
 
 
POLICY: Siembra Mask Wearing Enforcement (Addendum) 
Approve by Governing Council: 10/4/21   
 
Per New Mexico Public Education Department, Siembra has developed and is publishing our 
Face Mask wearing and enforcement policies.  
 
Consistent with all discipline approaches at Siembra, the purpose of disciplinary action is to 
ensure that both individual students and the Siembra Leadership community stay safe and 
focused on growth and learning. 
 
Everyone, including vaccinated individuals, must wear a face mask while on the school campus 
both indoors and outdoors, during school-sponsored activities, and on school transportation.  The 
primary exception is that people are not required to wear a mask while eating or drinking.  There 
are limited exceptions as described in the NM PED Covid Response Guidance 9.02.21.   
 
Face Mask Criteria 
Face masks must cover the mouth and nose and fit snugly against the sides of the face in order to 
contain respiratory droplets.  The types of allowable face masks include:  
1.  Face masks made of two or more layers of cloth.  
2.  Face masks with a clear plastic window.  
3.  Surgical, procedural, N95 or KN95 face masks that are approved by the federal Food and 
Drug Administration (FDA) for use by staff performing medical duties or similar close contact 
assignments.  
 
The following face coverings are NOT substitutes for face masks:  
•  Masks that have exhalation valves or vents  
•  Bandanas  
•  Scarves  
•  Neck gaiters  (also known as a neck fleece) 
•  Face shields 
 
Enforcement 
No one is allowed on campus without wearing a face mask. The school will provide face masks 
to anyone coming to campus that needs one.  Siembra uses a progressive enforcement approach 
focusing on education and opportunities for self correction.     
 

 

https://webnew.ped.state.nm.us/back-to-school-guidance/


 
●​ The importance of face masks and wearing them properly will be announced and 

celebrated by staff as part of weekly announcements, Success Coach check-ins, Projects, 
and Family Meetings to create a positive school culture around safety and taking care of 
each other. 

●​ Students not wearing a mask or not wearing it properly, will be reminded by staff of the 
rule and expectation.  

●​ Students who continually need to be reminded, possibly more than four times daily, will 
result in notifying the Success Coach to talk with the student directly and possibly contact 
the parent, and possibly have a Family Meeting with a School Administrator.  

●​ If the behavior continues, the student will be referred to a Student Support staff member 
to talk with the student and contact the parent. 

●​ If a student refuses to wear a mask, they will be quarantined in the isolation room 
until they can be picked up and go home safely.   

●​ If after all the actions above have been taken, students that are unable to comply 
with the face mask wearing requirement, will be referred to participate in our 
remote only instruction.     
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Due to the declared health emergency in New Mexico related to the Novel Coronavirus 
(COVID-19), until further notice the following supplemental policies and procedures will be in 
place at School, in addition to the policies and procedures contained in the School’s 
Student/Family and/or Employee Handbooks, and other School policies/procedures.  To the 
extent that a policy or procedure set forth in this Guidebook conflicts with a policy or procedure 
contained in the School’s Student/Family Handbook, Employee Handbook, or other School 
policy/procedure, the policy in this Guidebook shall control. 

Violation of these policies/procedures may subject students/staff to disciplinary action.  
Parents/guardians, visitors and other persons who refuse to adhere to School policies and 
procedures shall be required to immediately leave School premises.  

School will abide by all current federal and state public health orders and regulations applicable 
to public schools and school-related activities.  See 
https://cv.nmhealth.org/public-health-orders-and-executive-orders/. To the extent anything herein 
conflicts with an applicable public health or executive order or adopted regulation, the public 
health/executive order/regulation shall control.  Likewise, this Guidebook endeavors to comply 
with Public Education Department (PED) guidance relating to operations during the public 
health emergency, which guidance may change from time to time.  To the extent that anything 
herein conflicts with PED guidance, as amended, the PED’s most recent guidance shall control. 
This Guidebook has been updated in accordance with the August, September, October and 
November PED Toolkits (up to and including November 2, 2021).  This guidebook also includes 
information from the 12/2/2021 Public Health Order regarding booster and testing requirements 
for staff.  
 
RE: VACCINATION 
Vaccination against COVID-19 remains the most important COVID-safe practice for those 
eligible to receive the vaccine, and the School strongly encourages the School’s community 
members to get the vaccine(s) as soon as eligible, for the overall health of the individual and the 
School community. If you need help in obtaining a vaccine, contact the New Mexico Department 
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of Health at 1-855-600-3453, or see https://goodtimes.vaccinenm.org/good-times/ for 
information. 
 
On December 2nd, 2021, the NMDOH issued an Amended Public Health Emergency Order 
which requires vaccinated employees to get the COVID “booster” shots in order to not have to 
participate in weekly surveillance testing and other restrictions for employees who are not “fully 
vaccinated”.  The boosters must occur by January 17, 2022, or within 4 weeks of the employee 
becoming eligible for the booster. 
 
RE: VACCINATION VERIFICATION 
Students and school employees/staff/contractors/volunteers will be asked to provide evidence of 
COVID-19 vaccination status to Siembra’s Director of Student Support, Anna Aguilera at 
a.aguilera@siembraabq.org.  Submittal of evidence of vaccination is voluntary. Those 
individuals who do not provide such evidence shall be presumed to be unvaccinated for purposes 
of these policies/procedures. COVID-related vaccination records shall be maintained in 
confidence by the school in the same manner as other immunization/health status information 
from students/staff and in accordance with state requirements. 

Evidence of full vaccination includes: 

●​ Original or copy (including photo) of a vaccination card indicating that the 
individual completed a course of COVID-19 vaccination at least 14 days prior to 
the current date; or 

●​ Printout or screen shot from: 
https://nmsiis.health.state.nm.us/webiznet_nm_public/Application/PublicPortal  
indicating the individual completed a course of COVID-19 vaccination at least 14 
days prior to the date evidence of vaccination was requested by School. 

RE: CAMPUS ACCESS, HEALTH SCREENING AND SELF-ISOLATION 
PROCEDURES 

Other than during school-related events (e.g., assemblies, dances, award ceremonies, academic 
competitions, extracurricular events, open meetings, etc.), access to School buildings by 
nonessential visitors, volunteers, and external organizations/groups with persons who are not 
fully vaccinated, may be restricted or limited during this public health emergency.  Adults 
coming onto campus during school hours who have not provided evidence of vaccination are 
subject to COVID screening, including temperature check and questions relevant to COVID-19 
exposure, upon entry.  Masking and social distancing requirements apply to 
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visitors/volunteers/spectators indoors on School campus at all times.   Visitor/volunteer access to 
campus is at the discretion of the School’s Head Administrator. 

COVID Screening Unvaccinated Employees & Contractors.  All employees and school 
contractors who have not provided evidence of being fully vaccinated, see above, will be subject 
to COVID-19 screening which includes a temperature check and questions relevant to 
COVID-19 exposure, travel, and COVID-19 testing. The School shall maintain a daily log of all 
unvaccinated employee screening information in the same manner it maintains confidential 
medical information for all employees.  Contractor screening shall be kept confidential except to 
advise the contractor of positive COVID symptoms.  

