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Purpose

1. To explain each step of Bellevue College Steps to Apply

2. Soyou can complete these steps prior to Spring Break

3. And submit a Request form to be cleared to meet with
your counselor in late April/early May
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College & Career Specialists

Schedule an appointment:

Lindsay Eberhardt & Jenny Wang

e Can support students with Running
Start application process

* Great resources for all post-HS goals

o Scholarships, financial aid, essay
writing, college search, volunteer and

job opportunities, and more! Visit in back of Library!
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All about Bellevue College

* Today's session will be specific to the Bellevue College application
process.

* If you are interested in accessing Running Start at a different college,
please connect on the side...

* You can also schedule a meeting with the College & Career Center
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Apply Now (before spring break), Enroll Later (May)

* Ready for Running Start? Practice & demonstrate your independence by working all
the way through the application steps.

* You don't need to know your full RST plan to apply. That comes later. If there's ANY
chance you MIGHT want to do RST (summer &/or school year), fully apply now — trust
us, this will save a lot of stress later.

* If you decide NOT to do Running Start later, no harm done! Nothing bad happens.

* Applying has multiple steps over time & requires close attention to detail.

o You MUST READ EMAIL.
o You MUST read and follow directions, all directions, all steps.
o Once you have a BC email address, you MUST ALSO READ BC EMAIL.
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Step 1: Apply to BC

* You apply only once — if you already have a BC ID #, you don't need to

reapply
o Have you applied to BC previously for a CHS class? Skip ahead to Step 2.

* Select “First Year” not “Running Start”
* Use a personal email address & then check that email address daily.
* Want help? Step-by-Step Help with the Application process.



https://www.bellevuecollege.edu/wp-content/uploads/sites/15/2025/10/StepByStepHelpwiththeApplicationProcess_RS-1.pdf
https://www.bellevuecollege.edu/wp-content/uploads/sites/15/2025/10/StepByStepHelpwiththeApplicationProcess_RS-1.pdf
https://www.bellevuecollege.edu/wp-content/uploads/sites/15/2025/10/StepByStepHelpwiththeApplicationProcess_RS-1.pdf
https://www.bellevuecollege.edu/wp-content/uploads/sites/15/2025/10/StepByStepHelpwiththeApplicationProcess_RS-1.pdf
https://www.bellevuecollege.edu/wp-content/uploads/sites/15/2025/10/StepByStepHelpwiththeApplicationProcess_RS-1.pdf
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You will get TWO emails

One to confirm you have submitted your
application

BYBELLEVUE
B

0oL L E & F

Application Number: _

Hello Student,

Thank you for applying to Bellevue College! If we need additional
infarmation, we will contact you through email. Please monitor your
email for your next steps.

We look forward to welcoming you to Bellevue College!

Sincerely,
Bellevue College

And a second (a few days later) with NEXT
STEPS

Step 1: Activate Your ctcLink Account & Create a BC NetlD
Vinr cil ok 1) < | |- e

1. Achivabe youl ciclink acoont
2 Creale 2 MefiD (BC emal acddoess)

Youwr cicl sk 1D lets you acoess ciclink. a connecied way o Manage and rack your educston
A BC NetlD), roarwitile, lets you scoos. Corvas jour ooy managemon| systorn ), cormpulor abe, and mom
Account Activation Tutorial

Create Your NetlD

Do the things!!
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Step 2:

Running Start Intent Form

Apply to Bellevue College

Submit the Running Start Intent

o All new students must complete this RS Intent in order to join the RS program
s Private and homeschool students must also take additional steps. See below

Private School & Homeschool Students

Request a Low-Income Fee Waiver

m is processed, expect an email from the RS Office with a checklist guide.

fter your Running Start Inten

Access the RS Intent Form

ng timelines please review the Running Start section on the Bellevue College Student

Central Processing_Dashboard..

You need to know your CTC
(aka Student ID #) to
complete this step
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FOLLOW those directions...

Step 3: CTC Link &
Net ID

If you need help, please look at BC tutorials How to Activate
Your ctclink Account and Create NetID (BC Email Address)

Don't forget to do this!

VV

Everything else is held
up until CTC and email
are activated!

Now you have a BC email —= MUST READ.

Apply to Bellevue College

Submit the Running Start Intent

Set Up Accounts (ctcLink and NetlD)

After your Bellevue College application is processed, expect an email from the BC Enrollment Office with your
nine-digit ctcLink ID number. You will then proceed to set up your BC accounts.

