
MACCRAY ISD 2180 
Clara City, MN 56222 

MACCRAY Board Room 
Monday, March 9, 2026 

6:00 pm 
TENTATIVE AGENDA 

 

1.0​ Call to Order 

2.0​ Pledge of Allegiance 

3.0​ Approval of the Agenda/Additions/Deletions 

4.0​ Public Comment - none 

5.0​ Consent Agenda – Action Required 

5.1​Adoption of Minutes 

5.2​Approve payment of bills and financial reports. 

5.3​Approve ECSE Teacher contract - K. Lavin 

5.4​Approve Policy 514 - Bullying Prohibition  

5.5​Approve Policy 515 - Protection and Privacy of Pupil Records 

5.6​Approve Policy 516 - Student Medication and Telehealth 

5.7​Approve Policy 709 - Student Transportation 

5.8​Accept Retirement of Teacher - B. Van Den Einde 

5.9​Approve Spring Coaches: 

​ ​ ​ Baseball​ Tyler Wrede​ ​ ​ ​ Varsity 
Michael Collins​ ​ ​ JV              ​  

Undecided​ ​ ​ ​ JH/C 

Todd Henker​ ​ ​ ​ JH/C 

Gabe Henker​ ​ ​ ​ Volunteer  

Trent Carlson​ ​ ​ ​ Volunteer       

 ​ ​ ​ Track - B/G   ​ Cole Christopher​ ​ ​ Co-Head Coach 

Alexa Yeager​ ​ ​ ​ Co-Head Coach 

Andrew DuHoux​ ​ ​ Assistant 

Greg Peterson​ ​ ​ ​ Assistant      

Softball​​ Nancy Thoma​ ​ ​ ​ Varsity 

​ ​ ​ ​ Brian Brandt ​ ​ ​ ​ Assistant 

Jaimi Heida​ ​ ​ ​ JH (shared) 

Kaitlynn Kienholz​ ​ ​ JH (shared) 

Golf – B/G   ​  Bryce Olson​ ​ ​ ​ Head 

Tyler Anderson​ ​ ​ ​ Assist.     ​  

                 ​ ​ Spring Play​ Laura Streich​ ​ ​ ​ Director​ ​  

Weight Room​ Seth Falk​ ​ ​ ​ Supervisor/Trainer​  

     ​ ​ ​  



 
 

6.0​ Communication Report 

6.1​Administrative Reports 

6.1.1​ FFA Parliamentary Procedure Team 

6.1.2​ Kati Hess - CER -w ritten 

6.1.3​ Jim Trulock - Activities 

6.1.4​ Todd Bertram - Elementary -written 

6.1.5​ Judd Wheatley - MS/HS 

6.1.6​ Adam Holm - District 

6.2​Committee Reports 

6.3​Board Discussion - Student Event Passes, Classroom Tours, Service Hours 

7.0​ Business items – Action Required 

7.1​Resolution accepting donations from Lee-Mar Ranch Healing Hearts Raffle Fundraiser to MACCRAY FFA 

for $295 and $800 to BPA from Dover Firefighter’s Relief Assn. 

7.2​  

8.0​ Upcoming Meetings 

8.1​Regular Board Meeting, Monday, April 13, MACCRAY Board Room, 6pm 

8.2​Regular Board Meeting, Monday, May 11, MACCRAY Board Room, 6pm 

8.3​Regular Board Meeting, Monday, June 8, MACCRAY Board Room, 6pm 

9.0​ Adjournment 



 

 Minutes of the Board of Education 
Independent School District #2180 

Regular Meeting #7 
Monday, Feb. 9, 2026, 6:00 PM 

MACCRAY Board Room 
 
Members Present: Julie Alsum, Debi Brandt, Mark Kasella, John Hagemeyer, Ben Donner, Carmel Thein. 
Others Present: Adam Holm, Superintendent; Todd Bertram, Elem. Principal; Greg Peterson, Tech Director;  
 
Chair Julie Alsum called the meeting to order at 6:00 pm. 
Pledge of Allegiance 
 
Motion by Brandt, second by Thein, to approve the agenda as presented. Motion carried by unanimous vote. 
 
Public Comment: none 
 
Approval of Consent Agenda: 
Motion by Kasella, second by Hagemeyer, to approve the consent agenda.  
Motion carried by unanimous vote. 
 Adoption of Minutes 
 Approve payment of bills and financial records. 

Accept resignation of paraprofessional – M. Esparza 

 

Communications Reports:   
Jim Trulock - Activities 
Todd Bertram: Elementary Update 
Judd Wheatley – MS/HS update - written 
Adam Holm: District update. 
 
Business Items:  
Motion by Brandt, second by Hagemeyer, for resolution accepting donations from MACCRAY Parents’ Club, $750 to 

MACCRAY Girls Basketball from Dover Firefighter’s Relief Assn, and $100 to MACCRAY FFA from Elizabeth 

Johnson/Renville-Sibley Cooperative Power Association. Roll Call Vote: For: Brandt, Donner, Thein, Alsum, Hagemeyer, 

Kasella. Against: none. Resolution passed and adopted. 

 
Motion by Thein, second by Hagemeyer, to approve the 2025-2026 Revised Budget. Motion carried by unanimous vote. 
 
Motion by Alsum, second by Brandt, to approve the 2026-2027 School Calendar. Motion carried by unanimous vote. 
 
Meetings and Workshops: 
Regular Board Meeting, Monday, March 9, MACCRAY Board Room, 6pm 
Regular Board Meeting, Monday, April 13, MACCRAY Board Room, 6pm 
Regular Board Meeting, Monday, May 11, MACCRAY Board Room, 6pm 
 
Adjournment of Meeting 

Motion by Thein, second by Alsum, for adjournment.  Motion carried by unanimous vote. Meeting adjourned at 7:02pm. 

Respectfully submitted, 
Carmel Thein, Clerk 
Kim Sandry, Business Manager 
 
 



Ind. School District #2180

Payment Reg by Bank and Check

Pay/Void

DatePrint Recon VoidTax ClassBank Batch Check No Pay TypePmt No Grp Code Rcd Vendor

District # 2180

Amount

Page 1 of 5

3/3/2026

2:56 PM

02/19/2026NoNoBND2 64541 5619 Check 55891 Argent Institutional Trust Company Yes 1,500.00

$1,500.00Bank Total:

02/20/2026NoNoPay 64558 Wire 008671 PERA No 15,211.63

02/20/2026NoNoPay 64559 Wire 008681 MN Teachers Retirement Assoc. No 35,576.49

02/20/2026NoNoPay 64560 Wire 21811 Aviben No 12,357.12

02/20/2026NoNoPay 64561 Wire 23851 MN Department of Revenue No 9,766.14

02/20/2026NoNoPay 64562 Wire 28751 Internal Revenue Service No 64,712.89

02/20/2026NoNoPay 64563 Wire 29851 Aviben FLEX No 2,633.92

02/20/2026NoNoPay 64564 Wire 56251 Venteur No 30,071.85

02/27/2026NoNoPay 64588 Wire 008671 PERA No 14,521.43

02/27/2026NoNoPay 64589 Wire 008681 MN Teachers Retirement Assoc. No 36,023.01

02/27/2026NoNoPay 64590 Wire 21811 Aviben No 13,023.80

02/27/2026NoNoPay 64591 Wire 23851 MN Department of Revenue No 9,726.14

02/27/2026NoNoPay 64592 Wire 28751 Internal Revenue Service No 64,882.42

02/27/2026NoNoPay 64593 Wire 29851 Aviben FLEX No 2,633.92

02/27/2026NoNoPay 64594 Wire 56251 Venteur No 29,684.35

02/27/2026NoNoPay 64595 Wire 008671 PERA No 204.12

02/27/2026NoNoPay 64596 Wire 23851 MN Department of Revenue No 62.46

02/27/2026NoNoPay 64597 Wire 28751 Internal Revenue Service No 338.83

02/02/2026NoNoPay 64435 62655 Check 23591 Amazon Capital Services Yes 3,242.82

02/02/2026NoNoPay 64436 62656 Check 42451 Wheatley, Judd Yes 196.60

02/02/2026NoNoPay 64439 62657 Check 29851 Aviben FLEX Yes 140.38

02/02/2026NoNoPay 64437 62658 Check 10631 Ehlers & Associates, Inc. Yes 4,225.00

02/02/2026NoNoPay 64441 62659 Check 45531 Nordic Solar HoldCo Phase 2, LLC Yes 2,376.80

02/02/2026NoNoPay 64438 62660 Check 29431 Sweep Hardware Yes 148.18

02/02/2026NoNoPay 64440 62661 Check 42451 Wheatley, Judd Yes 132.97

02/02/2026NoNoPay 64442 62662 Check 000481 Clara City Telephone Company Yes 407.05

02/02/2026NoNoPay 64443 62663 Check 14691 Xcel Energy Yes 11,279.97

02/02/2026NoNoPay 64447 62664 Check 56391 Breakdown Sports USA Yes 150.00

02/02/2026NoNoPay 64446 62665 Check 52861 DuHoux, Andrew Yes 64.99

02/02/2026NoNoPay 64450 62666 Check 52381 Ellingson Plumbing & Heating Yes 1,922.43

02/02/2026NoNoPay 64449 62667 Check 26161 Roskens Plumbing, Heating Yes 4,155.00

02/02/2026NoNoPay 64448 62668 Check 004571 Torkelson's Lock Service Yes 132.50

02/03/2026NoNoPay 64453 62669 Check 35571 MDE - MCIS:  Acct 621892 Yes 609.00

02/03/2026NoNoPay 64452 62670 Check 007631 Pan-O-Gold Baking Company Yes 188.16

02/03/2026NoNoPay 64454 62671 Check 51531 Stony Creek Dairy Yes 2,068.90

02/04/2026NoNoPay 64459 62675 Check 35541 TRIO Supply Co Yes 571.08

r_ap_pymtreg2



Ind. School District #2180

Payment Reg by Bank and Check

Pay/Void

DatePrint Recon VoidTax ClassBank Batch Check No Pay TypePmt No Grp Code Rcd Vendor

District # 2180

Amount

Page 2 of 5

3/3/2026

2:56 PM

02/04/2026NoNoPay 64458 62676 Check 32971 Wohlman, Julie Yes 166.75

02/04/2026NoNoPay 64462 62677 Check 19361 Palmer Bus Service, Inc Yes 139,854.41

02/04/2026NoNoPay 64461 62678 Check 009051 Trulock, James Yes 31.01

02/04/2026NoNoPay 64463 62679 Check 39871 Sarlettes Music Yes 133.44

02/05/2026NoNoPay 64470 62680 Check 40161 Almich's Market Yes 110.85

02/05/2026NoNoPay 64468 62681 Check 38861 GRANITE FALLS OFFICIAL ASSOC. Yes 260.00

02/05/2026NoNoPay 64469 62682 Check 39621 Indianhead Foodservice Distributor Yes 5,578.74

02/05/2026NoNoPay 64467 62683 Check 21261 Menards - Willmar Yes 73.00

02/05/2026NoNoPay 64471 62684 Check 000461 PO Clara City Herald Yes 212.50

02/05/2026NoNoPay 64472 62685 Check 16841 MACCRAY Activity Account Yes 60.00

02/06/2026NoNoPay 64477 62686 Check 38861 GRANITE FALLS OFFICIAL ASSOC. Yes 75.00

02/06/2026NoNoPay 64479 62687 Check 56401 Lindstrom, Blake Yes 160.00

02/06/2026NoNoPay 64476 62688 Check 36431 Wherry, Brent Yes 160.00

02/06/2026NoNoPay 64478 62689 Check 52501 Wilts, Kevin Yes 160.00

02/06/2026NoNoPay 64480 62690 Check 30391 MACCRAY After Prom Yes 2,500.00

02/06/2026NoNoPay 64481 62691 Check 003081 SW & WC Service Cooperative Yes 39,910.82

02/09/2026NoNoPay 64483 62692 Check 52031 Boe, Jason Yes 160.00

02/09/2026NoNoPay 64482 62693 Check 50441 FREDRICKSON, JOSHUA Yes 160.00

02/09/2026NoNoPay 64484 62694 Check 54741 Sellner, Mason Yes 160.00

02/09/2026NoNoPay 64485 62695 Check 24501 Brothers Fire & Security Yes 1,334.00

02/09/2026NoNoPay 64487 62696 Check 14511 CDW Government, Inc Yes 8,900.00

02/09/2026NoNoPay 64488 62697 Check 42331 MCGraw-Hill Education Yes 188.79

02/09/2026NoNoPay 64489 62698 Check 54621 Bertram, Todd Yes 215.47

02/10/2026NoNoPay 64493 62699 Check 45621 Lee, Ryan Yes 70.00

02/10/2026NoNoPay 64494 62700 Check 48521 Schneider, Richard Yes 130.00

02/10/2026NoNoPay 64490 62701 Check 27661 Shackelford, Rick Yes 70.00

02/10/2026NoNoPay 64496 62702 Check 53851 Suter, Jacob Yes 130.00

02/10/2026NoNoPay 64492 62703 Check 43181 Thompson, Jordan Yes 160.00

02/10/2026NoNoPay 64491 62704 Check 36431 Wherry, Brent Yes 160.00

02/10/2026NoNoPay 64495 62705 Check 52501 Wilts, Kevin Yes 160.00

02/10/2026NoNoPay 64497 62706 Check 001051 Hillyard / Hutchinson Yes 1,448.22

02/10/2026NoNoPay 64499 62707 Check 55871 Eckroth Music Yes 47.00

02/10/2026NoNoPay 64498 62708 Check 007631 Pan-O-Gold Baking Company Yes 127.20

02/10/2026NoNoPay 64501 62709 Check 46971 Farm-Rite Equipment of Willmar Yes 2,240.00

02/10/2026NoNoPay 64502 62710 Check 51661 GreatAmerica Financial Svcs. Yes 441.45

02/10/2026NoNoPay 64500 62711 Check 008441 West Central Sanitation, Inc. Yes 1,440.74

02/10/2026NoNoPay 64504 62712 Check 000771 Farmers Coop Oil Co. Yes 100.75

02/10/2026NoNoPay 64505 62713 Check 30321 MN Bureau of Criminal Apprehension Yes 15.00

r_ap_pymtreg2



Ind. School District #2180

Payment Reg by Bank and Check

Pay/Void

DatePrint Recon VoidTax ClassBank Batch Check No Pay TypePmt No Grp Code Rcd Vendor

District # 2180

Amount

Page 3 of 5

3/3/2026

2:56 PM

02/11/2026NoNoPay 64506 62714 Check 51181 Quadient Finance USA, Inc. Yes 500.00

02/11/2026NoNoPay 64507 62715 Check 23241 District #815 - Prinsburg Yes 6,199.68

02/11/2026NoNoPay 64510 62716 Check 39621 Indianhead Foodservice Distributor Yes 7,475.75

02/11/2026NoNoPay 64509 62717 Check 34541 Infinite Campus Inc. Yes 11,818.10

02/11/2026NoNoPay 64508 62718 Check 24071 MRVED Yes 3,245.76

02/12/2026NoNoPay 64514 62719 Check 55141 Daugherty, Nick Yes 160.00

02/12/2026NoNoPay 64513 62720 Check 55121 Moeller, Gordy Yes 160.00

02/12/2026NoNoPay 64512 62721 Check 36391 Voorhees, Ritchie Yes 160.00

02/12/2026NoNoPay 64516 62722 Check 001051 Hillyard / Hutchinson Yes 700.77

02/13/2026NoNoPay 64518 62723 Check 46731 Johnson, Matthew P. Yes 160.00

02/13/2026NoNoPay 64517 62724 Check 36521 Mogard, Ryan Yes 160.00

02/13/2026NoNoPay 64519 62725 Check 46901 Smith, Eric Yes 160.00

02/13/2026NoNoPay 64520 62726 Check 35921 Dooley's Natural Gas Yes 41,743.43

02/13/2026NoNoPay 64521 62727 Check 56411 St Peter Public School District Yes 9,512.96

02/13/2026NoNoPay 64523 62728 Check 28771 Matheson Tri Gas Yes 56.78

02/16/2026NoNoPay 64524 62729 Check 16801 BSN Sports, LLC Yes 30,350.00

02/16/2026NoNoPay 64525 62730 Check 51661 GreatAmerica Financial Svcs. Yes 2,850.42

02/16/2026NoNoPay 64529 62731 Check 10391 Citizens Alliance Bank Yes 250.00

02/16/2026NoNoPay 64532 62732 Check 48021 Colonial Life Yes 1,458.01

02/16/2026NoNoPay 64530 62733 Check 34021 Lake Region Bank Yes 100.00

02/16/2026NoNoPay 64527 62734 Check 008801 MACCRAY Education Association Yes 3,173.04

02/16/2026NoNoPay 64531 62735 Check 40431 MN Child Support Center Yes 60.50

02/16/2026NoNoPay 64528 62736 Check 008811 NCPERS Group Life Ins.   c/o Member Benefits Yes 8.00

02/16/2026NoNoPay 64526 62737 Check 000231 UNUM Life Insurance Company Yes 232.61

02/17/2026NoNoPay 64533 62738 Check 007631 Pan-O-Gold Baking Company Yes 155.20

02/17/2026NoNoPay 64534 62739 Check 009051 Trulock, James Yes 26.00

02/17/2026NoNoPay 64535 62740 Check 49881 Wassenaar, Jennifer Yes 50.00

02/18/2026NoNoPay 64539 62741 Check 16801 BSN Sports, LLC Yes 1,689.98

02/18/2026NoNoPay 64537 62742 Check 014321 Chappell Central, Inc. Yes 1,683.25

02/18/2026NoNoPay 64538 62743 Check 15781 Chippewa CARE Yes 300.00

02/19/2026NoNoPay 64544 62744 Check 50841 BROUWER, EILEEN Yes 400.00

02/19/2026NoNoPay 64542 62745 Check 014321 Chappell Central, Inc. Yes 1,665.03

02/19/2026NoNoPay 64543 62746 Check 39621 Indianhead Foodservice Distributor Yes 5,768.62

02/19/2026NoNoPay 64546 62747 Check 29231 VISA - CABank Yes 6,114.42

02/19/2026NoNoPay 64548 62748 Check 56421 Taylor, Christina Yes 16.40

02/20/2026NoNoPay 64549 62749 Check 50501 Dakota Business Solutions Yes 118.00

02/20/2026NoNoPay 64550 62750 Check 55151 Office of MNIT Services Yes 82.67

02/24/2026NoNoPay 64566 62751 Check 007631 Pan-O-Gold Baking Company Yes 127.20

r_ap_pymtreg2



Ind. School District #2180

Payment Reg by Bank and Check

Pay/Void

DatePrint Recon VoidTax ClassBank Batch Check No Pay TypePmt No Grp Code Rcd Vendor

District # 2180

Amount

Page 4 of 5

3/3/2026

2:56 PM

02/24/2026NoNoPay 64568 62752 Check 33441 Glencoe Silver Lake Schools Yes 20.00

02/24/2026NoNoPay 64571 62753 Check 24501 Brothers Fire & Security Yes 988.69

02/24/2026NoNoPay 64569 62754 Check 001051 Hillyard / Hutchinson Yes 965.13

02/24/2026NoNoPay 64570 62755 Check 006661 West Central Roofing Cont. Yes 434.84

02/24/2026NoNoPay 64572 62756 Check 47931 Off Center Tavern Yes 65.03

02/26/2026NoNoPay 64576 62757 Check 55891 Argent Institutional Trust Company Yes 134,500.00

02/26/2026NoNoPay 64575 62758 Check 39621 Indianhead Foodservice Distributor Yes 4,638.65

02/26/2026NoNoPay 64574 62759 Check 21261 Menards - Willmar Yes 78.09

02/26/2026NoNoPay 64577 62760 Check 30321 MN Bureau of Criminal Apprehension Yes 15.00

02/26/2026NoNoPay 64578 62761 Check 30441 MACCRAY General Fund Yes 130.28

02/26/2026NoNoPay 64579 62762 Check 002991 Countryside Public Health Serv Yes 354.00

02/27/2026NoNoPay 64580 62763 Check 15781 Chippewa CARE Yes 300.00

02/27/2026NoNoPay 64584 62764 Check 10391 Citizens Alliance Bank Yes 250.00

02/27/2026NoNoPay 64587 62765 Check 48021 Colonial Life Yes 1,668.01

02/27/2026NoNoPay 64585 62766 Check 34021 Lake Region Bank Yes 100.00

02/27/2026NoNoPay 64582 62767 Check 008801 MACCRAY Education Association Yes 3,173.04

02/27/2026NoNoPay 64586 62768 Check 40431 MN Child Support Center Yes 60.50

02/27/2026NoNoPay 64583 62769 Check 008811 NCPERS Group Life Ins.   c/o Member Benefits Yes 8.00

02/27/2026NoNoPay 64581 62770 Check 000231 UNUM Life Insurance Company Yes 232.61

$867,621.94Bank Total:

02/02/2026NoYesSA 64434 23072 Check 23591 Amazon Capital Services Yes 1,107.52

02/02/2026NoYesSA 64445 23073 Check 50411 Hyatt Regency Minneapolis Yes 2,074.10

02/02/2026NoYesSA 64444 23074 Check 009051 Trulock, James Yes 76.67

02/03/2026NoYesSA 64451 23075 Check 28821 MN BPA Yes 1,200.00

02/04/2026NoNoSA 64460 23076 Check 38061 Subway Yes 127.50

02/05/2026NoYesSA 64465 23077 Check 40161 Almich's Market Yes 577.69

02/05/2026NoYesSA 64466 23078 Check 44361 Carmany, Leanne Yes 48.67

02/05/2026NoYesSA 64464 23079 Check 008631 Monte Candy Company Yes 100.00

02/05/2026NoYesSA 64473 23080 Check 49291 Stoneham Farms, LLC Yes 80.00

02/05/2026NoYesSA 64474 23081 Check 009981 R & R Bakery Yes 55.92

02/05/2026NoYesSA 64475 23082 Check 42801 Viking Coca-Cola Yes 713.50

02/09/2026NoNoSA 64486 23083 Check 42821 First Choice Food & Beverage Yes 688.70

02/10/2026NoYesSA 64503 23084 Check 000771 Farmers Coop Oil Co. Yes 1,815.18

02/12/2026NoYesSA 64511 23085 Check 008631 Monte Candy Company Yes 100.00

02/12/2026NoYesSA 64515 23086 Check 39991 MACCRAY Concessions Yes 35.00

02/13/2026NoYesSA 64522 23087 Check 33541 Regents of the University of Minnesota Yes 270.00

