Thursday, June 20, 2024

AGENDA
Regular Business Meeting Justin Krieger, Superintendent
SAU 106 Boardroom Katie Knutsen, Chair

Mark Sherwood, Vice Chair

7:00 PM Call to Order - Chair

Announcement of Appointed Plaistow Representative School Board Member

Roll Call - Minute Taker

Pledge of Allegiance

Student, Staff, Family Share

Delegates and Individuals

Approval of Minutes

Current Business
a. Annual Special Education Update - INFORMATIONAL
b. Budget Transfer Request: Special Education - ACTION
c. Elementary Enrollment Update - INFORMATIONAL/ACTION
d. Atkinson Academy Interventionist Position - ACTION
e. Annual Federal Funding Authorization - ACTION
f. Policies - ACTION
g. Unassigned Fund Balance - INFORMATIONAL
h. RFP Recommendations - ACTION

9. Administrator’s Report

10. Personnel Report

11. Committee Reports/Reports of the School Board

12. Other Business

13. Nonpublic Session - if required.

PN AWNE

DATE TIME LOCATION TYPE OF MEETING
July 9th | 9:00 AM SAU Boardroom Policy Committee
July 18th | 7:00 PM SAU Boardroom School Board

August 15th | 7:00 PM SAU Boardroom School Board



Upcoming Agenda Items

Description Month

SAU Organizational Chart July/August
Facilities Update Every other meeting
Enrollment (Informational/Action) July 18, August 15
Annual Data Governance Plan August/September
Annual Review of Sports Injury Emergency Action Plan August

School Bus Routes August

Athletic Signs August




DRAFT NOT APPROVED

Note: When feasible, TRSB meetings are videotaped. These meeting minutes reflect only a basic
summary of the meeting topics, discussion, and action. The Vimeo recording of this meeting can be
viewed at: https://vimeo.com/trsd

Materials presented at the board meeting may be viewed at: School Board Meeting Agenda Materials

Timberlane Regional School Board

Meeting Minutes
Regular Board Meeting Superintendent’s Office
June 6, 2024 30 Greenough Road
7:04 PM Plaistow, NH

Call to Order

Board Members Present

Donald Woodworth, Jack Sapia, Katie Knutsen, Shauna Manthorn, Kim McCormick,
Brienna Woodworth, Mark Sherwood

Excused Absence: Paul LeCain

Seated at the Board Table

Justin Krieger, Superintendent

Sandra Allaire, Assistant Superintendent
Armaan Anthony, Student Representative

Administrators Present

Fran DeClinto, Director of Human Resources
Mark Pedersen, Director of Secondary Education
Karl Ingoldsby, Director of Plant Operations
Kurt Schweiss, Director of Music

STUDENT, STAFF, FAMILY SHARE

Two Timberlane high school students representing the NH Envirothon Team spoke to the Board
about the Environmental Science Competition they participated in. This is the second year the
Timberlane Envirothon Team has won the State competition and they will be going on to the
National Competition in July. They are excited about the opportunity to go out and do this
again.

Mr. Pedersen recognized another academic team that competed on behalf of life sciences and
biology. They launched a project-based learning program called Biotrech and they had a
Timberlane Team make it again to a state-wide championship.
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Mrs. Seeley was joined with two other staff members for a presentation highlighting the learning
that is done in the preschool program. They described all the various centers that are set up in
the classrooms. Some of these include a Math Center, Fine Motor Skills Center, Literacy and
Writing Center and they described what the students learn from each of these centers.

STUDENT REPRESENTATIVE

Armaan Anthony presented his report highlighting the events and activities throughout the
schools in the District. Some of the highlights included the elementary schools held field days
this week. Fifth grade celebrations will also be taking place at the elementary schools.

Memorial Day was marked at the Atkinson Academy with an outdoor school wide assembly.

The 8" grade students at the Middle school performed the Spoken Word at the PAC yesterday.
Congratulations to the students who were invited to the Excellence and Academic Dinner held on
June 4™, There were also music awards presented at the PAC. High School graduation will be
held on Saturday at 10:00 AM. The High School Student Council wanted to extend their
appreciation to the Board members and recognize the work they all do.

DELEGATES AND INDIVIDUALS
Lisa Stith of Danville urged the School Board to return the surplus.

Alan Wright of Danville urged the School Board to return the surplus to the Towns where it
belongs.

Patricia Deague of Sandown asked the Board to return the surplus. She read from scripture Mark
12:41. She explained people can’t afford their taxes and urged the Board to put money back.

Marianne Springer of Danville doesn’t believe the failed boiler at Sandown North is an
emergency at this time since we are going into the summer. She said there should be an update
on the unassigned fund balance tonight.

MOTION: Mrs. Manthorn motioned to move the remaining 26 minutes to the end of
the meeting. Seconded by Mr. Sherwood Motion passed: 7-0-0

APPROVAL OF MINUTES

MOTION: Mrs. Woodworth motioned to approve the regular public meeting
minutes of May 16, 2024 as amended. Seconded by Mrs. Manthorn Motion passed:
6-0-1 (McCormick abstained)
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MOTION: Mrs. Manthorn motioned to accept the non-public minutes of May 16, 2024
as written. Seconded by Mrs. Woodworth. Motion passed 6-0-1 (McCormick
abstained)

CURRENT BUSINESS
a. 2024-2025 PAC Calendar

Mr. Schweiss presented the 2024-2025 PAC Calendar for Board review and approval.

MOTION: Mrs. Manthorn motioned to approve the 2024-2025 PAC Calendar.
Seconded by Mrs. Woodworth. Motion passed 7-0-0

b. School District Clerk

MOTION: Mrs. Manthorn motioned to act on the appointment of Heather Greenfield
as School District Clerk. Seconded by Mr. Sherwood. Motion passed 7-0-0

c. Curriculum: Adventure Education — Second Read

Mr. Pedersen presented the Adventure Education curriculum and stated there have been no
changes since the First Read.