Check your junk mail or spam folder to make sure you do not miss it.

First, activate your ctcLink account by clicking the last link at the bottom of the page titled "Activate Your
Account”.

Activate your ctclink Account

Next, you will set up your NetlD and create a BC email.

It may take about 8-12 hours

< ' for BC email to activate

If you need help, please look at BC tutorials How to Activate Your ctclink Account and Create MetlD (BC Email
Address)



https://www.bellevuecollege.edu/ctclink/students/training/activate-account/
https://www.bellevuecollege.edu/ctclink/students/training/activate-account/
https://www.bellevuecollege.edu/ctclink/students/training/activate-account/
https://www.bellevuecollege.edu/ctclink/students/training/activate-account/
https://www.bellevuecollege.edu/ctclink/students/training/creating-netid-bc-email-address/
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v' Download the Outlook
app to your phone
v' Add your IHS email

v Add your BC email
v Check your email

Reading/Managing your email is a life skill! Small steps can set you up for success...



N ISSAQUAH

SKIP Step 4 for now...

Submit RS Enrollment Verification Form (RS-EVF) -

YO u Wil I CO m e ¢ Your high school and the college use this form to track the number of credits you take

o Without this form the college charges you the full rate of tuition and fees

baCk tO thiS’ © We cannot count you as a RS student

e Use this link to download the EVF in PDF Format (Fall, Winter, and Spring quarter)

¢ Use this link for the Digital EVF in PDF Format (Fall, Winter, and Spring quarter)
but save for later.

o Meet with your high school counselor to complete the EVF each quarter

o Make sure you complete all parts of the form, including all required signatures
On to step 5...

m Leave the RS advisor signature blank

¢ Submit the form online using the link below. This process requires you to login with your NetlD, and
upload your EVF in PDF format

Upload your Running Start EVF here
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Step 5: Online

This is a self-paced Canvas module — about 30 min to complete. Some steps

O r | e nt at | on are informational (how to enroll in a class), you can refer back to the resources

at later times as well. Work through to completion even though it tells you to
‘enroll’ as one of the modules... enrollment will happen later.

Note that each

e All new RS students must complete a one-time RS-NSO before they can enroll/register

step requires BC for classes

¢ Log-in to CANVAS to complete the RS-NSO course, once self-registered

processing time _

If you need help on how to access CANVAS, please look to https://www.bellevuecollege.edu/canvas/.

If you need help on how to access CANVAS,

please look .
to https://www.bellevuecollege.edu/canvas/. ATTENTION: Once completed, the RS-NSO can take a few business days to process, please check your BC

email for that notification.


https://www.bellevuecollege.edu/canvas/
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Step 6: ELA & Math Placement...

th Oro ug h Iy Not every class requires placement but most of them do. You can click on the course in ctclink to see the
course description before you enroll. This will show you what kind of requirements the class has for you to join.

0 p Ete now A few common options to remove prerequisite class requirements and establish placement are:

if yo u Ca n ¢ Use Unofficial High School Documents

e Transfer Test Scores

() You may n eed e Take a BC Placement Test

Our office does not handle placement, please access the Placement & Testing Office webpage for instruction

tO d iscuss With and submission.
Counselor later
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Transcript and Placement Tests are most common

[ > Use High School Documents °'

It often takes 2-3 Transfer Test Scores
weeks for
,0/ acement to Use Your Unofficial Transcript From Another College
process. DO NOT

DELAY on this! Use Reciprocity if You Attended Another WA State Community and Technical College

[ > Take a BC Placement Test

Placement tests can be
done at home.

[+
[+
i
©

Other Test Scores °

https://www.bellevuecollege.edu/current-students/placement-testing-services/placement/



https://www.bellevuecollege.edu/current-students/placement-testing-services/placement/
https://www.bellevuecollege.edu/current-students/placement-testing-services/placement/
https://www.bellevuecollege.edu/current-students/placement-testing-services/placement/
https://www.bellevuecollege.edu/current-students/placement-testing-services/placement/
https://www.bellevuecollege.edu/current-students/placement-testing-services/placement/
https://www.bellevuecollege.edu/current-students/placement-testing-services/placement/
https://www.bellevuecollege.edu/current-students/placement-testing-services/placement/
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English and Math Placement

You MUST complete this step, failure to do so can block registration.
See college website for directions. You will need a transcript.
Transcripts can be ordered via Parchment. See Counseling website.
Math options for students currently enrolled in Geometry:

o Take Algebra 2 at the high school (free)

o Take Algebra 2 through our online program (free)
o NOT recommended:

Pay tuition for Alg. 2 at college (2 quarters, Math 98 & 99, costs over S1K).
Must consult with counselor first, must complete outside credit form.


https://issaquahhigh.isd411.org/student-life/counseling/transcript-requests
https://www.isd411.org/programs-services/middle-high-school-programs/online-learning/high-school/applications
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Revisit Step 4: RSEVF

* You fillin the
e Leave [GeIIN=TEYEiloh blank

* Include your CTC Link College ID #
* You and Family sign at the bottom

Counselor will complete the rest in your
meeting, then you will upload to BC prior to
registration in May.

