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TITLE IX NONDISCRIMINATION (BASIS OF SEX)/SEXUAL HARASSMENT POLICY 
DRAFT 
 
I.​ Purpose.  The purpose of this policy is to articulate Siembra’s commitment to eliminating 

discrimination based on sex, including sexual harassment which is a type of discrimination, 
in any education program or activity offered by Siembra Leadership High School.  The 
School does not discriminate on the basis of sex in education programs or activities that it 
operates, or employment of individuals as prohibited by Title IX of the Education 
Amendments of 1972.  Any person with questions about this Policy should contact the Title 
IX Coordinator or designee whose information shall be prominently listed on the School’s 
website at www.SiembraABQ.org. 

II.​ Reason for Policy.  The United States Department of Education recently adopted formal rules 
related to sexual harassment as prohibited by Title IX of the Education Amendments of 1972 
(May 2020).  These new regulations require additional procedures and policies related to 
programs using federal funds.  The new law focuses on procedures for reporting, 
investigating and finding illegal sexual harassment as the term is defined by the rule. The 
School’s governing body has always prohibited discrimination based on sex and sexual 
harassment in educational programs and activities implemented by it.  This policy is intended 
to comply with the mandates of 34 CFR 106 and other provisions of Title IX. 

III.​General Statement of Policy.  The School is committed to maintaining a safe school 
environment free from harassment and discrimination.  The School prohibits discrimination 
based on sex and sexual harassment of students by other students, employees or other 
persons, at school or school sponsored or school related activities.  No student will be 
excluded from participation in or denied the benefit of any educational program or activity 
operated by the School as a consequence of sexual discrimination or sexual harassment or 
retaliation for making complaints of sexual discrimination or sexual harassment as defined by 
Title IX. 

IV.​Definitions. 
A.​ Discrimination based on sex.  Means conduct that excludes a person from participation 

in, denying the person the benefit of, or subjecting a person to unequal treatment under 
any academic, extracurricular, occupational training or other education program or 
activity provided by the School based on sex, e.g. disproportionate funding for athletic 
programs.  
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B.​ Sexual Harassment. A form of sexual discrimination recently defined by the U.S. 
Department of Education as conduct based on sex that satisfies one or more of the 
following: 
1.​  An employee who conditions the provision of assistance, benefit, or service offered 

by a School program or activity or unwelcome sexual conduct “quid pro quo” (e.g. 
sexual favors in exchange for good grades); 

2.​ Unwelcome conduct that a reasonable person would consider so severe, pervasive and 
objectively offensive that it denies a person the ability to access her or his educational 
program or activity; or  

3.​ “Sexual assault,” “dating violence,” “domestic violence,” or “stalking,” each as 
defined by federal law. 

C.​ School Program or Activity.  These terms include locations, events, or circumstances over 
which the School exercises substantial control over the individuals implicated in a 
complaint of sexual discrimination, harassment or retaliation.  Title IX applies to all 
School’s programs or activities whether such programs/activities are held on or off 
campus, but not outside the United States.  Offending conduct covered by these 
Procedures can occur by e-mail, over the internet, or other technologies, such as social 
media, if the School has the requisite authority to control the students’ conduct on these 
technologies.   

V.​ Title IX Coordinator. The School’s governing body hereby authorizes the School’s Head 
Administrator, or a position determined by the Head Administrator as the School’s Title IX 
Coordinator.  The Head Administrator shall also designate an alternate Title IX Coordinator 
in the event a complaint is against the Title IX Coordinator or the designated Title IX 
Coordinator is unavailable to accept a complaint. The Title IX Coordinator should be 
contacted about inquiries regarding individual’s rights and protections afforded under Title 
IX.  The Title IX Coordinator’s contact information along with this Policy shall be 
prominently published on the School’s website, in each student and employee handbook, 
employment applications, notices of employment opportunities and such other School 
publications as appropriate. The Title IX Coordinator will be responsible for coordinating the 
School’s efforts to comply with Title IX requirements and shall receive complaints of 
discrimination based on sex or sexual harassment, or retaliation.   

VI.​Grievance Policy Procedures.  The School’s administration will publish notice of and adopt 
grievance procedures that ensure a prompt and equitable resolution of student and employee 
complaints alleging any action that would be a violation of Title IX provisions.  Grievance 
procedures shall comply with the requirements of the U.S. Department of Education’s Final 
Rule on Sexual Harassment. 34 CFR Part 106.  The grievance procedures shall include how 
to report or file a complaint of sex discrimination, how to report or file a formal complaint of 
sexual harassment, describe the investigation process, and how the School will respond to the 
complaint among other requirements.  Parents and guardians as well as the Title IX 
Coordinator may file a formal complaint of sexual harassment, even if the student does not 
wish to file the complaint. Grievances and formal complaint processes will include 
reasonable prompt time frames for the process and any appeals. Procedures shall be 
consistent and comply with laws applicable to confidentiality, including FERPA.  

VII.​ Reporting.  The School’s procedures shall provide that any person may report sexual 
harassment or discrimination.  The report may be made in person, by mail, telephone or 
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email, using the  Title IX Coordinator’s contact information or by any other means that 
would result in the Title IX Coordinator receiving the complaint either verbally or in writing.   

