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Goal: Use the BOS application to submit the allocations for FY 2026-27 
into the correct line codes and ready to use in July 2026.
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1: You will receive an email.

2: Log onto the  BOS application from the email link.
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3: Select the drop-down button for “General Operating”
Select “Campus Non-Position”

Select your Org

2

3
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4: Select the “Goal” button on your left-hand side
Enter Campus Mission Statement

Enter “3” Campus Goals
Select “Apply Changes” to complete this section

1

2

3

4

Note** - This 
information will 
populate into the 
“Campus Blue Sheets” 
which is a public 
document. Ensure 
proper punctuation, 
grammar, correct FY 
years, etc. are followed. 

Steps for Completing Non-Position 
Allocations in BOS –cont.
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5: View the amount that would be realigned into the necessary line codes.
To allocate funds, click on the “0” under the “2027 Requested” column.

Steps for Completing Non-Position 
Allocations in BOS –cont.
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6: Select the “Edit” button to add the amount and justification for the line code selected.
Select the “Apply Changes” button to save the information added. 

1

2 3

4

Note** - Do Not Use the generic description already coded in. Elaborate with a detailed 
justification as we must ascertain whether it is for office staff, teachers, students, etc. For buses, 
will it be used for field trips during the day or after-hours extracurricular events, etc.

Steps for Completing Non-Position 
Allocations in BOS –cont.
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6: If you do not see a line code, there is an “Insert Account” button to add the line code.
Once you add the new account follow the steps in previous slide to complete.

1

Steps for Completing Non-Position 
Allocations in BOS –cont.
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7: Goal is to see a “Green Check” in the “Available Controllable Cost” to be ready to submit.
       Once you are ready, select the “Submit” button. Select the “View Report’ to run and save 
for your documents. 

1

2
3

Steps for Completing Non-Position 
Allocations in BOS –cont.
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Important:

• You will receive the email and have a limited time to submit. 

• Mission and Goals are entered with the correct information for the upcoming year.

• Funds are all allocated to the necessary accounts. 

• Detailed justifications are provided for each account.

• All funds must be in their correct accounts. Budget transfers will not be processed until after 

September 2026.
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Cynthia Astello
Assistant Director
castello@dallasisd.org  972-925-3154

Jose Alvarez
Budget Analyst
jalvarezjr@dallasisd.org 972-925-3376

Elizabeth Sias
Budget Analyst
esias@dallasisd.org  972-925-3174

Johana Montes
Budget Analyst
johmontes@dallasisd.org 972-925-3365

THANK YOU
Questions??

mailto:castello@dallasisd.org
mailto:jalvarezjr@dallasisd.org
mailto:esias@dallasisd.org
mailto:johmontes@dallasisd.org
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