Mrs. Woodworth asked what plans they have in the event of rain. Mr. Pedersen explained they
have a plan and space for the program at the Middle School in the cafeteria.

MOTION: Mrs. Manthorn motioned to approve the Adventure Education curriculum.
Seconded by Mr. Woodworth. Motion passed 7-0-0

d. CTE Regional Agreement

Mr. Krieger presented the Regional Career and Technical Education Agreement. The students
have access to two regional centers. One is in Salem and the other at Pinkerton. There are 25%
of Juniors and Seniors who participate in this programming. There has been a change in law
where these agreements used to be reviewed every 20 years, however, it has changed to be
reviewed every 4 years and this is the beginning process of that. This would go into effect for
the 2025/2026 school year. They don’t see any glaring or major red flags in the agreement.
There will be a two-time annual review of seat allotments which will be an advantage for us.
They have also opened this up to Timberlane students who are homeschooled and who are
charter school students.
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MOTION: Mr. Sherwood motioned to accept the CTE Regional Agreement as read.
Seconded by Mrs. McCormick Motion passed 7-0-0

e. Policies-Second Read

Mrs. Manthorn presented Policy ECA-Building and Grounds Security and Policy KI —Visitors to
School as a Second Read. Policy ECA was sent to the Safety Committee for review and no
changes were made since the First Read. Policy KI also went to the Safety Committee for
review and no changes were made since the First Read.

MOTION: Mr. Sapia motioned for a Second Read and adoption of Policy ECA-
Building and Grounds Security and Policy KI-Visitors to School. Seconded by Mrs.
Woodworth. Motion passed 7-0-0

f. Monthly Facilities Update

Mr. Ingoldsby presented his monthly facilities update and reviewed the projects that have been
completed. The rebate on the tennis court lighting was roughly $10,000. The irrigation pond has
a 6-foot fence with a gate surrounding it.

Mr. Sherwood asked a question for clarification of the cost regarding the parking lot striping.

Mr. Ingoldsby stated the High School has asked them to renumber the high school parking lot
and the middle school lot. There is no rhyme or reason the way it is numbered right now and it is
really confusing and they have asked him to look into getting it redone. He got it included in his
budget for this year. They won’t be able to do it this summer, but that portion of the project will
carry over into the beginning of next summer before the next fiscal year starts. He explained
they have to grind off the numbers and renumber the entire lot. That is the best way to do it.

Mr. Sapia asked for the rationale behind the request for an additional maintenance vehicle. Mr.
Ingoldsby explained they have 5 maintenance positions, 4 of which are filled. Each drive a van
with tools specific to an HVAC setup, an electrical set up and they have general maintenance
vans. They have trucks for the four grounds and maintenance crews.

Mr. Ingoldsby stated the high school canopy went out to bed as a design build. It will be done in
sections because he doesn’t think the money they have set aside in the CIP is going to cover the
design build, so they will take it down and get a design for it.

Mr. Sapia wants to make sure that we coordinate our resources and how we expend those funds
addressing the most critical things first. He wants to do it right.
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Mr. Sherwood referred to the asbestos floor tile abatement.

Mr. Ingoldsby explained the idea is to start replacing all the floor tiles and put another floor
down in the entire district. The RFP has not been written for that yet.

Mr. Sherwood said the Board discussed specifically doing the floors and looking into a number
of different options for a floor cover. The Board’s direction was to do more research and Mr.
Krieger is working on getting Amy from DES in here to help determine what options we can do
to keep our schools safe but minimize the cost.

ADMINISTRATORS’ REPORT

Mrs. Allaire congratulated the seniors at the High School who completed the Firefighter ELO
(Extended Learning Opportunity) this year.

She said they have seen growth in the French enrollment at the Middle and High School. The
French Teacher from the Middle School and High School led a group of 22 students, along with
chaperones, on a trip to Quebec City. This is a traditional trip.

Mrs. Allaire had the opportunity to go to the Middle School over the past month. The 7" grade
Social Studies team designed a real world project based learning called Make a Difference
Project.

She congratulated a freshman who won the NHIAA High Jump competition and she is a State
Champion.

At Atkinson Academy, their First Grade team worked with our Unified Arts teachers to develop
an integrated unit where students in all of those courses were developing a unit around wild
animals and wildlife.

Mr. Krieger said the CIP is meeting on June 10" for their organizational meeting.

He will be meeting with Mr. Sherwood and Mr. LeCain regarding the Facilities Committee next
week to talk about the organization of that committee and get it up and running.

With regards to the CTE Agreement, there is a grant available and it will be submitted before the
due date.

Mr. Krieger is looking at partnering with Amy at DES about the flooring and to learn what
restrictions may be coming down the road and to get guidance moving forward.
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With regards to the search for an Executive Director, they will be bringing in a candidate for
recommendation for hire on June 20™ to start on 7/1.

There has been a lot of good reception from families regarding the tuition and lunch debt.
Mr. Krieger explained they don’t have anything substantial to report that has impacted or
changed the projection regarding the unassigned fund balance. They will have a formal
presentation on June 20" to talk about the subcategories that make up the unassigned fund

balance.

On August 8" and August 15, there will be a legal training with building principals and
assistant principals.

He attended the Academic Excellence Dinner and gave kudos to the teachers.
Mr. Krieger provided an update on the RFP process.

The RFP for the boiler at Sandown North will close on 7/2.

The RFP for the cabinets at the Middle School and Danville will close on 6/20.
The RFP for the Varsity Softball closed on 6/4.

The HVAC preventative maintenance and controls has closed.

The RFP for the in-field groomer closes on 6/25.

