approved by vote of a majority of the Board.  Committees will meet as needed on 
challenges and opportunities pertaining to said committee. 
 
The School Board Chair and the Superintendent will work together to appoint members to 
each committee from both the School Board and the Superintendent Leadership Team and 
to appoint co-chairs of each committee, one being a School Board member and the other 
being a member of the Superintendent Leadership Team.* 
 
Only members of the committee may vote on committee matters and at least two members 
of the committee from the School Board and two members of the committee from the 
Superintendent Leadership Team must be present to hold a meeting. 
 
All recommendations of the committees will be presented to the Superintendent’s 
Leadership Team before presentation to the full board for action.** 
 
*The Personnel Committee will be co-chaired by the School Board Chair and the 
Superintendent 
 
**The Policy, Personnel and Community Relations Committees are not required to present 
recommendations to the Superintendent Leadership Team. 
 



TIMBERLANE REGIONAL SCHOOL BOARD 
COMMITTEE ASSIGNMENTS 

2016-2017 
 

CAPITAL IMPROVEMENT PLAN 
Stefanie Dube 
Donna Green 

Jack Sapia 
Sue Sherman, Chair 

LEGISLATIVE ADVOCATE 
Peter Bealo 

CHECK REGISTERS 
Sue Sherman 

PERSONNEL 
Peter Bealo, Chair 

Sue Sherman 
Greg Spero 

CITIZEN ADVISORY COMMITTEE 
In-active at this time. 

POLICY 
Peter Bealo, Chair 

Jack Sapia  
Greg Spero 

COMMUNITY RELATIONS & LIAISON 
Peter Bealo 

Stefanie Dube 
Greg Spero, Chair 

Kelly Ward 

PROFESSIONAL DEVELOPMENT 
Sue Sherman 

CURRICULUM & ASSESSMENT 
Peter Bealo 
Rob Collins 

Sue Sherman, Chair 
Greg Spero 

SAFETY 
Dan Guide 

Sue Sherman  
Greg Spero 

Kelly Ward, Chair 

ENERGY 
Stefanie Dube 

Dan Guide 
Jack Sapia  

Kelly Ward, Chair 

SERESC 
Peter Bealo 

FACILITIES 
Dan Guide 

Jack Sapia, Chair 
Sue Sherman  
Kelly Ward 

STRATEGIC PLANNING 
Rob Collins 

Greg Spero, Chair 

FINANCE 
Rob Collins  

Peter Bealo, Alternate 

TRANSITION 
Sue Sherman 

GENERAL ASSEMBLY DELEGATES 
Peter Bealo 

WELLNESS 
Donna Green 

Sue Sherman, Chair 
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Timberlane Support Staff Union, AFT Local #6530, AFT-NH, AFL-CIO  
and  

The Timberlane Regional School District  
 

MEMORANDUM OF UNDERSTANDING 
2016-17 March 14th Professional Development Day  

 
Whereas a professional development day was cancelled on March 14th due to inclement weather; 

Whereas the collective bargaining agreement (“CBA”) between the Timberlane Support Staff Union, 
AFT#6530, and the Timberlane Regional School District requires the paraeducators employed per 
the CBA to attend such professional development days; 

Whereas the parties have considered an alternative manner for paraeducators to fulfill the 
contractual obligation for this one professional development day (5 hours) in lieu of adding the day 
to the end of the school calendar; 

Therefore, the parties, the Timberlane Support Staff Union, AFT Local #6530, AFT-NH, AFL-CIO and 
the Timberlane Regional School District mutually agree to the following: 

1. The five (5) hours of professional development will be offered in a variety of and in multiple 
after school sessions over the next few months in order to maintain flexibility and choice for 
staff; 

2. The workshops offered will include some of the training that was to be provided on March 
14th along with new events; 

3. The sessions will be published in TeachPoint and staff will be given reasonable notice of 
such publishing so as to allow for staff to sign up for said sessions.   

4. In the event a paraeducator is unable to complete the five (5) hours offered from the menu, 
the member will be required to prepare an individual plan, for all or part of the five (5) 
hours, which must be preapproved by the building administration. Such approval will not 
be unreasonably withheld. 

