
 

DISTRICT OF ROXBURY TOWNSHIP  
MINUTES OF THE REGULAR MEETING OF THE BOARD OF EDUCATION 

February 2, 2026 rescheduled from January 26, 2026 
 

REGULAR MEETING AGENDA 
LINCOLN ROOSEVELT SCHOOL 

34 N. Hillside Avenue, Succasunna, NJ 07876 
 

       CALL TO ORDER: 6:30 P.M.  PUBLIC SESSION: 7:30 P.M. 
 

I.​ MEETING CALLED TO ORDER 
 

The meeting was called to order at 6:30 p.m. in the Auditorium at the Lincoln Roosevelt School. 
Board Vice President, Mrs. Anne Colucci, presiding. 
 
Mr. Joseph Mondanaro announced that this Regular meeting of the Roxbury Township Board of 
Education is being held to take action and hold a discussion on business before the Board tonight 
and that the New Jersey Open Public Meetings Law was enacted to ensure the right of public bodies 
at which any business affecting their interest is discussed or acted upon. In accordance with the 
provisions of this Act, the Roxbury Township Board of Education has caused written notice of tonight’s 
meeting and copies of the agenda for tonight’s meeting to be transmitted to: 
 

Roxbury Register - Newspaper Municipal Clerk 
Daily Record - Newspaper 
Star Ledger - Newspaper 

Roxbury Public Library 

   Roxbury Website – https://www.roxbury.org/boe/meetings-minutes 
 

       The notice of tonight’s meeting has been posted in the Board’s Business Office. 
 

II.​ ROLL CALL 
 

MEMBERS PRESENT:​ Mrs. Anne Colucci, Ms. Valerie Galdieri, 
Ms. Mirna Hernandez, Mrs. Kim Hopkins, 
Mrs. Sharon MacGregor-Nazzaro, Mrs. Kathy Purcell 

 
MEMBERS ABSENT:​ Mr. Camilo Bonilla, Mr. Edwin Botero, Mr. Adam DelGuercio,  

Mr. Christopher Milde 
​  
ADMINISTRATION PRESENT:​ Dr. Frank Santora, Mrs. Lisa Ferrare, Mr. Joseph Mondanaro 

 
 

OTHERS PRESENT:​ Mr. Marc G. Mucciolo, Esq., Busch Law Group LLC 
 

III.​ RESOLUTION TO MEET IN EXECUTIVE SESSION 
 
Mrs. Sharon MacGregor-Nazzaro motioned and Mrs. Kathy Purcell seconded the motion that the 
resolution to meet in Executive Session at this time 6:31 p.m. be approved as presented.  
 
RESOLVED, that the Roxbury Township Board of Education hold an Executive Session on February 
2, 2026, regarding personnel matters, student matters and attorney client privilege.​
 

IV.​ ROLL CALL 
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MEMBERS PRESENT:​ Mrs. Anne Colucci, Mr. Adam DelGuercio (arrived at 6:39 pm),  
Ms. Valerie Galdieri, Ms. Mirna Hernandez, Mrs. Kim Hopkins, 
Mrs. Sharon MacGregor-Nazzaro, Mrs. Kathy Purcell 

 
MEMBERS ABSENT:​ Mr. Camilo Bonilla, Mr. Edwin Botero, Mr. Christopher Milde 
​  
ADMINISTRATION PRESENT:​ Dr. Frank Santora, Mrs. Lisa Ferrare, Mr. Joseph Mondanaro,  

Dr. Vivian Williams 
 
 

OTHERS PRESENT:​ Mr. Marc G. Mucciolo, Esq., Busch Law Group LLC 
 

V.​ PUBLIC SESSION - Public Session Reconvened at 7:29 p.m. 
 

VI.​ PLEDGE OF ALLEGIANCE 
 

Mrs. Anne Colucci asked for a moment of silence for James Conlan and Terry Negin.  
Members of the Board, the Administration, and the Public participated in the salute to the flag. 

 
VII.​ PRESENTATIONS ​

 
●​ Celebration of the VFW Patriot’s Pen & Voice of Democracy Winners from Roxbury Schools - 

presented by Roxbury VFW Post 2833 Commander Mr. Bob Mederos & Senior Vice Commander 
Mr. Charles Argenziano 
 
Mrs. Anne Colucci thanked all students and members of VFW.​
 

●​ Spotlight on the Businesses of Roxbury High School’s SUCCESS - presented by Ms. Theresa 
Fernandes, Mr. Thomas Lenox, and Students 
 
Mrs. Anne Colucci thanked the students who presented on the Businesses at the Roxbury High 
School.​
 

●​ SJFS Presentation - A.Rhodes​
 
Mrs. Anne Colucci enjoyed the presentation provided by Ms. Ann Rhodes. 
Ms. Mirna Hernandez positively commented on the presentation. 
 

VIII.​ CORRESPONDENCE 
 
None 
 

IX.​ STUDENT REPRESENTATIVE’S COMMENTS 
 

Student Representatives Emma Yun provided the following: 
 
●​ Debate Club 
●​ Science and Math testing 
●​ 9-5 Rehearsals 
●​ Melodies are prepping for Conference Finals 
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X.​ BOARD PRESIDENT’S COMMENTS 
 

Mrs. Anne Colucci spoke about the Morris County Meeting on February 4, 2026 
 

XI.​ SUPERINTENDENT’S REPORT​
 
Dr. Santora reported the following: 
 
●​ Congratulations to our student-athletes and various clubs. 
●​ Thank you to Mr. Riffel and the Buildings & Grounds department for the snow and ice removal. 
●​ The February 2026 Professional Development day is being finalized. 
●​ Congratulations to Mr. Gallagher and the staff at Eisenhower Middle School for being named a NJ 

Schools to Watch! 
●​ The NJQSAC visit on January 14, 2026, went very well. 
●​ The most recent Superintendent’s Coffee was held on January 22, 2026, and focused on a parent 

information session for multilingual students. 
●​ The career interest using SCOIR was held by the counseling staff for Sophomore students. 
●​ The Roxbury High School counseling staff launched the Going Merry Scholarship Platform. 
●​ The 3rd Annual Great Kindness Challenge Assembly at Kennedy Elementary School was held on 

January 30, 2026. 
●​ The January Rotary Club Meeting on January 15, 2026, included students from Roxthon and the 

Marching Gaels who were recognized. 
●​ SEPAG hosted by Dr. Seminerio. 
●​ The 8th-grade parent orientation at Roxbury High School is being held tonight. Thank you to Mr. 

Crispino and staff for putting together this event. 
●​ Cell Phone Ban legislation and the school policy update. 
●​ Procedures on unauthorized visitors as it relates to ICE agents. 
●​ 2026/2027 School Budget update. 

   
XII.​ BUSINESS ADMINISTRATOR'S REPORT 

 
Mr. Mondanaro reported the following: 
 
●​ The Budget process this year has been extremely difficult. 
●​ The new Governor’s Budget Address is taking place on March 10, 2026. The School Budget 

submission date is March 20, 2026. 
 

XIII.​ MINUTES 
​  

1.​ Minutes of the Regular Board Meeting of December 15, 2025. 
2.​ Minutes of the Executive Session of December 15, 2025. 

 
Ms. Mirna Hernandez motioned and Mrs. Sharon MacGregor-Nazzaro seconded the motion 
that the Regular Meeting Minutes from December 15, 2025, and the Executive Session Minutes 
from December 15, 2025, be accepted as presented. 
 
The motion was approved unanimously. 

 
3.​ Minutes of the Reorganization Meeting of January 8, 2026. 
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Ms. Mirna Hernandez motioned and Ms. Valerie Galdieri seconded the motion that the 
Reorganization Meeting Minutes from January 8, 2026 be accepted as presented. 
 
The motion was approved unanimously. 
 

XIV.​ COMMITTEE REPORTS 
 

Each Committee Chair will advise the full board of the last committee meeting, and the next 
committee meeting, and any other comments you believe are important for the full board to know. 
 

A.​ EDUCATION 
 

●​ Mrs. Sharon MacGregor-Nazzaro reported that the Committee met on January 21, 2026, 
at 4:30 pm. 

●​ QSAC review process. 
●​ Training for Parents. 
●​ Roxbury high School course offerings. 
●​ February 2026 Professional Development.  
●​ The next Committee meeting is scheduled virtually for February 16, 2026, at 4:30 pm. 

 
B.​ FACILITIES & FINANCE 

​ ​ ​  
●​ Mrs. Anne Colucci reported that the Committee met on January 20, 2026. 
●​ Budget dates. 
●​ QSAC updates. 
●​ Roxbury High School Kitchen Equipment. 
●​ Big shoutout to Buildings & Grounds, Transportation, and custodial staff.   
●​ The next Committee meeting is scheduled virtually for February 17, 2026, at 3:45 p.m. 

 
C.​ COMMUNITY RELATIONS/SHARED SERVICES 

​  
●​ Ms. Mirna Hernandez reported that the Committee did not meet. 
●​ The next Committee meeting is scheduled virtually for February 17, 2026, at 6:00 p.m. 

 
D.​ PERSONNEL 

 
●​ Ms. Valerie Galdieri reported that the Committee met on January 22, 2026, at 4:30 p.m. 

virtually.  
●​ All items on tonight’s agenda were discussed.  
●​ The next Committee meeting is scheduled virtually for February 19, 2026, at 4:30 p.m.  

 
E.​ POLICIES/GOVERNANCE 

 
●​ Dr. Frank Santora reported that the Committee met virtually on January 21, 2026, at 6:00 

p.m. 
●​ Comprehensive review of Policies. 
●​ Recent Policy Alert. 
●​ Changes to class rank policy.  
●​ Cell phone ban for schools.   
●​ The next Committee meeting is scheduled virtually for February 16, 2026. 

 
F.​ NEGOTIATIONS 
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●​ Mrs. Kathy Purcell reported that the negotiations meeting has officially begun. 
●​ The meeting with the Bus Drivers was held on January 12, 2026. 
●​ The next meeting with the bus drivers is on February 4, 2026, 4:40 p.m. 
●​ The meeting with the REA is scheduled for February 4, 2026, 5:30 p.m. 

 
XV.​ PUBLIC COMMENTS - Action Items - There is a three-minute time limit, per Board Policy. 

 
None 
 

XVI.​ ACTION ITEMS 
 

The following motions recommended by the Superintendent and School Business Administrator are 
non-controversial, a matter of routine business, and will be voted on by one motion. 

A.   Finances (Resolutions 1-14) 

Mrs. Anne Colucci motioned and Ms. Valerie Galdieri seconded the motion that  
The Finance Resolutions 1 through 14 to be accepted as presented. 
 
The motion was approved by roll call vote. 
​  
Mrs. Colucci: Yes; Mr. DelGuercio: Yes; Ms. Galdieri: Yes; Ms. Hernandez: Yes; Mrs. Hopkins: 
Yes; Mrs. MacGregor-Nazzaro: Yes; Mrs. Purcell: Yes. 

 

STUDENT ACTIVITY ACCOUNTS 
 
*1.​ RESOLVED, that the Roxbury Township Board of Education approve the Student Activity 

Accounts monthly bill lists for the month of December 2025 as follows: 
 

Roxbury High School $4,813.43  Franklin School $35.91 
Athletics $6,161.00  Kennedy School $0 
Eisenhower Middle School $1,104.99  Jefferson School $0 
Lincoln Roosevelt School $111.00  Nixon School $0 

 
BILLS LIST 
 
*2.​ RESOLVED, that the Roxbury Township Board of Education approve the January 2026 bills 

list totaling $3,405,003.92. 
 
TRAVEL REQUESTS 
  
*3.​ RESOLVED, that the Roxbury Township Board of Education approve unavoidable travel 

costs as presented which are educationally necessary and fiscally prudent and are related 
to and within the scope of the employee’s current responsibilities, and promotes the 
delivery of instruction or further the efficient operation of the school district.  The 
reimbursements are in compliance with the state travel reimbursement guidelines as 
established by the Department of Treasury and Board of Education policy in accordance 
with N.J.A.C. 6A-23B-1.1 et seq. 
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APPROVAL OF PURCHASES  
 

    *4.      RESOLVED, that the Roxbury Township Board of Education approve the window project 
purchase from Northeastern Interior Services, LLC., 5 Fairfield Ave., Little Falls, NJ for 
Roxbury High School in the amount of $205,572.69 using #HCESC-SER-20F and funded 
through Capital Reserve (Exhibit F1). 
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 Name Workshop Title  Place* Date of Workshop Registratio

n Fee 
Total Estimated 

Expenses 

1 Oyola, Tashi  NYU Counselor Open 
House 4 New York, NY 2/6/2026 $0.00 $156.16 

2 Roumes, Ryan  Glazier Coaching Clinic 4 Atlantic City, NJ 2/19-2/21/2026 $0.00 $242.52 
3 Diorio, Danny  Glazier Coaching Clinic 4 Atlantic City, NJ 2/19-2/21/2026 $0.00 $0.00 
4 Kerry Drexler Glazier Coaching Clinic 4 Atlantic City, NJ 2/19-2/21/2026 $0.00 $0.00 
5 Misurelli, Frank  Glazier Coaching Clinic 4 Atlantic City, NJ 2/19-2/21/2026 $0.00 $0.00 

6 Hachey, Patrick NJMEA Convention - 
All State Treble Choir  4 Atlantic City, NJ 2/19-2/20/2026 $0.00 $0.00 

7 Sweer, Krista  NJMEA Convention - 
All State Treble Choir  4 Atlantic City, NJ 2/19-2/20/2026 $0.00 $0.00 

8 Kulick, Justin Penn State’s THON 4 University Park, 
PA 2/20-2/22/2026 $0.00 $0.00 

9 Oliynik, Laura  Orton Gillingham Plus 
Intervention Course 

4, 
T2 Online 2/23-2/27/2026 $1,750.00 $1,750.00  

10 Monaco, David  NJA HPERD Annual 
Convention 4 Princeton, NJ 2/23/2026 $300.00 $341.07 

11 Perez, Jennifer  
Crisis Prevention 
Intervention Instruction 
Recertification 

4 Rutherford, NJ 3/5/2026 $2,499.00 $2,534.11 

12 Mawn, Matthew Insight 2026  4 Manville, NJ 3/6/2026 $0.00 $24.91 
13 Posbergh, Erin Insight 2026 4 Manville, NJ 3/6/2026 $0.00 $12.40 

14 Connelly, Shiela Genesis User Group 
Meeting 4 Montville, NJ 3/10/2026 $0.00 $21.22 

15 Amico, Karin Genesis User Group 
Meeting 4 Montville, NJ 3/10/2026 $0.00 $21.22 

16 Caivano, Roxanna  NJECC Annual 
Conference 4 Montclair, NJ 3/10/2026 $0.00 $30.51 

17 Palanchi, Kristin 

NJECC 40th Annual 
Statewide Educational 
Technology 
Conference 

4 Montclair, NJ 3/10/2026 $140.00 $168.95 

18 DiLorenzo, Sarah NJECC 4 Montclair, NJ 3/10/2026 $125.00 $154.14 

19 Mason, Stuart  DAANJ Annual 
Conference 4 Atlantic City, NJ 3/10-3/13/2026 $780.00 $1,045.08 

20 Maurer, Jennifer  HMH Insights for 
Leaders Summit 4 Boston, MA 3/10-3/12/2026 $0.00 $338.89 

21 Riffel, Peter  NJSBGA Conference 4 Atlantic City, NJ 3/22-3/25/2026 $350.00 $1,060.00 

22 Somers, Alexis  

Crisis Prevention 
Intervention Advanced 
Physical Skills 
Renewal 

4 Morristown, NJ 3/26-3/27/2026 $2,899.00 $2,926.68 

23 Trokan, Matt 

New Jersey Social 
Studies Supervisors 
Association Spring 
Meeting 

4 Monroe, NJ 5/1/2026 $0.00 $46.25 

24 Oyola, Tashi  NJACAC Annual 
Conference 4 Atlantic City, NJ 5/17-5/19/2026 $280.00 $812.58 

1-State/Federal policy requirements,  2-State curricular requirements, 3-State Initiatives, 4-Individual job requirements, T2-paid 
for by Title II funding, T3 paid for by Title III funding. Substitute coverage is indicated by “S” followed by the number of days for 
which a substitute is needed. 
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    *5.      RESOLVED, that the Roxbury Township Board of Education approve the five year contract 

for the English and Language Arts digital license from the Houghton Mifflin Harcourt: K-12 
Adaptive Learning Company, 14046 Collections Center Dr., Chicago, IL 60693 for the 
Roxbury School district in the following amounts (Exhibit F2 & F3):  

 
 1st Year 

Purchase 
2026 

2nd Year 
Digital 
Renewal 
2027 

3rd Year 
Digital 
Renewal 
2028 

4th Year 
Digital 
Renewal 
2029 

5th Year 
Digital 
Renewal 
2030 

Total 

Digital 1 Year 
Annual Renewal 

$68,850.00 $68,850.00 $68,850.00 $68,850.00 $68,850.00 $344,250.00 

Student 
Consumable 5 
Year 

$33,758.00     $33,378.00 

Teach/Classroom 
Materials 

$45,695.00     $45,695.00 

Total $148,283.00 $68,850.00 $68,850.00 $68,850.00 $68,850.00 $423,683.00 

 
*6.      RESOLVED, that the Roxbury Township Board of Education approve the purchase of (65)        

Dell Pro 24 computers from vendor Dell Technologies, One Dell Way, Mail Stop 829, Round 
Rock , TX 78682 in the amount of $69,815.85. (Exhibit F5).  

 
*7.      RESOLVED, that the Roxbury Township Board of Education approve the purchase of 

kitchen equipment (reach-in freezer and reach-in refrigerator) for Roxbury High School from 
MAP Restaurant Supplies, 358-360 South Street, Newark, NJ 07105 in the amount of 
$24,218.20. The purchase is being made through the ESCNJ cooperative and is being 
funded by the food service enterprise fund (Exhibit F6). 

 
CORRECTIVE ACTION PLAN 

 
    *8.      RESOLVED,  that the Roxbury Township Board of Education approve the Corrective Action 

Plan developed in response to the New Jersey Division of Food and Nutrition for the fiscal 
year 2023-2024 (July 1, 2023, through June 30, 2024) (Exhibit F4).​ 

 
OUT-OF-DISTRICT PLACEMENT/SERVICES - 2025/2026  
 
*9.​ RESOLVED, that the Roxbury Township Board of Education approve the 2025/2026 School 

Year Out-Of-District Placements/Services listed below: 
 

State ID School or Provider Total Cost Dates 
71888332467 Windsor Bergen Academy $43,328.30 12/3/25-6/30/26 
3183745473 Bayada Home Health Care, Inc. $58,176.00 1/19/26-6/30/26 
3183745473 PG Chambers School $49,460.30 1/26/26-6/30/26 
3125113340 Morris-Union Jointure Commission Board of Education $96,666.79 1/20/26-6/30/26 
9174601546 ECLC of New Jersey, Chatham Campus $39,931.99 1/21/26-6/30/26 

 
MEMORANDUM OF UNDERSTANDING - DUAL ENROLLMENT 
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*10.​ RESOLVED, that the Roxbury Township Board of Education approve the Memorandum of 
Understanding for the Rutgers/Roxbury High School College Writing Program between the 
Rutgers University School of Arts and Sciences, located at 77 Hamilton Street, New 
Brunswick, NJ and the Roxbury Township School District. This agreement commences on 
February 3, 2026, and expires on February 3, 2028.  

 
APPROVAL OF SUBMISSION OF GRANT APPLICATIONS 
 
*11. ​ WHEREAS, the Roxbury Township Board of Education desires to apply for and obtain a 

grant from the New Jersey Department of Community Affairs for approximately $75,000 to 
carry out a project to enhance the space at the Meeker Street Pavilions to also be utilized 
as pickleball courts. 

 
​ Be it therefore RESOLVED, that the Roxbury Township Board of Education does hereby 

authorize the application for such a grant; and, recognizes and accepts that the Department 
may offer a lesser or greater amount and therefore, upon receipt of the grant agreement 
from the New Jersey Department of Community Affairs, does further authorize the 
execution of any such agreement; and also, upon receipt of the fully executed agreement 
from the Department, does further authorize the expenditure of funds pursuant to the terms 
of the agreement between the Roxbury Township Board of Education and the New Jersey 
Department of Community Affairs. 

 
​ Be it further RESOLVED, that the persons whose names and titles listed below are 

authorized to sign the application, and that they or their successors in said titles are 
authorized to sign the agreement, and any other documents necessary in connection 
therewith: 

​ Joseph Mondanaro, Business Administrator 
​ Chris Milde, Board President 
 
*12. ​ WHEREAS, the Roxbury Township Board of Education desires to apply for and obtain a 

grant for approximately $15,000 from Sustainable Jersey’s Sustainable School Food 
Service & Cafeterias Initiative in order to implement interventions that will reduce school 
cafeteria waste at Roxbury High School. 

