
S M T W T F S Non-Contractual Days S M T W T F S
1 2 3 4 July 1 & 2 1 2

5 6 7 8 9 10 11 November 25 & 27 3 4 5 6 7 8 9
12 13 14 15 16 17 18 December 21-24, 28-31 10 11 12 13 14 15 16
19 20 21 22 23 24 25 April 5-9 17 18 19 20 21 22 23
26 27 28 29 30 31 June 28-30 24 25 26 27 28 29 30

June 18 31

S M T W T F S Holidays

1 July 3 S M T W T F S
2 3 4 5 6 7 8 September 7 1 2 3 4 5 6
9 10 11 12 13 14 15 November 26  7 8 9 10 11 12 13

16 17 18 19 20 21 22 December  25 14 15 16 17 18 19 20
23 24 25 26 27 28 29 January 1 & 18 21 22 23 24 25 26 27
30 31 May 31 28

Contractual Days Per Month*

S M T W T F S July -    21 days S M T W T F S
1 2 3 4 5 Aug. - 21 days 1 2 3 4 5 6

6 7 8 9 10 11 12 Sept. - 22 days 7 8 9 10 11 12 13
13 14 15 16 17 18 19 Oct. -  22 days 14 15 16 17 18 19 20
20 21 22 23 24 25 26 Nov. - 19 days 21 22 23 24 25 26 27
27 28 29 30 Dec. - 15 days 28 29 30 31

Jan. - 21 days
Feb. - 20 days

S M T W T F S          Mar. - 23 days         S M T W T F S
1 2 3  Apr. - 17 days 1 2 3

4 5 6 7 8 9 10 May - 21 days 4 5 6 7 8 9 10
11 12 13 14 15 16 17 June -  18 days 11 12 13 14 15 16 17
18 19 20 21 22 23 24 Total - 240 days 18 19 20 21 22 23 24
25 26 27 28 29 30 31 Less: 5 days (see note) 25 26 27 28 29 30

Total - 235 days

S M T W T F S Note S M T W T F S
1 2 3 4 5 6 7 1
8 9 10 11 12 13 14 2 3 4 5 6 7 8

15 16 17 18 19 20 21 9 10 11 12 13 14 15
22 23 24 25 26 27 28 16 17 18 19 20 21 22
29 30 23 24 25 26 27 28 29

30 31

S M T W T F S Includes
1 2 3 4 5 S M T W T F S

6 7 8 9 10 11 12 1 2 3 4 5
13 14 15 16 17 18 19 6 7 8 9 10 11 12
20 21 22 23 24 25 26 * - Includes holidays 13 14 15 16 17 18 19
27 28 29 30 31 20 21 22 23 24 25 26

27 28 29 30
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235 Day Employees
July January

August
February

September March

November May

December
June
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Employees whose compensation is based on this calendar also have five 

uncompensated leave days which must be taken between July 1 and June 30.  

Any unused leave days are forfeited on June 30th.  Leave must be scheduled and 

approved by the employees direct supervisor. 

Maintenance Staff and Warehouse Manager

October April


