OAKDALE JOINT UNIFIED SCHOOL DISTRICT

W. 2
T Larry Mendonca, Superintendent Regular Meeting
SUBJECT:  First Reading: Admin Regulation 3440 March 09, 2026
Inventories
BACKGROUND

The Oakdale Joint Unified School District has contracted with the California School Boards
Association to provide board policy updates several times a year. The California School Boards
Association has suggested this Administrative Regulation be changed to a Board Policy.

ANALYSIS

Administrative Regulation 3440 — Inventories is being updated due to changes in Education
Code 35168 which increases the threshold dollar amount from $500 to $1500 for a single item
that must be maintained as a piece of equipment. This dollar amount has not been updated since
1984. The new threshold amount took effect January 1, 2026.

Insertions are underlined and in blue font.

RECOMMENDATION:

It is recommended that the Board of Trustees review the proposed changes to Administrative
Regulation 3440 — Inventories.

Recommended by: Approved for Submission
to the Goverp III’ Board by:
Kassandra Booth arry Mendo ,

Chief Business Officer Superintendent



Board Policy Manual
Qakdale Joint Unified School District

Regulation 3440: Inventories Status: PENDING

Original Adopted Date: 06/01/1998 | Last Revised Date: 12/12/2016 | Last Reviewed Date: 02/01/2026

In order to provide for the proper tracking and control of district property, the Superintendent or
designee shall maintain an inventory of equipment in accordance with law for the following:

1. All equipment items currently valued in excess of $1,500: (Education Code 35168)

| 2. All equipment items purchased with state and/or federal categorical funds that have a
useful life of more than one year with an acquisition cost of $500 or more per unit

tr-additionAdditionally, the Superintendent or designee may maintain a list of specific items which
shall be inventoried for internal control purposes regardless of their initial cost or current value.

The inventory shall contain a record of the following information: (Education Code 35168: 5 CCR
3946; 2 CFR 200.313)

The-inventory shall contain-a record of the following information: (Education Code 35168;-5-CCR
3946}

1. NameModel/name and type/description of the property

2. ldentificatienSerial/identification number

[ 3. Original cost of the item of equipment or a reasonable estimate if the original cost is
unknown

4. Date of acquisition
5. Location of use
6. The date and method of disposal

In addition to the information specified in itemsltems #1-6 above, the following information shall
be recorded for equipment acquired with state and/or federal categorical funds unless otherwise
specified in law:- (5 CCR 3946; 2 CFR 200.313)

1. Source of the property (funding source}), including any applicable federal award
identification number

2. Titleholder



3. Percentage of federal participation in the cost of the property for the federal award under
which the property was acquired

4, Use and current condition of property

5. SaleTransfer, replacement, or disposition of obsolete or unusable equipment

5.6.Any ultimate disposition data, including the sale price of the property upon disposition and
method used to determine current fair market value

At the time of purchase, the Superintendent or designee shall affix a label to the
equipment containing the identification number and the district name. Equipment items
purchased with categorical program funds shall also be labeled with the name of the
project in accordance with 5 CCR 3946.

Whenever an equipment item is moved to a new location or the equipment is used for a
new purpose, the new location or purpose shall be recorded in the inventory.

A copy of the inventory shall be kept at the district office and at the appropriate school
site.

The Superintendent or designee shall annually submit an inventory listing of federally
owned property in its custody to the federal agency that granted the award. (2 CFR
200.312)

Physical Inventory

At least once every two years, a physical inventory of equipment shall be conducted and
the results reconciled with the property records._ (2 CFR 200.313)

The Superintendent or designee shall establish procedures for conducting the physical
inventory which shall include, but not be limited to, designation of person(s) responsible
for coordinating and conducting the inventory, preparation and distribution of count
sheets, procedures for implementing the inventery, and procedures for conducting a
recount to substantiate the validity of the inventory.

The Superintendent or designee shall investigate any differences between the quantities
determined by the physical inspection and those in the accounting records.