PUBLIC INSTRUCTION Start Enrollment Verification Form
Student Counselor or Authorized HS/District Administrator
O Student Over 18

O New Student O Returning Student

O Homeschoo! Student O Private School Student

O Student Encolled in Muitiple Colleges [Requires separste RSEVF
for each college ) Name(s) of addtional college(s)

Name {Last, First): U Check if this is a revision
Prone:
High Sehool:
High Schoci SID #:
College: Colflege SiDjceclink #:

Oistrict

Cotlege Term: O Querter OR O Semester

T O Sprng Quarter Eigibility Adjustment Form |SQEAF) attached
{Foll, Winter, Spring) prng gibility Adje { )

FRPL O eligibikty in past 5 yez Dve: OnNe

Conzent to share FRPL/income status for purpose of college fee waiver

Running Start Classes (by Student) High School Equivalency (by Counselor/Administrator)

1,547 o moie O $.00 0. .

Enrelled Hgh Schesl A'::" Colie Nl For the college term £ above, the stud
—— e : full-time eguivalent (FTE)
x ———— : - o
bosmt ;»..f::r e Aowed Max Student may register for 2 maximum of college credits without incurring college tuition costs,
el sctentde pre | ©*9 )l based on the high school/skill center FTE sbove,
$ B 000 005 & | 3% N Student Grade Level; O 11th D 12th T 5th Year Sre

002 0,07 L.x o

008 - 9 Comments:

034 it

021 - 0.27 13 L ¥4
028 o 13
034 i

041 “

0As "
054 - 060 08 12
0461 (VN 0.7 1
0468 -1 073, 08 0 High School/ District Signat Phone:
074 - 080 060 9
081 - 087 083 % Printed Neme & Title:
7

0%3 - 093 0.&7

{

College Signature:

rex W d chenct with coiuge abost the Mecmum sumber

 sbound Omrager ey e sbw s2fege Bgrovel Printed Name & Title:

Student & Parent/Guardian Acknowledgement
| wmderstand that
¢ Thw stodint b regarmibiv for undentendog mium e r oo of colege coune eed credt losd will newalt n tuten change, i the stodent enols for more high schaal end colluge cresits
Ban are dinbifnd n Uhe Tunreng Stael Fonding Lesit Table, the student o res poembile for
1) paying #t coluge and Toes o outed w it exvedeg the (aBoge (aais iertlied o 1he Lble, o
2} mEtdranng [rom the eacens cofge or hgh stheol coars|s)
® Uriisis waned bised om family mcume, D studiet o roguired 10 pdy any colege fud foes changed fur codlige dasses.
* Tha shgratire belm atbrowtedpes th meed 50 e FRPL ol G iny only with She ool e 40 onsre accems 1 SuatanTie wiiier b Daosng »0t 10 S0 v noome 1t |ww Chedibons n
"Srodent” section ) will st affect sligbiity for Rovnng St or frew snd redoced goce medhs ndieduiah sceiving B infoemution e il not ihies £ with any athir et Ry o Socgy em
* Encollovett in spucific tolege Chsaes Cannet be puaraniwd < aee iF The dass are neoded Lo Futfil high schoc! friduation egquremasti
* To sddlsathdoaw fror BTSN udent st comgbene the coldege Adl/On 1o by the cadoge avad bie snd neady the hgh schind coumseiorn
¢ The stodent b regarmidie for smioring that coliage counes compivtind ui surl Rureang Stert progrem will muet high wchool graduston regume ma s
.
.

