> Irish Blessings

CHILD CARE

Irish Blessings - Child Care & Preschool

Cathedral High School in Indianapolis, an independent Catholic college preparatory high school in the
Holy Cross Tradition, is seeking a Full-Time Child Care Assistant at Irish Blessings, Cathedral’s on-campus
Early Childhood Education Center. The chosen candidate will be hired to begin employment at Cathedral
during the 2025-2026 school year. If interested, please go to Cathedral’s Career page at
www.gocathedral.com and complete the online application.

Job Summary:

As a Child Care co-teacher, you will support the daily care and development of young children in our Early
Childhood Education Center. Responsibilities include assisting with a structured routine of educational
activities, creative play, and social interaction. This position will be working with preschool age children
(3-5years), with the flexibility to adapt as needed. You will be responsible for the classroom in which you
are assigned, child-directed curriculum, and an exciting and safe space to thrive. This role requires
attentiveness, adaptability, and the ability to work effectively with colleagues to provide a consistent and
engaging experience for children. Our program follows the Cathedral High School calendar and uses a
flexible, play-based curriculum guided by the interests of the children.

Qualifications:

To perform this job successfully, the desired candidate must be dedicated and committed to the
development of each child while supporting our mission. The candidate must be able to perform each
essential duty with excellent proficiency. The requirements listed below are representative of the
knowledge, skills, and/or abilities required. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

This is a full-time, non-exempt, hourly position with a 10-month schedule. The standard work hours are Monday
through Friday, from 8:30am to 5:00pm. Occasional flexibility to work evenings is necessary to support school
events.

Education and/or Experience:

® Adegree in Early Childhood Education (or related field) is preferred but not required
e Candidates should have experience working with young children


http://gocathedral.com/about-us/careers
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Lift Minimum of 40 pounds to your waist regularly, and work indoors and outdoors (often on the
floor)

Ability to sit for extended periods.

CPR/First Aid certified preferred but not required

Essential Duties and Responsibilities: Please note that management reserves the right to assign or

reassign duties and responsibilities at any time as needed. The examples provided are illustrative of typical

work activities but are not meant to be an exhaustive or restrictive list.

Plan and implement age-appropriate activities to stimulate the physical, emotional, intellectual,
and social development of children

Provide a safe and nurturing environment for children under your care

Establish positive relationships with children, parents, and colleagues

Engage in positive communications with families

Maintain a healthy, safe, organized, and clean classroom environment

Follow all health and safety regulations

Diapering and Potty Training (if applicable)

Delegating tasks to a coworker or Volunteer (when applicable)

Ensuring proper meal/snack/resting schedules for your age group

Communicate effectively with parents/guardians about their child's progress, day, or
developments

Administer basic first aid when necessary

Interaction with Children:

Build trusting relationships with your students by engaging in positive interactions at all times.
Provide positive behavior support when guiding children’s behavior
Use positive reinforcement for wanted behaviors
- Stay calm and use a firm voice (without yelling) when stopping or talking about an
unwanted behavior
- Help the child learn new, appropriate ways to get what they need/want
- “Time-Out” will NOT be used
- Play with children! Get on the floor, get messy, draw, color, build, race, interact with the
students in your care
Perform on-going developmental evaluations of children in order to develop lesson plans that
address the individual needs of each child
Perform developmental assessment and write progress reports for all children in your care at
least twice a year (November & April)
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Curriculum Planning:

e Child Care Assistant are expected to plan and implement a flexible, child-led and play-based
curriculum from the Reggio Emilia Approach & The Project Approach to Early Childhood
Education

e Child Care Assistants are expected to use their weekly team planning/prep time (when available)
to create their newsletter, activity planner and/or documentation

e Child Care Assistants are to plan, prepare, and organize supplies needed in advance to implement
their activities, investigations, and projects

e Child Care Assistants are expected to create and display documentation for their students’ work

- Documentation is the be typed with no errors

- It should be exciting, easy to read, and follow

- It should include children' s artwork, writings, words, and/or photographs
Environment Planning:

e Plan, evaluate and improve the physical environment in the classroom to create opportunities to
meet the changing needs of your students on an on-going basis - it’s their classroom first and
foremost

e (Create and maintain a functional and uncluttered, Reggio-inspired classroom environment
including but not limited to natural and found materials, lights & light reflecting materials, plants,
cozy and home-like materials

® Classrooms should have clearly defined spaces for the children' s exploration
Classrooms should have art/sensory materials and/or activities available to children throughout
each day

