Submit Budget Transfers

Skyward Financial Management \ Account Management \ Budget Management \ Transfers \ Submit Transfers

Budget data for Expenditure accounts can be transferred using the Submit Transfers
menu option. This method of Budget Transfer processing is ideal for decentralizing budget
management transfer requests entered by Building and Department staff. It allows the user
to fine-tune their budget by moving funds from one Account Code to another without altering
the Original Budget.
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1. To create a Budget Transfer transaction click Add.

" H o Submit Transfers i:}' @ ﬂ i,:r Favorites ﬂNew Window l“d‘My Print Queue
Views: [General | Filkers: [*211 v T [ = Jbﬂg Refresh
CreateDate v  |BTGroup |3 |T  |Batch Description Debit Amount|  Gredit Amount Net Amount | Entered] | o209

There are no records to display; chedk your filter settings.

2. In the Budget Transfers section:
e Select the Budget Transfer Group
e Select the Fiscal Year
e Confirm Transfer Type — Expense
[ J

Enter a Description — Should start with Fund and then School acronym (GF MSHS) and

then short description.
Batch Number Entry @O S 7

Batch Number Entry Save

Back
* Fiscal Year: | 2025-2026: September 1, 2025 - August 31, 2026 v|

* Batch
Mumber:

* Description: |GF MSHS CTE DEPARTMENT ALLOCATIONY

25- Qo079

Asterizk (*) denotes a required field
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3. In the Budget Transfer Detail Lines section

e Begin typing the Account number or click the Account link to scroll, page or search
the list of available account codes, (10 E 530 3151 21 5610 2850 9000 3051 0)

e Select Transfer From or Transfer To. Transfer To = Debit, Transfer From = Credit You'll
need at least one of each on two separate Budget Transfer Detail Lines to have a balanced

transaction.
e Enter Transfer Amount
Enter a Description reason for the transfer

Budget Transfer Detail Lines

Detail Budget Transfer
General Ledger Account Transfer Amount
Account:f[l 0000 - Enterprise/Expenditures/ Admin Serv/-/Supplies/Bus. Admin/-/Unassigned/ v| $ ! [Transfer From w| 1.00|
“: ... |PURPOSE OF TRANSFER DESCRIPTION Debit Amount Credit Amount
Description:
0.00 1.00
Detail Budget Transfer
General Ledger Account Transfer Amount
Account: D000 - Enterprise/Expenditures/Admin Serv/-/Pstg.Meter/Bus. Admin/-/Unassigned/ | & |- [Transfer Ta  v]| 1.00|
__ |PURPOSE OF TRANSFER DESCRIPTION Debit Amount Credit Amount
LRI 1.00 0.00
Detail Budget Transfer
General Ledger Account Transfer Amount
Account:| -] S [Transfer From w| 0.00|
* Description: Debit Amount Credit Amount
0.00 0.00
Detail Budget Transfer
General Ledger Account Transfer Amount
Account:| | gl [Transfer From Wl 0.00!

[Asterisk (*) denotes a required field

4. Click Submit for approval when all of the transaction entries are finished and is balanced.

General Ledger Account Transfer Amount
Account:|5[l E 530 1010 00 5000 100 0000 0000 - Enterprise/Expenditures/Admin Sewf—,r’sup'| $ L [Transfer From v 2.00]
- . |PURPOSE OF TRANSFER DESCRIFTION Debit Amount Credit Amount
Description:
0.00 2.00
Detail Budget Transfer
General Ledger Account Transfer Amount
Account:|50 E 530 1010 00 5170 100 0000 0000 - Enterprise/Expenditures/Admin Sewf—,fPsh'| $ 2 |Transfer To v 1.00]
- . |PURPOSE OF TRANSFER DESCRIPTION Debit Amount Credit Amount
Description:
1.00 0.00
Detail Budget Transfer
General Ledger Account Transfer Amount
Account:(50 E 530 1010 00 5500 100 0000 0000 - Enterprise/Expenditures/Admin Serv/-/Corv| §| 1|  [Tzansfer To v 1.00]
. . |PURPOSE OF TRANSFER DESCRIPTION Debit Amount Credit Amount
Description: 1.00 0.00

Budget Transfers @52
Budget Transfers Submit for
approval
Budget Transfer Group: [100 Business Services | e
* Fiscal Year: [2013 - 2014 finish later
* Transfer Type: |[Expense Rules * Batch Number: |1205135K Back
* Description: [BUDGET TRANSFER GENERIC DESCRIPTION |
Amount: 0.00
Budget Transfer Detail Lines
Detail Budget Transfer ~
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TERMS OF USE: The information contained herein is licensed, trade-secret and proprietary and may not be used, disclosed or reproduced without permission of the
licensing authorities, WSIPC and/or Skyward, Inc. As a condition of use, the User agrees to protect and keep the information from disclosure or falling into the public
domain. The failure to comply with this agreement may result in the immediate termination of the User’s right to access the information.
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Northwest Regional Data Center

2121 W. Casino Road

Everett, WA 98204

All rights reserved. Reproduction of any part of this manual, in any medium without written permission of Northwest Regional Data Center is prohibited.

This edition is printed in the United States of America and the contents are subject to change without notice.

Skyward ® is the registered trademark for Skyward, Inc. located in Stevens Point, Wisconsin.
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