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WAITLIST PROCEDURES FOR THE 2026-2027 SCHOOL YEAR 

OVERVIEW 

1. The official waitlist for each school is maintained at the District Office by the Student Services. The PSD Online Waitlist

can be viewed by visiting the PSD website at www.pacificasd.org. The Online Waitlist and form can be found under the

Student Services Department.

2. Students can be on the waitlist for one school only.

3. Students are placed in the order in which written requests are received once the waitlist is established.

4. Only Pacifica School District area residents shall be allowed on the waitlist. Out of district requestors must use the

interdistrict transfer process to seek admission to the Pacifica School District.

5. Any student changing waitlists goes to the end of the new list.

6. When parents decline a placement offer, the parents of the next student on the list are called.

7. When parents decline a placement offer, their child's name is removed from the waitlist.

8. Schools will stop filling vacancies from the waitlist for that current year on the last day of the second trimester. The

school year is divided into three sections, we use the term trimester, and each trimester is approximately 60 days long.

The second trimester typically ends in early March. 

a. During the third trimester, as seats become available, waitlisted students will be contacted to enroll for the

upcoming school year. 

b. During the third trimester only, should hardship exist, a parent that has accepted an offer of placement for the

upcoming school year may submit a written request to the District for immediate placement. 

9. Waitlists will be updated annually.

a. A letter will be sent to parents of students on the waitlist (except TK, 5th and 8th graders) by the second Friday in

May notifying families to confirm in writing by the second Friday in June that they wish their child to remain on the

waitlist for the next school year.

b. Students affirming their desire to remain on the waitlist for the next school year will be listed in the same order as

the previous year.

10. The TK waitlist ends and is re-established as a result of the lottery. Please note that TK is the first year of a two-year

program. TK students will roll over to kindergarten for the upcoming school year at the school where they attended TK.

RETENTION STUDENTS 

1. A retained student has the highest priority on the waitlist (if there is one) for the new grade level at their current

school.

2. If a student being retained is on a waitlist other than the current placement, their name is moved to the list to the new 

grade level and placed appropriately (sibling, resident) at the bottom of the list.

3. Parents are responsible for informing the District Office in writing that their child is retained, and they wish to remain 

on a school's waitlist.

NOTIFICATION 

1. Between August 1 and June 5 families will be contacted by phone and given 24 hours to accept a placement offer.

2. Between June 6 and July 31, families will be contacted by phone and given 48 hours to accept a placement offer.

3. Families who do not respond to offers within the allotted amount of time will be dropped from the waitlist and must

re-apply.

4. Families who will be on vacation must inform the district in writing of the dates they will not be available by

phone and provide an alternate contact that has authority to respond for the family.

SIBLING PREFERENCE 

Guiding principle: Keep siblings together. 






