INSTRUCTIONS TO BIDDERS

The Tamalpais Union High School District ("District”) is seeking bids for charter transportation
services. Services will primarily involve the transportation of students to and from athletic
events and field trip activities using School Pupil Activity Buses ("SPAB”), as permitted under
applicable California law. All drivers assigned to District trips shall hold current and valid SPAB
and/or school bus driver licenses, endorsements, and certificates.

For billing purposes only, the District shall calculate each trip as a minimum of five (5) hours
and one hundred fifty (150) miles, even if the actual trip is shorter in duration or distance.
Unless otherwise specified by the District, mileage and hours for each trip shall commence
from the District’s designated point of origin.

Bidders shall maintain operational practices that ensure a safe, reliable, and student-
appropriate transportation environment, including compliance with all applicable federal,
state, and local safety, licensing, and operational requirements.

The District may, in its sole discretion, use this bid process to award one or more contracts
for charter transportation services, including a primary-level contract and one or more
secondary- or tertiary-level contracts. In such case, the District anticipates first requesting
services from the primary-level contractor and utilizing secondary- or tertiary-level
contractors on an as-needed basis if the primary-level contractor is unavailable. No minimum
quantity of work is guaranteed to any contractor.

Bidders shall follow the instructions in this document, and shall submit all documents, forms,
and information required for consideration of a Bid. The District will evaluate information
submitted by the bidders and, if incomplete or unsatisfactory to the District, Bidder’s bid may
be rejected at the sole discretion of the District.

1. Bids are requested for the following contract (“"Contract”):

Charter Transportation Services Program

Bid No. 110
2. District will receive sealed bids from bidders as stipulated in the Notice to Bidders.
3. Bidders must submit bids on the Bid Form and Proposal and all other required District

forms. Bids not submitted on the District's required forms shall be deemed non-
responsive and shall not be considered. Additional sheets required to fully respond to
requested information are permissible.

4, Bidders must supply all information required by each Bid Document. Bids must be full
and complete. District reserves the right in its sole discretion to reject any Bid as non-
responsive as a result of any error or omission in the Bid. Bidders must complete and
submit all of the following documents with the Bid Form and Proposal:

a. Bid Bond on the District's form or other security
b. Bidder Information Form

c. Bidder’s Certification Regarding Insurance Coverage

d. Non-Collusion Declaration

TAMALPAIS UNION HIGH SCHOOL DISTRICT INSTRUCTIONS TO BIDDERS
Page 1 of 5

DWK 4547517v1



5. Bidders must submit with the Bid Form and Proposal either cash, a cashier's check or
a certified check payable to District, or a bid bond by an admitted surety insurer in the
amount of Twenty-Five Thousand Dollars ($25,000), which is approximately ten (10)
percent of the estimated annual Contract value. If Bidder chooses to provide a Bid
Bond as security, Bidder must use the required form of corporate surety provided by
District. The Surety on Bidder’s Bid Bond must be an insurer admitted in the State of
California and authorized to issue surety bonds in the State of California. Bids
submitted without necessary bid security will be deemed non-responsive and will not
be considered.

7. If Bidder to whom Contract is awarded fails or neglects to enter into Contract and
submit required bonds, insurance certificates, and all other required documents, within
FOURTEEN (14) calendar days after the date of the Notice of Award, District may
deposit Bid Bond, cash, cashier's check, or certified check for collection, and proceeds
thereof may be retained by District as liquidated damages for failure of Bidder to enter
into Contract, in the sole discretion of District. It is agreed that calculation of damages
District may suffer as a result of Bidder's failure to enter into the Contract would be
extremely difficult and impractical to determine and that the amount of the Bidder’s
required bid security shall be the agreed and conclusively presumed amount of
damages.

8. Bids shall be clearly written in pen, or typewritten, without erasure or deletions. District
reserves the right to reject any Bid containing erasures or deletions.

9. Bidders shall not modify the Bid Form and Proposal or qualify their Bids. Bidders shall
not submit to the District a scanned, re-typed, word-processed, or otherwise recreated
version of the Bid Form and Proposal or other District-provided document.

10. Submission of a Bid signifies careful examination of Bid Documents and complete
understanding of the nature, extent, and location of services to be performed. Bidders
are charged with all information and knowledge that a reasonable bidder would
ascertain from having performed this required investigation, research, and analysis.
Bid prices must include entire cost of all services incidental to completion of the
Contract.

11. All questions about the meaning or intent of the Bid Documents, including but not
limited to the Contract, are to be directed in writing to Corbett Elsen, Assistant
Superintendent of Business & Operations, (celsen@tamdistrict.org). Interpretations or
clarifications considered necessary by the District in response to such questions will be
issued in writing by Addenda emailed, faxed, mailed, or delivered to all parties
recorded by the District as having received the Contract Documents or posted on the
District’s website (https://www.tamdistrict.org/). Questions received less than SEVEN
(7) calendar days prior to the date for opening Bids may not be answered. Only
questions answered by formal written Addenda will be binding. Oral and other
interpretations or clarifications will be without legal effect.

12. Addenda may also be issued to modify parts of the Bid Documents, including the
Contract, as deemed advisable by the District.
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13. Each Bidder must acknowledge each Addendum in its Bid Form and Proposal by
number or its Bid shall be considered non-responsive. Each Addendum shall be part of
the Bid Documents. A complete listing of Addenda may be secured from the District.

14, All bids must be sealed, and marked with name and address of the Bidder and the Bid
number and time of bid opening. Bids will be received as indicated in the Notice to
Bidders.

a. Mark envelopes with the name of the Contract (Charter Transportation Services
Program Bid No. 110).

b. Bids must be submitted to the District Office, 395 Doherty Drive, Larkspur, CA
94939, by date and time shown in the Notice to Bidders.
C. Bids must contain all documents as required herein.
15. Bids will be opened at or after the time indicated for receipt of bids.
16. Pursuant to Education Code section 39802, the District has no obligation to accept the

bid with the lowest cost offered. The District shall award the Contract, if it awards it at
all, to the lowest responsive responsible bidder, unless the District, at its sole
discretion, determines that the public interest will be best served by accepting a bid
other than the bid with the lowest cost. The District also reserves the right, at its sole
discretion, to award different portions of the Contract to multiple, different bidders.

17. Pursuant to Education Code section 39875 et seq., a bidder awarded the Contract shall
attest in writing by completing a certification that, for the entire duration of the
Contract, the bidder will remain in compliance with all applicable laws, and the bidder’s
drivers will meet the requisite qualification standards. No additional compensation shall
be due for compliance with Education Code section 39875 et seq.

18. The Bidder to whom Contract is awarded shall execute and submit the following
documents by 5:00 p.m. of the FOURTEENTH (14t") calendar day following the date
of the Notice of Award. Failure to properly and timely submit these documents entitles
the District to reject the bid as non-responsive.

a. Contract: To be executed by successful Bidder. Submit three (3) copies, each
bearing an original signature.

b. Insurance Certificates and Endorsements as required.
C. Workers’ Compensation Certification.
d. Tuberculosis Clearance Certification.
e. Criminal Background Investigation/Fingerprinting Certification.
f. Drug-Free Workplace Certification.
g. Driver Qualification Certification.
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19. Any bid protest by any Bidder regarding any other bid must be submitted in writing to
the District, before 5:00 p.m. of the THIRD (3) business day following bid opening.

a. Only a Bidder who has actually submitted a bid, and who could be awarded the
Contract if the bid protest is upheld, is eligible to submit a bid protest.
Subcontractors are not eligible to submit bid protests. A Bidder may not rely
on the bid protest submitted by another Bidder.

b. A bid protest must contain a complete statement of any and all bases for the
protest and all supporting documentation. Materials submitted after the bid
protest deadline will not be considered.

C. The protest must refer to the specific portions of all documents that form the
basis for the protest.

d. The protest must include the name, address and telephone number of the
person representing the protesting party.

e. The party filing the protest must concurrently transmit a copy of the protest
and any attached documentation to all other parties with a direct financial
interest that may be adversely affected by the outcome of the protest. Such
parties shall include all other bidders or proposers who appear to have a
reasonable prospect of receiving an award depending upon the outcome of the
protest.

f. The procedure and time limits set forth in this paragraph are mandatory and
are each bidder’s sole and exclusive remedy in the event of bid protest. Failure
to comply with these procedures shall constitute a waiver of any right to further
pursue the bid protest, including filing a Government Code Claim or legal
proceedings.

20. District reserves the right to reject any or all bids, including without limitation the right
to reject any or all nonconforming, non-responsive, unbalanced, or conditional bids,
to re-bid, and to reject the bid of any bidder if the District believes that it would not
be in the best interest of the District to make an award to that bidder, whether because
the bid is not responsive or the bidder is unqualified or of doubtful financial ability or
fails to meet any other pertinent standard or criteria established by the District. District
also reserves the right to waive inconsequential deviations. For purposes of this
paragraph, an “unbalanced bid” is one having nominal prices for some items and/or
enhanced prices for other items.

21. Discrepancies between written words and figures, or words and numerals, will be
resolved in favor of numerals or figures.
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22.

23.