¥ the sodent plies Lo trasdlor, 4 & the Godent’s sesponedsl iy 10 dilirmiee cobige sdmivorm polioe/Seadine ind whether surmed colige redts wil trarsfer
pwbetang it CUlege GO mire, sludests are uw--mtu 1ot sequenting ol cddoge Dans(rigts Peongh 1w “Al-..v srgivta’s ofMce

d (o Bhe Studenl. Howew

sTudest o l“'\.“\\! i doth o ‘vn
reden the s uaivy FARPA of o

o : STudlent (s wndiy 18 the po
2 e M schid. ANEonety. e gy
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IHS form to request Counselor appt — opens april 15t

1. Complete the steps we have just discussed, allow plenty of time for BC to process each step (READ YOUR EMAILS)
2. Fill out these forms with family:
e Enrollment Verification Form (this is the form in Step 4)
* Fill out top left box + student/guardian signatures only
* Participation Agreement
*  WIAA Eligibility (for IHS Sports only) - only if you will be in IHS athletics
3. Submit the New to Running Start Request form (opens April 1st) to get cleared for an Enrollment meeting with
your counselor. Wait to hear from Ms. Lipsen about your appt time. (You will upload forms.)
4. Complete BC English and Math placement regs - soon as you can, ideally BEFORE registering in May.
 Bellevue College - English and Math Placement
5. Meet with Counselor (April/early May) - will discuss all schedule options, adjust requests, sign RSEVF
6. Upload RSEVF to BC, then enroll at appointed time (mid to late May)



https://ospi.k12.wa.us/sites/default/files/2025-02/2025-26-rsevf-digital-signature.pdf
https://ospi.k12.wa.us/sites/default/files/2025-02/2025-26-rsevf-digital-signature.pdf
https://issaquahhigh.isd411.org/fs/resource-manager/view/b2314c23-1195-4bf5-8867-f1211272a17f
https://issaquahhigh.isd411.org/fs/resource-manager/view/b2314c23-1195-4bf5-8867-f1211272a17f
https://issaquahhigh.isd411.org/fs/resource-manager/view/09c35a61-ed2a-49c7-820e-320a0761b995
https://issaquahhigh.isd411.org/fs/resource-manager/view/09c35a61-ed2a-49c7-820e-320a0761b995
https://forms.office.com/r/4BDq5aKERu
https://www.bellevuecollege.edu/current-students/placement-testing-services/placement/
https://www.bellevuecollege.edu/current-students/placement-testing-services/placement/
https://www.bellevuecollege.edu/current-students/placement-testing-services/placement/
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IHS website

IHS Website has all steps and required forms.

Now:

Next:

request 7 credits at IHS in March.

March/April: complete college application
steps

April: submit IHS form, uploading all
required documents

April: Ms. Lipsen will clear and schedule
you for your counselor appt

April/May: meet with counselor to sign
form

May: register for classes.

HOME > STUDENTLIFE > COUNSELING » RUNNING START

Running Start

Beginning after 10th grade, Running Start provides student with an option 1o take classes at a local college twition
free, and simultaneously earn both high school and college credit. Students enroll in classes at the college, while
continuing to be an IHS student. Both full-time (all college) and part-time (some college classes, some high school
classes) scheduling options are possible

Counselors support students Interested In Running Start (RS) by helping students explore If RS is a good fit,
planning/tracking graduation credits, and signing quarterly Enroliment Verification Forms. Students are responsible for
proactively applying to the college, scheduling timely conversations with their counselors, submitting forms to the
college, and registering for college classes each quarter.

Signingup forRS atIHS RS Colleges/Programs

New RS Students for 2026-27 School Year
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After Your Counselor Meeting (you do in May)

* Enroll in classes
o At your appointed time, earliest opportunity

* Check BC email regularly: this is how they will notify you
of any issues

* Pay Fees! (You will be dropped from classes if you don't) o oV
* Mark your calendar: You will not be reminded about N\B‘\egdﬁ"
when classes start. Familiarize yourself with drop C2

deadlines, etc.

https://www.bellevuecollege.edu/current-students/student-central/calendar/



https://www.bellevuecollege.edu/current-students/student-central/calendar/
https://www.bellevuecollege.edu/current-students/student-central/calendar/
https://www.bellevuecollege.edu/current-students/student-central/calendar/
https://www.bellevuecollege.edu/current-students/student-central/calendar/
https://www.bellevuecollege.edu/current-students/student-central/calendar/
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Want help? Here's how!

Attend Flex Q & A with us next week

Attend a BC information session

* Review BC's Running Start website

e Schedule appointment with IHS College & Career Center

Save individual scheduling and counselor questions for counselor appt in
late April/early May



@\ ISSAQUAH Running Start Questions

Have a general
guestion you would
like to see answered
next week?

Scan and submit!
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Thank you!

Start applying,
and come back
next week with
guestions.
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