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 Series 3000: Operations, Finance, and Property 

3100 General Operations 

3101 Insurance 

The Board will purchase insurance as required by law. The Board may purchase other 
insurance or participate in pools and other forms of risk management as the Board deems 
appropriate to provide indemnity and defense for the District, Board members, 
employees, and volunteers. Except for employee medical, optical, and dental insurance, 
the Board may, but is not required to, solicit bids to purchase insurance. The Board will 
review its insurance coverages in anticipation of expiration or as otherwise needed. 

Legal authority: MCL 124.75; MCL 129.51; MCL 380.11a, 380.601a, 380.632, 380.1227, 
380.1236a, 380.1269, 380.1332; MCL 691.1409 

Date adopted: June 25, 2025 

Date revised: 
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Series 3000: Operations, Finance, and Property 

3100 General Operations 

3102 Smoking, Tobacco Products, Drugs, and Alcohol 

A. Definitions 

1. “Electronic nicotine delivery system” includes the components, parts, and 
accessories of an electronic nicotine delivery system, such as e-liquids, 
cartridges, atomizers, cartomizers (atomizer plus replaceable fluid-filled 
cartridge), clearomisers, tank systems, flavors, and vials that contain e-liquids. 

2. “Illegal drugs” means “controlled substances” under federal or Michigan law, 
anabolic steroids, human growth hormones or other performance-enhancing 
drugs, substances purported to be illegal, abusive, or performance-enhancing 
(i.e., synthetic “look-alike”) drugs, or other drugs prohibited by law. 

3. “Tobacco product” means any product made or derived from tobacco, or 
containing nicotine from any source, that is intended for human consumption, 
including any component, part, or accessory of a tobacco product (except for 
raw materials other than tobacco used in manufacturing a component, part, or 
accessory of a tobacco product). 

4.  “Use of tobacco product” means any of the following: 

a. the carrying by a person of a lighted cigar, cigarette, pipe, other lighted 
smoking device, or electronic nicotine delivery system; 

b. the inhaling or chewing of a tobacco product; 

c. the placing of a tobacco product within a person’s mouth; or 

d. the smoking or use of electronic vapor or other substitute forms of 
cigarettes, clove cigarettes, other lighted smoking devices, or other 
electronic nicotine delivery systems for consuming or inhaling tobacco or 
any other substance. 

B. Smoking and Tobacco Products 

1. The District prohibits the sale, possession, distribution, dispensation, or use of 
tobacco products, electronic cigarettes, vaporizers, and all electronic nicotine 
delivery systems on property owned or operated by the District at any District-
related event. 

C. Drugs 

1. The District prohibits the sale, possession, distribution, dispensation, or use of 
illegal drugs on property owned or operated by the District and at any District-
related event. 
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2. The District prohibits the sale, possession, distribution, dispensation, or use of 
any products containing cannabidiol (commonly referred to as CBD) on 
property owned or operated by the District and at any District-related event. 
The Superintendent or designee will consider exceptions to this prohibition. 

3. District personnel should review Policy 4210 for the District’s drug- and alcohol-
free workplace policy. Students should review Policy 5206 for the student 
discipline policy. 

D. Alcohol 

1. The District generally prohibits the sale, possession, distribution, dispensation, 
and use of alcohol on property owned or operated by the District and at any 
District-sponsored event, except as otherwise provided in this Policy. 

2. With the written permission of the Superintendent or designee, the District may 
permit the lawful sale, possession, distribution, dispensation, and use of alcohol 
on school property if: 

a. the District building is used for adult education or college extension courses; 
[or] 

b. the use or possession of alcohol is part of a generally recognized religious 
service or ceremony or 

c. the use or possession is part of a non-school function. The District will 
require the entity utilizing school property to furnish evidence of insurance, 
satisfactory to the District, with the District identified as an additional insured 
on the policy. 

3. Any person or entity with the Superintendent’s or designee’s permission in 
subsection D.2 must comply with and enforce all applicable laws and 
regulations and obtain any legally-required permits. See also Policy 3304. 

4. District personnel should review Policy 4210 for the District’s drug- and alcohol-
free workplace policy. 

Legal authority: 20 USC 6081 et seq.; 21 USC 812, 21 USC 860; 21 CFR 1100.3; MCL 
333.7201 et seq., 333.7410, 333.12601 et seq.; MCL 436.1904; MCL 
722.642; MCL 750.473; Mich Admin Code R 338.3101 et seq. 

Date adopted: June 25, 2025 

Date revised: 
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3103 Copyright Compliance 

A. Use Restrictions 

Copyrighted works, including audio, video, images, software, applications, and 
other documents or media, may be reproduced, distributed, used, or performed 
only in compliance with copyright law. 

B. Copyright Compliance Materials and Training 

Upon request, the District will make copyright educational and compliance 
information available to students and personnel. The District may require an 
unauthorized user of a copyrighted work to participate in copyright training. 

C. Course Materials Subject to Copyright Protection 

Course materials may be subject to copyright protection and may not be copied 
for use outside of their intended educational purpose. 

D. Copies for a Person with a Disability 

This Policy does not prohibit lawful reproduction or distribution of a copyrighted 
work in a specialized format to facilitate access by a person with a disability. 

E. Removal of an Unauthorized Copyrighted Work 

If the District discovers the unauthorized use of a copyrighted work, reasonable 
steps will be taken to remove, deny access to, and discontinue use of any such 
work stored in the District’s paper or digital files. 

F. Violation by Students and Staff 

An employee who violates this Policy may face disciplinary action, including 
discharge. A student who violates this Policy may face disciplinary action, including 
permanent expulsion. A person who subjects the District to liability for copyright 
infringement, including but not limited to direct, contributory, or vicarious 
infringement, may be required to reimburse the District for all costs related to that 
infringement. 

Legal authority: 17 USC 101 et seq. 

Date adopted: June 25, 2025 

Date revised: 
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3100 General Operations 

3104 School Cameras and Monitoring 

The District may monitor any building, facility, property, bus, or vehicle with video 
recording equipment other than areas where a person has a legally recognized and 
reasonable expectation of privacy (e.g., restrooms and locker rooms). Except in those 
areas, a person has no expectation of privacy. 

A. The District will not use video recording equipment that also records audio, except 
in the following situations: 

 an open session Board meeting; 

 a District or District-sponsored athletic event or performance; 

 a graduation ceremony; 

 assigned coursework requiring audio recording capability; 

 bus surveillance cameras 

 any other lawful circumstance, if approved by the Superintendent or designee. 

B. The District may use video recordings for any lawful purpose, including student or 
employee discipline, assisting law enforcement, or investigations. 

C. Audio and video recordings by students are addressed in Policy 5805, and audio 
or video recordings of Parent and student meetings are addressed in Policy 5806. 

Legal authority: 18 USC 2510 et seq.; MCL 750.539a, 750.539c, 750.539d 

Date adopted: June 25, 2025 

Date revised: 
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3100 General Operations 

3105 Visitors and Volunteers 

Visitors and volunteers, including Parents, may access the District’s property subject to 
all applicable Policies. The District may deny such access for any lawful reason. 

A. Visitors 

1. A person may not enter or remain on the District’s property if prohibited by law. 

2. A person visiting a school building during instructional hours must first report to 
the building’s main office. In the Superintendent’s or building principal’s 
discretion, a visitor may be required to sign in, present a form of identification, 
explain the visitor’s purpose, wear a visitor badge, and be escorted while on 
District property. District personnel that discover a visitor who has not reported 
to the building’s main office will promptly direct the visitor to the building’s main 
office. 

3. The District may require advance notice from a person who desires to observe 
classroom instruction. See also Policy 5401. 

4. The building principal or designee may permit a Parent who is a registered sex 
offender to visit District property to participate in or attend his or her child's 
school activities. The building principal or designee may require the Parent to 
comply with other conditions upon visitation, including: a check-in/check-out 
system, an employee escort while on District property, and a requirement to 
leave District property immediately upon conclusion of the child’s activity. 

B. Volunteers 

1. A person desiring to volunteer must provide information to the District, including 
that person’s name, address, telephone number, and a form of identification. 

2. The District may lawfully require a volunteer to complete an application and 
consent to a background check as described in Policy 4205. 