Self-Isolation/Quarantine Procedures Employees and Contractors. An employee or contractor 
who as a result of COVID-19 screening or testing, OR any employee or contractor experiencing 
any symptoms of COVID-19, shall be required to do the following before returning to work or 
the School premises: 

(a)​ Engage in a period of self-isolation/quarantine at home; 
(b)​Obtain a test or tests for COVID-19  in accordance with New Mexico Department 

of Health (DOH) protocols and disclose the results of the test to the School’s Head 
Administrator, which results shall be kept in confidence by the School to the extent 
such does not conflict with orders and directives of the DOH and/or New Mexico 
Public Education Department (PED); and 

(c)​ If the test is positive, work from home to the extent that work can be performed 
remotely at the discretion of the Head Administrator.  Any School employee 
engaged in a period of self-isolation required under this Policy/Procedure who is 
not able or permitted to work from home shall use annual and sick leave or, if 
eligible, COVID-related supplemental sick leave.  

(d)​If the result of the COVID-19 test is NEGATIVE, the employee/contractor may 
return to work or the school 24 hours after the employee no longer has symptoms 
and has been fever-free without medication.  If the result of the COVID-19 test is 
POSITIVE, the employee/contractor must stay home until released from isolation 
(10 days after symptom onset and 24 hours fever free, and improved symptoms).   

Mandatory School Reporting. Per order of the New Mexico Environment Department, within 
four (4) hours of learning that an employee has tested positive for coronavirus disease 2019 
(COVID-19), an employer must report the positive test to the NMPED's Occupational Health 
and Safety Bureau.   

COVID Screening Unvaccinated Visitors & Volunteers.  All visitors and volunteers who have not 
provided evidence of being fully vaccinated, see above, and who seek to enter any school 
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building during normal school hours are subject to COVID-19 screening, which includes a 
temperature check and questions relevant to COVID-19 exposure, travel, and COVID-19 testing.  
This screening does not apply to spectators in school buildings outside of normal school hours of 
Monday through Friday 8 am to 4 pm for day program and Monday through Thursday 4 pm - 7 
pm for evening re-engagement program, although said visitors are required to follow all Covid 
Safety Practices (CSP) adopted by the School, including masking. The School will post its CSP 
requirements in locations throughout the premises. The School shall maintain a daily log of all 
visitors and volunteers entering the School during school hours.  The name, telephone number, 
and date of entry shall be logged for each visitor.  The daily log shall be retained for four (4) 
weeks and shall be maintained, monitored and secured by Siembra’s Receptionist, Jennifer 
Valdez.   

Entry.  If a visitor or volunteer who is seeking to enter a school building during normal school 
hours displays or discloses symptoms associated with COVID-19 through the screening process, 
access will be denied.  The School’s Head Administrator may require a visitor or volunteer to 
demonstrate proof that he/she has followed the screening procedure before having access to the 
School. See Self-Isolation/Quarantine Procedures Employees and Contractors, above. Any 
visitor or volunteer who displays COVID-19 symptoms during his/her visit will be directed to 
immediately leave the school premises. 

RE: UNVACCINATED STAFF SURVEILLANCE TESTING.  

To identify unrecognized COVID-19 cases and reduce exposures in the public school population, 
PED in partnership with DOH requires a statewide surveillance testing program for unvaccinated 
staff who are physically working at a school providing in-person student services, including 
small-group special education services and athletics.   Individuals who provide evidence of full 
COVID-19 vaccination or who have tested positive for COVID-19 in the past 90 days are 
not required to participate in surveillance testing. The purpose of surveillance testing is to 
detect COVID-19 outbreaks as early as possible by screening unvaccinated asymptomatic staff.  
The School will participate in and cooperate with that program as required by PED/DOH. One 
hundred percent (100%)  of the School’s unvaccinated employees and contractors who 
work onsite shall be surveillance tested each week that student services are provided at 
school.  Such individuals participating in  surveillance testing must provide evidence to the 
school that their results were received during the assigned week.  The test(s)/processes to be used 
for surveillance testing shall be determined by the school; at-home rapid tests may not be used 
for surveillance testing.  Access to surveillance testing at accepted providers of surveillance 
testing is provided at no cost to the individual.  Surveillance testing at other sites is likely to 
incur a charge.  Testing sites/companies will bill insurance for insured individuals who take the 
test.    Contractors shall be responsible for all costs associated with contractor’s employees 
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surveillance testing. The School has designated a COVID-19 Point Person, Siembra’s Student 
Support Director, Anna Aguilera at a.aguilera@siembraabq.org to identify individuals to be 
tested, to coordinate attendance at testing, and to track the  employees and contractor employees 
tested on a weekly basis.   Reporting to DOH and/or PED shall be as required by PED/DOH.  

Unvaccinated asymptomatic employees and contractors’ employees who have not been exposed 
to COVID-19 and who participate in surveillance testing are not required to 
self-isolate/quarantine from specimen collection until their results arrive. However, 
asymptomatic individuals who test positive for COVID-19 must self-isolate for 10 days, counted 
from the date of specimen collection.  Individuals who have tested positive for COVID-19 are 
exempt from surveillance testing for 90 days from when they last tested positive, however, 
unvaccinated employees and contractors’ employees will continue to be subject to screening and, 
if COVID-19 symptoms are revealed, be required to seek testing and follow self-isolation 
practices.   

RE: STUDENT SURVEILLANCE TESTING 
The School will make surveillance testing available to all unvaccinated students on a voluntary 
basis. In alignment with CDC guidance, those who participate in athletics and other 
extracurricular activities are strongly encouraged to participate in surveillance testing.  The 
school has a weekly goal of testing 25% of unvaccinated students.   Questions regarding student 
surveillance testing procedures should be directed to the School’s COVID-19 Point Person, 
Siembra’s Student Support Director, Anna Aguilera at a.aguilera@siembraabq.org. 

RE: MASKING 
Who must wear one? Any person (including but not limited to students, staff, parents, 
contractors, volunteers, visitors) entering the School’s indoor premises, who uses School 
transportation, or who participates in or attends an indoor School-sponsored activity must wear a 
face mask or similar protective face covering, at all times, except while eating or drinking during 
allowed times.  Masking is required indoors regardless of whether an individual has been fully 
vaccinated against COVID-19 or otherwise claims to be “immune”.  
How to wear one? Face masks must cover the mouth and nose and fit snugly against the sides of 
the face in order to contain respiratory droplets.   

What masks are acceptable? The types of allowable face masks include: (1) face masks made of 
two or more layers of cloth; (2) face masks with a clear plastic window; or (3) surgical, 
procedural, N95 or KN95 face masks that are approved by the federal Food & Drug 
Administration for use by staff performing medical duties or similar close contact assignments.  
The following face coverings are NOT substitutes for face masks: (a) masks with exhalation 
valves or vents; (b) scarves; (c) bandanas; (d) neck gaiters/neck fleeces; (e) face shields; (f) mesh 
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face masks.  If you have questions about acceptable masking practices, please contact a School 
staff member or the School’s administration. 

How to care for one. The School requests that cloth face masks be washed and dried after each 
day of use at school, and that masks not be reused without washing. 

Request a mask. Students who cannot bring their own face coverings for use at School should 
notify the staff member at the front desk or any member of the administrative team, who will 
arrange for face coverings to be provided.  The School will have a sufficient quantity of masks, 
as well as Personal Protective Equipment (PPE) (for staff in close contact assignments: any 
staffing assignment in which a staff member must be within six feet of distance from a student in 
order to fulfill their duties) on hand.  