VIII.​ School’s Response Obligations.  The School’s procedures shall include prompt 
processing of complaints.  In cases of sexual harassment complaints, the School will offer 
supportive measures to the alleged victim, even if no complaint is filed. All complaints will 
be investigated and if the alleged conduct does not constitute a violation under Title IX, the 
School must dismiss the complaint for purposes of Title IX, but it may still address the 
violation under other violations of the School’s code of acceptable conduct. The School will 
provide remedies where a violation has been established, but not impose disciplinary 
sanctions without following the grievance procedures.  The School requires Title IX 
Coordinators, investigators and persons who facilitate the requirements of this Policy to be 
free from conflicts of interest or bias against the complainant or respondent.  

IX.​Employee Obligation to Report. Any school employee who learns of actions that may 
constitute discrimination based on sex or sexual harassment must report that information to 
the Title IX Coordinator. Employees have an independent legal duty to report child abuse 
and/or child neglect to the responsible legal authorities. 

X.​ Notification of Policy. The School will take affirmative steps to ensure that notices required 
under Title IX and this policy are posted timely, routinely updated, effectively located to 
ensure that students, parents, employees and others affected by this policy are given adequate 
notice of their rights hereunder.   The policy shall be published once in a local newspaper 
within ninety (90) days of adoption, other publications by the School, employment 
applications, recruitment materials, enrollment policies, and in written communications to 
every student and employee of the School through the handbooks and relevant policy 
updates.  

XI.​Training.  The Head Administrator shall ensure that training is provided for all staff and 
students regarding rights afforded and obligations imposed pursuant to Title IX and its 
implementing regulations.  This shall include training on the definition of sexual harassment 
as defined by Title IX regulations.  Appropriate staff shall be trained in the investigation 
practices, grievance procedures, hearings and appeals processes, informal resolution 
processes and how to avoid conflicts of interest and bias.  If training materials are developed 
by the School, they shall be maintained on the School’s website. 

XII.​ Retaliation Prohibited.  The School prohibits retaliation against any person who files a 
complaint, testifies or cooperates in a School conducted complaint proceeding. 

XIII.​ Periodic Evaluations.  The School shall conduct evaluations of all its programs and 
activities no less frequently than every two (2) years, to ensure that this Policy is successfully 
implemented.  The Head Administrator may recommend modifications to policies and 
procedures governing School programs and activities to ensure equal opportunities are 
available to all students regardless of sex.  

 
Date adopted:  ___________, 2020 Effective date:  
 

©2020 Matthews Fox, P.C. All rights reserved. ​ ​ Page | 3 

 
 

 



 
 

COVID-19 REENTRY: SCHOOL POLICIES/PROCEDURES HANDBOOK 
Approved by: Governing Council 

Approved at Governing Council Meeting on: February 3, 2021 
Revision Approved:  April 7, 2021 

 

 

COVID-19 REENTRY: SCHOOL POLICIES/PROCEDURES HANDBOOK 
 

Due to the declared health emergency in New Mexico related to the Novel Coronavirus (COVID-19), until 

further notice the following policies and procedures will be in place at School, in addition to the policies 

and procedures contained in the School’s Student/Family and/or Employee Handbooks, and other School 

policies/procedures. To the extent that a policy or procedure set forth in this Guidebook conflicts with a 

policy or procedure contained in the School’s Student/Family Handbook, Employee Handbook, or other 

School policy/procedure, the policy in this Guidebook shall control. 
 

Violation of these policies/procedures may subject students/staff to disciplinary action. 

Parents/guardians, visitors and other persons who refuse to adhere to School policies and procedures 

shall be required to immediately leave School premises. 
 

School will abide by all current federal and state public health orders applicable to schools and school- 

related activities. See https://cv.nmhealth.org/public-health-orders-and-executive-orders/. To the 

extent anything herein conflicts with a public health or executive order, the public health/executive 

order shall control. Likewise, this Guidebook endeavors to comply with PED guidance relating to 

operations during the public health emergency, which guidance may change from time to time. To the 

extent that anything herein conflicts with PED guidance, as amended, the PED’s guidance shall control. 
 

RE: MASKING. 
 

Any person entering the School premises, who uses School transportation, or who is participating in or 

attending a School-related activity must wear a mask or similar protective face covering, covering the 

nose 

https://cv.nmhealth.org/public-health-orders-and-executive-orders/


 
 

and mouth, at all times, except while eating or drinking during allowed times. Face masks must cover the 

mouth and nose and fit snugly against the sides of the face in order to contain respiratory droplets. The 

types of allowable face masks include: (1) face masks made of two or more layers of cloth; (2) disposable 

masks for people who forget to bring their masks to school; (3) face masks with a clear plastic window or 

that are made of clear material; or (4) surgical, procedural, N95 or KN95 face masks that are approved by 

the federal Food & Drug Administration for use by staff performing medical duties or similar close 

contact assignments. The following face coverings are NOT substitutes for face masks: (a) masks with 

exhalation valves or vents; (b) scarves; (c) bandanas; (d) neck gaiters/neck fleeces; (e) face shields. 
 