3. Volunteering is a privilege, not a right. A person does not have any right to 
volunteer or to perform any particular volunteer assignment. The 
Superintendent or designee will assess a volunteer’s capabilities and 
determine the appropriate volunteer assignment. The Superintendent or 
designee may reject a volunteer’s request or deny or terminate a volunteer’s 
assignment at any time for any reason that is not unlawful. 

4. Volunteer Drivers 

a. A volunteer may only drive a District vehicle with approval of the 
Superintendent or designee and in compliance with all applicable laws. For 
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purposes of this subsection B.4, a “District vehicle” is a vehicle owned or 
leased by the District, including a school bus, and a “private vehicle” is any 
vehicle that is not a District vehicle. 

b. Except in an emergency, before a student rides in a private vehicle, the 
driver must have permission from the student’s Parent to transport the 
student to or from the school or applicable event. Permission must be in 
writing if the driver is using a vehicle with a manufacturer’s rated seating 
capacity of 11 or more passengers. 

c. For events where the District oversees and coordinates transportation (e.g., 
class field trip), District personnel, an approved volunteer, or a student’s 
Parent may transport students to and from a school or school-sponsored 
event in a private vehicle with the Superintendent or designee’s approval. 

d. A volunteer driver must: 

 hold a valid driver’s license appropriate for the vehicle; 

 if required by law, hold a valid chauffeur’s license; and 

 for a private vehicle, provide to the Superintendent or designee’s 
satisfaction proof of insurance and proof of the vehicle’s lawful 
registration upon request. 

e. A volunteer driver is responsible for any loss, damage, cost, and liability 
related to the driver’s operation of a District vehicle or private vehicle. 

Legal authority: MCL 28.721 et seq.; MCL 257.6, 257.1807; MCL 380.1137, 380.1230, 
380.1230a-h 

Date adopted: June 25, 2025 

Date revised: 
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Series 3000: Operations, Finance, and Property 

3100 General Operations 

3106 Booster Clubs, PTOs, and Other Support Groups 

The Board recognizes the important role of Parent groups, booster clubs, Parent-teacher 
organizations (“PTOs”), and other organizations that support District programs and 
activities (“support groups”). This Policy clarifies the relationship between the District and 
support groups. 

A. General Rules 

1. A support group must comply with applicable laws, Policies, administrative 
guidelines, and internal procedures. 

2. A support group is required to submit to the District Form 3106-F annually, 
whether a new or existing support group. 

3. A support group will indicate on Form 3106-F whether it has completed the 
criteria to be designated as an external support group, as defined below. The 
Superintendent or designee, in his or her sole discretion, may designate a 
support group as an internal or external support group based on information 
provided and as defined below. 

B. Internal Support Groups 

1. An internal support group is a group of individuals that supports the District’s 
programs and activities, including Parents, community members, and advisors, 
which is approved to operate within the District (e.g., internally conducted class 
or club fundraisers). An internal support group’s activities require prior written 
approval of the Superintendent or designee. 

2. Funds raised by an internal support group are public funds that must be 
deposited with the District, and any related expenditure must be approved by 
the Superintendent or designee. 

3. The Board may revoke the approval of an internal support group at any time. 

C. External Support Groups 

1. An external support group is a group, separate from the District, that supports 
the District’s programs and activities (e.g., booster clubs, both athletic and non-
athletic, and PTOs). Unless the District agrees in writing, an external support 
group’s activities are not District sponsored. 

2. Funds raised by an external support group are not public funds and may not be 
held by, or deposited with, the District. An external support group must maintain 
a separate bank account and adopt written accounting procedures. 
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3. The District strongly encourages external support groups to seek the advice of 
legal counsel and form a separate legal entity. 

4. The Superintendent or designee may request informational documents for 
verification purposes, including its accounting procedures, bylaws, insurance, 
and state or federal filings. The District’s request and review of documentation 
is not an endorsement of its accuracy or legal sufficiency. 

5. An external support group is prohibited from using the District’s tax 
identification or employer identification number. 

6. An external support group is not an agent of the District and may not represent 
that it is an agent of, or legally related to, the District. 

7. An external support group may not represent or suggest that the District 
sponsors, endorses, or approves a fundraiser, annual participation fee, or 
solicitation without the District’s written consent. 

D. Violations 

If a support group violates this Policy, the District may: 

1. prohibit the group from using District facilities, soliciting funds on District 
property and at District-sponsored events, or using the District’s name and 
logo; or 

2. take any other action deemed appropriate by the Board. 

Legal authority: MCL 380.11a, 380.601a; MCL 400.293 

Date adopted: June 25, 2025 

Date revised: 
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Series 3000: Operations, Finance, and Property 

3100 General Operations 

3106-F Booster Clubs, PTOs, and Other Support Groups 

Support groups are required to complete this form annually by [insert date], whether 
operating within the District or as a separate legal entity. 

☐ New Support Group ☐ Renewal of Existing Support Group 

Name of Support Group:  

Contact Person Name:  

Contact Person Title:  

Address:  

  

Phone:   Email:  

Program or Activity Supported:  

 

Please indicate the status of the support group: 

☐ Internal Support Group (e.g., Parent group operating within the District). Complete 
Section A. 

☐ External Support Group (e.g., booster club, PTO, other separate legal entity). 
Complete Section B and the attached Acknowledgment and Release Form. 

Section A: Internal Support Groups 

Building of Operation:  

Describe purpose, activities, events, and fundraisers held (if applicable): 

 

 

Signature:   Date:  

Printed Name:   Title:  

Primary Staff Contact:  
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Section B: External Support Groups 

Type of Entity (e.g., non-profit corporation):  

Bylaws Adopted:  ☐ Yes  ☐ No Date Adopted:  

Date of Formation:  (use State of Michigan incorporation date, if applicable)

EIN:    (attach copy of IRS confirmation or approval letter) 

Banking Institution:  

If in the process of forming a legal entity, please describe steps taken and pending approvals: 

 

 

Note: If any of the above steps have not been completed at the time of filing this form, 
once completed, a new or updated form must be submitted to the District. 

Date of Annual Meeting and Election of Officers:  

Name and Contact Information of Current Officers: 

Title Name Phone Email 
President    

Vice President    

Treasurer    

Secretary    
 

Signature:    Date:  

Printed Name:    Title:  

External Support Groups must complete the attached Acknowledgment and Release 
Form. 
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For Internal Use 

 Date Received:   

 Received by:   Printed Name:   

 ☐ Approved ☐ Not Approved  

 Signature of Superintendent or Designee:   

 [Optional: If denied, describe basis (attach additional sheet if necessary)] 

   

 If approved or denied by Board of Education, date of Board Meeting:   
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Acknowledgment and Release Form 
Booster Clubs, PTOs, and Other Legally Separate Parent Groups 

By executing this Acknowledgement and Release (“Acknowledgment”), I certify that I am an 
authorized representative or officer of the group identified below (“Organization”). On behalf 
of the Organization, which is operated as a separate legal entity from the District, I certify the 
following: 
I have read and understand District Policy 3106 related to the policies and procedures 
applicable to our Organization. The Organization’s operations will comply with applicable 
Board policies and procedures, administrative guidelines, and Board and administrative 
directives. I certify on behalf of the Organization that the Organization will not represent to 
any third party that it is an agent of the District or has any authority to act on behalf of the 
District. 
The Organization is currently a properly formed separate legal entity (or is in the process of 
becoming a separate legal entity) as indicated on District form 3106-F. The Organization 
certifies that it has: (1) established a legal entity through the State of Michigan; (2) obtained 
an employer identification number (EIN) through the Internal Revenue Service and does not 
utilize the District’s EIN for any purpose; and (3) established a separate bank account in the 
name of the Organization. 
As a legally separate entity, the Organization is fully responsible for compliance with 
applicable state and federal laws. The District does not require the Organization to obtain tax-
exempt status as a 501(c)(3) or other form of charitable organization, which is a decision for 
the Organization. The Organization is solely responsible for consulting with appropriate 
professionals on legal, tax, accounting, and other compliance matters, as deemed necessary 
by the Organization, including whether tax-exempt status would be beneficial for the 
Organization. Information provided by the District is general in nature and should not be 
construed as legal advice. District personnel may participate in the Organization’s events and 
activities on a voluntary basis but may not be required to participate. The Organization is 
responsible for safeguarding funds raised by the Organization and has adopted written 
procedures or internal controls related to funds to minimize fraud or abuse. The District will 
not be liable for the failure of the Organization to properly safeguard funds or for losses 
associated with fraud or misuse of funds. Events and activities, including fundraisers, held by 
the Organization are not District-sponsored events and the District will not be held liable for 
such events or activities. 
By execution of this Acknowledgment, I certify on behalf of the Organization that I have read 
and understand this Acknowledgment and that the Organization releases and holds the 
District harmless from liability arising from the operation of the Organization, including liability 
related to events and activities, failure to comply with applicable law, financial losses incurred, 
including those resulting from fraud or similar acts, and other liability associated with the 
Organization’s operations. 

