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REQUEST FOR PROPOSALS
RFP #2026-06

SPECIAL EDUCATION AND RELATED SERVICES

DUE: Tuesday, April 21, 2026 by 3:00 PM EST

Return to:

Lauren Leone
Purchasing Agent
Tarrytown UFSD

200 North Broadway
Sleepy Hollow, NY 10591
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1. PROJECT DESCRIPTION

1.1 General

The Tarrytown Union Free School District (“the District”), a public school districts in Westchester County,
NY, is requesting proposals from qualified vendors (Proposer) for the provision of Special Education and
Related Services. Proposers may bid on any or all the services for which they qualify. The Tarrytown
UFSD will award contract(s) to the proposer that best suits their individual requirements. All proposals
must be submitted according to the specifications noted herein. ‘

1.2 Site
Services will be provided at various locations throughout the District as required and directed by the

Assistant Superintendent for PPS.

1.3 Scope of Requested Services
Scope of Services shall include, but not be limited to, the following Special Education and Related

Services:

Occupational Therapy

Physical Therapy

Speech/Lang Evaluations
Speech/Lang Therapy

Speech Pathologist

ABA Services/Specialized Instruction
RN/LPN/Aide

Parent Training

Tutoring/Home Instruction
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. Transition Planning
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. Audiology

. Assistive Technology

. Extended Day Arts and Recreation Providers
. Psychological Evaluations

. Mutism

. Services for the Blind

. Clinical Social Worker

. Sign Language

. Interpreter

. Teacher for the Deaf

. Job Coach

. Bilingual Speech Evaluations

. Neuropsychological Evaluations
. Psychiatric Evaluations
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25. Behavioral Intervention Services

26. Bilingual Psycho-Educational Evaluations
All Providers shall, in their individual fields, be certified and licensed consistent with the standards
established by the New York State Education Department. It is understood and agreed that all services
provided pursuant to this Agreement shall be in coordination with the Assistant Superintendent for PPS
or designee. All reports and documents generated in connection with this Agreement shall be provided
to Assistant Superintendent for PPS or designee.

Awarded proposers will provide all services according to the annexed Service Agreement (Appendix 1).

2. THE SELECTION PROCESS
2.1 Timetable

The selection process will be according to the following schedule:

e 3/20/2026 RFP Issued

e 3/25/2026 Confirmation of Participation Due Appendix 4
e 3/25/2026 Questions due from proposers

e 3/27/2026 Answers back to proposers via addendum

e 4/21/2026 Proposals due

e EST May 2026 Estimated Contract Award

e 7/1/2026 Contract start date

The District reserves the right to schedule interviews with finalists prior to the final selection of
consultants and contract award.

2.2 Proposal Evaluation Criteria
For this Request for Proposal, the Proposals will be evaluated using the following Criteria:
1. Quality and completeness of proposal: 10%

2. Experience and qualifications of the Proposer: 30%

Consideration will be given to Proposers demonstrating strong capabilities, experience, and
reputation in providing the professional services described in this RFP. At least three (3)
years experience in the provision of the proposed service(s) for school districts and/or
similar organizations is preferred. Preference will be given to firms with experience in
school settings.

3. Staffing: 30%
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Number of available and accessible related service providers available to the District. The individual
capabilities, experience, and reputation of the proposed staff will be considered.

5. Cost to the district: 30%

Proposers may bid on any or all of the services for which they qualify.

3. CONTRACT

3.1 Term

The contract term is July 1, 2026 through June 30, 2027 with an option to renew for a maximum of four
(4), one (1) year periods, for a total of five (5) contract years. Contract renewal will be subject to any
adjustments or agreement between the parties, but limited to a maximum increase based on the annual
Consumer Price Index change that is used for contingent budgets for New York State School Districts.

3.2 Services

The District reserves the right to award a contract for any and all of the proposed services. Services will
be provided to the District on an as-needed basis. A contract award does not guarantee that the service
will be utilized during the contract term.

3.3 Documents

The Service Agreement included in this packet, Appendix 1, details the District stipulations. The awarded
service providers will be required to execute the District agreement.

3.4 Insurance Requirements

The Insurance Requirements are noted in Appendix 2.
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4. RFP PROCEDURES

4.1 Information and Documents
Questions concerning the RFP and the procedures for responding should be in writing and directed to:

Lauren Leone, Purchasing Agent
Tarrytown Union Free School District
200 North Broadway

Sleepy Hollow, NY 10591
914.332.4262

lleone@tufsd.org

4.2 Submission of Proposals

One (1) original, one (1) copy of the hardcopy proposal and one (1) flash/thumb drive with a copy of the
proposal in PDF format must be submitted to the Purchasing Department. Envelopes must be sealed
and clearly marked RFP# 2026-06 Special Education and Related Services and the name and address of
the Proposer. Proposals must be received no later than 3:00 PM on Tuesday, April 21, 2026 at the
following address:
Lauren Leone, Purchasing Agent
Tarrytown Union Free School District
200 North Broadway
Sleepy Hollow, NY 10591

There is no express or implied obligation for the District to reimburse responding firms for any expenses
incurred in preparing proposals, attending pre-proposal conferences, or interview(s) in responding to
this request. Proposals submitted after the stated time and date will not be considered.

4.3 Modification or Withdrawal of Proposals

Any proposal may be withdrawn or modified by written request of the Proposer, provided that such
request is received by the Purchasing Agent at the above address prior to the date and time set for
receipt of proposals.

