
Renaming a page 

1. In this example, I am going rename the page called “Event Planning Checklist” under 
the PR department. 
Click on the page you want to rename (red arrow). Click on the page settings – wheel 
icon on the bottom right hand side (blue arrow)   

 

2. On the pop up window, select the page name and delete it and type in the new page 
name. (red arrow) then click “SAVE” (blue arrow). 

 



3. Click on “PUBLISH” (blue arrow). You have now renamed the page. 

 

 

 

 
 
 

 