Students who cannot bring their own face coverings for use at School should notify their school advisors, 

who will arrange for face coverings to be provided. The School will have a sufficient quantity of masks on 

hand, as well as PPE (for staff in close contact assignments) to start the school year prior to students 

returning for in-person learning, following applicable PED guidance and requirements. 
 

Students who take off their masks outside of permitted food/drink times shall be given a disciplinary 

warning; those who refuse to wear a mask must be immediately picked up from school and taken home. 

After two such warnings, the student shall be subject to further disciplinary measures, including but not 

limited to required remote learning (if available), suspension or expulsion, depending on the 

circumstances. School’s disciplinary policies and procedures shall apply. 
 

General Exceptions. This masking requirement does not apply to children under age two or to anyone 

who has trouble breathing, is unconscious, incapacitated or is otherwise unable to remove the mask 

without assistance. When wearing a mask would obstruct breathing or exacerbate another medical 

condition for a student, the student should be seen by a healthcare provider to discuss whether it is safe 

for the student to be in school during the public health emergency. 
 

Students who do not have and are not eligible for an IEP or 504 Plan MUST wear a face mask in order to 

attend school in person. The alternative is fully remote learning, if offered by the school. 
 

Students with IEPs/504 Plans. Students who cannot wear a face mask and have an IEP or 504 Plan shall 

meet with the IEP/504 Team to make a determination about possible accommodations based on the 

totality of needs, including the student’s needs and the community’s public health needs. In most cases, 

the IEP/504 team will consider fully remote learning as the appropriate accommodation, per PED 

guidance. The IEP/504 team may request medical documentation and may determine whether a face 

shield could be substituted for a face mask. In the event the IEP/504 team allows a face shield to be 

substituted for a mask, the face shield must be hooded, or start at the forehead, and wrap around the 

face from ear to ear and extend to the chin. Additional PPE equipment for the student and the staff 

serving the student shall also be considered. When a student with an IEP/504 Plan cannot wear a face 

mask due to a behavioral issue, then the IEP/504 team will convene to develop a fully remote learning 

option and a plan for teaching the student to wear a face covering so that the student may return to in- 

person learning as soon as possible. 



 
 

School Employees/Staff/Contractors. The face mask requirement is considered a lawful condition of 

employment during the public health emergency. When wearing a face mask would exacerbate a 

breathing obstruction or another severe medical condition for the staff member, the staff member will 

provide medical documentation to support a request for alternate work as a reasonable accommodation, 

if feasible; these requests shall be treated pursuant to the process for staff requests for a workplace 

accommodation. Staff who work with students under an IEP/504 Plan wearing a face shield instead of a 

face mask should wear a face shield in addition to a mask; the school will provide staff in this situation 

with a medical mask and/or other PPE. The use of a mask is not required by a School employee when in 

that person’s private office with no one else present. 
 

Masking and the Americans With Disabilities Act. Please note that a reasonable accommodation under 

the ADA may not be required when it would pose a “direct threat” to the School community, or when it 

presents an “undue burden” involving a “significant difficulty or expense”, as described/set forth in ADA 

regulations. During the public health emergency, all people’s health and safety must be considered. 

 
Re: SCHOOL-RELATED EVENTS 
School-related events, including assemblies, dances, award ceremonies, academic competitions and 
extracurricular events, may be limited to only the most essential events during this time.  The degree to 
which spectators are allowed at a school-related event is as follows:  School’s county in “Red” category – no 
spectators allowed; “Yellow” category—spectators allowed at up to 25% capacity of the outdoor venue; no 
spectators for indoor venues; “Green” category – spectators allowed at up to 25% capacity of indoor venue, 
50% capacity of outdoor venue; “Turquoise” category – spectators allowed at up to 33% capacity of indoor 
venue, 75% capacity of outdoor venue. 
COVID-safe practices such as social distancing and mask wearing are required at all school events, wherever 
located.  There shall be no selling or serving of food or drinks at school events.  
Singing at or playing wind instruments at an indoor event is prohibited.  
 

Re: CAMPUS ACCESS, HEALTH SCREENING AND SELF-ISOLATION PROCEDURES 
 

Other than during school-related events (e.g. assemblies, dances, award ceremonies, academic 
competitions, extracurricular events, etc.), access to School buildings by nonessential visitors and 
volunteers shall be restricted during this public health emergency.  Visitors/volunteers seeking access to 
campus must contact the School’s front office by telephone 505 427-3651  before any access to campus is 
allowed.  Visitor/volunteer access to campus is at the discretion of the School’s Head Administrator. 
 

Screening.  
 
 

The School shall maintain a daily log of all persons entering the School who is not a student at the 

School, or a School employee. The name, telephone number, and date of entry shall be logged for each 

School visitor, contractor, volunteer, parent, or any person other than a currently-enrolled student at the 

School, or a School employee. The daily log shall be retained for four (4) weeks and shall be maintained, 

monitored and secured by the Finance Director. Visitors may be temperature-checked and/or asked 

COVID-screening questions as part of the School’s discretion regarding campus access during this time. 