Name of Organization:  

Signature:  Date:  

Printed Name:  Title:  
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Series 3000: Operations, Finance, and Property 

3100 General Operations 

3107 Use of Detection Dogs 

The District may use a detection dog, without a warrant or consent, to sniff property in an 
effort to locate illegal drugs or contraband according to the protocol below. A detection 
dog will not be used to search a person unless a warrant or appropriate consent has been 
obtained before the search or the search is otherwise authorized by law or Policy. 

A. Protocol for Use of a Detection Dog 

1. A detection dog is only permitted on District property with prior written 
permission of the Superintendent or building principal or pursuant to a court 
order. If law enforcement seeks to bring a detection dog onto District property 
to comply with a court order, the Superintendent or building principal will 
request and retain a copy of the court order. 

2. A detection dog must be properly trained and reliable and must be handled by 
a law enforcement officer or other person qualified to handle the dog. 

3. The Superintendent or building principal will determine the location(s) where a 
detection dog will be used, in the absence of a warrant or court order specifying 
such location(s). 

4. Students and staff may be informed over the public address system and may 
be directed to remain in place or relocate to a different area during the use of 
the detection dog. 

5. If a detection dog alerts on a person’s property, the alert will constitute 
reasonable suspicion for a District administrator to search the property. 

a. The administrator may first seek the person’s consent to search the 
property. 

b. Absent consent, a search must be justified at its inception and reasonable 
in scope. 

c. All searches of students must comply with Policy 5103, and the student’s 
Parent will be notified of the search as soon as practicable after the search 
concludes. 

d. If the driver of a vehicle on which a detection dog has alerted refuses to 
unlock the vehicle, the matter will be promptly referred to law enforcement. 
The driver may also be subject to discipline. 

Anything found in the course of a search that is evidence of a violation of Policy, 
school rules, handbook, or federal or state law may be seized and admitted as 
evidence in any disciplinary proceeding. A District administrator will tag and 
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identify any illegal drug, dangerous weapon, and other illegal item and promptly 
turn it over to law enforcement. 

B. Notice to Students and Staff 

The District will provide written notice to students and staff about this Policy as 
soon as practicable after its adoption by the Board and at the beginning of each 
school year. 

Date Adopted: June 25, 2025 

Date Revised: 
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3108 Service Animals 

The District will permit a person with a disability to be accompanied by a service animal 
in all areas of the District’s facilities where members of the public, invitees, or participants 
in District services, programs, or activities are permitted. 

A. Definition 

A “service animal” means any dog that is individually trained to perform tasks for 
the benefit of a person with a disability. A dog whose sole purpose is to deter crime 
or whose mere presence is to provide emotional support or comfort to the person 
with a disability is not a service animal. 

Except as provided by law, other animals are not service animals for purposes of 
this definition. Under certain circumstances, the District will permit a person with a 
disability to be accompanied by a miniature horse in District facilities if the horse 
has been individually trained to perform tasks for the benefit of the person with a 
disability. 

The work or tasks performed by a service animal must be directly related to the 
person’s disability. The service animal must be trained to take a specific action 
when needed to assist the person with a disability. Examples of work or tasks 
include, but are not limited to: 

 assisting blind or low vision persons with navigation and other tasks; 

 alerting deaf or hard of hearing persons to the presence of people or 
sounds; 

 providing non-violent protection or rescue work; 

 pulling a wheelchair; 

 assisting a person during a seizure; 

 alerting persons to the presence of allergens, the onset of a seizure, or 
high/low blood sugar levels; 

 retrieving items such as medicine or a telephone; 

 providing physical support and assistance with balance and stability to 
persons with mobility disabilities; and 

 helping persons with psychiatric and neurological disabilities by preventing 
or interrupting impulsive or destructive behaviors. 
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B. Admission of Service Animals 

A student or employee with a disability who desires to be accompanied by a service 
animal at school is encouraged, but is not required, to notify the District in writing 
at least 10 school days or as soon as is practicable before bringing the service 
animal to school. The District may provide a form for this purpose. 

If a student or employee desires to be accompanied by a service animal during 
school or work and the student or employee will not be the animal’s handler, the 
handler must undergo a criminal history check and any other background check 
required for employees and volunteers by state law or Policy before being allowed 
to regularly access District facilities as the handler. The District will permit the 
person with a disability to be accompanied by a service animal in District facilities 
without that handler. 

C. Inquiries 

District officials may ask the person with a disability or the service animal’s owner 
or handler the following questions to the extent the answers to the questions are 
not readily apparent: 

 Is the service animal required because of a disability? 

 What type of work or task has the service animal been trained to perform? 

District personnel will not inquire about the nature or extent of the person’s 
disability. District personnel also may not require documentation that the service 
animal is certified, trained, or licensed as a service animal, nor may District 
personnel require the service animal to demonstrate its task or work. 

If a local ordinance or the public health department requires that dogs be 
vaccinated, registered, or licensed with the county or other authority, the District 
may require proof that a service animal meets those requirements. 

D. Charges, Fees, and Liability 

The District may not ask or require a person with a disability to pay the District to 
be accompanied by a service animal on District property. The District may charge 
the service animal’s owner for damages to District property caused by the service 
animal to the extent it charges other persons for damages caused to District 
property. 

The owner of the service animal is solely responsible and liable for any damage to 
District property or injury to persons caused by the animal. 

E. Care and Supervision of Service Animal 

The person with a disability or the service animal’s handler is responsible for the 
care and supervision of the service animal at school, including, toileting, feeding, 
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grooming, veterinary care, and exercising. The District is not responsible for 
supervising or otherwise caring for a service animal unless required by law. 

F. Control of Service Animal 

A service animal must be under its handler’s control at all times. A service animal 
must be on a harness, leash, backpack, or other tether unless the person’s 
disability prevents the use of the device or the device interferes with the service 
animal’s safe and effective performance of work or tasks. In this case, the person 
with a disability or the handler must use voice, signal, or other effective means to 
maintain control of the service animal. 

G. Exclusion of Service Animal 

The District may exclude a service animal from District property or functions if: 

 the animal is out of control and the handler does not take effective action to 
control it; 

 the animal is not housebroken; 

 the animal poses a direct threat to the health or safety of others; or 

 the animal’s presence fundamentally alters the nature of the District’s 
programs, services, or activities. 

If District officials determine that the service animal should be excluded from 
District facilities for one of the above reasons, the person with a disability (or the 
Parent of a student with a disability) will be notified of the determination, asked to 
remove the service animal immediately, and given an opportunity to respond to the 
District’s concerns. If a District official determines to exclude a service animal, he 
or she shall notify the owner in writing and provide a copy of the District’s Section 
504/ADA grievance procedures. The person with a disability shall be given the 
opportunity to participate in the District service, program, or activity without the 
service animal. 

H. Allergies 

Allergies to pet dander and the fear of dogs are not valid reasons to exclude a 
service animal from District facilities. A person who has a concern about a service 
animal’s presence in District facilities should contact the building administrator or 
the District’s Section 504/ADA Coordinator. 

I. Denial of Access and Grievance 

If a District official denies a request for access of a service animal, the person with 
a disability or his/her Parent may file a written grievance with the District’s Section 
504/ADA Coordinator. 
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Nothing in this Policy diminishes any right a person with a disability may have to 
be accompanied by a service animal or other assistance animal in District facilities 
or at District events under other federal or state laws. 

J. Non-Service Animals 

Animals on District property that are not service animals as defined by the ADA, 
such as pets or emotional support animals, are not covered by this Policy. See 
Policy 3109. 