The crack sealing bid is due 7/2.

The RFP for parking lot striping closes on 7/2.

Regarding the High School Canopy, they had two vendors attend the walk-thru. It is his intent to
bring back as many options to the Board to consider.
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PERSONNEL REPORT

a. Professional nominations

MOTION: Mrs. Manthorn motioned to accept the professional nominations of Shannon
Riley, Special Education Teacher at TRHS; Colleen Moran, Business/Tech Ed at TRHS;
Jillian Haggett, Special Education Teacher at Pollard; Catherine Banister, Grade 4
Teacher at Danville; Megan Denis, Social Worker at Danville; Christina Coffill, World
Language Teacher at TRHS; Erica Schoneberger, Math Teacher at TRHS; Victoria
Ciardiello, Special Education Teacher at Pollard. Seconded by Mrs. McCormick
Motion passed: 7-0-0

b. Professional resignations

MOTION: Mrs. Manthorn motioned to accept the professional resignations of
Cornelius Campbell, Assistant Principal/ELO at TRHS, Gina O’Connor, Special
Education Teacher at TRHS; Gena Richards, Computer Technology Teacher at TRMS
and thanked them for their dedication and service. Seconded by Mr. Sherwood Motion
passed: 7-0-0

¢. Vacancy Report

Mrs. DeCinto provided the vacancy report as of May 30, 2024.

COMMITTEE REPORTS
Mrs. Woodworth — Strategic Planning will be meeting on June 10,

Mrs. Manthorn — Policy Committee met today. They went through all 6 policies. Four of those
policies will be before the Board at the next meeting. They will have another meeting in July.

Mrs. Knutsen — Safety Committee met and there will be something coming to the Board. High
School graduation is this Saturday.
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Mrs. McCormick — Curriculum and Assessment met on Tuesday. Some things will be coming to
the Board this summer. Their next meeting will be at 10:00 AM on 7/16.

Mr. Sherwood — He met with the Board of Selectmen and discussed a number of things with
them. He attended the Academic Excellence Dinner and said it was phenomenal.

Mr. Woodworth — He thanked the Board for their hard work on the facilities. He further stated
that the members of this Board did not create the budget they were working with this year.
Where we are is a testament to the hard work done by the Board.

Mr. Sapia — He thanked Mrs. Allaire and Mrs. Manthorn for their work on the Policy Committee.
OTHER BUSINESS

There was no further public business before the Board.

The public meeting adjourned at 8:44 pm and the School Board will not be returning to public
session.

MOTION: Mrs. Manthorn motioned to enter non-public under 91-A:3, Paragraph II
(c) Matters which, if discussed in public, would likely affect adversely the reputation of
any person, other than a member of the public body itself, unless such person requests
an open meeting. This exemption shall extend to any application for assistance or tax
abatement or waiver of a fee, fine, or other levy, if based on inability to pay or poverty
of the applicant. Seconded by Mr. Sherwood Motion passed: 7-0-0

The Board was polled:

D. Woodworth —yes ~ Knutsen —yes  Sherwood —yes Sapia—yes Manthorn — yes
McCormick —yes B. Woodworth - yes

Motion passed 7-0-0 to enter non-public at 8:50 pm.

Respectfully submitted,

Linda Mahoney

Recording Secretary

Approved by the School Board on
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Executive Summary

Special education is ever changing. For many schools in the district, the
trend for identification of students is increasing.The district has seen an increase
in the amount of students who are identified in many of the schools, with the
most significant increase at Sandown Central. The middle and high schools show
a decrease in their percentages of identified students, but it should be noted that
the middle and high schools have the most students that are placed out of district
in a therapeutic day program and charter schools. The students at both locations
are not included in the percentages of identified students at each building
presented in this report.

There are some factors that are important to know before a review of the
graphs included in this report occurs.

e 100 students have been referred for testing during the 23-24 school year
across the SAU. 72 out of 100 students were found eligible for special
education services.

e TRSD has 677 identified students who are residents of Atkinson,Danville,
Plaistow, Sandown. Though this is a decrease in our overall number of
identified students, the intensity of the students and their disabilities have
increased.

e 17 students referred from Early Supports and Services during the school
year (before 3 as a transition into the school) with 12 new referrals that
have just been made for students that will need to be evaluated starting
June 17th until the beginning of the school year.
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Comparison of State of NH and Special Education Percentages
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e The trend for special education identified students has increased a slight
amount in New Hampshire as a state.

e Timberlane Regional School District has seen an increase in identified
students before and after COVID.

e Timberlane Regional Schools District’s preschool to elementary level
students have seen the largest increase in the percentage of identified
students.
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Special Education Percentages from 2019-2024
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Sandown North Elementary School
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Timberlane Regional High School
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Current Out of District Students
We currently have 23 out of district students that are placed in a therapeutic day
program or a residential program. Students range from grade 4 to grade 12.

We have 16 Charter School students that attend 4 different public Charter
Schools in surrounding SAU’s. Students range from grade 1 to grade 11.
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Special Education Facilitator

The special education facilitator position is a new and exciting position
that is in each elementary building and shared between the middle and the high
school. Teams are working hard to interview candidates that have applied for the
positions. TRSD is extremely honored that two of our veteran special educators
are moving into facilitator positions in the buildings that they work in. This is a
great opportunity for TRSD and the staff members.