5. Paraeducators who had planned and signed up to present on the PD day will be asked (but 
not required) to present those same workshops at their convenience.  

6. This agreement shall apply only to the 2016-17 contract year and for the cancelled March 
14, 2017 Professional Development Day. 

 
For the Timberlane Support Staff Union, AFT 

Local #6530, AFT-NH, AFL-CIO 
 

 For the Timberlane Regional School District 
 

   
Gabrielle R. Bevilacqua, President   Dr. Earl Metzler, Superintendent  

     
 

Date: 
  Date:   

   
   
   

  Gregory Spero,  
School Board Chair 

   
  Date:  



Timberlane Teachers’ Association, AFT Local #4796, AFT-NH, AFL-CIO  
and  

The Timberlane Regional School District  
 

MEMORANDUM OF UNDERSTANDING 
2016-17 March 14th Professional Development Day  

 
Whereas a professional development day was cancelled on March 14th due to inclement weather; 

Whereas the collective bargaining agreement (“CBA”) between the Timberlane Teachers’ 
Association, AFT#4796, and the Timberlane Regional School District requires the educators 
employed per the CBA to attend such professional development days; 

Whereas the parties have considered an alternative manner for educators to fulfill the contractual 
obligation for this one professional development day (5 hours) in lieu of adding the day to the end 
of the school calendar; 

Therefore, the parties, the Timberlane Teachers’ Association, AFT Local #4796, AFT-NH, AFL-CIO 
and the Timberlane Regional School District mutually agree to the following: 

1. The five (5) hours of professional development will be offered in a variety of and in multiple 
after school sessions over the next few months in order to maintain flexibility and choice for 
faculty; 

2. The workshops offered will include some of the training that was to be provided on March 
14th along with new events; 

3. The sessions will be published in TeachPoint and staff will be given reasonable notice of 
such publishing so as to allow for staff to sign up for said sessions.   

4. In the event a faculty member is unable to complete the five (5) hours offered from the 
menu, the faculty member will be required to prepare an individual plan, for all or part of 
the five (5) hours, which must be preapproved by the building administration. Such 
approval will not be unreasonably withheld. 

5. Faculty members who had planned and signed up to present on the PD day will be asked 
(but not required) to present those same workshops at their convenience.  

6. This agreement shall apply only to the 2016-17 contract year and for the cancelled March 
14, 2017 Professional Development Day. 

 
For the Timberlane Teachers’ Association, AFT 

Local #4796, AFT-NH, AFL-CIO 
 

 For the Timberlane Regional School District 
 

   
Ryan Richman, President  Dr. Earl Metzler, Superintendent  

     
Date:   Date:   

   
   
   

  Gregory Spero,  
School Board Chair 

   
  Date:  
 



S C H O O L  B O A R D  G O A L S   
2 0 1 6 - 1 7  

 

T h e  M I S S I O N  o f  t h e  T i m b e r l a n e  R e g i o n a l  S c h o o l  D i s t r i c t  i s  t o  e n g a g e  a l l  s t u d e n t s  i n  c h a l l e n g i n g  a n d  
r e l e v a n t  l e a r n i n g  o p p o r t u n i t i e s ,  e m p h a s i z i n g  h i g h  a s p i r a t i o n s  a n d  p e r s o n a l  g r o w t h .  

 

1. Academic Excellence 

1.1 Support the Superintendent’s Leadership Team and instructional staff in their pursuit of academic 
excellence and continuous improvement. 

1.2 Timely and comprehensive presentations regarding all of the major assessment results will be 
presented to the Board (i.e. SAT, STAR, SBAC, AP, etc...). 

2. Community Engagement and Parental Involvement 

The Board will continue to dedicate district resources towards a centralized, professional and consistent 
community relations effort.   The TPAF (Timberlane Parent Advisory Forum) is one of the ways the district is 
working toward this effort. 

3. Capital Improvement Plan 

The Board will review, adjust and implement the Capital Improvement Plan through school year 2016-17. 