TAMALPAIS UNION HIGH SCHOOL DISTRICT

Prior to the award of Contract, the District reserves the right to consider the
responsibility of the Bidder. District may conduct investigations as the District deems
necessary to assist in the evaluation of any bid and to establish the responsibility,
including, without limitation, qualifications and financial ability of Bidders and other
persons and organizations to perform and furnish the services in accordance with the
contract documents to the District's satisfaction within the prescribed time.

The submittals and any other supporting materials submitted to the District will not be
returned and will become the property of the District unless portions of the material
are designated as proprietary at the time of submittal and are specifically requested
to be returned. Vague designations and/or blanket statements regarding entire pages
or documents are insufficient and will not bind the District to protect the designated
matter from disclosure. Furthermore, the District will have no liability to the Bidder or
any other party as a result of any public disclosure of any submittal or supporting
material.

END OF DOCUMENT
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BID FORM AND PROPOSAL
To: The Board of Education of the Tamalpais Union High School District (“District”)

From:
(Proper Name of Bidder)

The undersigned declares that the Contract Documents including, without limitation, the
Notice to Bidders and the Instructions to Bidders have been read and agrees and proposes to
furnish all necessary labor, materials, and equipment to perform and furnish all services in
accordance with the terms and conditions of the Contract Documents for the following
contract:

Charter Transportation Services Program
Bid No. 110

(“Contract”) and will accept in full payment for the Services at the following prices, which
includes all taxes, insurance, bonds, license fees, permits, or any other expense. The District
will not be responsible for any costs not specified here or elsewhere in the Contract
Documents.

Bus Type & Base Rate per | Annual Excess Rate Annual
Capacity Trip (up to 5 Increase on (over 5 hours or | Increase on
hours and Base Rate over 150 miles) | Excess Rate
150 miles)
14-passenger $ % $ per %
bus excess hour plus per excess
$ per hour plus
excess mile %

per excess mile

24-passenger

bus $ % $ per %
excess hour plus per excess
$ per hour plus
excess mile %

per excess mile

65-passenger

$ % $ per %
bus
excess hour plus per excess
$ per hour plus
excess mile %
per excess mile
Tamalpais Union High School District BID FORM AND PROPOSAL
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1. The undersigned has reviewed the Services outlined in the Contract Documents and
fully understands the scope of Services required in this Proposal and agrees that its
Proposal, if accepted by the District, will be the basis for the Bidder to enter into a
written contract with the District in accordance with the terms of the Contract
Documents.

2. The undersigned agrees to commence service under this Contract on the date
established in the Contract Documents.

3. The undersigned has notified the District in writing of any discrepancies or omissions
or of any doubt, questions, or ambiguities about the meaning of any of the Contract
Documents, and has contacted the District before the bid date to verify the issuance
of any clarifying Addenda.

4. The following documents are attached hereto:
. Bid Bond on the District’s form or other security
. Bidder Information Form
. Bidder’s Certification Regarding Insurance Coverage
. Non-Collusion Declaration
5. Receipt and acceptance of the following addenda is hereby acknowledged:
No. , Dated No. , Dated
No. , Dated No. , Dated
No. , Dated No. , Dated
6. Bidder represents that it is properly licensed to do business in the State of California

and to perform the Services to be performed. Bidders must be certified under California
Law as SPAB and/or School Bus compliant. All drivers must hold valid SPAB and/or
School Bus licenses and certificates, as applicable.

7. Bidder represents that it is competent, knowledgeable, and has the experience,
expertise, and special skills with respect to the nature, extent, and inherent conditions
of the Services to be performed, including specific experience in providing student
transportation services.

8. Bidder expressly acknowledges that it is aware that if a false claim is knowingly
submitted (as the terms “claim” and “knowingly” are defined in the California False
Claims Act, Cal. Gov. Code, § 12650 et seq.), the District will be entitled to civil
remedies set forth in the California False Claims Act. It may also be considered fraud
and the Contractor may be subject to criminal prosecution.

9. Bidder acknowledges and agrees that the District reserves the right to reject this bid
and that the bid shall remain open to acceptance and is irrevocable for a period of
ninety (90) days.
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Furthermore, Bidder hereby certifies to the District that all representations, certifications, and
statements made by Bidder, as set forth in this bid form, are true and correct and are made
under penalty of perjury under the laws of the State of California.

Dated this day of 20

Name of Bidder

Signed by

Title of Signer

Address of Bidder

Taxpayer's Identification No. of Bidder

Telephone Number Fax Number

E-mail Web page

END OF DOCUMENT
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BIDDER INFORMATION AND FORMS

Please use and attach additional sighed sheets when needed to answer fully or to
clarify a response.

A. BIDDER’'S INFORMATION

Firm name:

Address:

Telephone:

Fax:

Mobile Telephone:

Email:

By: Date:
(Name of individual completing statement)
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B. CURRENT ORGANIZATION AND STRUCTURE OF THE BUSINESS

1.

2.

3.

4.

TAMALPAIS UNION HIGH SCHOOL DISTRICT

DWK 4547519v1

For Firms that Are Corporations:

a. Date incorporated:
b. Under the laws of what state:
C. Provide all the following information for each person who is either (a)

an officer of the corporation (president, vice president, secretary,

treasurer), or (b) the owner of at least 10% of the corporation’s stock.

Name

Position

Years with Co. | % Ownership

For Firms that Are Partnerships:

a. Date of formation:
b. Under the laws of what state:
C. Provide all the following information for each partner who owns ten

percent (10%) or more of the firm.

Name

Position

Years with Co. | % Ownership

For Firms that Are Sole Proprietorships:

a. Date of commencement of business:

For Firms that Intend to Bid as a Joint Venture:

a. Date of commencement of joint venture:

b. Provide all of the following information for each firm that is a member

of the joint venture that expects to bid on one or more projects.

Name of Firm

% of Ownership of Joint
Venture

BIDDER INFORMATION
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C. HISTORY OF THE BUSINESS AND ORGANIZATIONAL PERFORMANCE

1. How long have you been engaged in the student transportation business
under your present business name?

2. Have you contracted to provide student transportation for local education
agencies in the State of California?

O Yes O No

If “yes,” how many years?

3. Do you have experience with obtaining funding for California school districts’
transportation programs?

O ves O No

If “yes,” please describe specific funding sources that you facilitated and
successfully obtained including any funding solutions or approaches which
may be unique or exclusive to your business.

4, Please provide a statement of the respondent’s financial capacity and
capability to perform to the terms of the Contract.

5. Please describe your areas of expertise and factors that make your business
uniquely qualified to perform the services outlined in the Contract.

6. Provide the name, title, tenure with your firm, related experience, and brief
description of responsibilities for management personnel. Include an
organizational chart.

7. Provide the name, title, tenure with your firm, related experience, and brief
description of responsibilities for any other personnel who would be directly
involved with the daily operations of this Agreement.

DRIVERS

8. Describe the procedures used in your SPAB driver selection process, including
recruitment, checking references, and driver testing.

9. Describe your SPAB driver training program.

10. Describe your safety program for SPAB drivers, including number of annual
safety meetings, name/title/experience of person(s) responsible, school bus
accident rate for preventable and non-preventable accidents per thousand
miles of operations.

11. Have any of your drivers been involved in accidents involving injuries or death
in the last 10 years?

O Yes O No

If “yes,” please explain.

TAMALPAIS UNION HIGH SCHOOL DISTRICT BIDDER INFORMATION

Page 3
DWK 4547519v1



12.

13.

Please include a list of all SPAB certified drivers currently in employment, with
SPAB certification information and expiration dates. Drivers must be current
in required training hours.

Are your drivers enrolled in a qualified drug and alcohol testing pool and
participating in a random testing program?

O Yes O No

VEHICLE INFORMATION

14. Describe the types of vehicles that will be provided, including the make of
chassis, make of body, model, type, year of manufacture, license number,
and vehicle identification number.

15. Describe your program and schedule for preventative maintenance and repair
of SPABs, including location of maintenance facilities, name/title/experience
of personnel responsible for management of the facilities, method of
evaluating road failures or vehicle breakdowns and procedures to reduce
repetitive failures, and name/title/experience of personnel who will service
and repair the SPABs.

16. Provide the most recent inspection date of each SPAB in your fleet.

17. Please include a list of all SPAB certified buses in fleet, identified by bus
number, capacity, license number, VIN, and most recent CHP inspection date.

18. Attach copies of California High Patrol Safety Compliance reports for each
terminal that you operate in California.

19. Attach Vehicle Inspection Approval Certificates for each SPAB.

20. Have any of your buses or vehicles used in student transportation been
involved in accidents involving injuries or death in the last 10 years?
O Yes O No
If “yes,” please explain.

LICENSES

21. Please provide the following information:
a. Name of license holder exactly as on file:
b. License classification(s):
C. License #:
d. Expiration Date:
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22. Has any license held by your firm been suspended or revoked within the last
10 years?
O Yes O No
If “yes,” please explain.

DISPUTES

23. At any time in the last 10 years, has your firm, or any owners, officers or
partners, been debarred, disqualified, removed or otherwise prevented from
bidding on, or completing, any contract with a public entity?
O Yes O No
If “yes,” please explain, including the name of the person who was associated
with that company, the year of the event, owner, owner’s address and basis
for the action.

24. At any time in the last 10 years has a public agency declared the bidder in
default under a contract or terminated for cause the bidder’s contract?
O Yes O No
If “yes,” please describe each responsive event, including the relevant dates,
name of the public agency, and the grounds for default and/or termination for
cause.