Legal authority: 28 CFR 35.136; MCL 287.291 

Date adopted: June 25, 2025 

Date revised: 
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3109 Curricular Animals 

An animal is not allowed on District property except as provided in this Policy, Policy 3108, 
with the Superintendent’s or designee’s approval, or as otherwise required by law. 
Nothing in this Policy diminishes any rights a person with a disability may have to be 
accompanied by a service animal or other therapy animal on District property. If an 
animal’s handler is not a student or employee, the handler must undergo a criminal history 
check and any other background check required for employees and volunteers by state 
law or Policy before being allowed to regularly access District facilities as the handler. 

A. Use of Animals for Instructional Purposes 

An animal that supports a District program or curriculum or that is otherwise used 
for instructional purposes is allowed on District property with the Superintendent’s 
or designee’s prior written permission. 

It shall be the responsibility of the building’s Principal or their designee to develop 
a plan of care for those animals housed in District buildings in the event of a school 
closing (i.e., snow day, breaks). Animal-specific guidelines established by the 
Centers for Disease Control must be followed at all times. 

B. Therapy Dogs 

1. Definition of Therapy Dog 

A “therapy dog,” differs from an “emotional support animal,” “comfort animal,” 
or “companion animal.” Therapy dogs are not “service animals” under the 
Americans with Disabilities Act (ADA) or Board Policy. Therapy dogs are those 
that have been: 

a. individually trained and certified by an approved therapy dog training 
organization; 

b. engaged in animal assisted activities and interactions under the direct 
supervision of a handler; and 

c. managed by a handler who has been individually trained, evaluated, and 
registered with their therapy dog to provide animal assisted activities and 
animal-assisted interactions on District property. 

A therapy dog must be well-behaved and have a temperament that is suitable 
for interaction with students and other persons in a public school. A therapy dog 
is the personal property of its owner, not the District. 

2. Standards and Procedures for Therapy Dogs 



© 2022  

The following requirements must be satisfied before a therapy dog is allowed 
on District property: 

a. Request. An owner who wants to bring a therapy dog on District property 
must submit a written request to the Superintendent or designee. The 
request must be renewed each school year or whenever a different therapy 
dog will be used. 

b. Training and Certification. The owner must submit any training or 
certification information requested by the Superintendent or designee. Any 
certification required by the District must remain current at all times. 

c. Health and Vaccination. The therapy dog must be clean, well-groomed, in 
good health, house broken, and immunized against diseases common to 
such animals. The owner must submit proof of current required licensure 
from the county or other licensing authority and proof of the therapy dog’s 
current vaccinations and immunizations from a licensed veterinarian, if 
applicable. 

d. Control. A therapy dog must be under the owner’s or handler’s control at all 
times. 

e. Handler. If the therapy dog’s handler is a District employee, the therapy dog 
will not interfere with the employee's primary job responsibilities. 

f. Ownership. Therapy dogs may be provided by a third party, or 
independently owned by a District employee. If owned by a District 
employee, the therapy dog must meet the standards of health described 
above at the owner’s expense. Required training for accreditation must be 
at the owner’s expense. The District bears no financial responsibility for the 
care or feeding of the therapy dog. The District is not responsible for 
providing any care, supervision, or assistance of the therapy dog. 

g. Transportation. Animals, other than service animals, are not to be 
transported on school buses. It is the responsibility of the therapy dog’s 
handler to transport the dog to and from school property. 

h. Identification. The therapy dog must wear appropriate identification 
identifying it as a therapy dog. 

i. No Disruption. The therapy dog’s behavior must not disrupt the educational 
process. 

j. Health/Safety. The therapy dog must not pose a health or safety risk to any 
student, employee, or other person. 

k. Supervision/Care of Therapy Dogs. The owner or handler is responsible for 
the supervision and care of a therapy dog, including feeding, exercising, 
and clean up while the dog is in a District building or on District property. 
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The District is not responsible for providing any supervision, care, or 
assistance for a therapy dog. 

l. Authorized Area(s). The owner or handler will only allow the therapy dog to 
be in those areas that have been pre-authorized by the Superintendent or 
designee. 

m. Insurance. The owner or handler must submit a copy of an insurance policy 
that provides liability coverage for any damage or injury caused by the 
therapy dog while on District property. 

3. Exclusion or Removal from School 

A therapy dog may be excluded from District property if the Superintendent or 
designee determines that: 

a. the handler does not have control of the dog; 

b. the dog is not housebroken; 

c. the dog presents a direct and immediate threat to others; or 

d. the dog’s presence otherwise disrupts the educational process. 

The owner or handler must remove the therapy dog from District property 
immediately upon such a determination. 

4. Allergic Reactions 

If any student or employee assigned to a classroom in which a therapy dog is 
permitted suffers an allergic reaction to the therapy dog, the owner or handler 
must remove the dog to a different location designated by the Superintendent 
or designee. 

5. Damages to District Property and Injuries 

The owner of a therapy dog is solely responsible and liable for any damage to 
property or injury to persons caused by the therapy animal. 

C. Emotional Support Animals 

An “emotional support animal” is an animal that has not been individually trained 
to perform a specific job or task for a person with a disability, but its presence 
provides comfort or emotional support to others. Emotional support animals are 
not “service animals” under the ADA or Board Policy. 

An emotional support animal is not allowed on District property except as otherwise 
required by law. 

Legal authority: 28 CFR 35.136 
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Date adopted: June 25, 2025 

Date revised: 
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Series 3000: Operations, Finance, and Property 

3100 General Operations 

3110 Data Breach Response 

“Data breach,” as used in this Policy, means “a breach of the security database” as 
defined in the Michigan Identity Theft Protection Act. 

If the District experiences a data breach or receives notice of a breach of a database with 
District data, the Superintendent or designee, with the assistance of other staff or 
consultants as necessary, must do the following: 

A. Assess and Investigate the Data Breach 

1. Make a reasonable effort to identify the cause of the data breach and secure 
known access points. 

2. Promptly conduct a reasonable investigation to determine the extent of the data 
breach and the identity of persons whose personal information has been 
compromised. The investigation will include, to the extent possible, an 
assessment of the software, hardware, and physical documents that were 
accessed; which personnel and third parties had access to the compromised 
data; and what specific information was compromised. 

3. Contact legal counsel, insurance carriers, and any other person or consultant 
necessary to investigate the cause of or response to the data breach. If 
appropriate, the Superintendent or designee may also contact law 
enforcement. 

B. Notifications Involving Michigan Resident Data 

1. Promptly notify: 

a. each Michigan resident whose personal information was accessed, 
including encrypted information, if the person accessing the information 
also had unauthorized access to the encryption key; 

b. any other person or organization that owns or licenses data subject to a 
data breach affecting a Michigan resident; and 

c. each consumer reporting agency that compiles and maintains files on 
consumers on a nationwide basis, if more than 1,000 Michigan residents 
receive notice of the breach. 

2. Notices must: 

a. be in writing; 
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b. describe the data breach in general terms, the type of personal information 
accessed in the data breach, the District’s response to protect data from 
further breaches, and remind the affected person of the need to remain 
vigilant for incidents of fraud and identity theft; 

c. include the District’s telephone number and any other telephone number 
where the recipient may receive additional information; and 

d. whenever possible, be mailed to the postal address of the affected person. 

C. If a data breach or other digital intrusion compromises information of a non-
Michigan resident, comply with the data breach notification law of that resident’s 
state. 

Legal authority: MCL 445.63, 445.72 

Date adopted: June 25, 2025 

Date revised: 
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Series 3000: Operations, Finance, and Property 

3100 General Operations 

3111 Drones 

The District seeks to provide a safe learning environment, limit distractions, and protect 
the privacy of students and employees. Drone operation may threaten those objectives. 
A drone may be operated on District property only in accordance with this Policy. 

As used in this Policy, a “drone” is an unmanned aircraft that is operated without the 
possibility of direct human intervention from within or on the aircraft. 

A. Approval of Drone Use 

Except as provided in subsection B.2.b., drone operation on District property must 
be approved in writing by the Superintendent or designee. 

B. Use Requirements 

1. A drone must weigh less than 55 pounds, including the weight of anything 
attached to the drone. A drone exceeding this weight restriction may not be 
operated on District property absent FAA approval. 

2. A drone may be used: 

a. for recreational purposes. Recreational purposes is broadly construed to 
refer to any drone use that is not for: 

i. compensation; 

ii. furtherance of a business; or 

iii. instructional purposes. 

b. by a student if the use is a component of an approved curriculum. A drone 
may be used by personnel if the use is incidental and secondary to a 
student’s permitted co-curricular use. 

c. for commercial purposes in accordance with FAA regulations and 
requirements. 

