Tarjetas de Autorizacidon de
Huellas Dactilares IVP
Paso a Paso




Antes de comenzar

Las tarjetas de Autorizacion de Huellas Dactilares IVP son emitidas por
medio del Departamento de Seguridad Publica de Arizona (AZDPS por sus
siglas en inglés). Antes de comenzar necesitaran;

 Un correo electronico personal valido para recibir enlaces de
verificacion e informacion

 Sunumero de Seguro Social

 Una tarjeta de débito o crédito para el pago

e Papely lapiz para escribir la informacion
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Paso 1: Creen su Cuenta DPS

1. Dirijanse al Portal de 'Arizona DPS Public Services'
https://psp.azdps.gov
2. Hagan clik en 'Login / Sign up'

Contact Us
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) Chat Q Search | & Login/ Sign up

SERVICES | FAQs | AZDPS.GOV | CBC.AZ.GOV



https://psp.azdps.gov/

Paso 1: Creen su Cuenta DPS

4. Elijan 'Individual’

5. Creen una cuenta utilizando una direccion valida de correo
electronico .
e Guarden su nombre de usuario (username)/contrasena (password)
e Si ya tienen una cuenta, solo inicien sesion (Log in)
d&, 6. Revisen su correo electréonico y hagan clik en el enlace de
-é verificacion (Verification Link)




Paso 2: Soliciten la Tarjeta IVP

1. Después de verificar, inicien sesion y elijan 'Fingerprint
Clearance Card’

2. Elijan 'Apply for a Card / Request a Replacement'
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Paso 2: Soliciten la Tarjeta IVP

3. Seleccionen 'Apply for a New Clearance Card’.

4. Seleccionen 'IVP Clearance Card’

V.
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Paso 2: Soliciten la Tarjeta IVP

5. Lean y acepten la Declaracion de Privacidad (marquen en la parte
inferior)
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Paso 2: Soliciten la Tarjeta IVP

6. Motivo de la Solicitud

Check all the box(es) to indicate why you are applying*

State Board of Education (Teacher or Other Certification) ARS § 15-534

Tutor or Teacher Preparation Programs ARS § 15-534

Charter School Instructor ARS § 15-183

O 0O O 0O

School Bus Driver ARS § 28-3228

Public and/or Charter School Non-Certified Personnel ARS § 15-512

<]

[0 Public and/or Charter School Contractor, Subcontractor or Vendor and their Employees ARS § 15-512.
Is the person an employee or volunteer? *

(@) Employee volunteer

Are there other reasons you are applying? *

Ye: (@ No
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Paso 2: Soliciten la Tarjeta IVP

7. Completen Su Informacién Personal — Deben incluir seguro social
No usen su correo electronico del WESD — solo el correo electronico
personal Applicnis: tidasmasinn v,
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Paso 2: Soliciten la Tarjeta IVP

8. Completen la informacion del Empleador

Employment Information - Utilicen ESta informaCién

Washington Elementary School District

Name: Washington Elementary School District

602 347 2600 o Phone Number: 602 347 2600

4650 W Sweetwater Ave

Address: 4650 W Sweetwater Ave
Glendale AZ 85304

Glendale

85304
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Paso 2: Soliciten la Tarjeta IVP

9. Lean la declaracion, marquen la casilla de confirmacion de

lectura y firmen __ .
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Paso 3: Pago y Confirmacion

1. Revisen la solicitud y luego hagan clic en 'Continue to My Order’
para completar su pago.

My Order
Once your request is completed




Paso 3: Pago y Confirmacion

2. Completen la confirmacién de lectura del pedido para continuar

Order Acknowledgement

‘ O I understand that after I pay, I will need to log back into the Public
Services Portal and go to my Message Center for further

instructions and important information regarding my submission.

- [0 I understand that per Arizona Revised Statutes, all fees are

nonrefundable.

Cancel Continue to Pay
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Paso 3: Pago y Confirmacion

3. Ingresen sus Datos Bancarios.
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Una vez que lleguen
a este paso, se

cerrara su sesion en
el sitio de DPS.
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Paso 3: Pago y Confirmacion

4. Revision del Pedido (verifiquen la informacion)

State of Arizona Checkout Utility
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Paso 4: Programacion con 'Fieldprint’

1. Inicien sesion en su Cuenta DPS
https://psp.azdps.gov

2. Hagan clic en 'Login / Sign up’

% ContactUs O Chat O Search | & Login/ Sign up

SERVICES | FAQs | AZDPS.GOV | CBC.AZ.GOV



https://psp.azdps.gov/

Paso 4: Programacion con 'Fieldprint’