The facilitator is:

e A dedicated person to act as the local education agency (LEA) who
is able to approve resources from the district in a meeting.

e At the elementary level, a person that will provide principals and
assistant principals the time to be instructional leaders in their
buildings for all students.

e At the secondary level, a person that will allow the special education
coordinators to have more time to work with special education and
regular education staff around modifications and accommodations.

e Responsible for monitoring documents for compliance and accuracy
of information.

e A person that will help assist special education staff members with
questions or concerns.

e The point person in the building for parents to contact if there is an
area of concern or a student specific question.

e A person that will assist with communication to regular and special
education staff on a timely basis

e A person to help with the consistency of identification of students
with disabilities.
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Summary

Special Education is ever changing, but we are heading in the right
direction by having programs being developed in the district and by hiring
facilitators at each of the elementary schools and having a split position between
the middle and high school. Our number of identified students have increased in
most of our buildings and we are receiving more and more referrals every day.
Facilitators and clear processes and procedures are the areas that we are
starting with first to help with consistency across the district. By having the
facilitators across the district, the elementary administration will now have the
opportunity to focus on the entire student population and the middle and high
school coordinators can have time to work with staff in their buildings.

We are also working with our curriculum directors to identify some of the
areas that we need to work together to help bridge the gap between special and
regular education. Co-teaching and the same professional development have
been a positive experience across the district. These opportunities need to be
expanded and have more consistency to see the real impact and success.
Scheduling for co-teaching and professional development has been a challenge,
but the hope is that over the summer, some of this can be worked out before the
new year begins.
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June 18, 2024
Budget Transfer Request for Special Education

Request:

A budget transfer is being requested which exceeds the $25,000 transfer amount
pursuant to policy DBJ ‘Transfer of Appropriations’ which will require School Board
Approval.

Reason:

For the 23-24 School Year, we were unable to hire speech and language pathologists in
muitiple schools, so contracted service providers from multiple agencies have provided
the legally mandated services. To finish paying invoices for the 23-24 school year, | am
requesting money be transferred from the High School tuition line to the contracted
speech services line.

Amount to be
Transferred
High School Tuition Line $84,000
100.1200.564.60.17.3.00000
To Contracted Speech
Services Line -
100.2152.330.69.33.4.00000

Respectfully,

KeLLeg Brooks

Kelley Brooks
TRSD Director of Special Education

The mission of the Timberlane Regional School District is to engage all students in challenging
and relevant opportunities, emphasizing high aspirations and personal growth.



EXECUTIVE SUMMARY

June 20th, 2024

Timberlane Regional School District Elementary registration for SY 24-25, as of June 12th, 2024.

Atkinson Academy

Grade Projected Enroliment Maximum Class Size Projected # of Staff Projected Class Sizes
finalized requested finalized requested
PK 14 16 17 .5 14 16
5K 10 12 20 .5 10 12
K 38 38 20 2 19/19 19/19
Grade Projected Enroliment Maximum Class Size Projected # of Staff Projected Class Sizes
1 68 20 4 17/17/17/17
2 54 22 3 18/18/18
3 59 22 3 20/20/19
4 63 25 3 21/21/21
5 68 25 3 23/23/22
Danville School
Grade Projected Enroliment Maximum Class Size Projected # of Staff Projected Class Sizes
finalized requested finalized requested
PK 5 14 17 .5 5 14
SK 11 15 20 .5 11 15
K 18 25 20 2 9/9 13/12
Grade Projected Enrollment Maximum Class Size Projected # of Staff Projected Class Sizes
1 43 20 3 15/14/14
2 43 22 2 22/21
3 a4 22 3 15/15/14
4 52 25 3 18/17/17
5 51 25 3 17/17/17




Pollard School

Grade Projected Enrollment Maximum Class Size Projected # of Staff Projected Class Sizes
finalized requested finalized requested
PK 10 14 17 .5 10 14
5K 13 15 20 .5 13 15
K 49 50 20 3 17/16/16 17/17/16
Grade Projected Enroliment Maximum Class Size Projected # of Staff Projected Class Sizes
1 71 20 4 18/18/18/17
2 75 22 4 19/19/19/18
3 85 22 4 22/21/21/21
4 64 25 3 22/21/21
5 73 25 4 19/18/18/18
Sandown Central and Sandown North
Grade Projected Enroliment Maximum Class Size Projected # of Staff Projected Class Sizes
finalized requested finalized requested
PS 32 52 13 2 11/11/10 13/13/13/13
PK 31 41 17 2 11/10/10 14/14/13
5K 10 10 20 .5 10 10
K 62 63 20 4 16/16/15/15 16/16/16/15
Grade Projected Enroliment Maximum Class Size Projected # of Staff Projected Class Sizes
1 68 20 4 17/17/17/17
2 58 22 3 20/19/19
3 73 22 4 19/18/18/18
4 65 25 3 22/22/21
5 62 25 3 21/21/20

Respectfully submitted,
Lucy Canotas
Director of Elementary Education




June 13, 2024

Executive Summary

Staffing — Atkinson Academy Interventionist Position

The Timberlane Regional School District, in conjunction with goals in our Strategic Plan connected to Multi-Tiered
Systems of Support, continues to evaluate and address the need for increased academic interventionists and/or
intervention support in our schools. These positions have been pivotal in increasing access for students, identified
as needing support beyond core classroom instruction, to small-group targeted instruction designed to enhance
skill development and promote accelerated catch-up growth at the students’ current grade level.

Currently, the district has four grant-funded positions focused on intervention - two at Danville School, one at
Pollard School, and one Sandown North Elementary. These schools qualify for federal aid through the Title I, Part A
Grant based on socio-economic information. The allocation of federal funds to each elementary school is based on
a strict formula that directs the district to distribute percentages of aid in accordance with need, as determined
through Free and Reduced Lunch Applications.

Atkinson Academy does not qualify for federal funding however, as recently as 2020-2021, the school had 2.0 FTE
elementary interventionist positions funded through the operating budget. Those two positions were reallocated
to meet other educational priorities across the district. As a result, Atkinson Academy no longer has an
interventionist position in the school.

We are requesting approval from the Board to redefine open and vacant para educator positions to create a 1.0
FTE regular education interventionist position at Atkinson Academy.