RE:  EXCEPTIONS TO MASK WEARING 

General Exceptions. The School’s masking requirement does not apply to children under age two 
or to anyone who has trouble breathing, is unconscious, incapacitated or is otherwise unable to 
remove the mask without assistance. When wearing a mask would obstruct breathing or 
aggravate another medical condition for a student, the student should be seen by a healthcare 
provider to discuss whether it is safe for the student to be in school during the public health 
emergency. If it is determined by the student’s medical care provider that the student cannot 
safely wear a mask, that information must be provided to the School and reasonable 
accommodations for the student will be considered and documented in the student's IEP or in a 
504  Plan. 

Students with IEPs/504 Plans. For students who cannot wear a face mask as determined by a 
medical care provider and who have an IEP or 504 Plan as applicable, the  IEP or 504 Team shall 
meet, to decide about possible accommodations based on the totality of needs, that is, the 
student’s needs and the school community’s public health needs.   

Possible Accommodations. In most cases, the IEP/504 Team will consider fully remote learning 
as the appropriate accommodation, per PED guidance.  Appropriate school staff shall be 
convened to explore all options to include the student in whatever activities are feasible, 
including the feasibility of outdoor learning, in a safe manner to the greatest extent possible 
while minimizing and mitigating risks and making other possible accommodations. If medical 
documentation is provided, the IEP/504 Team may determine whether a face shield could be 
substituted for a face mask.  In the event the IEP/504 team allows a face shield to be substituted 
for a mask, the face shield must be hooded, or start at the forehead, and wrap around the face 
from ear to ear and extend to the chin.  Additional PPE equipment for the student and the staff 
serving the student shall also be considered.  When a student with an IEP/504 Plan cannot wear a 
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face mask due to a behavioral issue, then the IEP/504 team will convene to consider a fully 
remote learning option or outdoor learning, if feasible, and to develop a plan for teaching the 
student to wear a face covering so that the student may return to in-person learning as soon as 
possible. Again, staff shall convene to explore all options to include the student in whatever 
activities are feasible in a safe manner.    

Staff working with Students.  Staff who work with students under an IEP/504 Plan wearing a face 
shield instead of a face mask should wear a face shield in addition to a mask; the school will 
provide staff in this situation with a medical mask and/or other PPE. The use of a mask is not 
required by a School employee when in that person’s private, fully-enclosed office or workspace 
with no one else present and the door(s) closed. 

School Employees/Contractors.  The face mask requirement is considered a lawful condition of 
employment and doing business with the School during the public health emergency. Employees 
who refuse to wear a mask as required by this policy or applicable public health order shall be 
subject to disciplinary action, up to and including termination/discharge. Contractors will be 
required to leave the School.  When wearing a face mask would exacerbate a breathing 
obstruction or another severe medical condition for an employee, he/she must provide medical 
documentation to the appropriate administrative personnel along with a request for reasonable 
accommodation as defined by the Americans with Disabilities Act (ADA) and school policies.  
Such requests shall be treated pursuant to the process for staff requests for a workplace 
accommodation.   The School is not required to make reasonable accommodations to contractors 
or their employees. 

Masking and the Americans With Disabilities Act.  Please note that a reasonable accommodation 
under the ADA may not be required when it would pose a “direct threat” to the School 
community, or when it presents an “undue burden” involving a “significant difficulty or 
expense”, as defined by the ADA.  During a public health emergency, all people’s health and 
safety must be considered.  

Refusal to Wear a Mask/Discipline - Students. If a student removes the face mask and refuses to 
wear a mask during required times and in required places, then the student will be taken to an 
isolation room and parents/guardians will be called to pick up the student. Students who take off 
their masks outside of permitted times shall be given a disciplinary warning. After the allotted 
amount of such warnings indicated in Siembra’s previously approved mask wearing policy, the 
student shall be subject to further disciplinary measures as defined by the school’s disciplinary 
policies and procedures and may include outdoor learning (if available), remote learning (if 
available and provided by the school), or other alternative instruction, depending on the 
circumstances.  Consequences will be supportive and instructional where possible. The School’s 
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administrator has sole discretion to determine what disciplinary measures provide the appropriate 
consequence under the circumstances. 

Refusal to Wear a Mask/Discipline – Employees. Wearing a face mask is considered a lawful 
condition of employment. Employees who refuse to wear a face mask or follow the School’s 
CSP and who are not entitled to a reasonable accommodation as contemplated herein, must 
vacate School’s indoor premises, and will be subject to disciplinary measures for insubordination 
up to and including discharge or termination from employment. 

Refusal to Wear a Mask/Discipline – Contractors & Visitors. Other persons refusing to wear a 
mask as required shall be required to leave the School’s indoor premises and may be required to 
leave the School’s campus.   

RE:  PREVENTING EXPOSURE TO OTHERS/SELF CARE  

If an employee or student feels unwell before coming to school, the employee or student must 
stay home and follow sick leave or attendance notification requirements.  Employees and 
families are expected to follow the guidance below when assessing what steps to take before 
coming to school after demonstrating signs of illness. 

At-Home Rapid COVID Tests:  Persons testing positive with an at-home rapid COVID test must 
stay home from school, notify the school, and must self-isolate, and the school should notify 
close contacts of exposure.  However, there is no need to report such a case to PED, and those 
individuals should not be included as surveillance test numbers.   It is recommended that those 
who have a positive at-home rapid test confirm the result with a test performed by a healthcare 
provider.  A negative PCR test with a sample collected within 48 hours of the positive at-home 
rapid COVID test would negate the positive test and would not require continued self-isolation 
or quarantine based off of the at-home rapid COVID test.   This only applies to those persons 
who are asymptomatic and not considered a close contact; symptomatic individuals should 
continue to self-isolate, and close contact individuals should continue to quarantine, regardless of 
the PCR test result.  If more than 48 hours separate the two specimen collections, a 
laboratory-based PCR should be considered a separate test – not a confirmation of the earlier 
test. 

Unvaccinated persons:  If a student, employee or contractor has mild non-specific COVID-19 
symptoms such as fever, cough, headache, congestion/runny nose, body aches, diarrhea, 
shortness of breath, newly developed loss of taste or smell, fatigue, sore throat, nausea or 
vomiting (“COVID-like symptoms”):   
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Employees/Contractors should get tested for COVID-19 and should remain in isolation 
until the results are available.  A negative test result will discontinue the isolation and the 
employee or contractor shall return to school, provided that the mild non-specific 
symptoms do not interfere with the employee’s or contractor’s ability to work in the 
school buildings. 

Students who have not provided evidence of vaccination and who exhibit chronic, mild 
non-specific COVID-19 symptoms should have their symptoms assessed by the school 
nurse, a health care provider or the parents/guardians.  If there are no changes in 
symptoms from the baseline state, students need not be tested and may participate in 
school.  If the student has a change in symptoms from his/her baseline as assessed either 
by a parent/guardian, school nurse or health care provider, then the student should be 
tested for COVID-19 and shall self-isolate until test results are available.  A negative test 
will discontinue the isolation.  If a student has a change in his/her baseline state and the 
student does NOT get tested, the student must self-isolate for 10 days and be fever-free 
without fever-reducing medication for 24 hours and have improving symptoms before 
returning to school. 

Students/employees/contractors with chronic conditions such as allergies, asthma, or other 
non-infectious disease which may present with mild non-specific COVID-19 symptoms should 
contact their primary care provider.  Employees and contractors may be required to provide to 
administration a memo from their health care provider stating that present nonspecific mild 
symptoms do not differ from the employee’s/contractor’s baseline health condition and indicate 
that the individual may return to school without being tested for COVID-19. Students, 
employees and contractors with mild, chronic conditions such as asthma or allergies who have 
not provided evidence of vaccination and who receive a negative BinaxNOW COVID-19 antigen 
self-test, are not required to self-isolate and may participate in school and extracurricular 
activities until such time as the individual has a positive COVID-19 test or has a change in 
symptoms. A note from a primary care provider is not required for reentry in such cases.  
Students, employees or contractors staff with chronic conditions who have not provided evidence 
of vaccination, who have tested negative for COVID-19 in the past week, and who have no 
known exposure to COVID-19 should not be tested again in the presence of chronic symptoms 
that have not changed in a meaningful way during that interval.  If those symptoms change from 
their baseline, then the student/staff should begin home isolation. 

