
Parent Concern

 Communicate to
parent the next step is
alerting the principal
of parent’s concern,
check out book to
principal, and ask
principal to review

Parent doesn’t
want their child

to check out
this book 

Parent wants
book

reconsidered for
school site use 

Principal will
review book
and contact

parent. 

Principal decides book is
appropriate for                  

School Site Library 

If parent’s concern is not resolved, parent may contact  
the Director over Library Services to submit complaint to

the Supplemental Title Committee

Throughout this process the book remains available for checkout 

Principal decides book needs reconsideration for
school site library based on WCSD Administrative

Regulation 6161 - Media Selection 

Principal consults Director over Library Services
to submit complaint to 

the Supplemental Titles Committee

No further steps
are necessary

WCSD SCHOOL SITE RECONSIDERATION
F L O W C H A R T

Remember L.E.A.S.T. - Listen, Empathize, Assist, Support and Thank

Offer to make a note
in the student’s

library record and the
student won’t be able

to check out title
anymore

Parent is satisfied

Librarian contacts
principal within 24
hours, gives them
the checked out
book, and relays

parent’s concerns 

No further steps
necessary from

librarian

Librarian
acknowledges

parent concern and
asks the following

questions based on
the parent’s

willingness to
discuss:

What about the
book is concerning?

Did you read the
entire book alone
or with your child?
What would you

like to see happen?