02/17/2026NoNoSA 64536 23088 Check 55791 EF Educational Tours Yes 2,153.20

r_ap_pymtreg2



Ind. School District #2180

Payment Reg by Bank and Check

Pay/Void

DatePrint Recon VoidTax ClassBank Batch Check No Pay TypePmt No Grp Code Rcd Vendor

District # 2180

Amount

Page 5 of 5

3/3/2026

2:56 PM

02/19/2026NoYesSA 64540 23089 Check 36121 National FFA Organization Yes 87.00

02/19/2026NoYesSA 64545 23090 Check 29231 VISA - CABank Yes 1,212.92

02/19/2026NoNoSA 64547 23091 Check 000101 NASSP Yes 385.00

02/24/2026NoYesSA 64565 23092 Check 39991 MACCRAY Concessions Yes 10.00

02/24/2026NoYesSA 64567 23093 Check 36251 Olson, Bryce Yes 123.55

02/26/2026NoNoSA 64573 23094 Check 39621 Indianhead Foodservice Distributor Yes 80.22

$13,122.34Bank Total:

$882,244.28Report Total:

r_ap_pymtreg2



INVESTMENTS OUTSTANDING 

June 30, 2025 

  MSDMAX Fund – MSDLAF 

  MSDMAX Fund Balance as of June 30, 2025 $2,605.46 

  Interest - July 31, 2025 $9.38 

  Interest – Aug. 31, 2025 $9.40 

  Interest – Sept. 30, 2025 $9.04 

  Interest – Oct. 31, 2025  $9.15 

  Interest – Nov. 30, 2025  $8.52 

  Interest – Dec. 31, 2025  $8.51 

  Interest – Jan. 31, 2026 $8.30 

  Interest – Feb. 28, 2026 $7.46 

  BALANCE $2,675.22 

 

  LIQUID ASSET FUND 

  Money Market Balance as of June 30, 2025 $1,766.21 

  Interest – July 31, 2025 $6.23 

  Interest – Aug. 31, 2025 $6.23 

  Interest – Sept. 30, 2025 $6.00 

  Interest – Oct. 31, 2025  $6.06 

  Interest – Nov. 30, 2025  $5.64 

  Interest – Dec. 31, 2025  $5.63 

  Interest – Jan. 31, 2026 $5.50 

  Interest – Feb. 28, 2026 $4.93 

  BALANCE $1,812.43 

 

 

Citizens Alliance Bank 

High Yield Money Market Savings 

  Balance as of Dec. 23, 2025 $5,659,387.04 

  ($2,000,000 into CD, $2.6 million to Bond payment, $400,000 transfer in) 

  Interest – Jan. 31, 2026 $7,508.02 

  Interest – Feb. 13, 2026 $3,680.95 

  BALANCE $1,470,576.01 

 

 

Citizens Alliance Bank 

Certificate of Deposit 

  Balance as of Dec. 23, 2025 $2,000,000.00 

  Interest – Jan. 31, 2026 $6,675.62 

  Interest – Feb. 20, 2026 $6,697.90 

  BALANCE $2,013,373.52 

 

 



r_gl_exprevgd Ind. School District #2180

Exp Summary - Fd, Pro Series

Period Ending February 28, 2026

Sequence: Fd, Pro

Page 1 of 1

26RVSD

Description Annual Budget Period 202608 + EncEncumbrances

Remaining
Balance

% YTD

 Year To Date % YTD

3/3/2026

14:58:24

General01

780,408.00 247,022.6368%0.0068%533,385.3768,947.41000 Administration

356,355.00 123,520.6765%0.0065%232,834.3336,606.01100 District Support Services

4,789,146.00 2,243,335.9953%27,011.7453%2,518,798.27395,241.54200 Elem & Secondary Regular Instr

302,094.00 144,547.7052%32.9952%157,513.3124,419.44300 Vocational Education Instr

2,109,487.00 969,287.3354%253.6154%1,139,946.06213,820.76400 Special Education Instr

545,080.00 195,692.5564%4,379.6463%345,007.8130,235.08600 Instructional Support Services

1,464,835.00 533,650.1164%0.0064%931,184.89151,741.85700 Pupil Support Services

929,175.00 270,976.0071%2,853.9871%655,345.0296,480.72800 Sites & Buildings

181,500.00 17,345.9990%0.0090%164,154.010.00900 Fiscal & Other Fixed Costs

11,458,080.00 4,745,378.9759%34,531.9658%6,678,169.071,017,492.81General01

Food Service02

682,555.00 299,474.1056%198.3856%382,882.5268,143.19700 Pupil Support Services

682,555.00 299,474.1056%198.3856%382,882.5268,143.19Food Service02

Community Service04

589,608.00 271,911.6054%264.7054%317,431.7049,326.30500 Community Ed & Services

589,608.00 271,911.6054%264.7054%317,431.7049,326.30Community Service04

Capital Outlay05

30,350.00 0.00100%0.00100%30,350.0030,350.00200 Elem & Secondary Regular Instr

649,011.00 82,560.1487%0.0087%566,450.86146,683.24800 Sites & Buildings

679,361.00 82,560.1488%0.0088%596,800.86177,033.24Capital Outlay05

Debt Redemption07

3,124,080.00 4,437.50100%0.00100%3,119,642.500.00900 Fiscal & Other Fixed Costs

3,124,080.00 4,437.50100%0.00100%3,119,642.500.00Debt Redemption07

Student Activity21

195,150.00 54,000.0772%264.4272%140,885.5113,122.34200 Elem & Secondary Regular Instr

195,150.00 54,000.0772%264.4272%140,885.5113,122.34Student Activity21

Report Totals: 16,728,834.00 1,325,117.88 11,235,812.16 67% 35,259.46 67% 5,457,762.38





MACCRAY Schools Enrollment 25-26

Aug Sept Oct Nov Dec Jan Feb Mar Apr May

Pre-K 58 70 72 72 73 74 77 77

K 42 48 48 48 48 48 48 47

1 47 47 47 47 47 47 47 46

2 46 46 48 48 47 47 47 46

3 62 63 62 62 61 60 60 60

4 60 61 60 59 59 59 59 57

5 50 51 52 52 52 53 53 53

K-5 Subtotal 307 316 317 316 314 314 314 309 0 0

PreK-5 Subtotal 365 386 389 388 387 388 391 386 0 0

6 60 61 61 62 61 62 61 61

7 63 66 66 65 65 65 63 63

8 66 71 71 70 69 69 67 67

9 63 62 63 63 63 63 61 61

10 48 50 49 49 49 49 49 49

11 48 48 47 47 46 45 46 46

12 59 58 56 56 56 56 55 55

Subtotal 407 416 413 412 409 409 402 402 0 0

K-12 Total 714 732 730 728 723 723 716 711 0 0

P-12 Total 772 802 802 800 796 797 793 788 0 0



EOY

0

0

0

0

0
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514 BULLYING PROHIBITION POLICY 

 

[NOTE:  School districts are required by statute to have a policy addressing bullying.] 

 

I. PURPOSE 

 

A safe and civil environment is needed for students to learn and attain high academic standards 

and to promote healthy human relationships.  Bullying, like other violent or disruptive behavior, 

is conduct that interferes with a student’s ability to learn and/or a teacher’s ability to educate 

students in a safe environment.  The school district cannot monitor the activities of students at 

all times and eliminate all incidents of bullying between students, particularly when students are 

not under the direct supervision of school personnel.  However, to the extent such conduct 

affects the educational environment of the school district and the rights and welfare of its 

students and is within the control of the school district in its normal operations, the school 

district intends to prevent bullying and to take action to investigate, respond to, and to 

remediate and discipline for those acts of bullying which have not been successfully prevented.  

The purpose of this policy is to assist the school district in its goal of preventing and responding 

to acts of bullying, intimidation, violence, reprisal, retaliation, and other similar disruptive and 

detrimental behavior. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. An act of bullying, by either an individual student or a group of students, is expressly 

prohibited: 

 

1. on the school premises, at the school functions or activities, on the school 

transportation; 

 

2. by the use of electronic technology and communications on the school premises, 

during the school functions or activities, on the school transportation, or on the 

school computers, networks, forums, and mailing lists; or 

 

3. by use of electronic technology and communications off the school premises to 

the extent such use substantially and materially disrupts student learning or the 

school environment. 

 

B. A school-aged child who voluntarily participates in a public school activity, such as a 

cocurricular or extracurricular activity, is subject to the policy provisions applicable to 

the public school students participating in the activity. 

 

C. This policy applies not only to students who directly engage in an act of bullying but also 
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to students who, by their indirect behavior, condone or support another student’s act of 

bullying.  This policy also applies to any student whose conduct at any time or in any 

place constitutes bullying or other prohibited conduct that interferes with or obstructs 

the mission or operations of the school district or the safety or welfare of the student or 

other students, or materially and substantially interferes with a student’s educational 

opportunities or performance or ability to participate in school functions or activities or 

receive school benefits, services, or privileges.  This policy also applies to an act of 

cyberbullying regardless of whether such act is committed on or off school district 

property and/or with or without the use of school district resources. This policy also 

applies to sexual exploitation. 

 

D. Malicious and sadistic conduct involving race, color, creed, national origin, sex, age, 

marital status, status with regard to public assistance, disability, religion, sexual 

harassment, and sexual orientation and gender identity as defined in Minnesota 

Statutes, chapter 363A is prohibited. This prohibition applies to students, independent 

contractors, teachers, administrators, and other school personnel. 

 

Malicious and sadistic conduct and sexual exploitation by a school district or school staff 

member, independent contractor, or enrolled student against a staff member, 

independent contractor, or student that occurs as described in Article II.A above is 

prohibited. 

 

E. No teacher, administrator, volunteer, contractor, or other employee of the school district 

shall permit, condone, or tolerate bullying. 

 

F. Apparent permission or consent by a student being bullied does not lessen or negate 

the prohibitions contained in this policy. 

 

G. Retaliation against a victim, good faith reporter, or a witness of bullying is prohibited. 

 

H. False accusations or reports of bullying against another student are prohibited. 

 

I. A person who engages in an act of bullying, reprisal, retaliation, or false reporting of 

bullying or permits, condones, or tolerates bullying shall be subject to discipline or other 

remedial responses for that act in accordance with the school district’s policies and 

procedures, including the school district’s discipline policy (See MSBA/MASA Model Policy 

506).  The school district may take into account the following factors: 

 

1. The developmental ages and maturity levels of the parties involved; 

 

2. The levels of harm, surrounding circumstances, and nature of the behavior; 

 

3. Past incidences or past or continuing patterns of behavior; 

 

4. The relationship between the parties involved; and 

 

5. The context in which the alleged incidents occurred. 

 

Consequences for students who commit prohibited acts of bullying may range from 

remedial responses or positive behavioral interventions up to and including suspension 

and/or expulsion.  The school district shall employ research-based developmentally 

appropriate best practices that include preventative and remedial measures and 

effective discipline for deterring violations of this policy, apply throughout the school 

district, and foster student, parent, and community participation. 
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Consequences for employees who permit, condone, or tolerate bullying or engage in an 

act of reprisal or intentional false reporting of bullying may result in disciplinary action 

up to and including termination or discharge. 

 

Consequences for other individuals engaging in prohibited acts of bullying may include, 

but not be limited to, exclusion from school district property and events. 

 

J. The school district will act to investigate all complaints of bullying reported to the school 

district and will discipline or take appropriate action against any student, teacher, 

administrator, volunteer, contractor, or other employee of the school district who is 

found to have violated this policy. 

 

III. DEFINITIONS 

 

For purposes of this policy, the definitions included in this section apply. 

 

A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is 

objectively offensive and: 

 

1. an actual or perceived imbalance of power exists between the student engaging 

in the prohibited conduct and the target of the prohibited conduct, and the 

conduct is repeated or forms a pattern; or 

 

2. materially and substantially interferes with a student’s educational opportunities 

or performance or ability to participate in school functions or activities or receive 

school benefits, services, or privileges. 

 

The term “bullying” specifically includes cyberbullying, malicious and sadistic conduct, 

and sexual exploitation.   

 

B. “Cyberbullying” means bullying using technology or other electronic communication, 

including, but not limited to, a transfer of a sign, signal, writing, image, sound, or data, 

including a post on a social network Internet website or forum, transmitted through a 

computer, cell phone, or other electronic device.   The term applies to  prohibited 

conduct which occurs on school premises, on school district property, at school functions 

or activities, on school transportation, or on school computers, networks, forums, and 

mailing lists, or off school premises to the extent that it substantially and materially 

disrupts student learning or the school environment. 

 

C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 

D. “Intimidating, threatening, abusive, or harming conduct” means, but is not limited to, 

conduct that does the following: 

 

1. Causes physical harm to a student or a student’s property or causes a student 

to be in reasonable fear of harm to person or property; 

 

2. Under Minnesota common law, violates a student’s reasonable expectation of 

privacy, defames a student, or constitutes intentional infliction of emotional 

distress against a student; or 

 

3. Is directed at any student or students, including those based on a person’s 

actual or perceived race, ethnicity, color, creed, religion, national origin, 

immigration status, sex, marital status, familial status, socioeconomic status, 

physical appearance, sexual orientation including gender identity and 
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expression, academic status related to student performance, disability, or status 

with regard to public assistance, age, or any additional characteristic defined in 

the Minnesota Human Rights Act (MHRA).  However, prohibited conduct need 

not be based on any particular characteristic defined in this paragraph or the 

MHRA. 

 

E. ”Malicious and sadistic conduct” means creating a hostile learning environment by acting 

with the intent to cause harm by intentionally injuring another without just cause or 

reason or engaging in extreme or excessive cruelty or delighting in cruelty. 

 

F. “On school premises, on school district property, at school functions or activities, or on 

school transportation” means all school district buildings, school grounds, and school 

property or property immediately adjacent to school grounds, school bus stops, school 

buses, school vehicles, school contracted vehicles, or any other vehicles approved for 

school district purposes, the area of entrance or departure from school grounds, 

premises, or events, and all school-related functions, school-sponsored activities, 

events, or trips.  School district property also may mean a student’s walking route to or 

from school for purposes of attending school or school-related functions, activities, or 

events.  While prohibiting bullying at these locations and events, the school district does 

not represent that it will provide supervision or assume liability at these locations and 

events. 

 

G. “Prohibited conduct” means bullying, cyberbullying, malicious and sadistic conduct, 

sexual exploitation, or retaliation or reprisal for asserting, alleging, reporting, or 

providing information about such conduct or knowingly making a false report about 

prohibited conduct. . 

 

H. “Remedial response” means a measure to stop and correct prohibited conduct, prevent 

prohibited conduct from recurring, and protect, support, and intervene on behalf of a 

student who is the target or victim of prohibited conduct. 

 

I. “Student” means a student enrolled in a public school or a charter school. 

 

IV. REPORTING PROCEDURE 

 

A. Any person who believes he or she has been the target or victim of bullying or any 

person with knowledge or belief of conduct that may constitute bullying or prohibited 

conduct under this policy shall report the alleged acts immediately to an appropriate 

school district official designated by this policy.  A person may report bullying 

anonymously.  However, the school district may not rely solely on an anonymous report 

to determine discipline or other remedial responses. 

 

B. The school district encourages the reporting party or complainant to use the report form 

available from the principal or building supervisor of each building or available in the 

school district office, but oral reports shall be considered complaints as well. 

 

C. The building principal, the principal’s designee, or the building supervisor (hereinafter 

the “building report taker”) is the person responsible for receiving reports of bullying or 

other prohibited conduct at the building level.  Any person may report bullying or other 

prohibited conduct directly to a school district human rights officer or the 

superintendent.  If the complaint involves the building report taker, the complaint shall 

be made or filed directly with the superintendent or the school district human rights 

officer by the reporting party or complainant. 

 

The building report taker shall ensure that this policy and its procedures, practices, 
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consequences, and sanctions are fairly and fully implemented and shall serve as the 

primary contact on policy and procedural matters.  The building report taker or a third 

party designated by the school district shall be responsible for the investigation.  The 

building report taker shall provide information about available community resources to 

the target or victim of the bullying or other prohibited conduct, the perpetrator, and 

other affected individuals as appropriate. 

 

D. A teacher, school administrator, volunteer, contractor, or other school employee shall 

be particularly alert to possible situations, circumstances, or events that might include 

bullying.  Any such person who witnesses, observes, receives a report of, or has other 

knowledge or belief of conduct that may constitute bullying or other prohibited conduct 

shall make reasonable efforts to address and resolve the bullying or prohibited conduct 

and shall inform the building report taker immediately.  School district personnel who 

fail to inform the building report taker of conduct that may constitute bullying or other 

prohibited conduct or who fail to make reasonable efforts to address and resolve the 

bullying or prohibited conduct in a timely manner may be subject to disciplinary action. 

 

E. Reports of bullying or other prohibited conduct are classified as private educational 

and/or personnel data and/or confidential investigative data and will not be disclosed 

except as permitted by law.  The building report taker, in conjunction with the 

responsible authority, shall be responsible for keeping and regulating access to any 

report of bullying and the record of any resulting investigation. 

 

F. Submission of a good faith complaint or report of bullying or other prohibited conduct 

will not affect the complainant’s or reporter’s future employment, grades, work 

assignments, or educational or work environment. 

 

G. The school district will respect the privacy of the complainant(s), the individual(s) 

against whom the complaint is filed, and the witnesses as much as possible, consistent 

with the school district’s obligation to investigate, take appropriate action, and comply 

with any legal disclosure obligations. 

 

V. SCHOOL DISTRICT ACTION 

 

A. Within three school days of the receipt of a complaint or report of bullying or other 

prohibited conduct, the school district shall undertake or authorize an investigation by 

the building report taker or a third party designated by the school district. 

 

B. The building report taker or other appropriate school district officials may take 

immediate steps, at their discretion, to protect the target or victim of the bullying or 

other prohibited conduct, the complainant, the reporter, and students or others, pending 

completion of an investigation of the bullying or other prohibited conduct, consistent 

with applicable law. 

 

C. The alleged perpetrator of the bullying or other prohibited conduct shall be allowed the 

opportunity to present a defense during the investigation or prior to the imposition of 

discipline or other remedial responses. 

 

D. Upon completion of an investigation that determines that bullying or other prohibited 

conduct has occurred, the school district will take appropriate action.  Such action may 

include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, 

remediation, termination, or discharge.  Disciplinary consequences will be sufficiently 

severe to try to deter violations and to appropriately discipline prohibited conduct.  

Remedial responses to the bullying or other prohibited conduct shall be tailored to the 

particular incident and nature of the conduct and shall take into account the factors 
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specified in Section II.F. of this policy.  School district action taken for violation of this 

policy will be consistent with the requirements of applicable collective bargaining 

agreements; applicable statutory authority, including the Minnesota Pupil Fair Dismissal 

Act; the student discipline policy (See MSBA/MASA Model Policy 506) and other 

applicable school district policies; and applicable regulations. 

 

E. The school district is not authorized to disclose to a victim private educational or 

personnel data regarding an alleged perpetrator who is a student or employee of the 

school district.  School officials will notify the parent(s) or guardian(s) of students who 

are targets of bullying or other prohibited conduct and the parent(s) or guardian(s) of 

alleged perpetrators of bullying or other prohibited conduct who have been involved in 

a reported and confirmed bullying incident of the remedial or disciplinary action taken, 

to the extent permitted by law. 

 

F. In order to prevent or respond to bullying or other prohibited conduct committed by or 

directed against a child with a disability, the school district shall, when determined 

appropriate by the child’s individualized education program (IEP) team or Section 504 

team, allow the child’s IEP or Section 504 plan to be drafted to address the skills and 

proficiencies the child needs as a result of the child’s disability to allow the child to 

respond to or not to engage in bullying or other prohibited conduct. 

 

VI. RETALIATION OR REPRISAL 

 

The school district will discipline or take appropriate action against any student, teacher, 

administrator, volunteer, contractor, or other employee of the school district who commits an 

act of reprisal or who retaliates against any person who asserts, alleges, or makes a good faith 

report of alleged bullying or prohibited conduct, who provides information about bullying or 

prohibited conduct, who testifies, assists, or participates in an investigation of alleged bullying 

or prohibited conduct, or who testifies, assists, or participates in a proceeding or hearing relating 

to such bullying or prohibited conduct.  Retaliation includes, but is not limited to, any form of 

intimidation, reprisal, harassment, or intentional disparate treatment.  Disciplinary 

consequences will be sufficiently severe to deter violations and to appropriately discipline the 

individual(s) who engaged in the prohibited conduct.  Remedial responses to the prohibited 

conduct shall be tailored to the particular incident and nature of the conduct and shall take into 

account the factors specified in Section II.F. of this policy. 

 

VII. TRAINING AND EDUCATION 

 

A. TheConsistent with its applicable policies and practices, the school district shallmust 

discuss this policy with students, school personnel and volunteers and provide 

appropriate training tofor all school district personnel regarding this policy.to prevent, 

identify, and respond to prohibited conduct.  The school district shallmust establish a 

training cycle for school personnel to occur during a period not to exceed every three 

school years.  Newly employed school personnel must receive the training within the 

first year of their employment with the school district.  The school district or a school 

administrator may accelerate the training cycle or provide additional training based on 

a particular need or circumstance.  This policy shall be included in employee handbooks, 

training materials, and publications on school rules, procedures, and standards of 

conduct, which materials shall also be used to publicize this policy. 

 

B. The school district shall require ongoing professional development, consistent with 

Minnesota Statutes, section 122A.60, to build the skills of all school personnel who 

regularly interact with students to identify, prevent, and appropriately address bullying 

and other prohibited conduct.  Such professional development includes, but is not limited 

to, the following: 
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1. Developmentally appropriate strategies both to prevent and to immediately and 

effectively intervene to stop prohibited conduct; 

 

2. The complex dynamics affecting a perpetrator, target, and witnesses to 

prohibited conduct; 

 

3. Research on prohibited conduct, including specific categories of students at risk 

for perpetrating or being the target or victim of bullying or other prohibited 

conduct in school; 

 

4.  The incidence and nature of cyberbullying; and 

 

5. Internet safety and cyberbullying. 

 

C. The school district annually will provide education and information to students regarding 

bullying, including information regarding this school district policy prohibiting bullying, 

the harmful effects of bullying, and other applicable initiatives to prevent bullying and 

other prohibited conduct. 

