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BTA to BUSD 

Memorandum of Understanding between the 

Burbank Unified School District 

and the 

Burbank Teachers Association 

New Employee Orientation and Bargaining Unit Member Information 

1) New Employee Orientation

04-02-2025

a. Each time a person is newly employed in a position in the bargaining unit, the District shall

inform them of their employment status, rights, benefits, duties and responsibilities, and

other employment related matters.

b. The District shall provide an annual new employee orientation for all newly hired bargaining

unit members to take place no later than seven (7) days prior to the first day of classes,

except when no new bargaining unit members are commencing employment at the start of

the given year. ARy-Bargaining unit member(s) hired after the start of the school year shall

be provided an in-person orientation/onboarding mitt:lin tment•t ene (U} Ealendar da•1s

freRI tt:le date ef hi,e.. The orientations after the start of the school year will be held in

October, January, and April, if needed, for bargaining unit members hired after the start of

the school year. New bargaining unit members shall be paid the appropriate other hourly

rate as found in Exhibit F, for the duration of these required orientation/onboarding

meetings when orientations occur outside the contract year and/or day. The District may

require completion of pre-hire paperwork as a condition of being paid for attendance at the

annual new hire orientation prior to the first day of the contract year.

c. The District and Association shall make best efforts to mutually agree on dates, times, and

locations for new bargaining unit member orientations/onboarding. If the Association and

District cannot agree on a date, time, and location for orientation/onboarding meetings, the

District must provide no less than twenty-one (21) calendar days written notice in advance

of the annual orientation meeting or ten (10) calendar days written notice in advance of

other orientation/onboarding meetings that may occur throughout the year.

d. For the annual orientation/onboarding meeting prior to the start of classes the Association

shall be provided no less than three and a half (3.5) hours of uninterrupted time to

communicate with bargaining unit members. Such time will not be provided at the end of

the day unless the Association requests to be placed at the end of the agenda. District

administration shall not be present during Association time, unless the Association requests

specific administrators remain present. For other orientation/onboarding meetings that may

occur throughout the year, the Association shall have no less than one (1) hour of

uninterrupted time to communicate with the new bargaining unit member(s).

e. If the annual orientation/onboarding meeting is not held on District property or is long

enough to include a meal period, the Association and District may agree to a reasonable

division of location and meal costs per past practice.
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2) Bargaining Unit Member Information 

a. The District shall provide the Association with a list of all bargaining unit members' names 

and information on August 15, October 15, and February 15 of each year. The information 

will be provided to the Association via password protected Excel spreadsheet and shall 

include the following information, with each field listed in its own co·lumn: 

a. First Name 

b. Middle Initial (if provided) 

c. Last Name 

d. Suffix (e.g. Jr., Ill) 

e, Home Street Address 

f. Home City 

g. Home State 

h. Home Zip Code (5 or 9 digits) 

i, Mome telephone nwmber (10 digits) 

J. Personal cellular telephone number (10 digits) 

k. District Email Address 

1-r Personal (non Distriet) ~mail AEIElress 

m. School Site 

A, GFaEle Le~el/Assignment 

o. Date of Mire Probationary Date 

p. Birth date 

q. Full Time Equivalent (FTE) Status 

r. Employment Status (e.g. Probationary, Permanent, Temporary, etc.) 

s. Last Four of SSN 

b. The· District shall provide the Association the "BTA Information Sheet" for each newly hired 

bargaining unit member as they are hired, but in no case more than 7 calendar days from 

the date the new bargaining unit member signs their contract. "Newly hired bargaining_unit 

member" shall include any bargaining unit member whether permanent, full time, part time, 

hourly, temporary, R.T.I., or long-term substitute, who either is hired by the District for the 

first time or reemployed by the District in the bargaining unit after a lapse in service. 

3) Grievances Arising from This Agreement 

a. Any alleged violation, misinterpretation, or misapplication of the terms of this Agreement 

shall be subject to the grievance and arbitration provisions of Article 6: Grievance Procedure, 

except as follows: 

1. "Grievant" will only be defined as the Burbank Teachers Association for the purpose 

of this agreement. No individual employee may grieve the terms of this Agreement. 

11. The grievance process will start at Article 6 Section 6.3.3 Step Two. 

4) Duration of Agreement 

a. This Agreement shall remain in full force and effect from the date this Agreement is signed, 

through June 30, 2026 and shall be automatically renewed from year to year unless either 
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party serves written notice upon the other between March 1 and April 1, each year, of its 

desire to modify the Agreement. If negotiations for a subsequent Agreement continue after 

June 30, the provisions of this Agreement shall remain in effect until the negotiation of a 

new Agreement is completed. In the event an agreement is not reached within sixty (60) 

days after the demand to negotiate, either party can make a demand for interest arbitration. 

5) Separability & Savings 

a. If during the life of the Agreement there exists any applicable law, rule, regulation or order 

issued by a competent governmental authority, other than the District~ which shall render 

invalid or restrain compliance with or enforcement of any provision contained within this 

Agreement, it shall not invalidate any unaffected remaining portion(s). The remaining 

portion(s) shall continue in full force and effect. Upon written notification by one of the 

Parties to the other, any portion of the Agreement that is invalidated in accordance with this 

Article shall be opened for negotiations within thirty (30) days of the invalidation. 

FORTH=~ -£ ~ 04/02/2025 

~ ~04/02/2025 

04/02/2025 

04/02/2025 
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