- Environments and materials should be changed often to allow for new learning
experiences
- Provide a classroom environment that encourages parent participation
Family Communication:
e Educators are expected to be the primary source of communication for the families of the
children in their class
- Communication can include face-to-face conferencing at drop-off and pick-up, email,
school phone and Hi Mamma
- Personal cell phone numbers should NOT be used to communicate about school-related
issues

e Daily reports on every child will be sent home via HiMama
Educators are expected to send home a weekly newsletter to all families
Any communication and/or concerns about a child’s wellbeing at the center will be referred to
his/her educator immediately
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- Ifthe educator is not in yet, has left for the day, or is otherwise unavailable, a message
will be taken and the family will be contacted by the educator as soon as possible
e Serious concerns of families will be referred to the Director of Irish Blessings for immediate
attention
Communication with families is expected to be friendly and professional at all times
e Ensure that each family receives an opportunity to build strong relationships and experience clear
communication and boundaries with teaching staff
e Uphold the policies of Irish Blessings that are in place for all families
- If a question about a policy comes up, please refer the family to the Director of Irish
Blessings for clarification
Professional:
e Educators are expected to arrive to work no later than their scheduled start time
e Educators are to clock-in and out through our Time and Attendance system (Paycom)
- Full-Time employees will receive a 1-hour lunch break

e Educators will dress in clean, un-torn, semi-professional attire
o Clothing must be conducive to playing on the floor & possibly getting messy with the children
- Jeans may be worn
- No T-shirts with writing except for Cathedral High School spirit wear
- No sweatpants, low cut tops, or short shorts
o Cell phone use is not allowed unless for work related instances
- Personal use will be allowed when an employee is on break
e Personal Time-Off (PTO) will be tracked through our Time & Attendance system (Paycom)

- Employees will accrue PTO (Paid Time Off) per pay period
- PTO is submitted through Paycom and approved by the Director
- We will do our best to accommodate PTO but there may be times when we may deny
time off due to school and child needs
- If an educator is unable to come to work a phone call to the Director of Irish Blessings is
required
- Educators are evaluated by the Director of Irish Blessings twice a year (Informal
Performance
e Review in the Fall and Formal Performance Review in Spring
Practice open communication between yourself and other educators in your classroom and
throughout the school
e Educators are expected to contribute to a positive working environment for all staff at all times
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The demands Skills & Demands described below are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

Language Skills:

Ability to communicate fluently in English, both verbally and in writing. Ability to read, analyze, and
interpret common scientific and technical journals, financial reports, and legal documents. Ability to
respond to common inquiries or complaints from parents, staff, students, board members, or regulatory
agencies. Capable of having difficult conversations if necessary. Ability to write speeches and articles for
publication that conform to prescribed style and format. Ability to effectively present information to top
management, public groups, and or board of directors.

Reasoning Ability:

Ability to understand and interpret state and national standards and integrate them effectively through
the curriculum. Ability to observe student data to make decisions that improve the instructional process.
Possess imagination, patience, creativity, sound judgement, logical reasoning, and analytical
problem-solving capabilities. Ability to define problems, collect data, establish facts, and draw valid
conclusions.

Physical Demands:

The physical demands described are representative of those that must be met by an employee to
successfully perform the essential functions of this job throughout the workday, including frequently
lifting and carrying children and equipment (sometimes up to 50 pounds), standing walking for extended
periods, and regularly bending, squatting, or kneeling to interact with children at their level. This position
requires sitting on the floor, reaching, pushing, and pulling and using multiple dexterity to handle small
objects. Employees need good balance and coordination to move quickly and safely in crowded or active
environments, as well as physical endurance to maintain energy during fast-paced, active days. Employees
will be exposed to high noise levels. Additionally, strong visual and auditory acuity is essential for
monitoring children’s safety, and employees are often exposed to germs requiring frequent hand washing
and attention to hygiene.

Work Environment:

The work environment is ever changing in a school environment. Exposure to noise, classroom and office
disruptions, and a range of student behaviors. Assist in helping to create a stimulating, positive, and
successful learning environment for students and staff. Ensure that classrooms remain safe and
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conducive to learning. Play a role in shaping and maintaining school culture. This role will require
flexibility and adaptability to handle a variety of situations.

Competitive Benefit Plans

Cathedral invests in your well-being, growth and future!
Health & Wellness:
e Comprehensive Health Insurance
e Employer-Paid Dental & Vision Insurance
e Company-Paid Life Insurance and Long-Term Disability Coverage
® Employee Assistance Program (EAP) for mental health and counseling
e Ancillary Benefits (voluntary insurance options)
Financial Security & Retirement
e 403(B) Retirement Plan with employer matching contributions
e Company-Paid Life Insurance
Family & Work-Life Balance
e Paid Parental Leave
e Onsite Irish Blessings Daycare with employee discounts
e Generous Time Off Policy
e Paid Bereavement Time
e Camp Cathedral Discounts for dependents
Professional Growth:
e Tuition Remission
e Tuition Reimbursement
e Paid Professional Development Hours
e Ongoing training and workshops
Additional Perks:
e Paid Holidays
e Cafeteria Perks

**Benefits are subject to change**
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