 

D. The administration of the school district is directed to implement programs and other 

initiatives to prevent bullying, to respond to bullying in a manner that does not 

stigmatize the target or victim, and to make resources or referrals to resources available 

to targets or victims of bullying. 

 

E. The administration is encouraged to provide developmentally appropriate instruction 

and is directed to review programmatic instruction to determine if adjustments are 

necessary to help students identify and prevent or reduce bullying and other prohibited 

conduct, to value diversity in school and society, to develop and improve students’ 

knowledge and skills for solving problems, managing conflict, engaging in civil discourse, 

and recognizing, responding to, and reporting bullying or other prohibited conduct, and 

to make effective prevention and intervention programs available to students. 

 

The administration must establish strategies for creating a positive school climate and 

use evidence-based social-emotional learning to prevent and reduce discrimination and 

other improper conduct. 

 

The administration is encouraged, to the extent practicable, to take such actions as it 

may deem appropriate to accomplish the following: 

 

1. Engage all students in creating a safe and supportive school environment; 

 

2. Partner with parents and other community members to develop and implement 

prevention and intervention programs; 

 

3. Engage all students and adults in integrating education, intervention, and other 

remedial responses into the school environment; 

 

4. Train student bystanders to intervene in and report incidents of bullying and 

other prohibited conduct to the schools’ primary contact person; 

 

5. Teach students to advocate for themselves and others; 

 

6. Prevent inappropriate referrals to special education of students who may engage 

in bullying or other prohibited conduct; and 
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7. Foster student collaborations that, in turn, foster a safe and supportive school 

climate. 

 

F. The school district may implement violence prevention and character development 

education programs to prevent or reduce policy violations.  Such programs may offer 

instruction on character education including, but not limited to, character qualities such 

as attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-

discipline, patience, forgiveness, respect for others, peacemaking, and resourcefulness. 

 

G. The school district shall inform affected students and their parents of rights they may 

have under state and federal data practices laws to obtain access to data related to an 

incident and their right to contest the accuracy or completeness of the data.  The school 

district may accomplish this requirement by inclusion of all or applicable parts of its 

protection and privacy of pupil records policy (See MSBA/MASA Model Policy 515) in the 

student handbook. 

 

VIII. NOTICE 

 

A. The school district will give annual notice of this policy to students, parents or guardians, 

and staff, and this policy shall appear in the student handbook. 

 

B. This policy Article II, paragraph D, regarding malicious and sadistic conduct must be 

conspicuously posted throughout each school building,. 

 

C. This policy shall be conspicuously posted in the administrative offices of the school and 

school district, and in the office of each school.summary form.  

 

D. This policy must be distributed to each school district or school employee and 

independent contractor, if the contractor regularly interacts with students, at the time 

of hiringemployment with the district or contracting.the school.  

 

E. Notice of the rights and responsibilities of students and their parents under this policy 

must be included in the student discipline policy (See MSBA/MASA Model Policy 506) 

distributed to parents at the beginning of each school year. 

 

F. This policy shall be available to all parents and other school community members in an 

electronic format in the languagelanguages appearing on the school district’s or a 

school’s website, consistent with the district policies and practices. 

 

F. Each school must develop a process for discussing this policy with students, parents of 

students, independent contractors, and school employees. 

 

G. The school district shall provide an electronic copy of its most recently amended policy 

to the Minnesota Commissioner of Education. 

 

IX. POLICY REVIEW 

 

To the extent practicable, the school board shall, on a cycle consistent with other school district 

policies, review and revise this policy.  The policy shall be made consistent with Minnesota 

Statutes, sections 121A.031 and 121A.0312 and other applicable law.  Revisions shall be made 

in consultation with students, parents, and community organizations. 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17 (Definitions) 
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Minn. Stat. § 120B.232 (Character Development Education) 

Minn. Stat. § 121A.03 (Model Policy) 

Minn. Stat. § 121A.031 (School Student Bullying Policy) 

Minn. Stat. § 121A.0312 (Malicious and Sadistic Conduct) 

Minn. Stat. § 121A.0311 (Notice of the Rights and Responsibilities of Students 

and Parents under the Safe and Supportive Minnesota Schools Act) 

Minn. Stat. § 121A.0312 (Malicious and Sadistic Conduct) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.69 (Hazing Policy) 

Minn. Stat. Ch. 124E (Charter Schools) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 

34 C.F.R. §§ 99.1 - 99.67 (Family Educational Rights and Privacy) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 

District Employees) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical 

or Sexual Abuse) 

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of 

Vulnerable Adults) 

MSBA/MASA Model Policy 423 (Employee-Student Relationships) 

MSBA/MASA Model Policy 501 (School Weapons Policy) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 507 (Corporal Punishment) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 

MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination Policy) 

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 

MSBA/MASA Model Policy 525 (Violence Prevention) 

MSBA/MASA Model Policy 526 (Hazing Prohibition) 

MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior by 

Students) 

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 

MSBA/MASA Model Policy 711 (Video Recording on School Buses) 

MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses) 
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  Bullying Report Form 

 
Your Name _______________________  Grade_________________ 
Date____________________________   Time__________________ 
 
Who do you believe bullied you?__________________________________________________ 
 
What 
happened?  __________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
__________ 
 
Did you report this to anyone?   Yes or No  (circle one) 
 
If so, who? 
____________________________________________________________________________
____________________________________________________________________________ 
 

------------------------------------------------------------------------------------------------------------------------------- 

            Office Use Only 

 
Who investigated this report?_____________________________________________________ 
 
Date __________  Time__________ 
 
Findings_____________________________________________________________________
____________________________________________________________________________
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____________________________________________________________________________
____________________________________________________________________________ 
 
Resolution____________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 
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515 PROTECTION AND PRIVACY OF PUPIL RECORDS 

 

[NOTE: School districts are required by statute to have a policy addressing these 

issues.] 

 

I. PURPOSE 

 

The school district recognizes its responsibility in regard to the collection, maintenance, and 

dissemination of pupil records and the protection of the privacy rights of students as provided 

in federal law and state statutes. 

 

II. GENERAL STATEMENT OF POLICY 

 

The following procedures and policies regarding the protection and privacy of parents and 

students are adopted by the school district, pursuant to the requirements of 20 U.S.C. §United 

States Code, section 1232g, et seq.,. (Family Educational Rights and Privacy Act (FERPA)) 34 

C.F.R. PartCode of Federal Regulations, part 99 and consistent with the requirements of the 

Minnesota Government Data Practices Act, Minnesota Statutes, chapter 13, and Minnesota. 
Rules, parts 1205.0100-1205.2000. 

 

III. DEFINITIONS 

 

A. Authorized Representative 

 

“Authorized representative” means any entity or individual designated by the school 

district, state, or an agency headed by an official of the Comptroller of the United States, 

the Attorney General of the United States, the Secretary of the U.S. Department of 

Education, or state and local educational authorities to conduct, with respect to federal 

or state supported education programs, any audit or evaluation or any compliance or 

enforcement activity in connection with federal legal requirements that relate to these 

programs. 

 

B. Biometric Record 

 

“Biometric record,” as referred to in “Personally Identifiable,” means a record of one or 

more measurable biological or behavioral characteristics that can be used for automated 

recognition of an individual (e.g., fingerprints, retina and iris patterns, voiceprints, DNA 

sequence, facial characteristics, and handwriting). 

 

C. Dates of Attendance 
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“Dates of attendance,” as referred to in “Directory Information,” means the period of 

time during which a student attends or attended a school or schools in the school district, 

including attendance in person or by paper correspondence, videoconference, satellite, 

Internet, or other electronic information and telecommunications technologies for 

students who are not in the classroom, and including the period during which a student 

is working under a work-study program.  The term does not include specific daily records 

of a student’s attendance at a school or schools in the school district. 

 

 

 

D. Directory Information 

 

“Directory1. Under federal law, “directory information” means information 

contained in an education record of a student that would not generally be 

considered harmful or an invasion of privacy if disclosed.  It includes, but is not 

limited to, the student’s name; address; telephone listing; electronic mail 

address; photograph; date and place of birth; major field of study; dates of 

attendance; grade level; enrollment status (i.e., full-time or part-time); 

participation in officially recognized activities and sports; weight and height of 

members of athletic teams; degrees, honors and awards received; and the most 

recent educational agency or institution attended.  It also includes the name, 

address, and telephone number of the student’s parent(s).  Directory 

information does not include: 

 

a. a student’s social security number; 

 

b. a student’s identification number (ID), user ID, or other unique personal 

identifier used by a student for purposes of accessing or communicating 

in electronic systems if the identifier may be used to access education 

records without use of one or more factors that authenticate the 

student’s identity such as a personal identification number (PIN), 

password, or other factor known or possessed only by the authorized 

user; 

 

c. a student ID or other unique personal identifier that is displayed on a 

student ID badge if the identifier can be used to gain access to 

educational records when used in conjunction with one or more factors 

that authenticate the student’s identity, such as a PIN, password, or 

other factor known or possessed only by the student; 

 

d. personally identifiable data which references religion, race, color, social 

position, or nationality; or 

 

e. data collected from nonpublic school students, other than those who 

receive shared time educational services, unless written consent is given 

by the student’s parent or guardian. 

 

[NOTE: Under the federal Family Educational Rights and Privacy 

Act (FERPA), the federal definition includes all of “directory 

information” identifies the types of information that may be 

specifically referenced by state and federal law as directory 

information. The federal definition applies to information 

requests by military recruiting officers, as set out in Article XI 

below.] 
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f. Under Minnesota law, a school district may not designate a student’s 

home address, telephone number, email address, or other personal 

contact information as “directory information.” 

 

[NOTE: Minnesota law prohibits schools from designating 

student contact information as “directory information” despite 

the FERPA definition. Minnesota schools should comply with 

Minnesota law and should not include student contact 

information in their definition of “directory information.” 

 

This June 2024 revision to the “directory information” section 

seeks to clarify the law; no substantive change is presented in 

this revision.] 

 

[NOTE: A school district may choose not to designate some or all 

of the enumerated information as directory information.  A 

school district also may add to the list of directory information, 

as long as the added data is not information that generally would 

be deemed as an invasion of privacy or information that 

references the student’s religion, race, color, social position, or 

nationality.  Federal law now allows a school district to specify 

that the disclosure of directory information will be limited to 

specific parties, for specific purposes, or both.  The identity of 

those parties and/or purposes should be identified.  To the 

extent a school district adds these restrictions, it must then limit 

its directory information disclosures to those individuals and/or 

purposes specified in this public notice.  Procedures to address 

how these restrictions will be enforced by the school district are 

advised.  Designation of directory information is an important 

policy decision for the local school board who must balance not 

only the privacy interests of the student against public 

disclosure but also the additional administrative requirements 

such restrictions on disclosures will place on the school district.] 

 

[NOTE: The 2024 Minnesota legislature enacted Minnesota 

Statutes, section 480.40, which includes a law limiting 

disclosure of personal information concerning “judicial officials” 

(school districts can review the statutory definition of “judicial 

official”). “Personal information” about a judicial official 

includes “the name of any child” and the name of any school that 

such a child attends if combined with an assertion that the child 

attends the school. School districts may not “knowingly publicly 

post, display, publish, sell, or otherwise make available on the 

Internet the personal information of any judicial official,” 

including in response to requests for directory information.] 

 

E. Education Records 

 

1. What constitutes “education records.”  ”   
 

Education records means those records that are: (1) directly related to a 

student; and (2) maintained by the school district or by a party acting for the 

school district. 
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2. What does not constitute education records.   The term “education records” does 

not include: 

 

The term “education records” does not include: 

 

a. Records of instructional personnel  that are: 

 

(1)  kept in the sole possession of the maker of the record;  

 

(2)  used only as a personal memory aid;(; 
 

(3)  not accessible or revealed to any other individual except a 

temporary substitute teacher; and 

 

(4)  destroyed at the end of the school year. 

 

b. Records of a law enforcement unit of the school district, provided 

education records maintained by the school district are not disclosed to 

the unit, and the law enforcement records are: 

 

(1) maintained separately from education records; 

 

(2) maintained solely for law enforcement purposes; and 

 

(3) disclosed only to law enforcement officials of the same 

jurisdiction. 

 

c. Records relating to an individual, including a student, who is employed 

by the school district which: 

 

(1) are made and maintained in the normal course of business; 

 

(2) relate exclusively to the individual in that individual’s capacity 

as an employee; and 

 

(3) are not available for use for any other purpose. 

 

However, records relating to an individual in attendance at the school 

district who is employed as a result of his or her status as a student are 

education records. 

 

d. Records relating to an eligible student, or a student attending an 

institution of post-secondary education, that are: 

 

(1) made or maintained by a physician, psychiatrist, psychologist, 

or other recognized professional or paraprofessional acting in 

his or her professional or paraprofessional capacity or assisting 

in that capacity; 

 

(2) made, maintained, or used only in connection with the provision 

of treatment to the student; and 

 

(3) disclosed only to individuals providing the treatment; provided 

that the records can be personally reviewed by a physician or 

other appropriate professional of the student’s choice.  For the 
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purpose of this definition, “treatment” does not include remedial 

educational activities or activities that are a part of the program 

of instruction within the school district. 

 

e. Records created or received by the school district after an individual is 

no longer a student at the school district and that are not directly related 

to the individual’s attendance as a student. 

 

f. Grades on peer-related papers before the papers are collected and 

recorded by a teacher. 

 

F. Education Support Services Data 

 

"Education support services data" means data on individuals collected, created, 

maintained, used, or disseminated relating to programs administered by a government 

entity or entity under contract with a government entity designed to eliminate disparities 

and advance equities in educational achievement for youth by coordinating services 

available to participants, regardless of the youth's involvement with other government 

services. Education support services data does not include welfare data under Minnesota 

Statutes, section 13.46. 

 

Unless otherwise provided by law, all education support services data are private data 

on individuals and must not be disclosed except according to Minnesota Statutes, section 

13.05 or a court order. 

 
G. Eligible Student 

 

“Eligible student” means a student who has attained eighteen (18) years of age or is 

attending an institution of post-secondary education. 

 

H. Juvenile Justice System 

 

“Juvenile justice system” includes criminal justice agencies and the judiciary when 

involved in juvenile justice activities. 

 

I. Legitimate Educational Interest 

 

“Legitimate educational interest” includes an interest directly related to classroom 

instruction, teaching, student achievement and progress, discipline of a student, student 

health and welfare, and the ability to respond to a request for education data.  It includes 

a person’s need to know in order to: 

 

1. Perform an administrative task required in the school or employee’s contract or 

position description approved by the school board; 

 

2. Perform a supervisory or instructional task directly related to the student’s 

education;  

 

3. Perform a service or benefit for the student or the student’s family such as health 

care, counseling, student job placement, or student financial aid; or 

 

4. Perform a task directly related to responding to a request for data. 

 

J. Parent 
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“Parent” means a parent of a student and includes a natural parent, a guardian, or an 

individual acting as a parent of the student in the absence of a parent or guardian.  The 

school district may presume the parent has the authority to exercise the rights provided 

herein, unless it has been provided with evidence that there is a state law or court order 

governing such matters as marriage dissolution, separation or child custody, or a legally 

binding instrument which provides to the contrary. 

 

K.  Personally Identifiable 

 

“Personally identifiable” means that the data or information includes, but is not limited 

to:  (a) a student’s name; (b) the name of the student’s parent or other family member; 

(c) the address of the student or student’s family; (d) a personal identifier such as the 

student’s social security number or student number or biometric record; (e) other 

indirect identifiers, such as the student’s date of birth, place of birth, and mother’s 

maiden name; (f) other information that, alone or in combination, is linked or linkable 

to a specific student that would allow a reasonable person in the school community, who 

does not have personal knowledge of the relevant circumstances, to identify the student 

with reasonable certainty; or (g) information requested by a person who the school 

district reasonably believes knows the identity of the student to whom the education 

record relates. 

 

L. Record 

 

“Record” means any information or data recorded in any way including, but not limited 

to, handwriting, print, computer media, video or audio tape, film, microfilm, and 

microfiche. 

 

M. Responsible Authority 

 

“Responsible authority” means [designate title and actual name of individual]. 

 

N. Student 

 

“Student” includes any individual who is or has been in attendance, enrolled, or 

registered at the school district and regarding whom the school district maintains 

education records.  “Student” also includes applicants for enrollment or registration at 

the school district and individuals who receive shared time educational services from the 

school district. 

 

O. School Official 

 

“School official” includes:  (a) a person duly elected to the school board; (b) a person 

employed by the school board in an administrative, supervisory, instructional, or other 

professional position; (c) a person employed by the school board as a temporary 

substitute in a professional position for the period of his or her performance as a 

substitute; and (d) a person employed by, or under contract to, the school board to 

perform a special task such as a secretary, a clerk, a public information officer or data 

practices compliance official, an attorney, or an auditor for the period of his or her 

performance as an employee or contractor. 

 

[NOTE: School districts may wish to reference police liaison officers in the 

definition of a “school official.”  Depending on the circumstances of the 

relationship, this may be added in subpart (d) of the definition or in a new 

subpart (e).  Caution should be used to ensure that police liaison officers are 

considered “school officials” only when performing duties as a police liaison 
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officer and that they are trained as to their obligations pursuant to this policy.  
Consultation with the school district’s legal counsel is recommended.] 

 

P. Summary Data 

 

“Summary data” means statistical records and reports derived from data on individuals 

but in which individuals are not identified and from which neither their identities nor any 

other characteristic that could uniquely identify the individual is ascertainable. 

 

Q. Other Terms and Phrases 

 

All other terms and phrases shall be defined in accordance with applicable state and 

federal law or ordinary customary usage. 

 

IV. GENERAL CLASSIFICATION 

 

State law provides that all data collected, created, received, or maintained by a school district 

are public unless classified by state or federal law as not public or private or confidential.  State 

law classifies all data on individuals maintained by a school district which relates to a student 

as private data on individuals.  This data may not be disclosed to parties other than the parent 

or eligible student without consent, except pursuant to a valid court order, certain state statutes 

authorizing access, and the provisions of FERPA and the regulations promulgated thereunder. 

 

V. STATEMENT OF RIGHTS 

 

A. Rights of Parents and Eligible Students 

 

Parents and eligible students have the following rights under this policy: 

 

1. The right to inspect and review the student’s education records; 

 

2. The right to request the amendment of the student’s education records to ensure 

that they are not inaccurate, misleading, or otherwise in violation of the 

student’s privacy or other rights; 

 

3. The right to consent to disclosures of personally identifiable information 

contained in the student’s education records, except to the extent that such 

consent is not required for disclosure pursuant to this policy, state or federal 

law, or the regulations promulgated thereunder; 

 

4. The right to refuse release of names, addresses, and home telephone numbers 

of students in grades 11 and 12 to military recruiting officers and post-secondary 

educational institutions; 

 

5. The right to file a complaint with the U.S. Department of Education concerning 

alleged failures by the school district to comply with the federal law and the 

regulations promulgated thereunder; 

 

6. The right to be informed about rights under the federal law; and 

 

7. The right to obtain a copy of this policy at the location set forth in Section XXI. 

of this policy. 

 

B. Eligible Students 
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All rights and protections given to parents under this policy transfer to the student when 

he or she reaches eighteen (18) years of age or enrolls in an institution of post-

secondary education.  The student then becomes an “eligible student.” However, the 

parents of an eligible student who is also a “dependent student” are entitled to gain 

access to the education records of such student without first obtaining the consent of 

the student.  In addition, parents of an eligible student may be given access to education 

records in connection with a health or safety emergency if the disclosure meets the 

conditions of any provision set forth in 34 C.F.R. §Code of Federal Regulations, section 

99.31(a). 

 

C. Students with a Disability 

 

The school district shall follow 34 C.F.R. §§Code of Federal Regulations, sections 

300.610-300.617 with regard to the privacy, notice, access, recordkeeping, and 

accuracy of information related to students with a disability. 

 

VI. DISCLOSURE OF EDUCATION RECORDS 

 

A. Consent Required for Disclosure 

 

1. The school district shall obtain a signed and dated written informed consent of 

the parent of a student or the eligible student before disclosing personally 

identifiable information from the education records of the student, except as 

provided herein. 

 

2. The written consent required by this subdivision must be signed and dated by 

the parent of the student or the eligible student giving the consent and shall 

include: 

 

a. a specification of the records to be disclosed; 

 

b. the purpose or purposes of the disclosure; 

 

c. the party or class of parties to whom the disclosure may be made; 

 

d. the consequences of giving informed consent; and 

 

e. if appropriate, a termination date for the consent. 

 

3. When a disclosure is made under this subdivision: 

 

a. if the parent or eligible student so requests, the school district shall 

provide him or her with a copy of the records disclosed; and 

 

b. if the parent of a student who is not an eligible student so requests, the 

school district shall provide the student with a copy of the records 

disclosed. 

 

4. A signed and dated written consent may include a record and signature in 

electronic form that: 

 

a. identifies and authenticates a particular person as the source of the 

electronic consent; and 

 

b. indicates such person’s approval of the information contained in the 
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electronic consent. 

 

5. If the responsible authority seeks an individual’s informed consent to the release 

of private data to an insurer or the authorized representative of an insurer, 

informed consent shall not be deemed to have been given unless the statement 

is: 

 

a. in plain language; 

 

b. dated; 

 

c. specific in designating the particular persons or agencies the data 

subject is authorizing to disclose information about the data subject; 

 

d. specific as to the nature of the information the subject is authorizing to 

be disclosed; 

 

e. specific as to the persons or agencies to whom the subject is authorizing 

information to be disclosed; 

 

f. specific as to the purpose or purposes for which the information may be 

used by any of the parties named in Clause e. above, both at the time 

of the disclosure and at any time in the future; and 

 

g. specific as to its expiration date which should be within a reasonable 

time, not to exceed one year except in the case of authorizations given 

in connection with applications for: (i) life insurance or noncancellable 

or guaranteed renewable health insurance and identified as such, two 

years after the date of the policy, or (ii) medical assistance under 

Minnesota Statutes, chapter 256B or Minnesota Care under Minnesota 

Statutes, chapter 256L, which shall be ongoing during all terms of 

eligibility, for individualized education program health-related services 

provided by a school district that are subject to third party 

reimbursement. 