Sef-Isolation/Quarantine Procedures. Any person who is denied access to School premises or in-person 

events because of the results of the screening herein or as required by the State of New Mexico, OR any 



person experiencing any symptoms of COVID-19, shall be required to do the following before further 

attempting to access School premises or in-person events: 
 

(a)​ Engage in a period of self-isolation/quarantine at home; 

(b)​ Obtain a test or tests for COVID-19 in accordance with New Mexico Department of Health 

(DOH) protocols and disclose the results of the test to the School’s Head Administrator, 

which results shall be kept in confidence by the School to the extent such does not conflict 

with orders and directives of the DOH and/or New Mexico Public Education Department 

(PED); and 

(c)​ Attend School from home, or work from home to the extent that work can be performed 

remotely with the permission of the Head Administrator. Any School employee engaged in a 

period of self-isolation required under this Policy/Procedure who is not able or permitted to 

work from home shall use annual and sick leave or, if eligible, leave under the Emergency 

Paid Sick Leave Act. See related policy 

(d)​ If the result of the COVID-19 test is NEGATIVE, you may return to the school site 24 hours 

after you no longer have symptoms and have been fever-free without medication. If the 

result of the COVID-19 test is POSITIVE, you must stay home until you are released from 

isolation (10 days after symptom onset, 24 hours fever free, and improving symptoms). See 

Confirmed COVID-19 Cases and “Close Contacts”, below. 
 

Per order of the New Mexico Environment Department, within four (4) hours of learning that an 

employee has tested positive for coronavirus disease 2019 (COVID-19), an employer must report the 

positive test to the NMED's Occupational Health and Safety Bureau. The report can be made by email to 

NMENV- OSHA@state.nm.us, by phone to (505) 476-8700, or by fax to (505) 476-8734. School will 

comply with this directive for employees with a known COVID-19 positive result. 
 

School shall adhere to DOH and/or PED guidelines and shall work with state and local health officials 

with respect to contact tracing. 
 

Paperwork/records relating to employee/student COVID-19 screening, testing, diagnosis and related 

documentation shall be maintained by School Administration in confidential, segregated, locked files as 

medical records. 

 

 

RE: STAFF SURVEILLANCE TESTING.  
To identify unrecognized COVID-19 cases and reduce exposures in the public school population, PED in 
partnership with NMDOH requires a statewide surveillance testing program for faculty and staff who are 
physically working at a school providing in-person student services, including small-group special education 
services and athletics.   The purpose of surveillance testing is to detect COVID-19 outbreaks as early as 
possible by screening asymptomatic staff.  The School will participate in and cooperate with that program 
as required by PED/NMDOH.  A 5% surveillance testing requirement is required for on-site  faculty and staff 
each week when the School’s county is in the “turquoise” category.  A 12.5% surveillance testing 
requirement is required for on-site faculty and staff each week when the School’s county is in a “green” or 
“yellow” NMDOH category.  The surveillance testing requirement is 25% weekly for on-site faculty and staff 
when the School’s county is in the “red” category.   Access to testing will be provided at no cost to staff 
under this program.  The School has designated a COVID-19 Point Person the Finance Director to identify 
staff to be tested, to coordinate staff attendance at testing, and to track the number or staff tested on a 
weekly basis.   Reporting to NMDOH and/or NMPED shall be as required by NMPED/NMDOH.  
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Asymptomatic staff who have not been exposed to COVID-19 and who participate in surveillance testing are 
not required to self-isolate/quarantine from specimen collection until their results arrive. However, 
asymptomatic staff who test positive for COVID-9 must self-isolate for 10 days, counted from the date of 
specimen collection.  Staff who have tested positive for COVID-19 are exempt from surveillance testing for 
90 days from when they last tested positive.  COVID-19 vaccinated individuals who are otherwise eligible to 
participate in surveillance testing should participate in surveillance testing.  COVID-19 vaccination will not 
cause a surveillance test to have a positive result.  
 
Individuals who provide evidence of full COVID-19 vaccination are not required to participate in 
surveillance testing. 
 
Re: IF YOU FEEL SICK  
If you or your student feel unwell before school or work, you/your student must stay home and follow 
attendance notification requirements.  
 
Students/staff with mild non-specific COVID-19 symptoms such as headache, runny nose, diarrhea, etc.:   

 
Staff should get tested for COVID-19 and should remain in isolation until the results are available.  A 
negative test result will discontinue the isolation and the staff member shall return to school, 
provided that their mild non-specific symptoms do not interfere with their ability to work at school. 
 
Students with chronic, mild non-specific COVID-19 symptoms should have their symptoms assessed 
by the school nurse, their health care provider or their parents/guardians.  If there are no changes 
in symptoms from the baseline state, students need not be tested and may participate in school.  If 
the student has a change in symptoms from their baseline as assessed either by a parent/guardian, 
school nurse or health care provider, then the student should be tested for COVID-19 and shall 
self-isolate until test results are available.  A negative test will discontinue the isolation.  If a student 
has a change in their baseline state and the student does NOT get tested, the student must 
self-isolate for 10 days and be fever-free without fever reducing medication for 24 hours and have 
improving symptoms before returning to school. 
 