 
*13. ​ WHEREAS, the Roxbury Township Board of Education approves the submission and 

acceptance of a grant for approximately $500 from NJ STEM in order to implement 
interventions that will improve the STEM program at Roxbury High School. The grant 
monies will be used to provide students of all abilities the opportunity to learn and develop 
in the STEM program at Roxbury High School. 

 
EXTRACURRICULAR PAYMENTS 
 
*14.​ RESOLVED, that the Roxbury Township Board of Education approve the following for the 

2025/2026 school year: 
​  

 25/26 Specialized Consultants 

  Name Service Club Loc. of 
Club 

Start 
Date 

Payment Discussion 

 1 Palazzo, 
Courtney 

Specialized 
Consultant 

Indoor Color 
Guard  

RHS 2/3/26 $750 by the RHS Band 
Parents Association  
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B.   Education (Resolutions 1-5) 
 
The following motions recommended by the Superintendent and School Business Administrator 
are non-controversial, a matter of routine business and will be voted on by one motion. 

 
Mrs. Sharon MacGregor-Nazzaro motioned and Ms. Mirna Hernandez seconded the motion 
that The Education Resolutions 1 through 5 to be accepted as presented. 
 
The motion was approved by roll call vote. 
​  
Mrs. Colucci: Yes; Mr. DelGuercio: Yes; Ms. Galdieri: Yes; Ms. Hernandez: Yes; Mrs. Hopkins: 
Yes; Mrs. MacGregor-Nazzaro: Yes; Mrs. Purcell: Yes. 

 
HIB REPORT 
 
*1.​ RESOLVED, that the Roxbury Township Board of Education affirms the Superintendent’s 

decisions provided in the Harassment, Intimidation, and Bullying Report for the 2025/2026 
school year for Incident No. 6 through 12. 

 
*2.​ RESOLVED, that the Roxbury Township Board of Education acknowledges receipt of the 

Harassment, Intimidation, and Bullying Report for the 2025/2026 school year for Incident 
Nos. 13 through 16. 

 
FIELD TRIPS / COMPETITIONS 

 
*3.​ RESOLVED, that the Roxbury Township Board of Education approve staff and students of 

Roxbury Public Schools and Roxbury Community School for participation in field trips to the 
destination listed and as indicated below pursuant to District Policy/Regulation 2340 for the 
2025/2026 school year effective February 3, 2026 through June 30, 2026. 

 
   Trip Destination approved for: 

  Trip Destination Same-day 
trips 

CBI trips for Autism and 
Multiple Disabilities programs 

Rewards-based trips 
for ERI programs 

 1 Met Life Stadium (East Rutherford, NJ) SAME CBI REWARD 

 
*4.​ RESOLVED, that the Roxbury Township Board of Education approve staff and students for 

participation in overnight field trip requests as listed. 
 

  School Group Estimated # 
of Students 

Trip 
Destination 

Location Faculty Sponsor(S) & 
Chaperones(C)  

Total Estimated 
Expenses to 
District/School 

 1 RHS Rox-THON 30 Penn State 
(University 
Park) 

State 
College, PA 

M.Gottfried(S)(C); 
M.Richman(C); 
Admin E.Posbergh(C);  
J.Kulick(C)[#] 

$184.24 for Mileage 
Reimb. for Admin 
Chaperone; plus 
Sub Coverage for 
3[#] staff for 1 day 

 [#] Amendments to 11/17/25, XV.B.3.2. 

 
APPROVAL OF SENIOR OPTION PROJECTS - RHS 
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*5.​ RESOLVED, that the Roxbury Township Board of Education accepts the following Senior 
Option Projects submitted by Roxbury High School students to be completed during the 
2025/2026 school year.   
 

 Student Credits Research Focus Amends & supersedes: 

1 207281 2.5 Ivy Rehab 7/14/25, XVI.B.7.3 

2 209869 2.5 EMS Student Teacher 7/14/25, XVI.B.7.5 

 
C.​ Policies (Resolution 1)  
 

The following motion recommended by the Superintendent and School Business Administrator is 
non-controversial, a matter of routine business and will be voted on by one motion. 

 
Ms. Mirna Hernandez motioned and Mr. Adam DelGuercio seconded the motion that  
The Policies Resolution 1 to be accepted as presented. 
 
The motion was approved by roll call vote. 
​  
Mrs. Colucci: Yes; Mr. DelGuercio: Yes; Ms. Galdieri: Yes; Ms. Hernandez: Yes; Mrs. Hopkins: 
Yes; Mrs. MacGregor-Nazzaro: Yes; Mrs. Purcell: Yes. 
 

FIRST READING 
 
*1. ​ RESOLVED, that the Roxbury Township Board of Education approve the following for first 

reading: 
 

 Policy/  
Reg  P/R No. P/R Title   [(M) = Mandated by law or 

monitoring standards] Section Reason Exhibit  
No. 

1 P 0142.1 Nepotism (M) BYLAWS Revised 0142.1P 

2 P 1220 Employment of Chief School Administrator 
(M) 

ADMINISTRATION Revised 1220P 

3 P 1552 Sexual Harassment – Staff (M) ADMINISTRATION New 1552P 

4 R 1552 Sexual Harassment – Staff (M) ADMINISTRATION New 1552R 

5 P 3362 Sexual Harassment (M) TEACHING STAFF  Abolished 3362P 

6 R 3362 Sexual Harassment of Teaching Staff 
Members Complaint Procedure 

TEACHING STAFF Abolished 3362R 

7 P 4352 Sexual Harassment (M) SUPPORT STAFF Abolished 4352P 

8 R 4352 Sexual Harassment of Support Staff 
Members Complaint Procedure 

SUPPORT STAFF Abolished 4352R 

 
D.​ Personnel (Resolutions 1-20) 
 
​ The following motions recommended by the Superintendent and School Business Administrator 

are non-controversial, a matter of routine business and will be voted on by one motion.​
​
(NOTE: Approval of these resolutions authorizes the Superintendent to submit to the County 
Superintendent applications for emergent hiring and the candidate’s attestation that he/she has 
not been convicted of any disqualifying crime pursuant to the provisions of N.J.S.A. 18A:6-7.1 et. 
seq., N.J.S.A. 18A:39-17 et. seq., or N.J.S.A. 18A:6-4.13 et. seq. for those candidates listed 
below. All appointments are pending verification of employment history pursuant to New Jersey 
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P.L. 2018, c. 5 (N.J.S.A. 18A:6-7.6, et. seq.); contingent upon receipt of proper certification; and 
all salary placements are pending receipt of college transcripts verifying degree status.) 

 
Ms. Valerie Galdieri motioned and Mrs. Sharon MacGregor-Nazzaro seconded the motion that  
The Personnel Resolutions 1 through 20 to be accepted as presented. 
 
The motion was approved by roll call vote. 
​  
Mrs. Colucci: Yes; Mr. DelGuercio: Yes; Ms. Galdieri: Yes; Ms. Hernandez: Yes; Mrs. Hopkins: 
Yes; Mrs. MacGregor-Nazzaro: Yes; Mrs. Purcell: Yes. 

 
JOB DESCRIPTIONS  
 
*1.​ RESOLVED, that the Roxbury Township Board of Education approve the following revised 

job descriptions:​
 
  Job Title Job Coding Exhibit # 

 1 Occupational Therapist SS-3 JD-1 

 
​ RESIGNATIONS, RETIREMENTS, TERMINATIONS 

 
2.​ RESOLVED, that the Roxbury Township Board of Education approve the following: 
 

  Name Loc Position Action Final day of 
employment Discussion 

 1 Aguero, Brittany NES Special Education 
Teacher (TIDES) 

Resignation 3/9/26  

 2 Diaz, Martha SP Serv Paraprofessional Rescind appt  6/30/25  

 3 Falco, Alexis NES Paraprofessional Resignation 2/4/26  

 4 Fehsal, Anita FES Cafeteria Aide Resignation 12/11/25  

 5 Herzog, Jamie KES Cafeteria Aide Resignation 2/13/26  

 6 Kacmarcik, Ashley L/R Permanent Substitute Resignation 1/16/26  

* 7 Mendlen, Jake B&G Groundskeeper Resignation 1/9/26  

 8 Puco, Valarie SP Serv Paraprofessional Rescind appt  6/30/25  

 9 Redwood, Susan LRS LDT-C Retirement 2/28/26  

* 10 Stengel, Scott Transp Bus Driver Rescind appt  N/A  

* 11 Yeboah, Joseph Transp Bus Driver Resignation  2/13/26  

 
LEAVES OF ABSENCE 
 
3.​ RESOLVED, that the Roxbury Township Board of Education approve the following: 

 
  Employee Leave Start 

Date 
Paid Leave Unpaid FMLA/ 

NJFLA ^ Return Date Discussion 

* 1 13803 1/12/26 Using avail sick days FMLA 4/13/26  

 2 15822 12/1/25 n/a FMLA 12/15/25  

* 3 20970 4/27/26 or 
sooner if nec 

Using avail sick days FMLA/NJFLA 11/23/26  
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 4 22092 1/8/26 n/a FMLA Upon release 
by physician 

 

* 5 22809 4/27/26 Using avail sick days n/a 5/27/26  

 6 23091 1/13/26  Using avail sick & 
personal days  

FMLA/NJFLA --  
 

Amends & supersedes XV.D.3.6 
aprvd 12/15/25 

 7 23274 1/16/26 n/a FMLA Upon release 
by physician 

 

 8 23547 3/20/26 or 
sooner if nec 

Using avail sick then 
personal days 

FMLA/NJFLA 10/12/26  

  ^Leave becomes unpaid when sick/personal days depleted or released by physician, whichever occurs first.  

 
4.​ RESOLVED, that Employee Number 7696 is placed on administrative leave with pay 

effective January 5, 2026, through January 12, 2026, in accordance with the provisions of 
NJSA 18A:6-8.3. 

 
*5.​ RESOLVED, that Employee Number 7816 is placed on administrative leave with pay 

effective December 12, 2025 through February 13, 2026 in accordance with the provisions 
of NJSA 18A:6-8.3.    

 
REASSIGNMENTS / TRANSFERS 
 
*6.​ RESOLVED, that the staff listed below be transferred to a new location and/or assignment 

for the 2025/2026 school year as indicated:  
 

  Name Former Assignment & Loc. New Assignment & Loc. Effective Date 

 1 Clevenger, 
Tracy 

Special Education 
Paraprofessional (ERI) 
 
AID.SPE.PT.NA.06   

RHS Special Education 
Paraprofessional (ERI) 
 
AID.SPE.FT.NA.04   

RHS 2/3/26 

 
APPOINTMENTS 
 
7.​ RESOLVED, that the Roxbury Township Board of Education approve the following: 
 

  Name Loc Position Salary Guide 
/ Step Salary Start Date End Date Discussion 

 1 Haidinis, 
Eleni 

FES Cafeteria Aide N/A $17.30 
per hour 

2/19/26 6/30/26 Replacement in position 
AID.CAF.FRA.NA.02 

 2 Oliynik, 
Laura 

JES ISL Teacher  
(FTE 0.73) 

25/26 MA 
Step 9 

$51,175 
prorated 

2/3/26 6/30/26 Tenure-track replacement in 
position TCH.DS.BSI.NA.09. 

 [ ^ ] Pending completion of documentation in accordance with the law or district policy. 

 
APPOINTMENTS - LEAVE REPLACEMENTS 
 
8.​ RESOLVED, that the Roxbury Township Board of Education approve the following 

non-tenure track positions: 
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  Name Loc Position Salary  Start Date End Date Discussion 
 1 Conceicao, 

Gabriella 
LRS Leave-replacement 

Gr. 6 Teacher 
$300.00 per 
diem 

2/17/26 or sooner 
if nec [ ^ ] 

6/19/26 Replacement in position 
TCH.LR.GR6.NA.10. 

 2 Dagostino, 
Carolyn 

JES, 
KES, 
NES 

Leave-replacement 
OT 

$300.00 per 
diem 

2/3/26 6/19/26 Replacement in position 
SPS.DS.OT.NA.04. 

* 3 Rumell, 
Kathleen 

RHS Leave-replacement 
FCS Teacher 

$300.00 per 
diem 

8/25/25  12/23/25 ​
[ # ] 

[ # ] Amendments to 
XV.C.6.2 aprvd 10/13/25. 
 
Replacement in position 
TCH.RHS.FAM.NA.03. 

 [ ^ ] Pending completion of documentation in accordance with the law or district policy. 

 
APPOINTMENTS - EXTRACURRICULAR  
 
*9.​ RESOLVED, that the Roxbury Township Board of Education approve the following for the 

2025/2026 school year.   
 

 25/26 Athletic Appts 

  
POS 
LOC 

POSITION ASSIGN- 
MENT 

SEASON NAME 25/26 
Base 
Stipend  

# of Consec 
Yrs in the same 
Sport/Season 
thru 25/26 
Season 

25/26 
Longevit
y Stipend  

25/26 
TOTAL 
Stipend  

Discussion 

 1 RHS Wrestling Assistant 
Coach 

Winter [ # ] Roddy, 
Ryan 

$1,593 1 $ - $1,593 [ # ] 2/3/26 Start 
Date, FTE 0.25 

 
*10.​ RESOLVED, that the Roxbury Township Board of Education approve the following for the 

2025/2026 school year: 
 

 25/26 Specialized Consultants 

  Name Service Club Loc. of Club Start Date Payment 

 1 Thompson, Michael Specialized Consultant Indoor Color Guard  RHS 2/3/26 Volunteer-basis 

 
APPOINTMENTS - SUBSTITUTES 
 
*11.​ RESOLVED, that the Roxbury Township Board of Education approve the following 

non-tenure track positions on an as needed basis: 
 

  Name Loc Position Start Date End Date Discussion 

 1 Gleason, Vanessa DIST T, P, S, LA 2/3/26 6/30/26  

 2 Alford, Niki DIST Nurse 2/3/26 6/30/26  

 3 Roddy, Ryan DIST T, P, S, LA 2/3/26 6/30/26  

 
4 Roudhinko, Craig DIST  Substitute Bus 

Driver 
2/3/26 6/30/26 Amendments to XV.C.15.3 aprvd 6/9/25. 

Not to exceed 29 hrs/wk 

 5 Zeris, Lauren DIST T, P, S, LA 2/3/26 6/30/26  

 ^ Start date is pending completion of documentation in accordance with the law or district policy. 

 Position Key: T = Substitute Teacher | P = Substitute Paraprofessional | S = Substitute Secretary | N = Substitute 
Nurse | LA = Substitute Lunch Aide 
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SALARY ADJUSTMENTS  
 
12.​ RESOLVED, that the Roxbury Township Board of Education approve the following 

additional teaching assignments for the staff indicated for the 2025/2026 school year, with 
the understanding that these assignments are subject to change based on scheduling 
adjustments.  

 
  Name Start Date End Date Loc of Prog/ 

Class 
Program/ 
Class 

Salary Guide 
/ Step 

Addl. Salary 
not to 
exceed 

Amends & 
supersedes: 

* 1 Fagan, Margaret 9/22/25 6/18/26 RHS RC 25/26 MA+30 
Step 23 

$14,216 9/15/25, 
XV.E.15.2 

* 2 Gervasio, 
Thomas 

9/22/25 6/18/26 RHS RC 25/26 MA 
Step 6-8 

$9,234 10/13/25, 
XV.C.12.4 

 3 Richardson, 
Kiley 

2/9/26  
[ ^ ] 

6/12/26  
[ # ] 

EMS ICR Math 8 25/26 MA 
Step 6-8 

$5,710 n/a 

 4 Rose, Denise 2/9/26  
[ ^ ] 

6/12/26  
[ # ] 

EMS OCR Math 8 25/26 MA+15 
Step 13 

$6,816 n/a 

* 5 Tirella, Marc 9/22/25 6/18/26 RHS RC 25/26 MA 
Step 21 

$12,726 10/13/25, 
XV.C.12.7 

 6 Trautz, Caryn 2/9/26  
[ ^ ] 

6/12/26  
[ # ] 

EMS OCR Math 8 25/26 MA+30 
Step 14-16 

$7,250 n/a 

 7 Veres, Gregory 2/9/26  
[ ^ ] 

6/12/26  
[ # ] 

EMS ICR Math 8 25/26 BA+30 
Step 6-8 

$5,634 n/a 

* 8 Wassmer, Kaitlyn 10/14/25 6/18/26 RHS RC 25/26 MA 
Step 9-10 

$8,745 10/13/25, 
XV.C.12.11 

* 9 Weaver, Dennis 9/22/25 6/18/26 RHS RC 25/26 BA+30 
Step 13 

$10,556 10/13/25, 
XV.C.12.10 

 [ ^ ] Or sooner if necessary. 
[ # ] Or sooner if a successful leave-replacement candidate is hired. 

 
MENTORING 
 
13.​ RESOLVED, that the Roxbury Township Board of Education approve the mentoring 

assignments indicated below.  The number of weeks shown encompasses weeks when 
school is in session; and when the novice teacher and mentor are present at school to 
collaborate: 

 
  Novice Teacher Mentoring Term in Roxbury 

  Name Loc Mentor Start Date End Date No. of Wks Fee 

 1 Conceicao, Gabriella LRS Smith, Jennifer 2/17/26 
[ ^ ] 

6/19/26 
[ ^ ] 

17 
[ ^ ] 

$567 
[ ^ ] 

 [ ^ ] Pending receipt of documentation in accordance with the law or district policy. 

 
APPROVAL OF SERVICE PAYMENTS 
 
*14.​ RESOLVED, that the Roxbury Township Board of Education approve payment to the 

following individuals for their services to the district as indicated below for the 2025/2026 
school year.   
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  Name 25/26 Payment Services Performed Discussion 

 1 Barry, Kenneth $700 # 

Playing in the pit orchestra at three 
rehearsals and four performances for the 
Roxbury HS 2026 Spring Musical, "9 to 5". 

# The Board will be  
reimbursed  through 
fundraising and ticket 
sales. 

 2 Goodwin, James $700 # 

 3 Jenkins, Christopher $700 # 

 4 Monaghan, Mark $700 # 

 5 Sweer, Krista $700 # 

 6 Sweer, Ryan $700 #  

 
*15.​ RESOLVED, that the Roxbury Township Board of Education approve its Paraprofessionals 

and Job Coaches on an as-needed and as-requested basis during the 2025/2026 school 
year to provide additional support to students. Payment for said services will be made 
according to the individual’s 2025/2026 hourly rate. [ # ] Amendment to XV.D.12 aprvd 
8/18/25. 

 
ATHLETIC EVENT WORKERS 

​  
*16.​ RESOLVED, that the staff listed below be approved for employment as Athletic Event 

Workers for the 2025-2026 school year at the salaries indicated (please note, 
administrators are not included in this list):​
 

Professional teaching staff 
Support staff 
Substitutes 

 
 Event Salary per Event 

1 Announcer $85 

2 Crowd Control $75 

3 Parking $52 

4 Scoreboard- sub-varsity $60 

5 Scoreboard- varsity $80 

6 Site Manager $95 

7 Ticket Clerk $80 

8 Ticket Seller / Taker $60 

9 Varsity Football Videographer $100 

 
​ BE IT FURTHER RESOLVED, this resolution supersedes in its entirety Personnel 

Resolution XVI.D.24 dated July 14, 2025. 
 
COMMUNITY SCHOOL 
 
17.​ RESOLVED, that the staff listed below be appointed for the 2025/2026 Roxbury Community 

School BASES Program. All expenses will be paid from collected tuition and employment is 
dependent upon sufficient enrollment. 

 
 Name Loc Title Rate Start Date End Date Discussion 

1 Muller, Amy K-4 Certified $35/Hour 2/3/26 06/30/26  
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18.​ RESOLVED, that the staff listed below be appointed for the 2025/2026 Roxbury Community 
School Preschool Program. All expenses will be paid from collected tuition and employment 
is dependent upon sufficient enrollment. 

 
 Name Loc Title Hourly Rate Start Date End Date Discussion 

1 Berta, Yvette RCS Preschool 
Teacher $75/Week 2/3/26 02/27/26 

PLC & Planning 
Time (as needed) 

 
19.​ RESOLVED, that the staff listed below be appointed for the 2025/2026 Roxbury Community 

School Programs. All expenses will be paid from collected tuition and employment is 
dependent upon sufficient enrollment. 

 
 Name Loc Title Hourly Rate Start Date End Date Discussion 

1 Hagemann, Regina EMS Saturday Art Camp 
(Grades K-6) 

$40.50/​
Student Per 

Class 
01/09/26 06/30/26 Min: 5 | Max: 

N/A 

2 Geary, Jason EMS MS Volleyball Clinic 
(Grades 7-8) $48/student 02/3/26 03/30/26 Min: 15 | Max: 

100 

3 Palanchi, Kristin EMS SOAR to Success 
(Grades 7-8) $135/student 02/19/26 03/26/26 Min: 6 | Max: 

15 

4 Palanchi, Kristin EMS SOAR to Success 
(Grades 7-8) $135/student 04/16/26 05/28/26 Min: 6 | Max: 

15 

5 Palanchi, Kristin LRS SOAR to Success 
(Grade 6) $135/student 02/17/26 03/31/26 Min: 6 | Max: 

15 

6 Palanchi, Kristin LRS SOAR to Success 
(Grade 6) $135/student 04/14/26 06/02/26 Min: 6 | Max: 

15 
 
20.​ RESOLVED, that the staff listed below be appointed for the 2026/2027 Roxbury Community 

School Programs. All expenses will be paid from collected tuition and employment is 
dependent upon sufficient enrollment. 