25. At any time in the last 10 years has a public agency assessed liquidated
damages against the bidder on a contract?
O Yes O No
If “yes,” please describe each responsive event, including the relevant dates,
name of the public agency, and the grounds for and amounts of the liquidated
damages.

26. At any time in the last 10 years has bidder initiated a Government Code claim,
litigation, or arbitration against a public agency?
O Yes O No
If “yes,” please describe each responsive event, including the relevant dates,
the name of the public agency, claims and amounts involved, and the outcome
or resolution. Include both pending and completed claims.

27. At any time in the last 10 years has any public agency initiated litigation or
arbitration against bidder?
O Yes O No
If “yes,” please describe each responsive event, including the relevant dates,
the name of the public agency, claims and amounts involved, and the outcome
or resolution. Include both pending and completed claims.
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CRIMINAL MATTERS AND RELATED CIVIL SUITS

28. Has your firm or any of its owners, partners or officers ever been found liable
in a civil suit or found guilty in a criminal action for making any false claim or
material misrepresentation to any public agency or entity?

O Yes O No

If “yes,” please explain, identifying who was involved, name of the public
agency, date of the investigation and grounds for the filing.

D. ACCIDENT HISTORY

You must include your accident loss ratio and workers' compensation loss ratio for the past
three (3) years. Failure to provide this loss ratio information may result in disqualification of
your bid.

E. ALCOHOL & DRUG POLICY

You must provide a copy of your company’s written policy regarding the use by employees
of alcohol and illegal drugs. This policy must ensure that all drivers are enrolled in a
qualified drug and alcohol testing program with random testing.

F. CONTRACT REFERENCES

You must include at least five (5) of your company’s most recent contracts with California K-
12 public schools using the form attached as Exhibit A. At least two (2) such references
must be for contracts in the past three (3) years. Please also include a description
specifying the scope of work, start/completion date, services, and type of bus provided,
project size, and funding sources.

G. FINANCIAL INFORMATION

Bidder must submit a reviewed or audited financial statement with accompanying notes and
supplemental information for the past two (2) full fiscal years. A letter verifying availability
of a line of credit may also be attached; however, it will be considered supplemental
information only, and is not a substitute for the required audited or certified financial
statement.
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CERTIFICATION

I certify under penalty of perjury under the laws of the State of California that the foregoing
is true and correct:

Date:

Proper Name of Bidder:

Signature by an officer of the Bidder:

By:
(Print Name)
Title:
TAMALPAIS UNION HIGH SCHOOL DISTRICT BIDDER INFORMATION
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EXHIBIT A

Reference #

District Name:

Contact Name and Title:

C. Contact address:
d. Contact telephone no.:
e. Contact email address:

Scope of services:

g. Number of students transported daily under contract:

h. Number of buses in operation daily under contract:

i Dates of contract:

I certify under penalty of perjury under the laws of the State of California that the foregoing
is true and correct.

Date:

Name

TAMALPAIS UNION HIGH SCHOOL DISTRICT SCHOOL DISTRICT REFERENCES



BID BOND
(Note: If Bidder is providing a bid bond as its bid security, Bidder must use this
form, NOT a surety company form.)
KNOW ALL PERSONS BY THESE PRESENTS:

That the undersigned , as Principal (“Principal”),

and

, as Surety (“Surety”), a
corporation organized and existing under and by virtue of the laws of the State of
and authorized to do business as a surety in the State of California, are held
and firmly bound unto the Tamalpais Union High School District ("District”) of Marin County,
State of California, as Obligee (“Obligee”), in the sum of Twenty-Five Thousand Dollars
($25,000.00) lawful money of the United States of America, for the payment of which sum
well and truly to be made, we, and each of us, bind ourselves, our heirs, executors,
administrators, successors, and assigns, jointly and severally, firmly by these presents.

THE CONDITION OF THIS OBLIGATION IS SUCH that whereas the Principal has submitted a
bid to the District for all Services specifically described in the accompanying bid for
Comprehensive Transportation Charter Service Program Bid No. 110 (“Contract”).

NOW, THEREFORE, if the Principal is awarded the Contract and, within the time and manner
required under the Bid Documents, after the prescribed forms are presented to Principal for
signature, enters into a written contract, in the prescribed form in accordance with the bid
and meets all other conditions to the contract between the Principal and the Obligee becoming
effective, or if the Principal shall fully reimburse and save harmless the Obligee from any
damage sustained by the Obligee through failure of the Principal to enter into the written
contract and to meet all other conditions to the Contract between the Principal and the Obligee
becoming effective, then this obligation shall be null and void; otherwise, it shall be and
remain in full force and effect. The full payment of the sum stated above shall be due
immediately if Principal fails to execute the Contract within fourteen (14) days of the date of
the District’s Notice of Award to Principal.

Surety, for value received, hereby stipulates and agrees that no change, extension of time,
alteration or addition to the terms of the Contract or the call for bids, or to the services to be
performed thereunder, or the specifications accompanying the same, shall in any way affect
its obligation under this bond, and it does hereby waive notice of any such change, extension
of time, alteration or addition to the terms of the Contract or the call for bids, or to the work,
or to the specifications.

In the event suit is brought upon this bond by the Obligee and judgment is recovered, the
Surety shall pay all costs incurred by the Obligee in such suit, including a reasonable
attorneys' fee to be fixed by the Court.

If the District awards the bid, the security of unsuccessful bidder(s) shall be returned within
sixty (60) days from the time the award is made. Unless otherwise required by law, no bidder
may withdraw its bid for ninety (90) days after the date of the bid opening.
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IN WITNESS WHEREOF, this instrument has been duly executed by the Principal and Surety
above named, on the day of , 20

Principal

By

Surety

By

Name of California Agent of Surety

Address of California Agent of Surety

Telephone Number of California Agent of Surety

Bidder must attach Power of Attorney and Certificate of Authority for Surety and a
Notarial Acknowledgment for all Surety's signatures. The California Department of
Insurance must authorize the Surety to be an admitted Surety Insurer.

END OF DOCUMENT
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BIDDER’S CERTIFICATION REGARDING INSURANCE COVERAGE

The undersigned does hereby certify to the Tamalpais Union High School District (“District”)
that Bidder has reviewed and understands all insurance requirements specified in the
Agreement for Charter Transportation Services. Should the Bidder be awarded and enter into
a contract with the District for the transportation of pupils, the undersigned further certifies
that Bidder will meet and maintain the specified requirements for insurance throughout the
entire term of the contract, including, without limitation, an endorsement stating that the
District and its agents, representatives, employees, trustees, officers, consultants, and
volunteers are named additional insured under all policies except Workers’ Compensation
Insurance and Employers’ Liability Insurance, an endorsement stating that Bidder’s insurance
policies shall be primary to any insurance or self-insurance maintained by the District or any
of its member districts, and an endorsement stating that there shall be a waiver of any
subrogation.

Date:

Name of Bidder:

Signature:
Print Name:
Title:
END OF DOCUMENT
TAMALPAIS UNION HIGH SCHOOL DISTRICT BIDDER’S CERTIFICATION REGARDING
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NON-COLLUSION DECLARATION

The undersigned declares:

I am the of
[Title] [Name of Firm]

the party making the foregoing bid.

The bid is not made in the interest of, or on behalf of, any undisclosed person, partnership,
company, association, organization, or corporation. The bid is genuine and not collusive or
sham. The bidder has not directly or indirectly induced or solicited any other bidder to put in
a false or sham bid. The bidder has not directly or indirectly colluded, conspired, connived, or
agreed with any bidder or anyone else to put in a sham bid, or to refrain from bidding. The
bidder has not in any manner, directly or indirectly, sought by agreement, communication, or
conference with anyone to fix the bid price of the bidder or any other bidder, or to fix any
overhead, profit, or cost element of the bid price, or of that of any other bidder. All statements
contained in the bid are true. The bidder has not, directly or indirectly, submitted his or her
bid price or any breakdown thereof, or the contents thereof, or divulged information or data
relative thereto, to any corporation, partnership, company, association, organization, bid
depository, or to any member or agent thereof, to effectuate a collusive or sham bid, and has
not paid, and will not pay, any person or entity for such purpose.

Any person executing this declaration on behalf of a bidder that is a corporation, partnership,
joint venture, limited liability company, limited liability partnership, or any other entity,
hereby represents that he or she has full power to execute, and does execute, this declaration
on behalf of the bidder.

I declare under penalty of perjury under the laws of the State of California that the foregoing
is true and correct and that this declaration is executed on

[Date]

at ’ .

[City] [State]
Date:
Legal Name of Bidder:
Signature:
Print Name:
Title:

END OF DOCUMENT
TAMALPAIS UNION HIGH SCHOOL DISTRICT NON-COLLUSION DECLARATION
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AGREEMENT FOR CHARTER TRANSPORTATION SERVICES

This Agreement for Charter Transportation Services (“"Agreement”) delineates the contract
between the Tamalpais Union High School District ("District”) and
(“Contractor”) (collectively “Parties”; individually “Party”).

1. Scope of Services. Contractor shall furnish services described below (“Services”):

As further described in Exhibit A, Contractor shall supply and maintain school pupil
activity buses (“"SPABs”) in quantity and capacity and personnel, as required to transport
students and other persons designated by the District safely between locations as specified
by the District. Such transportation shall be provided on an as-needed basis.