Students/staff with allergies, asthma, or other non-infectious disease which may present with 
mild non-specific COVID-19 symptoms should contact their primary care provider.  Staff members 
may be required to provide to administration a memo from their health care provider stating that 
present non-specific mild symptoms do not differ from the staff member’s baseline, and indicate 
that the staff member may return to school without being tested for COVID-19. 
 

 If you have COVID-like symptoms (fever, chills, cough, shortness of breath or difficulty breathing, fatigue, 
muscle or body aches, headache, new loss of smell or taste, sore throat, congestion or runny nose, nausea 
or vomiting, and/or diarrhea), you must stay home from school/work and get tested for COVID-19.  If the 
test result is NEGATIVE, you may return to school after 24 hours fever-free provided that any remaining 
symptoms do not interfere with the ability to work at school, unless you have had a known exposure to 
CoVID-19, in which case you must quarantine for the full 10 days regardless of a negative test. If the test 
result is POSITIVE, the procedure for Confirmed COVID-19 Cases, below, will be followed. Students/staff 
with suspected or confirmed cases of COVID-19 may not return to campus/in-person activities until they 
demonstrate to the School that they have met NMDOH criteria to discontinue home isolation. 
 
 
 
 



 
 
If you have COVID-like symptoms after receiving the COVID-19 vaccination: 
​ If you have injection site pain, swelling or redness, only: self-isolation not recommended. 
 
​ If you have cough, shortness of breath, runny nose, sore throat and/or loss of taste/smell: self-​
isolate and get tested for COVID-19.  
 
​ If you have a fever of 100 degrees F or higher, fatigue, headache, chills, myalgia, and/or ​ arthralgia: 
self-isolate until all of the following have been met: i) you feel well enough to ​ perform normal activities, 
AND ii) your fever has resolved, AND iii) you experience no additional ​ COVID-19 symptoms.  Self-isolate 
and get tested for COVID-19 if symptoms are not improving or if they persist for more than three days. 
 
​ A negative test result after vaccination will discontinue the isolation and the student/staff ​
member may return to school provided that the symptoms do not interfere with the ability to ​ work at 
school. 
Students/staff who become unwell while at School must do the following: 

●​ Students must notify a staff member that they feel unwell.  Staff must notify 

Administration. 

●​ Persons who feel unwell on campus shall immediately be taken to an isolation room or area 

to separate them from others.  School healthcare staff shall conduct COVID-19 screening 

procedures and use Standard and Transmission-based Precautions when caring for persons 

who feel unwell on campus. See 

https://www.cdc.gov/coronavirus/2019-ncov/hcp/caring-for-patients-H.pdf or current 

guidance 

●​ Parents/guardians will be called to pick up their student immediately.  Employee 

emergency contacts will be called to pick up the employee immediately.  If circumstances 

appear to require immediate healthcare, the School shall call for ambulance transportation 

to a healthcare facility.  Ill students/employees shall not be allowed to drive themselves 

home. 

●​ Students/staff feeling unwell at school with symptoms consistent with COVID-19 are 

required  to seek and obtain testing for COVID-19 at the earliest opportunity and, for the 

safety of others, to inform the School of the date(s) of testing and the results of any testing.  

School shall maintain confidentiality consistent with the ADA and other applicable federal 

and state privacy laws. 

●​ Students/staff with suspected or confirmed cases of COVID-19 may not return to 

campus/in-person activities until they demonstrate to the School that they have met 

NMDOH criteria to discontinue home isolation. 

RE: CONFIRMED COVID-19 CASES; “CLOSE CONTACTS” 
●​ Confirmed COVID-19 positive individuals who are members of the school population must 

notify the School immediately of that result, and the date of the test.  Notification should 

be provided to: Diane Gunn Miles  at  505 980-9081. 

●​ Confirmed COVID-19 positive individuals shall be isolated immediately if they are on school 

grounds or at a school-related activity at the time they are notified of positive testing, and 

shall be sent home.  Students/staff who are confirmed infected individuals must participate 

in an online or remote-only program until they have completed their period of home 

isolation and are cleared to return to school, see below. 

https://www.cdc.gov/coronavirus/2019-ncov/hcp/caring-for-patients-H.pdf


●​ Per order of the New Mexico Environment Department, within four (4) hours of learning 

that an employee has tested positive for coronavirus disease 2019 (COVID-19), an employer 

must report the positive test to the NMED's Occupational Health and Safety Bureau.  The 

report can be made by email to NMENV-OSHA@state.nm.us, by phone to (505) 476-8700, 

or by fax to (505) 476-8734.  School will comply with this directive for employees with a 

known COVID-19 positive result. 

