
 

Counselor Job Description & Expectations 
 

As a counselor at Summer at the Academy, you will have the opportunity to interact, 
mentor, and grow relationships with many wonderful people.  In addition to the 
relationship-building aspect of the counselor position, there are other job 
responsibilities that you must fulfill on a daily basis.   
Please read the brief overview of these responsibilities.  If you receive an in-person 
interview, these will be discussed further. 
 

Counselor Responsibilities 
​Serve as an assistant to the Camp Director 
​Coordinate and work cooperatively with other counselors to ensure that the 
camp runs smoothly 

​Oversee and execute camp activities planned by the Camp Director.  This may 
include setting up, monitoring, participating in, and cleaning up games and 
activities. 

​Organize campers during activities and games 
​Provide clear and concise instructions regarding play, safety, and other camp 
expectations. 

​Proactively seek opportunities to help facilitate the Camp Director’s plans. 
​Discourage and redirect disruptive camper behavior 
​Reinforce and encourage positive camper behavior 
​Help provide a safe and nurturing environment for all campers and staff 

 
Counselor Expectations 

1.​ No phone use during camp 
When you are working, you must stay focused on the campers at all 
times.  To that end, we have a no-phone policy during camp hours.  You 
will be asked to turn in your phone at the beginning of the day.  If you 
are on a break, you may reclaim your phone and use it for the duration 
of the break. 
 
 



 
2.​ Weekly Morning/Afternoon Duties 

At the beginning of each week, you will be assigned a morning and 
afternoon duty.  Below is a list of some of the duties you may be assigned 
to: Bus Pilot, Bus Corral, Hallway Captain, Afternoon Carpool Leader, 
General Carpool Duty, Utility Counselor 

3.​ Lunch 
You will eat lunch with your camp and help campers get their food and 
clean up their table afterward 

4.​ Swim 
Counselors should expect to be in the water at least one day each week 
with their campers.  Supervising/monitoring locker rooms may also be 
needed. 

 
The Daily 
Schedule 

7:30 am Before Care opens 

8:00 am Counselors Report for Monday Meetings 

8:15 am Counselors Report for Work (Tues.-Fri.) 

8:30 am Carpool Begins & Buses Begin Arriving 

9:00 am Camps Begin 

11:00 am Lunch Begins (camps assigned to specific seatings) 

12:30 pm Lunch Ends 

2:45 pm Dismissal Prep Begins 

2:50 pm Bus Riders begin dismissal 

3:00 pm Buses Depart, Carpool Begins 

3:15 pm Carpool concludes 

3:15PM Wednesdays Only* There is a mandatory Meeting until 
4pm.  

6:oo pm Aftercare Closes 
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