4.4 Right to Reject Proposals

This RFP does not commit any of the District to award a contract, pay any cost incurred in the
preparation of a proposal in response to this RFP, or to procure or contract for services. The District
intends to award a contract on the basis of the best interest and advantage to the District, and the
District reserves the right to accept or reject any or all proposals received as a result of this RFP, to
negotiate with all qualified proposers, or to cancel this RFP in part or in its entirety, if it is in the best
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interest of the District to do so. The District may select as the successful proposer that proposal which,
in that District's sole discretion and with whatever modifications that District and the proposer may
mutually agree upon, best meets the District's requirements whether or not that proposal is the lowest
priced. No proposer shall have any legal, equitable, or contractual rights of any kind arising out of its
submission of a proposal except as and to the extent that the District, in its sole discretion, shall enter
into a contract with the proposer that it selects as the successful Proposer.

5. PROPOSAL FORMAT AND CONTENTS

5.1 Proposals to Conform To Format and Content

Proposals must be submitted in the format outlined in this section. Each proposal will be reviewed to
determine if it is complete prior to actual evaluation. The District reserves the right to eliminate from
further consideration any proposal deemed to be non-responsive to the requests for information
contained herein. Proposal and any supporting information will not be returned to any Proposer.

5.2 Format
All proposals are requested to include the following structure:

Transmittal Letter (signed by authorized representative)
RFP Deviations

Proposer Qualifications

Price Proposal

Appendices (as appropriate)

Ll ol o

1. Transmittal Letter

Provide a short (no more than three pages) letter, signed by an authorized individual. The letter should
identify the Proposer’s point of contact for the duration of this RFP process and should delineate that
the contents of the proposal are valid for at least 90 days.

2. RFP Deviations

Any deviations from specifications should be stated here.

3. Proposer Qualifications

Provide a summary that includes:

i. Background, organization, and experience of the individual or company. Include
documentation that the company and any staff assigned to a district maintain appropriate

W
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licensure and certification as required by New York State and any other applicable
governing authority to perform these services in a school district. Resumes for key staff
must be included. The final staff assigned to the District is subject to the approval of the
District.

ii. Number of institutions in New York State where the Proposer provides similar services.

iii. References for at least three school districts or institutions of similar size, preferably in
Westchester or New York State. Include the name of the district or institution, contact
name, address, phone number, fax number, size of district or institution, and brief
description of services provided.

4. Price Proposal

On the FORM OF PROPOSAL Appendix 3, provide your best price for meeting the needs of this RFP.
Prices should be noted as hourly rates.

Include a separate sheet detailing descriptions of all that is included for the prices noted.

5. District Required Forms Appendix 4

6. Additional Information and/or Value Add (if any)

Include any other information you feel to be important for your proposal.

If your firm provides Special Education and Related Services in addition to the services listed in this
RFP, please list those services and include appropriate pricing in hourly rates. The District, at its

discretion, may award contract(s) according to the same terms as noted herein for any of the
additional services.



Vbl Shoofy of T Tosnfonny

Appendix 1 SERVICE AGREEMENT

The awarded vendor (“Contractor”) is in the business of providing the services of certified and
licensed service provider(s) as agreed, who shall be employees of, or under contract with the
Contractor. The Contractor will be responsible for the payment of all compensation and for
providing all employment support and benefits, including worker’s compensation coverage, for
such service provider(s). The Contractor, with the consent of the Union Free School District of
the Tarrytowns (“the District”), shall designate an individual to serve as the required service
provider(s). The service provider(s) will coordinate coverage with the District’s Director of
Special Education or designee.

The Contractor warrants that he/she holds and will maintain appropriate and necessary
insurance, licensure and certification to perform these services as required by New York State
and any other applicable governing authority. A copy of all insurance coverages as outlined in
Appendix 2 of this RFP, licenses and certifications will be forwarded to the District prior to the
start of each school year.

This Agreement shall be in effect for the term July 1, 2026 continuing through June 30, 2027,
unless earlier terminated as set forth herein.

The Contractor understands and agrees that he/she will comply and is responsible for complying
with all applicable Federal, State, and local statutes, rules and ordinances, including the New
York State Safe Schools Against Violence in Education (SAVE) legislation. The Contractor will
adhere to all requirements and protocols as established by the District and the State Education
Department of New York: to wit, but not limited to, fingerprinting. The Contractor will be
responsible for providing the District with the applicable clearance forms as required by statute.
Should the Contractor fail to provide the necessary documentation with respect to such
legislation, the District shall have the right to immediately terminate said contract. In addition,
the Contractor will provide social security numbers for all staff assigned to the District so that
fingerprint clearance may be confirmed. Any staff provided by the Contractor to the District
must be in the ORPRA database.

The Contractor shall provide the Special Education and/or Related Services as agreed.

It is understood and ‘agreed that all services provided pursuant to this Agreement will be in
coordination with the District’s Director of Pupil Personnel Services (“PPE”) or their designee.
All reports and documents generated in connection with this Agreement shall be provided to
the District’s Director of PPE or their designee.

In full consideration for the Special Education and/or Related Services to be rendered by the

Contractor to the contracted district for the period of July 1, 2026 through June 30, 2027, the

District agrees to pay the Contractor at the hourly rate as agreed. The Contractor shall submit an

invoice for services rendered on a timely basis, and payment to Contractor shall be made within
-1-

Appl_service agreement







