If an employee/student/contractor is not fully vaccinated and has COVID-like symptoms, 
that individual must stay home from school/work and get tested for COVID-19 (if a student, only 
strongly suggested).  If the test result is NEGATIVE, the individual may return to school after 24 
hours fever-free without the aid of fever reducing medication, provided that any remaining 
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symptoms do not interfere with the ability to work or attend school.  If the individual has had a 
known exposure to COVID-19, that individual must quarantine for the 10 days from the date of 
the known exposure regardless of a negative test. If the test result is POSITIVE, the procedure 
for Confirmed COVID-19 Cases, below, will be followed. A person with suspected or confirmed 
cases of COVID-19 may not return to campus/in-person activities until he/she demonstrates to 
the School that he/she has met DOH criteria to discontinue home isolation.  “Fully vaccinated” 
means that an individual has completed a course of COVID-19 vaccination at least 14 days prior. 

If employee/student/contractor has COVID-like symptoms after receiving the COVID-19 
vaccination: 

●​ If the individual has injection site pain, swelling or redness, only: self-isolation 
not recommended, come to work or school. 

●​ If the individual has a cough, shortness of breath, runny nose, sore throat and/or 
loss of taste/smell: self-isolate and get tested for COVID-19.  

●​ If the individual has a fever of 100⁰ Fahrenheit (37.7⁰ Celsius) or higher, and 
experiences fatigue, headache, chills, myalgia and/or arthralgia, self-isolate until 
all of the following have been met: i) the individual feels  well enough to perform 
normal activities, AND ii) the fever has resolved, AND iii) the person experiences 
no other COVID-19 symptoms (cough, shortness of breath, sore throat, and/or 
change in smell or taste).   

●​ Self-isolate and get tested for COVID-19 if symptoms are not improving or if 
they persist for more than three days. 

A negative test result after vaccination will discontinue the isolation and the individual 
may return to school provided that the symptoms do not interfere with the ability to work 
or attend school in the building. 
 
Students/employees/contractors who get ill while at work or attending school in the 
school building must do the following: 

●​ Students must notify a staff member that they feel unwell. Employees or 
contractors must notify the Administration. 

●​ Persons who feel unwell on campus, or who refuse to wear a mask, shall 
immediately be taken to an isolation room or area to separate them from others 
and to wait to be transported home if they cannot immediately leave school 
grounds.  Persons in an isolation room shall be supervised at all times; supervising 
staff shall have appropriate PPE provided by the School. School healthcare staff 
shall conduct COVID-19 screening procedures and use Standard and 
Transmission-based Precautions when caring for persons who feel unwell on 
campus. See 
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https://www.cdc.gov/coronavirus/2019-ncov/hcp/caring-for-patients-H.pdf or 
current guidance. 

●​ Parents/guardians will be called to pick up their student immediately.  Employee 
emergency contacts will be called to pick up the employee immediately.  If 
circumstances appear to require immediate healthcare, the School shall call for 
ambulance transportation to a healthcare facility.  Ill students/employees shall not 
be allowed to drive themselves home. 

●​ Unvaccinated employees feeling unwell and experiencing COVID-19 symptoms 
are required, and unvaccinated students feeling unwell and experiencing 
COVID-19 symptoms are requested, to seek and obtain testing for COVID-19 at 
the earliest opportunity and, for the safety of others, to inform the School of the 
date(s) of testing and the results of any testing.   

●​ Unvaccinated symptomatic persons with a known exposure to COVID-19 must 
quarantine for the full 10 days, regardless of a negative test.  

●​ Students/employees/contractors with suspected or confirmed cases of COVID-19 
may not return to campus/in-person activities until they demonstrate to the School 
that they have met DOH criteria to discontinue home isolation. 

●​ When students are required to isolate, students will be provided academic support 
and instruction during their days at home when they would have been at school, 
via Siembra’s virtual project-based learning program facilitated by Lead Teacher,  
Veronica Jimenez at v.jimenez@siembraabq.org 

●​ Parents of students who repeatedly present with symptoms requiring isolation and 
who have tested negative, have no known exposure, and continue to present with 
undiagnosed illness, may be contacted by the School administration to discuss 
potential strategies to ensure in-person learning.  
 

RE:  POPULATIONS WITH UNDERLYING MEDICAL CONDITIONS 
 
High Risk Individuals. Students and employees with underlying medical conditions as defined by 
the CDC, 
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-with-medical-conditi
ons.html staff and students defined as “high-risk” pursuant to 6.12.14.7 NMAC, and/or those 
who live with someone who is in a high-risk as defined by the CDC, should contact the 
Executive Director, Jaqlyn Baldwin at j.baldwin@siembraabq.org prior to the start of school, or 
as soon as reasonably possible, to discuss any concerns or issues about returning to on-campus 
instruction or work responsibilities.  Student and employee reasonable accommodations and 
educational program modifications will be addressed pursuant to IDEA, Section 504, and/or 
ADA procedures.  
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Unexcused Absences-Employees.  Employees who do not return to work and who do not timely 
contact the School requesting an accommodation related to their need for an accommodation for 
themselves or another high risk individual, will not have absences automatically excused.   

RE: CONFIRMED COVID-19 CASES; “CLOSE CONTACTS” 

Confirmed Cases Notification.  Confirmed COVID-19 positive individuals who are members of 
the school population must notify the School immediately of that result, and the date of the test.  
Notification should be provided to Siembra’s Student Support Director, Anna Aguilera at 
a.aguilera@siembraabq.org and/or Siembra’s Executive Director, Jaqlyn Baldwin at 
j.baldwin@siembraabq.org. 
 
Confirmed Cases Isolation. Confirmed COVID-19 positive individuals shall be isolated 
immediately if they are on school grounds or at a school-related activity at the time they are 
notified of positive testing and shall be sent home.    

School Reporting to NMED-OSHA and PED.   Per rule of the New Mexico Environment 
Department, within four (4) hours of learning that an employee has tested positive for 
coronavirus disease 2019 (COVID-19), the school must report the positive test to the NMPED's 
Occupational Health and Safety Bureau. In addition, the School will report a positive result of 
either a student or employee to the PED within four hours or by the following business day.  The 
report to the NMED can be made by email to NMENV-OSHA@state.nm.us, by phone to (505) 
476-8700, or by fax to (505) 476-8734.  School administration shall follow PED, NMENV and 
DOH Rapid Response protocols with respect to reporting to/notifying those entities of a positive 
result at the school site or within the school population.  If directed to do so by an entity with 
proper authority, the School may share information relating to the infected individuals with PED 
and/or DOH and/or other appropriate entities, consistent with applicable FERPA and privacy 
rights exceptions.  

Family Notification. Within six (6) hours of learning of a confirmed positive COVID-19 case at 
the school site, the school will notify families, employees and contractors (school community) 
who work at the school, that a positive case has been identified at the school site using the PED’s 
COVID-19 Positive Case Letter form.  Note: the School is only required to notify the school 
community if a positive case was on campus while infectious.   
 
