
 

Informed K12 Guide for EC Pre-K Notification 
​  
Craven County School District is going paperless! 

●​ You do not​ need an account​ to fill out forms — for context, Informed K12 accounts 
are reserved for office managers and administrators who manage or approve forms 

●​ All you need is a link to fill out a form online with Informed K12 
 

How to complete and submit a form for approval with Informed K12 

1.​ Access your form:  

PreK Notification Form or scan:  

 
2.​ Enter your name + email:   

Click on “Go to form” to fill it out 
(remember, you don’t need an account!) 

3.​ Complete the form:  Red fields are required,  
while yellow fields are optional 

💡Not ready to submit?  
●​ Click “Save Progress” in the top right corner of the form 
●​ You’ll get a link to the draft by email, so you can edit / submit at a later date  

4.​ Submit the form:  Find “Continue” to submit your completed form to Lois Stevens 

5.​ Send it to the next person:  Select Lois Stevens + email from the dropdown,  
then click “Send to recipient” 

6.​ Check your email:  You’ll get a copy of your initial responses now, then a copy of the 
completed form later — refer back to this link at any point to check on its progress! 

 
Questions?​  
Check out our Help Center​ or email loisjean.stevens@cravenk12.org  

https://app.informedk12.com/link_campaigns/pk-early-childhood-referral-form?token=16Eh9zD8naS7uUGsD9fiAjvx
https://help.informedk12.com/hc/en-us?_hsenc=p2ANqtz-8UARS-g5WADvBcpqkr9E-mzFXmQHr_xPzgVlbSLQGNqBN070kxUB8Ao7aM9jomdJLDee6w_CxRW6Ljl_6RgjpgPeL6jg&amp;_hsmi=49750065&amp;hsCtaTracking=da5e7fa1-e950-40a5-8d6f-2fe593046bf6%7Cbf788e8c-8799-4581-b6f9-651f6f8bead3&amp;hseid=49750065&amp;hsic=false&amp;utm_campaign=Demo%2BRequest%2B%E2%80%93%2BHS%2BRecipes&amp;utm_content=49742915&amp;utm_medium=email&amp;utm_source=hs_email
mailto:loisjean.stevens@cravenk12.org