3. A drone operator must: 

a. abide by safety guidelines of a community based organization; 

b. maintain a visual line of sight with the drone for the duration of the use; 

c. not interfere with manned aircraft operations; 

d. not operate the drone more than 400 feet above ground level; 
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e. not use the drone in a manner that would violate another person’s 
reasonable expectation of privacy (e.g., via recording, broadcasting, or 
otherwise) or endanger people, vehicles, or District property; and 

f. comply with applicable law. 

C. Disclaimer of Damages and Liability 

The District will make a reasonable attempt to retrieve drones that have landed in 
an area accessible only by authorized District personnel. The District is not 
responsible for any damaged or lost drones or damages arising out of a drone 
operator’s use of a drone on District property. 

D. Violations and Unauthorized Use 

A person who violates this Policy may be referred to law enforcement, directed to 
discontinue use, and denied future requests for drone operation. A student or 
employee who violates this Policy may also be subject to discipline. 

Legal authority: 14 CFR Part 107 

Date adopted: June 25, 2025 

Date revised:  
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Series 3000: Operations, Finance, and Property 

3100 General Operations 

3112 Hours and Days of School Operations 

The Board will adopt a calendar for each school year that, except as allowed by law, is 
consistent with the ISD common school calendar. The Board will include sufficient 
instructional time to satisfy minimum requirements for full funding under State School Aid 
Act Section 1701 and to comply with contractual obligations and all other legal duties. 
The calendar may be amended as permitted by law. By August 1 of each year, the Board 
will certify to MDE the number of hours of pupil instruction in the previous school year. 

As provided by law, the District may apply to the State Superintendent to except any 
District year-round or trimester program from the ISD-established common school 
calendar. 

Legal authority: MCL 380.1175, 380.1284, 380.1284a, 380.1284b; MCL 388.1701 

Date adopted: June 25, 2025 

Date revised: 
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Series 3000: Operations, Finance, and Property 

3100 General Operations 

3113 Social Security Numbers 

The District’s use, storage, and transmission of social security numbers will comply with 
this Policy and applicable law. As used in this Policy, “social security number” means more 
than 4 sequential digits of a person’s social security number. 

A. Social Security Number Confidentiality 

1. District personnel may access another person’s social security number only to 
the extent necessary to perform District job duties. 

2. Any physical, non-digital document or physical copy of a digital document, 
containing a person’s social security number, if practical, should be stored in a 
secure area when not in use. 

3. Any application, software program, electronic document, or other digital means 
through which a person has access to a social security number must be 
password protected. 

4. District personnel and Board members will not intentionally disclose a social 
security number or a document containing a social security number to another 
person unless (a) that person is authorized to receive social security numbers 
under subsection B of this Policy, or (b) the disclosure is necessary to comply 
with applicable law, subpoena, or court order. 

5. To share a document containing a social security number with a person not 
authorized to receive a social security number under subsection B, District 
personnel must make reasonable efforts to redact social security numbers from 
the document. 

6. District personnel authorized to receive social security numbers will make 
reasonable efforts to destroy each document containing a social security 
number when it is no longer needed by shredding or incinerating it, subject to 
record retention requirements. See Policy 3502. 

7. The District will not display a social security number on its checks. 

B. District Personnel Authorized to Receive Social Security Numbers 

1. The following persons may receive a social security number in the course of 
performing their duties: 

 Superintendent; 

 Chief business official; 
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 Chief human resources official; 

 

2. If District personnel or a Board member encounters a document in the District’s 
possession containing a social security number of another person in the course 
of performing District duties, that person should give the document to a person 
authorized to receive social security numbers. 

C. FOIA Requests 

The District will make reasonable efforts to redact social security numbers from all 
documents produced in response to a FOIA request. 

D. Penalties 

1. A Board member who knowingly violates this Policy may be censured by the 
Board. 

2. An employee who knowingly or negligently violates this Policy may be subject 
to discipline. See Policies 4309, 4408, 4506, and 4607. 

Legal authority: 5 USC 552a; 42 USC 405; MCL 445.81 et seq. 

Date adopted: June 25, 2025 

Date revised: 
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Series 3000: Operations, Finance, and Property 

3100 General Operations 

3114 Litigation 

To initiate a lawsuit against the District, a person must serve the summons and complaint 
on the President, Secretary, or Treasurer and in compliance with applicable court rules. 
The District will promptly notify its insurance carrier of litigation against the District when 
appropriate. For threatened, pending, or anticipated litigation, the District will retain 
records in accordance with Policy 3502. 

Legal authority: Fed R. Civ. Pro. 4; MCL 380.1641; MCR 2.105 

Date adopted: June 25, 2025 

Date revised: 
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Series 3000: Operations, Finance, and Property 

3100 General Operations 

3115 Non-Discrimination, Anti-Harassment, and Non-Retaliation 

The District does not discriminate on the basis of race, color, national origin, ethnicity, 
religion, sex, sexual orientation, gender identity or expression, pregnancy, age, height, 
weight, familial status, marital status, military service, veteran status, genetic information, 
disability, or any other legally protected basis in admission, access to District programs 
and activities, or employment. Unlawful discrimination, including unlawful harassment 
and retaliation, in District programs, services, and activities is prohibited. 

Title IX sexual harassment is covered by Policy 3118. 

A contract to which the District is a party will be read to include a covenant by the 
contractor and its subcontractors not to discriminate against an employee or applicant for 
employment with respect to hiring, tenure, terms, conditions, or privileges of employment, 
or a matter directly or indirectly related to employment, because of race, color, national 
origin, religion, sex (including pregnancy, gender identity, or sexual orientation), age, 
height, weight, and marital status. 

The Board directs the Superintendent or designee to designate one or more employees 
to serve as the District’s applicable Coordinator(s), as described in Policy 3115B. 

A. Definitions: For definitions related to the District’s non-discrimination, anti-
harassment, and non-retaliation policy, including examples of prohibited conduct, 
see Policy 3115A – Definitions. 

B. Designation of Coordinators: To find the appropriate coordinator/compliance 
officer, see Policy 3115B – Designation of Coordinators. 

C. Supportive Measures: For more information about supportive measures, see 
Policy 3115C – Supportive Measures. 

D. Informal Resolution: For more information about informal resolution, see Policy 
3115D – Informal Resolution. 

E. Grievance Procedure and Remedies: For more information about the grievance 
procedure for investigating unlawful discrimination, harassment, and retaliation 
complaints, and for possible remedies, see Policy 3115E – Grievance Procedure 
and Remedies. 

F. Complaint Dismissal and Appeals: For more information about dismissing a 
complaint, appealing a complaint dismissal, or appealing a determination of 
responsibility, see Policy 3115F – Complaint Dismissal and Appeals. 

G. Reserved 
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H. Training and Notice: For more information about training requirements and notice 
of the District’s non-discrimination policy, see Policy 3115H – Training 
Requirements and Policy Notice. 

Legal authority: 20 USC 1400 et seq., 1681 et seq.; 29 USC 206 et seq., 621 et seq., 701 
et seq., 794, 2601 et seq., 6101 et seq.; 38 USC 4301 et seq.; 42 USC 
1983, 2000d et seq., 2000e et seq., 2000ff et seq., 6101 et seq., 12101 
et seq.; 29 CFR 1604.1 et seq., 1635; 34 CFR 106.1, et seq.; MCL 
37.1101 et seq., 37.2101 et seq. 

Date adopted: June 25, 2025 

Date revised: 
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Series 3000: Operations, Finance, and Property 

3100 General Operations 

3115A Definitions for 3115 Series 

A. The following definitions apply to policies 3115-3115H, 4101, 4102, and 5202, 
which address non-discrimination, anti-harassment, and non-retaliation: 

1. “Appeals Officer” means a person who is designated to hear a determination 
appeal or a dismissal appeal. The Appeals Officer may not be the same person 
as the Coordinator, Decisionmaker, Investigator, or Informal Resolution 
Facilitator. 

2. “Complainant” means: (1) a student or employee who is alleged to have been 
subjected to conduct that could constitute Unlawful Discrimination; or (2) a 
person other than a student or employee who is alleged to have been subjected 
to conduct that could constitute Unlawful Discrimination and who was 
participating or attempting to participate in the District’s education program or 
activity at the time of the alleged Unlawful Discrimination. 

