
‭WORK PERMIT Checklist‬
‭NOTE: All permits must be RENEWED during the first five days of the school year.‬

‭❐‬‭Download‬‭Work Permit Request Form‬‭and PRINT‬
‭❐‬‭Fill out the top three sections: student, parent,‬‭and employer information‬
‭❐‬‭Gather “wet” signatures (‬‭scanned or emailed requests‬‭will not be accepted‬‭)‬
‭❐‬‭Drop off‬‭: The request form can be dropped off to‬‭PUSD front office (‬‭5758 W. Las‬

‭Positas Blvd, Pleasanton‬‭) or the Adult School located‬‭behind the building.‬
‭❐‬‭Allow up to 3 business days for processing; the‬‭student will receive an email‬

‭indicating the permit is ready for pick-up.‬
‭❐‬‭Pick-up‬‭: Please read your emails for dates and pick-up‬‭location. Pick-up will be done‬

‭at the Adult School section of the district office, located behind the PUSD district‬
‭office. Bring student ID for pick-up and expect to sign the permit in front of Work‬
‭Permit personnel. The work permit must be picked up before the student starts‬
‭work.‬

‭❐‬‭Take the Work Permit to the employer.‬
‭*WHEN a student is hired for a new or‬
‭second job, they must go through the‬
‭work permit process again and indicate‬
‭whether the job replaces their first‬
‭permitted job or if it’s in addition to‬
‭their permitted job. Restrictions on‬
‭work hours differ according to a‬
‭student’s age and type of permit.‬

‭Employers must keep on file all Permits to Employ and Work. Records must be open at all‬
‭times for inspection by school authorities and officers of the Division of Labor Standards‬
‭Enforcement. [LC 1299, EC 49161, EC 49164 and EC 49181] Failure to produce Permits to‬
‭Employ and Work is prima facie evidence of the illegal employment of minors and subjects‬
‭the employer to a $500 fine on the first offense. [LC 1304, LC 1288 and EC 49181]‬

https://www.dir.ca.gov/dlse/dlseformb1-1.pdf