Notification of Close Contacts. A “close contact” is someone who, over a 24-hour period, has a 
cumulative exposure of fifteen minutes or longer within six feet of a confirmed COVID-19 case 
with or without a face covering/mask. Excepted from the definition of “close contacts” in the 
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preK-12  setting (including transportation) are students who were within 3-6 feet of an infected 
student (laboratory-confirmed or a clinically compatible illness), where i) both students were 
engaged in consistent and correct use of well-fitting face masks, AND ii) other preK-12 
prevention strategies were in place in the preK-12 school setting. (This exception does not apply 
to teachers, staff or other adults in the preK - 12 setting).  
 
Within four (4) hours of learning of exposure to a confirmed positive case at the school site, the 
school will notify school community members who constitute close contacts of the infected 
individual in writing of the requirement for any unvaccinated individuals to quarantine, or of the 
opportunity to participate in Modified Quarantine/Test to Stay (students voluntary; Test to Stay 
required for staff), for 10 days from the last exposure.  The School shall not specifically identify 
the infected person in any of these notifications.  NOTE: If the positive individual was not at 
school from two days prior to symptom onset (or if asymptomatic, two days before the specimen 
leading to the positive test result was collected) through the isolation period, there is not a school 
exposure and whether to notify the school community is optional.   

 
Close contacts and family members.  If a confirmed positive individual resides with any other 
student(s) or employee(s) at other schools, the School will share the confirmed positive case 
information among the appropriate schools through their COVID-19 Points of Contact so that 
impacted students and staff are quarantined. Unvaccinated siblings and household members of a 
COVID-19 confirmed positive individual must quarantine during the positive individual’s 
isolation period and for an additional 10 days afterward.  It is also recommended that these 
family members are tested for COVID-19. 
 
Vaccinated close contacts of COVID-19 infectious individuals :   Fully-vaccinated close contacts 
and those who have tested positive in the last 90 days do not have to quarantine.  It is strongly 
encouraged that close contacts who have been fully vaccinated and close contacts who have 
tested positive in the last 90 days take a COVID-19 test (PCR or school-based/provider based 
antigen test) on day five after exposure.     
​
Unvaccinated close contacts at School.  Unvaccinated students  who are close contacts  of a 
confirmed COVID-19 , and who opt out of the Modified Quarantine/Test To Stay process below,  
must quarantine for 10 days.  The School will notify close contacts who are unvaccinated of the 
requirement to be tested for COVID-19 (staff: see Modified Quarantine/Test to Stay, below), and 
the requirement to quarantine for 10 days  or participate in Modified Quarantine/Test to Stay 
(students), within 4 hours of learning of a confirmed COVID-19 case within the school 
population.  Vaccinated students, employees or contractors who have close contacts with a 
confirmed COVID-19 case are not required to isolate or be tested unless they become 
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symptomatic, though the NMDOH recommends that they be tested on day 5 after exposure, if no 
symptoms have developed.  
 
Testing Window for Individuals in Quarantine. Testing of unvaccinated individuals in quarantine 
for exposure to close contacts is recommended, and should occur no sooner than 5 days into 
quarantine, or at onset of symptoms.  A negative test for a close contact of a COVID-19 positive 
individual does not end the quarantine period.  

Quarantine period.  Even if the unvaccinated close contact’s COVID-19 test is negative, the 
10-day quarantine must be adhered to, if not participating in Modified Quarantine/Test to Stay.  
For quarantine, the day of exposure (close contact) is day zero.  Day one is the first day after 
exposure.  The time of day does not matter, as the 10th day of quarantine is a full day quarantine. 
Once the 10-day quarantine period for unvaccinated close contacts is completed without 
symptoms, the student may return to school; a negative test is not needed in order to return. 

Close contacts away from School. Unvaccinated students and employees must notify the Head 
Administrator if they live with, or know that they have been exposed to, others who have tested 
positive for COVID-19.  The School will keep this information in confidence to the extent such 
does not conflict with orders and directives of the DOH and/or PED.  If a School student or 
employee who is not fully vaccinated (as described above) is determined to have had the 
equivalent of “close contact” (see above) with any confirmed COVID-19 positive person outside 
of school, including a household member, during the positive person’s infectious period, the 
employee shall get tested (students are recommended to get tested) AND the unvaccinated 
student/employee shall engage in a ten (10)-day quarantine period from the last date of exposure 
(day zero), before returning to the School and/or participating in School-related in-person events.  
If the close contact is continuously exposed (i.e., lives in the same household as an infectious 
individual), they must quarantine for the 10 days the positive person is infectious, plus another 
10 days in case they convert to positive, for a minimum total of 20 days.  Quarantine for 
household members is 20 days from the positive individual’s symptom onset date or positive test 
so long as no other COVID-19 infections are identified in the household AND there are no 
severely immune-suppressed individuals in the home (in which case, the infectious period for 
immunosuppressed individuals lasts 20 days and will extend the quarantine for 10 days beyond 
that infectious period).  If a second individual in the home tests positive, then the quarantine 
clock is reset and the  20 days of quarantine starts from the symptom onset date or positive test 
date for the second positive individual.  The infectious period begins the day of symptom onset 
or day of test (for asymptomatic persons).  If someone else tests positive in the home during this 
period, this resets the calendar for the other household members.  “Household members” are 
those individuals who live within the same ventilation system.   Anyone with exposure to 
COVID-19 in the household setting is prohibited from participating in modified quarantine or 
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testing out of quarantine.  Test dates and results shall be reported to School administration. The 
School may seek confirmation of the contact’s/household member’s positive COVID-19 testing 
and nature of the contact for staff members. 

Anyone with exposure to COVID-19 in the household setting is explicitly prohibited from 
participating in Modified Quarantine/Test to Stay, below. 

RE:  CLOSE CONTACTS  IN SCHOOL SETTING/MODIFIED QUARANTINE (TEST 
TO STAY) 

“Modified quarantine” for students and staff is only available to those unvaccinated individuals 
who are exposed to COVID-19 in the school setting.  Modified quarantine requires quarantine at 
home for 10 days after the last close contact with a COVID-19 infectious individual at school, 
except for school activities. Upon being notified of their unvaccinated student being exposed to 
COVID 19 in the school setting, the School will require parents of the exposed student to “opt 
in” to Modified Quarantine/Test to Stay, in writing. Students voluntarily participating in 
modified quarantine may ride school transportation and participate in instructional and 
extracurricular activities.  Unvaccinated staff are required to participate in modified quarantine if 
exposed in the school setting. 

Participation in modified quarantine requires an individual to test negative on rapid COVID-19 
tests provided and administered by the school on days one, three and five following exposure 
(day zero is day of exposure), or more frequently as required by the school. When a testing day 
falls on a day that school is not in session, or a day that a student is absent, the testing sequence 
resumes on the subsequent school day.  Failure to test, regardless of the reason, when the 
individual is at school on a required testing day terminates modified quarantine for the individual 
and the individual must return to quarantine at home for the duration of the quarantine period.   
In the case that an individual is participating in modified quarantine and has a second close 
contact exposure at school while on modified quarantine, the testing sequence must be restarted. 

Individuals on modified quarantine who exhibit COVID-19 symptoms requiring self-isolation 
must self-isolate at home  and terminate modified quarantine  pending confirmation of a negative 
test for COVID-19 and an alternative explanation for the symptoms.  If COVID-19 is confirmed 
by testing, the individual must self-isolate for 10 days following the positive test or the day that 
symptoms began. 