2. Term. The term of service under this Agreement shall commence on July 1, 2026 and
shall run for Fiscal Year 26-27, terminating on June 30, 2027. District may, at its option,
renew the Agreement for four (4) additional one (1)-year terms by providing written notice
to Contractor at least sixty (60) days prior to the expiration of the current term.

3. Contract Documents. This Agreement incorporates by reference the following
Contract Documents attached hereto. Contractor, by executing this Agreement, agrees to
comply with all obligations set forth in the Contract Documents. The Contract Documents
include only the following documents, as indicated:

_X__ Notice to Bidders _X__ Criminal Background Investigation
_X__Instructions to Bidders / Fingerprinting Certification
_X__Bid Form and Proposal _X__ Insurance Certificates and
X Bid Bond Endorsements
_X__ Bidder Information and Form X Dr}.lg—Free \{v.ork;_)Iace Ce.r.tlﬂc.at|on
_X__ Bidder's Statement Regarding _X___ Driver Qualification Certification
Insurance Coverage _X__ Exhibit A ("Scope of Services”)
_X__ Workers’ Compensation _X__ Exhibit B ("Rates”)
Certification [Other]
_X  Tuberculosis Clearance [Other]

Certification

4, Compensation. The District agrees to pay Contractor for services rendered pursuant
to this Agreement according to the rates and payment terms set forth at Exhibit B. The
District shall not be liable to Contractor for any costs or expenses incurred by Contractor in
performing services pursuant to this Agreement. Contractor shall not be entitled to any rate
increase other than the annual increases authorized under Exhibit B.

5. Payment. Payment shall be made of all undisputed amounts for services rendered in
installment payments within forty-five (45) days after the Contractor submits the “Monthly
Schedule Billing Summary” to the District for services actually performed. The form of
summary will be prepared jointly between the District and the Contractor.

4.1. The District has the right to withhold payment when, in the sole opinion of the
District, the following has occurred and has not been cured within seven (7)
days of written notification:
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4.1.1. Contractor’s performance of the Services, in whole or in part, has not
been carried out or is insufficiently documented.

4.1.2. Contractor has neglected to, failed, or refused to furnish information or
to cooperate with the inspection, review, or audit of its program, work,
or records.

6. Liquidated Damages. It is agreed by the Contractor and the District that, from the
nature of the Services to be rendered, it is impractical and extremely difficult to fix the actual
damage to the District through failure of the Contractor to provide any of the Services under
this Agreement, and, therefore, there shall be assessed a fixed sum of three hundred and
fifty dollars ($350) per incident per day for failure to provide Services as liquidated damages.
Such liquidated damages are in addition to revenue deductions and any other remedy
available to the District.

For purposes of this section, an incident is defined as, but not limited to: missed trip; improper
use of equipment (un-inspected equipment, faulty equipment); unapproved driver;
unauthorized riders; unattended child left on vehicle; unauthorized and inappropriate
discipline of student by driver; unreported accident with student; failure to timely replace
personnel disapproved of by District; late vehicle arriving at or departing fifteen (15) minutes
or more later (circumstances must be within Contractor’s control); running out of fuel while
on trip; cancelled scheduled trip less than seventy-two (72) hours before the scheduled
departure time.

7. Materials. Contractor shall furnish, at its own expense, all labor, materials,
equipment, supplies and other items necessary to complete the Services to be provided
pursuant to this Agreement.

8. [Reserved].

9. Request for Services. The District may request Services through written emails or
orally over the phone. Requests for Services must be confirmed in writing by the Contractor
within five (5) calendar days from the date of the District’s request.

10. Independent Contractor. Contractor, in the performance of this Agreement, shall
be and act as an independent contractor. Contractor represents and warrants that: (A)
Contractor is free from the control and direction of the District in connection with the
performance of the Services, both under the Agreement and in fact; (B) Contractor’s Services
are outside the usual course of the District’'s business; and (C) Contractor is customarily
engaged in an independently established trade, occupation, or business of the same nature
as that involved in the Services.

Contractor understands and agrees that it and all of its employees shall not be considered
officers, employees, agents, partner, or joint venture of the District, and are not entitled to
benefits of any kind or nature normally provided to employees of the District and/or to which
the District's employees are normally entitled, including, but not limited to, State
Unemployment Compensation or Workers’ Compensation. Contractor shall assume full
responsibility for payment of all federal, state and local taxes or contributions, including
unemployment insurance, social security and income taxes with respect to Contractor’s
employees. By checking the applicable box below, Contractor hereby represents and warrants
to the District the following:

O Contractor is and shall be a resident of the State of California or is otherwise
exempt from withholding. To the extent an exemption is sought, Contractor will
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provide the District with appropriate evidence including, without limitation, FTB
Form 590. Contractor shall still be responsible for payment of all state and federal
taxes.

[0 Contractor is not a resident of the State of California or otherwise not exempt from
withholding, and Contractor authorizes the District to withhold from all payments
made to Contractor under this Agreement all taxes required to be withheld by law.
(See, e.g., California Revenue & Taxation Code section 18661 et seq.)

11. Subcontracting. Contractor may not use subcontractors and/or third-party partners
(“subcontractors”) for the performance of this Agreement. Contractor shall remain responsible
for the performance of this Agreement. No Party on the basis of this Agreement shall in any
way contract on behalf of or in the name of the other Party to this Agreement, and violation
of this provision shall confer no rights on any Party and shall be void. Unauthorized use of
subcontractors by the Contractor shall authorize the District to terminate the Agreement.

12. Employment with Public District. Contractor, if an employee of another public
agency, agrees that Contractor will not receive salary or remuneration, other than vacation
pay, as an employee of another public agency for the actual time in which services are actually
being performed pursuant to this Agreement.

13. Performance of Services.

13.1. Standard of Care. Contractor represents that Contractor has the qualifications
and ability to perform the Services in a professional manner, without the
advice, control or supervision of the District. Contractor’'s services will be
performed in accordance with generally and currently accepted principles and
practices of his/her profession for services to California school districts.
Contractor shall be responsible for performing the services under this
Agreement in a safe, skillful, professional manner. All services shall be
performed at Contractor’s risk.

13.2. Meetings. Contractor and the District agree to participate in regular meetings
on at least a monthly basis to discuss strategies, timetables, implementations
of Services, and any other issues deemed relevant to the operation of
Contractor’s performance of Services.

13.3. District Approval. The Services completed herein must meet the approval of
the District and shall be subject to the District’s general right of inspection and
supervision to secure the satisfactory completion thereof.

14. Safety and Security. Contractor is responsible for maintaining safety in the
performance of this Agreement. Contractor shall be responsible to ascertain from the District
the rules and regulations pertaining to safety, security, and driving on school grounds,
particularly when children are present.

15. Emergency Plan. Subsequent to the award of this Agreement, Contractor and the
District shall collaborate in the development of a written plan that addresses transportation
emergencies. Contractor shall implement protocols outlined in the plan when emergencies
arise. The costs associated with such emergencies may be submitted by the Contractor with
documentation as an additional expense for District's reasonable approval. Drivers shall
conduct emergency exit drills at the receiving school sites before every trip in accordance
with Title 13 of the California Code or Regulations.
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16. Fingerprinting. The Fingerprinting/Criminal Background Investigation Certification
must be completed and attached to this Agreement prior to Contractor’s performing of any
portion of the Services.

17. Confidentiality. Contractor shall maintain the confidentiality of all information,
documents, programs, procedures, and all other items that Contractor encounters while
performing the Contractor’s Services to the extent allowed by law. This requirement shall be
ongoing and shall survive the expiration or termination of this Agreement and specifically
includes all student, parent, and disciplinary information.

18. Audit. Contractor shall establish and maintain books, records, and systems of account,
in accordance with generally accepted accounting principles, reflecting all business operations
of Contractor transacted under this Agreement. Contractor shall retain these books, records,
and systems of account during the Term of this Agreement and for five (5) years thereafter.
Contractor shall permit the District, its agent, other representatives, or an independent
auditor to audit, examine, and make excerpts, copies, and transcripts from all books and
records, and to make audit(s) of all billing statements, invoices, records, and other data
related to the Services covered by this Agreement. Audit(s) may be performed at any time,
provided that the District shall give reasonable prior notice to Contractor and shall conduct
audit(s) during Contractor’s normal business hours, unless Contractor otherwise consents.

19. Compliance with Laws. Contractor shall observe and comply with all rules and
regulations of the Board of Education of the District and all federal, state, and local laws,
ordinances and regulations. Vehicle equipment and services covered by this Agreement must
comply with all applicable laws, ordinances and other legal requirements, including but not
limited to federal and California laws, rules and regulations governing the operation of
transportation vehicles, the pertinent provisions of the California Vehicle Code, Administration
Code, pertinent provisions of the California Highway Patrol and Motor Vehicles rules and
regulations, U.S. Department of Transportation regulations and requirements, and the policies
and regulations of District.

20. Anti-Discrimination. It is the policy of the District that in connection with all work
performed under contracts that there is no discrimination against any employee engaged in
the work because of race, color, ancestry, national origin, religious creed, physical disability,
medical condition, marital status, sexual orientation, gender, or age. Therefore, Contractor
agrees to comply with applicable Federal and California laws including, but not limited to the
California Fair Employment Practice Act beginning with Government Code Section 12900 and
Labor Code Section 1735.