●​ Within six (6) hours of learning of a confirmed positive COVID-19 case at the school site, 

the school will notify families and staff that a positive case has been identified at the school 

site (notification to the school community is only required if the positive case was on 

campus while infectious), using the NMPED’s COVID-19 Positive Case Letter form.  Within 

four (4) hours of learning of a confirmed positive case at the school site, the school will 

notify families and staff who constitute close contacts (as defined by NMPED) of the 

infected individual in writing of the requirement to quarantine for 10 days from the last 

exposure.  The School shall not specifically identify the infected student/staff member in 

any of these notifications.  NOTE: If the positive individual was not at school from two days 

prior to symptom onset (or if asymptomatic, two days before the specimen leading to the 

positive test result was collected) through the isolation period, there is not a school 

exposure and there is no need to notify the school community, per NMPED. 

●​ School administration shall follow NMPED, NMENV and NMDOH protocols with respect to 

reporting to/notifying those entities of a positive result at the school site or within the 

school population.  Reporting of positive cases of COVID-19 to NMPED shall be made within 

4 hours of notification (students and/or staff) and to NMENV within 4 hours of notification 

(staff). 

●​ The School may share information relating to the infected individuals with NMPED and/or 

NMDOH and/or other appropriate parties, consistent with applicable FERPA exceptions.  

●​ If a confirmed positive individual resides with any other students or employees at other 

schools, the school will share the confirmed positive case information among the 

appropriate schools through their COVID-19 Points of Contact so that impacted students  

and staff are quarantined. 

 

●​ COVID-19 confirmed positive individuals with symptoms must self-isolate for ten (10) 

days from the onset of symptoms and be fever free for 24 hours without fever reducing 

medication and until symptoms are improving before returning to the school site/school 

activities; asymptomatic COVID-19 confirmed positive individuals must self-isolate for 10 

days from the date of the specimen collection leading to the positive test before 

returning to the school site/school activities. 

●​ Siblings and household members of a COVID-19 confirmed positive individual should 

quarantine during the positive individual’s isolation period and for an additional 10 days 

afterward.  It is also recommended that they are tested for COVID-19. 

●​ Close contacts at School (someone who came within six feet of a confirmed COVID-19 case 

for longer than three minutes, with or without a face covering, or who was within the same 

classroom as a confirmed COVID-19 case, or who was on the same bus as the confirmed 

case) must quarantine for 10 days; staff must get tested.  The School will notify close 

contacts of the requirement to be tested for COVID-19 (staff) and the recommendation to 
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be tested (students), and the requirement to quarantine for 10 days (staff and students), 

within 4 hours of learning of a confirmed COVID-19 case within the school population. 

o​ Testing for COVID-19 is only required for staff members identified as “close 

contacts” of a confirmed COVID-19 case; testing is recommended for students who 

are “close contacts” of a confirmed case.   

o​ Testing for close contacts should happen 7-10 days into quarantine, or at onset of 

symptoms.  A negative test for a close contact of a COVID-19 positive individual 

does not end the quarantine period.  

o​ Students and staff who are close contacts shall participate in an online-only 

program until they have completed their 10-day quarantine. 

o​ Even if a close contact’s COVID-19 test is negative, the 10-day quarantine must be 

adhered to. 

o​ Once the 10-day quarantine period for close contacts is completed without 

symptoms, the close contact staff member/student may return to school; a 

negative test is not needed in order to return. 

o​ Individuals who are fully vaccinated against COVID-19 and who have had close 

contact with a COVID-19 infectious individual are not required to quarantine if they 

meet the following criteria: 

▪​ Are fully vaccinated (i.e., greater than two weeks following receipt of the 

second dose in a two-dose series, or greater than 2 weeks following receipt 

of one dose of a single-dose vaccine); 

▪​ Are within 3 months following the receipt of the last does in the series; 

▪​ Have remained asymptomatic since the current COVID-19 exposure.  

 

 
●​ Close contacts away from School: Students and staff must notify the Head Administrator 

if they know that they have been exposed to others who have tested positive for COVID- 

19. The School will keep this information in confidence to the extent such does no   

conflict with orders and directives of the DOH and/or PED. If a School student or 

employee is determined to have had the equivalent of “close contact” (see above) with 

any confirmed COVID-19 positive person outside of school, including a household 

member, during the positive person’s infectious period, the student or employee shall 

get tested AND shall engage in a fourteen (14)-day quarantine period from the date of 

last close contact with that person before returning to the School and/or participating in 

School-related in-person events. Test dates and results shall be reported to School 

administration. The School may seek confirmation of the contact’s/household member’s 

positive COVID-19 testing and nature of the contact for staff members. 

 

​ ​    Staff/students who are not within the definition of “close contacts” of confirmed Covid- 

   19 cases should continue to come to school 

 

      



 
 

Re: TRAVEL 
 

Travel. School employees shall not travel out of state for School-related business until further notice.  

To minimize risk of exposure, all students, families, and School employees are strongly discouraged from  

traveling out of state on personal business. Any School employee who engages in personal out of state 

travel shall report the nature, extent, and details of the travel to the Head Administrator before traveling 

or, if advance notice of the out of state travel is not possible because of unforeseen, emergency 

circumstances, as soon as possible after the travel begins. For so long as executive/DOH order 2020-054 

or similar order remains in place, any student or employee who engages in or returns from out of state 

or international travel shall engage in a ten (10)-day period of quarantine upon return to New Mexico 

before returning to the campus or attending in-person School events, whether or not they are exhibiting 

any health symptoms. Staff quarantining after out of state travel for personal business shall not be 

eligible for paid sick leave pursuant to the Families First Coronavirus Response Act, or any similar 

successor federal or state legislation. 
 