Respectfully Submitted By:
Sandra Allaire, Assistant Superintendent
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Timberlane Regional School District Policy Code: DAF

Adopted: 05-16-19
Revised: 05-05-22 Page 1 of 25

ADMINISTRATION OF FEDERAL GRANT FUNDS

This Policy includes “sub-policies” relating to specific provisions of the Uniform Administrative
Requirements for Federal Awards issued by the U.S. Office of Budget and Management. Those
requirements, which are commonly known as Uniform Grant Guidance (“UGG”), are found in Title 2 of
the Code of Federal Regulations (“CFR”) part 200. The sub-policies include:

DAF-1 ALLOWABILITY wooovssssmssssssssssssssssssisissssssssssssssssssssssssssisssssssssssssssssssssssssssasasssasssssssssnss 2
DAF-2 CASH MANAGEMENT AND FUND CONTROL.......cocusmsmsmsmmmmsssssssssssssssssssssssssssssssssssss 6
DAF-3 PROCUREMENT ..o sssssssssssssssssassssssssssssssssssassssssss 8
DAF-4 PROCUREMENT - ADDITIONAL PROVISIONS PERTINENT TO FOOD SERVICE
PROGRAM.....iimmmsismssssssssssssss s sssssss s sssssssss s s sassssssss s ssasassssssss s sssnasasasnasss 15
DAF-5 CONFLICT OF INTEREST AND MANDATORY DISCLOSURES ........connsmsnsasasarans 17
DAF-6 INVENTORY MANAGEMENT - EQUIPMENT AND SUPPLIES PURCHASED WITH
FEDERAL FUNDS ... s sssssssssssssssssssssasasasasssssssns 17
DAF-7 TRAVEL REIMBURSEMENT - FEDERAL FUNDS. ... 18
DAF-8 ACCOUNTABILITY AND CERTIFICATIONS......ccoummmmsmsmsmmmmsmsssssssmsssssssssssssssssasssnans 19
DAF-9 TIME AND EFFORT REPORTING / OVERSIGHT .....cococnmmmnmmmmmsssssssssssssssssanes 19
DAF-10 GRANT BUDGET RECONCILIATION.....ccossmmmmmmmmmsmsmsmmsssssssssssssssssssssssssssssssssssssssssnns 20
DAF-11  SUB RECIPIENT MONITORING AND MANAGEMENT .......cocosmumssnsmnsnnsnssssssssnnn 21

NOTE: Notwithstanding any other policy of the District, all funds awarded directly or indirectly through
any Federal grant or subsidy programs shall be administered in accordance with this Policy, and any
Procedures adopted implementing this Policy.

The Board accepts federal funds, which are available, provided that there is a specific need for them and
that the required matching funds are available. The Board intends to administer federal grant awards
efficiently, effectively and in compliance with all requirements imposed by law, the awarding agency and
the New Hampshire Department of Education (NHDOE) or other applicable pass-through entity.

This Policy establishes the minimum standards regarding internal controls and grant management to be
used by the District in the administration of any funds received by the District through Federal grant
programs as required by applicable NH and Federal laws or regulations, including, without limitation, the
UGG.

The Board directs the Superintendent or designee to develop, monitor, and enforce effective
administrative procedures and other internal controls over federal awards as necessary in order to
provide reasonable assurances that the District is managing the awards in compliance with all
requirements for federal grants and awards. Systems and controls must meet all requirements of
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federal and/or state law and regulation and shall be based on best practices.

The Superintendent is directed to assure that all individuals responsible for the administration of a
federal grant or award shall be provided sufficient training to carry out their duties in accordance with

all applicable requirements for the federal grant or award and this policy.

To the extent not covered by this Policy, the administrative procedures and internal controls must

provide for:

1. identification of all federal funds received and expended and their program source;

2. accurate, current, and complete disclosure of financial data in accordance with

federal requirements;

3. records sufficient to track the receipt and use of funds;

4. effective control and accountability over assets to assure they are used only for

authorized purposes; and

5. comparison of expenditures against budget.

DAF-1 ALLOWABILITY

The Superintendent is responsible for the efficient and effective administration of grant funds
through the application of sound management practices. Such funds shall be administered in a
manner consistent with all applicable Federal, State and
agreements/assurances, program objectives and the specific terms and conditions of the grant award.

local laws, the associated

A. Cost Principles: Except whether otherwise authorized by statute, costs shall meet the
following general criteria in order to be allowable under Federal awards:

1. Be “necessary” and “reasonable” for proper and efficient performance and administration of
the Federal award and be allocable thereto under these principles.

a. Todetermine whether a cost is “reasonable”, consideration shall be given to:

i.  whether a cost is a type generally recognized as ordinary and necessary for
the operation of the District or the proper and efficient performance of the

Federal award;

ii.  the restraints or requirements imposed by such factors as sound business
practices, arm’s length bargaining, Federal, State, local, tribal and other laws

and regulations;

iii. ~ market prices for comparable goods or services for the geographic area;

iv.  whether the individuals concerned acted with prudence in the circumstances
considering their responsibilities; and

DAF - ADMINISTRATION OF FEDERAL GRANT FUNDS
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v.  whether the cost represents any significant deviation from the established
practices or Board policy which may increase the expense. While Federal
regulations do not provide specific descriptions of what satisfied the

“necessary” element beyond its inclusion in the reasonableness analysis
above, whether a cost is necessary is determined based on the needs of the
program. Specifically, the expenditure must be necessary to achieve an
important program objective. A key aspect in determining whether a cost is
necessary is whether the District can demonstrate that the cost addresses an
existing need and can prove it.

b. When determining whether a cost is “necessary”, consideration may be given to
whether:

i.  the cost is needed for the proper and efficient performance of the grant
program;

ii.  the costisidentified in the approved budget or application;
ili.  thereis an educational benefit associated with the cost;

iv.  the cost aligns with identified needs based on results and findings from a
needs assessment; and/or

v.  the cost addresses program goals and objectives and is based on program
data.

c. A costis allocable to the Federal award if the goods or services involved are chargeable
or assignable to the Federal award in accordance with the relative benefit received.