21. Certifications/Permits/Licenses. Contractor shall secure and maintain in force
such certifications, permits and licenses as are required by law in connection with the
furnishing of services pursuant to this Agreement.

22. Notice. Any notice required or permitted to be given under this Agreement shall be
deemed to have been given, served, and received if given in writing and either personally
delivered or deposited in the United States mail, registered or certified mail, postage prepaid,
return receipt required, or sent by overnight delivery service, addressed as follows:
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District Contractor

Tamalpais Union High School District Name:
ATTN: ATTN:
395 Doherty Drive [ADDRESS]

Larkspur, CA 94939

Any notice personally given or sent by facsimile transmission shall be effective upon
receipt. Any notice sent by overnight delivery service shall be effective the business day next
following delivery to the overnight delivery service. Any notice given by mail shall be effective
three (3) days after deposit in the United States mail.

23. Indemnification. To the furthest extent permitted by California law, Contractor shall
defend, indemnify, and hold harmless the District, its agents, representatives, officers,
consultants, employees, and volunteers (the “indemnified parties”) from any and all demands,
losses, liabilities, claims, suits, and actions (the “claims”) of any kind, nature, and description,
including, but not limited to, attorneys’ fees and costs, directly or indirectly arising from
personal or bodily injuries, death, property damage, or otherwise arising out of, connected
with, or resulting from the performance of this Agreement unless the claims are caused wholly
by the sole negligence or willful misconduct of the indemnified parties. The District shall have
the right to accept or reject any legal representation that Contractor proposes to defend the
District.

24. Insurance. Contractor shall purchase and maintain policies of insurance with an
insurer'or insurers, qualified to do business in the State of California and acceptable to District
which will protect Contractor and District from claims which may arise out of or result from
Contractor’s actions or inactions relating to the Agreement, whether such actions or inactions
be by themselves or by any subcontractor or by anyone directly or indirectly employed by any
of them, or by anyone for whose acts any of them may be liable. The aforementioned
insurance shall include coverage for:

24.1. General Liability: Five million dollars ($5,000,000) per occurrence for bodily
injury, personal injury and property damage. If Commercial General Liability
Insurance or other form with a general aggregate limit is used, either the
general aggregate limit shall apply separately to this Project or the general
aggregate limit shall be twice the required occurrence limit.

24.2. Automobile Liability: Five million dollars ($5,000,000) combined single limit per
accident for bodily injury and property damage.

24.3. Workers' Compensation and Employer’s Liability: Workers' compensation limits
as required by the Labor Code of the State of California. Employer’s Liability
limits of one million dollars ($1,000,000) per accident for bodily injury or
disease.

24.4. There shall be no separate sub-limits lower than five million dollars
($5,000,000) for sexual misconduct or molestation related claims. If the
policy contains such sub-limits, CONTRACTOR shall provide a separate policy
with minimum limits of five million dollars ($5,000,000) covering such
exposures.

24.5. Each policy of insurance required above shall name District and its officers,
agents and employees as additional insureds; shall state that, with respect to
the operations of Contractor hereunder, such policy is primary and any
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insurance carried by District is excess and non-contributory with such primary
insurance; shall state that not less than thirty (30) days written notice shall be
given to District prior to cancellation; and, shall waive all rights of subrogation.
Contractor shall notify District in the event of material change in, or failure to
renew, each policy. Prior to commencing work, Contractor shall deliver to
District certificates of insurance as evidence of compliance with the
requirements herein. In the event Contractor fails to secure or maintain any
policy of insurance required hereby, District may, at its sole discretion, secure
such policy of insurance in the name of and for the account of Contractor, and
in such event shall reimburse District upon demand for cost thereof.

25. Force Majeure. Contractor shall be excused from performance hereunder during the
time and to the extent that it is prevented from obtaining delivery, or performing by act of
God, fire, strike, loss, or shortage of transportation facilities, lock-out, commandeering of
materials, products, plants, or facilities by the government, when satisfactory evidence
thereof is presented to the District, provided that it is satisfactorily established that the
non-performance is not due to the fault or neglect of the Contractor.

26. Termination.

26.1. Termination for Cause. Should Contractor fail to comply with any of the terms
or conditions set forth in this Agreement, or should the District determine that
Contractor is in any other way unfit, unqualified, or unable to perform the
Services under this Agreement, then the District shall have the right to
terminate this Agreement by providing written notice of cancellation to
Contractor, unless within three (3) days after service of such written notice of
the condition or violation the Contractor shall correct the condition or violation
and/or make satisfactory arrangements for the correction thereof. Contractor
shall be liable for all damages caused to the District by reason of Contractor’s
failure to perform and complete the Agreement. Termination shall have no
effect upon any of the rights and obligations of the Parties arising out of any
transaction occurring prior to the effective date of termination.

26.2. Termination for Convenience. The District may, at any time, with or without
reason, terminate this Agreement and compensate Contractor only for Services
satisfactorily rendered to the date of termination. Written notice by the District
shall be sufficient to stop further performance of Services by Contractor. Notice
shall be deemed given when received by Contractor or no later than three (3)
calendar days after the day of mailing, whichever is sooner.

27. Disputes. In the event of a dispute between the parties as to performance of the
Services, the interpretation of this Agreement, or payment or nonpayment for work performed
or not performed, the parties shall attempt to resolve the dispute by mediation if mutually
agreeable. Notice of the demand for mediation of a dispute shall be filed in writing with the
other party to the Agreement. The demand for mediation shall be made within a reasonable
time after written notice of the dispute has been provided to the other party, but in no case
longer than ninety (90) days after initial written notice. If a claim, or any portion thereof,
remains in dispute upon satisfaction of all applicable dispute resolution requirements, the
Contractor shall comply with all claims presentation requirements as provided in Chapter 1
(commencing with section 900) and Chapter 2 (commencing with section 910) of Part 3 of
Division 3.6 of Title 1 of Government Code as a condition precedent to the Contractor’s right
to bring a civil action against the District. For purposes of those provisions, the running of the
time within which a claim must be presented to the District shall be tolled from the time the
claimant submits its written claim until the time the claim is denied, including any time utilized
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by any applicable meet and confer process. Pending resolution of the dispute, Contractor
agrees it will neither rescind the Agreement nor stop the Services.

28. Other Contracts. The District retains the right to contract separately with other
vendors for other transportation services.

29. Limitation of District Liability. District’s financial obligations under this Agreement
shall be limited to the payment of the compensation provided in this Agreement.
Notwithstanding any other provision of this Agreement, in no event shall District be liable,
regardless of whether any claim is based on contract or tort, for any special, consequential,
indirect or incidental damages, including, but not limited to, lost profits or revenue, arising
out of or in connection with this Agreement for the services performed in connection with this
Agreement.

30. Assignment of Contract: Contractor shall not assign or transfer in any way any or
all of its rights, burdens, duties, or obligations under this Agreement without the prior written
consent of the District.

31. Binding Contract: This Agreement shall be binding upon the parties hereto and upon
their successors and assigns, and shall inure to the benefit of said parties and their successors
and assigns.

32. No Rights in Third Parties. This Agreement does not create any rights in, or inure
to the benefit of, any third party except as expressly provided herein.

33. California Law. This Agreement shall be governed by and the rights, duties and
obligations of the Parties shall be determined and enforced in accordance with the laws of the
State of California. The Parties further agree that any action or proceeding brought to enforce
the terms and conditions of this Agreement shall be maintained in Marin County, California.

34. Attorney Fees and Costs. Should litigation be necessary to enforce any terms or
provisions of this Agreement, then each party shall bear its own litigation and collection
expenses, withess fees, court costs and attorney’s fees.

35. Waiver. The waiver by either party of any breach of any term, covenant, or condition
herein contained shall not be deemed to be a waiver of such term, covenant, condition, or
any subsequent breach of the same or any other term, covenant, or condition herein
contained.

36. Captions and Interpretations. Paragraph headings in this Agreement are used
solely for convenience, and shall be wholly disregarded in the construction of this Agreement.
No provision of this Agreement shall be interpreted for or against a party because that party
or its legal representative drafted such provision, and this Agreement shall be construed as if
jointly prepared by the parties.

37. Provisions Required by Law Deemed Inserted. Each and every provision of law
and clause required by law to be inserted in this Agreement shall be deemed to be inserted
herein and this Agreement shall be read and enforced as though it were included therein.

38. Severability. If any term, condition or provision of this Agreement is held by a court
of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions will
nevertheless continue in full force and effect, and shall not be affected, impaired or invalidated
in any way.
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39. Integration/Entire Agreement of Parties. This Agreement constitutes the entire
agreement between the Parties and supersedes all prior discussions, negotiations, and
agreements, whether oral or written. This Agreement may be amended or modified only by a
written instrument executed by both Parties. This Agreement is not valid until
approved/ratified by the Board of Education of the District. Services shall not be rendered
until Agreement is approved.

40. Calculation of Time. For the purposes of this Agreement, “days” refers to calendar
days unless otherwise specified.

41. Signature Authority. Each Party has the full power and authority to enter into and
perform this Agreement, and the person signing this Agreement on behalf of each Party has
been properly authorized and empowered to enter into this Agreement.