4. Working with the Budget Committee 

The Board will increase communication with the Budget Committee, strive to improve our working 
relationship with the Budget Committee, and, in so doing, improve the budget process. In the spirit of 
collaboration, we will schedule one workshop to be held in conjunction with the Budget Committee. 

5. Annual Report 

5.1 Add significant content to the Annual report in an effort to make district information more accessible. 

5.2 Support and perform necessary work to get annual audit completed in time to be part of the Annual 
Report. 

6. Campuses and Grounds 

The Board will support and dedicate appropriate resources in the pursuit of well-kept campuses and 
grounds in which we can all take great pride. 

7. Drug Awareness  

The Board will work in conjunction with community partners and school district leaders to keep the public 
aware of efforts regarding the substance abuse epidemic. The Student Assistance Program webpage is an 
example of this support. 

Peter Bealo, Chair 
Kelly Ward, Vice Chair 

Timberlane Regional School Board 
                                  Adopted May 19, 2016 



Frank Edelblut 
Commissioner 

April 5, 2017 

Earl Metzler, II 

STATE OF NEW HAMPSHIRE 
DEPARTMENT OF EDUCATION 

101 Pleasant Street 
Concord, N.H. 03301 
TEL. (603) 271-3495 
FAX (603) 271-1953 

Superintendent I SAU 55H I Hampstead 
30 Greenough Road 
Plaistow, NH 03865 

Re: Compliance Status Report Year 2015-2016: Indicator 12: Early Transitions 

Dear Dr. Metzler: 

Paul K. Leather 
Deputy Commissioner 

The New Hampshire Department of Education has determined, through a general supervision desk audit 
review, that the Hampstead school district had a 100% compliance level relative to 34 CFR 300.124: 
Transition of children from Family Centered Early Supports and Services (FCESS) to preschool special 
education for the July 1, 2015-0tober 31, 2015 report period. 

a. b. c. d. e. 
# of children referred Compliance 

# of children to Part C less than 
referred from # NOT eligible # IEP #parent 90 days before their 

FCESS prior to 3 by 3 delay third birthday 

2 0 2 0 0 100% 

Please contact Ruth Littlefield at (603) 271.-2178 or ruth.littlefield@doe.nh.gov if you have any questions 
about this indicator. 

Sincerely, 

Santina Thibedeau 
Administrator, Bureau of Special Education 
State Director of Special Education 

RL:MJ 

cc: Karen Gallagher, Director of SPED 

TDD Access: Relay NH 711 
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES 



The State of New Hampshire 

DEPARTMENT OF ENVIRONMENTAL SERVICES 

1/30/2017 

JAMES M HUGHES 
SAU 55 
30 GREENOUGH RD 
PLAISTOW, NH 03865-

Clark B. Freise, Acting Commissioner 

Subject Site: DANVILLE, DANVILLE ELEMENTARY SCHOOL, 5 SCHOOL ST 
DES Site# 200101046, UST Facility# 0111168 

Reference: Underground Storage Tank Facility Inspection Report 

On January 30, 2017 the New Hampshire Department of Environmental Services, Waste Management 
Division (DES) conducted an inspection of the underground storage tank (UST) system(s) at the subject 
site. The inspection was conducted to determine the level of compliance with key elements of the New 
Hampshire Code of Administrative Rules Env-Or 400 Underground Storage Facilities (UST Rules) and 
Env-Or 500, Recovery of Gasoline Vapors. These rules were established for the purpose of reducing the 
number of product releases to the environment from UST systems and to establish a leak detection 
system which would alert a facility owner or operator before significant environmental damage and 
economic loss occurs. The inspection conducted at this facility is part of the DES release prevention 
effort. 