2. Conform to any limitations or exclusions set forth as cost principles in Part 200 or in the terms
and conditions of the Federal award.

3. Be consistent with policies and procedures that apply uniformly to both Federally-financed
and other activities of the District.

4. Be afforded consistent treatment. A cost cannot be assigned to a Federal award as a direct
cost if any other cost incurred for the same purpose in like circumstances has been assigned
as an indirect cost under another award.

5. Bedetermined in accordance with generally accepted accounting principles.
6. Berepresentative of actual cost, net of all applicable credits or offsets.

The term “applicable credits” refers to those receipts or reductions of expenditures that
operate to offset or reduce expense items allocable to the Federal award. Typical examples of
such transactions are: purchase discounts; rebates or allowances; recoveries or
indemnities on losses; and adjustments of overpayments or erroneous charges. To the extent
that such credits accruing to/or received by the State relate to the Federal award, they shall
be credited to the Federal award, either as a cost reduction or a cash refund, as
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7. Be not included as a match or cost-share, unless the specific Federal program authorizes

Federal costs to be treated as such.

Be adequately documented:

a. inthe case of personal services, the Superintendent shall implement a system for District
personnel to account for time and efforts expended on grant funded programs to assure
that only permissible personnel expenses are allocated;

b. in the case of other costs, all receipts and other invoice materials shall be retained, along
with any documentation identifying the need and purpose for such expenditure if not
otherwise clear.

B. Selected Items of Cost: The District shall follow the rules for selected items of cost at 2 C.F.R.

Part 200, Subpart E when charging these specific expenditures to a Federal grant. When
applicable, District staff shall check costs against the selected items of cost requirements to
ensure the cost is allowable. In addition, State, District and program-specific rules, including the
terms and conditions of the award, may deem a cost as unallowable and District personnel shall
follow those rules as well.

C. Cost Compliance: The Superintendent shall require that grant program funds are expended and
are accounted for consistent with the requirements of the specific program and as identified in
the grant application. Compliance monitoring includes accounting for direct or indirect costs and
reporting them as permitted or required by each grant.

D. Determining Whether A Cost is Direct or Indirect:

1.

“Direct costs” are those costs that can be identified specifically with a particular final cost
objective, such as a Federal award, or other internally or externally funded activity, or that
can be directly assigned to such activities relatively easily with a high degree of accuracy.

These costs may include: salaries and fringe benefits of employees working directly on a
grant-funded project; purchased services contracted for performance under the grant; travel
of employees working directly on a grant-funded project; materials, supplies, and equipment
purchased for use on a specific grant; and infrastructure costs directly attributable to the
program (such as long distance telephone calls specific to the program, etc.).

“Indirect costs” are those that have been incurred for a common or joint purpose benefitting
more than one (1) cost objective, and not readily assignable to the cost objectives specifically
benefitted, without effort disproportionate to the results achieved. Costs incurred for the
same purpose in like circumstances shall be treated consistently as either direct or indirect
costs.

These costs may include: general data processing, human resources, utility costs,
maintenance, accounting, etc.

Federal education programs with supplement not supplant provisions must use a restricted
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indirect cost rate. In a restricted rate, indirect costs are limited to general management costs.
General management costs do not include divisional administration that is limited to one (1)
component of the District, the governing body of the District, compensation of the
Superintendent, compensation of the chief executive officer of any component of the District,
and operation of the immediate offices of these officers.

The salaries of administrative and clerical staff should normally be treated as indirect costs.
Direct charging of these costs may be appropriate only if all the following conditions are met:

a. Administrative or clerical services are integral to a project or activity.

b. Individuals involved can be specifically identified with the project or activity.

c. Such costs are explicitly included in the budget or have the prior written approval of
the Federal awarding agency.

d. The costs are not also recovered as indirect costs.

Where a Federal program has a specific cap on the percentage of administrative costs
that may be charged to a grant, that cap shall include all direct administrative charges
as well as any recovered indirect charges.

Effort should be given to identify costs as direct costs whenever practical, but
allocation of indirect costs may be used where not prohibited and where indirect cost
allocation is approved ahead of time by NHDOE or the pass-through entity (Federal
funds subject to 2 C.F.R Part 200 pertaining to determining indirect cost allocation).

E. Timely Obligation of Funds: Obligations are orders placed for property and services, contracts
and subawards made, and similar transactions during a given period that require payment by the
non-Federal entity during the same or a future period.

The following are examples of when funds are determined to be “obligated” under applicable
regulation of the U.S. Department of Education:

When the obligation is for:

1.

Acquisition of property: On the date which the District makes a binding written
commitment to acquire the property.

Personal services by an employee of the District: When the services are
performed.

Personal services by a contractor who is not an employee of the District: On the
date which the District makes a binding written commitment to obtain the
services.

Public utility services: When the District received the services.
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DAF-2

5. Travel: When the travel is taken.

6. Rental of property: When the District uses the property.

7. Apre-agreement cost that was properly approved by the Secretary under the co

st
principles in 2 C.F.R. Part 200, Subpart E — Cost Principles: On the first day of the
project period.

F. Period of Performance: All obligations must occur on or between the beginning and ending
dates of the grant project. This period of time is known as the period of performance. The period
of performance is dictated by statute and will be indicated in the Grant Award Notification
(“GAN”). As a general rule, State-administered Federal funds are available for obligation within
the year that Congress appropriates the funds for. However, given the unique nature of
educational institutions, for many Federal education grants, the period of performance is twenty-
seven (27) months. This maximum period includes a fifteen (15) month period of initial
availability, plus a twelve (12) month period of carry over. For direct grants, the period of
performance is generally identified in the GAN.