 

6. Eligible Student Consent 

 

Whenever a student has attained eighteen (18) years of age or is attending an 

institution of post-secondary education, the rights accorded to and the consent 

required of the parent of the student shall thereafter only be accorded to and 

required of the eligible student, except as provided in Section V. of this policy. 

 

B. Prior Consent for Disclosure Not Required 

 

The school district may disclose personally identifiable information from the education 

records of a student without the written consent of the parent of the student or the 

eligible student unless otherwise provided herein, if the disclosure is: 

 

1. To other school officials, including teachers, within the school district whom the 

school district determines have a legitimate educational interest in such records; 

 

2. To a contractor, consultant, volunteer, or other party to whom the school district 

has outsourced institutional services or functions provided that the outside 

party: 
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a. performs an institutional service or function for which the school district 

would otherwise use employees; 

 

b. is under the direct control of the school district with respect to the use 

and maintenance of education records; and 

 

c. will not disclose the information to any other party without the prior 

consent of the parent or eligible student and uses the information only 

for the purposes for which the disclosure was made; 

 

3. To officials of other schools, school districts, or post-secondary educational 

institutions in which the student seeks or intends to enroll, or is already enrolled, 

as long as the disclosure is for purposes related to the student’s enrollment or 

transfer.  The records shall include information about disciplinary action taken 

as a result of any incident in which the student possessed or used a dangerous 

weapon, and with proper annual notice (see Section XIX.), suspension and 

expulsion information pursuant to section 7917 of the federal Every Student 

Succeeds Act, 20 U.S.C. §United States Code, section 7917, [insert the 

following if the school district has a policy regarding Staff Notification of Violent 

Behavior by Students] and, if applicable, data regarding a student’s history of 

violent behavior.  The records also shall include a copy of any probable cause 

notice or any disposition or court order under Minnesota. Statutes, section 

260B.171, unless the data are required to be destroyed under Minnesota 

Statutes, section 120A.22, subdivision 7(c) or section 121A.75.  On request, the 

school district will provide the parent or eligible student with a copy of the 

education records that have been transferred and provide an opportunity for a 

hearing to challenge the content of those records in accordance with Section XV. 

of this policy; 

 

4. To authorized representatives of the Comptroller General of the United States, 

the Attorney General of the United States, the Secretary of the U.S. Department 

of Education, or the Commissioner of the State Department of Education or his 

or her representative, subject to the conditions relative to such disclosure 

provided under federal law; 

 

5. In connection with financial aid for which a student has applied or has received, 

if the information is necessary for such purposes as to: 

 

a. determine eligibility for the aid; 

 

b. determine the amount of the aid; 

 

c. determine conditions for the aid; or 

 

d. enforce the terms and conditions of the aid. 

 

“Financial aid” for purposes of this provision means a payment of funds provided 

to an individual or a payment in kind of tangible or intangible property to the 

individual that is conditioned on the individual’s attendance at an educational 

agency or institution; 

 

6. To state and local officials or authorities to whom such information is specifically 

allowed to be reported or disclosed pursuant to state statute adopted: 

 

a. before November 19, 1974, if the allowed reporting or disclosure 
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concerns the juvenile justice system and such system’s ability to 

effectively serve the student whose records are released; or 

 

b. after November 19, 1974, if the reporting or disclosure allowed by state 

statute concerns the juvenile justice system and the system’s ability to 

effectively serve, prior to adjudication, the student whose records are 

released, provided the officials and authorities to whom the records are 

disclosed certify in writing to the school district that the data will not be 

disclosed to any other party, except as provided by state law, without 

the prior written consent of the parent of the student.  At a minimum, 

the school district shall disclose the following information to the juvenile 

justice system under this paragraph:  a student’s full name, home 

address, telephone number, and date of birth; a student’s school 

schedule, attendance record, and photographs, if any; and parents’ 

names, home addresses, and telephone numbers; 

 

7. To organizations conducting studies for or on behalf of educational agencies or 

institutions for the purpose of developing, validating, or administering predictive 

tests, administering student aid programs, or improving instruction; provided 

that the studies are conducted in a manner which does not permit the personal 

identification of parents or students by individuals other than representatives of 

the organization who have a legitimate interest in the information, the 

information is destroyed when no longer needed for the purposes for which the 

study was conducted, and the school district enters into a written agreement 

with the organization that:  (a) specifies the purpose, scope, and duration of the 

study or studies and the information to be disclosed; (b) requires the 

organization to use personally identifiable information from education records 

only to meet the purpose or purposes of the study as stated in the written 

agreement; (c) requires the organization to conduct the study in a manner that 

does not permit personal identification of parents and students by anyone other 

than representatives of the organization with legitimate interests; and (d) 

requires the organization to destroy all personally identifiable information when 

information is no longer needed for the purposes for which the study was 

conducted and specifies the time period in which the information must be 

destroyed.  For purposes of this provision, the term, “organizations,” includes, 

but is not limited to, federal, state, and local agencies and independent 

organizations.  In the event the Department of Education determines that a third 

party outside of the school district to whom information is disclosed violates this 

provision, the school district may not allow that third party access to personally 

identifiable information from education records for at least five (5) years; 

 

8. To accrediting organizations in order to carry out their accrediting functions; 

 

9. To parents of a student eighteen (18) years of age or older if the student is a 

dependent of the parents for income tax purposes; 

 

10. To comply with a judicial order or lawfully issued subpoena, provided, however, 

that the school district makes a reasonable effort to notify the parent or eligible 

student of the order or subpoena in advance of compliance therewith so that the 

parent or eligible student may seek protective action, unless the disclosure is in 

compliance with a federal grand jury subpoena, or any other subpoena issued 

for law enforcement purposes, and the court or other issuing agency has ordered 

that the existence or the contents of the subpoena or the information furnished 

in response to the subpoena not be disclosed, or the disclosure is in compliance 

with an ex parte court order obtained by the United States Attorney General (or 
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designee not lower than an Assistant Attorney General) concerning 

investigations or prosecutions of an offense listed in 18 U.S.C. §United States 

Code, section 2332b(g)(5)(B), an act of domestic or international terrorism as 

defined in 18 U.S.C. §United States Code, section 2331, or a parent is a party 

to a court proceeding involving child abuse and neglect or dependency matters, 

and the order is issued in the context of the proceeding.  If the school district 

initiates legal action against a parent or student, it may disclose to the court, 

without a court order or subpoena, the education records of the student that are 

relevant for the school district to proceed with the legal action as a plaintiff.  
Also, if a parent or eligible student initiates a legal action against the school 

district, the school district may disclose to the court, without a court order or 

subpoena, the student’s education records that are relevant for the school 

district to defend itself; 

 

11. To appropriate parties, including parents of an eligible student, in connection 

with an emergency if knowledge of the information is necessary to protect the 

health, including the mental health, or safety of the student or other individuals.  
The decision is to be based upon information available at the time the threat 

occurs that indicates that there is an articulable and significant threat to the 

health or safety of a student or other individuals. In making a determination 

whether to disclose information under this section, the school district may take 

into account the totality of the circumstances pertaining to a threat and may 

disclose information from education records to any person whose knowledge of 

the information is necessary to protect the health or safety of the student or 

other students.  A record of this disclosure must be maintained pursuant to 

Section XIII.E. of this policy.  In addition, an educational agency or institution 

may include in the education records of a student appropriate information 

concerning disciplinary action taken against the student for conduct that posed 

a significant risk to the safety or well-being of that student, other students, or 

other members of the school community.  This information may be disclosed to 

teachers and school officials within the school district and/or teachers and school 

officials in other schools who have legitimate educational interests in the 

behavior of the student; 

 

12. To the juvenile justice system if information about the behavior of a student 

who poses a risk of harm is reasonably necessary to protect the health or safety 

of the student or other individuals; 

 

13. Information the school district has designated as “directory information” 

pursuant to Section VII. of this policy; 

 

14. To military recruiting officers and post-secondary educational institutions 

pursuant to Section XI. of this policy; 

 

15. To the parent of a student who is not an eligible student or to the student himself 

or herself; 

 

16. To appropriate health authorities to the extent necessary to administer 

immunization programs and for bona fide epidemiologic investigations which the 

commissioner of health determines are necessary to prevent disease or disability 

to individuals in the public educational agency or institution in which the 

investigation is being conducted; 

 

17. To volunteers who are determined to have a legitimate educational interest in 

the data and who are conducting activities and events sponsored by or endorsed 



 

 515-13 

by the educational agency or institution for students or former students; 

 

18. To the juvenile justice system, on written request that certifies that the 

information will not be disclosed to any other person except as authorized by 

law without the written consent of the parent of the student: 

 

a. the following information about a student must be disclosed:  a student’s 

full name, home address, telephone number, date of birth; a student’s 

school schedule, daily attendance record, and photographs, if any; and 

any parents’ names, home addresses, and telephone numbers; 

 

b. the existence of the following information about a student, not the actual 

data or other information contained in the student’s education record, 

may be disclosed provided that a request for access must be submitted 

on the statutory form and it must contain an explanation of why access 

to the information is necessary to serve the student:  (1) use of a 

controlled substance, alcohol, or tobacco; (2) assaultive or threatening 

conduct that could result in dismissal from school under the Pupil Fair 

Dismissal Act; (3) possession or use of weapons or look-alike weapons; 

(4) theft; or (5) vandalism or other damage to property.  Prior to 

releasing this information, the principal or chief administrative officer of 

a school who receives such a request must, to the extent permitted by 

federal law, notify the student’s parent or guardian by certified mail of 

the request to disclose information.  If the student’s parent or guardian 

notifies the school official of an objection to the disclosure within ten 

(10) days of receiving certified notice, the school official must not 

disclose the information and instead must inform the requesting 

member of the juvenile justice system of the objection.  If no objection 

from the parent or guardian is received within fourteen (14) days, the 

school official must respond to the request for information. 

 

The written requests of the juvenile justice system member(s), as well as a 

record of any release, must be maintained in the student’s file; 

 

19. To the principal where the student attends and to any counselor directly 

supervising or reporting on the behavior or progress of the student if it is 

information from a disposition order received by a superintendent under 

Minnesota Statutes, section 260B.171, subdivision 3.  The principal must notify 

the counselor immediately and must place the disposition order in the student’s 

permanent education record.  The principal also must notify immediately any 

teacher or administrator who directly supervises or reports on the behavior or 

progress of the student whom the principal believes needs the information to 

work with the student in an appropriate manner, to avoid being needlessly 

vulnerable, or to protect other persons from needless vulnerability.  The 

principal may also notify other school district employees, substitutes, and 

volunteers who are in direct contact with the student if the principal determines 

that these individualindividuals need the information to work with the student 

in an appropriate manner, to avoid being needlessly vulnerable, or to protect 

other persons from needless vulnerability.  Such notices from the principal must 

identify the student, outline the offense, and describe any conditions of 

probation about which the school must provide information if this information is 

provided in the disposition order.  Disposition order information received is 

private educational data received for the limited purpose of serving the 

educational needs of the student and protecting students and staff.  The 

information may not be further disseminated by the counselor, teacher, 
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administrator, staff member, substitute, or volunteer except as necessary to 

serve the student, to protect students and staff, or as otherwise required by 

law, and only to the student or the student’s parent or guardian; 

 

20. To the principal where the student attends if it is information from a peace 

officer’s record of children received by a superintendent under Minnesota 

Statutes, section 260B.171, subdivision 5.  The principal must place the 

information in the student’s education record.  The principal also must notify 

immediately any teacher, counselor, or administrator directly supervising the 

student whom the principal believes needs the information to work with the 

student in an appropriate manner, to avoid being needlessly vulnerable, or to 

protect other persons from needless vulnerability.  The principal may also notify 

other district employees, substitutes, and volunteers who are in direct contact 

with the student if the principal determines that these individuals need the 

information to work with the student in an appropriate manner, to avoid being 

needlessly vulnerable, or to protect other persons from needless vulnerability.  
Such notices from the principal must identify the student and describe the 

alleged offense if this information is provided in the peace officer’s notice.  Peace 

officer’s record information received is private educational data received for the 

limited purpose of serving the educational needs of the student and protecting 

students and staff.  The information must not be further disseminated by the 

counselor, teacher administrator, staff member, substitute, or volunteer except 

to communicate with the student or the student’s parent or guardian as 

necessary to serve the student, to protect students and staff, or as otherwise 

required by law. 

 

The principal must delete the peace officer’s record from the student’s education 

record, destroy the data, and make reasonable efforts to notify any teacher, 

counselor, staff member, administrator, substitute, or volunteer who received 

information from the peace officer’s record if the county attorney determines 

not to proceed with a petition or directs the student into a diversion or mediation 

program or if a juvenile court makes a decision on a petition and the county 

attorney or juvenile court notifies the superintendent of such action; 

 

21. To the Secretary of Agriculture, or authorized representative from the Food and 

Nutrition Service or contractors acting on behalf of the Food and Nutrition 

Service, for the purposes of conducting program monitoring, evaluations, and 

performance measurements of state and local educational and other agencies 

and institutions receiving funding or providing benefits of one or more programs 

authorized under the National School Lunch Act or the Child Nutrition Act of 

1966 for which the results will be reported in an aggregate form that does not 

identify any individual, on the conditions that: (a) any data collected shall be 

protected in a manner that will not permit the personal identification of students 

and their parents by other than the authorized representatives of the Secretary; 

and (b) any personally identifiable data shall be destroyed when the data are no 

longer needed for program monitoring, evaluations, and performance 

measurements; or 

 

22. To an agency caseworker or other representative of a State or local child welfare 

agency, or tribal organization (as defined in 25 U.S.C. §United States Code, 

section 5304), who has the right to access a student’s case plan, as defined and 

determined by the State or tribal organization, when such agency or 

organization is legally responsible, in accordance with State or tribal law, for the 

care and protection of the student, provided that the education records, or the 

personally identifiable information contained in such records, of the student will 
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not be disclosed by such agency or organization, except to an individual or entity 

engaged in addressing the student’s education needs and authorized by such 

agency or organization to receive such disclosure and such disclosure is 

consistent with the State or tribal laws applicable to protecting the 

confidentiality of a student’s education records. 

 

23. When requested, educational agencies or institutions may share personal 

student contact information and directory information for students served in 

special education with postsecondary transition planning and services under 

Minnesota Statutes, section 125A.08, paragraph (b), clause (1), whether public 

or private, with the Minnesota Department of Employment and Economic 

Development, as required for coordination of services to students with 

disabilities under Minnesota Statutes, sections 125A.08, paragraph (b), clause 

(1); 125A.023; and 125A.027. 

 

[NOTE: The 2024 Minnesota legislature enacted this provision.] 

 

C. Nonpublic School Students 

 

The school district may disclose personally identifiable information from the education 

records of a nonpublic school student, other than a student who receives shared time 

educational services, without the written consent of the parent of the student or the 

eligible student unless otherwise provided herein, if the disclosure is: 

 

1. Pursuant to a valid court order; 

 

2. Pursuant to a statute specifically authorizing access to the private data; or 

 

3. To appropriate health authorities to the extent necessary to administer 

immunization programs and for bona fide epidemiological investigations which 

the commissioner of health determines are necessary to prevent disease or 

disability to individuals in the public educational agency or institution in which 

the investigation is being conducted. 

 

VII. RELEASE OF DIRECTORY INFORMATION 

 

A. ClassificationEducational Data 

 

Directory information is public except as provided herein. 
1. Educational data designated as directory information is public data on 

individuals to the extent required under federal law. Directory information must 

be designated pursuant to the provisions of: 

 

a. Minnesota Statutes, section 13.32, subdivision 5; and 

 

b. 20 United States Code, section 1232g, and 34 Code of Federal 

Regulations, section 99.37, which were in effect on January 3, 2012. 

 

2. The school district may not designate a student’s home address, telephone 

number, email address, or other personal contact information as directory 

information under this section. 

 

3. When requested, the school district must share personal contact information 

and directory information, whether public or private, with the Minnesota 

Department of Education, as required for federal reporting purposes. 
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[NOTE: This section became effective on the day following final enactment 

(May 19, 2023). Beginning on the effective date, a student’s personal contact 

information subject to this section must be treated as private educational data 

under Minnesota Statutes, section 13.32, regardless of whether that contact 

information was previously designated as directory information under 

Minnesota Statutes, section 13.32, subdivision 5]. 

 

B. Former Students 

 

Unless a former student validly opted out of the release of directory information while 

the student was in attendance and has not rescinded the opt out request at any time, 

the school district may disclose directory information from the education records 

generated by it regarding the former student without meeting the requirements of 

Paragraph C. of this section.  In addition, under an explicit exclusion from the definition 

of an “education record,” the school district may release records that only contain 

information about an individual obtained after he or she is no longer a student at the 

school district and that are not directly related to the individual’s attendance as a student 

(e.g., a student’s activities as an alumnus of the school district). 

 

C. Present Students and Parents 

 

The school district may disclose directory information from the education records of a 

student and information regarding parents without prior written consent of the parent 

of the student or eligible student, except as provided herein.  Prior to such disclosure 

the school district shall: 

 

1. Annually give public 

1. When conducting the directory information designation and notice process 

required by federal law, the school district shall give parents and students notice 

of the right to refuse to let the district designate specified data about the student 

as directory information.  

 

2. The school district shall give annual notice by any means that are reasonably 

likely to inform the parents and eligible students of: 

 

a. the types of personally identifiable information regarding students 

and/or parents that the school district has designated as directory 

information; 

 

b. the parent’s or eligible student’s right to refuse to let the school district 

designate any or all of those types of information about the student 

and/or the parent as directory information; and 

 

c. the period of time in which a parent or eligible student has to notify the 

school district in writing that he or she does not want any or all of those 

types of information about the student and/or the parent designated as 

directory information. 

 

[NOTE: Federal law allows a school district to specify that the disclosure of 

directory information will be limited to specific parties, for specific purposes, 

or both.  If the school district chooses to impose these limitations, it is 

advisable to add a new paragraph VII.C.1.d. that specifies that disclosures of 

directory information will be limited to specific parties and/or for specific 

purposes and identify those parties and/or purposes.  To the extent a school 
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district adds these restrictions, it must then limit its directory information 

disclosures to those individuals and/or purposes specified in this public notice.  
Procedures to address how these restrictions will be enforced by the school 

district are advised.  This is an important policy decision for the local school 

board which must balance not only the privacy interests of the student against 

public disclosure, but also the additional administrative requirements such 

restrictions will place on the school district.] 

 

3. Allow a reasonable period of time after such notice has been given for a parent 

or eligible student to inform the school district in writing that any or all of the 

information so designated should not be disclosed without the parent’s or eligible 

student’s prior written consent, except as provided in Section VI. of this policy. 

 

4. A parent or eligible student may not opt out of the directory information 

disclosures to: 

 

a. prevent the school district from disclosing or requiring the student to 

disclose the student’s name, ID, or school district e-mail address in a 

class in which the student is enrolled; or 

 

b. prevent the school district from requiring a student to wear, to display 

publicly, or to disclose a student ID card or badge that exhibits 

information that may be designated as directory information and that 

has been properly designated by the school district as directory 

information. 

 

5. The school district shall not disclose or confirm directory information without 

meeting the written consent requirements contained in Section VI.A. of this 

policy if a student’s social security number or other non-directory information is 

used alone or in combination with other data elements to identify or help identify 

the student or the student’s records. 

 

D. Procedure for Obtaining Nondisclosure of Directory Information 

 

The parent’s or eligible student’s written notice shall be directed to the responsible 

authority and shall include the following: 

 

1. Name of the student and/or parent, as appropriate; 

 

2. Home address; 

 

3. School presently attended by student; 

 

4. Parent’s legal relationship to student, if applicable; and 

 

5. Specific categories of directory information to be made not public without the 

parent’s or eligible student’s prior written consent, which shall only be applicable 

for that school year. 

 

E. Duration 

 

The designation of any information as directory information about a student or parents 

will remain in effect for the remainder of the school year unless the parent or eligible 

student provides the written notifications provided herein. 
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VIII. DISCLOSURE OF PRIVATE RECORDS 

 

A. Private Records 

 

For the purposes herein, education records are records which are classified as private 

data on individuals by state law and which are accessible only to the student who is the 

subject of the data and the student’s parent if the student is not an eligible student.  
The school district may not disclose private records or their contents except as summary 

data, or except as provided in Section VI. of this policy, without the prior written consent 

of the parent or the eligible student.  The school district will use reasonable methods to 

identify and authenticate the identity of parents, students, school officials, and any other 

party to whom personally identifiable information from education records is disclosed. 

 

B. Private Records Not Accessible to Parent 

 

In certain cases, state law intends, and clearly provides, that certain information 

contained in the education records of the school district pertaining to a student be 

accessible to the student alone, and to the parent only under special circumstances, if 

at all. 

 

1. The responsible authority may deny access to private data by a parent when a 

minor student who is the subject of that data requests that the responsible 

authority deny such access.  The minor student’s request must be submitted in 

writing setting forth the reasons for denying access to the parent and must be 

signed by the minor.  Upon receipt of such request the responsible authority 

shall determine if honoring the request to deny the parent access would be in 

the best interest of the minor data subject.  In making this determination the 

responsible authority shall consider the following factors: 

 

a. whether the minor is of sufficient age and maturity to be able to explain 

the reasons for and understand the consequences of the request to deny 

access; 

 

b. whether the personal situation of the minor is such that denying parental 

access may protect the minor data subject from physical or emotional 

harm; 

 

c. whether there are grounds for believing that the minor data subject’s 

reasons for precluding parental access are reasonably accurate; 

 

d. whether the data in question is of such a nature that disclosure of it to 

the parent may lead to physical or emotional harm to the minor data 

subject; and 

 

e. whether the data concerns medical, dental or other health services 

provided pursuant to Minnesota Statutes, sections 144.341-144.347, in 

which case the data may be released only if the failure to inform the 

parent would seriously jeopardize the health of the minor. 

 

C. Private Records Not Accessible to Student 

 

Students shall not be entitled to access to private data concerning financial records and 

statements of the student’s parent or any information contained therein. 

 

 D. Military-Connected Youth Identifier 
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When a school district updates its enrollment forms in the ordinary course of business, 

the school district must include a box on the enrollment form to allow students to self-

identify as a military-connected youth.  For purposes of this section, a "military-

connected youth" means having an immediate family member, including a parent or 

sibling, who is currently in the armed forces either as a reservist or on active duty or 

has recently retired from the armed forces.  Data collected under this provision is private 

data on individuals, but summary data may be published by the Department of 

Education.  

