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This document provides you with screenshots of what the actual form looks like.  Please review 

the information prior to submitting the electronic form.  Forms are saved as Drafts in the 

electronic system once you begin one.   

 

The fields that are covered up are pre-populated based on your information and cannot be 

changed.  

 

You will select the year that the Technology Approval Process submission is for, if it is for the 

2026-2027 school year, select that year. Please note, this cannot be changed once it has been 

completed.   
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Once you click the box the Next button will appear. 
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If you are submitting for someone else (Administrative Assistants) you will select Yes.  
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Select Next to go to the next screen. 

 

 

If you select Software, you will select Instructional or Non-Instructional.  
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If you select Other.  
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If you select Non-Instructional.  

 

  



8 
 

Instructional Software requires additional information.   

 

You will need to provide information regarding District Wide, School(s), Grade Level(s), etc.  
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Below is just an example of some of the screens.  
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Before submitting, verify that you have all required documents.  Technology Approval Process 
submissions will be returned/referred to the originator if any required documentation is 
missing.  This will delay the review process.  

 