 

E.​ Executive Session 
 
Mrs. Sharon MacGregor-Nazzaro motioned and Ms. Valerie Galdieri seconded  
the motion that the Executive Session Resolution 1 be accepted as presented. 

 
The motion was approved unanimously. 
 

 
*1.​ WHEREAS, Chapter 231, P.L. 1975, also known as the Sunshine Law, authorizes a public 

body to meet in Executive Session under certain limited circumstances; and 
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 Name Loc Title Hourly Rate Start Date End Date Discussion 

1 Hagemann, Regina EMS Art Camps $225/student 
per week 06/22/26 07/27/26 Min: 5 | Max: N/A 

2 LaPosta, Christine EMS Cooking Camps $225/student ​
per week 06/22/26 07/27/26 Min: 5 | Max: N/A 

3 Brennan, Lauren EMS Film Camps $180/student 06/22/26 07/27/26 Min: 5 | Max: N/A 

4 Shadwell, 
Christopher RHS Financial Literacy $110/student 06/29/26 08/21/26 Min: 5 | Max: 75 





Northeastern Interior Services LLC 

5 Fairfield Ave, 

Little Falls, NJ 07 424 

Phone: 201-636-2761 

Fax: 201-353-2404 

E-Mail: info@northeasterninterior.com

Web: www.northeasterninterior.com 

Roxbury Board of Education 
42 N Hillside Ave 
Succasunna, NJ 07876 

Hunterdon County Educational Services Commission #HCESC-SER-20F 
Roxbury High School Window Replacement - 1 Bryant Dr, Succasunna, NJ 07876 
Change order #1 (main quote 02/03/20025 Q#14147) 
Supply and Install the following: 
(14) Architectural Window Manufacturing Series 7700i Fixed/Fixed/Fixed Windows
Finish:
o Exterior: 2605 2-coat Duranar - standard colors (non-exotic, non-mica,
non-metallic)
o Interior: 2603 baked enamel Duracron- standard colors (non-exotic, non-mica,
non-metallic)Glazing:
o 1" insulated
o Exterior:¼" clear tempered SB60 #2
o Interior: ¼" clear tempered
oArgon
Panels
o 2" insulated
o Int/Ext Skin: standard color Kynar painted on smooth,032" aluminum
o Core: polyisocyanurate
o Int/Ext Substrate: 3/16" corrugated plastic

Total 

Accepted by: 

Printed name: 

Date: 

THANKYOUFORYOURBUSINESS 

Page 1 

Quote 

Quote # 26082 

Date 11/19/25 

Exp. Date 213126 

P.O. Number 

Amount 
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Northeastern Interior Services LLC 

5 Fairfield Ave, 

Little Falls, NJ 07 424 

Phone: 201-636-2761 

Fax: 201-353-2404 

E-Mail: info@northeasterninterior.com

Web: www.northeasterninterior.com

Roxbury Board of Education 
42 N Hillside Ave 
Succasunna, NJ 07876 

Inclusions 
-Caulk to finish
-Certified payroll (Prevailing Wage)
-Shop drawings
-Field measuring
Exclusions 

-Demolition of Asbestos and/or Lead Containing Material (if present), Masonry and
Sheetrock Repair, Electric, Painting,
Field Testing, Union Labor, Attic Stock, Final Cleaning of Windows, Permits,
Mockups, PE Calculations, Allowances,
any work NOT specifically noted
Labor
Material

Total 

Accepted by: 

Printed name: 

Date: 

THANKYOUFORYOURBUSINESS 

Page 2 

Quote 

Quote # 26082 

Date 11/19/25 

Exp. Date 2/3/26 

P.O. Number 

Amount 

20,880.00 
184,692.69 

$205,572.69 

Exhibit F1



Date of Proposal: 12/18/2025 Proposal Expiration Date: 2/1/2026 

Coupon Code: PRODPB54

Send Check Payments to:
HMH Education Company
14046 Collection Center Drive
Chicago, IL 60693 

Attention: 
Jennifer Maurer 

jmaurer@roxbury.org 

HMH Confidential and Proprietary 

Send Orders to:
orders@hmhco.com
FAX: 800-269-5232 

 009531955  Sold:0000177107  Ship:0000177107   Page 1 of 9  Please submit this form with your purchase order 

Proposal #009531955 

Prepared For

Roxbury Public Schools

Attention:

Jennifer Maurer

jmaurer@roxbury.org

For the Purchase of:

Into Reading w/ Amira Practice - Print & Digital  5 
Year - Grades K-6 

Prepared By 

Suzanne Day 

suzanne.day@hmhco.com 

Please submit this proposal with your purchase order. 

Purchase orders or duly executed service agreements for Professional Services purchased, must be 
submitted at least 30 days before the service event date. 

For greater detail, the complete Terms of Purchases may be reviewed here: 
http://www.hmhco.com/common/terms-conditions 
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 Grade K 
……....Student Digital Licenses   

      
1893242    9798202062353     Into Reading VRS3 Student License with HMH 

Digital Readers 1 Year Grades K-6  
Package Includes: 
   Into Reading Vrs3 Digital Student Resources 1 Year Grades K-6 
   HMH Readers Vrs3 Digital Library Student Resources 1 Year 
Grades K-6 
   Implementation Success 

 $30.50  220 $6,710.00  $6,710.00 

……....Total for Student Digital Licenses    $6,710.00     
……....Teacher Digital Licenses   

      
1893250    9798202062438     Into Reading VRS3 Teacher License with HMH 

Digital Readers 1 Year Grades K-6  
Package Includes: 
   Into Reading Vrs3 Digital Teacher Resources 1 Year Grades K-
6 
   HMH Readers Vrs3 Digital Library Teacher Resources 1 Year 

Grades K-6 
   Access to Teacher's Corner 

 $154.50  15 $2,317.50 $2,317.50  

……....Total for Teacher Digital Licenses    $0.00     
……....A la Carte Items Available for Purchase   

      
……....Teacher Materials   

      
1886179    9798202028168     Into Reading Vrs3 Teacher's Guide Set Grade 

K  
 $203.30  15 $3,049.50 $1,646.70 $1,402.80 

1889838    9798202043420     Into Reading Vrs3 Big Book Set Grade K   $247.50  10 $2,475.00 $1,336.50 $1,138.50 
1889834    9798202043406     Into Reading Vrs3 Read Aloud Set Grade K   $141.76  10 $1,417.60 $765.50 $652.10 
1889786    9798202043369     Into Reading VRS3 Decodable Library Set 

Grade K  
 $1,295.00  10 $12,950.00 $6,993.00 $5,957.00 

1874676    9780358976240     Into Reading Vrs3 Bookstix Grade K   $5.00  10 $50.00 $27.00 $23.00 
1889840    9798202043437     Into Reading Vrs3 Instructional Card Kit Grade 

K  
 $85.00  10 $850.00 $459.00 $391.00 

1721083    9781328522900     Into Reading Tabletop Minilessons Reading 
Grade K  

 $34.95  10 $349.50 $188.70 $160.80 

1716734    9781328491602     Into Reading Tabletop Minilessons English 
Language Development Grade K  

 $34.95  10 $349.50 $188.70 $160.80 

……....Student Materials   
      

1885987    9798202027208     Into Reading Vrs3 Student myBook Softcover 5 
Year Print Grade K  

 $27.50  220 $6,050.00 $3,267.00 $2,783.00 

……....Total for A la Carte Items Available for Purchase    $12,669.00     
       

Total for Grade K  $19,379.00     
 

 Grade 1 
……....Student Digital Licenses   

      
1893242    9798202062353     Into Reading VRS3 Student License with HMH 

Digital Readers 1 Year Grades K-6  
Package Includes: 
   Into Reading Vrs3 Digital Student Resources 1 Year Grades K-6 
   HMH Readers Vrs3 Digital Library Student Resources 1 Year 
Grades K-6 
   Implementation Success 

 $30.50  215 $6,557.50  $6,557.50 

……....Total for Student Digital Licenses    $6,557.50     
……....Teacher Digital Licenses   

      
1893250    9798202062438     Into Reading VRS3 Teacher License with HMH 

Digital Readers 1 Year Grades K-6  
Package Includes: 
   Into Reading Vrs3 Digital Teacher Resources 1 Year Grades K-
6 
   HMH Readers Vrs3 Digital Library Teacher Resources 1 Year 
Grades K-6 
   Access to Teacher's Corner 

 $154.50  19 $2,935.50 $2,935.50  

……....Total for Teacher Digital Licenses    $0.00     
……....A la Carte Items Available for Purchase   

      



Date of Proposal: 12/18/2025 Proposal for 

Roxbury Public Schools 
Expiration Date: 2/1/2026 

 

ISBN Title Price Quantity 
Value of all 
Materials 

Value of Free 
Materials 

Value of 
Charged 
Materials 

 
 

 
Coupon Code: PRODPB54 
  
Send Check Payments to: 
HMH Education Company 
14046 Collection Center Drive 
Chicago, IL 60693 

Attention: 
Jennifer Maurer 

jmaurer@roxbury.org 
 

HMH Confidential and Proprietary 

Send Orders to: 
orders@hmhco.com 
FAX: 800-269-5232 

                009531955        Sold:0000177107  Ship:0000177107         Page 3 of 9                     Please submit this form with your purchase order 

……....Teacher Materials   
      

1886181    9798202028175     Into Reading Vrs3 Teacher's Guide Set Grade 
1  

 $203.30  19 $3,862.70 $2,085.82 $1,776.88 

1886169    9798202028113     Into Reading Vrs3 Teaching Pal Set Grade 1   $42.76  10 $427.60 $230.90 $196.70 
1736147    9781328639097     Into Reading Big Book Set Grade 1   $94.55  10 $945.50 $510.60 $434.90 
1736145    9781328639059     Into Reading Read Aloud Set Grade 1   $99.00  10 $990.00 $534.60 $455.40 
1889788    9798202043376     Into Reading VRS3 Decodable Library Set 

Grade 1  
 $1,295.00  10 $12,950.00 $6,993.00 $5,957.00 

1874678    9780358976257     Into Reading Vrs3 Bookstix Grade 1   $5.00  10 $50.00 $27.00 $23.00 
1889842    9798202043444     Into Reading Vrs3 Instructional Card Kit Grade 

1  
 $85.00  10 $850.00 $459.00 $391.00 

1721084    9781328522917     Into Reading Tabletop Minilessons Reading 
Grade 1  

 $34.95  10 $349.50 $188.70 $160.80 

1716735    9781328491619     Into Reading Tabletop Minilessons English 
Language Development Grade 1  

 $34.95  10 $349.50 $188.70 $160.80 

1736148    9781328639103     Into Reading Focal Text Single Copy Set 
Grade 1  

 $28.00  10 $280.00 $151.20 $128.80 

……....Student Materials   
      

1886001    9798202027277     Into Reading Vrs3 Student myBook Softcover 
Set 5 Year Print Grade 1  

 $27.50  215 $5,912.50 $3,192.75 $2,719.75 

1775880    9780358294368     Into Reading Read and Respond Journal 5 
Year Print Grade 1  

 $54.05  60 $3,243.00 $1,751.40 $1,491.60 

……....Total for A la Carte Items Available for Purchase    $13,896.63     
       

Total for Grade 1  $20,454.13     
 

 Grade 2 
……....Student Digital Licenses   

      
1893242    9798202062353     Into Reading VRS3 Student License with HMH 

Digital Readers 1 Year Grades K-6  
Package Includes: 
   Into Reading Vrs3 Digital Student Resources 1 Year Grades K-6 
   HMH Readers Vrs3 Digital Library Student Resources 1 Year 
Grades K-6 
   Implementation Success 

 $30.50  225 $6,862.50  $6,862.50 

……....Total for Student Digital Licenses    $6,862.50     
……....Teacher Digital Licenses   

      
1893250    9798202062438     Into Reading VRS3 Teacher License with HMH 

Digital Readers 1 Year Grades K-6  
Package Includes: 
   Into Reading Vrs3 Digital Teacher Resources 1 Year Grades K-
6 
   HMH Readers Vrs3 Digital Library Teacher Resources 1 Year 
Grades K-6 
   Access to Teacher's Corner 

 $154.50  21 $3,244.50 $3,244.50  

……....Total for Teacher Digital Licenses    $0.00     
……....A la Carte Items Available for Purchase   

      
……....Teacher Materials   

      
1886183    9798202028182     Into Reading Vrs3 Teacher's Guide Set Grade 

2  
 $203.30  21 $4,269.30 $2,305.38 $1,963.92 

1886171    9798202028120     Into Reading Vrs3 Teaching Pal Set Grade 2   $42.76  10 $427.60 $230.90 $196.70 
1889836    9798202043413     Into Reading Vrs3 Read Aloud Set Grade 2   $141.76  10 $1,417.60 $765.50 $652.10 
1889790    9798202043383     Into Reading VRS3 Decodable Library Set 

Grade 2  
 $1,294.98  10 $12,949.80 $6,992.90 $5,956.90 

1874680    9780358976264     Into Reading Vrs3 Bookstix Grade 2   $5.00  10 $50.00 $27.00 $23.00 
1889844    9798202043451     Into Reading Vrs3 Instructional Card Kit Grade 

2  
 $85.00  10 $850.00 $459.00 $391.00 

1721085    9781328522924     Into Reading Tabletop Minilessons Reading 
Grade 2  

 $34.95  10 $349.50 $188.70 $160.80 

1716736    9781328491626     Into Reading Tabletop Minilessons English 
Language Development Grade 2  

 $34.95  10 $349.50 $188.70 $160.80 

1736149    9781328639110     Into Reading Focal Text Single Copy Set 
Grade 2  

 $28.00  10 $280.00 $151.20 $128.80 

……....Student/ Materials   
      

1886017    9798202027352     Into Reading Vrs3 Student myBook Softcover 
Set 5 Year Print Grade 2  

 $27.50  225 $6,187.50 $3,341.25 $2,846.25 
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1775881    9780358294375     Into Reading Read and Respond Journal 5 
Year Print Grade 2  

 $54.05  60 $3,243.00 $1,751.40 $1,491.60 

……....Total for A la Carte Items Available for Purchase    $13,971.87     
       

Total for Grade 2  $20,834.37     
 

 Grade 3 
……....Student Digital Licenses   

      
1893242    9798202062353     Into Reading VRS3 Student License with HMH 

Digital Readers 1 Year Grades K-6  
Package Includes: 
   Into Reading Vrs3 Digital Student Resources 1 Year Grades K-6 
   HMH Readers Vrs3 Digital Library Student Resources 1 Year 
Grades K-6 
   Implementation Success 

 $30.50  220 $6,710.00  $6,710.00 

……....Total for Student Digital Licenses    $6,710.00     
……....Teacher Digital Licenses   

      
1893250    9798202062438     Into Reading VRS3 Teacher License with HMH 

Digital Readers 1 Year Grades K-6  
Package Includes: 
   Into Reading Vrs3 Digital Teacher Resources 1 Year Grades K-
6 
   HMH Readers Vrs3 Digital Library Teacher Resources 1 Year 
Grades K-6 
   Access to Teacher's Corner 

 $154.50  20 $3,090.00 $3,090.00  

……....Total for Teacher Digital Licenses    $0.00     
……....A la Carte Items Available for Purchase   

      
……....Teacher Materials   

      
1886185    9798202028199     Into Reading Vrs3 Teacher's Guide Set Grade 

3  
 $203.30  20 $4,066.00 $2,195.60 $1,870.40 

1886173    9798202028137     Into Reading Vrs3 Teaching Pal Set Grade 3   $42.76  10 $427.60 $230.90 $196.70 
1889792    9798202043390     Into Reading Vrs3 Decodable Library 

Collection Grade 3  
 $1,294.98  10 $12,949.80 $6,992.90 $5,956.90 

1889902    9798202043734     Into Reading Vrs3 Vocabulary Cards Grade 3   $26.55  10 $265.50 $143.40 $122.10 
1721086    9781328522931     Into Reading Tabletop Minilessons Reading 

Grade 3  
 $34.95  10 $349.50 $188.70 $160.80 

1716737    9781328491633     Into Reading Tabletop Minilessons English 
Language Development Grade 3  

 $34.95  10 $349.50 $188.70 $160.80 

1736150    9781328639127     Into Reading Focal Text Single Copy Set 
Grade 3  

 $28.00  10 $280.00 $151.20 $128.80 

……....Student Materials   
      

1886033    9798202027437     Into Reading Vrs3 Student myBook Softcover 
Set 5 Year Print Grade 3  

 $27.50  220 $6,050.00 $3,267.00 $2,783.00 

1775882    9780358294382     Into Reading Read and Respond Journal 5 
Year Print Grade 3  

 $54.05  60 $3,243.00 $1,751.40 $1,491.60 

……....Total for A la Carte Items Available for Purchase    $12,871.10     
       

Total for Grade 3  $19,581.10     
 

 Grade 4 
……....Student Digital Licenses   

      
1893242    9798202062353     Into Reading VRS3 Student License with HMH 

Digital Readers 1 Year Grades K-6  
Package Includes: 
   Into Reading Vrs3 Digital Student Resources 1 Year Grades K-6 
   HMH Readers Vrs3 Digital Library Student Resources 1 Year 
Grades K-6 
   Implementation Success 

 $30.50  235 $7,167.50  $7,167.50 

……....Total for Student Digital Licenses    $7,167.50     
……....Teacher Digital Licenses   

      
1893250    9798202062438     Into Reading VRS3 Teacher License with HMH 

Digital Readers 1 Year Grades K-6  
Package Includes: 

 $154.50  21 $3,244.50 $3,244.50  
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   Into Reading Vrs3 Digital Teacher Resources 1 Year Grades K-
6 
   HMH Readers Vrs3 Digital Library Teacher Resources 1 Year 
Grades K-6 
   Access to Teacher's Corner 

……....Total for Teacher Digital Licenses    $0.00     
……....A la Carte Items Available for Purchase   

      
……....Teacher Materials   

      
1886187    9798202028205     Into Reading Vrs3 Teacher's Guide Set Grade 

4  
 $203.30  21 $4,269.30 $2,305.38 $1,963.92 

1886175    9798202028144     Into Reading Vrs3 Teaching Pal Set Grade 4   $42.76  12 $513.12 $277.08 $236.04 
1889914    9798202043741     Into Reading Vrs3 Vocabulary Cards Grade 4   $26.55  12 $318.60 $172.08 $146.52 
1721087    9781328522948     Into Reading Tabletop Minilessons Reading 

Grade 4  
 $34.95  12 $419.40 $226.44 $192.96 

1716738    9781328491640     Into Reading Tabletop Minilessons English 
Language Development Grade 4  

 $34.95  12 $419.40 $226.44 $192.96 

1736151    9781328639134     Into Reading Focal Text Single Copy Set 
Grade 4  

 $28.00  12 $336.00 $181.44 $154.56 

……....Student Materials   
      

1886049    9798202027512     Into Reading Vrs3 Student myBook Softcover 
Set 5 Year Print Grade 4  

 $27.50  235 $6,462.50 $3,489.75 $2,972.75 

1775883    9780358294399     Into Reading Read and Respond Journal 5 
Year Print Grade 4  

 $54.05  72 $3,891.60 $2,101.68 $1,789.92 

……....Total for A la Carte Items Available for Purchase    $7,649.63     
       

Total for Grade 4  $14,817.13     
 

 Grade 5 
……....Student Digital Licenses   

      
1893242    9798202062353     Into Reading VRS3 Student License with HMH 

Digital Readers 1 Year Grades K-6  
Package Includes: 
   Into Reading Vrs3 Digital Student Resources 1 Year Grades K-6 
   HMH Readers Vrs3 Digital Library Student Resources 1 Year 
Grades K-6 
   Implementation Success 

 $30.50  245 $7,472.50  $7,472.50 

……....Total for Student Digital Licenses    $7,472.50     
……....Teacher Digital Licenses   

      
1893250    9798202062438     Into Reading VRS3 Teacher License with HMH 

Digital Readers 1 Year Grades K-6  
Package Includes: 
   Into Reading Vrs3 Digital Teacher Resources 1 Year Grades K-
6 
   HMH Readers Vrs3 Digital Library Teacher Resources 1 Year 
Grades K-6 
   Access to Teacher's Corner 

 $154.50  9 $1,390.50 $1,390.50  

……....Total for Teacher Digital Licenses    $0.00     
……....A la Carte Items Available for Purchase   

