
 

 

  

 

Creating an account requires 2 steps 

Creating the actual account and linking 

the student to the account. 

STEP 1 – Create Account 

Enter the following: 

   First Name 

   Last Name 

   Your e-mail address 

   Your desired username 

   Create a password for this account 

 

STEP 2 – Link Students 

You must know the student’s Access 

ID and Access Password to link them.  

Enter the following to make the link: 

   Student Name 

   Access ID – provided by the school 

   Access Password – provided by 

school 

   Your relationship – select one 
Click “enter” when information is entered 

 

 

 

Once your account is created you will 

return to this page.  Use the username 

and password you entered in the 

previous step to login to the parent 

portal. 

 

Sign in to your parent account 

 

Under Navigation menu on the left 

click Account Preferences 

Click the “add” button on the far right side of 

the page 

Enter the student name 

Enter access ID and password (provided by 

the school) 

Select the relationship  

Click ok 

Click submit 

You should see the additional name appear in 

the blue bar across the top of the page.  Click 

on the name to view information for that 

student. 

 

 

 

 