 

IX. DISCLOSURE OF CONFIDENTIAL RECORDS 

 

A. Confidential Records 

 

Confidential records are those records and data contained therein which are made not 

public by state or federal law, and which are inaccessible to the student and the student’s 

parents or to an eligible student. 

 

B. Reports Under the Maltreatment of Minors Reporting Act 

 

Pursuant to Minnesota Statutes, chapter 260E , written copies of reports pertaining to a 

neglected and/or physically and/or sexually abused child shall be accessible only to the 

appropriate welfare and law enforcement agencies.  In respect to other parties, such 

data shall be confidential and will not be made available to the parent or the subject 

individual by the school district.  The subject individual, however, may obtain a copy of 

the report from either the local welfare agency, county sheriff, or the local police 

department subject to the provisions of Minnesota Statutes, chapter 260E . 
 

Regardless of whether a written report is made under Minnesota Statutes, chapter 260E,  
as soon as practicable after a school receives information regarding an incident that may 

constitute maltreatment of a child in a school facility, the school shall inform the parent, 

legal guardian, or custodian of the child that an incident occurred that may constitute 

maltreatment of the child, when the incident occurred, and the nature of the conduct 

that may constitute maltreatment. 

 

C. Investigative Data 

 

Data collected by the school district as part of an active investigation undertaken for the 

purpose of the commencement or defense of pending civil legal action, or are retained 

in anticipation of a pending civil legal action are classified as protected nonpublic data 

in the case of data not on individuals, and confidential data in the case of data on 

individuals. 

 

1. The school district may make any data classified as protected non-public or 

confidential pursuant to this subdivision accessible to any person, agency, or 

the public if the school district determines that such access will aid the law 

enforcement process, promote public health or safety, or dispel widespread 

rumor or unrest. 

 

2. A complainant has access to a statement he or she provided to the school 

district. 

 

3. Parents or eligible students may have access to investigative data of which the 

student is the subject, but only to the extent the data is not inextricably 

intertwined with data about other school district students, school district 
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employees, and/or attorney data as defined in Minnesota Statutes, section 

13.393. 

 

4. Once a civil investigation becomes inactive, civil investigative data becomes 

public unless the release of the data would jeopardize another pending civil legal 

action, except for those portions of such data that are classified as not public 

data under state or federal law.  Any civil investigative data presented as 

evidence in court or made part of a court record shall be public.  For purposes 

of this provision, a civil investigation becomes inactive upon the occurrence of 

any of the following events: 

 

a. a decision by the school district, or by the chief attorney for the school 

district, not to pursue the civil legal action.  However, such investigation 

may subsequently become active if the school district or its attorney 

decides to renew the civil legal action; 

 

b. the expiration of the time to file a complaint under the statute of 

limitations or agreement applicable to the civil legal action; or 

 

c. the exhaustion or expiration of rights of appeal by either party to the 

civil legal action. 

 

5. A “pending civil legal action” for purposes of this subdivision is defined as 

including, but not limited to, judicial, administrative, or arbitration proceedings. 

 

D. Chemical Abuse Records 

 

To the extent the school district maintains records of the identity, diagnosis, prognosis, 

or treatment of any student which are maintained in connection with the performance 

of any drug abuse prevention function conducted, regulated, or directly or indirectly 

assisted by any department or agency of the United States, such records are classified 

as confidential and shall be disclosed only for the purposes and under the circumstances 

expressly authorized by law. 

 

X. DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR EXPULSION HEARING 

 

At a reasonable time prior to any exclusion or expulsion hearing, the student and the student’s 

parent or guardian or representative shall be given access to all school district records pertaining 

to the student, including any tests or reports upon which the action proposed by the school 

district may be based, pursuant to the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, 

section 121A.40, et seq. 

 

XI. DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND POST-SECONDARY 

EDUCATIONAL INSTITUTIONS 

 

A. The school district will release the names, addresses, electronic mail address (which 

shall be the electronic mail addresses provided by the school district, if available, that 

may be released to military recruiting officers only), and home telephone numbers of 

students in grades 11 and 12 to military recruiting officers and post-secondary 

educational institutions within sixty (60) days after the date of the request unless a 

parent or eligible student has refused in writing to release this data pursuant to 

Paragraph C. below.  

 

B. Data released to military recruiting officers under this provision: 
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1. may be used only for the purpose of providing information to students about 

military service, state and federal veterans’ education benefits, and other career 

and educational opportunities provided by the military;  

 

2. cannot be further disseminated to any other person except personnel of the 

recruiting services of the armed forces; and 

 

3. copying fees shall not be imposed. 

 

C. A parent or eligible student has the right to refuse the release of the name, address, 

electronic mail addresses (which shall be the electronic mail addresses provided by the 

school, if available, that may be released to military recruiting officers only) or home 

telephone number to military recruiting officers and post-secondary educational 

institutions.  To refuse the release of the above information to military recruiting officers 

and post-secondary educational institutions, a parent or eligible student must notify the 

responsible authority [designate title of individual, i.e., building principal] in writing by 

[date] each year.  The written request must include the following information: 

 

1. Name of student and parent, as appropriate; 

 

2. Home address; 

 

3. Student’s grade level; 

 

4. School presently attended by student; 

 

5. Parent’s legal relationship to student, if applicable; 

 

6. Specific category or categories of information which are not to be released to 

military recruiting officers and post-secondary educational institutions; and 

 

7. Specific category or categories of information which are not to be released to 

the public, including military recruiting officers and post-secondary educational 

institutions. 

 

D. Annually, the school district will provide public notice by any means that are reasonably 

likely to inform the parents and eligible students of their rights to refuse to release the 

names, addresses, and home phone numbers of students in grades 11 and 12 without 

prior consent. 

 

E. A parent or eligible student’s refusal to release the above information to military 

recruiting officers and post-secondary educational institutions does not affect the school 

district’s release of directory information to the rest of the public, which includes military 

recruiting officers and post-secondary educational institutions.  In order to make any 

directory information about a student private, the procedures contained in Section VII. 

of this policy also must be followed.  Accordingly, to the extent the school district has 

designated the name, address, home phone number, and grade level of students as 

directory information, absent a request from a parent or eligible student not to release 

such data, this information will be public data and accessible to members of the public, 

including military recruiting officers and post-secondary educational institutions. 

 

XII. LIMITS ON REDISCLOSURE 

 

A. Redisclosure 
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Consistent with the requirements herein, the school district may only disclose personally 

identifiable information from the education records of a student on the condition that 

the party to whom the information is to be disclosed will not disclose the information to 

any other party without the prior written consent of the parent of the student or the 

eligible student, except that the officers, employees, and agents of any party receiving 

personally identifiable information under this section may use the information, but only 

for the purposes for which the disclosure was made. 

 

B. Redisclosure Not Prohibited 

 

1. Subdivision A. of this section does not prevent the school district from disclosing 

personally identifiable information under Section VI. of this policy with the 

understanding that the party receiving the information may make further 

disclosures of the information on behalf of the school district provided: 

 

a. The disclosures meet the requirements of Section VI. of this policy; and 

 

b. The school district has complied with the record-keeping requirements 

of Section XIII. of this policy. 

 

2. Subdivision A. of this section does not apply to disclosures made pursuant to 

court orders or lawfully issued subpoenas or litigation, to disclosures of directory 

information, to disclosures to a parent or student or to parents of dependent 

students, or to disclosures concerning sex offenders and other individuals 

required to register under 42 U.S.C. §United States Code, section 14071.  

However, the school district must provide the notification required in Section 

XII.D. of this policy if a redisclosure is made based upon a court order or lawfully 

issued subpoena. 

 

[NOTE: 42 U.S.C. §United States Code, section 14071 was repealed.  
School districts should retain this statutory reference, however, as it 

remains a reference in FERPA and the Minnesota Government Data 

Practices Act and still may apply to individuals required to register prior 

to the repeal of this law.] 

 

C. Classification of Disclosed Data 

 

The information disclosed shall retain the same classification in the hands of the party 

receiving it as it had in the hands of the school district. 

 

D. Notification 

 

The school district shall inform the party to whom a disclosure is made of the 

requirements set forth in this section, except for disclosures made pursuant to court 

orders or lawfully issued subpoenas, disclosure of directory information under Section 

VII. of this policy, disclosures to a parent or student, or disclosures to parents of a 

dependent student.  In the event that the Family Policy Compliance Office determines 

that a state or local educational authority, a federal agency headed by an official listed 

in 34 C.F.R. §Code of Federal Regulations, section 99.31(a)(3), or an authorized 

representative of a state or local educational authority or a federal agency headed by 

an official listed in §section 99.31(a)(3), or a third party outside of the school district 

improperly rediscloses personally identifiable information from education records or fails 

to provide notification required under this section of this policy, the school district may 

not allow that third party access to personally identifiable information from education 

records for at least five (5) years. 
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XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING 

 

A. Responsible Authority 

 

The responsible authority shall be responsible for the maintenance and security of 

student records. 

 

B. Record Security 

 

The principal of each school subject to the supervision and control of the responsible 

authority shall be the records manager of the school, and shall have the duty of 

maintaining and securing the privacy and/or confidentiality of student records. 

 

C. Plan for Securing Student Records 

 

The building principal shall submit to the responsible authority a written plan for securing 

students records by September 1 of each school year.  The written plan shall contain 

the following information: 

 

1. A description of records maintained; 

 

2. Titles and addresses of person(s) responsible for the security of student records; 

 

3. Location of student records, by category, in the buildings; 

 

4. Means of securing student records; and 

 

5. Procedures for access and disclosure. 

 

D. Review of Written Plan for Securing Student Records 

 

The responsible authority shall review the plans submitted pursuant to Paragraph C. of 

this section for compliance with the law, this policy, and the various administrative 

policies of the school district.  The responsible authority shall then promulgate a chart 

incorporating the provisions of Paragraph C. which shall be attached to and become a 

part of this policy. 

 

E. Record Keeping 

 

1. The principal shall, for each request for and each disclosure of personally 

identifiable information from the education records of a student, maintain a 

record, with the education records of the student, that indicates: 

 

a. the parties who have requested or received personally identifiable 

information from the education records of the student; 

 

b. the legitimate interests these parties had in requesting or obtaining the 

information; and 

 

c. the names of the state and local educational authorities and federal 

officials and agencies listed in Section VI.B.4. of this policy that may 

make further disclosures of personally identifiable information from the 

student’s education records without consent. 
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2. In the event the school district discloses personally identifiable information from 

an education record of a student pursuant to Section XII.B. of this policy, the 

record of disclosure required under this section shall also include: 

 

a. the names of the additional parties to which the receiving party may 

disclose the information on behalf of the school district; 

 

b. the legitimate interests under Section VI. of this policy which each of 

the additional parties has in requesting or obtaining the information; 

and 

 

c. a copy of the record of further disclosures maintained by a state or local 

educational authority or federal official or agency listed in Section 

VI.B.4. of this policy in accordance with 34 C.F.R. §Code of Federal 

Regulations, section 99.32 and to whom the school district disclosed 

information from an education record.  The school district shall request 

a copy of the record of further disclosures from a state or local 

educational authority or federal official or agency to whom education 

records were disclosed upon a request from a parent or eligible student 

to review the record of requests for disclosure. 

 

3. Section XIII.E.1. does not apply to requests by or disclosure to a parent of a 

student or an eligible student, disclosures pursuant to the written consent of a 

parent of a student or an eligible student, requests by or disclosures to other 

school officials under Section VI.B.1. of this policy, to requests for disclosures 

of directory information under Section VII. of this policy, or to a party seeking 

or receiving the records as directed by a federal grand jury or other law 

enforcement subpoena and the issuing court or agency has ordered that the 

existence or the contents of the subpoena or the information provided in 

response to the subpoena not be disclosed or as directed by an ex parte court 

order obtained by the United States Attorney General (or designee not lower 

than an Assistant Attorney General) concerning investigations or prosecutions 

of an offense listed in 18. U.S.C. § United States Code, section 2332b(g)(5)(B) 

or an act of domestic or international terrorism. 

 

[NOTE: While Section XIII.E.1. does not apply to requests for or 

disclosures of directory information under Section VII. of this policy, to 

the extent the school district chooses to limit the disclosure of directory 

information to specific parties, for specific purposes, or both, it is 

advisable that records be kept to identify the party to whom the 

disclosure was made and/or purpose for the disclosure.] 

 

4. The record of requests of disclosures may be inspected by: 

 

a. the parent of the student or the eligible student; 

 

b. the school official or his or her assistants who are responsible for the 

custody of the records; and 

 

c. the parties authorized by law to audit the record-keeping procedures of 

the school district. 

 

5. The school district shall record the following information when it discloses 

personally identifiable information from education records under the health or 

safety emergency exception: 
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a. the articulable and significant threat to the health or safety of a student 

or other individual that formed the basis for the disclosure; and 

 

b. the parties to whom the school district disclosed the information. 

 

6. The record of requests and disclosures shall be maintained with the education 

records of the student as long as the school district maintains the student’s 

education records. 

 

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS 

 

A. Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who is Also 

a Dependent Student 

 

The school district shall permit the parent of a student, an eligible student, or the parent 

of an eligible student who is also a dependent student who is or has been in attendance 

in the school district to inspect or review the education records of the student, except 

those records which are made confidential by state or federal law or as otherwise 

provided in Section VIII. of this policy. 

 

B. Response to Request for Access 

 

The school district shall respond to any request pursuant to Subdivision A. of this section 

immediately, if possible, or within ten (10) days of the date of the request, excluding 

Saturdays, Sundays, and legal holidays. 

 

C. Right to Inspect and Review 

 

The right to inspect and review education records under Subdivision A. of this section 

includes: 

 

1. The right to a response from the school district to reasonable requests for 

explanations and interpretations of records; and 

 

2. If circumstances effectively prevent the parent or eligible student from 

exercising the right to inspect and review the education records, the school 

district shall provide the parent or eligible student with a copy of the records 

requested or make other arrangements for the parent or eligible student to 

inspect and review the requested records. 

 

3. Nothing in this policy shall be construed as limiting the frequency of inspection 

of the education records of a student with a disability by the student’s parent or 

guardian or by the student upon the student reaching the age of majority. 

 

D. Form of Request 

 

Parents or eligible students shall submit to the school district a written request to inspect 

education records which identify as precisely as possible the record or records he or she 

wishes to inspect. 

 

 
E. Collection of Student Records 

 

If a student’s education records are maintained in more than one location, the 
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responsible authority may collect copies of the records or the records themselves from 

the various locations so they may be inspected at one site.  However, if the parent or 

eligible student wishes to inspect these records where they are maintained, the school 

district shall attempt to accommodate those wishes.  The parent or eligible student shall 

be notified of the time and place where the records may be inspected. 

 

F. Records Containing Information on More Than One Student 

 

If the education records of a student contain information on more than one student, the 

parent or eligible student may inspect and review or be informed of only the specific 

information which pertains to that student. 

 

G. Authority to Inspect or Review 

 

The school district may presume that either parent of the student has authority to 

inspect or review the education records of a student unless the school district has been 

provided with evidence that there is a legally binding instrument or a state law or court 

order governing such matters as marriage dissolution, separation, or custody which 

provides to the contrary. 

 

H. Fees for Copies of Records 

 

1. The school district shall charge a reasonable fee for providing photocopies or 

printed copies of records unless printing a copy is the only method to provide 

for the inspection of data.  In determining the amount of the reasonable fee, the 

school district shall consider the following: 

 

a. the cost of materials, including paper, used to provide the copies; 

 

b. the cost of the labor required to prepare the copies; 

 

c. any schedule of standard copying charges established by the school 

district in its normal course of operations; 

 

d. any special costs necessary to produce such copies from machine -based 

record-keeping systems, including but not limited to computers and 

microfilm systems; and 

 

e. mailing costs. 

 

2. If 100 or fewer pages of black and white, letter or legal size paper copies are 

requested, actual costs shall not be used, and, instead, the charge shall be no 

more than 25 cents for each page copied. 

 

3. The cost of providing copies shall be borne by the parent or eligible student. 

 

4. The responsible authority, however, may not impose a fee for a copy of an 

education record made for a parent or eligible student if doing so would 

effectively prevent or, in the case of a student with a disability, impair the parent 

or eligible student from exercising their right to inspect or review the student’s 

education records. 

 

XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA 

 

A. Request to Amend Education Records 
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The parent of a student or an eligible student who believes that information contained 

in the education records of the student is inaccurate, misleading, or violates the privacy 

rights of the student may request that the school district amend those records. 

 

1. The request shall be in writing, shall identify the item the requestor believes to 

be inaccurate, misleading, or in violation of the privacy or other rights of the 

student, shall state the reason for this belief, and shall specify the correction 

the requestor wishes the school district to make.  The request shall be signed 

and dated by the requestor. 

 

2. The school district shall decide whether to amend the education records of the 

student in accordance with the request within thirty (30) days after receiving 

the request. 

 

3. If the school district decides to refuse to amend the education records of the 

student in accordance with the request, it shall inform the parent of the student 

or the eligible student of the refusal and advise the parent or eligible student of 

the right to a hearing under Subdivision B. of this section. 

 

B. Right to a Hearing 

 

If the school district refuses to amend the education records of a student, the school 

district, on request, shall provide an opportunity for a hearing in order to challenge the 

content of the student’s education records to ensure that information in the education 

records of the student is not inaccurate, misleading, or otherwise in violation of the 

privacy or other rights of the student.  A hearing shall be conducted in accordance with 

Subdivision C. of this section. 

 

1. If, as a result of the hearing, the school district decides that the information is 

inaccurate, misleading, or otherwise in violation of the privacy or other rights of 

the student, it shall amend the education records of the student accordingly and 

so inform the parent of the student or the eligible student in writing. 

 

2. If, as a result of the hearing, the school district decides that the information is 

not inaccurate, misleading, or otherwise in violation of the privacy or other rights 

of the student, it shall inform the parent or eligible student of the right to place 

a statement in the record commenting on the contested information in the 

record or stating why he or she disagrees with the decision of the school district, 

or both. 

 

3. Any statement placed in the education records of the student under Subdivision 

B. of this section shall: 

 

a. be maintained by the school district as part of the education records of 

the student so long as the record or contested portion thereof is 

maintained by the school district; and 

 

b. if the education records of the student or the contested portion thereof 

is disclosed by the school district to any party, the explanation shall also 

be disclosed to that party. 

 

C. Conduct of Hearing 

 

1. The hearing shall be held within a reasonable period of time after the school 
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district has received the request, and the parent of the student or the eligible 

student shall be given notice of the date, place, and time reasonably in advance 

of the hearing. 

 

2. The hearing may be conducted by any individual, including an official of the 

school district who does not have a direct interest in the outcome of the hearing.  
The school board attorney shall be in attendance to present the school board’s 

position and advise the designated hearing officer on legal and evidentiary 

matters. 

 

3. The parent of the student or eligible student shall be afforded a full and fair 

opportunity for hearing to present evidence relative to the issues raised under 

Subdivisions A. and B. of this section and may be assisted or represented by 

individuals of his or her choice at his or her own expense, including an attorney. 

 

4. The school district shall make a decision in writing within a reasonable period of 

time after the conclusion of the hearing.  The decision shall be based solely on 

evidence presented at the hearing and shall include a summary of evidence and 

reasons for the decision. 

 

D. Appeal 

 

The final decision of the designated hearing officer may be appealed in accordance with 

the applicable provisions of Minnesota Statutes, chapter 14 relating to contested cases. 

 
 

XVI. PROBLEMS ACCESSING DATA 

 

A. The data practices compliance official is the designated employee to whom persons may 

direct questions or concerns regarding problems in obtaining access to data or other 

data practices problems. 

 

B. Data practices compliance official means [designate title and actual name of 

individual]. 

 

C. Any request by an individual with a disability for reasonable modifications of the school 

district’s policies or procedures for purposes of accessing records shall be made to the 

data practices compliance official. 

 

XVII. COMPLAINTS FOR NONCOMPLIANCE WITH FERPA 

 

A. Where to File Complaints 

 

Complaints regarding alleged violations of rights accorded parents and eligible students 

by FERPA, and the rules promulgated thereunder, shall be submitted in writing to the 

U.S. Department of Education, Student Privacy Policy Office, 400 Maryland Avenue S.W., 

Washington, D.C. 20202-8520. 

 

B. Content of Complaint 

 

A complaint filed pursuant to this section must contain specific allegations of fact giving 

reasonable cause to believe that a violation of FERPA and the rules promulgated 

thereunder has occurred. 

 

XVIII. WAIVER 
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A parent or eligible student may waive any of his or her rights provided herein pursuant to 

FERPA.  A waiver shall not be valid unless in writing and signed by the parent or eligible student.  
The school district may not require such a waiver. 

 

XIX. ANNUAL NOTIFICATION OF RIGHTS 

 

A. Contents of Notice 

 

The school district shall give parents of students currently in attendance and eligible 

students currently in attendance annual notice by such means as are reasonably likely 

to inform the parents and eligible students of the following: 

 

1. That the parent or eligible student has a right to inspect and review the student’s 

education records and the procedure for inspecting and reviewing education 

records; 

 

 
2. That the parent or eligible student has a right to seek amendment of the 

student’s education records to ensure that those records are not inaccurate, 

misleading, or otherwise in violation of the student’s privacy or other rights and 

the procedure for requesting amendment of records; 

 

3. That the parent or eligible student has a right to consent to disclosures of 

personally identifiable information contained in the student’s education records, 

except to the extent that federal and state law and the regulations promulgated 

thereunder authorize disclosure without consent; 

 

4. That the parent or eligible student has a right to file a complaint with the U.S. 

Department of Education regarding an alleged failure by the school district to 

comply with the requirements of FERPA and the rules promulgated thereunder; 

 

5. The criteria for determining who constitutes a school official and what 

constitutes a legitimate educational interest for purposes of disclosing education 

records to other school officials whom the school district has determined to have 

legitimate educational interests; and 

 

6. That the school district forwards education records on request to a school in 

which a student seeks or intends to enroll or is already enrolled as long as the 

disclosure is for purposes related to the student’s enrollment or transfer and 

that such records may include suspension and expulsion records pursuant to the 

federal Every Student Succeeds Act and, if applicable, a student’s history of 

violent behavior. 