      
……....Teacher Materials   

      
1886189    9798202026966     Into Reading Vrs3 Teacher's Guide Set Grade 

5  
 $203.30  9 $1,829.70 $988.02 $841.68 

1886177    9798202028151     Into Reading Vrs3 Teaching Pal Set Grade 5   $42.76  6 $256.56 $138.54 $118.02 
1889916    9798202043727     Into Reading Vrs3 Vocabulary Cards Grade 5   $26.55  6 $159.30 $86.04 $73.26 
1721088    9781328522955     Into Reading Tabletop Minilessons Reading 

Grade 5  
 $34.95  6 $209.70 $113.22 $96.48 

1716739    9781328491657     Into Reading Tabletop Minilessons English 
Language Development Grade 5  

 $34.95  6 $209.70 $113.22 $96.48 

1736153    9781328639141     Into Reading Focal Text Single Copy Set 
Grade 5  

 $28.00  6 $168.00 $90.72 $77.28 

……....Student Materials   
      

1886065    9798202027598     Into Reading Vrs3 Student myBook Softcover 
Set 5 Year Print Grade 5  

 $27.50  245 $6,737.50 $3,638.25 $3,099.25 

1775884    9780358294405     Into Reading Read and Respond Journal 5 
Year Print Grade 5  

 $54.05  36 $1,945.80 $1,050.84 $894.96 

……....Total for A la Carte Items Available for Purchase    $5,297.41     
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Total for Grade 5  $12,769.91     
 

 Grade 6 
……....Student Digital Licenses   

      
1893242    9798202062353     Into Reading VRS3 Student License with HMH 

Digital Readers 1 Year Grades K-6  
Package Includes: 
   Into Reading Vrs3 Digital Student Resources 1 Year Grades K-6 
   HMH Readers Vrs3 Digital Library Student Resources 1 Year 
Grades K-6 
   Implementation Success 

 $30.50  260 $7,930.00  $7,930.00 

……....Total for Student Digital Licenses    $7,930.00     
……....Teacher Digital Licenses   

      
1893250    9798202062438     Into Reading VRS3 Teacher License with HMH 

Digital Readers 1 Year Grades K-6  
Package Includes: 
   Into Reading Vrs3 Digital Teacher Resources 1 Year Grades K-
6 
   HMH Readers Vrs3 Digital Library Teacher Resources 1 Year 
Grades K-6 
   Access to Teacher's Corner 

 $154.50  6 $927.00 $927.00  

……....Total for Teacher Digital Licenses    $0.00     
……....A la Carte Items Available for Purchase   

      
……....Teacher Materials   

      
1737706    9780358011156     2020 Into Reading Teacher's Guide Set Grade 

6  
 $203.30  6 $1,219.80 $658.68 $561.12 

1714683    9781328469854     2020 Into Reading Writing Workshop Teacher's 
Guide Grade 6  

 $54.40  4 $217.60 $117.52 $100.08 

1738609    9780358019114     Into Reading Teaching Pal Set Grade 6   $42.76  4 $171.04 $92.36 $78.68 
1721089    9781328522962     Into Reading Tabletop Minilessons Reading 

Grade 6  
 $34.95  4 $139.80 $75.48 $64.32 

1716740    9781328491664     Into Reading Tabletop Minilessons English 
Language Development Grade 6  

 $34.95  4 $139.80 $75.48 $64.32 

1737707    9780358011163     Into Reading Focal Text Single Copy Set 
Grade 6  

 $28.00  4 $112.00 $60.48 $51.52 

……....Student Materials   
      

1737670    9780358010258     2020 Into Reading Student myBook Softcover 
Set 5 Year Print Grade 6  

 $27.50  260 $7,150.00 $3,861.00 $3,289.00 

1775885    9780358294412     Into Reading Read and Respond Journal 5 
Year Print Grade 6  

 $54.05  24 $1,297.20 $700.56 $596.64 

……....Total for A la Carte Items Available for Purchase    $4,805.68     
       

Total for Grade 6  $12,735.68     
 

 Amira 
……....Amira Student Licenses   

      
1804220    9780358521945     Amira Practice Student License Digital 1 Year  

Includes: 
  Amira Practice Digital Student Resources 1 Year 
  Implementation Success 

 $12.00  1,620 $19,440.00  $19,440.00 

……....Total for Amira Student Licenses    $19,440.00     
……....Amira Teacher Licenses   

      
1808247    9780358556565     Amira Practice Teacher License Digital 1 Year  

Includes: 
  Amira Practice Digital Teacher Resources 1 Year 
  Teacher's Corner Elementary License 1 Year 

 $58.00  62 $3,596.00 $3,596.00  

……....Total for Amira Teacher Licenses    $0.00     
       

Total for Amira  $19,440.00     
 

 Professional Services- Into Reading Vrs3 K-6 
……....Implementation Success Plan   
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1888460    9798202036286     Into Reading Vrs3 Getting Started Live Online 
2-Hour Grades K-6  

This two-hour Getting Started session introduces teachers to their 
new program's structure, essential resources, and implementation 
recommendations. Teachers will also explore Ed, HMH's teaching 
and learning platform, and the professional learning pathway on 
Ed.  
 
Getting Started is the initial step toward a successful first 30 days. 
Ongoing training and support will be also provided on Ed. There, 
teachers will access a guided learning pathway based on their 
grade level and implementation timeline. A recommended 
sequence of topics, which includes live sessions, videos, 
interactive media, and related resources, will help teachers plan, 
teach, and assess student learning using their new HMH 
program.  After teachers complete each pathway topic, they 
receive a certificate of completion. 

 $800.00  2 $1,600.00 $1,600.00  

1888463    9798202036446     Into Reading Vrs3 Leader Success Live Online 
1-Hour Grades K-6  

During this one-hour live online session, leaders learn about the 
design and resources of their HMH program. To help leaders 
develop a plan to guide implementation and set up teachers for a 
successful start, HMH Coaches share tools and best teaching and 
student learning practices to observe in the classroom. Leaders 
also preview the Teacher Success Pathways and resources on 
HMH Ed for ongoing support. 

 $400.00  1 $400.00 $400.00  

……....Total for Implementation Success Plan    $0.00     
       

Total for Professional Services- Into Reading Vrs3 K-6  $0.00     
 

 Professional Services - Amira Practice 
……....Implementation Success Plan   

      
1780660    9780358339151     Amira Practice Getting Started Live Online 2-

Hour Grade K-6  
This session walks teachers through how to use Amira in their 
classroom to provide reading fluency assessments and tutoring to 
strengthen reading skills and confidence.  
 
This initial session is the first step on the way to a successful first 

30 days. Additional training and support will be provided via 
Teacher's Corner on Ed.   There, teachers will access a guided 
learning pathway based on their grade level and implementation 
timeline. A recommended sequence of live sessions and on-
demand interactive media and videos will help teachers plan, 
teach and assess learning using their new HMH program. 
 
Note:  To ensure a successful training, please schedule this 
session after teachers are rostered on Ed, HMH teaching and 
learning platform. 

 $800.00  2 $1,600.00 $1,600.00  

1872618    9780358966234     Amira Leader Success Live Online 1-Hour 
Grades K-6  

During this one-hour live online session, leaders learn about the 
design and resources of their HMH program. To help leaders 
develop a plan to guide implementation and set up teachers for a 
successful start, HMH Coaches share tools and best teaching and 
student learning practices to observe in the classroom. Leaders 
also preview the Teacher Success Pathways and resources on 
HMH Ed for ongoing support. 

 $400.00  1 $400.00 $400.00  

……....Total for Implementation Success Plan    $0.00     
       

Total for Professional Services - Amira Practice  $0.00     
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Total Savings: 

Subtotal Purchase Amount: 
Shipping & Handling: 

 
$104,283.70 
$140,011.32 

$8,271.77 

 

Total Cost of Proposal (PO Amount): $148,283.09   

**Please add proper sales tax to your order** 
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 Thank you for considering HMH as your partner. We are committed to providing an excellent experience and delivering ongoing, high-

quality service to our customers. To meet these goals, we want to ensure you are aware of the below Terms of Purchase. These terms 

help us process your order quickly, efficiently, and accurately, ensuring successful delivery and implementation of our solutions. 

 
· Please return this cost proposal with your signed purchase order that matches product, prices and shipping charges. 

· Provide the exact address for delivery of print materials. The shipping address may be your district warehouse or individual 
school sites, but it is essential that this is accurate. 

· Please supply the name of each important district point of contact for all aspects of the solution including their direct 
contact information (email/phone): 

o   Point of Contact for Print materials   

o   Point of Contact for Digital materials 

o   Point of Contact for Scheduling Professional Development 

o   Email address for Accounts Payable contact 

· Please confirm that we have the correct ‘Ship to’ and ‘Sold to’ information on the cost proposal. 

Ship to: 

Roxbury Public Schools 

42 N HILLSIDE AVE 

SUCCASUNNA, NJ 07876-1443 

Sold to: 

Roxbury Public Schools 

42 N HILLSIDE AVE 

SUCCASUNNA, NJ 07876-1443 
 

· Please provide funding start and end dates. 

· Please note HMH bills products and services as they are fulfilled. You may receive multiple invoices for your order. 

· HMH reserves the right to transmit documents electronically. 

· Our payment terms are 30 days from the invoice date. 

· Print subscription material quantities may be adjusted across grades for like products, to accommodate enrollment 
fluctuations, quantities cannot be adjusted between different programs or copyrights. 

· Our shipping terms are FOB shipping point. The shipping term for your proposal is Shipping Point. 

· Any proposed shipping or tax amount provided on this proposal, is based on the Ship To account location quoted within. 

· If the location of your delivery changes, please include the proper sales tax and shipping charges for that location in the 
applicable Purchase Order 

· Should any of these Terms of Sale conflict with any preprinted terms on your purchase order, the HMH terms of service shall 
apply. 

Thank you in advance for supplying us with the necessary information at time of purchase. 
Our goal is to ensure your success throughout the duration of this agreement, which starts with a highly successful delivery of our 

solution. 

 
For greater detail, the complete Terms of Purchase may be reviewed here: http://www.hmhco.com/common/terms-conditions 

 

 

Date of Proposal: 12/18/2025 Proposal Expiration Date: 2/1/2026 

 

 

 

Total Cost of Proposal (PO Amount): $148,283.09 
 



HMH 2025 Renewal Agreement 

December 18, 2025 

Jennifer Maurer 
Roxbury Public Schools  
42 N Hillside Ave  
Succasunna, NJ 07876-1443 

Dear Jennifer Maurer, 

HMH Education Company (“HMH”) is pleased to provide Roxbury Public Schools (“District”) with 
the attached HMH Cost Proposal #009531955 (“HMH CP”) with respect to one-year student 
digital subscriptions, 5-year student consumable SE and Workbook subscriptions and teacher 
materials for the following programs: 

 Into Reading VRS3
 Amira Practice

Upon purchase of the resources as described in the 1st Year Purchase (2026) above, it is mutually 
agreed that the one-year student digital subscriptions will be renewed annually and purchased 
by the District at the agreed-upon price terms for the period of four years (2027, 2028, 2029, 
2030). 

In the event of non-renewal by the District, the rights and entitlements to the use of the 
subscription resources will terminate at the end of the then-current one-year subscription period 
as well as any rights associated with future options and product pricing and professional 
services. 

Please sign below to indicate your understanding and agreement with this Letter of Agreement 
and return a signed copy to HMH with your Purchase Order. 

Sincerely, 

Lisa A. Jacobson 
Sr. Director, Bids and Contracts 
HMH Education Company 

Agreed: 
 “Customer” 

 Printed Name/Title 
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PHILIP D. MURPHY 

Governor 

TAHESHAL. WAY 

Lieutenant Governor 

f;,fafr nf Nrtu 3Jrrnry 
DEPARTMENT OF AGRICULTURE 

DIVISION OF FOOD AND NUTRITION 

POBox334 

TRENTON NJ 08625-0334 

December 9, 2025 
Excess Cash Finding 

Joseph Mondanaro, Business Administrator 
Riverdale Boro Board of Education 
42 NO. Hillside Ave. 
Succasunna, NJ 07876 Re: 226002278 

Dear Joseph Mondanaro: 

EDWARD D. WENGRYN 

Secretary 

This letter is in reference to the Division of Food and Nutrition's review of your auditor's report for the 
fiscal year ending June 30, 2024. Based on this review, the following food service findings have been 
identified by the New Jersey Department of Agriculture (NIDA): 

Finding: Net cash resources exceeded three months' average expenditures by $80,413.70. 

Recommendation: To reduce the excess net cash resources, NIDA recommends that you: 

• Purchase needed equipment,
• Improve food quality, or
• Take other appropriate actions to bring your net cash resources within allowable limits.

If you plan to purchase equipment, please ensure that the items are listed on Form #286. If the equipment 
is not included on that list, you must complete and submit Form #106 for prior approval. Forms and 
guidance are available at the following links: 

• Fann #286 -Approved Equipment List
• Fann #106 Equipment Purchase Approval Request

Next Steps: Please submit your Corrective Action Plan (CAP) within 30 days of the date of this letter. 

Your CAP must include: 

• A description of how the recommendations will be incorporated into your food service operations,
• The name and contact information of the individual responsible for monitoring the

implementation, and
• The anticipated date of implementation.

New Jersey Is An Equal Opportunity Employer• www.nj.gov/agriculture 
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Quote 

Item Qty 

1 

t!j 

Project: 

[ESCNJ] ROXBURY BOARD OF 

EDUCATION 

Job Reference Number: 25868 

From: 

MAP Restaurant Supplies 

Paul Pimentel 

358-360 South Street

Newark, NJ 07105

(973} 578-4411

(973) 578-4411 (Contact)

paul@maprestsupply.com

Pricing in this quotation is approved through the Food Service 
Smallwares, Supplies and Equipment Bid #ESCNJ 24/25-18 through NJ 
State Approved Co-Op # 65MCESCCPS. 

MAP RESTAURANT SUPPLIES WILL DELIVER, UNCRATE AND SET IN PLACE ALL 
OF THE BELOW EQUIPMENT (EXCLUDING WALK IN BOXES - INSTALLATION 
BY OTHER). MAP RESTAURANT SUPPLIES WILL ALSO REMOVE ALL EXISTING 
EQUIPMENT (EXCLUDING WALK IN BOXES - REMOVAL BY OTHER) REQUIRED 
BY THE CLIENT AND REMOVE ALL PACKING DEBRIS. 

ALL NEW EQUIPMENT WILL BE INSTALLED BY OTHERS TO THE FINAL UTILITY 
(IE ELECTRIC, PLUMBING (GAS/ WATER). ALL EXISTING EQUIPMENT MUST 
BE DISCONNECTED BY OTHER PRIOR TO REMOVAL. 

Description 

1 ea REACH-IN REFRIGERATOR 

1 ea 

1 ea 

Continental Refrigerator Model No. 2RN 
Refrigerator, reach-in, two-section, self-contained refrigeration, 
stainless steel front, aluminum interior & ends, standard depth, 
full-height solid doors, cylinder locks, electronic control with 
digital display, hi-low alarm, electric condensate evaporator, R290 
hydrocarbon refrigerant, 1/3 HP, cETLus, NSF, ENERGY STAR®

Dimensions 82.2S(h) x 52(w} x 35.38(d) 

Standard warranty (for the United States & Canada Only}: 7 year 
parts, labor, and compressor 

llSv/60/1-ph, 6.9 amps, cord, NEMA 5-lSP, standard 

1 ea Left Door hinged on left & right door hinged on right, standard 

Sell 

$5,927.24 

[ESCNJ] ROXBURY BOARD OF 

EDUCATION 

01/13/2026 

Sell Total 

$5,927.24 

Initial: __ _ 
Page 1 of 2 
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​DRAFT​
​ROXBURY TOWNSHIP PUBLIC SCHOOLS​
​Morris County, New Jersey 07876​

​EXHIBIT JD-1​

​Student Services​

​Title:​ ​Occupational Therapist​ ​SS-3​
​.​
​Qualifications:​

​1.​ ​Valid New Jersey Occupational Therapist Credentials​

​2.​ ​Minimum experience as determined by the board​

​3.​ ​Broad knowledge of child growth and development, psychology of exceptional children, and the​
​principles of counseling individuals​

​4.​ ​Demonstrated ability to effectively work with students, parents, and community groups and agencies​

​5.​ ​Strong leadership and communication skills​

​6.​ ​Required criminal history check and proof of U.S. citizenship or resident alien status​

​Reports to:​ ​Director of Special Services and/or Supervisor of Special Services​

​Supervises:​ ​Non-supervisory​

​Job Goal:​ ​To support students’ academic and functional success and participation in school-based​
​activities by providing occupational therapy services that promote functional independence,​
​develop essential motor and self-regulation skills, and remove barriers to learning within the​
​school environment.​

​Performance Responsibilities:​

​1.​ ​Delivery of Educational Services​

​1.1.​ ​Provides pupil services and special education; coordinates occupational therapy with other​
​educational services.  Evaluates existing programs and makes recommendations for​
​improvements.​

​1.2.​ ​Provides customized intervention programs to improve students’ ability to perform daily​
​activities:​

​1.2.1.​ ​Performance skills assessments and treatment.​

​1.2.2.​ ​Adaptive equipment recommendations and usage training.​

​1.2.3.​ ​Guidance to family members and caregivers.​

​1.2.4.​ ​Keeps informed of all legal requirements governing special education and ensures that​
​all requirements under administrative code, state/federal law, and board policy are​
​met.​

​1.2.5.​ ​Recommends policies and programs essential to the needs of students needing​
​occupational therapy.​

​1.2.6.​ ​Follows established procedures for evaluation, placement and reevaluation  of​
​students in need of special education and/or related services.​

​1.2.7.​ ​Assists with home instruction for homebound or hospitalized students.​
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​DRAFT​
​2.​ ​Contact with Parents and Community​

​2.1.​ ​Initiates, facilitates, and maintains liaison with community agencies and other resources to meet​
​pupils' special needs.  Refers parents and child to agencies when appropriate​

​3.​ ​Program Planning, Evaluation, and Reporting​

​3.1.​ ​Cooperates with the building principal to plan, coordinate, and evaluate the pupil services​
​program.​

​3.2.​ ​Participates in the development and implementation of in-service programs.​

​3.3.​ ​Assumes responsibility for the preparation and timely submission of all required reports, and for​
​timely input into reports prepared by others​

​4.​ ​Other​

​4.1.​ ​Maintains personal professional competence and continuous improvement through in-service​
​education and other professional growth activities.​

​4.2.​ ​Performs other related duties as may be assigned by the Lead Person/CSA.​

​Terms of Employment:​

​10-month position.​
​Salary to be determined by the board.​

​Annual Evaluation:​

​Performance of this job will be evaluated annually in accordance with NJ State law and the provisions of​
​the board’s policy on evaluations.​

​Approved by:​ ​Roxbury Township Board of Education​
​Date:​ ​January 26, 2026​

​Adapted from NJSBA LEGAL AND POLICY SERVICES | New Jersey School Boards Association, P.O. Box 909, Trenton, NJ​
​08605-0909 | Copyright 2010 by NJSBA.  All rights reserved.​
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1220  EMPLOYMENT OF CHIEF SCHOOL ADMINISTRATOR 
 

The Board of Education vests the primary responsibility for the administration of this school district in a 
Superintendent of Schools and recognizes the appointment of a person to that office is one of the most 
important functions this Board can perform.  The Superintendent shall have a seat on the Board employing 
the Superintendent of Education and the right to speak on all matters at meetings of the Board (pursuant 
to N.J.S.A. 18A:17-20.a or N.J.S.A. 18A:17-20.b), but shall have no vote pursuant to N.J.S.A. 18A:17-
20.b. 
 
[Optional 
 
The Superintendent shall devote themselves himself or herself exclusively to the duties of the office.] 
 
Recruitment Procedures 
 
The Board shall actively seek the best qualified and most capable candidate for the position of 
Superintendent.  The Board may use a consultant service to assist in the recruitment process.  Recruitment 
procedures may include, but are not limited to, the following activities: 
 

1. The preparation of a new or a review of an existing written job description; 
 

2. The pPreparation of informative material describing the school district and its educational 
goals and objectives; 

 
3. Where feasible, Tthe opportunity for applicants to visit the district, where feasible; 

 
4. An Establish an interview process that encourages the candidate and the Board members 

to have a meaningful discussion of the school district’s needs and expectations.  The Board 
members shall review and discuss the candidate’s credentials, qualifications, educational 
philosophy, and other qualities and expertise the candidate he/she can offer to the district; 

 
5. Solicitation of applications from a wide geographical area; and 

 
6. Strict compliance with law and Policy 1530 on equal employment opportunity. 

 
Qualifications 
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The candidate must possess or be eligible for a valid New Jersey administrative certificate endorsed 
for school administrator or a provisional school administrator’s endorsement in accordance with 
N.J.A.C. 6A:9B-12.4 et seq. and must qualify for employment following a criminal history record 
check. 

 
[Optional 

 
The candidate shall  
 
____ meet criteria established by the Board. 

 
OR 
 
Choose one or more of the following: 
 
___ have earned a doctoral degree from a duly accredited institution of higher education as defined in 

N.J.A.C. 6A:9-2.1. 
 