3. “Complaint” means an oral or written request to the District that objectively can 
be understood as a request for the District to investigate and make a 
determination about alleged Unlawful Discrimination. 

4. “Coordinator” means the person(s) designated by the District to coordinate the 
District’s compliance with state and federal non-discrimination laws. The 
Coordinator may be the same person as the Investigator and Decisionmaker. 

5. “Day” means a day that the District’s central office is open for business, unless 
otherwise indicated. 

6. “Decisionmaker” means the person designated to issue a determination as to 
whether Unlawful Discrimination occurred. The Decisionmaker may be the 
same person as the Coordinator and Investigator. 

7. “Disciplinary Sanctions” means consequences imposed on a Respondent 
following a determination that the Respondent engaged in Unlawful 
Discrimination. 

8. “Grievance Procedure” means the process outlined in Policy 3115E. 

9. “Informal Resolution Facilitator” means the person designated to facilitate an 
informal resolution process. The Informal Resolution Facilitator may not be the 
same person as the Investigator or the Decisionmaker. 

10. “Investigator” means the person designated to investigate a complaint of 
Unlawful Discrimination. The Investigator may be the same person as the 
Coordinator and Decisionmaker. 
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11. “Key Role” means Coordinator, Investigator, Decisionmaker, Informal 
Resolution Facilitator, or Appeals Officer. 

12. “Party” means a Complainant or Respondent. 

13. “Remedies” means measures provided, as appropriate, to a Complainant or 
any other person the District identifies as having had their equal access to the 
District’s education program or activity limited or denied by Unlawful 
Discrimination. These measures are provided to restore or preserve that 
person’s access to the District’s education program or activity after the District 
determines that Unlawful Discrimination occurred. 

14. “Respondent” means a person who is alleged to have violated the District’s 
prohibition on Unlawful Discrimination. 

15. “Retaliation” means intimidation, threats, coercion, or discrimination against 
any person by the District, a student, or an employee or other person 
authorized by the District to provide aid, benefit, or service under the District’s 
education program or activity, for the purpose of interfering with any right or 
privilege secured by the 3115 Policy Series, or because the person has 
reported information, made a complaint, testified, assisted, or participated or 
refused to participate in any manner in an investigation, proceeding, or hearing 
under the 3115 Policy Series. Retaliation does not include a requirement that a 
District employee participate in a Grievance Procedure. 

16. “Supportive Measures” means individualized measures offered as appropriate, 
as reasonably available, without unreasonably burdening a Complainant or 
Respondent, not for punitive or disciplinary reasons, and without fee or charge 
to the Complainant or Respondent to: 

a. Restore or preserve that Party’s access to the District’s education program 
or activity, including measures that are designed to protect the safety of the 
Parties or the District’s educational environment; or 

b. Provide support during the District’s Grievance Procedure or during an 
informal resolution process. 

17. “Unlawful Discrimination” means to treat a person differently or less favorably 
due to the person’s race, color, national origin, ethnicity, religion, sex (including 
gender identity or expression, sexual orientation, or pregnancy), age, height, 
weight, familial status, marital status, military service, veteran status, genetic 
information, disability, or any other legally protected basis or any other legally 
protected class, and includes unlawful harassment and retaliation based on a 
person’s membership in a protected classification. 

B. Examples of Unlawful Harassment 

Unlawful harassment may include, but is not limited to: 
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1. Race, Color, or National Origin Harassment, which is prohibited by Title VI 
and Title VII of the Civil Rights Act of 1964 and the Michigan Elliott-Larsen Civil 
Rights Act. Race, color, or national origin harassment is unwelcome conduct 
based on a person’s actual or perceived race, color, or national origin that 
creates a hostile environment or becomes a condition of continued 
employment. Race includes traits historically associated with race, including, 
but not limited to, hair texture and protective hairstyles. Race, color, or national 
origin harassment may take many forms, including slurs, taunts, stereotypes, 
or name-calling, as well as racially motivated physical threats, attacks, or other 
hateful conduct. 

Under this Policy, harassment based on ethnicity, ancestry, or perceived 
ancestral, ethnic, or religious characteristics, will be considered race, color, or 
national origin harassment. 

2. Disability Harassment, which is prohibited by the Americans with Disabilities 
Act, Section 504 of the Rehabilitation Act of 1973, and the Michigan Persons 
with Disabilities Civil Rights Act. Disability harassment is unwelcome conduct 
based on a person’s actual or perceived disability that creates a hostile 
environment or becomes a condition of continued employment. Disability 
harassment may take many forms, including slurs, taunts, stereotypes, or 
name-calling, as well as disability motivated physical threats, attacks, or other 
hateful conduct. 

3. Sex-Based Harassment, which is prohibited by Title IX of the Education 
Amendments of 1972, Title VII of the Civil Rights Act of 1964, and the Michigan 
Elliott-Larsen Civil Rights Act, and includes harassment based on sex, sex 
stereotypes, sex characteristics, pregnancy, sexual orientation, and gender 
identity. Title IX sexual harassment is governed by Policy 3118.  

Legal authority: 20 USC 1400 et seq., 1681 et seq.; 29 USC 206 et seq., 621 et seq., 701 
et seq., 794, 2601 et seq., 6101 et seq.; 38 USC 4301 et seq.; 42 USC 
1983, 2000d et seq., 2000e et seq., 2000ff et seq., 6101 et seq., 12101 
et seq.; 29 CFR 1604.1 et seq., 1635; 34 CFR 106.1, et seq.; MCL 
37.1101 et seq., 37.2101 et seq. 

Date adopted: June 25, 2025 

Date revised: 
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�W�K�R�V�H�� �L�Q�G�L�Y�L�G�X�D�O�V�� �D�F�W�L�Q�J�� �D�V�� �W�H�V�W�� �D�G�P�L�Q�L�V�W�U�D�W�R�U�V���� �D�U�H�� �S�U�R�K�L�E�L�W�H�G�� �I�U�R�P�� �S�R�V�V�H�V�V�L�Q�J����
�X�V�L�Q�J�����Z�H�D�U�L�Q�J�����R�U���R�W�K�H�U�Z�L�V�H���D�F�F�H�V�V�L�Q�J���D�Q�\���H�O�H�F�W�U�R�Q�L�F���G�H�Y�L�F�H�V���Q�R�W���E�H�L�Q�J���D�F�W�L�Y�H�O�\��
�X�V�H�G���I�R�U���W�H�V�W�L�Q�J���S�X�U�S�R�V�H�V���Z�K�H�Q���L�Q���D�Q���D�F�W�L�Y�H���W�H�V�W�L�Q�J���V�H�V�V�L�R�Q���R�U���Z�K�L�O�H���R�Q���D���E�U�H�D�N��
�Z�K�H�Q�� �L�Q�� �D�Q�� �D�F�W�L�Y�H�� �W�H�V�W�L�Q�J�� �V�H�V�V�L�R�Q���� �3�L�F�W�X�U�H�V���� �Y�L�G�H�R�V���� �R�U�� �R�W�K�H�U�� �F�R�P�P�X�Q�L�F�D�W�L�R�Q�V��
�U�H�J�D�U�G�L�Q�J���W�H�V�W���F�R�Q�W�H�Q�W���D�U�H���S�U�R�K�L�E�L�W�H�G���G�X�U�L�Q�J���D�O�O���W�H�V�W�L�Q�J���D�Q�G���E�U�H�D�N�V����

�)�R�U���W�K�H���S�X�U�S�R�V�H�V���R�I���W�K�L�V���V�X�E�V�H�F�W�L�R�Q�����D�Q���³�H�O�H�F�W�U�R�Q�L�F���G�H�Y�L�F�H�´���L�Q�F�O�X�G�H�V���D�Q�\���H�O�H�F�W�U�R�Q�L�F��
�G�H�Y�L�F�H�� �W�K�D�W�� �F�D�Q�� �E�H�� �X�V�H�G�� �W�R�� �U�H�F�R�U�G���� �W�U�D�Q�V�P�L�W���� �R�U�� �U�H�F�H�L�Y�H�� �L�Q�I�R�U�P�D�W�L�R�Q�� �Q�R�W�� �X�V�H�G�� �I�R�U��
�W�H�V�W�L�Q�J���� �L�Q�F�O�X�G�L�Q�J�� �E�X�W�� �Q�R�W�� �O�L�P�L�W�H�G�� �W�R�� �F�R�P�S�X�W�H�U�V���� �W�D�E�O�H�W�V���� �L�3�D�G�V���� �H���U�H�D�G�H�U�V���� �V�P�D�U�W��
�Z�D�W�F�K�H�V�����L�Q�F�O�X�G�L�Q�J���)�L�W�E�L�W�V�������V�P�D�U�W�S�K�R�Q�H�V���D�Q�G���F�H�O�O���S�K�R�Q�H�V�����%�O�X�H�W�R�R�W�K���K�H�D�G�S�K�R�Q�H�V��
�R�U���V�P�D�U�W���H�D�U�E�X�G�V�����R�U���V�P�D�U�W���J�O�D�V�V�H�V����

�7�K�H�� �6�X�S�H�U�L�Q�W�H�Q�G�H�Q�W�� �D�Q�G�� �E�X�L�O�G�L�Q�J�� �S�U�L�Q�F�L�S�D�O�V�� �D�U�H�� �D�X�W�K�R�U�L�]�H�G�� �W�R�� �G�H�Y�H�O�R�S�� �D�G�G�L�W�L�R�Q�D�O��
�E�X�L�O�G�L�Q�J���O�H�Y�H�O���U�X�O�H�V���U�H�O�D�W�H�G���W�R���V�W�D�W�H���D�V�V�H�V�V�P�H�Q�W�V���V�R���O�R�Q�J���D�V���W�K�R�V�H���U�X�O�H�V���D�U�H���Q�R�W���L�Q��
�F�R�Q�I�O�L�F�W���Z�L�W�K���W�K�L�V���V�X�E�V�H�F�W�L�R�Q����
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������ �6�W�X�G�H�Q�W�V��

�D���� �6�W�X�G�H�Q�W�V�� �V�K�D�O�O�� �O�H�D�Y�H�� �D�O�O�� �H�O�H�F�W�U�R�Q�L�F�� �G�H�Y�L�F�H�V�� �R�X�W�V�L�G�H�� �R�I�� �W�K�H�� �W�H�V�W�L�Q�J�� �U�R�R�P�� �R�U��
�V�K�D�O�O�� �S�R�Z�H�U�� �R�I�I�� �D�O�O�� �H�O�H�F�W�U�R�Q�L�F�� �G�H�Y�L�F�H�V�� �D�Q�G�� �V�X�U�U�H�Q�G�H�U�� �W�K�H�P�� �W�R�� �W�K�H�� �W�H�V�W��
�D�G�P�L�Q�L�V�W�U�D�W�R�U���I�R�U���F�R�O�O�H�F�W�L�R�Q���S�U�L�R�U���W�R���E�H�J�L�Q�Q�L�Q�J���W�K�H���W�H�V�W�L�Q�J���V�H�V�V�L�R�Q����

�E���� �,�I�� �D�Q�� �D�G�G�L�W�L�R�Q�D�O�� �H�O�H�F�W�U�R�Q�L�F�� �G�H�Y�L�F�H�� �L�V�� �P�H�G�L�F�D�O�O�\�� �Q�H�F�H�V�V�D�U�\�� �I�R�U�� �D�� �W�H�V�W�L�Q�J��
�V�W�X�G�H�Q�W���� �W�K�H�� �G�H�Y�L�F�H�� �P�X�V�W�� �E�H�� �O�H�I�W�� �Z�L�W�K�� �W�K�H�� �W�H�V�W�� �D�G�P�L�Q�L�V�W�U�D�W�R�U���� �X�Q�O�H�V�V�� �W�K�H��
�V�W�X�G�H�Q�W���L�V���U�H�T�X�L�U�H�G���W�R���S�R�V�V�H�V�V���W�K�H���G�H�Y�L�F�H�����L�Q���Z�K�L�F�K���F�D�V�H���W�K�H���W�H�V�W���P�X�V�W���E�H��
�D�G�P�L�Q�L�V�W�H�U�H�G���W�R���W�K�H���V�W�X�G�H�Q�W���E�\���D���W�H�V�W���D�G�P�L�Q�L�V�W�U�D�W�R�U���L�Q���D���R�Q�H���R�Q���R�Q�H���V�H�W�W�L�Q�J��
�D�Q�G���W�K�H���V�W�X�G�H�Q�W���P�X�V�W���E�H���D�F�W�L�Y�H�O�\���P�R�Q�L�W�R�U�H�G���D�W���D�O�O���W�L�P�H�V���Z�K�L�O�H���W�H�V�W�L�Q�J����

�F���� �'�X�U�L�Q�J�� �W�K�H�� �W�H�V�W�L�Q�J�� �V�H�V�V�L�R�Q�V�� �R�U�� �E�U�H�D�N�V���� �V�W�X�G�H�Q�W�V�� �P�D�\�� �Q�R�W�� �D�F�F�H�V�V�� �D�Q�\��
�D�G�G�L�W�L�R�Q�D�O���Z�H�E�V�L�W�H�V���R�U���D�S�S�O�L�F�D�W�L�R�Q�V���R�Q���D���G�H�Y�L�F�H���X�V�H�G���I�R�U���W�H�V�W�L�Q�J����

������ �7�H�V�W���$�G�P�L�Q�L�V�W�U�D�W�R�U�V��

�D���� �7�H�V�W���D�G�P�L�Q�L�V�W�U�D�W�R�U�V���R�U���R�W�K�H�U���'�L�V�W�U�L�F�W���S�H�U�V�R�Q�Q�H�O���P�R�Q�L�W�R�U�L�Q�J���R�U���W�U�R�X�E�O�H�V�K�R�R�W�L�Q�J��
�W�K�H���D�G�P�L�Q�L�V�W�U�D�W�L�R�Q���R�I���V�W�D�W�H���D�V�V�H�V�V�P�H�Q�W�V���P�X�V�W����

�L���� �(�Q�V�X�U�H�� �W�K�D�W�� �D�O�O�� �E�D�F�N�J�U�R�X�Q�G�� �D�S�S�O�L�F�D�W�L�R�Q�V�� �D�Q�G�� �D�O�W�H�U�Q�D�W�L�Y�H�� �Z�H�E�V�L�W�H�V�� �D�U�H��
�G�L�V�D�E�O�H�G���R�Q���W�H�V�W�L�Q�J���G�H�Y�L�F�H�V����

�L�L���� �$�F�W�L�Y�H�O�\���P�R�Q�L�W�R�U���V�W�X�G�H�Q�W�V���L�Q���W�K�H���W�H�V�W�L�Q�J���U�R�R�P���D�Q�G���Y�H�U�L�I�\���W�K�D�W���V�W�X�G�H�Q�W�V���G�R��
�Q�R�W���K�D�Y�H���D�F�F�H�V�V���W�R���D�G�G�L�W�L�R�Q�D�O���H�O�H�F�W�U�R�Q�L�F���G�H�Y�L�F�H�V���E�H�I�R�U�H�����G�X�U�L�Q�J�����D�Q�G���D�I�W�H�U��
�W�H�V�W�L�Q�J�����L�Q�F�O�X�G�L�Q�J���E�U�H�D�N�V����

�L�L�L���� �5�H�I�U�D�L�Q�� �I�U�R�P�� �G�L�V�W�X�U�E�L�Q�J�� �W�K�H�� �W�H�V�W�L�Q�J�� �H�Q�Y�L�U�R�Q�P�H�Q�W���� �L�Q�F�O�X�G�L�Q�J�� �W�K�U�R�X�J�K��
�W�H�[�W�L�Q�J�����V�S�H�D�N�L�Q�J�����R�U���X�V�L�Q�J���H�O�H�F�W�U�R�Q�L�F���G�H�Y�L�F�H�V���I�R�U���Q�R�Q���W�H�V�W�L�Q�J���S�X�U�S�R�V�H�V��
���H���J������ �W�R�� �F�R�P�S�O�H�W�H�� �R�W�K�H�U�� �Z�R�U�N������ �7�H�V�W�� �D�G�P�L�Q�L�V�W�U�D�W�R�U�V�� �P�X�V�W�� �V�L�O�H�Q�F�H�� �D�O�O��
�H�O�H�F�W�U�R�Q�L�F�� �G�H�Y�L�F�H�V���� �7�H�V�W�� �D�G�P�L�Q�L�V�W�U�D�W�R�U�V�� �D�U�H�� �S�U�R�K�L�E�L�W�H�G�� �I�U�R�P�� �Z�H�D�U�L�Q�J�� �R�U��
�D�F�F�H�V�V�L�Q�J���D���Z�H�D�U�D�E�O�H���H�O�H�F�W�U�R�Q�L�F���G�H�Y�L�F�H�����H���J�������V�P�D�U�W���Z�D�W�F�K���R�U���)�L�W�E�L�W������

�E���� �7�H�V�W���D�G�P�L�Q�L�V�W�U�D�W�R�U�V���P�D�\���X�V�H���H�O�H�F�W�U�R�Q�L�F���G�H�Y�L�F�H�V���W�R���D�O�H�U�W���R�W�K�H�U���S�H�U�V�R�Q�Q�H�O���R�I��
�L�V�V�X�H�V���R�U���H�P�H�U�J�H�Q�F�L�H�V���U�H�T�X�L�U�L�Q�J���D�V�V�L�V�W�D�Q�F�H�����6�X�F�K���R�W�K�H�U���S�H�U�V�R�Q�Q�H�O���P�D�\���X�V�H��
�W�K�H�L�U�� �H�O�H�F�W�U�R�Q�L�F�� �G�H�Y�L�F�H�V�� �I�R�U�� �W�U�R�X�E�O�H�V�K�R�R�W�L�Q�J�� �S�X�U�S�R�V�H�V�� �E�X�W�� �V�K�R�X�O�G�� �H�[�L�W�� �W�K�H��
�W�H�V�W�L�Q�J���U�R�R�P���Z�K�H�Q���H�Q�J�D�J�L�Q�J���L�Q���W�K�R�V�H���F�R�P�P�X�Q�L�F�D�W�L�R�Q�V����

������ �3�H�Q�D�O�W�L�H�V��

�7�K�H�� �I�D�L�O�X�U�H�� �W�R�� �F�R�P�S�O�\�� �Z�L�W�K�� �W�K�L�V�� �V�X�E�V�H�F�W�L�R�Q�� �P�D�\�� �U�H�V�X�O�W���� �D�V�� �D�S�S�O�L�F�D�E�O�H���� �L�Q��
�H�P�S�O�R�\�H�H�� �R�U�� �V�W�X�G�H�Q�W�� �G�L�V�F�L�S�O�L�Q�D�U�\�� �D�F�W�L�R�Q�� �D�Q�G�� �V�X�F�K�� �F�R�Q�V�H�T�X�H�Q�F�H�V�� �D�V�� �G�H�H�P�H�G��
�Q�H�F�H�V�V�D�U�\�� �R�U�� �D�S�S�U�R�S�U�L�D�W�H�� �E�\�� �W�K�H�� �0�L�F�K�L�J�D�Q�� �'�H�S�D�U�W�P�H�Q�W�� �R�I�� �(�G�X�F�D�W�L�R�Q�� ���H���J������
�L�Q�Y�D�O�L�G�D�W�L�R�Q�� �R�I�� �D�Q�� �L�Q�G�L�Y�L�G�X�D�O�� �V�W�X�G�H�Q�W�¶�V�� �W�H�V�W���� �R�U�� �P�L�V�D�G�P�L�Q�L�V�W�U�D�W�L�R�Q�� �R�I�� �W�K�H�� �H�Q�W�L�U�H��
�W�H�V�W�L�Q�J���V�H�V�V�L�R�Q���D�Q�G���L�Q�Y�D�O�L�G�D�W�L�R�Q���R�I���D�O�O���W�K�H���V�W�X�G�H�Q�W�V�¶���W�H�V�W�V������

�(���� �3�X�E�O�L�F���$�F�F�H�V�V���W�R���7�H�F�K�Q�R�O�R�J�\��

������ �3�X�U�V�X�D�Q�W���W�R���W�K�H���0�L�F�K�L�J�D�Q���/�L�E�U�D�U�\���3�U�L�Y�D�F�\���$�F�W�����H�D�F�K���V�F�K�R�R�O���O�L�E�U�D�U�\���R�I�I�H�U�L�Q�J���S�X�E�O�L�F��
�D�F�F�H�V�V���W�R���W�K�H���L�Q�W�H�U�Q�H�W���R�U���D���F�R�P�S�X�W�H�U�����F�R�P�S�X�W�H�U���S�U�R�J�U�D�P�����F�R�P�S�X�W�H�U���Q�H�W�Z�R�U�N�����R�U��
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�F�R�P�S�X�W�H�U���V�\�V�W�H�P�����D���³�4�X�D�O�L�I�\�L�Q�J���6�F�K�R�R�O���/�L�E�U�D�U�\�´�����Z�L�O�O���O�L�P�L�W���P�L�Q�R�U�V���W�R���R�Q�O�\���X�V�H���R�U��
�Y�L�H�Z�� �W�K�R�V�H�� �W�H�U�P�L�Q�D�O�V�� �W�K�D�W�� �G�R�� �Q�R�W�� �U�H�F�H�L�Y�H�� �P�D�W�H�U�L�D�O�� �W�K�D�W�� �L�V�� �R�E�V�F�H�Q�H���� �V�H�[�X�D�O�O�\��
�H�[�S�O�L�F�L�W�����R�U���K�D�U�P�I�X�O���W�R���P�L�Q�R�U�V�����3�H�U�V�R�Q�V���D�J�H���������R�U���R�O�G�H�U�����R�U���D���P�L�Q�R�U���D�F�F�R�P�S�D�Q�L�H�G��
�E�\���W�K�H���P�L�Q�R�U�¶�V���3�D�U�H�Q�W�����P�D�\���D�F�F�H�V�V���D���V�F�K�R�R�O���O�L�E�U�D�U�\���W�H�U�P�L�Q�D�O���W�K�D�W���L�V���Q�R�W���U�H�V�W�U�L�F�W�H�G��
�I�U�R�P���U�H�F�H�L�Y�L�Q�J���V�X�F�K���P�D�W�H�U�L�D�O�����L�I���D�Q�\����

������ �2�Q�O�\�� �Z�K�H�Q�� �D�� �4�X�D�O�L�I�\�L�Q�J�� �6�F�K�R�R�O�� �/�L�E�U�D�U�\�� �R�I�I�H�U�V�� �S�X�E�O�L�F�� �D�F�F�H�V�V�� �D�V�� �G�H�V�F�U�L�E�H�G�� �L�Q��
�V�X�E�V�H�F�W�L�R�Q�� �'���������� �W�K�H�� �'�L�V�W�U�L�F�W�� �P�X�V�W�� �G�H�V�L�J�Q�D�W�H�� �D�W�� �O�H�D�V�W�� ���� �W�H�U�P�L�Q�D�O�� �W�K�D�W�� �L�V�� �Q�R�W��
�U�H�V�W�U�L�F�W�H�G���I�U�R�P���U�H�F�H�L�Y�L�Q�J���V�X�F�K���P�D�W�H�U�L�D�O���D�Q�G���D�W���O�H�D�V�W�������W�H�U�P�L�Q�D�O���W�K�D�W���L�V���U�H�V�W�U�L�F�W�H�G��
�I�U�R�P���U�H�F�H�L�Y�L�Q�J���V�X�F�K���P�D�W�H�U�L�D�O�����/�L�E�U�D�U�\���V�W�D�I�I���P�X�V�W���W�D�N�H���V�W�H�S�V���W�R���H�Q�V�X�U�H���W�K�D�W���P�L�Q�R�U�V��
�Q�R�W�� �D�F�F�R�P�S�D�Q�L�H�G�� �E�\�� �D�� �3�D�U�H�Q�W�� �G�R�� �Q�R�W�� �D�F�F�H�V�V�� �W�K�H�� �X�Q�U�H�V�W�U�L�F�W�H�G�� �W�H�U�P�L�Q�D�O���� �7�K�H��
�6�X�S�H�U�L�Q�W�H�Q�G�H�Q�W�� �R�U�� �G�H�V�L�J�Q�H�H�� �Z�L�O�O�� �G�H�W�H�U�P�L�Q�H�� �Z�K�L�F�K�� �H�P�S�O�R�\�H�H�V�� �Z�L�O�O�� �L�P�S�O�H�P�H�Q�W��
�V�X�E�V�H�F�W�L�R�Q���'���L�Q���H�D�F�K���4�X�D�O�L�I�\�L�Q�J���6�F�K�R�R�O���/�L�E�U�D�U�\����
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