Re: SCHOOL FACILITY CLEANING/CLOSURE 
 

Cleaning. All School facilities and buildings operated by the School must be maintained in accordance 

with the guidelines issued by the New Mexico Department of Health and CDC for the cleaning and 

disinfection of   public   facilities   and   schools   during   the   current   public   health   emergency. Staff 

shall be required to keep and provide daily checklists or similar verification that facilities have been 

cleaned in accordance with all applicable DOH guidelines. Staff further shall comply with any/all 

cleaning/maintenance requirements that may be issued by the New Mexico Public School Insurance 

Authority (NMPSIA), NMENV, and/or OSHA. 
 

Closure of Impacted Areas. School site areas impacted by a confirmed COVID-19 positive case shall be 

closed, cleaned and disinfected in accordance with NMPED Rapid Response Team, NMDOH and CDC 

guidelines. In consultation and partnership with the NMPED and NMENV, the school will determine 

when it is safe to reopen the portions of the school facilities impacted by the initial closure. Decisions to 

Reopen those facilities will be based upon appropriate completion of required action steps related to the 

positive case. 
 

Re: SOCIAL DISTANCING ENFORCEMENT 
 

Social Distancing. All large group gatherings shall be avoided on School premises or during School-related 

events, to the extent feasible. Students are required to follow the instructions of the school staff 

regarding social distancing, the goal of which is to maintain 6 feet between individuals, 

wherever/whenever possible. 
 

  Students/staff/essential visitors must follow signs and instructions regarding entering/exiting buildings  
  and flow paths. Teachers shall develop and maintain seating charts that ensure social distancing  
   requirements are maintained and that limit the number of student interactions. 
    

Thoughtful consideration for safety during times of transition has been developed to include: 
 

Students being scheduled in project cohorts for all students to keep their same seat and teachers rotate 

to cohort. 



 

On-site leadership team will monitor bathroom break requests to ensure no more than 3 students in the 

bathroom at any given time. 
 

Pathways will be marked out on the floor to direct traffic flows and adhere to safe social distancing. 
 

These practices are subject to change based on ever evolving public health orders provided by the Public 

Education Department. 
 

Where possible/practical, meetings/conferences shall be held virtually or in small groups with maximum 

social distancing. 
 

Staff shall closely monitor and enforce social distancing requirements. 
 
  Where possible/practical, meetings/conferences shall be held virtually or in small groups with maximum  
   social distancing. 
 
  Re: SHARED MATERIALS 
  Students and staff should wash and/or sanitize their hands before and after using shared textbooks,  
  school equipment, educational materials, etc. 
 
   
 

Re: TRANSPORTATION 
 

Transportation. All staff and students must wear protective face coverings covering nose and mouth on 

School-provided transportation. Students will be assigned to certain seating.  If student activity vehicles 

must be used, only one student per bench seat is permitted, and students in the vehicle should be 

staggered to students are not seated directly in from of or behind each other. Windows in the student 

activity vehicle should remain open at all times. Hand sanitizer will be provided and required upon entry 

and exit. School vehicles shall be thoroughly cleaned and disinfected before and after each use. Bus 

drivers and assistants must implement social distancing rules and require students to be six feet apart at 

bus stops, to the greatest extent possible. The same rules apply to athletic/student activity trips. 
 

Parents are strongly encouraged NOT to carpool, and to transport only their student(s) to and from 

school. If students must carpool with members not in their household, all persons in the car should wear 

masks and should distance themselves in the vehicle to the maximum extent possible. 

 

 

   Student  pickup/dropoff must follow school protocols relating to staggered entry and release periods,  

   and marked spacing for pickup /dropoff. 



 
 

Re: POPULATIONS WITH UNDERLYING MEDICAL CONDITIONS 
 

Students​ and​ employees​ with​ underlying​ medical​ conditions​ as​ defined​ by​ the​ CDC, 

https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-with-medical-conditions.ht

ml     staff and students defined as “high-risk” pursuant to 6.12.14.7 NMAV, and/or employees over the 

age of 50,  and/or those who live with someone who is in a high-risk category, should contact Diane 

Gunn Miles prior  to the start of school, or as soon as reasonably possible, to discuss any concerns or 

issues about returning  to on-campus instruction. School will maintain such discussions and 

documentation in confidence and in segregated, locked files as medical-related records and information. 

Student accommodations and   modifications will be addressed pursuant to IDEA, Section 504, and/or 

ADA procedures. Staff with high-risk medical conditions are exempt from in-person learning until 

reaching full protections from the vaccine (two weeks after the second shot of a two-dose vaccine; two 

weeks after the single shot of a one-dose vaccine). Personnel          accommodations shall be addressed in 

compliance with ADA and OSHA requirements; the school will consider formal requests for high-risk staff 

to continue working remotely and/or for alternative work assignments, and shall address the 

circumstances of personnel who live with someone who is in a COVID-19 high risk group. The school aims 

to be as flexible as possible in making alternative arrangements for both students and staff, in 

accordance with law. 
 