Pre-award costs are those incurred prior to the effective date of the Federal award or subaward
directly pursuant to the negotiation and in anticipation of the Federal award where such costs are
necessary for efficient and timely performance of the scope of work. Such costs are allowable only
to the extent that they would have been allowable if incurred after the date of the Federal award
and only with the written approval of the initial Federal awarding agency or of the NHDOE or
other pass-through entity.

For both State-administered and direct grants, regardless of the period of availability, the District
shall liquidate all obligations incurred under the award not later than forty-five (45) days after
the end of the funding period unless an extension is authorized. Any funds not obligated within
the period of performance or liquidated within the appropriate timeframe are said to lapse and
shall be returned to the awarding agency. Consistently, the District shall closely monitor grant
spending throughout the grant cycle.

CASH MANAGEMENT AND FUND CONTROL

Payment methods must be established in writing that minimize the time elapsed between the
drawdown of federal funds and the disbursement of those funds. Standards for funds control and
accountability must be met as required by the Uniform Guidance for advance payments and in
accordance with the requirements of NHDOE or other applicable pass-through-entity.

In order to provide reasonable assurance that all assets, including Federal, State, and local funds, are
safeguarded against waste, loss, unauthorized use, or misappropriation, the Superintendent shall
implement internal controls in the area of cash management.

The District's payment methods shall minimize the time elapsing between the transfer of funds from
the United States Treasury or the NHDOE (pass-through entity) and disbursement by the District,
regardless of whether the payment is made by electronic fund transfer, or issuance or redemption of
checks, warrants, or payment by other means.

DAF - ADMINISTRATION OF FEDERAL GRANT FUNDS
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The District shall use forms and procedures required by the NHDOE, grantor agency or other pass-
through entity to request payment. The District shall request grant fund payments in accordance with
the provisions of the grant. Additionally, the District’s financial management systems shall meet the
standards for fund control and accountability as established by the awarding agency.

The Superintendent or designee is authorized to submit requests for advance payments and
reimbursements atleast monthly when electronic fund transfers are not used, and as often as deemed
appropriate when electronic transfers are used, in accordance with the provisions of the Electronic
Fund Transfer Act (15 U.S.C. 1693-1693r).

When the District uses a cash advance payment method, the following standards shall apply:

A.

The timing and amount of the advance payment requested will be as close as is administratively
feasible to the actual disbursement for direct program or project costs and the proportionate
share of any allowable indirect costs.

The District shall make timely payment to contractors in accordance with contract provisions.

To the extent available, the District shall disburse funds available from program income
(including repayments to a revolving fund), rebates, refunds, contract settlements, audit
recoveries, and interest earned on such funds before requesting additional cash payments.

The District shall account for the receipt, obligation and expenditure of funds.
Advance payments shall be deposited and maintained in insured accounts whenever possible.
Advance payments will be maintained in interest bearing accounts unless the following apply:

1. The District receives less than $120,000 in Federal awards per year.

2. The best reasonably available interest-bearing account would not be expected to earn
interest in excess of $500 per year on Federal cash balances.

3. The depository would require an average or minimum balance so high that it would not be
feasible within the expected Federal and non-Federal cash resources.

4. Aforeign government or banking system prohibits or precludes interest bearing accounts.

Pursuant to Federal law and regulations, the District may retain interest earned in an amount up
to $500 per year for administrative costs. Any additional interest earned on Federal advance
payments deposited in interest-bearing accounts must be remitted annually to the Department
of Health and Human Services Payment Management System (“PMS”) through an electronic
medium using either Automated Clearing House (“ACH”) network or a Fedwire Funds Service
payment. Remittances shall include pertinent information of the payee and nature of payment in
the memo area (often referred to as “addenda records” by Financial Institutions) as that will assist
in the timely posting of interest earned on Federal funds.
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PROCUREMENT

All purchases for property and services made using federal funds must be conducted in accordance
with all applicable Federal, State and local laws and regulations, the Uniform Guidance, and the
District’s written policies and procedures.

Procurement of all supplies, materials equipment, and services paid for from Federal funds or District
matching funds shall be made in accordance with all applicable Federal, State, and local statutes
and/or regulations, the terms and conditions of the Federal grant, District policies, and procedures.

The Superintendent shall maintain a procurement and contract administration system in accordance
with the USDOE requirements (2 CFR 200.317-.326) for the administration and management of
Federal grants and Federally-funded programs. The District shall maintain a contract administration
system that requires contractors to perform in accordance with the terms, conditions, and
specifications of their contracts or purchase orders. Except as otherwise noted, procurement
transactions shall also conform to the provisions of the District’'s documented general purchase
policies, Policy D] ‘Purchasing’, and Policy D]JB ‘Purchasing Procedures’ and Procedure DJB-R
‘Purchasing Procedures for Federal Funds Purchases’.

The District avoids situations that unnecessarily restrict competition and avoids acquisition of
unnecessary or duplicative items. Individuals or organizations that develop or draft specifications,
requirements, statements of work, and/or invitations for bids, requests for proposals, or invitations
to negotiate, are excluded from competing for such purchases. Additionally, consideration shall be
given to consolidating or breaking out procurements to obtain a more economical purchase. And,
where appropriate, an analysis shall be made to lease versus purchase alternatives, and any other
appropriate analysis to determine the most economical approach. These considerations are given as
part of the process to determine the allowability of each purchase made with Federal funds.