Deficiencies noted during this inspection warrant your facility to be considered in substantial 
non-compliance with applicable rules. This means they pose a threat of a release to the 
environment and may result in a release going undetected. The following deficiency(ies) requires 
your immediate attention: 

TANK #3 (Containing #2 HEATING OIL with Capacity of 10000 gallons) 
Env-Or 405.09 and 406.08 require leak monitoring for piping be properly installed and continuously 
operate. The low point sump and leak monitoring system must be maintained pursuant to the 
requirements of Env-Or 406.08. Additionally, Env-Or 407.05(d) and Saf-C 6000 requires that UST 
system components be installed in accordance with fire code requirements. 
The DES inspector has determined that a day tank associated with the UST piping system does not meet 
the auxiliary tank requirements of NFPA 31 or the requirements of NFPA 30 for a tank in a building in 
violation of Env-Or 407.05(d). 
( 1/2 copper fuel line running inside building from day tank to day tanks)( des inspector would like to 
inspect piping and day tanks inside building with DES Engineer) 
The day tank must be made compliant with the outside atmospheric and emergency venting, 
secondary containment, interstitial monitoring, high level alarm, and overfill protection 
requirements of NFPA 30 or NFPA 31 as applicable. Please note that plan approval pursuant to 
Env-Or 407.01 is required for day tank system replacement. 

The above noted deficiencies must be corrected within 30 days of the date of this inspection. To 
verify that the proper corrective measures were taken, documentation, in the form of a report from the 

DES Web Site: www.des.nh.gov 
P.O. Box 95, 29 Hazen Drive, Concord, New Hampshire 03302-0095 

Telephone: (603) 271-3899 Fax: (603) 271-2181 TOO Access: Relay NH 1-800-735-2964 



SAU 55 

DES Site# 200101046, UST Facility# 0111168 
1/30/2017 
Page 2 of 3 

certified technician that effected the repair, testing results, invoices, inventory records, photographs, etc., 
indicating the date and description of the corrective measures taken must be submitted to DES within 
45 days of the date of this inspection. Please be advised that failure to correct the deficiencies in a 
proper and timely manner will result in DES proceeding under the DES Compliance Assurance 
Response Policy to determine an appropriate enforcement response. Please note that New Hampshire 
RSA 125-C and 146-C authorize permit revocation, administrative fines not to exceed $2,000 per 
violation, administrative orders, delivery prohibition, injunctive relief, and civil penalties not to exceed 
$10,000 per violation per day of continuing violation, and $25,000 for each continued day of a repeat 
violation. 

Your signature below acknowledges that you were briefed by DES staff concerning the noted 
deficiencies. Should you have any questions concerning the content of this letter, please contact me in 
the Waste Management Division of DES at (603) 271-3899. DES appreciates your willingness to comply 
with the UST program in an effort to preserve New Hampshire's environment. 

Sincerely, 

1/30/2017 

ROBERT STOCKMAN, Inspector Date 

JAMES M HUGHES, Facility Manager Date 



SAU 55 
DES Site# 200101046, UST Facility# 0111168 
1/30/2017 
Page 3 of 3 

mportant D t a es 

Requirement 
Tank Leak Monitor Test 
LLD Function Check 
Tank Corrosion Protection Test 
Piping Corrosion Protection Test 
Fittings Corrosion Protection Test 

Spill Bucket Tightness Testing 
Overfill Testing 
Primary Containment System Tightness 
Test 

Operator Monthly Checklist 

KEVIN BARTOSE- A Operator Training 
MICHAEL REED - B Operator Training 

Tanks Next Date Due Frequency 
3 3/24/2017 Annual 
N/A N/A Annual 
3 4/30/2017 Every 3 years 
N/A N/A Every 3 years 
N/A N/A Every 3 years 
3 12/22/2017 Every 3 years 
3 1/30/2020 Every 3 years 
N/A N/A Every 3 years 

Monthly 
5/14/2017 Every 2 years 
5/14/2017 Every 2 years 



Hughes, James 

From: Stockman, Robert < Robert.Stockman@des.nh.gov> 
Tuesday, March 21, 2017 10:35 AM Sent: 

To: Hughes, James 
Cc: 'John Paradise' 
Attachments: danville.pdf; DSCF7942.JPG; DSCF7938.JPG; DSCF7937.JPG; DSCF7936.JPG; 

DSCF7932.JPG; DSCF7956.JPG; DSCF7972.JPG 

Dear Mr. Hughes, March 21st 2017 

Thanks for meeting with DES personnel on February 14th to review your facility. 