Those who quarantine rather than participate in Test to Stay are recommended to test 5 days after 
exposure.  
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Modified quarantine does not change self-isolation requirements for those who have tested 
positive for COVID-19 and are within the infectious period. 

RE: SCHOOL-RELATED EVENTS 

School-related events, including assemblies, dances, award ceremonies, academic competitions 
and extracurricular events, may be limited at the discretion of the Head Administrator to only the 
most essential events during the public health emergency.  Governing Council meetings and 
staff/professional development meetings are allowable school events which may meet in person 
(subject to current public health order) and all School’s CSPs.  

RE: TRAVEL 

 Overnight and out-of-state travel are allowed for students and staff for field trips, athletics, 
professional development and other school business, until/unless limited by executive or public 
health order.  Quarantine is not required upon return (subject to current public health/executive 
order).  Unvaccinated individuals who are not household members may not share sleeping 
quarters on school-related trips.  Vaccinated students and students who are household members 
may share sleeping quarters.   

RE: SCHOOL FACILITY CLEANING/CLOSURE 

Cleaning.  All School facilities and buildings operated by the School must be maintained in 
accordance with the guidelines issued by the New Mexico Department of Health and CDC for 
the cleaning and disinfection of public facilities and schools during the current public health 
emergency.    Staff further shall comply with any/all cleaning/maintenance requirements that may 
be issued by the New Mexico Public School Insurance Authority (NMPSIA), NMENV, and/or 
OSHA 
(https://www.osha.gov/coronavirus/safework). 
 
Closure of Impacted Areas. School site areas impacted by a confirmed COVID-19 positive case 
shall be closed, cleaned and disinfected in accordance with state official guidelines.  In 
consultation and partnership with the PED and NMED, the school will determine when it is safe 
to reopen the portions of the school facilities impacted by the initial closure. Decisions to reopen 
those facilities will be based upon appropriate completion of required action steps related to the 
positive case.  

RE: SOCIAL DISTANCING ENFORCEMENT 

Social Distancing. Students and visitors are required to follow the instructions of School staff 
regarding social distancing.   Unvaccinated adults must maintain 6 feet of social distance to the 
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extent possible from other adults and from students.  Unvaccinated students are to maintain 3 
feet of social distance from other students to the extent possible, except when eating, exercising, 
taking mask breaks, playing wind instruments, and singing or shouting, in which case 6 feet of 
social distance is required.  Students who repeatedly fail or refuse to social distance may be 
subject to discipline. 

School Directives. Students/staff/essential visitors must follow signs and instructions regarding 
entering/exiting buildings, and flow paths.  Teachers shall develop and maintain seating charts 
that ensure social distancing requirements are maintained and that limit the number of student 
interactions. 

Class Transitioning & Use of Community/Outdoor Space. School staff shall supervise class 
transitions to ensure students are wearing masks and maintaining social distancing requirements, 
and students/staff will be trained on safe transitions.  Contact during transitions are minimized by 
Siembra offering virtual project-based learning for all families who elect this learning program, 
use of outdoor learning space at school and use of outdoor community space in the Downtown 
neighborhood.   

Virtual Conferencing/Meeting.  Where possible/practical, meetings/conferences shall be held 
virtually or in small groups with maximum social distancing.  

 

Student pickup/dropoff.  To the extent possible, the School will stagger entry and release periods 
and mark spacing for pickup/dropoff to facilitate social distancing. 

RE: SHARED MATERIALS 

As a precaution against transmitting the COVID-19 virus through shared texts, students and staff 
should wash and/or sanitize their hands before and after using shared textbooks, school 
equipment, or other educational materials.  Each student is assigned their own laptop device 
throughout the school year for learning use. 

RE: TRANSPORTATION 

Siembra does not provide student transportation to and from school. 

Carpooling.  Parents are strongly encouraged NOT to carpool, and to transport only their 
student(s) to and from school.  If students must carpool with members not in their household, all 
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persons in the car should wear masks and should distance themselves in the vehicle to the 
maximum extent possible. 

RE: BEFORE/AFTER-SCHOOL PROCEDURES 

To minimize contact spreading it is strongly discouraged for students to be at the school before 
and after the school day.   

RE: FIELD TRIPS 

Field trips are limited to essential purposes, as determined by the Head Administrator in 
consultation with staff.  The Head Administrator may limit field trips to outdoor destinations in 
his/her discretion. COVID-safe practices, including indoor masking and social distancing, shall 
be enforced during field trips, to the extent possible, with eating and drinking during field trips 
limited to the outdoors.   

RE: MEALS/FOOD ON CAMPUS 

To maintain social distance and reduce the risk of virus transmission, breakfast and lunch for all 
students may be served in classrooms, outside (as safe and appropriate), and in other large spaces 
in which students can maintain safe distances.  Any food served in the cafeteria may  be 
staggered  to reduce the number of students in the cafeteria at any one time.   Students should 
maximize physical distance as much as possible when moving throughout the food service line 
and while eating (especially indoors).  To the greatest extent possible, unvaccinated students 
should sit on only one side of a table in the cafeteria and maintain greater than three feet of 
distance from others.   

Masks must be worn when students are finished with their meal. Cleaning/disinfection of tables, 
high-touch surfaces and school meal sites will be conducted throughout the day.  Breakfast and 
lunch is provided free to all students.  Meals are served by consistent staff each day,   

RE: EXTRACURRICULAR ACTIVITIES 

School shall follow the current NMAA guidelines regarding extracurricular activities, including 
school sports, as updated periodically by NMAA.    Coaches and staff shall be included in 
COVID-19 surveillance testing.   

If the School is located in a county listed as “red” or “orange” transmission rate as defined by the 
CDC, all participants (students/staff/spectators) must wear a mask for all extracurricular  
activities both indoors and outdoors. If the School’s county is not listed as “red” or “orange”, 
only participants in “high-risk” activities must wear masks.  “High-risk” activities include 
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football, wrestling, choir, band (wind instruments), volleyball, basketball, indoor soccer, indoor 
weight lifting/conditioning, cheer, and other activities in which increased exhalation occurs. 
Note: participants in any activities indoors must wear masks at all times, regardless of county 
status.   

Any student who has had a COVID-19 infection must complete the self-isolation period and then 
receive medical clearance from a medical professional using the appropriate medical clearance 
form before returning to participation in an NMAA-sanctioned activity.  Students who have had 
COVID-19 infection and have received clearance for participation must continue to follow the 
protocols given for return to activity.  

Each school at an interscholastic event manages its own positive case reporting and rapid 
responses for students who were at the event and who later tested positive, regardless of which 
school hosted the event.  All positive cases are reported to the PED and to the hosting facility 
such that relevant areas of the facility can be closed and cleaned as appropriate. 

RE: ATTENDANCE FOR SUCCESS 

In-person Attendance.  Students are expected to attend in-person or remote instructional 
programs, each day.  The School provides a remote option as well as in-person instruction, 
students opting for one mode of instruction will not be allowed to switch to the other without 
advance permission of and discussion with the School’s Head Administrator. Students who must 
quarantine or self-isolate pursuant to COVID-related requirements may ask to attend school 
remotely (if School provides a remote option) during quarantine/self-isolation, to the extent 
feasible; arrangements should be made through the School’s Head Administrator. Attendance 
will be officially recorded and reported to PED. The school further will track online 
participation, if offered, as well as attendance. The New Mexico Attendance for Success Act 
requires that districts and charter schools provide interventions to students based on the 
percentage of absences students have accrued. 