___ have __________ years of demonstrated success in public school administration of which at least 

_____ years have been in the capacity of  
 

___ school Principal. 
 
___ central office administrator. 
 
___ Assistant Superintendent. 
 
___ ________________________________________. 

(Insert other locally adopted requirements regarding background, experience, personal 
qualities, and individual achievements.) 

 
___ ________________________________________. 

(Insert locally adopted requirements regarding verification of competency including:  resumes, 
records of past experience, college transcripts, certification test, evaluation reports, internship 
evaluations, etc.) 
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___ submit at least _____________ letters of recommendation from persons who have supervised the 
candidate’s his/her administrative performance.] 

 
Employment Contract 
 
A person appointed Superintendent must enter into an employment contract with the Board.   
 
An employment contract for the Superintendent of Schools shall be reviewed and approved by the 
Executive County Superintendent in accordance with the provisions of N.J.A.C. 6A:23A-3.1 and Policy 
1620.  Any action(s) by the Executive County Superintendent undertaken pursuant to N.J.A.C. 6A:23A-
3.1 may be appealed to the Commissioner pursuant to the procedures set forth in N.J.A.C. 6A:3 pursuant 
to N.J.A.C. 6A:23A-3.1(f). 
 
The employment contract with the Superintendent must be approved with a recorded roll call majority 
vote of the full membership of the Board at a public Board meeting. 
 
In the event there is a Superintendent vacancy at the expiration of the existing contract, only the Board 
seated at the time of the expiration of the current Superintendent’s contract may appoint and approve an 
employment contract for the next Superintendent. 
 
In the event there is a Superintendent vacancy prior to the expiration of the existing contract, the Board 
seated at the time the position becomes vacant may appoint and approve an employment contract for the 
next Superintendent. 
The contract for the Superintendent who does not acquire tenure, but who holds tenure during the term of 
the Superintendent’s his/her employment contract will include:  a term of not less than three nor more 
than five years and expiring     July 1; a beginning and ending date; the salary to be paid and benefits to 
be received; a provision for termination of the contract by the Superintendent; an evaluation process 
pursuant to N.J.S.A. 18A:17-20.3; and other terms agreed to between the Board and the Superintendent.  
 
During the term of the contract, the Superintendent shall not be dismissed or reduced in compensation 
except for inefficiency, incapacity, or conduct unbecoming a Superintendent, or other just cause and then 
only in the manner prescribed by N.J.S.A. 18A:6 Article 2 Subarticle B pursuant to N.J.S.A. 18A:17-
20.2 by the Commissioner of Education pursuant to the tenure hearing laws. 
 
At the conclusion of the term of the initial contract or of any subsequent contract, in accordance with 
N.J.S.A. 18A:17-20.1, the Superintendent shall be deemed reappointed for another contracted term of the 
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same duration as the previous contract unless either:  the Board by contract reappoints the Superintendent 
for a different term which shall be not be less than three nor more than five years, in which event 
reappointments thereafter shall be deemed for the new term unless a different term is again specified; or 
the Board notifies the Superintendent in writing the Superintendent will not be reappointed at the end of 
the current term, in which event the Superintendent’s his/her employment shall cease at the expiration 
of that term.  In the event the Board notifies the Superintendent they he/she will not be reappointed, the 
notification shall be given prior to the expiration of the first or any subsequent contract by a length of time 
equal to thirty days for each year in the term of the current contract. 
 
Pursuant to N.J.S.A. 18A:17-20.2a, the Board shall submit to the Commissioner of Education for prior 
approval an early termination of employment agreement that includes the payment of compensation as a 
condition of separation.  As used iIn accordance with N.J.S.A. 18A:17-20.2a, “compensation” includes, 
but is not limited to, salary, allowances, bonuses and stipends, payments for of accumulated sick or 
vacation leave, contributions toward the costs of health, dental, life, and other types of insurance, medical 
reimbursement plans, retirement plans, and any in-kind or other form of remuneration. 
 
An early termination of an employment agreement of the Superintendent shall be limited in its terms 
and conditions as outlined in N.J.A.C. 6A:23A-3.2.  The Commissioner shall evaluate the such 
agreements in accordance with the provisions of N.J.S.A. 18A:17-20.2a and N.J.A.C. 6A:23A-3.2 and 
shall have has the authority to disapprove the agreement if the payment of compensation has a 
condition of separation from service is found to be excessive pursuant to N.J.S.A. 18A:17-20.2a.  The 
agreement shall be submitted to the Commissioner by the district by certified mail, return receipt 
requested.  The determination shall be made within thirty days of the Commissioner’s receipt of the 
agreement from the school district. 
 
Disqualification 
 
Any candidate’s misstatement of fact material to qualifications for employment or the determination of 
salary will be considered by this Board to constitute grounds for dismissal. 
 
Certificate Revocation 
 
All Superintendent contracts shall include, pursuant to N.J.S.A. 18A:17-15.1, the required provision 
that states that the contract is null and void in the event the Superintendent’s certificate is revoked 
in accordance with N.J.A.C. 6A:23A-3.1(e)13. 
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In accordance with N.J.A.C. 6A:23A-3.1(e)(12), in the event the Superintendent’s certificate is revoked, 
the Superintendent’s contract is null and void. 
 
 
N.J.S.A. 18A:16-1; 18A:17-15; 18A:17-20; 18A:17-20.1; 

18A:17-20.2; 18A:17-20.2a; 18A:17-20.3 
N.J.A.C. 6A:9B-12.3; 6A:9B-12.4; 6A:23A-3.1; 6A:23A-3.2 
 
 
Adopted: 14 October 2013 
Revised: 15 August 2016 
Revised: TBD 
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1220  EMPLOYMENT OF CHIEF SCHOOL ADMINISTRATOR 
 

The Board of Education vests the primary responsibility for the administration of this school district in a 
Superintendent of Schools and recognizes the appointment of a person to that office is one of the most 
important functions this Board can perform.  The Superintendent shall have a seat on the Board employing 
the Superintendent of Education and the right to speak on all matters at meetings of the Board (pursuant 
to N.J.S.A. 18A:17-20.a or N.J.S.A. 18A:17-20.b), but shall have no vote pursuant to N.J.S.A. 18A:17-
20.b. 
 
[Optional 
 
The Superintendent shall devote themselves himself or herself exclusively to the duties of the office.] 
 
Recruitment Procedures 
 
The Board shall actively seek the best qualified and most capable candidate for the position of 
Superintendent.  The Board may use a consultant service to assist in the recruitment process.  Recruitment 
procedures may include, but are not limited to, the following activities: 
 

1. The preparation of a new or a review of an existing written job description; 
 

2. The pPreparation of informative material describing the school district and its educational 
goals and objectives; 

 
3. Where feasible, Tthe opportunity for applicants to visit the district, where feasible; 

 
4. An Establish an interview process that encourages the candidate and the Board members 

to have a meaningful discussion of the school district’s needs and expectations.  The Board 
members shall review and discuss the candidate’s credentials, qualifications, educational 
philosophy, and other qualities and expertise the candidate he/she can offer to the district; 

 
5. Solicitation of applications from a wide geographical area; and 

 
6. Strict compliance with law and Policy 1530 on equal employment opportunity. 

 
Qualifications 
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The candidate must possess or be eligible for a valid New Jersey administrative certificate endorsed 
for school administrator or a provisional school administrator’s endorsement in accordance with 
N.J.A.C. 6A:9B-12.4 et seq. and must qualify for employment following a criminal history record 
check. 

 
[Optional 

 
The candidate shall  
 
____ meet criteria established by the Board. 

 
OR 
 
Choose one or more of the following: 
 
___ have earned a doctoral degree from a duly accredited institution of higher education as defined in 

N.J.A.C. 6A:9-2.1. 
 
___ have __________ years of demonstrated success in public school administration of which at least 

_____ years have been in the capacity of  
 

___ school Principal. 
 
___ central office administrator. 
 
___ Assistant Superintendent. 
 
___ ________________________________________. 

(Insert other locally adopted requirements regarding background, experience, personal 
qualities, and individual achievements.) 

 
___ ________________________________________. 

(Insert locally adopted requirements regarding verification of competency including:  resumes, 
records of past experience, college transcripts, certification test, evaluation reports, internship 
evaluations, etc.) 
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___ submit at least _____________ letters of recommendation from persons who have supervised the 
candidate’s his/her administrative performance.] 

 
Employment Contract 
 
A person appointed Superintendent must enter into an employment contract with the Board.   
 
An employment contract for the Superintendent of Schools shall be reviewed and approved by the 
Executive County Superintendent in accordance with the provisions of N.J.A.C. 6A:23A-3.1 and Policy 
1620.  Any action(s) by the Executive County Superintendent undertaken pursuant to N.J.A.C. 6A:23A-
3.1 may be appealed to the Commissioner pursuant to the procedures set forth in N.J.A.C. 6A:3 pursuant 
to N.J.A.C. 6A:23A-3.1(f). 
 
The employment contract with the Superintendent must be approved with a recorded roll call majority 
vote of the full membership of the Board at a public Board meeting. 
 
In the event there is a Superintendent vacancy at the expiration of the existing contract, only the Board 
seated at the time of the expiration of the current Superintendent’s contract may appoint and approve an 
employment contract for the next Superintendent. 
 
In the event there is a Superintendent vacancy prior to the expiration of the existing contract, the Board 
seated at the time the position becomes vacant may appoint and approve an employment contract for the 
next Superintendent. 
The contract for the Superintendent who does not acquire tenure, but who holds tenure during the term of 
the Superintendent’s his/her employment contract will include:  a term of not less than three nor more 
than five years and expiring     July 1; a beginning and ending date; the salary to be paid and benefits to 
be received; a provision for termination of the contract by the Superintendent; an evaluation process 
pursuant to N.J.S.A. 18A:17-20.3; and other terms agreed to between the Board and the Superintendent.  
 
During the term of the contract, the Superintendent shall not be dismissed or reduced in compensation 
except for inefficiency, incapacity, or conduct unbecoming a Superintendent, or other just cause and then 
only in the manner prescribed by N.J.S.A. 18A:6 Article 2 Subarticle B pursuant to N.J.S.A. 18A:17-
20.2 by the Commissioner of Education pursuant to the tenure hearing laws. 
 
At the conclusion of the term of the initial contract or of any subsequent contract, in accordance with 
N.J.S.A. 18A:17-20.1, the Superintendent shall be deemed reappointed for another contracted term of the 
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same duration as the previous contract unless either:  the Board by contract reappoints the Superintendent 
for a different term which shall be not be less than three nor more than five years, in which event 
reappointments thereafter shall be deemed for the new term unless a different term is again specified; or 
the Board notifies the Superintendent in writing the Superintendent will not be reappointed at the end of 
the current term, in which event the Superintendent’s his/her employment shall cease at the expiration 
of that term.  In the event the Board notifies the Superintendent they he/she will not be reappointed, the 
notification shall be given prior to the expiration of the first or any subsequent contract by a length of time 
equal to thirty days for each year in the term of the current contract. 
 
Pursuant to N.J.S.A. 18A:17-20.2a, the Board shall submit to the Commissioner of Education for prior 
approval an early termination of employment agreement that includes the payment of compensation as a 
condition of separation.  As used iIn accordance with N.J.S.A. 18A:17-20.2a, “compensation” includes, 
but is not limited to, salary, allowances, bonuses and stipends, payments for of accumulated sick or 
vacation leave, contributions toward the costs of health, dental, life, and other types of insurance, medical 
reimbursement plans, retirement plans, and any in-kind or other form of remuneration. 
 
An early termination of an employment agreement of the Superintendent shall be limited in its terms 
and conditions as outlined in N.J.A.C. 6A:23A-3.2.  The Commissioner shall evaluate the such 
agreements in accordance with the provisions of N.J.S.A. 18A:17-20.2a and N.J.A.C. 6A:23A-3.2 and 
shall have has the authority to disapprove the agreement if the payment of compensation has a 
condition of separation from service is found to be excessive pursuant to N.J.S.A. 18A:17-20.2a.  The 
agreement shall be submitted to the Commissioner by the district by certified mail, return receipt 
requested.  The determination shall be made within thirty days of the Commissioner’s receipt of the 
agreement from the school district. 
 
Disqualification 
 
Any candidate’s misstatement of fact material to qualifications for employment or the determination of 
salary will be considered by this Board to constitute grounds for dismissal. 
 
Certificate Revocation 
 
All Superintendent contracts shall include, pursuant to N.J.S.A. 18A:17-15.1, the required provision 
that states that the contract is null and void in the event the Superintendent’s certificate is revoked 
in accordance with N.J.A.C. 6A:23A-3.1(e)13. 
 



   

EXHIBIT: 1220P Pg 5 of 5 
ROXBURY TOWNSHIP BOARD OF EDUCATION / JAN 26, 2026 MTG 
REASON: REVISED / FIRST READING  
   

  

POLICY 

SECTION: ADMINISTRATION 
#: P 1220 

EMPLOYMENT OF CHIEF SCHOOL ADMINISTRATOR (M) 
  

  

 
 

 
 

 
  Copyright 2025 • Strauss Esmay Associates, LLP • 1886 Hinds Road • Suite 1 • Toms River, NJ  08753 - 8199 • 732-255-1500 

 

In accordance with N.J.A.C. 6A:23A-3.1(e)(12), in the event the Superintendent’s certificate is revoked, 
the Superintendent’s contract is null and void. 
 
 
N.J.S.A. 18A:16-1; 18A:17-15; 18A:17-20; 18A:17-20.1; 

18A:17-20.2; 18A:17-20.2a; 18A:17-20.3 
N.J.A.C. 6A:9B-12.3; 6A:9B-12.4; 6A:23A-3.1; 6A:23A-3.2 
 
 
Adopted: 14 October 2013 
Revised: 15 August 2016 
Revised: TBD 
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1552  SEXUAL HARASSMENT – STAFF 
 
The Board of Education (employer) recognizes that an employee’s right to freedom from 
employment discrimination includes the opportunity to work in an environment untainted by sexual 
harassment.  Sexually offensive speech and conduct are wholly inappropriate to the harmonious 
employment relationships necessary to the operation of the school district and intolerable in a 
workplace to which the children of the district are exposed. 
 
A. Title VII of the Civil Rights Act of 1964 – 29 CFR 1604 
 

1. Sexual Harassment – 29 CFR 1604.11 
 

a. Definition of Sexual Harassment – Title VII 
 

(1) Unwelcome sexual advances, requests for sexual favors, and other 
verbal or physical conduct of a sexual nature constitute sexual 
harassment when: 

 
(a) Submission to such conduct is made either explicitly or 

implicitly a term or condition of an individual’s employment, 
 

(b) Submission to or rejection of such conduct by an individual is 
used as the basis for employment decisions affecting such 
individual, or 

 
(c) Such conduct has the purpose or effect of unreasonably 

interfering with an individual’s work performance or creating 
an intimidating, hostile, or offensive working environment. 

 
b. With respect to conduct between fellow employees, an employer is responsible 

for acts of sexual harassment in the workplace where the employer (or its 
agents or supervisory employees) knows or should have known of the conduct, 
unless the employer can show that it took immediate and appropriate 
corrective action. 

 
c. The employer may also be responsible for the acts of non-employees, with 

respect to sexual harassment of employees in the workplace, where the 
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employer (or its agents or supervisory employees) knows or should have 
known of the conduct and fails to take immediate and appropriate corrective 
action. 

 
d. The employer should take all steps necessary to prevent sexual harassment 

from occurring, such as affirmatively raising the subject, expressing strong 
disapproval, developing appropriate sanctions, informing employees of their 
right to raise and how to raise the issue of harassment under Title VII, and 
developing methods to sensitize all concerned. 

 
(1) The employee may submit a complaint, under 29 CFR 1604 to the 

Affirmative Action Officer. 
 

(2) Upon receipt of the complaint the employer shall initiate the grievance 
procedure in accordance with Regulation 1552. 

 
e. Where employment opportunities or benefits are granted because of an 

individual’s submission to the employer’s sexual advances or requests for 
sexual favors, the employer may be held liable for unlawful sex discrimination 
against other individuals who were qualified for but denied that employment 
opportunity or benefit. 

 
2. Job Opportunities Advertising – 29 CFR 1604.5 

 
It is a violation of Title VII for a help-wanted advertisement to indicate a preference, 
limitation, specification, or discrimination based on sex unless sex is a bona fide 
occupational qualification for the particular job involved.  The placement of an 
advertisement in columns classified by publishers on the basis of sex, such as columns 
headed “Male” or “Female,” will be considered an expression of a preference, 
limitation, specification, or discrimination based on sex. 
 

3. Pre-Employment Inquiries as to Sex – 29 CFR 1604.7 
 

A pre-employment inquiry may ask “Male........., Female.........”; or “Mr. Mrs. Miss,” 
provided that the inquiry is made in good faith for a nondiscriminatory purpose.  Any 
pre-employment inquiry in connection with prospective employment which expresses 
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directly or indirectly any limitation, specification, or discrimination as to sex shall be 
unlawful unless based upon a bona fide occupational qualification. 
 

4. Fringe Benefits – 29 CFR 1604.9 
 

a. “Fringe benefits,” as used in 29 CFR 1604.9, Regulation 1552, and this Policy, 
includes medical, hospital, accident, life insurance and retirement benefits; 
profit-sharing and bonus plans; leave; and other terms, conditions, and 
privileges of employment. 

 
b. It shall be an unlawful employment practice for the employer to discriminate 

between men and women with regard to fringe benefits. 
 
c. Where the employer conditions benefits available to employees and their 

spouses and families on whether the employee is the “head of the household” 
or “principal wage earner” in the family unit, the benefits tend to be available 
only to male employees and their families.  Due to the fact that such 
conditioning discriminatorily affects the rights of women employees, and that 
“head of household” or “principal wage earner” status bears no relationship 
to job performance, benefits which are so conditioned will be found a prima 
facie violation of the prohibitions against sex discrimination contained in Title 
VII of the Civil Rights Act of 1964 (Act). 
 

d. It shall be an unlawful employment practice for the employer to make 
available benefits for the wives and families of male employees where the same 
benefits are not made available for the husbands and families of female 
employees; or to make available benefits for the wives of male employees 
which are not made available for female employees; or to make available 
benefits to the husbands of female employees which are not made available for 
male employees.  An example of such an unlawful employment practice is a 
situation in which wives of male employees receive maternity benefits while 
female employees receive no such benefits. 

 
e. It shall not be a defense under Title VII to a charge of sex discrimination in 

benefits that the cost of such benefits is greater with respect to one sex than 
the other. 
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f. It shall be an unlawful employment practice for the employer to have a pension 
or retirement plan which establishes different optional or compulsory 
retirement ages based on sex, or which differentiates in benefits on the basis 
of sex. 

 
5. Employment Policies Relating to Pregnancy and Childbirth – 29 CFR 1604.10 
 

a. A written or unwritten employment policy or practice which excludes from 
employment applicants or employees because of pregnancy, childbirth or 
related medical conditions is in prima facie violation of Title VII. 

 
b. Disabilities caused or contributed to by pregnancy, childbirth, or related 

medical conditions, for all job-related purposes, shall be treated the same as 
disabilities caused or contributed to by other medical conditions, under any 
health or disability insurance or sick leave plan available in connection with 
employment.  Written or unwritten employment policies and practices 
involving matters such as the commencement and duration of leave, the 
availability of extensions, the accrual of seniority and other benefits and 
privileges, reinstatement, and payment under any health or disability 
insurance or sick leave plan, formal or informal, shall be applied to disability 
due to pregnancy, childbirth or related medical conditions on the same terms 
and conditions as they are applied to other disabilities.  

 
c. Where the termination of an employee who is temporarily disabled is caused 

by an employment policy under which insufficient or no leave is available, such 
a termination violates the Act if it has a disparate impact on employees of one 
sex and is not justified by business necessity. 

 
d. Any fringe benefit program implemented after October 31, 1978, must comply 

with the provisions of 29 CFR 1604.10(b) upon implementation. 
 
B. Title IX of the Education Amendments of 1972 – 34 CFR 106 
 
 1. Definitions – Title IX – 34 CFR 106.2 and 34 CFR 106.30 
 

a. “Sexual harassment” means conduct on the basis of sex that satisfies one or 
more of the following: 

https://www.ecfr.gov/current/title-29/section-1604.10#p-1604.10(b)
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(1) An employee of the employer conditioning the provision of an aid, 

benefit, or service of the employer on an individual’s participation in 
unwelcome sexual conduct; 

 
(2) Unwelcome conduct determined by a reasonable individual to be so 

severe, pervasive, and objectively offensive that it effectively denies an 
individual equal access to the employer's education program or 
activity; or 

 
(3) “Sexual assault” as defined in 20 USC 1092(f)(6)(A)(v), “dating 

violence” as defined in 34 USC 12291(a)(10), “domestic violence” as 
defined in 34 USC 12291(a)(8), or “stalking” as defined in 34 USC 
12291(a)(30). 

 
b. “Program or activity” and “program” means all of the operations of a local 

educational agency (as defined in 20 USC 8801), system of vocational 
education, or other school system. 

 
c. “Title IX” means Title IX of the Education Amendments of 1972, Pub. L. 92-

318, as amended by section 3 of Pub. L. 93-568, 88 Stat. 1855, except sections 
904 and 906 thereof; 20 USC 1681, 1682, 1683, 1685, 1686. 