This email is intended to be a supplement to the Underground Storage Tank (UST) facility Inspection Report from Robert 
Stockman dated January 30, 2017 (attached) specific to the report's day tank deficiencies item on page 1 of 2. 

Codes/references noted below from: 
• NHDES Env-Or 400, Underground Storage Tank Facilities. 

• NFPA 30, Flammable and Liquids Code Handbook, 2012 edition. 

• NFPA 31, Standard for the Installation of Oil-Burning Equipment, 2011 edition. 

The inspection of your existing system found: 

• 

• Concerning the day tank and burnable materials in the fire protected system room, Please provide protection for 

both pipe entry locations (UI-971 underground pipe) with the 18 minimum gauge steel box as discussed at a 

minimum, 

Boiler Rooms 1/2/3 

1. Consists of an day tank (single wall) 
a. Deficient: It appears the existing day tank can't be upgraded to a meet code as there is no method I 

know of to economically upgrade this tank to a code compliant double walled tank. See items #9 
and #24 below for options. 

2. Some supply and return fuel lines in the boiler room have flex lines as well as various brass components 

(shut off valves, check valves etc). 

a. Deficient: The supply and return pipes from the UST to the pump and to the day tank and back to 

the UST are required to be schedule 40 steel pipe with ductile iron or stainless steel components. 

NFPA 30-12 27.2.4. 

3. The electric motor's fuel pump (providing suction from the UST and pressure to the day tank) appeared to 

be manufactured from steel (but have brass 90's on them which are not acceptable). 

a. 

4. Remove and replace all brass (or other soft metal) components in the supply pipe system with materials 
acceptable per NFPA 30 Chapter 27.4. To include but not limited to: ball valves, check valves, gauges, solenoids, 
regulators tees etc. 

1 



Pipe entrance to building: 

5. The coaxial pipe, (UL-971) is a underground pipe and not acceptable to be aboveground as it has no fire 

protection qualities. See photos #7745, 7746 & 7747. 

a. Deficient: Provide a fabricated 18 gauge minimum steel box which will bolt to the floor and provide 

100% coverage around the pipes, the transition of UL-971 pipe to schedule 40 pipe will take place in 

this protective box. See photo # 7932 an example. 

6. There is no shutoff valve (i.e. hand operated ball valve) on the supply pipe as the pipe enters the building. 

a. Deficient: Provide a shutoff valve immediately above the 18 gauge steel box (supply pipe only). 

NFPA 31, 8.7.1(4) 

7. All copper lines from day tank to tank need to be replaced with schedule 40 steel 

8. 

a. Deficient :Please replace with minimum scheduke 40 steel pipe that complies with either 

ANSIIASME NFPA 31,8.2.1.1 

9. Confirm there are no valves or other blockages on the return piping (inspect tank sump). If valves exist or 

placed for initial pipe tightness testing, remove the handle and attach to the valve for future use with a zip 

tie. 

New Day Tank (option #1) 

10. Installing a new code compliant UL 142 day tank per NFPA 30-12 21.4.2. Items to include: 

11. Double walled secondary containment: The new day tank must have secondary containment via a doubled 
walled construction. NFPA 30-12 22.11. 

12. Interstitial monitoring: Provide interstitial monitoring of the secondary containment. Requires 
visual/audible alarms of the secondary containment and also provides supply pump de-activation (or de­
power solenoids). NFPA 30-12 22.11. 

13. Interior product piping: All interior piping from the main supply tank (UST) to the day tank shall conform to 
NFPA 30-12 27.4, no low point melting materials, schedule 40 steel pipe, steel/ductile iron valves, pumps, 
solenoids etc. 

