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Submit Budget Transfers 
 

Skyward Financial Management \ Account Management \ Budget Management \ Transfers \ Submit Transfers 
 

Budget data for Expenditure accounts can be transferred using the Submit Transfers 
menu option. This method of Budget Transfer processing is ideal for decentralizing budget 
management transfer requests entered by Building and Department staff.  It allows the user 
to fine-tune their budget by moving funds from one Account Code to another without altering 
the Original Budget. 

 
 

 

 
1. To create a Budget Transfer transaction click Add. 

 

 

 
2. In the Budget Transfers section: 

• Select the Budget Transfer Group  
• Select the Fiscal Year 
• Confirm Transfer Type – Expense  
• Enter a Description – Should start with Fund and then School acronym (GF MSHS) and 

then short description. 
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3. In the Budget Transfer Detail Lines section 
• Begin typing the Account number or click the Account link to scroll, page or search 

the list of available account codes, (10 E 530 3151 21 5610 2850 9000 3051 0) 
• Select Transfer From or Transfer To. Transfer To = Debit, Transfer From = Credit You’ll 

need at least one of each on two separate Budget Transfer Detail Lines to have a balanced 
transaction. 

• Enter Transfer Amount 
• Enter a Description reason for the transfer 

 

4. Click Submit for approval when all of the transaction entries are finished and is balanced. 
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