 

B. Notification to Parents of Students Having a Primary Home Language Other Than English 

 

The school district shall provide for the need to effectively notify parents of students 

identified as having a primary or home language other than English. 

 

C. Notification to Parents or Eligible Students Who are Disabled 

 

The school district shall provide for the need to effectively notify parents or eligible 

students identified as disabled. 

 

XX. DESTRUCTION AND RETENTION OF RECORDS 
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Destruction and retention of records by the school district shall be controlled by state and federal 

law. 

 

XXI. COPIES OF POLICY 

 

Copies of this policy may be obtained by parents and eligible students at the superintendent’s 

office. 

 

 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 13.32, Subd. 5 (Directory Information) 

Minn. Stat. § 13.393 (Attorneys) 

Minn. Stat. Ch. 14 (Administrative Procedures Act) 

Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.75 (Receipt of Records; Sharing) 

Minn. Stat. § 127A.852 (Military-Connected Youth Identifier) 

Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services) 

Minn. Stat. Ch. 256B (Medical Assistance for Needy Persons) 

Minn. Stat. Ch. 256L (MinnesotaCare) 

Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace Officer 

Records of Children) 

Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors) 

Minn. Stat. § 363A.42 (Public Records; Accessibility) 

Minn. Stat. § 480.40 (Personal Information, Dissemination) 

Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults) 

Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 

10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; Compilation of 

Directory Information) 

18 U.S.C. § 2331 (Definitions) 

18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries) 

20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 

20 U.S.C. § 6301 et seq. (Every Student Succeeds Act) 

20 U.S.C. § 7908 (Armed Forces Recruiting Information) 

20 U.S.C. § 7917 (Transfer of School Disciplinary Records) 

25 U.S.C. § 5304 (Definitions – Tribal Organization) 

26 U.S.C. §§ 151 and 152 (Internal Revenue Code) 

42 U.S.C. § 1711 et seq. (Child Nutrition Act) 

42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch Act) 

34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 

34 C.F.R. § 300.610-300.627 (Confidentiality of Information) 

42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records) 

Gonzaga University v. Doe, 536 U.S. 273 309 (2002) 

Dept. of Admin. Advisory Op. No. 21-008 (December 8, 2021) 

 

Cross References: MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical 

or Sexual Abuse) 

MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies) 

MSBA/MASA Model Policy 520 (Student Surveys) 

MSBA/MASA Model Policy 711 (Video Recording on School Buses) 

MSBA/MASA Model Policy 722 (Public Data Requests) 

MSBA/MASA Model Policy 906 (Community Notification of Predatory Offenders) 



 

 515-31 

MSBA School Law Bulletin “I” (School Records – Privacy – Access to Data) 

 

Additional Resources 

U.S. Department of Education 

FAQs on Photos and Videos under FERPA | Protecting Student Privacy (012325) 

 

Letter to Wachter Regarding Surveillance Video of Multiple Students | Protecting Student Privacy 

(012325) 

 

School Resource Officers, School Law Enforcement Units, and the Family Educational Rights and Privacy 

Act (FERPA) | Protecting Student Privacy (012325) 

 

Protecting Student Privacy While Using Online Educational Services: Requirements and Best Practices | 

Protecting Student Privacy (102325) 

 

FERPA/IDEA Crosswalk | Protecting Student Privacy (012325) 

 

What is the Protection of Pupil Rights Amendment? | Protecting Student Privacy (012325) 

 

 

https://studentprivacy.ed.gov/faq/faqs-photos-and-videos-under-ferpa
https://studentprivacy.ed.gov/resources/letter-wachter-regarding-surveillance-video-multiple-students
https://studentprivacy.ed.gov/resources/school-resource-officers-school-law-enforcement-units-and-ferpa
https://studentprivacy.ed.gov/resources/school-resource-officers-school-law-enforcement-units-and-ferpa
https://studentprivacy.ed.gov/resources/protecting-student-privacy-while-using-online-educational-services-requirements-and-best
https://studentprivacy.ed.gov/resources/protecting-student-privacy-while-using-online-educational-services-requirements-and-best
https://studentprivacy.ed.gov/resources/ferpaidea-crosswalk
https://studentprivacy.ed.gov/training/what-protection-pupil-rights-amendment
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516 STUDENT MEDICATION AND TELEHEALTH 

 

[NOTE: The necessary provisions for complying with Minnesota Statutes, sections 

121A.22, Administration of Drugs and Medicine, 121A.221, Possession and Use of 

Asthma Inhalers by Asthmatic Students, and 121A.222, Possession and Use of 

Nonprescription Pain Relievers by Secondary Students are included in this policy.  

The statutes do not regulate administration of drugs and medicine for students 

aged 18 and over or other nonprescription medications. Please note that section 

121A.22 does not require school districts to apply the administration of medication 

rule to drugs or medicine used off school grounds, drugs or medicines used in 

connection with athletics or extra-curricular activities, and drugs and medicines 

that are used in connection with activities that occur before or after the regular 

school day.] 

 

I. PURPOSE 

 

The purpose of this policy is to set forth the provisions that must be followed when 

administering nonemergency prescription medication to students at school. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school district acknowledges that some students may require prescribed drugs or 

medication or telehealth during the school day.  The school district'sdistrict’s licensed school 

nurse, trained health clerk, principal, or teacher will administer prescribed medications, 

except any form of medical cannabis, in accordance with law and school district procedures. 

 

III. DRUG AND MEDICATION REQUIREMENTS 

 

[NOTE: The June 2024 Model Policy 516 revisions include insertion of headings and 

rearrangement of paragraphs so that similar content is grouped together. School 

boards can choose whether to make these revisions.] 

 

A. Administration of Drugs and Medicine 

 

1. The administration of prescription medication or drugs at school requires a 



completed signed request from the student'sstudent’s parent. An oral request 

must be reduced to writing within two school days, provided that the school 

district may rely on an oral request until a written request is received. 

 

2. Drugs and medicine subject to Minnesota Statutes, 121A.22 must be 

administered, to the extent possible, according to school board procedures 

that must be developed in consultation with: 

 

a. with a licensed nurse, in a district that employs a licensed nurse 

under Minnesota Statutes, section 148.171; 

 

b. with a licensed school nurse, in a district that employs a licensed 

school nurse licensed under Minnesota Rules, part 8710.6100; 

 

c. with a public or private health-related organization, in a district that 

contracts with a public or private health or health-related 

organization, according to Minnesota Statutes, 121A.21; or 

 

d. with the appropriate party, in a district that has an arrangement 

approved by the Commissioner of the Minnesota Department of 

Education, according to Minnesota Statutes, 121A.21. 

 

[NOTE: Paragraph III.A.2 had appeared in a different spot in 

previous versions of this model policy.  In June 2024, the paragraph 

is located here and is updated to reflect 2024 legislative changes.] 

 

3. Exclusions 

 

[Note: The provisions of III.A.3 are optional. The school board may 

choose to include or exclude any of the provisions specified. These 

exclusions appeared in previous versions of this model policy.] 

 

The provisions on administration of drugs and medicine above do not apply 

to drugs or medicine that are: 

 

a. purchased without a prescription; 

 

b. used by a pupil who is 18 years old or older; 

 

c. used in connection with services for which a minor may give effective 

consent; 

 

d. used in situations in which, in the judgment of the school personnel, 

including a licensed nurse, who are present or available, the risk to 

the pupil’s life or health is of such a nature that drugs or medicine 

should be given without delay; 

 

e. used off the school grounds; 

 

f. used in connection with athletics or extracurricular activities; 



 

g. used in connection with activities that occur before or after the 

regular school day; 

 

h. provided or administered by a public health agency to prevent or 

control an illness or a disease outbreak as provided under Minnesota 

law; 

 

i.  prescription asthma or reactive airway disease medications can be 

self-administered by a student with an asthma inhaler if: 

 

(1) the school district has received a written authorization each 

school year from the pupil’s parent permitting the student to 

self-administer the medication; 

 

(2) the inhaler is properly labeled for that student; and 

 

(3) the parent has not requested school personnel to administer 

the medication to the student. 

 

In a school that does not have a school nurse or school nursing 

services, the student’s parent or guardian must submit written 

verification from the prescribing professional which documents that 

an assessment of the student’s knowledge and skills to safely possess 

and use an asthma inhaler in a school setting has been completed. 

 

If the school district employs a school nurse or provides school 

nursing services under another arrangement, the school nurse or 

other appropriate party must assess the student’s knowledge and 

skills to safely possess and use an asthma inhaler in a school setting 

and enter into the student’s school health record a plan to implement 

safe possession and use of asthma inhalers. 

 

j. epinephrine auto-injectors, consistent with Minnesota Statutes, 

section 121A.2205, if the parent and prescribing medical professional 

annually inform the pupil's school in writing that 

 

(1) the pupil may possess the epinephrine or  

 

(2) the pupil is unable to possess the epinephrine and requires 

immediate access to epinephrine auto-injectors that the 

parent provides properly labeled to the school for the pupil 

as needed. 

 

k. For the purposes of Minnesota Statutes, 121A.22, special health 

treatments and health functions, such as catheterization, 

tracheostomy suctioning, and gastrostomy feedings, do not 

constitute administration of drugs or medicine. 

 

l. Emergency health procedures, including emergency administration 



of drugs and medicine are not subject to this policy. 

 

B. Prescription Medication 

 

1. An "“Administrating Prescription Medications"” form must be completed 

annually (once per school year) and/or when a change in the prescription or 

requirements for administration occurs. Prescription medication as used in 

this policy does not include any form of medical cannabis as defined in 

Minnesota Statute 5152Statutes, section 152.22, Subd.subdivision 6. 

 

2. Prescription medication must come to school in the original container labeled 

for the student by a pharmacist in accordance with law, and must be 

administered in a manner consistent with the instructions on the label. 

 

3. The school nurse may request to receive further information about the 

prescription, if needed, prior to administration of the substance. 

 

4. Prescription medications are not to be carried by the student, but will be left 

with the appropriate school district personnel.  Exceptions to this requirement 

are: prescription asthma medications self-administered with an inhaler (See 

Part 1.5. belowParagraph III.A.3(i) above), and medications administered as 

noted in a written agreement between the school district and the parent or 

as specified in an IEP (individualized education program), Section 504 plan, 

or IHP (individual health plan). 

 

5. The school must be notified immediately by the parent or student 18 years 

old or older in writing of any change in the student'sstudent’s prescription 

medication administration. A new medical authorization or container label 

with new pharmacy instructions shall be required immediately as well. 

pharmacy instructions shall be required immediately as well. 

G. For drugs or medicine used by children with a disability, administration may be as 
provided in the IEP, Section 504 plan or IHP 

6. The school nurse, or other designated person, shall be responsible for the 

filing of the Administering Prescription Medications form in the health records 

section of the student file. The school nurse, or other designated person, 

shall be responsible for providing a copy of such form to the principal and to 

other personnel designated to administer the medication. 

1. Procedures for administration of drugs and medicine at school and school activities shall be developed in 
consultation with a school nurse, a licensed school nurse, or a public or private health organization or other 
appropriate party (if appropriately contracted by the school district under  

7. For drugs or medicine used by children with a disability, administration may 

be as provided in the IEP, Section 504 plan or IHP. 

 

[NOTE: This paragraph is moved to Paragraph III.A.3 above, where 

it is updated to reflect 2024 legislative changes.] 

 

8. If the administration of a drug or medication described in this section requires 



the school district to store the drug or medication, the parent or legal 

guardian must inform the school if the drug or medication is a controlled 

substance. For a drug or medication that is not a controlled substance, the 

request must include a provision designating the school district as an 

authorized entity to transport the drug or medication for the purpose of 

destruction if any unused drug or medication remains in the possession of 

school personnel. For a drug or medication that is a controlled substance, the 

request must specify that the parent or legal guardian is required to retrieve 

the drug or controlled substance when requested by the school. 

 

[NOTE: Starting in June 2024, the exceptions appear under Article 

III.A.3 above.] 

 

C. Nonprescription Medication   

 

A secondary Minn. Stat. 121A.21). The school district administration shall submit these procedures 
and any additional guidelines and procedures necessary to implement this policy to the 
school board for approval. Upon approval by the school board, such guidelines and 
procedures shall be an addendum to this policy. 

Specific Exceptions: 

1. Special health treatments and health functions such as catheterization, tracheostomy 

suctioning, and gastrostomy feedings do not constitute administration of drugs and 

medicine; 

2. Emergency health procedures, including emergency administration of drugs and 

medicine are not subject to this policy; 

3. Drugs or medicine provided or administered by a public health agency to prevent or 

control an illness or a disease outbreak are not governed by this policy; 

4. Drugs or medicines used at school in connection with services for which a minor may 

give effective consent are not governed by this policy; 

5. Drugs or medicines that are prescription asthma or reactive airway disease 

medications can be self-administered by a student with an asthma inhaler if: 

a. the may possess and use nonprescription pain relief in a manner 

consistent with the labeling, if the school district has received a written 

authorization from the pupil'sstudent’s parent or guardian permitting 

the student to self-administer the medication; 

b. the inhaler is properly labeled for that student; and 

c. the parent has not requested school personnel to administer the 

medication to the student. 
The parent must submit written authorization for the student to selfadminister the medication 



each school year. In a school that does not have a school nurse or school nursing services, the 
student's . The parent or guardian must submit written verification from the prescribing 
professional which documents that an assessment of the student's knowledge and skills to 
safely possess and use an asthma inhaler in a school setting has been completedauthorization 

for the student to self-administer the medication each school year. The school district 

may revoke a student’s privilege to possess and use nonprescription pain relievers if 

the school district determines that the student is abusing the privilege. This provision 

does not apply to the possession or use of any drug or product containing ephedrine 

or pseudoephedrine as its sole active ingredient or as one of its active ingredients. 

Except as stated in this paragraph, only prescription medications are governed by 

this policy. 

If the school district employs a school nurse or provides school nursing services 
under another arrangement, the school nurse or other appropriate party must 
assess the student's knowledge and skills to safely possess and use an asthma inhaler 
in a school setting and enter into the student's school health record a plan to 
implement safe possession and use of asthma inhalers; 

 6. Medications: 

a. that are used off school grounds; 

b. that are used in connection with athletics or extracurricular activities; or 

a. that are used in connection with activities that occur before or after the 

regular school day are not governed by this policy. 

[NOTE: School districts should consult with licensed medical and nursing 

personnel to address whether nonprescription medications will be allowed 

at elementary schools and whether and under what conditions school 

personnel will participate in storing or administering nonprescription 

medications.] 

 

D. Possession and Use of Epinephrine Auto-Injectors 

 

At the start of each school year or at the time a student enrolls in school, whichever 

is first, a student’s parent, school staff, including those responsible for student health 

care, and the prescribing medical professional must develop and implement an 

individualized written health plan for a student who is prescribed epinephrine auto-

injectors that enables the student to: 

 

1. possess epinephrine auto-injectors; or 

 

2. if the parent and prescribing medical professional determine the student is 

unable to possess the epinephrine, have immediate access to epinephrine 

auto-injectors in close proximity to the student at all times during the 

instructional day. 

 

For the purposes of this policy, “instructional day” is defined as eight hours for each 



student contact day. 

 

[NOTE: Minnesota law states that “the school board of the school district 

must define instructional day for the purposes of Minnesota Statutes, 

121A.2205.” A sample definition appears above. School districts can create 

a definition that fits their circumstances.] 

 

The plan must designate the school staff responsible for implementing the 

student'sstudent’s health plan, including recognizing anaphylaxis and administering 

epinephrine auto-injectors when required, consistent with state law. ThisThis health 

plan may be included in a student’s Section 504 plan. 

health plan may be included in a student's 504 plan. 

K. "Parent" for students 18 years old or older is the student. 

 

Districts and schools may obtain and possess epinephrine auto-injectors to be 

maintained and administered by school personnel, including a licensed nurse, to a 

student or other individual if, in good faith, it is determined that person is 

experiencing anaphylaxis regardless of whether the student or other individual has a 

prescription for an epinephrine auto-injector. The administration of an epinephrine 

auto-injector in accordance with thisMinnesota Statutes, section 121A.2207 is not the 

practice of medicine. 

 

Effective July 1, 2024, registered nurses may administer epinephrine auto-injectors 

in a school setting according to a condition-specific protocol as authorized under 

Minnesota Statutes, section 148.235, subdivision 8. Notwithstanding any limitation 

in Minnesota Statutes, sections 148.171 to 148.285, licensed practical nurses may 

administer epinephrine auto-injectors in a school setting according to a condition-

specific protocol that does not reference a specific patient and that specifies the 

circumstances under which the epinephrine auto-injector is to be administered, when 

caring for a patient whose condition falls within the protocol. 

 

[NOTE: The paragraph above was signed into law in May 2024. It is new 

model policy language.] 

 

A district or school may enter into arrangements with manufacturers of epinephrine 

auto-injectors to obtain epinephrine auto-injectors at fair-market, free, or reduced 

prices,. A third party, other than a manufacturer or supplier, may pay for a 

school'sschool’s supply of epinephrine auto-injectors. 

 

E. Sunscreen 

 

A student may possess and apply a topical sunscreen product during the school day 

while on school property or at a school-sponsored event without a prescription, 

physician’s note, or other documentation from a licensed health care professional.  

School personnel are not required to provide sunscreen or assist students in applying 

sunscreen. 
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F. Procedure regarding unclaimed drugs or medications.  

 

1. The school district has adopted the following procedure for the collection and 

transport of any unclaimed or abandoned prescription drugs or medications 

remaining in the possession of school personnel in accordance with this policy. 

Before the transportation of any prescription drug or medication under this 

policy, the school district shall make a reasonable attempt to return the unused 

prescription drug or medication to the student’s parent or legal guardian. 

Transportation of unclaimed or unused prescription drugs or medications will 

occur at least annually, but may occur more frequently at the discretion of the 

school district. 

 

2. If the unclaimed or abandoned prescription drug is not a controlled substance 

as defined under Minnesota Statutes, section 152.01, subdivision 4, or is an 

over-the-counter medication, the school district will either designate an 

individual who shall be responsible for transporting the drug or medication to a 

designated drop-off box or collection site or request that a law enforcement 

agency transport the drug or medication to a drop-off box or collection site on 

behalf of the school district. 

 

3. If the unclaimed or abandoned prescription drug is a controlled substance as 

defined in Minnesota Statutes, section 152.01, subdivision 4, the school district 

or school personnel is prohibited from transporting the prescription drug to a 

drop-off box or collection site for prescription drugs identified under this 

paragraph. The school district must request that a law enforcement agency 

transport the prescription drug or medication to a collection bin that complies 

with Drug Enforcement Agency regulations, or if a site is not available, under 

the agency’s procedure for transporting drugs. 

 

IV. ACCESS TO SPACE FOR MENTAL HEALTH CARE THROUGH TELEHEALTH 

 

A. Beginning October 1, 2024, to the extent space is available, the school district must 

provide an enrolled secondary school student with access during regular school hours, 

and to the extent staff is available, before or after the school day on days when students 

receive instruction at school, to space at the school site that a student may use to 

receive mental health care through telehealth from a student's licensed mental health 

provider. A secondary school must develop a plan with procedures to receive requests 

for access to the space. 

 

B. The space must provide a student privacy to receive mental health care. 

 

C. A student may use a school-issued device to receive mental health care through 

telehealth if such use is consistent with the district or school policy governing acceptable 

use of the school-issued device. 

 

D. A school may require a student requesting access to space under this section to submit 

to the school a signed and dated consent from the student's parent or guardian, or from 

the student if the student is age 16 or older, authorizing the student's licensed mental 

health provider to release information from the student's health record that is requested 

by the school to confirm the student is currently receiving mental health care from the 

provider. Such a consent is valid for the school year in which it is submitted. 

 

[NOTE: The Minnesota legislature enacted Article IV in the spring 2024.] 

 

Legal References: Minn. Stat. § 13.32 (Student Health Educational Data) 
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Minn. Stat. § 121A.21 (Hiring ofSchool Health PersonnelServices) 

Minn. Stat. § 121A.216 (Access to Space for Mental Health Care through 

Telehealth) 

Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 

Minn. Stat. 121A.221 (Possession and Use of Asthma Inhalers by Asthmatic Students) 
Minn. Stat,. § 121A.222 (Possession and Use of Nonprescription Pain Relievers 

by Secondary Students) 

Minn. Stat. 121A.2205 (Possession and Use of Epinephrine AutoInjectorsAuto-

Injectors; Model Policy) 
Minn. Stat. § Minn. Stat. 121A.2207 (Life-Threatening Allergies in Schools; 

Stock Supply of Epinephrine Auto-Inj ectorsInjectors) 

Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by Asthmatic 

Students) 

Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain Relievers 

by Secondary Students) 

Minn. Stat. § 121A.223 (Possession and Use of Sunscreen) 

Minn. Stat. § 148.171 (Definitions; Title) 

Minn. Stat. § 151.212 (Label of Prescription Drug Containers) 

Minn. Stat. § 152.01 (Definitions) 

Minn. Stat. § 152.22 (Medical Cannabis: Definitions) 

Minn. Stat. 151§ 152.23 (Medical Cannabis: Limitations) 

Minn. Rule 8710.6100 (School Nurse) 

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Act) 

 Improvement Act of 2004) 

29 US.C. 794 et seq. (Rehabilitation Act of 1973, 504) 
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Revised ISD 47 12.18.17 

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 

 

Cross References: MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School) 
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709 STUDENT TRANSPORTATION SAFETY POLICY 

 

[NOTE: School districts are required by statute to have a policy addressing these issues.] 

 

I. PURPOSE 

 

The purpose of this policy is to provide safe transportation for students and to educate 

students on safety issues and the responsibilities of school bus ridership. 

 

II. PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING 

 

A. School Bus Safety Week 

 

The school district may designate a school bus safety week.  The National School Bus 

Safety Week is the third week in October. 

 

B. Student School Bus Safety Training 

 

1. The school district shall provide students enrolled in grades kindergarten (K) 

through 10 with age-appropriate school bus safety training of the following 

concepts: 

 

a. transportation by school bus is a privilege, not a right; 

 

b. school district policies for student conduct and school bus safety; 

 

c. appropriate conduct while on the bus; 

 

d. the danger zones surrounding a school bus; 

 

e. procedures for safely boarding and leaving a school bus; 

 

f. procedures for safe vehicle lane crossing; and 

 

g. school bus evacuation and other emergency procedures. 