 
 2. Effect of Employment Opportunities – 34 CFR 106.7 
 

The employer’s obligation to comply with 34 CFR 106, Regulation 1552, and this 
Policy is not obviated or alleviated because employment opportunities in any 
occupation or profession are or may be more limited for members of one sex than for 
members of the other sex.  
 

3. Designation of Title IX Coordinator and Notice to Employees – 34 CFR 106.8 
 

a. The employer must designate and authorize at least one employee to 
coordinate its efforts to comply with its responsibilities under 34 CFR 106, 
which employee must be referred to as the “Title IX Coordinator.”  
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b. The employer must notify applicants for employment, employees, and all 
unions or professional organizations holding collective bargaining or 
professional agreements with the employer, of the name or title, office address, 
electronic mail address, and telephone number of the employee or employees 
designated as the Title IX Coordinator.   

 
(1) Any individual may report sex discrimination, including sexual 

harassment (whether or not the individual reporting is the individual 
alleged to be the victim of conduct that could constitute sex 
discrimination or sexual harassment), in person, by mail, by telephone, 
or by electronic mail, using the contact information listed for the Title 
IX Coordinator, or by any other means that results in the Title IX 
Coordinator receiving the individual’s verbal or written report.  Such 
a report may be made at any time (including during non-business 
hours) by using the telephone number or electronic mail address, or by 
mail to the office address, listed for the Title IX Coordinator.  

 
(2) Sexual harassment may take place electronically or on an online 

platform used by the school, including, but not limited to, computer 
and internet networks; digital platforms; and computer hardware or 
software owned or operated by, or used in the operations of the school.  

 
c. Dissemination of Policy  

 
(1) Notification of Policy 
 

(a) The employer must notify applicants for employment, 
employees, and all unions or professional organizations holding 
collective bargaining or professional agreements with the 
employer, that the employer does not discriminate on the basis 
of sex in the education program or activity that it operates, and 
that it is required by Title IX and 34 CFR 106 not to 
discriminate in such a manner.  Such notification must state that 
the requirement not to discriminate in the education program 
or activity extends to employment, and that inquiries about the 
application of Title IX and 34 CFR 106 to such employer may 
be referred to the employer’s Title IX Coordinator, to the 
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Assistant Secretary for Civil Rights of the United States 
Department of Education, or both. 

 
(2) Publications 

 
(a) Each employer must prominently display the contact 

information required to be listed for the Title IX Coordinator 
and this Policy on its website, if any, and in each handbook or 
catalog that it makes available to applicants for employment, 
employees, and all unions or professional organizations holding 
collective bargaining or professional agreements with the 
employer. 

 
(b) The employer must not use or distribute a publication stating 

that the employer treats applicants for employment or 
employees differently on the basis of sex except as such 
treatment is permitted by Title IX or 34 CFR 106. 

 
4. Discrimination on the Basis of Sex and Employment in Education Programs or 

Activities Prohibited – 34 CFR 106 Subpart E 
 

a. Employment – 34 CFR 106.51 
 
 (1) General 

 
(a) No individual shall, on the basis of sex, be excluded from 

participation in, be denied the benefits of, or be subjected to 
discrimination in employment, or recruitment, consideration, or 
selection therefor, whether full-time or part-time, under any 
education program or activity operated by the employer which 
receives Federal financial assistance. 

 
(b) The employer shall make all employment decisions in any 

education program or activity operated by such employer in a 
nondiscriminatory manner and shall not limit, segregate, or 
classify applicants or employees in any way which could 
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adversely affect any applicant’s or employee’s employment 
opportunities or status because of sex. 

 
(c) The employer shall not enter into any contractual or other 

relationship which directly or indirectly has the effect of 
subjecting employees or students to discrimination prohibited 
by 34 CFR 106 Subpart E, including relationships with 
employment and referral agencies, with labor unions, and with 
organizations providing or administering fringe benefits to 
employees of the employer. 

 
(d) The employer shall not grant preferences to applicants for 

employment on the basis of attendance at any educational 
institution or entity which admits as students only or 
predominantly members of one sex, if the giving of such 
preferences has the effect of discriminating on the basis of sex in 
violation of 34 CFR 106. 

 
(2) 34 CFR 106 Subpart E applies to: 

 
(a) Recruitment, advertising, and the process of application for 

employment; 
 

(b) Hiring, upgrading, promotion, consideration for and award of 
tenure, demotion, transfer, layoff, termination, application of 
nepotism policies, right of return from layoff, and rehiring; 

 
(c) Rates of pay or any other form of compensation, and changes in 

compensation; 
 

(d) Job assignments, classifications and structure, including 
position descriptions, lines of progression, and seniority lists; 

 
(e) The terms of any collective bargaining agreement; 

 
(f) Granting and return from leaves of absence, leave for 

pregnancy, childbirth, false pregnancy, termination of 
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pregnancy, leave for individuals of either sex to care for children 
or dependents, or any other leave; 

 
(g) Fringe benefits available by virtue of employment, whether or 

not administered by the employer; 
 

(h) Selection and financial support for training, including 
apprenticeship, professional meetings, conferences, and other 
related activities, selection for tuition assistance, selection for 
sabbaticals and leaves of absence to pursue training; 

 
(i) Employer-sponsored activities, including those that are social or 

recreational; and 
 

(j) Any other term, condition, or privilege of employment. 
 
  b. Employment Criteria – 34 CFR 106.52 
 

(1) The employer shall not administer or operate any test or other criterion 
for any employment opportunity which has a disproportionately 
adverse effect on individuals on the basis of sex unless: 

 
(a) Use of such test or other criterion is shown to predict validly 

successful performance in the position in question; and 
 
(b) Alternative tests or criteria for such purpose, which do not have 

such disproportionately adverse effect, are shown to be 
unavailable. 

 
c. Recruitment – 34 CFR 106.53 
 

(1) Nondiscriminatory Recruitment and Hiring  
 

The employer shall not discriminate on the basis of sex in the 
recruitment and hiring of employees.  Where the employer has been 
found to be presently discriminating on the basis of sex in the 
recruitment or hiring of employees, or has been found to have in the 
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past so discriminated, the employer shall recruit members of the sex so 
discriminated against so as to overcome the effects of such past or 
present discrimination. 
 

(2) Recruitment Patterns  
 

The employer shall not recruit primarily or exclusively at entities which 
furnish as applicants only or predominantly members of one sex if such 
actions have the effect of discriminating on the basis of sex in violation 
of 34 CFR 106.53. 

 
d. Compensation – 34 CFR 106.54 

 
(1) The employer shall not make or enforce any policy or practice which, 

on the basis of sex: 
 

(a) Makes distinctions in rates of pay or other compensation; 
 
(b) Results in the payment of wages to employees of one sex at a rate 

less than that paid to employees of the opposite sex for equal 
work on jobs the performance of which requires equal skill, 
effort, and responsibility, and which are performed under 
similar working conditions. 

 
e. Job Classification and Structure – 34 CFR 106.55 
 

(1) The employer shall not: 
 

(a) Classify a job as being for males or for females; 
 
(b) Maintain or establish separate lines of progression, seniority 

lists, career ladders, or tenure systems based on sex; or 
 
(c) Maintain or establish separate lines of progression, seniority 

systems, career ladders, or tenure systems for similar jobs, 
position descriptions, or job requirements which classify 
individuals on the basis of sex, unless sex is a bona-fide 
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occupational qualification for the positions in question as set 
forth in 34 CFR 106.61. 

 
f. Fringe Benefits – 34 CFR 106.56 
 

(1) For the purpose of 34 CFR 106, “fringe benefits” means:  Any medical, 
hospital, accident, life insurance or retirement benefit, service, policy 
or plan, any profit-sharing or bonus plan, leave, and any other benefit 
or service of employment not subject to the provision of 34 CFR 106.54. 

 
(2) The employer shall not: 
 

(a) Discriminate on the basis of sex with regard to making fringe 
benefits available to employees or make fringe benefits available 
to spouses, families, or dependents of employees differently 
upon the basis of the employee’s sex; 

 
(b) Administer, operate, offer, or participate in a fringe benefit plan 

which does not provide either for equal periodic benefits for 
members of each sex, or for equal contributions to the plan by 
the employer for members of each sex; or 

 
(c) Administer, operate, offer, or participate in a pension or 

retirement plan which establishes different optional or 
compulsory retirement ages based on sex or which otherwise 
discriminates in benefits on the basis of sex. 

 
g. Marital or Parental Status – 34 CFR 106.57 
 

(1) The employer shall not apply any policy or take any employment 
action: 
 
(a) Concerning the potential marital, parental, or family status of 

an employee or applicant for employment which treats 
individuals differently on the basis of sex; or 

 

https://www.ecfr.gov/on/2024-03-01/title-34/section-106.61
https://www.ecfr.gov/on/2024-03-01/title-34/section-106.54
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(b) Which is based upon whether an employee or applicant for 
employment is the head of household or principal wage earner 
in such employee’s or applicant’s family unit. 

 
(2) The employer shall not discriminate against or exclude from 

employment any employee or applicant for employment on the basis of 
pregnancy, childbirth, false pregnancy, termination of pregnancy, or 
recovery therefrom. 

 
(3) The employer shall treat pregnancy, childbirth, false pregnancy, 

termination of pregnancy, and recovery therefrom and any temporary 
disability resulting therefrom as any other temporary disability for all 
job-related purposes, including commencement, duration and 
extensions of leave, payment of disability income, accrual of seniority 
and any other benefit or service, and reinstatement, and under any 
fringe benefit offered to employees by virtue of employment. 

 
(4) In the case of the employer which does not maintain a leave policy for 

its employees, or in the case of an employee with insufficient leave or 
accrued employment time to qualify for leave under such a policy, the 
employer shall treat pregnancy, childbirth, false pregnancy, 
termination of pregnancy, and recovery therefrom as a justification for 
a leave of absence without pay for a reasonable period of time, at the 
conclusion of which the employee shall be reinstated to the status which 
the employee held when the leave began or to a comparable position, 
without decrease in rate of compensation or loss of promotional 
opportunities, or any other right or privilege of employment. 

 
h. Effect of State or Local Law or Other Requirements – 34 CFR 106.58 
 

(1) The obligation to comply with 34 CFR 106.58 is not obviated or 
alleviated by the existence of any State or local law or other 
requirement which imposes prohibitions or limits upon employment of 
members of one sex which are not imposed upon members of the other 
sex. 
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(2) The employer which provides any compensation, service, or benefit to 
members of one sex pursuant to a State or local law or other 
requirement shall provide the same compensation, service, or benefit 
to members of the other sex. 

 
i. Advertising – 34 CFR 106.59 
 

The employer shall not in any advertising related to employment indicate 
preference, limitation, specification, or discrimination based on sex unless sex 
is a bona-fide occupational qualification for the particular job in question. 

 
j. Pre-Employment Inquiries – 34 CFR 106.60 
 

(1) The employer shall not make pre-employment inquiry as to the marital 
status of an applicant for employment, including whether such 
applicant is “Miss or Mrs.” 

 
(2) The employer may make pre-employment inquiry as to the sex of an 

applicant for employment, but only if such inquiry is made equally of 
such applicants of both sexes and if the results of such inquiry are not 
used in connection with discrimination prohibited by 34 CFR 106. 

 
k. Sex as a Bona-Fide Occupational Qualification –34 CFR 106.61 
 

The employer may take action otherwise prohibited by 34 CFR 106 Subpart 
E provided it is shown that sex is a bona-fide occupational qualification for 
that action, such that consideration of sex with regard to such action is 
essential to successful operation of the employment function concerned.  The 
employer shall not take action pursuant to 34 CFR 106.61 which is based upon 
alleged comparative employment characteristics or stereotyped 
characterizations of one or the other sex, or upon preference based on sex of 
the employer, employees, students, or other individuals, but nothing contained 
in 34 CFR 106.61 shall prevent the employer from considering an employee’s 
sex in relation to employment in a locker room or toilet facility used only by 
members of one sex. 

 
5. Effect of Other Federal Provisions – 34 CFR 106.6(a) 
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a. The obligations imposed by 34 CFR 106 are independent of, and do not alter, 

obligations not to discriminate on the basis of sex imposed by Executive Order 
11246, as amended; sections 704 and 855 of the Public Health Service Act (42 
USC 292d and 298b-2); Title VII of the Civil Rights Act of 1964 (42 USC 2000e 
et seq.); the Equal Pay Act (29 USC 206 and 206(d)); and any other Act of 
Congress or Federal regulation. 

 
b. Nothing in 34 CFR 106 may be read in derogation of any individual's rights 

under Title VII of the Civil Rights Act of 1964, 42 USC 2000e et seq. or any 
regulations promulgated thereunder. 

 
C. Grievance Procedures  
 

1. Upon receiving a complaint alleging sexual harassment, the employer shall review the 
alleged conduct to determine whether to apply the grievance procedure for Title VII 
or Title IX outlined in Regulation 1552.  When making this determination, the 
Superintendent or designee should consult with the Board Attorney to determine 
which definition of sexual harassment (Title VII, Title IX, or both), applies to the 
alleged conduct.  If the alleged conduct is addressed by both definitions, the employer 
shall proceed with the grievance procedure outlined for Title IX in Section B. of 
Regulation 1552. 

 
a. Title VII of the Civil Rights Act of 1964 – 29 CFR 1604 

 
(1) Upon receipt of a complaint of sexual harassment under Title VII, the 

employer shall follow the grievance procedure outlined in Section A. of 
Regulation 1552.  

 
b. Title IX of the Education Amendments of 1972 – 34 CFR 106 
 

(1) Upon receipt of a complaint of sexual harassment under Title IX, the 
employer shall follow the grievance procedure outlined in Section B. of 
Regulation 1552. 

 
(2) The employer must provide to applicants for employment, employees, 

and all unions or professional organizations holding collective 
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bargaining or professional agreements with the employer notice of the 
employer’s Title IX grievance procedures and grievance process, 
including how to report or file a complaint of sex discrimination, how 
to report or file a formal complaint of sexual harassment, and how the 
employer will respond. 

 
 
29 CFR 1604 
34 CFR 106 
 
 
Adopted: TBD 
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R 1552  SEXUAL HARASSMENT – STAFF 
 
The Board of Education will not tolerate sexual harassment of employees by other school employees 
or third parties.  The employer shall investigate and resolve allegations of sexual harassment 
pursuant to Title VII of the Civil Rights Act of 1964 (29 CFR 1604); Title IX of the of the Education 
Amendments of 1972 (34 CFR 106); Policy 1552; and this Regulation.   
 
A. Title VII of the Civil Rights Act of 1964 – 29 CFR 1604 

 
1. Sexual Harassment – 29 CFR 1604.11 
 

a. Definition of Sexual Harassment – Title VII 
 

(1) Unwelcome sexual advances, requests for sexual favors, and other 
verbal or physical conduct of a sexual nature constitute sexual 
harassment when: 

 
(a)  Submission to such conduct is made either explicitly or 

implicitly a term or condition of an individual’s employment, 
 

(b) Submission to or rejection of such conduct by an individual is 
used as the basis for employment decisions affecting such 
individual, or 

 
(c) Such conduct has the purpose or effect of unreasonably 

interfering with an individual’s work performance or creating 
an intimidating, hostile, or offensive working environment. 

 
b. With respect to conduct between fellow employees, an employer is responsible 

for acts of sexual harassment in the workplace where the employer (or its 
agents or supervisory employees) knows or should have known of the conduct, 
unless it can show that it took immediate and appropriate corrective action. 

 
c. The employer may also be responsible for the acts of non-employees, with 

respect to sexual harassment of employees in the workplace, where the 
employer (or its agents or supervisory employees) knows or should have 
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known of the conduct and fails to take immediate and appropriate corrective 
action.  

 
d. The employer should take all steps necessary to prevent sexual harassment 

from occurring, such as affirmatively raising the subject, expressing strong 
disapproval, developing appropriate sanctions, informing employees of their 
right to raise and how to raise the issue of harassment under Title VII, and 
developing methods to sensitize all concerned. 

 
(1) The employee may submit a complaint, under 29 CFR 1604 to the 

Affirmative Action Officer. 
 

(2) Upon receipt of the complaint the employer shall initiate the grievance 
procedure in accordance with Regulation 1552. 

 
e. Where employment opportunities or benefits are granted because of an 

individual’s submission to the employer’s sexual advances or requests for 
sexual favors, the employer may be held liable for unlawful sex discrimination 
against other individuals who were qualified for but denied that employment 
opportunity or benefit. 

 
2. Grievance Procedure for Title VII Complaints 

 
The following grievance procedure shall be used for an allegation(s) of sexual 
harassment: 

 
a. Reporting of Sexual Harassment Conduct 
 

(1) Any individual with any information regarding actual and/or potential 
sexual harassment of an employee must report the information to the 
Principal, their immediate supervisor, the Title IX Coordinator, or the 
Affirmative Action Officer.  The employer’s Title IX Coordinator and 
the Affirmative Action Officer may be the same individual. 

 
(2) The employer can learn of sexual harassment through other means 

such as from a witness to an incident, an anonymous letter, or a 
telephone call.  
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(3) The report may be made:  in person; in writing; verbally by telephone; 

by mail to the office address; or by electronic mail.  The report may be 
reported during business or non-business hours.  

 
(4) A report to the Principal or an immediate supervisor will be forwarded 

to the Superintendent or designee and Affirmative Action Officer 
within one working day, even if the Principal or immediate supervisor 
feels sexual harassment conduct was not present. 

 
(5) In the event the report alleges conduct by the Principal or the 

Affirmative Action Officer, the report shall be submitted to the 
Superintendent who will designate a school official to assume the 
Principal’s or Affirmative Action Officer’s responsibilities. 

 
b. Affirmative Action Officer’s Investigation 
 

(1) Upon receipt of any report of potential sexual harassment conduct, the 
Affirmative Action Officer will begin an immediate investigation.  The 
Affirmative Action Officer will promptly investigate all alleged 
complaints of sexual harassment, whether or not a formal grievance is 
filed, and steps will be taken to resolve the situation, if needed.  This 
investigation will be prompt, thorough, and impartial.  The 
investigation will be completed no more than ten working days after 
receiving notice. 

 
(2) When an employee provides information about possible sexual 

harassment, the Affirmative Action Officer will initially discuss what 
actions the employee seeks in response to the sexual harassment. 

 
(3) The investigation may include, but is not limited to, interviews with all 

individuals with potential knowledge of the alleged conduct, interviews 
with any employee(s) who may have been sexually harassed in the past 
by the employee, and any other reasonable methods to determine if 
sexual harassment conduct existed. 
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(4) The Affirmative Action Officer may request an employee involved in 
the investigation to assist in the investigation. 

 
(5) The Affirmative Action Officer will provide a copy of Policy 1552 and 

this Regulation to all individuals who are interviewed with potential 
knowledge, upon request, and to any other individual the Affirmative 
Action Officer feels would be served by a copy of such documents. 

 
(6) Any individual interviewed by the Affirmative Action Officer may be 

provided an opportunity to present witnesses and other evidence. 
 

(7) The Affirmative Action Officer and/or Superintendent will contact law 
enforcement agencies if the conduct could potentially be criminal in 
nature. 

 
(8) The employer may take interim measures during an investigation of a 

complaint. 
 

(9) The Affirmative Action Officer will consider particular issues of 
welcomeness based on the allegations. 

 
c. Investigation Results 
 

(1) Upon the conclusion of the investigation, but not later than ten working 
days after reported to the Affirmative Action Officer, the Affirmative 
Action Officer will prepare a summary of findings to the parties.  At a 
minimum, this summary shall include the individual(s) providing 
notice to the employer and the employee(s) who was alleged to be 
sexually harassed. 

 
(2) The Affirmative Action Officer shall make a determination whether 

sexual harassment conduct was present. 
 

(3) If the Affirmative Action Officer concludes sexual harassment conduct 
was not, or is not present, the investigation is concluded. 

 



   

EXHIBIT: 1552R Pg 5 of 20 
ROXBURY TOWNSHIP BOARD OF EDUCATION / FEB 2, 2026 MTG 
REASON: NEW / FIRST READING  
   

  

REGULATION 

SECTION: ADMINISTRATION 
#: R 1552 

SEXUAL HARASSMENT – STAFF (M) 
  

  

 
 

 
 

 
  Copyright 2025 • Strauss Esmay Associates, LLP • 1886 Hinds Road • Suite 1 • Toms River, NJ  08753 - 8199 • 732-255-1500 

 

(4) If the Affirmative Action Officer determines that sexual harassment 
has occurred, the employer shall take reasonable and effective 
corrective action, including steps tailored to the specific situation.  
Appropriate steps will be taken to end the harassment such as 
counseling, warning, and/or disciplinary action.  The steps will be based 
on the severity of the harassment or any record of prior incidents or 
both.  A series of escalating consequences may be necessary if the initial 
steps are ineffective in stopping the harassment. 