14. Atmospheric venting: Provide atmospheric venting to the outside of the building per NFPA 30. Provide 
correct offset distances to windows/doors and powered ventilation air intakes. NFPA 30-12 27.8.1.3 

15. Emergency venting: Provide emergency venting to the outside of the building per NFPA 30 for both the 
primary and secondary portions of the tank. Note, the 2 emergency vents can be combined and exit with 
one singular pipe. Provide correct offset distances to windows/doors and powered ventilation air intakes. 
NFPA 30-12 27.8.1.3 

16. Emergency vents calculations: If the day tank is not adjacent to the outside wall/ceiling (resulting in a 
lengthened emergency vent pipe) which questions the pipes ability to provide the required discharge (cfm). 
The pipes length as a calculation of its diameter must be calculated to document compliance with 

2 



emergency vent sizing to the outside for the emergency primary and secondary portions of the tank. As vent 
pipe length increases the available capacity (cfm) of the pipe decreases. Confirm the pipe diameter is 
sufficient for the length proposed. NFPA 30-12 27.8.1.6 

17. Product level gauge: The day tank shall have a product level gauge. NFPA 30-12 22.11.4.4 

18. 90%, high shutoff, normal operation (filling): Based on tanks overall volume, cut off supply pump and/or 
solenoid valves at 90%. (visual & audible alarm required if operator filled) NFPA 30-12 22.11.4.5 

19. 95%, high-high shutoff, protection level alarm: Based on tanks overall volume. Requires visual/audible 
alarms at 95% along with overfill prevention requirements; either cut off supply pump, backup solenoids or 
adequately sized return piping. NFPA 30-12 22.11.4.5 

20. All piping connections shall be above the maximum liquid level: NFPA 30-12 22.11.4.2 

21. Anti-siphon valve(s): Provide on outlet pipe suppling boiler. NFPA 30-12 22.11.4.3 

22. Tank location: Note: A tank between 10 gallons and 1320 gallons shall not be placed within 5 ft horizontally 
from any open flame or fuel burning appliance unless separated from the source of heat by a barrier having 
at least 1-hour fire resistance rating extending horizontally at least 1 ft past the liquid fuel burning appliance 
or the tank, whichever is greater, and extending vertically from the floor to ceiling. NFPA 30-12, Supplement 
1, 7.5.7 

23. Interior product piping: All interior piping from the day tank to the boiler shall be at least to NFPA 31 piping 
standards. See NFPA 31-11 8.2.2.1 

24. Identification for emergency responders: Provide a labeled NFPA hazard diamond on the approach side of 

the tank (tanks over 60 gallons). Any questions on if the room should also be provided with a hazard symbol 

should be directed to the local fire chief. NFPA 30-12 21.7.2. 

Alternative system. The above changes to the system are necessary due to the requirements of NFPA 30 Chapter 27 and 
NFPA 31. An alternative system that may be cost effective and eliminate the existing single walled day tank should be 
considered and reviewed by your contractor. A replacement of your day tank with a "large pipe" storage system may 
offer the same benefits as the current day tank with no requirements under NFPA 30, and the full system would remain 
under solely NFPA 31. NFPA 31 does allow copper lines and brass valves etc to be used in the full system, including the 
piping in the boiler room. A few points: 

25. Large pipe (option #2) 
a. Fabricated from a large diameter schedule 40 steel pipe with welded ends and fittings. See example 

photo of a vertical large pipe system, photo 1663. 

b. Could be constructed to meet the same approximate volume of the existing day tank. 

c. A diaphragm switch would be added to control the fuel pump on/off activation. 

d. Piping/valves etc that don't comply with NFPA 30 may comply with NFPA 31 as noted above and 
could remain. 

Note, all above work must be completed by an ICC certified contractor (NHDES Env-Or 402.06). 

3 



With the changes noted above, I suggest your contractor contact DES prior to any work performed to discuss the scope 
and confirm the proposed work will meet all applicable codes. 

The inspection reports schedule of completing the deficiencies has since past, but as noted during the inspection, DES 
will continue to work with you on a completion schedule if work continues to progress on resolving these deficiencies in 
the system within a reasonable timeframe. 

Feel free to call or email to ask any questions or to gain more clarification of any items above. 

Robert Stockman 
NH Dept of Environmental Services 
Oil Remediation & Compliance Bureau 

Tel (603) 271-8807 

Cell (603) 748-1748 

Fax(603)271-2181 

Email : Robert.Stockman@des.nh.gov 

4 
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