Re: FIELD TRIPS 
 

Until further notice, School field trips necessitating vehicular transportation to indoor or outdoor 

locations will be curtailed, or severely limited, and are at the discretion and prior approval of the School’s 

Head Administrator. Walking field trips to outdoor locations where social distancing can be maintained 

may occur, subject to prior scheduling and approval by School administration and parents/guardians. 
 

Re: MEALS/FOOD ON CAMPUS 
  To maintain social distancing and reduce the risk of virus transmission, breakfast and lunch for all   
   students may be served in classrooms, outside (as safe and appropriate), and in other large spaces in  
   which students can maintain safe distances.  Any food served in the cafeteria shall be staggered by  
   classrooms/grade levels to reduce the number of students in the cafeteria at any one time.  To the 
   greatest extent possible, students should sit on only one side of a table in the cafeteria and maintain  
   greater than six feet of distance from others.   
 
  During mealtimes on campus, students and staff are required to maintain social distancing requirements   
  and to wear masks when finished with their meal. Cleaning/disinfection of tables, high-touch surfaces and 
  school meal sites will be conducted throughout the day 
 

During mealtimes on campus, students and staff are required to maintain social distancing requirements 

and to wear masks when finished with their meal. Cleaning/disinfection of tables, high-touch surfaces 

and school meal sites will be conducted throughout the day. Meals will be provided by staff. 
 

Re: EXTRACURRICULAR ACTIVITIES 
 

School shall follow the current NMAA guidelines regarding extracurricular activities, including school 

sports, as updated periodically by NMAA. Coaches and staff shall be included in COVID-19 surveillance 

testing.  

 

https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-with-medical-conditions.html
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-with-medical-conditions.html


Any student who has had a COVID-19 infection must complete the self-isolation period and then receive 

medical clearance from a medical professional using the appropriate medical clearance form before 

returning to participation in an NMAA-sanctioned activity. Students who have had COVID-19 infection 

and have received clearance for participation must continue to follow the protocols given for return to 

activity. 
 

Re: RECESS 
 

Time for recess shall not be reduced or eliminated,  and withholding of recess shall not be used as a 

student disciplinary measure. Students must utilize masks, and maintain social distancing requirements, 

during recess. Playground equipment shall be regularly cleaned and disinfected. 
 

All current social distancing and PPE requirement outline by our State will be adhered to and 

implemented during recreational times in our community to include breaks, lunch and work in the 

community. 
 

These practices are subject to change based on ever evolving public health orders provided by the Public 

Education Department 

 
 

Re: ATTENDANCE FOR SUCCESS 
 

Students are expected to attend in-person or remote instructional programs, as provided by the School, 

each day. Students opting for one mode of instruction will not be allowed to switch to the other without 

advance permission of and discussion with the School’s Head Administrator. Students who must 

quarantine or self-isolate pursuant to COVID-related requirements may ask to attend school remotely 

during quarantine/self-isolation, to the extent feasible; arrangements should be made through the 

School’s Head Adminsitrator. 

 

Attendance will be officially recorded and reported to PED, whether the student is online or in-person. 

The school further will track online participation, as well as attendance. The New Mexico Attendance for 

Success Act requires that districts and charter schools provide interventions to students based on the 

percentage  of absences students have accrued. 
 
 

If campus is closed, and remote-only instructional model is implemented due to emergency, attendance 

shall continue to be taken and reported to the NMPED, pursuant to this policy and the Attendance for 

Success Act. Students will be expected to participate in remote learning during any campus closure 

period(s) as scheduled. 



 
 

Failure to attend and/or participate in instructional classes and school programs shall result in processes 

being implemented pursuant to the School’s Attendance Policy and the Attendance for Success Act (see 

student/parent handbook). Meetings that need to be held with parents/guardians pursuant regarding 

attendance may be held via videoconference or teleconference in lieu of in-person. 
 

Medical and other excused absences: Absences due to medical conditions may be excused absences if 

the status of the student is disclosed to appropriate school personnel and if relevant documentation is 

provided as per the existing School attendance policies. Students will be allowed to make up schoolwork 

missed due to excused medical absences. Excused medical absences, including medical absences for 

students on 504 plans and students who are expectant or parenting, are included when determining 

students’ attendance intervention tiers. However, for students who are excessively absent (students 

missing 20 percent or more of class periods or school days), additional excused medical absences need 

not be considered when determining whether a student must be referred to the probation services 

office. 
 

Optional Online-Only program: For optional online instructional programs that the school may employ to 

better meet the needs of some families, and in which families may choose whether or not to participate, 

attendance will be regularly taken and reported for program participants, and students will be supported 

with appropriate interventions in accordance with the Attendance for Success Act. 

 

  Re: STAFF TRAINING 
  All school personnel and contractors shall follow guidelines in current statewide public health orders.  All   
  staff and contractors shall be trained in local and state rules regarding health and safety procedures, such  
  as appropriate use of PPE and procedures for when school personnel or students exhibit symptoms of  
  COVID-19. 
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