 

2. All students in grades K through 6 who are transported by school bus and are 

enrolled during the first or second week of school must receive the school bus 

safety training by the end of the third week of school. All students in grades 

7 through 10 who are transported by school bus and are enrolled during the first 
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or second week of school must receive the school bus safety training or receive 

bus safety instruction materials by the end of the sixth week of school, if they 

have not previously received school bus training. Students in grades K through 

10 who enroll in a school after the second week of school, are transported by 

school bus, and have not received training in their previous school districts shall 

undergo school bus safety training or receive bus safety instructional materials 

within 4 weeks of their first day of attendance. 

 

3. The school district and a nonpublic school with students transported by school 

bus at public expense must provide students enrolled in grades K through 3 

school bus safety training twice during the school year. 

 

4. Students taking driver’s training instructional classes must receive training in 

the laws and proper procedures for operating a motor vehicle in the vicinity 

of a school bus as required by Minnesota Statutes, section 169.446, subdivision 

2. 

 

5. The school district and a nonpublic school with students transported by school 

bus at public expense must conduct a school bus evacuation drill at least once 

during the school year. 

 

6. The school district will make reasonable accommodations in training for 

students known to speak English as a second language and students with 

disabilities. 

 

7. The school district may provide kindergarten students with school bus safety 

training before the first day of school. 

 

 

8 The school district shall adopt and make available for public review a 

curriculum for transportation safety education. 

 

9. Nonpublic school students transported by the school district will receive school 

bus safety training by their nonpublic school. The nonpublic schools may use the 

school district’s school transportation safety education curriculum. Upon request 

by the school district superintendent, the nonpublic school must certify to the 

school district’s school transportation safety director that all students enrolled in 

grades K through 10 have received the appropriate training. 

 

C. Active Transportation Safety Training 

 

1. Training Required 

 

a. The school district must provide public school pupils enrolled in 

kindergarten through grade 3 with age-appropriate active transportation 

safety training. At a minimum, the training must include pedestrian safety, 

including crossing roads. 

 

b. The school district must provide pupils enrolled in grades 4 through 8 with 

age-appropriate active transportation safety training. At a minimum, the 

training must include: 

 

(1) pedestrian safety, including crossing roads safely using the 

searching left, right, left for vehicles in traffic technique; and 
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(2) bicycle safety, including relevant traffic laws, use and proper fit of 

protective headgear, bicycle parts and safety features, and safe 

biking techniques.; and 

 

(3) electric-assisted bicycle safety, including that a person under the 

age of 15 is not allowed to operate an electric-assisted bicycle. 

 

[NOTE: The 2024 Minnesota legislature enacted this provision.] 

 

2. Deadlines.  

 

a. Students under subdivision 1, paragraph (a), who are enrolled during the 

first or second week of school and have not previously received active 

transportation safety training specified in that paragraph must receive the 

safety training by the end of the third week of school. 

 

b. Students under subdivision 1, paragraph (b), who are enrolled during the 

first or second week of school and have not previously received active 

transportation safety training specified in that paragraph must receive the 

safety training by the end of the sixth week of school. 

 

c. Students under subdivision 1, paragraph (a) or (b), who enroll in a school 

after the second week of school and have not received the appropriate 

active transportation safety training in their previous school district must 

undergo the training or receive active transportation safety instructional 

materials within four weeks of the first day of attendance. 

 

d. The school district and a nonpublic school may provide kindergarten pupils 

with active transportation safety training before the first day of school. 

 

3. Instruction 

 

a. The school district may provide active transportation safety training 

through distance learning. 

 

b. The district and a nonpublic school must make reasonable 

accommodations for the active transportation safety training of pupils 

known to speak English as a second language and pupils with disabilities. 

 

III. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR 

 

A. Riding the school bus is a privilege, not a right. The school district’s general student 

behavior rules are in effect for all students on school buses, including nonpublic and 

charter school students. 

 

B. Consequences for school bus/bus stop misconduct will be imposed by the school district 

under adopted administrative discipline procedures. In addition, all school bus/bus stop 

misconduct will be reported to the school district’s transportation safety director.  Serious 

misconduct may be reported to local law enforcement. 

 

1. School Bus and Bus Stop Rules.  

 

The school district school bus safety rules are to be posted on every bus. If 

these rules are broken, the school district’s discipline procedures are to be 

followed. In most circumstances, consequences are progressive and may 
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include suspension of bus privileges. It is the school bus driver’s responsibility 

to report unacceptable behavior to the school district’s Transportation 

Office/School Office. 

 

2. Rules at the Bus Stop 

 

a. Get to your bus stop 5 minutes before your scheduled pick up time. The 

school bus driver will not wait for late students. 

 

b. Respect the property of others while waiting at your bus stop. 

 

c. Keep your arms, legs, and belongings to yourself. 

 

d. Use appropriate language. 

 

e. Stay away from the street, road, or highway when waiting for the 

bus. 

 

f. Wait until the bus stops before approaching the bus. 

 

g. After getting off the bus, move away from the bus. 

 

h. If you must cross the street, always cross in front of the bus where the 

driver can see you. Wait for the driver to signal to you before crossing 

the street. 

 

i. No fighting, harassment, intimidation, or horseplay. 

 

j. No use of alcohol, tobacco, or drugs. 

 

3. Rules on the Bus 

 
a. Immediately follow the directions of the driver. 

 

b. Sit in your seat facing forward. 

 

c. Talk quietly and use appropriate language. 

 

d. Keep all parts of your body inside the bus. 

 

e. Keep your arms, legs, and belongings to yourself. 

 

f. No fighting, harassment, intimidation, or horseplay. 

 

g. Do not throw any object. 

 

h. No eating, drinking, or use of alcohol, tobacco, or drugs. 

 

i. Do not bring any weapons or dangerous objects on the school bus. 

 

j. Do not damage the bus. 

 

4. Consequences 

 

a. Consequences for school bus/bus stop misconduct will apply to all regular 
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and late routes. Decisions regarding a student’s ability to ride the bus 

in connection with cocurricular and extracurricular events (for example, 

field trips or competitions) will be in the sole discretion of the school 

district. Parents or guardians will be notified of any suspension of bus 

privileges. 

 

(1) (1) Elementary (K-6) 

 

1st offense  – warning 

2nd offense – 3 school-day suspension from riding the bus  

3rd offense – 5 school-day suspension from riding the bus  

4th offense – 10  school-day  suspension  from  riding  the 

bus/meeting with parent 

Further offenses – individually considered. Students may be 

suspended for longer periods of time, including the remainder of 

the school year. 

 

(2) Secondary (7-12) 

 

1st offense  – warning 

2nd offense – 5 school-day suspension from riding the bus  

3rd offense – 10 school-day suspension from riding the bus  

4th offense – 20  school-day  suspension  from  riding  the 

bus/meeting with parent 

5th offense – suspended   from   riding   the   bus   for   the 

remainder of the school year 

 

[NOTE:  When any student goes 60 transportation days without a report, the 

student’s consequences may start over at the first offense..] 

 

(3) Other Discipline 

 

Based on the severity of a student’s conduct, more serious 

consequences may be imposed at any time. Depending on the 

nature of the offense, consequences such as suspension or 

expulsion from school also may result from school bus/bus stop 

misconduct. 

 

(4) Records 

 

Records of school bus/bus stop misconduct will be forwarded to 

the individual school building and will be retained in the same 

manner as other student discipline records. Reports of student 

misbehavior on a school bus or in a bus-loading or unloading 

area that are reasonably believed to cause an immediate and 

substantial danger to the student or surrounding persons or 

property shall be provided by the school district to local law 

enforcement and the Department of Public Safety in 

accordance with state and federal law. 

 

(5) Vandalism/Bus Damage 

 

Students damaging school buses will be responsible for the 

damages. Failure to pay such damages (or make arrangements 

to pay) within 2 weeks may result in the loss of bus privileges 
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until damages are paid. 

 

(6) Notice 

 

School bus and bus stop rules and consequences for violations 

of these rules will be reviewed with students annually and 

copies of these rules will be made available to students. School 

bus rules are to be posted on each school bus. 

 

(7) Criminal Conduct 

 

In cases involving criminal conduct (for example, assault, 

weapons, drug possession, or vandalism), the appropriate 

school district personnel and local law enforcement officials will 

be informed. 

 

IV. PARENT AND GUARDIAN INVOLVEMENT 

 

A. Parent and Guardian Notification 

 

The school district school bus and bus stop rules will be provided to each family. 

Parents and guardians are asked to review the rules with their children. 

 

B. Parents/Guardians Responsibilities for Transportation Safety 

 

Parents/Guardians are responsible to: 

 

1. Become familiar with school district rules, policies, regulations, and the 

principles of school bus safety, and thoroughly review them with their 

children; 

 

2. Support safe riding and walking practices, and recognize that students are 

responsible for their actions; 

 

3. Communicate safety concerns to their school administrators; 

 

4. Monitor bus stops, if possible; 

 

5. Have their children to the bus stop 5 minutes before the bus arrives; 

 

6. Have their children properly dressed for the weather; and 

 

7. Have a plan in case the bus is late. 

 

V. SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES 

 

A. School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license with a 

school bus endorsement. A person possessing a valid driver’s license, without a 

school bus endorsement, may drive a type III vehicle set forth in Sections VII.B. and 

VII.C., below. Drivers with a valid Class D driver’s license, without a school bus 

endorsement, may operate a “type A-I” school bus as set forth in Section VII.D., 

below. 

 

B. The school district shall conduct mandatory drug and alcohol testing of all school district 

bus drivers and bus driver applicants in accordance with state and federal law and 
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school district policy. 

 

C. A school bus driver, with the exception of a driver operating a type A-I school bus or type 

III vehicle, who has a commercial driver’s license and who is convicted of a criminal 

offense, a serious traffic violation, or of violating any other state or local law relating 

to motor vehicle traffic control, other than a parking violation, in any type of motor 

vehicle in a state or jurisdiction other than Minnesota, shall notify the Minnesota Division 

of Driver and Vehicle Services (Division) of the conviction within 30 days of the 

conviction. For purposes of this paragraph, a “serious traffic violation” means a 

conviction of any of the following offenses: 

 

1. excessive speeding, involving any single offense for any speed of 15 miles per 

hour or more above the posted speed limit; 

 

2. reckless driving; 

 

3. improper or erratic traffic lane changes; 

 

4. following the vehicle ahead too closely; 

 

5. a violation of state or local law, relating to motor vehicle traffic control, arising 

in connection with a fatal accident; 

 

6. driving a commercial vehicle without obtaining a commercial driver’s license 

or without having a commercial driver’s license in the driver’s possession; 

 

7. driving a commercial vehicle without the proper class of commercial driver’s 

license and/or endorsements for the specific vehicle group being operated or for 

the passengers or type of cargo being transported; 

 

8. a violation of a state or local law prohibiting texting while driving a commercial 

vehicle; and 

 

9. a violation of a state or local law prohibiting the use of a hand-held mobile 

telephone while driving a commercial vehicle. 

 

D. A school bus driver, with the exception of a driver operating a type A-I school bus or type 

III vehicle, who has a commercial driver’s license and who is convicted of violating, in 

any type of motor vehicle, a Minnesota state or local law relating to motor vehicle traffic 

control, other than a parking violation, shall notify the person’s employer of the 

conviction within 30 days of conviction. The notification shall be in writing and shall 

contain all the information set forth in Attachment A accompanying this policy. 

 

E. A school bus driver, with the exception of a driver operating a type A-I school bus or type 

III vehicle, who has a Minnesota commercial driver’s license suspended, revoked, or 

cancelled by the state of Minnesota or any other state or jurisdiction and who loses 

the right to operate a commercial vehicle for any period or who is disqualified from 

operating a commercial motor vehicle for any period  shall notify the person’s employer 

of the suspension, revocation, cancellation, lost privilege, or disqualification. Such 

notification shall be made before the end of the business day following the day the 

employee received notice of the suspension, revocation, cancellation, lost privilege, or 

disqualification. The notification shall be in writing and shall contain all the information 

set forth in Attachment B accompanying this policy. 

 

F. A person who operates a type III vehicle and who sustains a conviction as described in 
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Section VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h. (i.e., felony, 

controlled substance, criminal sexual conduct offenses, or offenses for surreptitious 

observation, indecent exposure, use of minor in a sexual performance, or possession 

of child pornography or display of pornography to a minor), or VII.C.1.i. (multiple 

moving violations) while employed by the entity that owns, leases, or contracts for the 

school bus, shall report the conviction to the person’s employer within 10 days of the 

date of the conviction. The notification shall be in writing and shall contain all the 

information set forth in Attachment C accompanying this policy. 

 

VI. SCHOOL BUS DRIVER TRAINING 

 

A. Training 

 

1. All new school bus drivers shall be provided with pre-service training, including 

in-vehicle (actual driving) instruction, before transporting students and shall 

meet the competency testing specified in the Minnesota Department of Public 

Safety Model School Bus Driver Training Manual. All school bus drivers shall 

receive in-service training annually. For purposes of this section, “annually” 

means at least once every 380 days from the initial or previous evaluation and 

at least once every 380 days from the initial or previous license verification. 

The school district shall retain on file an annual individual school bus driver 

“evaluation certification” form for each school district driver as contained in the 

Model School Bus Driver Training Manual. 

 

[NOTE: The Model School Bus Driver Training Manual is available 

online through the Minnesota Department of Public Safety State Patrol 

web page.] 

 

2. All bus drivers operating a type III vehicle will be provided with annual training 

and certification as set forth in Section VII.C.1.b., below, by either the school 

district or the entity from whom such services are contracted by the school 

district. 

 

B. Evaluation 

 

School bus drivers with a Class D license will be evaluated annually and all other bus 

drivers will be assessed periodically for the following competencies: 

 

1. Safely operate the type of school bus the driver will be driving; 

 

2. Understand student behavior, including issues relating to students 

with disabilities; 

 

3. Ensure orderly conduct of students on the bus and handling incidents 

of misconduct appropriately; 

 

4. Know and understand relevant laws, rules of the road, and local school 

bus safety policies; 

 

5. Handle emergency situations; and 

 

6. Safely load and unload students. 

 

The evaluation must include completion of an individual “school bus driver evaluation 

form” (road test evaluation) as contained in the Model School Bus Driver Training 
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Manual. 

 

[NOTE: The school district may use alternative assessments rather than those 

set forth in the Model School Bus Driver Training Manual for bus driver training 

competencies with the approval of the Commissioner of Public Safety. A driver 

also may receive at least 8 hours of school bus in-service training in any year 

as an alternative to being assessed for bus driver competencies after the 

initial year of being assessed for bus driver competencies.] 

 

VII. OPERATING RULES AND PROCEDURES 

 

A. General Operating Rules 

 

1. School buses shall be operated in accordance with state traffic and school bus 

safety laws and the procedures contained in the Minnesota Department of Public 

Safety Model School Bus Driver Training Manual. 

 

[NOTE: The Model School Bus Driver Training Manual is available 

online through the Minnesota Department of Public Safety State Patrol 

web page.] 

 

2. Only students assigned to the school bus by the school district shall be 

transported. The number of students or other authorized passengers 

transported in a school bus shall not be more than the legal capacity for the bus.  

No person shall be allowed to stand when the bus is in motion. 

 

3. The parent/guardian may designate, pursuant to school district policy, a day 

care facility, respite care facility, the residence of a relative, or the residence 

of a person chosen by the parent or guardian as the address of the student 

for transportation purposes. The address must be in the attendance area of the 

assigned school and meet all other eligibility requirements. 

 

4. Bus drivers must minimize, to the extent practical, the idling of school bus 

engines and exposure of children to diesel exhaust fumes. 

 

5. To the extent practical, the school district will designate school bus 

loading/unloading zones at a sufficient distance from school air-intake 

systems to avoid diesel fumes from being drawn into the systems. 

 

[NOTE: A school district is not required to comply with Section VII.A.5. 

if the school board determines that alternative locations block traffic, 

impair student safety, or are not cost effective.] 

 

6. A bus driver may not operate a school bus while communicating over, or 

otherwise operating, a cellular phone for personal reasons, whether hand-held 

or hands free, when the vehicle is in motion or a part of traffic. For purposes 

of this paragraph, “school bus” has the meaning given in Minnesota Statutes, 

section 169.011, subdivision 71. In addition, “school bus” also includes type III 

vehicles when driven by employees or agents of the school district. “Cellular 

phone” means a cellular, analog, wireless, or digital telephone capable of 

sending or receiving telephone or text messages without an access line for 

service. 

 

B. Type III Vehicles 
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1. Type III vehicles are restricted to passenger cars, station wagons, vans, and 

buses having a maximum manufacturer’s rated seating capacity of 10 or fewer 

people including the driver and a gross vehicle weight rating of 10,000 pounds 

or less.  A van or bus converted to a seating capacity of 10 or fewer and placed 

in service on or after August 1, 1999, must have been originally manufactured 

to comply with the passenger safety standards. 

 

2. Type III vehicles must be painted a color other than national school bus yellow. 

 

3. Type III vehicles shall be state inspected in accordance with legal 

requirements. 

 

4. Vehicles model year 2007 or older must not be used as type III vehicles to 

transport school children, except those vehicles that are manufactured to meet 

the structural requirements of federal motor vehicle safety standard 222, 49 Code 

of Federal Regulations, title 49, partPart 571. 

  

5. If a type III vehicle is school district owned, the school district name will be 

clearly marked on the side of the vehicle. The type III vehicle must not have the 

words “school bus” in any location on the exterior of the vehicle or in any interior 

location visible to a motorist. 

 

6. A “type III vehicle” must not be outwardly equipped and identified as a type 

A, B, C, or D bus. 

 

7. Eight-lamp warning systems and stop arms must not be installed or used on 

type III vehicles. 

 

8. Type III vehicles must be equipped with mirrors as required by law. 

 

9. Any type III vehicle may not stop traffic and may not load or unload before 

making a complete stop and disengaging gears by shifting into neutral or 

park. Any type III vehicle used to transport students must not load or unload 

so that a student has to cross the road, except where not possible or 

impractical, then the driver or assistant must escort a student across the road. 

If the driver escorts the student across the road, then the motor must be 

stopped, the ignition key removed, the brakes set, and the vehicle otherwise 

rendered immobile. 

 

10. Any type III vehicle used to transport students must carry emergency 

equipment including: 

 

a. Fire extinguisher. A minimum of one 10BC rated dry chemical type 

fire extinguisher is required. The extinguisher must be mounted in a 

bracket and must be located in the driver’s compartment and be 

readily accessible to the driver and passengers. A pressure indicator is 

required and must be easily read without removing the extinguisher 

from its mounted position. 

 

b. First aid kit and body fluids cleanup kit. A minimum of a 10-unit first 

aid kit and a body fluids cleanup kit is required. They must be contained 

in removable, moisture- and dust-proof containers mounted in an 

accessible place within the driver’s compartment and must be marked 

to indicate their identity and location. 
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c. Passenger cars and station wagons may carry a fire extinguisher, a first 

aid kit, and warning triangles in the trunk or trunk area of the vehicle 

if a label in the driver and front passenger area clearly indicates the 

location of these items. 

 

11. Students will not be regularly transported in private vehicles that are not state 

inspected as type III vehicles. Only emergency, unscheduled transportation 

may be conducted in vehicles with a seating capacity of 10 or fewer without 

meeting the requirements for a type III vehicle. Also, parents may use a 

private vehicle to transport their own children under a contract with the district. 

The school district has no system of inspection for private vehicles. 

 

12. All drivers of type III vehicles will be licensed drivers and will be familiar with 

the use of required emergency equipment. The school district will not knowingly 

allow a person to operate a type III vehicle if the person has been convicted of 

an offense that disqualifies the person from operating a school bus. 

 

13. Type III vehicles will be equipped with child passenger restraints, and child 

passenger restraints will be utilized to the extent required by law. 

 

C. Type III Vehicle Driven by Employees with a Driver’s License Without a School Bus 

Endorsement 

 

1. The holder of a Class A, B, C, or D driver’s license, without a school bus 

endorsement, may operate a type III vehicle, described above, under the 

following conditions: 

 

a. The operator is an employee of the entity that owns, leases, or 

contracts for the school bus, which may include the school district. 

 

b. The operator’s employer, which may include the school district, has 

adopted and implemented a policy that provides for annual training 

and certification of the operator in: 

 

(1) safe operation of a type III vehicle; 

 

(2) understanding student behavior, including issues relating to 

students with disabilities; 

 

(3) encouraging orderly conduct of students on the bus and 

handling incidents of misconduct appropriately; 

 

(4) knowing and understanding relevant laws, rules of the road, 

and local school bus safety policies; 

 

(5) handling emergency situations; 

 

(6) proper use of seat belts and child safety restraints; 

 

(7) performance of pretrip vehicle inspections; 

 

(8) safe loading and unloading of students, including, but not 

limited to: 

 

(a) utilizing a safe location for loading and unloading 
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students at the curb, on the nontraffic side of the 

roadway, or at off-street loading areas, driveways, 

yards, and other areas to enable the student to avoid 

hazardous conditions; 

 

(b) refraining from loading and unloading students in a 

vehicular traffic lane, on the shoulder, in a designated 

turn lane, or a lane adjacent to a designated turn 

lane; 

 

(c) avoiding a loading or unloading location that would 

require a student to cross a road, or ensuring that the 

driver or an aide personally escort the student across the 

road if it is not reasonably feasible to avoid such a 

location; 

 

(d) placing the type III vehicle in “park” during loading and 

unloading; 

 

(e) escorting a student across the road under clause (c) 

only after the motor is stopped, the ignition key is 

removed, the brakes are set, and the vehicle is 

otherwise rendered immobile; and 

 

(9) compliance with paragraph V.F. concerning reporting convictions 

to the employer within 10 days of the date of conviction. 

 

c. A background check or background investigation of the operator has 

been conducted that meets the requirements under Minnesota Statutes, 

section 122A.18, subdivision 8, or Minnesota Statutes, section 123B.03 

for school district employees; Minnesota Statutes, section 144.057 or 

Minnesota Statutes, chapter 245C for day care employees; or Minnesota 

Statutes, section 171.321, subdivision 3, for all other persons operating 

a type III vehicle under this section. 