42. Counterparts. This Agreement and all amendments and supplements to it may be
executed in counterparts, and all counterparts together shall be construed as one document.

43, Incorporation of Recitals and Exhibits. The Recitals and each exhibit attached
hereto are hereby incorporated herein by reference.

IN WITNESS WHEREOF, the Parties hereto have executed this Agreement on the date
indicated below:

Tamalpais Union High School District [Contractor]

Date: Date:

By: By:

Print Name: Print Name:
Title: Title:
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EXHIBIT A

SPECIFICATIONS AND SCOPE OF SERVICES

1. SERVICE REQUIREMENTS: During the term of the Agreement, Contractor shall
provide transportation services, as specified herein, for the District, pursuant to the
terms of the Agreement, including but not limited to this Exhibit “A".

1.1. Round Trip School to Destination: Student transportation services shall be
provided as-needed to meet the District’s field trip and activity transportation
needs during the regular school year. Transportation services would be required
to transport students from their designated school to the field trip and activity
location and back to their school.

1.2. Guaranteed Minimum Base Trip: District guarantees that each trip will
consist of a minimum of five (5) hours of service and one hundred fifty (150)
miles.

1.3. Trip Routes and Scheduling:

1.3.1. Contractor shall plan its own trip routes to satisfy the District’s
transportation service needs, maximizing for fuel, cost, and time
efficiency. Contractor shall provide its planned trip routes to the District
and shall not subsequently modify scheduled trip routes without
notifying the District.

1.3.2. Contractor shall provide timely operation of trips pursuant to the agreed
upon schedule.

1.3.3. Contractor shall arrive at least fifteen (15) minutes prior to the
scheduled departure time of each trip.

1.3.4. Children are not to be transferred to another vehicle going to or coming
from school, except in case of emergency or breakdown, or unless the
schedule calls for such transfer on school property.

1.3.5. The Contractor will provide a direct phone line and email capability to
their dispatch/scheduling office to be used by the District for the purpose
of communicating with the dispatcher/scheduler concerning scheduling
changes, emergencies, resolving complaints, problems, etc.

1.4. Unsatisfactory Service: The District may provide Contractor with a written
notice of unsatisfactory service on any trip. The Contractor shall investigate
and reply to the District within twenty-four (24) hours. Depending on the
severity of issue, adjustment to staffing and/or equipment will occur within a
District approved time.

2. SERVICE REQUESTS

2.1. Each school site within the District will act as booking agent for requesting
transportation services from Contractor. However, all trips must be first
authorized by the District Transportation Department prior to the performance
of any services by the Contractor. Requests should specify necessary departure
and arrival times, addresses for pick-up location(s) and destination(s), the total
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number of students and adults that will be transported, and the age range of
the students being transported.

3. EQUIPMENT REQUIREMENTS

3.1.

3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

3.8.

3.9.

Inspection and Maintenance of Vehicles, Terminals, and Driver In-
Service: The Contractor shall keep and maintain all vehicles in good operating
and running condition, and in a clean and satisfactory condition, and in order
to ensure the same, the Contractor will make the vehicles available in the
Contractor’s garage for inspection by the District. The District may inspect
vehicles, terminals, and attend a driver in-service prior to award of contract
and at any time after award of contract to ensure that all are maintained in a
satisfactory condition.

Buses: All passenger buses utilized under this Agreement shall be less than
five (5) years old at the start of the contractual service based on the model
year of the vehicle. However, at no time during the contract term may a bus
be older than ten (10) model years old. All buses shall at all times be properly
certified by the California Highway Patrol and meet all requirements of the
California Code of Regulations, Titles 5 and 13, and the California Vehicle Code.
Contractor shall provide District a list of buses used to provide the services.

Required Modification of Equipment: Any installation or modification of
equipment required by a change in law or regulation shall be made by the
Contractor at Contractor’s expense and certified by the California Highway
Patrol.

Two-Way Radios: Contractor will provide two-way radio equipment ensuring
communication with a base station dispatch terminal for each vehicle serving
the Agreement. In addition, Contractor will maintain sufficient spare mobile
two-way radio units to ensure communications capability at all times. Citizen
Band radios are not acceptable. Failure to maintain each radio in good working
order at all times when such vehicles are being assigned to transport students
shall be a material breach of this Agreement.

Air Conditioning: Vehicles must have air conditioning, which must be
maintained in good working order at all times.

Cameras: All vehicles must be equipped with cameras, with interior view of all
seated riders.

GPS. All vehicles must be equipped with Global Positioning System (GPS)
tracking technology.

Replacement Availability: The Contractor shall have a written plan to provide
vehicle replacement within twenty (20) minutes if a vehicle becomes disabled.

CHP Rating: Prior to commencement of Services, Contractor must provide
District its Annual California Highway Patrol Terminal Inspection with a
satisfactory rating. If there is any change to terminal rating during the contract
year, Contractor must notify District immediately and provide the most current
inspection report.
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4, REPORTS AND DISTRICT FORMS: The Contractor agrees to provide the District and
law enforcement with reports when requested. These reports shall include, but are not
limited to, the following:

4.1. Student Transportation Incident/Accident Reports: This report describes
all incidents, accidents or injuries occurring on District trips, including segments
to and from the terminal, whether or not students are in the vehicle. Written
follow-up reports stating corrective action taken shall be submitted within
twenty-four (24) hours after the occurrence. Verbal notice must be given to the
District immediately. Police reports, where applicable, are to accompany each
accident report.

4.2. Incident/Complaint Form: The District shall create and provide an electronic
form meant to inform the Contractor in writing of an incident or complaint about
the services provided or about a specific driver by the District or the public. The
Contractor shall investigate these reports and provide a written reply within
five (5) days. If the investigation determines that corrective action is
warranted, all written replies shall state the corrective action taken to prevent
a recurrence of the condition that caused the incident or complaint.

5. DRIVERS' QUALIFICATIONS: The Contractor shall provide drivers who are trained
and licensed in accordance with the California laws, rules, and regulations governing
the operation of school transportation vehicles, federal laws governing Class A or B
License holders. All drivers shall have had CPR Training and First Aid Training and shall
hold valid First Aid Certificates and CPR Certificates issued by the American Red Cross.

5.1. Contractor shall follow mandated drug testing requirements for employees.

5.2. Each driver shall have knowledge of the operation of the mobile two-way radio
and all federal regulations covering its use.

5.3. Pursuant to Education Code section 49406, Contractor’s responsibility for
tuberculosis clearance extends to all of its employees, agents, and volunteers
coming into contact with District students regardless of whether they are
designated as employees or acting as independent contractors of the
Contractor. Contractor shall ensure that any person providing any portion of
the Services under the Agreement, within the past sixty (60) days, has
submitted to a tuberculosis risk assessment, and if tuberculosis risk factors
were identified, has been examined to determine that he or she is free of
infectious tuberculosis by a licensed health care provider (i.e., physician,
physician assistant, nurse practitioner, or registered nurse). Contractor shall
ensure that any person providing any portion of the Services with no identified
risk factors or who tests negative for the tuberculosis infection shall undergo
the tuberculosis risk assessment and, if risk factors are identified, the
examination, at least once every four (4) years or more often if directed by the
Board of Education of the District upon recommendation of the local health
officer.

5.4. The responsibility for hiring and discharging personnel shall rest entirely upon
the Contractor. The Contractor further agrees that the District shall have the
right to require removal from service any person or driver who, in the opinion
of the District, is not qualified to operate a vehicle for service to the operating
and safety standards required by the District.
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5.5. Contractor agrees that it shall enter into no agreement or arrangement with
any employee, person, group, organization, district or agency which will in any
way interfere with the Contractor’s ability to comply to the full extent of the
contract with the District and the requirements contained therein.

5.6. Contractor shall not assign for service under the Agreement any person who
has been released, reassigned, transferred or otherwise removed from another
assignment for any reason related to inappropriate conduct, verbal, physical,
or otherwise, toward students or other persons.

5.7. Pursuant to Government Code Section 8350 et seq., the Contractor shall certify
to the District, in writing and under penalty of perjury that the Contractor shall
comply with the requirements of the Drug-Free Workplace Act. The Contractor
shall use the form Contractor’'s Certificate Regarding Drug-Free Workplace
attached hereto.

5.8. Drivers are not to use cell phones while the vehicle is in motion or at such times
when the use of such devices would interfere with work duties or the needs of
the students.

5.9. The use of tobacco and/or tobacco-like products of any kind is forbidden in and
around the student transportation vehicles or on property owned or leased by
the District, whether passengers are in the vehicle or not. The restriction applies
to students, aides, drivers, Contractor management staff and maintenance
staff.

5.10. Drivers must hold current School Pupil Activity Buses (SPAB) certifications
and/or School Bus licenses. Contractor must provide a list of their drivers with
current certifications and licenses, with their respective expiration dates, prior
to performing Services. The addition of a new driver to this list shall require the
approval of the District.

5.11. Drivers shall wear a clearly visible identification badge with their photograph,
name, and employee number while performing transportation services.