3. Hagan clic en 'messages’

% ContactUs & Chat O Search | ¢ Dashboard & Messages

4. Desde 'Message Center’, abran el mensaje 'Action Needed’

My Activity Message Center

Inbox SentItems Follow Up E H

» Message Center mpose New Messags
[] Date 4 From 4+ Subject + ‘ Reference + Attachments
IVPPE17637

My Favorites ] o1/os/z02s Fingerprint Clearance Cards ACTION NEEDED: Application pending fingerprints
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Paso 4: Programacion con 'Fieldprint’

5. Anoten su numero IVP, hagan clic en el enlace para agendar.

\

ACTION NEEDED: Application pending
fingerprints

From: Fingerprint Clearance Cards Date: 01/05/2026

Reference  [VP123456 «

Cynthia Hattabaugh's application has been submitted. Your
Reference/Application Number iz IVPP817637. Please keep this
number as you will need it for fingerprinting.

You have the option to submit fingerprints in two ways.

1. Electronic Fingerprinting -Fingerprints will be submitted to DPS
from the electronic fingerprinting vendaor, Fieldprint, Inc.¥You must
first register and pay for the fingerprinting_services with
Fieldprint before proceeding to a fingerprint site.

Register at this site first: https://anzona.fieldprint. com

After you register with Fieldprint, you will be given a Fieldprint
Registration ID to take to the Fieldprint fingerprint site.

ﬁ Fieldprint’ necesitara
su numero IVP para
conectar sus huellas a
su aplicacion IVP.




Paso 4: Agenden con 'Fieldprint’

6. Creen una cuenta de 'Fieldprint' y verifiqguen por correo electrénico

Sign Up Returning User Login
For new users, please select "Sign Up" below to For existing users, please select "Log In" below to
schedule a Fieldprint appointment. check appointment status, view and print receipts or

reschedule an existing appointment.

) GETED G

Create Account

Please fill in the following fields to create an account.

‘ * — Required Fields

\>
ﬂj Si han utilizado ‘Fieldprint’ antes, pueden iniciar sesion como ‘returning user’



Paso 4: Agenden con 'Fieldprint

7. Desplacense hacia abajo y seleccionen la opcion 'l don’t have
a Fieldprint Code’ y seleccionen el motivo 'Fingerprint Card’

Reason

Continue with Fieldprint Code

A Fieldprint Code is required to continue. If you don't have a Fieldprint Code, please contact the employer or
organization that sent you to this website, Otherwise, enter your Fieldprint Code in the Fieldprint Code box
below.

If you do not have a Fieldprint Code, leave this cell blank, scroll down to "Don't have a Fieldprint Code?" and enter
the reason your fingerprinting appointment is required. You may also scroll further and select a reason from a
pre-populated list by clicking "Continue with this Reason."

Fieldprint Code

Don't have a Fieldprint Code?

@ Notice

If you were not issued a Fieldprint Code by your employer/agency, please enter the reason you are being
fingerprinted in the blank cell below or select a reason from the list of potential options. If you do not know
the reason for your fingerprinting request or it is not listed, please contact your employer/agency.

4 Total Reasons Available Search Reasons for Fingerprint

a Back; d Check for Empl t/Li 4 ™
/’ ackgroun eck for Employment/Licensure Continue with this Reason

Einoarnrintc will ha cithmittad tn tha Arizana Nenartmant af Puhlic Qafahs far unnir finoarnrint_hacad




Paso 6: Cita ‘Fieldprint’

* Asistan a su cita 'Fieldprint'

* Traigan lo siguiente a su cita:
- Identificacion oficial con fotografia expedida por el gobierno

e (Cdbdigo QR de su recibo de pago de 'Fieldprint'
(enviado por correo electronico después del pago)
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Paso 7: Recibiran su Tarjeta

Una vez que se apruebe el proceso, sus Tarjetas de Autorizacion
de Huellas Dactilares IVP se enviara por correo a su domicilio.

Envien una copia a Recursos Humanos @"3}5‘:&*—%
utilizando el c4digo QR o Ho -5":&"*}-’5’-‘2

FaT,

haciendo clic a continuacion.

Submit IVP Card to HR : &Lfiiﬁ
2 (Enviar tarjeta IVP a RR. HH.) @5 ELT
a st lle o
=


https://docs.google.com/forms/d/e/1FAIpQLSfeI6JdZDqKSpVopIhwxIsY3E6YlEowZ2uguciZxgwdBMK36g/viewform?usp=sharing&ouid=112427617369666109094
https://docs.google.com/forms/d/e/1FAIpQLSfeI6JdZDqKSpVopIhwxIsY3E6YlEowZ2uguciZxgwdBMK36g/viewform?usp=sharing&ouid=112427617369666109094
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