 

d. Operators shall submit to a physical examination as required by 

Minnesota Statutes, section 171.321, subdivision 2. 

 

e. The operator’s employer requires preemployment drug testing of 

applicants for operator positions. Current operators must comply with 

the employer’s policy under Minnesota Statutes, section 181.951, 

subdivisions 2, 4, and 5. Notwithstanding any law to the contrary, the 

operator’s employer may use a breathalyzer or similar device to fulfill 

random alcohol testing requirements. 

 

f. The operator’s driver’s license is verified annually by the entity that 

owns, leases, or contracts for the type III vehicle as required by 

Minnesota Statutes, section 171.321, subdivision 5. 

 

g. A person who sustains a conviction, as defined under Minnesota Statutes, 

609.02, of violating Minnesota Statutes, section 169A.25,  169A.26, 

169A.27 (driving while impaired offenses), or  169A.31 (alcohol-related 

school bus driver offenses), or whose driver’s license is revoked under 

Minnesota Statutes, sections 169A.50 to 169A.53 of the implied consent 

law, or who is convicted of violating or whose driver’s license is revoked 
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under a similar statute or ordinance of another state, is precluded from 

operating a type III vehicle for 5 years from the date of conviction. 

 

h. A person who has ever been convicted of a disqualifying offense as 

defined in Minnesota Statutes, section 171.3215, subdivision1(c), (i.e., 

felony, controlled substance, criminal sexual conduct offenses, or 

offenses for surreptitious observation, indecent exposure, use of minor 

in a sexual performance, or possession of child pornography or display 

of pornography to a minor) may not operate a type III vehicle. 

 

i. A person who sustains a conviction, as defined under Minnesota Statutes, 

section 609.02, of a moving offense in violation of Minnesota Statutes, 

chapter 169 within 3 years of the first of 3 other moving offenses is 

precluded from operating a type III vehicle for 1 year from the date of 

the last conviction. 

 

j. Students riding the type III vehicle must have training required under 

Minnesota Statutes, section 123B.90, Subd. 2 (See Section II.B., 

above). 

 

k. Documentation of meeting the requirements listed in this section must 

be maintained under separate file at the business location for each type 

III vehicle operator. The school district or any other entity that owns, 

leases, or contracts for the type III vehicle operating under this section 

is responsible for maintaining these files for inspection. 

 

2. The Type III vehicle must bear a current certificate of inspection issued 

under Minnesota Statutes, section 169.451. 

 

3. An employee of the school district who is not employed for the sole purpose 

of operating a type III vehicle may, in the discretion of the school district, be 

exempt from paragraphs VII.C.1.d. (physical examination) and VII.C.1.e. (drug 

testing), above. 

 

D. Type A-I “Activity” Buses Driven by Employees with a Driver’s License Without a School 

Bus Endorsement 

 

1. The holder of a Class D driver’s license, without a school bus endorsement, 

may operate a type A-I school bus or a Multifunction School Activity Bus (MFSAB) 

under the following conditions: 

 

a. The operator is an employee of the school district or an independent 

contractor with whom the school district contracts for the school bus 

and is not solely hired to provide transportation services under this 

paragraph. 

 

b. The operator drives the school bus only from points of origin to points 

of destination, not including home-to-school trips to pick up or drop off 

students. 

 

c. The operator is prohibited from using the 8-light system if the 

vehicle is so equipped. 

 

d. The operator has submitted to a background check and physical 

examination as required by Minnesota Statutes, section 171.321, 
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subdivision 2. 

 

e. The operator has a valid driver’s license and has not sustained a 

conviction of a disqualifying offense as set forth in Minnesota Statutes, 

section 171.02, subdivisions 2a(h) - 2a(j). 

 

f. The operator has been trained in the proper use of child safety 

restraints as set forth in the National Highway Traffic Safety 

Administration’s “Guideline for the Safe Transportation of Pre- school 

Age Children in School Buses,” if child safety restraints are used by 

passengers, in addition to the training required in Section VI., above. 

 

g. The bus has a gross vehicle weight rating of 14,500 pounds or less and 

is designed to transport 15 or fewer passengers, including the driver. 

 

2. The school district shall maintain annual certification of the requirements listed 

in this section for each Class D license operator. 

 

3. A school bus operated under this section must bear a current certificate of 

inspection. 

 

4. The word “School” on the front and rear of the bus must be covered by a sign 

that reads “Activities” when the bus is being operated under authority of this 

section. 

 

VIII. SCHOOL DISTRICT EMERGENCY PROCEDURES 

 

A. If possible, school bus drivers or their supervisors shall call “911” or the local 

emergency phone number in the event of a serious emergency. 

 

B. School bus drivers shall meet the emergency training requirements contained in Unit 

III “Crash & Emergency Preparedness” of the Minnesota Department of Public Safety 

Model School Bus Driver Training Manual. This includes procedures in the event of a 

crash (accident). 

 

[NOTE:  The Model School Bus Driver Training Manual is available online 

through the Minnesota Department of Public Safety State Patrol web page.] 

 

C. School bus drivers and bus assistants for special education students requiring special 

transportation service because of their handicapping condition shall be trained in 

basic first aid procedures, shall within one (1) month after the effective date of 

assignment participate in a program of in-service training on the proper methods for 

dealing with the specific needs and problems of students with disabilities, assist students 

with disabilities on and off the bus when necessary for their safe ingress and egress 

from the bus; and ensure that protective safety devices are in use and fastened properly. 

 

D. Emergency Health Information shall be maintained on the school bus for students 

requiring special transportation service because of their handicapping condition. The 

information shall state: 

 

1. the student’s name and address; 

 

2. the nature of the student’s disabilities; 

 

3. emergency health care information; and 
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4. the names and telephone numbers of the student’s physician, parents, guardians, 

or custodians, and some person other than the student’s parents or custodians 

who can be contacted in case of an emergency. 

 

IX. SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS 

 

A. All school vehicles shall be maintained in safe operating conditions through a 

systematic preventive maintenance and inspection program adopted or approved by 

the school district. 

 

B. All school vehicles shall be state inspected in accordance with legal requirements. 

 

C. A copy of the current daily pre-trip inspection report must be carried in the bus. Daily 

pre-trip inspections shall be maintained on file in accordance with the school district’s 

record retention schedule. Prompt reports of defects to be immediately corrected will be 

submitted. 

 

D. Daily post-trip inspections shall be performed to check for any children or lost items 

remaining on the bus and for vandalism. 

 

X. SCHOOL TRANSPORTATION SAFETY DIRECTOR 

 

The school board has designated an individual to serve as the school district’s school 

transportation safety director. The school transportation safety director shall have day-to- day 

responsibility for student transportation safety, including transportation of nonpublic school 

children when provided by the school district. The school transportation safety director will 

assure that this policy is periodically reviewed to ensure that it conforms to law. The school 

transportation safety director shall certify annually to the school board that each school bus 

driver meets the school bus driver training competencies required Minnesota Statutes, section 

171.321, subdivision 4. The transportation safety director also shall annually verify or ensure 

that the private contractor utilized by the school has verified the validity of the driver’s license 

of each employee who regularly transports students for the school district in a type A, B, C, or 

D school bus, type III vehicle, or MFSAB with the National Driver Register or the Department 

of Public Safety. Upon request of the school district superintendent or the superintendent of 

the school district where nonpublic students are transported, the school transportation safety 

director also shall certify to the superintendent that students have received school bus safety 

training in accordance with state law. The name, address and telephone number of the school 

transportation safety director are on file in the school district office. Any questions regarding 

student transportation or this policy may be addressed to the school transportation safety 

director. 

 

XI. STUDENT TRANSPORTATION SAFETY COMMITTEE 

 

The school board may establish a student transportation safety committee. The chair of the 

student transportation safety committee is the school district’s school transportation safety 

director. The school board shall appoint the other members of the student transportation safety 

committee. Membership may include parents, school bus drivers, representatives of school 

bus companies, local law enforcement officials, other school district staff, and representatives 

from other units of local government. 

 

Legal References: Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses) 

Minn. Stat. § 123B.03 (Background Check) 

Minn. Stat. § 123B.42 (Textbooks; Individual Instruction or Cooperative 

Learning Material; Standard Tests) 
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Minn. Stat. § 123B.88 (Independent School Districts; Transportation)  

Minn.  Stat.  § 123B.885 (Diesel School Buses; Operation of Engine; Parking) 

Minn. Stat. § 123B.90 (School Bus Safety Training) 

Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities) 

Minn. Stat. § 123B.935 (Active Transportation Safety Training) 

Minn.  Stat.  § 144.057 (Background Studies on Licensees and Other 

Personnel) 

Minn. Stat. Ch. 169 (Traffic Regulations) 

Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions)  

Minn. Stat. § 169.02 (Scope) 

Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties)  

Minn. Stat. § 169.446, Subd. 2 (Safety of School Children; Training and 

Education Rules) 

Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; 

Misdemeanor) 

Minn. Stat. § 169.454 (Type III Vehicle Standards) 

Minn. Stat. § 169.4582 (Reportable Offense on School Buses) Minn. 

Stat. §§ 169A.25-169A.27 (Driving While Impaired) 

Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus 

Driving) 

Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law)  

Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, Endorsements, 

Restrictions) 

Minn.  Stat.  § 171.168 (Notice of Violation by Commercial Driver) 

Minn.  Stat.  § 171.169 (Notice of Commercial License Suspension) 

Minn. Stat. § 171.321 (Qualifications of School Bus and Type III Vehicle Drivers) 

Minn.  Stat.  § 171.3215, Subd.  1(c) (Canceling Bus Endorsement for Certain 

Offenses) 

Minn. Stat. § 181.951 (Authorized Drug and Alcohol Testing)  

Minn. Stat. Ch. 245C (Human Services Background Studies)  

Minn. Stat. § 609.02 (Definitions) 

Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection) 

49 C.F.R. Part 383 (Commercial Driver’s License Standards; Requirements and 

Penalties) 

49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations)  

49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions) 

49 C.F.R. § 383.5 (Transportation Definitions) 

49 C.F.R. § 383.51 (Disqualification of Drivers) 

49 C.F.R. Part 571 (Federal Motor Vehicle Safety Standards) 

 

Cross References: MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 

MSBA/MASA Model Policy 707 (Transportation of Public Students)  

MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students) 

MSBA/MASA Model Policy 710 (Extracurricular Transportation) 



​MACCRAY Community Ed & Rec​
​Kati Hess, Director​

​March 2026 Board Report​

​Winter Programming Update​

​●​ ​See Winter 2025-26 Activities Break Down sheet.​
​●​ ​Thank you to all the volunteer coaches, instructors, and helpers who make these​

​programs possible.​

​Youth Scholarship Program​

​●​ ​Scholarships used this winter:​
​○​ ​5 Families​
​○​ ​6 Students​

​●​ ​Senior Scholarship - Hoping to grant one or two seniors a college scholarship for​
​helping in Summer Rec for the last few years.​

​Upcoming Facilities Usage​

​●​ ​Sidewalk Prophets Concert- Bethany Church - March 11th​
​●​ ​Farmers CoOp Annual Meeting - March 24th​
​●​ ​Senior Banquet/Scholarship Program - Lions Club - March 30th​
​●​ ​Briggs Motley- Spring Craft Fair - April 18th​
​●​ ​Magic in Motion Dance Recital - April 19th​
​●​ ​Blood Drive - NHS - April 24th​

​Spring 2025 Booklet – March/April/May​

​●​ ​Program breakdown:​
​○​ ​5 ECFE classes (1 & 2 yr olds/ 3 to 5 yr olds)​
​○​ ​8 Youth enrichment classes (Art/ 4-H/ FFA/ First Aid)​
​○​ ​8 Youth athletic activities (Baseball/Softball/Volleyball/Dance/ Fitness)​
​○​ ​9 Adult enrichment classes (Art/ Planters/Shop/ Driving/ ABE/Trips/First​

​Aid & CPR)​
​○​ ​4 Adult athletic activities (Fitness/ Walkers/ SAILS/ Basketball)​

​●​ ​New programs​
​○​ ​Basic First Aid for School Aged Kids - Local EMTs - Debi Brandt​

​Summer Program Planning Starting​

​●​ ​New - Night League Softball will be managed by Community Ed & Rec.​
​●​ ​Two more fields available north of the school to help with scheduling.​



​MACCRAY Community Ed & Rec​
​Winter 2025-26 Activities Break Down​

​Youth Activities​ ​Youth Enrichment​

​Youth Wrestling (PreK-6th)​ ​27​ ​Holiday Crafts (K-2nd)​ ​12​

​Karate - Session 2 (PreK-8th)​ ​22​ ​Holiday Crafts (3rd-5th)​ ​6​

​Saturday Hoops (PreK & K Girls)​ ​20​ ​Winter Wonderland Crafts (K-2nd)​ ​12​

​Saturday Hoops (1st & 2nd)​ ​19​ ​Winter Wonderland Crafts (3rd-5th)​ ​2​

​Open Gym​ ​20 - 30​ ​Greeting Cards (K-2nd)​ ​7​

​Youth Basketball​ ​97​ ​Art Club (3rd-5th) 4 weeks​ ​8​

​3rd Girls - 11        3rd Boys -   8​
​4th Girls - 15        4th Boys - 11​ ​Valentine Crafts (K-2nd)​ ​12​

​5th Girls - 13        5th Boys - 13​
​6th Girls - 14        6th Boys - 12​ ​Ukulele Lessons​ ​2 - canceled​

​Adult Enrichment​ ​4H - Lego & Robotics​ ​16​

​55+ Driver Improvement Class​ ​9​ ​4H - Around the World​ ​7​

​Adult Basic Education​
​10 - Adults​
​12 - Daycare​ ​Exploring FFA​​(snow day- rescheduled)​

​7 initially​
​4 new date​

​Spruce Porch Planters​ ​0 - Canceled​ ​ECFE​

​Holiday Lefse​ ​0 - Canceled​ ​Frosty Fun  (1-2 yr)​ ​12 - max​

​QPR Training​ ​0 - Canceled​ ​Frosty Fun  #2 (1-2 yr)​ ​8​

​Adult Activities​ ​Heart Felt Fun  (1-2 yr)​ ​12 - max​

​Women's Fitness - 2x week​ ​11​ ​Winter Wonderland  (3-5 yr)​ ​12 - max​

​Pickleball - 6 sessions​ ​30​ ​XOXO Adventures (3-5 yr)​ ​12 - max​

​SAILs Fitness - 2x week​ ​15​

​Men's Basketball - weekly​ ​14​



March 2026 Activities Director Report 
 

I.​  Resignation of Janie Albertson (Dance Coach).  Thank you Janie for 
your 15 years of dedicated service as our head Dance Coach. 

II.​ Discuss future Dance numbers.  (MACCRAY 3, RCW 2) 
III.​ Rschools is no more.  We have decided to go with Bound for 

$1,750.00 per year. I’m recommending going cashless for admission 
to all events.      

IV.​ State BPA results - March 5, 6 & 7.  I’ll give a verbal report. 
V.​ The final Math League meet was a success. We hosted 6 other 

schools and around 90 students.  Mr. Olson told the other coaches 
that MACCRAY would probably be willing to continue hosting Meet #5 
provided we don’t have school on the Monday it falls on.  For the 
season, MACCRAY finished in 4th place out of 8 teams in our section 
which is our best end of year team finish in the 11 years Mr. Olson 
has been in charge of the team! Kennedy Shamla finished as the 18th 
highest scoring individual in our conference out of 90+ participants! 

VI.​ Congratulations to our Knowledge Bowl team of Alivia 
Strommer, Kennedy Shamla, Ethan Dieken & Israel Gora who 
placed 4th out of 18 teams to qualify for the Regional Event on 
Monday, March 16 at MACCRAY.  

VII.​ We had a little send off/walk through the school for the 
gymnasts that made it to state.  It was received well. 

VIII.​ Brielle Janssen set multiple school records again this season 
including 3,046 career points, 1,395 rebounds and 629 steals.  
She was selected as the Camden Conference Player of the year 
for the 4th time.  Selected for First Team All State for the 2nd 
time.  Brielle is up for Miss Basketball Minnesota and has been 
selected to play in the MN All Star Game.  She is the first player 
to be invited to this since Seth Hinrichs.  Congratulations to 
Brielle and an unbelievable career.   

IX.​ It looks like we will not have enough boys to have a Boys Tennis 
season again this year.  Only 1 boy signed up. 

X.​ The Spring Play is underway with performance dates on Friday, 
March 27 and Saturday, March 28 both at 7:00.  They will be 
performing “Steel Magnolias” 



XI.​ The Large Group Competition will be on Monday, March 9th at 
KMS.  I’ll give a verbal report if I receive any information. 

XII.​ Solo Ensemble will be on Saturday, March 28th in Benson. 
XIII.​ Congratulations to 6th grader Sadie Hagemeyer, who took 2nd 

place at the Regional Spelling Bee in Marshall.  Sadie was our 
district Spelling Bee winner and went on to compete against 28 
other 5th - 8th graders. She was only one place away from going 
to Washington DC to compete. 

XIV.​ Thanks for approving the Spring Coaches. 
XV.​ Post season results: 

a.​ Wrestling - Quad County was defeated in a close match by 
BOLD at Minneota which eliminated them from team 
competition.  One wrestler, Jacob Savig qualified for the 
State Individual Tournament.  He ended up going 2-2 and 
missed placing by one match. 

b.​ BBB - were defeated in the Subsection Quarters by RCW in 
Montevideo. 

c.​ JH GBB completed their season February 17th. We ended 
the season with good numbers in both grades. 

d.​ Gymnastics - Three girls qualified for state individually 
including our own Addison Kasella.  The team missed 
qualifying by ½ point.   

e.​ Hockey - Blake Grimsley played for Willmar Area this 
season.  Willmar Area won their quarterfinal game but lost 
in the semifinals to Northern Lakes who ended up winning 
the Section Tournament. 

f.​ GBB - made it to the sub-section finals losing to CMCS and 
ending a great season.  

 
 
 
 
 

 



Activity Coaches & Supervisors - Spring 2026 
 
 
 

Baseball​ ​ Tyler Wrede​​ ​ ​ Varsity 
Michael Collins​ ​ ​ JV              ​  
Undecided​ ​ ​ ​ JH/C 
Todd Henker​ ​ ​ JH/C 
Gabe Henker​ ​ ​ Volunteer  
Trent Carlson​ ​ ​ Volunteer       

  
 

Track - B/G             Cole Christopher​ ​ ​ Co-Head Coach 
Alexa Yeager​ ​ ​ Co-Head Coach 
Andrew DuHoux​ ​ ​ Assistant 
Greg Peterson​ ​ ​ Assistant       

                                ​ 
 

Softball​ ​ Nancy Thoma​ ​ ​ Varsity 
​ ​ ​ Brian Brandt ​ ​ ​ Assistant 

Jaimi Heida​ ​ ​ ​ JH (shared) 
Kaitlynn Kienholz​ ​ ​ JH (shared) 
   ​  

                                ​ 
Golf – B/G             ​ Bryce Olson​​ ​ ​ Head 

Tyler Anderson​ ​ ​ Assist.     ​  
                 ​   
 

Spring Play​ ​ Laura Streich​ ​ ​ Director​ ​  
 
 

Weight Room​ Seth Falk​ ​ ​ ​ Supervisor/Trainer​ 
     ​ Coach 
 



March School Board Meeting 
MACCRAY Elementary 

 
Mr. Todd Bertram  PK-5 Principal​ ​ ​  
 
 
❖​ MCA Academy 

➢​ Going Strong / 7 sessions completed 
■​ Every Tuesday and Thursday (3:40-4:45) 
■​ 26 students have registered 

 
❖​ Planning for next year (2026-27) 

➢​ New ECSE teacher 
➢​ Staffing / Placement 
➢​ Class Schedules (master schedule) 
➢​ Read Act requirements and New Math standards 

 
 

❖​ February/March Events 
➢​ Snow Week  (2-10  /  2-13) 
➢​ Parent-Teacher Conferences (2-26) 
➢​ Preschool  & Kindergarten Registration (3-3) 
➢​ Awards Day / Wolverine Way Winners (3-5) 
➢​ Read Across MACCRAY (3rd-13th) 
➢​ LETRS Training Final session /#8 (3-9) 
➢​ FFA Week (3-17) 
➢​ End of 3rd Quarter (3-20)  
➢​ Math Masters @ Marshall (3-26) 

 



 

 

 

March 6, 2026  

GOAL: 

The environment of the MACCRAY School District will be safe, nurturing, and professional. 

Preparation for School Year 2026-2027  
We recently held a preliminary staffing meeting to review projected enrollment and program 
needs. Through that process, we identified critical openings in Science and Special Education. 
We have officially posted both positions and are actively interviewing qualified candidates. Our 
goal is to secure strong educators who will support student achievement and strengthen 
instruction in these key areas.  To expand our applicant pool, we are also promoting the 
openings on social media and other recruitment platforms. This broader outreach helps us 
reach more potential candidates and increases the likelihood of finding the right fit for our 
students and school community.  We will continue to monitor staffing needs closely and 
provide updates as the hiring process moves forward. 
 

Band Concert  
Mr. Gronseth is implementing a revised concert format to better accommodate audience 
members and enhance the overall performance experience. This adjustment is intended to 
create additional space and improve access so that more families and community members 
can comfortably attend and enjoy the music prepared by our students. 
 

Staff Recognition 
On March13, we will host a “You Are Crushing It” staff appreciation event to recognize the 
dedication and effort of our entire team.  Throughout the day, all staff members will be invited to 
enjoy pastries and beverages as a small token of gratitude for their continued commitment to 
our students and school community. This event provides an opportunity to pause, connect, and 
acknowledge the meaningful work taking place across our building each day.  We look forward 
to celebrating and thanking our staff for the positive impact they make in the lives of students.  
Thank you to MACCRAY Parents Club, 2180 Foundation, Horace Mann, and Bernick’s for their 
donations! 
 

Spring Activities 
As winter activities come to a close, we look forward to the start of our spring season. This is an 
exciting time of transition for our students and programs.  We are proud to recognize our winter 
participants for their commitment, teamwork, and effort throughout the season. Their 
dedication represents our school community well.  At the same time, preparations are 
underway for spring activities. Coaches and advisors are organizing schedules, practices, and 
meetings to ensure a strong start. We look forward to seeing students take advantage of these 
new opportunities and continue to grow through involvement and competition. 