5.12. Drivers shall not offer food or drink to students.

6. FINGERPRINTING AND CRIMINAL RECORDS CHECK: The Contractor shall comply
with the provisions of Education code section 45125.1 regarding the submission of
employee fingerprints with the California Department of Justice and the completion of
criminal background investigation of its employees. The Contractor shall not
commence Services under this Agreement nor permit any contact with District
students or be present on any school site until such time as the Contractor has
completed and submitted the Fingerprinting/Criminal Background Investigation
Certification. The Contractor’'s responsibility shall extend to all employees,
subcontractors and employees of subcontractors regardless of whether such
individuals are paid or unpaid, concurrently employed by the District and/or acting as
an independent contractor. Verification of compliance with this section shall be
provided in writing to District prior to the commencement of the agreed services and
prior to contact with students.

7. MANDATED REPORTER TRAINING: In order to maintain consistency and reliability
in compliance with mandated reporting and promote the health and welfare of
students, Contractor, its, employees, intern, volunteers, subcontractors, agents and
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10.

11.

12,

13.

representatives who will or may have access to students through this Agreement shall
complete mandated reporter training provided by California Department of Social
Services (CDSS). Pursuant to this Agreement, Contractor and its employees, agents,
interns or volunteers working with or around students shall be identified as a mandated
reporter and must complete an CDSS mandated reporter acknowledgement form and
CDSS mandated reporter training prior to providing services, and must annually
undergo such training within the first six weeks of each new school year.

PERSONAL ITEMS: Use of personal electronic devices for personal use is prohibited
during “on duty” time. Transportation service is never to be interrupted or delayed by
drivers handling personal business.

SAFETY PROGRAM: Contractor shall observe all requirements of California laws
governing the safe operation of school vehicle equipment and training of personnel as
it relates to the safety of students transported for the District. Contractor shall not
employe any individuals who are registered on a sex offender list. District must be
informed of any drivers with criminal convictions and reserves the right to reject the
services of said drivers. Drivers with any child abuse/molestation convictions at
misdemeanor or felony level must not be allowed to transport students.

TRANSPORTATION SAFETY PLAN: The Contractor shall provide a copy of its
Transportation Safety Plan upon request. Contractor’s Transportation Safety Plan must
address all relevant laws and regulations including, without limitation, boarding and
exiting, and procedures to ensure a student is not left unattended on a vehicle.

STUDENT DISCIPLINE: Contractor shall recognize its responsibility to the District
for the maintenance of proper student discipline as an inherent factor to the safety of
all persons aboard a vehicle. The driver is to report to the Contractor and is not to
perform any acts of discipline.

11.1. In general, the driver is not authorized to remove students from the vehicle. In
serious circumstances when a student is endangering the safety of other riders,
an offender may be ejected at the school site immediately into the custody of
an administrator. If such action is taken, the driver must notify the dispatcher
by radio, who will notify the District immediately.

TERMINAL/OFFICE STAFFING: The Contractor’'s terminal must be open and
operated by office staff from 6:00 AM or by the start time of the first trip out in the
morning. The terminal must be open until the last driver has called into the terminal
that the trip is over for the day. The Contractor will designate one person for 24/7
contact by cell phone for emergencies.

APPEARANCE: All vehicles shall be cleaned inside and out in a systematic manner. It
shall be the Contractor’s responsibility to develop and maintain a program to
accomplish this task. The District reserves the right to inspect vehicles for cleanliness
at any time. Vehicles that are found to be out of compliance shall be removed from
service until clean and re-inspected by the District. All vehicles must be thoroughly
sanitized and disinfected in accordance with the applicable public health standards, at
a minimum, before each trip.

Broken window glass shall be repaired or replaced by the Contractor in a timely
manner. Vehicles with damaged glass shall be placed out of service until the defect is
corrected.

AGREEMENT FOR CHARTER TRANSPORTATION SERVICES Certifications - Page 13



14. CONTRACTOR RECORDS AND REPORTS UPON DISTRICT'S REQUEST:

Contractor agrees to provide the District with periodic reports as requested by the
District including, but not limited to, the following:

14.1. Monthly report on all late (over 15 minutes) or missed trips, with cause of
problem and corrective action taken.

14.2. Copies of all additional trip records showing schedules, humber, type of trip,
number of students carried, time of trip and miles traveled.

14.3. Copies of all California Highway Patrol, California Motor Carrier and Federal
Department of Transportation Vehicle Inspection reports on Contractor’s
vehicles.

14.4. Access to vehicle operational and maintenance cost records. Contractor agrees
that any and all routing information, whether developed by Contractor or
District, is the property of the District. Contractor has no proprietary right to
any such information.

14.5. Copies of the drivers’ evacuation reports.

15. DISTRICT/CONTRACTOR COOPERATION: Contractor shall schedule all trips in
keeping with the safety of the students. Contractor shall cooperate with the District in
maintaining a good public relations program. The District and Contractor will establish
the following guidelines for contact and cooperation:

15.1. Establish a directory of personnel in each organization to contact for every type
of communication.

15.2. Establish procedures for all communications to be confirmed in writing by both
parties.

15.3. Establish a specific program for handling field work in order to most effectively
prevent problems and, if they arise to settle them as quickly and as close to
the source of the problem as possible.

15.4. Establish procedures for dealing with disputes involving schedules, student
conduct, public relations, and other operational problems that may arise.

15.5. Establish a direct telephone line between the District and Contractor.

15.6. Establish such other written guidelines which may be required to ensure
effective communication and cooperation between the office of the District and
Contractor at all times.

15.7. If requested, the Contractor will provide District with a two-way radio for
monitoring purposes only of assigned vehicle trips to the District.

15.8. The District and Contractor agree to respond with the corrected action taken
within five working days or as soon as practical as determined by the situation.

16. FIRST AID KITS: Each vehicle shall be equipped with an approved first aid kit and a
blood borne pathogen kit. Kits are to be inspected and supplies replenished on a
systematic basis by the Contractor. Contractor will provide First Aid and CPR subject
to Contractor’s guidelines, a copy of which will be provided to the District. Contractor
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will not provide other medical services, including, but not limited to: DiaStat; Versa
Magnet; or Tracts and tube medical procedures unless such services are required of a
private student transportation contractor by state or federal law.

17. CANCELLATION FEES: For single day trips the District agrees that Contractor may
charge Two Hundred Fifty Dollars ($250.00) as a cancellation charge per bus, provided
said cancellation notice is given by the District’s Field Trip Specialist less than one
week from the date of departure and Three Hundred Dollars ($300.00) as a
cancellation charge per bus for trips cancelled on the date of scheduled trip (spot date).
For multi-day trips the District agrees that Contractors may charge Two Hundred Fifty
Dollars ($250.00) for the first day, One Hundred Fifty Dollars ($150.00) for the second
day and One Hundred Dollars ($100.00) for the third day as cancellation charges per
bus provided said cancellation notice is given by the District’'s Director of
Transportation or designee less than two weeks from the date of departure.

18. APPROVED EXPENSES: Parking fees, entrance fees, tolls and added mileage in and
around the destination, as well as additional miles to the pre-trip itinerary (if approved
or ordered by the Group Leader of that trip) shall be expenses of the District payable
to the Contractor. If lodging for drivers is deemed necessary by both the District and
the Contractor, the Contractor shall book and pay the actual lodging costs of the driver
and submit to the District proof of the actual costs, not to exceed One Hundred Fifty
Dollars ($150.00), for reimbursement. Driver’s meals shall be the responsibility of the
Contractor.

19. ATHLETIC PLAYOFFS: The District shall be authorized to book and cancel athletic
teams involved in “playoff” games on short term notice. The District shall provide
notice of the potential for “playoff” game trips when possible. The definition of “short
term notice” shall mean within twenty-four (24) hours of the event for booking and
within twenty-four (24) hours of the event for cancellation. No cancellation fees under
Paragraph 17 shall apply to cancellations made pursuant to this athletic playoff
provision.
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EXHIBIT B

RATES

[To be attached.]
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WORKERS'’' COMPENSATION CERTIFICATION
Labor Code Section 3700 in relevant part provides:

Every employer except the State shall secure the payment of compensation in one or more
of the following ways:

e By being insured against liability to pay compensation by one or more insurers duly
authorized to write compensation insurance in this State.

e By securing from the Director of Industrial Relations a certificate of consent to self-
insure, which may be given upon furnishing satisfactory proof to the Director of
Industrial Relations of ability to self-insure and to pay any compensation that may
become due to its employees.

I am aware of the provisions of Section 3700 of the Labor Code which require every employer
to be insured against liability for workers’ compensation or to undertake self-insurance in
accordance with the provisions of that code, and I will comply with such provisions before
commencing the performance of the Services of this Agreement.

Date:

Contractor:

Signature:

Print Name and Title:

(In accordance with Article 5 - commencing at Section 1860, Chapter 1, part 7, Division 2 of
the Labor Code, the above certificate must be signed and filed with the District prior to
performing any Services under this Agreement.)
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FINGERPRINTING/CRIMINAL BACKGROUND INVESTIGATION CERTIFICATION

CONTRACT NO.: between the Tamalpais Union High School
District (“District”) and (“Contractor”).

The undersigned does hereby certify to the Board of Education of the District as follows:

That I am a representative of the Contractor currently under contract with the District; that I
am familiar with the facts herein certified; and that I am authorized and qualified to execute
this certificate on behalf of Contractor.