Attendance During School-Closures.  If campus is closed, and a remote-only instructional model 
is implemented due to emergency, attendance shall continue to be taken and reported to the PED, 
pursuant to this policy and the Attendance for Success Act. Students will be expected to 
participate in remote learning during any campus closure period(s) as scheduled.  

 Unexcused Absences. Failure to attend and/or participate in instructional classes and school 
programs shall result in processes being implemented pursuant to the School’s Attendance Policy 
and the Attendance for Success Act (see student/parent handbook). Prior to dropping a student 
for 10 consecutive unexcused absences, the School will provide interventions required by the 
Attendance for Success Act, including intensive special supports, referral to Engage NM or 
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referral to the probation services office.  Meetings that need to be held with parents/guardians 
pursuant regarding attendance may be held via video conference or teleconference in lieu of 
in-person.  

Medical and other excused absences. Absences due to medical conditions, including 
COVID-related quarantine/isolation,  may be excused absences if the status of the student is 
disclosed to appropriate school personnel and if relevant documentation is provided as per the 
existing School attendance policies.  Students will be allowed to make up schoolwork missed 
due to excused medical absences as provided in the School’s or classroom teachers assignment 
make up policy. Excused medical absences, including medical absences for students on 504 
plans and students who are expectant or parenting, are included when determining students’ 
attendance intervention tiers. However, for students who are excessively absent (students missing 
20 percent or more of class periods or school days), additional excused medical absences need 
not be considered when determining whether a student must be referred to the probation services 
office.   

RE: STAFF TRAINING 

In-person staff meetings/training are allowable school events.  Staff who have not provided 
evidence of being fully vaccinated must maintain 6 feet of social distance.  All school personnel 
and contractors shall follow guidelines in current statewide public health orders.  All staff and 
contractors shall be trained in local and state rules regarding health and safety procedures, such 
as appropriate use of PPE and procedures for when school personnel or students exhibit 
symptoms of COVID-19. 

 

 

 

 

 

​ ​ ​  
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Attendance Policy 
   Approved by Governing Council on:  _________________ 
   Effective Date: _______________ 
 

 

Siembra Leadership High School 

 

 

PURPOSE.  To articulate an attendance policy that meets the requirements of the New Mexico 

Attendance for Success Act (“Act”). NMSA 1978, §§22-12A- 1 et seq. This Policy applies to 

students and their parents or legal guardians. 

  

POLICY STATEMENT.  Siembra Leadership High School requires a high level of participation 

in engaged learning.  Regular classroom attendance enables students to benefit from classroom 

discussions, presentation and interactive activities.  These shared academic experiences are 

integral to the learning process.   

 The presence or absence of each student must be recorded each school day.  Teachers 

follow School directives and state requirements in coding unexcused/excused absences and 

tardiness.  

 The New Mexico Attendance for Success Act requires that all school-age children attend 

school until the age of eighteen, or until they graduate from high school or receive a GED 

certificate. This Policy implements the Act; to the extent that any portion of this Policy conflicts 

with state law, the state law shall control. 

 

DEFINITIONS 

“Absence” is when a child in not at school for a class or school day, whether excused or not, 

provided that Absence does not apply to participation in interscholastic extracurricular activities. 

 

“Absence equivalencies: 

Any combination of two Half-Day Excused absences will equate to one Excused Absence. 

Any combination of two Half-Day Unexcused Absences will equate to one Unexcused 

Absence. 

 

“Chronically Absent” means an absenteeism rate of 10%, but less than 20% of classes or school 

days, regardless of the reason for absence, and/or whether excused or not. Chronically absent 

students require Early Intervention; see below. 

 

“Early Release” is a student’s departure from school 30 minutes or less prior to dismissal for 

reasons listed in this Policy.  Early releases longer than 30 minutes will be considered a  
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“Excessively Absent” means an absenteeism rate of 20% or greater from classes or school days, 

regardless of the reason for the absence and/or whether excused or not. Excessively Absent 

students require Intensive Support; see below. 

 

“Excused Absence” An absence due to illness, medical absence, death in the family, religious 

instruction or tribal obligations.  At the School’s discretion, a written confirmation may be required 

by the office when the student returns to school. If requested, such letter should come from medical 

practitioner, funeral service provider, provider of religious education or tribal official.   Special 

family situations may be considered appropriate for excused absence when prior approval is 

received from the Head of School.  The Head of School’s decision on the request shall be 

considered final.   

 

 

“Excused Absence due to Religious Instruction” A student may, subject to the prior approval of 

the Head of School, be absent from school to participate in religious instruction for not more than 

1 class period of the school day with the written consent of the parent/guardian, at a time that is 

not in conflict with the academic program of the school.  School does not assume responsibility 

for the religious instruction for any student, nor does it permit religious instruction to be conducted 

on School property. School shall provide time for the student to make up the school work missed 

during the absence. 

 

“Excused Absence due to Tribal Obligations”  A student may, subject to the prior approval of the 

Head of School, be absent from school to participate in tribal obligations with the written consent 

of the parent/guardian.  The School shall provide time for the student to make up the school work 

missed during the absence. 

 

 “Excused Absence for Birth of Child” A student who provides documentation of a birth of that 

student’s child shall be provided at least 10 days of Medical Absence and be provided time to 

make up work during the absence.  

 

 “Excused Absence for Parenting Student” A student who provides documentation of pregnancy 

or that a student is a parent of a child under the age of 13 needing care, shall be provided four days 

of Excused Absences and an opportunity to make up work missed during the absence. 

 

“Excused Early Release” is an early release for excused reasons listed in this Policy. 

 

“Excused Half Day Absence” is a half day absence from school for excused reasons identified in 

this Policy. 

 

“Excused Tardy” is a Tardy for excused reasons listed in this Policy. 

 

“Half Day Absence” is an absence from school for less than half the school day. 

 

“Medical Absence” means a student does not attend for a class or a school day for a parent or 

doctor-authorized medical reason.  
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“Online Assignments for Pregnant and Parenting Students” Pregnant and parenting students may 

be afforded the opportunity to attend online classes and such time shall not be counted as Absences 

as long as the students are online with the School or other appropriate virtual course and complete 

their class assignments according to the class requirements. Such opportunity shall be approved 

by the Head of School who may set limitations for the duration or extent of participation in online 

classes. 

 

“Tardy” is an arrival to school after the start of the day, but 30 minutes or less late.  Late arrivals 

in excess of 30 minutes will be considered a “Half Day Absence.” 

 

“Unexcused Absence” is an absence from school or from a class for which the student does not 

have an allowable excuse as identified in this Policy. 

 

“Unexcused Half Day Absence” is a half day absence from school or from a class for which the 

student does not have an allowable excuse as identified in this Policy. 

 

“Voluntary Withdrawal” is the School interpreting a student’s continued Unexcused Absences to 

constitute a voluntary disenrollment of the child from the School, after all School’s intervention 

attempts have been exhausted.   Voluntary withdrawal is not an expulsion of a student and does 

not require the due process for expulsion.   

 

PROCEDURES 

 

1. Attendance Requirements 

a. The Act requires that all persons between the ages of 5 and 18 attend a public, 

private, or home school, or a state institution, unless that person has graduated from 

high school or has received a general education development certificate, or that 

person’s parent or guardian provides written, signed permission for that person to 

leave school for health reasons or in case of hardship, and that permission is 

approved by the Head of School.  

b. Parents and guardians are responsible for their students attending school. 

c. Students enrolled in [School name] shall attend school for the length of time of the 

school year as established by the School’s calendar and any resulting 

reauthorization thereof. 

d. Students are expected to have no more than 5% absentee rate per school year, which 

includes both Excused Absences and Unexcused Absences. 

e. Students are expected to arrive on time to school each day and to remain in school 

until the scheduled dismissal. 

