
FCPS ENROLLMENT INFORMATION:  
 
The online enrollment portal for NEXT year (school year 2025- 2026) will not open until 
March/April 2025. Please be cognizant of the year in which you are selecting when initiating the 
enrollment process. If you submit your student’s enrollment paperwork for the current school 
year (2025) you will have to start the enrollment application over. The biggest thing when you 
register is to upload all required documentation prior to submitting the application. You will 
not be able to access the application again once you hit submit and we cannot move forward in 
the process without the documents. 
  
The following documents are required to complete the enrollment.  Without these documents, 
I cannot move forward in the process. 
  

• Student’s birth certificate 
• Student’s immunization record 
• Proof of Residency (one of the following) – THE PARENT RESIDENCY AFFIDAVIT 

(attached) IS ONLY REQUIRED IF THE PROOF YOU ARE PROVIDING IS NOT IN THE 
NAME OF A BIOLOGICAL PARENT/LEGAL GUARDIAN WITH WHICH THE STUDENT 
RESIDES 

o   Complete rental agreement with both tenant (biological parent/legal guardian with which the 
student resides) & landlord signatures.  IF the renter is NOT the biological parent/legal 
guardian, the attached Parent Residency Affidavit will need to be completed to accompany the 
rental agreement you provide.  The person signing the bottom of the Parent Residency Affidavit 
must be named on the rental agreement. 

o   Current water, sewer, gas, electric, or cable bill in the name of a biological parent or legal 
guardian residing with the student.  If you are submitting an electric bill, please make sure it is 
the top portion of the bill since that is the service address.  IF the utility bill is NOT in the name 
of a biological parent/legal guardian, the attached Parent Residency Affidavit will need to be 
completed to accompany the utility bill you provide.  The person signing the bottom of the 
Parent Residency Affidavit must be named on the utility bill.  Please note; we cannot accept 
phone, insurance bills, or mortgage statements. 

• Driver’s license or photo ID of a biological parent/legal guardian with whom the student 
resides 

• Legal custody paperwork, if applicable 
• Transcript from the transferring school 
• IEP/504 plan, if applicable 

 
Our registrar is Deanna Meyer, she can be contact directly at 227-203-3350, choose option 3 for 
the counseling center. She can also be reached via e-mail 
at deanna.meyer@fcps.org.  Please let me know if you have any questions or see anything that 
needs to be clarified before going out to your families!  
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