Contractor certifies that it has taken the following actions with respect to the Services that
are the subject of the Contract:

Contractor, who is not a sole proprietor, has complied with the fingerprinting requirements
of Education Code section 45125.1 with respect to all Contractor’s employees and all of
its subcontractors’ employees who may have contact with District students in the course
of providing services pursuant to the Contract, and the California Department of Justice
(“"D0J") has determined (A) that none of those employees has been convicted of a felony,
as that term is defined in Education Code section 45122.1 and/or (B) that the prohibition
does not apply to an employee as provided by Education Code section 45125.1(e)(2) or
(3). A complete and accurate list of Contractor's employees and of all of its subcontractors'
employees who may come in contact with District students during the course and scope
of the Contract is attached hereto as Attachment A.

Contractor’s responsibility for background clearance extends to all of its employees,
subcontractors or suppliers, and employees of subcontractors or suppliers coming into contact
with District students regardless of whether they are designated as employees or acting as
independent contractors of the Contractor. When the Contractor performs a criminal
background check, it shall immediately provide any subsequent arrest and conviction
information it receives to the District pursuant to the subsequent arrest service.

Date:

Contractor:

Signature:

Print Name:

Title:
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Name/Company:
Name/Company:
Name/Company:
Name/Company:
Name/Company:
Name/Company:
Name/Company:
Name/Company:
Name/Company:
Name/Company:
Name/Company:
Name/Company:
Name/Company:
Name/Company:
Name/Company:
Name/Company:

Name/Company:

ATTACHMENT A

Contracting Party’s Personnel

If further space is required for the list of personnel, attach additional copies of this page.

AGREEMENT FOR CHARTER TRANSPORTATION SERVICES

Certifications - Page 3



DRUG-FREE WORKPLACE CERTIFICATION

PROJECT/CONTRACT NO.: between the Tamalpais Union High
School District ("District”) and (“Contractor”) (“Contract”
or “Project”).

This Drug-Free Workplace Certification form is required from Contractor pursuant to
Government Code section 8350 et seq., the Drug-Free Workplace Act of 1990. The Drug-Free
Workplace Act of 1990 requires that every person or organization awarded a contract or grant
for the procurement of any property or service from any state agency must certify that it will
provide a drug-free workplace by doing certain specified acts. In addition, the Act provides
that each contract or grant awarded by a state agency may be subject to suspension of
payments or termination of the contract or grant, and the contractor or grantee may be
subject to debarment from future contracting, if the contracting agency determines that
specified acts have occurred.

The District is not a “state agency” as defined in the applicable section(s) of the Government
Code, but the District requires all contractors on District projects to comply with the provisions
and requirements of the Drug-Free Workplace Act of 1990.

Contractor must also comply with the provisions of Health & Safety Code section 11362.3
which prohibits the consumption or possession of cannabis or cannabis products in any public
place, including school grounds, and specifically on school grounds while children are present.

Contractor shall certify that it will provide a drug-free workplace by doing all of the following:

Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensation, possession, or use of a controlled substance is prohibited in the person’s or
organization’s workplace and specifying actions which will be taken against employees for
violations of the prohibition.

Establishing a drug-free awareness program to inform employees about all of the following:

a) The dangers of drug abuse in the workplace.

b) The person’s or organization’s policy of maintaining a drug-free workplace.

C) The availability of drug counseling, rehabilitation, and employee-assistance
programs.

d) The penalties that may be imposed upon employees for drug abuse violations.

Requiring that each employee engaged in the performance of the contract or grant be given
a copy of the statement required above, and that, as a condition of employment on the
contract or grant, the employee agrees to abide by the terms of the statement.

I, the undersigned, agree to fulfill the terms and requirements of Government Code section
8355 listed above and will publish a statement notifying employees concerning (a) the
prohibition of controlled substance at the workplace, (b) establishing a drug-free awareness
program, and (c) requiring that each employee engaged in the performance of the Contract
be given a copy of the statement required by section 8355(a), and requiring that the employee
agree to abide by the terms of that statement.
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I also understand that if the District determines that I have either (a) made a false certification
herein, or (b) violated this certification by failing to carry out the requirements of section
8355, that the Contract awarded herein is subject to termination, suspension of payments,
or both. I further understand that, should I violate the terms of the Drug-Free Workplace Act
of 1990, I may be subject to debarment in accordance with the requirements of the
aforementioned Act.

I acknowledge that I am aware of the provisions of and hereby certify that I will adhere to
the requirements of the Drug-Free Workplace Act of 1990 and Health and Safety Code section
11362.3.

Date:

Proper Name of Contractor:

Signature:

Print Name:
Title:
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TUBERCULOSIS CLEARANCE CERTIFICATION

The undersigned does hereby certify to the Board of Education of the Tamalpais Union High
School District (“District”) as follows:

I am a representative of (“Contractor”) currently entering
into this Agreement with the District and I am familiar with the facts certified below, and am
authorized and qualified to execute this certificate on behalf of the Contractor.

Contractor’s responsibility for tuberculosis clearance extends to all of its employees,
contractors, subcontractors, agents, and volunteers coming into contact with the District’s
students regardless of whether they are designated as employees or acting as independent
contractors of the Contractor.

Contractor certifies that the following applies to the subject of the Agreement:

O Contractor ensures that any person providing any portion of the Services under the
Agreement, within the past sixty (60) days, has submitted to a tuberculosis risk
assessment, and if tuberculosis risk factors were identified, has been examined to
determine that he or she is free of infectious tuberculosis by a licensed health care
provider (i.e., physician, physician assistant, nurse practitioner, or registered nurse).
Contractor shall ensure that any person providing any portion of the Services with no
identified risk factors or who tests negative for the tuberculosis infection shall undergo
the tuberculosis risk assessment and, if risk factors are identified, an examination, at
least once every four (4) years or more often if directed by the Board of Education of
the District upon recommendation of the local health officer. Within sixty (60) days of
the Board of Education’s approval of the Agreement and upon the District’s subsequent
request, Contractor shall provide the District with a complete and accurate list of
Contractor’ employees, agents, and volunteers who may come in contact with District
students during the course and scope of the Agreement, indicating the date of each
person’s risk assessment and/or examination.

Date:

Contractor:

Signature:

Print Name:
Title:
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DRIVER QUALIFICATIONS CERTIFICATION

PROJECT/CONTRACT NO.: between the Tamalpais Union High
School District ("District”) and (“Contractor”) (“Contract”
or “Project”).

Education Code section 39879 requires that Contractor attest in writing that it has no
applicable law violations at the time of entering into this Agreement with the District and will
maintain compliance with applicable laws for the duration of the Agreement. Education Code
section 39879 further requires that all of Contractor’s drivers shall:

1.
2.

10.
11.

12.

Hold a valid California driver’s license for the appropriate class of vehicle.
Be at least 18 years of age.

Pass the requisite criminal background check and complete the requisite fingerprint
clearance.

Have a satisfactory driving record, including:

a. Not have committed any violation that results in a conviction assigned a
violation point count of two or more, as defined in Sections 12810 and 12810.5
of the Vehicle Code, within the last three (3) years.

b. Not have had their driving privilege suspended, revoked, or on probation for
any reason involving the unsafe operation of a motor vehicle within the last
three (3) years.

C. Not have been determined by the Department of Motor Vehicles to be a
negligent or incompetent operator.

Not have demonstrated irrational behavior to the extent that a reasonable and prudent
person would have reasonable cause to believe that the driver’s ability to perform the
duties of a driver may be impaired.

Not have been convicted of an offense listed in Section 13370 of the Vehicle Code.

Provide their Contractor a report showing the driver’s current public record as recorded
by the Department of Motor Vehicles and participate in the Department of Motor
Vehicles’ pull-notice system.

Be subjected to and comply with drug and alcohol testing.

Complete a medical examination not more than two years prior to the driver
performing student transportation. Driver shall complete a medical examination every
two years after the initial examination.

Submit and clear a tuberculosis risk assessment.

Not drive for more than ten (10) hours within a work period, or after the end of the
sixteenth (16th) hour after coming on duty following eight (8) consecutive hours off
duty.

Complete initial and subsequent required training sufficient to gain proficiency in all of
the following:
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a. Pretrip vehicle inspections;

b. Safe loading and unloading of passengers;
C. Proper use of seatbelts and child safety restraints;
d. Handling accidents, incidents, and emergency situations;
e. Providing proper accommodations for students with disabilities;
f. Defensive driving;
g. Operations in inclement weather; and
h. Operations at night or under impaired visibility conditions.
13. Maintain a daily log sheet and complete the daily pretrip inspection of the vehicle being

driven that day. Inspection shall cover: a check of the operability of all lights, initialed
by the driver before the vehicle is first driven in service that day; a check for fluid
leaks, initialed by the driver before the vehicle is first driven in service that day; and
a check for the operability of the brakes, initialed by the driver before the vehicle is
first driven in service that day.

14. Complete, or hold a valid certificate of completion for, a first aid training program at
least equivalent to the American Red Cross first aid training program.

I, the undersigned, attest that Contractor has no applicable law violations at the time of
entering into this Agreement with the District and will maintain compliance with applicable
laws for the duration of the Agreement. I further attest that all Contractor’s drivers will be
informed of, and remain compliant with, the requirements set out for drivers in Education
Code section 39879 for the duration of the Agreement.

Date:

Proper Name of Contractor:

Signature:

Print Name:
Title:

END OF DOCUMENT
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