 
(5) In the event the Affirmative Action Officer determines a hostile 

environment exists, the Superintendent shall take steps to eliminate the 
hostile environment.  The employer may need to deliver special training 
or other interventions to repair the educational environment.  Other 
measures may include directing the harasser to apologize to the 
employee that was sexually harassed, dissemination of information, 
distribution of new policy statements or other steps to communicate the 
message that the employer does not tolerate sexual harassment and will 
be responsive to any employee that reports such conduct. 

 
(6) In some situations, the employer may need to provide other services to 

the employee that was sexually harassed, if necessary, to address the 
effects of the sexual harassment on that employee.  Depending on the 
type of sexual harassment found, these additional services may include 
an independent reassessment of the work performance of the employee 
that was sexually harassed, counseling, and/or other measures that are 
appropriate to the situation. 

 
(7) The Superintendent will take steps to avoid any further sexual 

harassment and to prevent any retaliation against the employee who 
made the complaint, was the subject of the sexual harassment, or 
against those who provided the information or were witnesses.   

 
(a) The Affirmative Action Officer will inform the employee that 

was sexually harassed to report any subsequent problems and 
will make follow-up inquiries to see if there have been any new 
incidents or retaliation. 
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(8) All sexual harassment grievances and accompanied investigation notes 
will be maintained in a confidential file by the Affirmative Action 
Officer. 

 
d. Affirmative Action Officer’s Investigation Appeal Process 
 

(1) Any individual found by the Affirmative Action Officer’s investigation 
to be guilty of sexual harassment conduct, or any individual who 
believes they were sexually harassed but not supported by the 
Affirmative Action Officer’s investigation, may appeal to the 
Superintendent.   

 
(a) The Superintendent will make their determination within ten 

working days of receiving the appeal. 
 

(2) Any individual who is not satisfied with the Superintendent’s 
determination may appeal in writing to the Board.   

 
(a) The Board will make its determination within forty-five 

calendar days of receiving an appeal from the Superintendent’s 
determination. 

 
3. United States Equal Employment Opportunity Commission (EEOC) Case Resolution 

 
Individuals not satisfied with the resolution of a Title VII allegation of sexual 
harassment by the employer may request the EEOC to investigate the allegations. 

 
a. Any alleged victim of sexual harassment may appeal a decision of the 

Affirmative Action Officer, Superintendent, or the employer to the EEOC. 
 

b. Any individual may report an allegation of sexual harassment to the EEOC at 
any time.  If the EEOC is asked to investigate or otherwise resolve incidents of 
sexual harassment of employees, the EEOC will consider whether:  

 
(1) The employer has a policy prohibiting sexual harassment and a 

grievance procedure; 
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(2) The employer has appropriately investigated or otherwise responded 
to allegations of sexual harassment; and 

 
(3) The employer has taken immediate and appropriate corrective action 

responsive to quid pro quo or hostile environment sexual harassment. 
 
B. Title IX of the of the Education Amendments of 1972 – 34 CFR 106 
 

1. Definitions – 34 CFR 106.30 
 

a. For the purpose of Section B. of this Regulation and in accordance with 34 
CFR 106: 

 
(1) “Sexual harassment” means conduct on the basis of sex that satisfies 

one or more of the following:  
 

(a) An employee of the employer conditioning the provision of an 
aid, benefit, or service of the employer on an employee’s 
participation in unwelcome sexual conduct;  

 
(b) Unwelcome conduct determined by a reasonable individual to 

be so severe, pervasive, and objectively offensive that it 
effectively denies an individual equal access to the employer’s 
education program or activity; or 

 
(c) “Sexual assault” as defined in 20 USC 1092(f)(6)(A)(v), “dating 

violence” as defined in 34 USC 12291(a)(10), “domestic 
violence” as defined in 34 USC 12291(a)(8), or “stalking” as 
defined in 34 USC 12291(a)(30).  

 
(2) “Complainant” means an employee currently employed by the 

employer who is alleged to be the victim of conduct that could constitute 
sexual harassment.   

 
(3) “Decision-maker” (34 CFR 106.45(b)(7)) means an employee(s) who is 

not the Title IX Coordinator or the employee who conducted the 
investigation, designated by the Superintendent, to objectively evaluate 
the relative evidence and reach conclusions about whether the 
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respondent is responsible for the alleged sexual harassment in 
accordance with the provisions of 34 CFR 106. 

 
(4) “Formal complaint” means a document filed by a complainant or 

signed by the Title IX Coordinator alleging sexual harassment against 
a respondent and requesting that the employer investigate the 
allegation of sexual harassment.  The phrase “document filed by a 
complainant” means a document or electronic submission (such as by 
electronic mail or through an online portal provided for this purpose 
by the employer) that contains the complainant’s physical or digital 
signature, or otherwise indicates that the complainant is the individual 
filing the formal complaint.  

 
(5) “Investigator” (34 CFR 106.45(b)(5)) means an employee(s) who may 

be the Title IX Coordinator and who is not a decision-maker designated 
by the Superintendent to investigate alleged sexual harassment in 
accordance with 34 CFR 106.  The investigator may be the employer’s 
Affirmative Action Officer only if the Affirmative Action Officer is not 
the Title IX decision-maker. 

 
(6) “Program or activity” and “program” (34 CFR 106.2(h)(2)(ii)) means 

all of the operations of a local educational agency (as defined in 20 USC 
8801), system of vocational education, or other school system.  

 
(a) “Education program or activity” (34 CFR 106.44(a)) includes 

locations, events, or circumstances over which the employer 
exercised substantial control over both the respondent and the 
context in which the sexual harassment occurs.   

 
(7) “Respondent” means an individual who has been reported to be the 

perpetrator of conduct that could constitute sexual harassment. 
 

(8) “Title IX Coordinator” (34 CFR 106.8(a)) means an individual 
designated and approved by the employer to coordinate its efforts to 
comply with its responsibilities under 34 CFR 106, Policy 1552, and this 
Regulation.  The individual must be referred to as the “Title IX 
Coordinator” and may also be the investigator but cannot be the 
decision-maker.   
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2. Employer’s Response to Sexual Harassment – 34 CFR 106.44 

 
a. The employer with actual knowledge of sexual harassment in an education 

program or activity of the employer against an individual in the United States, 
must respond promptly in a manner that is not deliberately indifferent.   

 
(1) The employer has “actual knowledge” when an employee receives a 

complaint of sexual harassment or an employee is aware of behavior 
that could constitute sexual harassment.  

 
(a) Any school employee who receives a complaint of sexual 

harassment or is aware of behavior that could constitute sexual 
harassment is required to report that information to the Title 
IX Coordinator.  

 
(2)  The employer is deliberately indifferent only if the employer’s response 

to sexual harassment is clearly unreasonable in light of the known 
circumstances, pursuant to 34 CFR 106.44(a). 

 
The United States Department of Education Office of Civil Rights may not 
deem the employer to have satisfied the employer’s duty to not be deliberately 
indifferent under 34 CFR 106 based on the employer’s restriction of rights 
protected under the United States Constitution, including the First 
Amendment, Fifth Amendment, and Fourteenth Amendment. 

 
b. Informal Resolution – 34 CFR 106.45 

 
(1) The employer may not require as a condition of employment or 

continuing employment, or enjoyment of any other right, waiver of the 
right to an investigation and adjudication of formal complaints of 
sexual harassment.  Similarly, the employer may not require the parties 
to participate in an informal resolution process and may not offer an 
informal resolution process unless a formal complaint is filed.  
However, at any time prior to reaching a determination regarding 
responsibility, the employer may facilitate an informal resolution 
process, such as mediation, that does not involve a full investigation and 
adjudication, provided that the employer: 
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(a) Provides to the parties a written notice disclosing:  the 

allegations, the requirements of the informal resolution process 
including the circumstances under which it precludes the parties 
from resuming a formal complaint arising from the same 
allegations, provided; however, that at any time prior to 
agreeing to a resolution, any party has the right to withdraw 
from the informal resolution process and resume the grievance 
process with respect to the formal complaint, and any 
consequences resulting from participating in the informal 
resolution process, including the records that will be maintained 
or could be shared; and 

 
(b) Obtains the parties’ voluntary, written consent to the informal 

resolution process. 
 

3. Grievance Process - 34 CFR 106.45 
 
a. The employer will use the grievance process outlined in 34 CFR §106.45 and 

this Regulation to address formal complaints of sexual harassment.  
 
b. Parents, students, unions and associations, and staff members shall receive 

notice of the grievance procedures and the Title IX Coordinator’s name or 
title, office, address, email address, and telephone number in accordance with 
34 CFR 106.8(a). 

 
c. The employer’s grievance process may, but need not, provide for a hearing 

pursuant to 34 CFR 106.45(b)(6)(ii). 
 

d. The Title IX Coordinator must promptly contact the complainant in 
accordance with 34 CFR 106.44(a).   

 
e. In response to a formal complaint, the employer will follow a grievance process 

that complies with 34 CFR 106.45.   
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(1) Upon receipt of a formal complaint, the Title IX Coordinator shall 
provide written notice to the parties who are known in accordance with 
34 CFR 106.45(b)(2)(i). 

 
(2) The Title IX Coordinator shall provide the investigator with a copy of 

the formal complaint if the Title IX Coordinator is not the investigator.   
 

(3) The investigator shall investigate the allegations contained in a formal 
complaint pursuant to 34 CFR 106.45(b).   

 
f. The investigator shall create an investigative report in accordance with the 

provisions of 34 CFR 106.45(b)(5)(vii).   
 

(1) The investigator will attempt to collect all relevant information and 
evidence.   

 
(2) While the investigator will have the burden of gathering evidence, it is 

crucial that the parties present evidence and identify witnesses to the 
investigator so that they may be considered during the investigation.   

 
(3) While all evidence gathered during the investigative process and 

obtained through the exchange of written questions will be considered, 
the decision-maker may in their discretion grant lesser weight to last 
minute information or evidence introduced through the exchange of 
written questions that was not previously presented for investigation 
by the investigator. 

 
(4) To the greatest extent possible, and subject to Title IX, the employer 

will make reasonable accommodations in an investigation to avoid 
potential re-traumatization of a complainant. 

 
(5) The investigative report shall be provided to the decision-maker in 

accordance with the provisions of 34 CFR 106.45(b)(6)(ii). 
 

g. The decision-maker, who cannot be the same person as the Title IX 
Coordinator or the investigator, shall issue a written determination regarding 
responsibility pursuant to 34 CFR 106.45(b)(7).   
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(1) To reach this determination, the decision-maker will apply   

 
[Select One Option Below 

 
___ the preponderance of the evidence standard, 

 
___ clear and convincing evidence standard,]  

 
which shall be the same standard of evidence for formal complaints 
against students as for formal complaints against employees, including 
faculty, and apply the same standard of evidence to all formal 
complaints of sexual harassment pursuant to 34 CFR 106.45(b)(1)(vii).   

 
(2) The decision-maker will facilitate a written question and answer period 

between the parties.   
 

(a) Each party may submit their written questions for the other 
party and witnesses to the decision-maker for review.   

 
(b) The questions must be relevant to the case and the decision-

maker will determine if the questions submitted are relevant 
and will then forward the relevant questions to the other party 
or witnesses for a response. 

 
(c) The decision-maker shall then review all the responses, 

determine what is relevant or not relevant, and issue a decision 
as to whether the respondent is responsible for the alleged sexual 
harassment.  

 
(d) The decision-maker will issue a written determination following 

the review of evidence.  The written determination will include:  
 

(i) Identification of allegations potentially constituting 
sexual harassment as defined in Policy and Regulation 
1552 and 34 CFR 106.30; 
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(ii) A description of the procedural steps taken from the 
receipt of the complaint through the determination, 
including any notifications to the parties, interviews with 
parties and witnesses, site visits, and methods used to 
gather evidence; 

 
(iii) Findings of fact supporting the determination, 

conclusions regarding the application of this formal 
grievance process to the facts; and 

 
(iv) A statement of and rationale for the result as to each 

allegation, including any determination regarding 
responsibility, any disciplinary sanctions the decision-
maker imposed on the respondent that directly relate to 
the complainant, and whether remedies designed to 
restore or preserve equal access to the employer’s 
education program or activity will be provided to the 
complainant; and procedures and permissible bases for 
the parties to appeal the determination.   

 
(e) The written determination will be provided to the parties 

simultaneously.   
 

(f) Notwithstanding a temporary delay of the grievance procedure 
or the limited extension of the grievance procedure time frames 
with good cause, the written determination shall be provided 
within sixty calendar days from receipt of the complaint.   

 
(i) The sixty calendar day time frame does not include the 

appeal process.  
 

4. Appeals – 34 CFR 106.45(b)(8) 
 

a. The employer will offer both parties an appeal from a determination 
regarding responsibility, and from the Title IX Coordinator’s dismissal of a 
formal complaint or any allegations therein in accordance with 34 CFR 
106.45(b)(8)(i).   
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b. As to all appeals, the employer will comply with the requirements of 34 CFR 

106.45(b)(8).   
 

c. The Superintendent shall designate an appeal officer for each appeal filed. 
 

(1) The appeal officer shall not be the same individual as the decision-
maker that reached the determination regarding responsibility or 
dismissal, the investigator, or the Title IX Coordinator in accordance 
with 34 CFR 106.45(b)(8)(iii)(B). 

 
(2) Ensure that the appeal officer complies with the standards set forth in 

34 CFR 106.45(b)(1)(iii). 
 

d. The employer shall give both parties a reasonable, equal opportunity to submit 
a written statement in support of, or challenging, the outcome. 

 
e. The employer shall administer the appeal process, but is not a party and will 

not advocate for or against any appeal.  
 

f. A party may appeal only on the following grounds and the appeal shall identify 
the reason(s) why the party is appealing:  

 
(1) There was a procedural error in the hearing process that materially 

affected the outcome;  
 

(a) Procedural error refers to alleged deviations from employer 
policy, and not challenges to policies or procedures themselves; 

 
(2) There is new evidence that was not reasonably available at the time of 

the hearing and that could have affected the outcome;  
 

(3) The decision-maker had a conflict of interest or bias that affected the 
outcome;  

 
(4) The determination regarding the policy violation was unreasonable 

based on the evidence before the decision-maker:  
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(a) Appealing on this basis is available only to a party who 

participated in the hearing; and  
 

(5) The sanctions were disproportionate to the hearing officer’s findings.  
 

(6) The employer may offer an appeal equally to both parties on additional 
bases. 

 
g. The appeal must be submitted in writing to the Title IX Coordinator within 

ten calendar days following the issuance of the notice of determination.  
 

h. The appeal must identify the ground(s) for appeal and contain specific 
arguments supporting each ground for appeal.  

 
i. The Title IX Coordinator shall notify the other party of the appeal, and that 

other party shall have an opportunity to submit a written statement in 
response to the appeal, within ten calendar days. 

 
j. The Title IX Coordinator shall inform the parties that they have an 

opportunity to meet with the appeal officer separately to discuss the 
proportionality of the sanction. 

 
k. The appeal officer shall decide the appeal considering the evidence presented 

at the hearing, the investigation file, and the appeal statements of both parties.  
 

l. In disproportionate sanction appeals, input the parties provided during the 
meeting may also be considered. 

 
m. The appeal officer shall summarize their decision in a written report that will 

be sent to the complainant and respondent within twenty calendar days of 
receiving the appeal. 

 
5. Supportive Measures – 34 CFR 106.30 

 
a. “Supportive measures” mean non-disciplinary, non-punitive, individualized 

services offered as appropriate, as reasonably available, and without fee or 
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charge to the complainant or the respondent before or after the filing of a 
formal complaint or where no formal complaint has been filed pursuant to 34 
CFR 106.30(a). 

 
b. The employer’s response must treat complainants and respondents equitably 

by offering supportive measures as defined in 34 CFR 106.30 to a complainant, 
and by following a grievance process that complies with 34 CFR 106.45 before 
the imposition of any disciplinary sanctions or other actions that are not 
supportive measures as defined in 34 CFR 106.30, against a respondent.  

 
c. The Title IX Coordinator must promptly contact the complainant to discuss 

the availability of supportive measures as defined in 34 CFR 106.30, consider 
the complainant's wishes with respect to supportive measures, inform the 
complainant of the availability of supportive measures with or without the 
filing of a formal complaint, and explain to the complainant the process for 
filing a formal complaint.  

 
(1) Supportive measures shall be available to the complainant, respondent, 

and as appropriate, witnesses or other impacted individuals.   
 
d. The Title IX Coordinator shall maintain consistent contact with the parties to 

ensure that safety, emotional well-being and physical well-being are being 
addressed.   

 
e. Generally, supportive measures are meant to be short-term in nature and will 

be re-evaluated on a periodic basis.   
 

(1) To the extent there is a continuing need for supportive measures after 
the conclusion of the resolution process, the Title IX Coordinator will 
work with appropriate employer resources to provide continued 
assistance to the parties.   

 
f. The employer is required to offer supportive measures to the complainant 

even if the respondent ceased being employed by the employer prior to the 
filing of a formal complaint.   
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(1) If the respondent ceases to be employed by the employer after a formal 
complaint is filed, the employer may dismiss the complaint, but must 
still offer supportive measures to the complainant pursuant to 34 CFR 
106.45(b)(3)(ii).  

 
6. Remedies - 34 CFR 106.45 
 

a. The Title IX Coordinator shall be responsible for effective implementation of 
any remedies in accordance with 34 CFR 106.45(b)(7)(iv).  

 
b. Following receipt of the written determination from the decision-maker, the 

Title IX Coordinator will facilitate the imposition of sanctions, if any, the 
provision of remedies, if any, and to otherwise complete the formal resolution 
process.   

 
(1) Emergency Removal 

 
Nothing in 34 CFR 106 precludes the employer from removing a 
respondent from the employer’s education program or activity on an 
emergency basis, provided that the employer undertakes an 
individualized safety and risk analysis, determines that an immediate 
threat to the physical health or safety of any individual arising from the 
allegations of sexual harassment justifies removal, and provides the 
respondent with notice and an opportunity to challenge the decision 
immediately following the removal.  This provision may not be 
construed to modify any rights under the Individuals with Disabilities 
Education Act, Section 504 of the Rehabilitation Act of 1973, or the 
Americans with Disabilities Act. 

 
(2) Administrative Leave 

 
Nothing in 34 CFR 106 Subpart D precludes the employer from placing 
an employee on administrative leave during the pendency of a 
grievance process that complies with 34 CFR 106.45.  This provision 
may not be construed to modify any rights under Section 504 of the 
Rehabilitation Act of 1973 or the Americans with Disabilities Act. 
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c. The Superintendent or designee, after consultation with the Title IX 
Coordinator, will determine the sanctions imposed and remedies provided, if 
any.   

 
(1) The imposition of sanctions or provisions of remedies will be revisited 

by the Title IX Coordinator following the appeal officer’s decision, as 
appropriate. 

 
d. The Title IX Coordinator must provide written notice to the parties 

simultaneously.   
 

e. The employer must disclose to the complainant the sanctions imposed on the 
respondent that directly relate to the complainant when such disclosure is 
necessary to ensure equal access to the employer’s education program or 
activity.   
 
(1) Remedies and supportive measures that do not impact the respondent 

should not be disclosed in the written determination; rather the 
determination should simply state that remedies will be provided to the 
complainant.   

 
f. It is important to note that conduct that does not meet the criteria under Title 

IX may violate other Federal or State laws or employer policies regarding 
employee misconduct or may be inappropriate and require an immediate 
response in the form of supportive measures and remedies to prevent its 
recurrence and address its effects.  

 
7. Recordkeeping – 34 CFR 106.45(b)(10) 

 
a. The employer must maintain for a period of seven years records of: 

 
(1) Each sexual harassment investigation including any determination 

regarding responsibility and any audio or audiovisual recording or 
transcript required under 34 CFR 106.45(b)(6)(i), any disciplinary 
sanctions imposed on the respondent, and any remedies provided to the 
complainant designed to restore or preserve equal access to the 
employer’s education program or activity; 
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(2) Any appeal and the result therefrom; 

 
(3) Any informal resolution and the result therefrom; and 

 
(4) All materials used to train Title IX Coordinators, investigators, 

decision-makers, and any individual who facilitates an informal 
resolution process.  The employer must make these training materials 
publicly available on its website, or if the employer does not maintain a 
website the employer must make these materials available upon request 
for inspection by members of the public. 

 
b. For each response required under 34 CFR 106.44, the employer must create, 

and maintain for a period of seven years, records of any actions, including any 
supportive measures, taken in response to a report or formal complaint of 
sexual harassment.  In each instance, the employer must document the basis 
for its conclusion that its response was not deliberately indifferent, and 
document that it has taken measures designed to restore or preserve equal 
access to the employer’s education program or activity.  If the employer does 
not provide a complainant with supportive measures, then the employer must 
document the reasons why such a response was not clearly unreasonable in 
light of the known circumstances.  The documentation of certain bases or 
measures does not limit the employer in the future from providing additional 
explanations or detailing additional measures taken. 