2. Whole School Efforts to Ensure Student Attendance   

a. Teachers or another adult responsible for the class are required to take accurate 

attendance for each class of every school day. 

b. Notification of an Absence by a Parent or Guardian: The parent or guardian shall 

notify the Front Desk each day that his or her student will be absent from any part 

of the school day, except in the case of an emergency, and shall give the reason for 
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the absence and shall provide a written parental verification upon the child’s return 

to school.  

c. Notification of an Unexcused Absence by the School: If a student is absent from 

school or class without a parent or guardian’s notification of absence, Student’s 

advisor will, as soon as practicable, contact the parent or legal guardian by 

telephone, text or e-mail to give notice of the student’s Unexcused Absence and to 

ascertain and document the reason for the Absence. 

d. The School shall notify parent/guardian of a child who has reached a 5%  absentee 

rate regardless of reason for absence and shall keep a record of notification(s). 

3. Make up of Work Missed Following an Excused Absence, parent or guardians shall discuss 

make-up work with the student’s teacher. A student shall be given a reasonable time by the 

teacher within which to make up the work the student missed during the absence. Following 

an Unexcused Absence, make-up work is at the discretion of the teacher. 

4. Early Intervention for Chronically Absent Students (10 – 19% absent) 

a. Parents/guardians of students found to be Chronically Absent shall meet with the 

Head of School or designee. 

b. The School shall notify parent/guardian of a child found to be Chronically Absent 

in writing, and include the date, time and location for parent/guardian to meet with 

Head of School or designee.  

c. The purpose of the meeting will be to establish an Early Intervention Plan that 

focuses on strategies for improving student’s attendance.  This plan will include an 

Attendance Contract and weekly monitoring and reporting of student attendance to 

the parent/guardian. 

d. Parents of students with any further Unexcused Absence after meeting with 

Principal or designee to develop an Early Intervention Plan may be referred to the 

CYFD for suspected neglect.   

5. Intensive Support for Excessively Absent Students (20% or greater absent) 

a. Parents/guardians of students found to be Excessively Absent shall meet with the 

Head of School or designee. 

b. The School shall notify the parent/guardian of the student found to be Excessively 

Absent in writing, and include the date, time and location for parent/guardian to 

meet with the Head of School or designee.   

i. The purpose of this meeting will be to establish non-punitive consequences 

and appropriate specialized supports to address the causes of the underlying 

absenteeism, and to apprise the student and parent of the consequences of 

further absences.   

ii. The Head of School shall consult with a student’s teacher and initiate 

meetings with the teacher, the student, and parent if the alleged cause of 

absenteeism is the teacher-student relationship. 

iii. If Unexcused Absences continue after written notice of excessive 

absenteeism and after meeting with the Head of School, the School is 

required by the Act to report the Excessively Absent student to the 

Probation Services Office of the local judicial district court (“Probation 

Services Office”) for an investigation as to whether the student should be 

considered a neglected child or child in a family of need of family services. 

The Head of School shall report to further Unexcused Absences within 10 



 

2021 © Matthews Fox, P.C.  

 

business days after such absence.  Such referrals shall include 

documentation of interventions provided to the family.  

iv. A subsequent the Probation Services Office determines that the student 

and/or family are in need of services, a case worker will be assigned and 

will meet with the family and School to determine if any other intervention 

services may be provided.   

6. Voluntary withdrawal for 10 Consecutive Unexcused Absences:  The School will consider 

10 consecutive Unexcused Absences as a voluntary withdrawal from enrollment.  

Voluntary withdrawal will be processed by the School only after: 

a. The School has documented, and exhausted intervention efforts described in this 

policy to keep the child in school. 

b. The School  has contacted the Probation Services Office.  

c. The School has notified the parent/guardian in writing upon the fifth  consecutive 

Unexcused Absence that accumulating 10 consecutive Unexcused Absences will 

constitute a voluntary disenrollment of the student.  Such notice will require a 

scheduled meeting between the parent and Head of School or designee.      

7. The Public Education Department’s truancy prevention coordinator (or designee) or CYFD 

representative, or representative of the Probation Services Office, shall be permitted access 

the records and information related to Chronically Absent students or Excessively Absent 

students. 

8. The School shall provide a parent/guardian, within 5 days of parent’s written request, 

access to attendance data of the student, including information about any intervention 

strategies that have been employed. 

9. Excessively late/leaving early:  When a child’s combined total of Tardies and/or Early 

Releases reaches 55, the parents/guardians shall be required to meet with the Head of 

School or designee.   

a. The School shall notify the parent/guardian of the student found to have 55 Tardies 

and/or Early Releases, and include the date, time and location for parent/guardian 

to meet with the Head of School or designee.    

i. The purpose of this meeting will be to discuss methods of ensuring on-time 

arrival and/or limiting early dismissal of students. 

b. The Head of School or designee will decide on appropriate consequences for 

continued Tardies or Early Releases. 

c. The Head of School or designee may create and implement additional measures to 

address chronic or excessive late arrivals/Early Releases.   

10. Native American Students.  In carrying out its duties under this rule and the Act, the School 

shall take into consideration the sovereignty of a Native American tribe. While all children 

attending public schools must be reported to the Public Education Department or other 

authorities per this Policy, the School shall respect tribal laws and traditions in carrying out 

its duties of early identification, intervention, and parental notification.  

11. Supports for Students who have Experienced a Disrupted Education 

a. “Disrupted Education” refers to a student who has one or more changes of school 

enrollment during a single school year as a result of 

i. Homelessness as defined by the McKinney-Vento Homeless Assistance Act 

and as otherwise determined by the School; 

ii. An Adjudication: 
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1. As an abused or neglected child as determined by CYFD; 

2. A part of a family in need of court-ordered services or voluntary 

placement pursuant to the Family Services Act; or 

3. As a delinquent if the parent or guardian wishes to disclose the 

adjudication of delinquency; or  

4. Placement in a mental health treatment facility or rehabilitation 

program for developmental disabilities, or placement in foster care. 

b. A student who has experienced a Disrupted Education shall have: 

i. priority placement in classes that meet state graduation requirements; and 

ii. timely placement in elective classes that are comparable to those in which 

the student was enrolled at the student's previous school as soon as the 

School receives verification from the student's records. 

c. For a student who has experienced a Disrupted Education at any time during the 

student's high school enrollment, the School will ensure: 

i. acceptance of the student's state graduation requirements for a diploma of 

excellence pursuant to the Public School Code; 

ii. equal access to participation in sports and other extracurricular activities, 

career and technical programs or other special programs for which the 

student qualifies; 

iii. timely assistance and advice from counselors to improve the student's 

college or career readiness; and 

iv. that the student receives all special education services to which the student 

is entitled. 

d. A student who has experienced Disrupted Education and has transferred between 

public schools shall receive credit for any work completed prior to the transfer, 

regardless of whether the transfer occurred at the end of a grading period.  

12. Distribution of Attendance Policy.  Upon enrollment at School, parents and guardians will 

be provided a copy of the Attendance Policy and the School will keep a current version on 

its website.   

 

References:    NMSA 1978, §§22-12A- 1 et seq. (New Mexico Attendance for Success Act) 

 

 