 
8. Compliance 

 
The Superintendent or designee shall consult with the Board Attorney to ensure the 
employer’s response to any allegations of sexual harassment and the employer’s 
grievance process are in accordance with 34 CFR 106.44 and 34 CFR 106.45. 

 
9. Training 

 
a. The Superintendent or designee shall ensure that Title IX Coordinators, 

investigators, decision-makers, appeal officers, and any person who facilitates 
an informal resolution process, receive training in accordance with 34 CFR 
106.45(b)(1)(iii). 
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(1) The employer must ensure that decision-makers receive training on 
any technology to be used at a live hearing and on issues of relevance 
of questions and evidence, including when questions and evidence 
about the complainant’s sexual predisposition or prior sexual behavior 
are not relevant, as set forth in 34 CFR 106.45(b)(6). 

 
(2) The employer also must ensure that investigators receive training on 

issues of relevance to create an investigative report that fairly 
summarizes relevant evidence, as set forth in 34 CFR 106.45 (b)(5)(vii).  
Any materials used to train Title IX Coordinators, investigators, 
decision-makers, and any individual who facilitates an informal 
resolution process, must not rely on sex stereotypes and must promote 
impartial investigations and adjudications of formal complaints of 
sexual harassment. 

 
 
Adopted: TBD 
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3362  SEXUAL HARASSMENT 
 

The Board of Education recognizes that an employee’s right to freedom from employment discrimination 
includes the opportunity to work in an environment untainted by sexual harassment.  Sexually offensive 
speech and conduct are wholly inappropriate to the harmonious employment relationships necessary to 
the operation of the school district and intolerable in a workplace to which the children of this district are 
exposed. 
 
Sexual harassment includes all unwelcome sexual advances, requests for sexual favors, and verbal or 
physical contacts of a sexual nature that would not have happened but for the employee’s gender.  
Whenever submission to such conduct is made a condition of employment or a basis for an employment 
decision, or when such conduct is severe and pervasive and has the purpose or effect of unreasonably 
altering or interfering with work performance or creating an intimidating, hostile, or offensive working 
environment, the employee shall have cause for complaint. 
 
The sexual harassment of any employee of this district is strictly forbidden.  Any employee or agent of 
this Board who is found to have sexually harassed an employee of this district will be subject to discipline 
which may include termination of employment.  Any employee who has been exposed to sexual 
harassment by any employee or agent of this Board is encouraged to report the harassment to an 
appropriate supervisor.  An employee may complain of any failure of the Board to take corrective action 
by recourse to the procedure by which a discrimination complaint is processed.  The employee may appeal 
the Board’s action or inaction to the United States Equal Employment Opportunity Commission or the 
New Jersey Division of Civil Rights.  Complaints regarding sexual harassment shall be submitted 
following the procedures outlined in Regulation No. 1530, Equal Employment Opportunity. 
 
The Affirmative Action Officer shall instruct all employees and agents of this Board to recognize and 
correct speech and behavior patterns that may be sexually offensive with or without the intent to offend. 
 
29 C.F.R. 1604.11 
 
Cross reference:  Policy Guide No. 3211 
 
 
Adopted: 14 October 2013 
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R 3362  SEXUAL HARASSMENT OF TEACHING STAFF MEMBERS 
COMPLAINT PROCEDURE 

 
Sexual harassment of school staff members is prohibited by the Board of Education.  The Superintendent 
and school district staff will use the following methods to investigate and resolve allegations of sexual 
harassment of school staff members. 
 
A. Definitions 

 
1. Gender-based Harassment - Gender-based harassment that includes acts of verbal, 

nonverbal, physical aggression, intimidation, or hostility based on gender, but not 
involving conduct of a sexual nature, may be a form of sex discrimination if it is sufficiently 
severe, persistent, or pervasive and directed at individuals because of their gender. 

 
2. Hostile Environment Sexual Harassment - Sexual harassing conduct (which can include 

unwelcomed sexual advances, requests for sexual favors or other favors, or other verbal, 
nonverbal or physical conduct of a sexual nature) by a school staff member that is 
sufficiently severe, persistent, or pervasive to limit another staff member’s ability to 
participate in a workplace environment or activity, or to create a hostile or abusive 
workplace environment.   

 
3. Quid Pro Quo Harassment - When a school staff member explicitly or implicitly conditions 

another school staff member’s conditions of employment on the staff member’s submission 
to unwelcomed sexual advances, requests for sexual favors, or other favors, or other verbal, 
nonverbal or physical conduct of a sexual nature.  Quid Pro Quo Harassment is equally 
unlawful whether the staff member resists and suffers the threatened harm or submits and 
thus avoids the threatened harm. 

B.  Grievance Procedure 
  

The following Grievance Procedure shall be used for an allegation(s) of harassment of school staff 
members by other school staff members: 

  
1.  Reporting of Sexual Harassment Conduct 
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a.  Any person with any information regarding actual and/or potential sexual 
harassment of a staff member must report the information to the school Building 
Principal, their immediate supervisor or the Affirmative Action Officer. 

  
b.  The school district can learn of sexual harassment through other means such as 

from a witness to an incident, an anonymous letter, or telephone call. 
  

c.  A report to the school Building Principal or an immediate supervisor will be 
forwarded to the school district Affirmative Action Officer within one working day, 
even if the school Building Principal or immediate supervisor feels sexual 
harassment conduct was not present. 

  
d.  In the event the report alleges conduct by the Building Principal or the Affirmative 

Action Officer, the Superintendent will designate a school official to assume the 
Building Principal’s or Affirmative Action Officer’s responsibilities as outlined in 
Policy No. 3362 and this Regulation. 

  
2.  Affirmative Action Officer’s Investigation 

  
a.  Upon receipt of any report of potential sexual harassment conduct, the Affirmative 

Action Officer will begin an immediate investigation.  The Affirmative Action 
Officer will promptly investigate all alleged complaints of sexual harassment, 
whether or not a formal grievance is filed and steps will be taken to resolve the 
situation, if needed.  This investigation will be prompt, thorough, and 
impartial.  The investigation will be completed no more than ten working days after 
receiving notice. 

  
b.  When a school staff member provides information or complains about sexual 

harassment, the Affirmative Action Officer will initially discuss what actions the 
staff member is seeking in response to the harassment. 

  
c.  The Affirmative Action Officer’s investigation may include, but is not limited to, 

interviews with all persons with potential knowledge of the alleged conduct, 
interviews with any staff member(s) who may have been sexually harassed in the 
past by the school staff member and any other reasonable methods to determine if 
sexual harassment conduct existed. 
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d.  The Affirmative Action Officer may request a staff member involved in the 

investigation to assist in the investigation. 
  
e.  The Affirmative Action Officer will provide a copy of Board Policy and 

Regulation No. 3362 to all persons who are interviewed with potential knowledge, 
upon request, and to any other person the Affirmative Action Officer feels would 
be served by a copy of such documents. 

  
f.   Any person interviewed by the Affirmative Action Officer may be provided an 

opportunity to present witnesses and other evidence. 
  

g.  The Affirmative Action Officer and/or Superintendent will contact law 
enforcement agencies if there is potential criminal conduct by any party. 

  
h.  The school district administration may take interim measures during an Affirmative 

Action Officer’s investigation of a complaint. 
  

i.   The Affirmative Action Officer will consider particular issues of welcomeness 
based on the allegations. 

  
3.  Investigation Results 

  
a.  Upon the conclusion of the investigation, but not later than ten working days after 

reported to the Affirmative Action Officer, the Affirmative Action Officer will 
prepare a summary of findings to the parties.  At a minimum, this summary shall 
include the person(s) providing notice to the school district and the staff member(s) 
who was alleged to be sexually harassed. 

  
b.  The Affirmative Action Officer shall make a determination whether sexual 

harassment conduct was present. 
  

c. If the Affirmative Action Officer concludes sexual harassment conduct was not, or is not 
present, the investigation is concluded. 
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d. If the Affirmative Action Officer determines that sexual harassment has occurred, 
the school district administration shall take reasonable and effective corrective 
action, including steps tailored to the specific situation.  Appropriate steps will be 
taken to end the harassment such as counseling, warning, and/or disciplinary 
action.  The steps will be based on the severity of the harassment or any record of 
prior incidents or both.  A series of escalating consequences may be necessary if 
the initial steps are ineffective in stopping the harassment. 

  
e.  In the event the Affirmative Action Officer determines a hostile environment exists, 

the Superintendent shall take steps to eliminate the hostile environment.  The 
school district may need to deliver special training or other interventions to repair 
the educational environment.  Other measures may include directing the harasser 
to apologize to the harassed staff member, dissemination of information, 
distribution of new policy statements or other steps to communicate the message 
that the Board does not tolerate harassment and will be responsive to any school 
staff member that reports such conduct. 

  
f.   In some situations, the school district may need to provide other services to the staff 

member that was harassed, if necessary, to address the effects of the harassment on 
that staff member.  Depending on the type of harassment found, these additional 
services may include an independent re-assessment of the harassed staff member’s 
work performance, counseling and/or other measures that are appropriate to the 
situation. 

  
g.  The Superintendent will take steps to avoid any further sexual harassment and to 

prevent any retaliation against the staff member who made the complaint, was the 
subject of the harassment, or against those who provided the information or were 
witnesses.  The Affirmative Action Officer will inform the sexually harassed staff 
member to report any subsequent problems and will make follow-up inquiries to 
see if there has been any new incidents or retaliation. 

  
h.  All sexual harassment grievances and accompanied investigation notes will be 

maintained in a confidential file by the Affirmative Action Officer. 
  
4.  Affirmative Action Officer’s Investigation Appeal Process 
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a.  Any person found by the Affirmative Action Officer’s investigation to be guilty of 
sexual harassment conduct, or any person who believes they were sexually harassed 
but not supported by the Affirmative Action Officer’s investigation, may appeal to 
the Superintendent.  The Superintendent will make his/her determination within ten 
working days of receiving the appeal. 

  
b.  Any person who is not satisfied with the Superintendent’s determination may 

appeal to the Board.  The Board will make its determination within forty-five 
calendar days of receiving an appeal from the Superintendent’s determination. 

  
C.  Office Of Civil Rights (OCR) Case Resolution 
  

Persons not satisfied with the resolution of an allegation of sexual harassment by school district 
officials or the Board may request the Office of Civil Rights (OCR) of the United States 
Department of Education to investigate the allegations. 

  
1.  Any alleged victim of sexual harassment may appeal a decision of the Affirmative Action 

Officer, Superintendent, or the Board to the Office of Civil Rights (OCR). 
  
2.  Any person may report an allegation of sexual harassment to the OCR at any time.  If the 

OCR is asked to investigate or otherwise resolve incidents of sexual harassment of school 
staff members, OCR will consider whether: 

  
a.  The school district has a policy prohibiting sexual harassment and a grievance 

procedure; 
  

b.  The school district appropriately investigated or otherwise responded to allegations 
of sexual harassment; and 

  
c.  The school district has taken immediate and appropriate corrective action 

responsive to Quid Pro Quo or Hostile Environment Harassment. 
  
  
Issued:  14 October 2013 
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4352  SEXUAL HARASSMENT 
 

The Board of Education recognizes that an employee’s right to freedom from employment discrimination 
includes the opportunity to work in an environment untainted by sexual harassment.  Sexually offensive 
speech and conduct are wholly inappropriate to the harmonious employment relationships necessary to 
the operation of the school district and intolerable in a workplace to which the children of this district are 
exposed. 
 
Sexual harassment includes all unwelcome sexual advances, requests for sexual favors, and verbal or 
physical contacts of a sexual nature that would not have happened but for the employee’s gender.  
Whenever submission to such conduct is made a condition of employment or a basis for an employment 
decision, or when such conduct is severe and pervasive and has the purpose or effect of unreasonably 
altering or interfering with work performance or creating an intimidating, hostile, or offensive working 
environment, the employee shall have cause for complaint. 
 
The sexual harassment of any employee of this district is strictly forbidden.  Any employee or agent of 
this Board who is found to have sexually harassed an employee of this district will be subject to discipline, 
which may include termination of employment.  Any employee who has been exposed to sexual 
harassment by any employee or agent of this Board is encouraged to report the harassment to an 
appropriate supervisor.  An employee may complain of any failure of the Board to take corrective action 
by recourse to the procedure by which a discrimination complaint is processed.  The employee may appeal 
the Board’s action or inaction to the New Jersey Division on Civil Rights or to the United States Equal 
Employment Opportunity Commission. Complaints regarding sexual harassment shall be submitted 
following the procedures outlined in Regulation 1530, Equal Employment Opportunity. 
 
The Affirmative Action Officer shall instruct all employees of this Board to recognize and correct speech 
and behavior patterns that may be sexually offensive with or without the intent to offend. 
 
29 C.F.R. 1604.11 
 
 
Adopted: 14 October 2013 
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R 4352  SEXUAL HARASSMENT OF SUPPORT STAFF MEMBERS 
COMPLAINT PROCEDURE 

 
Sexual harassment of school staff members is prohibited by the Board of Education.  The 
Superintendent and school district staff will use the following methods to investigate and resolve 
allegations of sexual harassment of school staff members. 
 
A. Definitions 

 
1. Gender-based Harassment - Gender-based harassment that includes acts of verbal, 

nonverbal, physical aggression, intimidation, or hostility based on gender, but not 
involving conduct of a sexual nature, may be a form of sex discrimination if it is 
sufficiently severe, persistent, or pervasive and directed at individuals because of 
their gender. 

 
2. Hostile Environment Sexual Harassment - Sexual harassing conduct (which can 

include unwelcomed sexual advances, requests for sexual favors or other favors, or 
other verbal, nonverbal or physical conduct of a sexual nature) by a school staff 
member that is sufficiently severe, persistent, or pervasive to limit another staff 
member’s ability to participate in a workplace environment or activity, or to create 
a hostile or abusive workplace environment.   

 
3. Quid Pro Quo Harassment - When a school staff member explicitly or implicitly 

conditions another school staff member’s conditions of employment on the staff 
member’s submission to unwelcomed sexual advances, requests for sexual favors, 
or other favors, or other verbal, nonverbal or physical conduct of a sexual nature.  
Quid Pro Quo Harassment is equally unlawful whether the staff member resists and 
suffers the threatened harm or submits and thus avoids the threatened harm. 

 
B.  Grievance Procedure 
  

The following Grievance Procedure shall be used for an allegation(s) of harassment of school staff 
members by other school staff members: 

  
1.  Reporting of Sexual Harassment Conduct 
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a.  Any person with any information regarding actual and/or potential sexual 
harassment of a staff member must report the information to the school Building 
Principal, their immediate supervisor or the Affirmative Action Officer. 

  
b.  The school district can learn of sexual harassment through other means such as 

from a witness to an incident, an anonymous letter, or telephone call. 
  

c.  A report to the school Building Principal or an immediate supervisor will be 
forwarded to the school district Affirmative Action Officer within one working day, 
even if the school Building Principal or immediate supervisor feels sexual 
harassment conduct was not present. 

  
d.  In the event the report alleges conduct by the Building Principal or the Affirmative 

Action Officer, the Superintendent will designate a school official to assume the 
Building Principal’s or Affirmative Action Officer’s responsibilities, as outlined in 
Policy No. 4352 and this Regulation. 

  
2.  Affirmative Action Officer’s Investigation 

  
a.  Upon receipt of any report of potential sexual harassment conduct, the Affirmative 

Action Officer will begin an immediate investigation.  The Affirmative Action 
Officer will promptly investigate all alleged complaints of sexual harassment, 
whether or not a formal grievance is filed and steps will be taken to resolve the 
situation, if needed.  This investigation will be prompt, thorough, and 
impartial.  The investigation will be completed no more than ten working days after 
receiving notice. 

  
b.  When a school staff member provides information or complains about sexual 

harassment, the Affirmative Action Officer will initially discuss what actions the 
staff member is seeking in response to the harassment. 

  
c.  The Affirmative Action Officer’s investigation may include, but is not limited to, 

interviews with all persons with potential knowledge of the alleged conduct, 
interviews with any staff member(s) who may have been sexually harassed in the 
past by the school staff member and any other reasonable methods to determine if 
sexual harassment conduct existed. 
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d.  The Affirmative Action Officer may request a staff member involved in the 
investigation to assist in the investigation. 

  
e.  The Affirmative Action Officer will provide a copy of Board Policy and Regulation 

No. 4352 to all persons who are interviewed with potential knowledge, upon 
request, and to any other person the Affirmative Action Officer feels would be 
served by a copy of such documents. 

  
f.   Any person interviewed by the Affirmative Action Officer may be provided an 

opportunity to present witnesses and other evidence. 
  

g.  The Affirmative Action Officer and/or Superintendent will contact law 
enforcement agencies if there is potential criminal conduct by any party. 

  
h.  The school district administration may take interim measures during an Affirmative 

Action Officer’s investigation of a complaint. 
  

i.   The Affirmative Action Officer will consider particular issues of welcomeness 
based on the allegations. 

  
3.  Investigation Results 

  
a.  Upon the conclusion of the investigation, but not later than ten working days after 

reported to the Affirmative Action Officer, the Affirmative Action Officer will 
prepare a summary of findings to the parties.  At a minimum, this summary shall 
include the person(s) providing notice to the school district and the staff member(s) 
who was alleged to be sexually harassed. 

  
b.  The Affirmative Action Officer shall make a determination whether sexual 

harassment conduct was present. 
  

c.  If the Affirmative Action Officer concludes sexual harassment conduct was not, or 
is not present, the investigation is concluded. 
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d.  If the Affirmative Action Officer determines that sexual harassment has occurred, 
the school district administration shall take reasonable and effective corrective 
action, including steps tailored to the specific situation.  Appropriate steps will be 
taken to end the harassment such as counseling, warning, and/or disciplinary 
action.  The steps will be based on the severity of the harassment or any record of 
prior incidents or both.  A series of escalating consequences may be necessary if 
the initial steps are ineffective in stopping the harassment. 

  
e.  In the event the Affirmative Action Officer determines a hostile environment 

exists, the Superintendent shall take steps to eliminate the hostile environment.  The 
school district may need to deliver special training or other interventions to repair 
the educational environment.  Other measures may include directing the harasser 
to apologize to the harassed staff member, dissemination of information, 
distribution of new policy statements or other steps to communicate the message 
that the Board does not tolerate harassment and will be responsive to any school 
staff member that reports such conduct. 

  
f.  In some situations, the school district may need to provide other services to the staff 

member that was harassed, if necessary, to address the effects of the harassment on 
that staff member.  Depending on the type of harassment found, these additional 
services may include an independent re-assessment of the harassed staff member’s 
work performance, counseling and/or other measures that are appropriate to the 
situation. 

  
g.  The Superintendent will take steps to avoid any further sexual harassment and to 

prevent any retaliation against the staff member who made the complaint, was the 
subject of the harassment, or against those who provided the information or were 
witnesses.  The Affirmative Action Officer will inform the sexually harassed staff 
member to report any subsequent problems and will make follow-up inquiries to 
see if there has been any new incidents or retaliation. 

  
h.  All sexual harassment grievances and accompanied investigation notes will be 

maintained in a confidential file by the Affirmative Action Officer. 
  

4.  Affirmative Action Officer’s Investigation Appeal Process 
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a.  Any person found by the Affirmative Action Officer’s investigation to be guilty of 
sexual harassment conduct, or any person who believes they were sexually harassed 
but not supported by the Affirmative Action Officer’s investigation, may appeal to 
the Superintendent.  The Superintendent will make his/her determination within ten 
working days of receiving the appeal. 

  
b.  Any person who is not satisfied with the Superintendent’s determination may 

appeal to the Board.  The Board will make its determination within forty-five 
calendar days of receiving an appeal from the Superintendent’s determination. 

  
C.  Office Of Civil Rights (OCR) Case Resolution 
  

Persons not satisfied with the resolution of an allegation of sexual harassment by school district 
officials or the Board may request the Office of Civil Rights (OCR) of the United States 
Department of Education to investigate the allegations. 

  
1.  Any alleged victim of sexual harassment may appeal a decision of the Affirmative Action 

Officer, Superintendent, or the Board to the Office of Civil Rights (OCR). 
  
2.  Any person may report an allegation of sexual harassment to the OCR at any time.  If the 

OCR is asked to investigate or otherwise resolve incidents of sexual harassment of school 
staff members, OCR will consider whether: 

  
a.  The school district has a policy prohibiting sexual harassment and a grievance 

procedure; 
  

b.  The school district appropriately investigated or otherwise responded to allegations 
of sexual harassment; and 

  
c.  The school district has taken immediate and appropriate corrective action 

responsive to Quid Pro Quo or Hostile Environment Harassment. 
  
  
Issued:  14 October 2013 
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