Contracts are awarded only to responsible contractors possessing the ability to perform successfully
under the terms and conditions of a proposed procurement. Consideration is given to such matters
as contractor integrity, compliance with public policy, record of past performance, and financial and
technical resources. No contract is awarded to a contractor who is suspended or debarred from
eligibility for participation in federal assistance programs or activities.

Purchasing records are sufficiently maintained to detail the history of all procurements and must
include at least the rationale for the method of procurement, selection of contract type, and
contractor selection or rejection; the basis for the contract price; and verification that the contractor
is not suspended or debarred.

To foster greater economy and efficiency, the District may enter into State and local
intergovernmental agreements where appropriate for procurement or use of common or shared
goods and services.

A. Competition: All procurement transactions shall be conducted in a manner that encourages full
and open competition and that is in accordance with good administrative practice and sound
business judgement. In order to promote objective contractor performance and eliminate unfair
competitive advantage, the District shall exclude any contractor that has developed or drafted
specifications, requirements, statements of work, or invitations for bids or requests for
proposals from competition for such procurements.

DAF - ADMINISTRATION OF FEDERAL GRANT FUNDS
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B.

C.

Some of the situations considered to be restrictive of competition include, but are not limited to,
the following:

unreasonable requirements on firms in order for them to qualify to do business;
unnecessary experience and excessive bonding requirements;
noncompetitive contracts to consultants that are on retainer contracts;

organizational conflicts of interest;

g ok W N e

specification of only a “brand name” product instead of allowing for an “or equal” product to
be offered and describing the performance or other relevant requirements of the
procurement; and/or

6. any arbitrary action in the procurement process.

Further, the District does not use statutorily or administratively imposed State, local, or tribal
geographical preferences in the evaluation of bids or proposals, unless (1) an applicable Federal
statute expressly mandates or encourages a geographic preference; (2) the District is contracting
for architectural and engineering services, in which case geographic location may be a selection
criterion provided its application leaves an appropriate number of qualified firms, given the
nature and size of the project, to compete for the contract.

To the extent that the District uses a pre-qualified list of persons, firms or products to acquire
goods and services, the pre-qualified list must include enough qualified sources as to ensure
maximum open and free competition. The District allows vendors to apply for consideration to
be placed on the list as requested.

Solicitation Language: The District shall require that all solicitations incorporate a clear and
accurate description of the technical requirements for the material, product, or service to be
procured. Such description shall not, in competitive procurements, contain features which unduly
restrict competition. The description may include a statement of the qualitative nature of the
material, product or service to be procured and, when necessary, shall set forth those minimum
essential characteristics and standards to which it shall conform if it is to satisfy its intended use.
Detailed product specifications should be avoided if at all possible.

When it is impractical or uneconomical to make a clear and accurate description of the technical
requirements, a “brand name or equivalent” description may be used as a means to define the
performance or other salient requirements of procurement. The specific features of the named

brand which shall be met by offers shall be clearly stated; and identify all requirements which the
offerors shall fulfill and all other factors to be used in evaluating bids or proposals.

The Board will not approve any expenditure for an unauthorized purchase or contract.
Procurement Methods: The District shall utilize the following methods of procurement:

1. Micro-purchases

Procurement by micro-purchase is the acquisition of supplies or services, the aggregate
dollar amount of which does not exceed $10,000. To the extent practicable, the District shall
distribute micro-purchase equitably among qualified suppliers. Micro-purchases may be
made without soliciting competitive quotations if the Superintendent considers the price to
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2.

be reasonable. The District maintains evidence of this reasonableness in the records of all
purchases made by this method.

Small Purchases (Simplified Acquisition)

Small purchase procedures provide for relatively simple and informal procurement methods
for securing services, supplies, and other property that does not exceed the competitive bid
threshold of $250,000. Small purchase procedures require that price or rate quotations shall
be obtained from an adequate number of qualified sources.

Sealed Bids

Sealed, competitive bids shall be obtained when the purchase of, and contract for, single items
of supplies, materials, or equipment which amounts to $250,000 and when the Board
determines to build, repair, enlarge, improve, or demolish a school building/facility the cost
of which will exceed $250,000.

a. Inorder for sealed bidding to be feasible, the following conditions shall be present:

i. a complete, adequate, and realistic specification or purchase description is
available;

ii.  two (2) or more responsible bidders are willing and able to compete effectively
for the business; and

iii. ~ the procurement lends itself to a firm faxed price contract and the selection of the
successful bidder can be made principally on the basis of price.

b. When sealed bids are used, the following requirements apply:

i.  Bids shall be solicited in accordance with the provisions of State law and District
Policy DJE Bidding Requirements. Bids shall be solicited from an adequate
number of qualified suppliers, providing sufficient response time prior to the date
set for the opening of bids. The invitation to bid shall be publicly advertised.

ii.  The invitation for bids will include product/contract specifications and pertinent
attachments and shall define the items and/or services required in order for the
bidder to properly respond.

iii.  All bids will be opened at the time and place prescribed in the invitation for bids;
bids will be opened publicly.

iv.  Afirm fixed price contract award will be made in writing to the lowest responsive
and responsible bidder. Where specified in bidding documents, factors such as
discounts, transportation cost, and life cycle costs shall be considered in
determining which bid is lowest. Payment discounts may only be used to
determine the low bid when prior experience indicates that such discounts are
usually taken.

v.  The Board reserves the right to reject any and all bids for sound documented
reason.

DAF - ADMINISTRATION OF FEDERAL GRANT FUNDS
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4,

vi.  Bid protests shall be handled pursuant to the process set forth in DAF-3.1

Competitive Proposals

Procurement by competitive proposal, normally conducted with more than one sources
submitting an offer, is generally used when conditions are not appropriate for the use of
sealed bids or in the case of a recognized exception to the sealed bid method.

If this method is used, the following requirements apply:

a. Requests for proposals shall be publicized and identify all evaluation factors and their
relative importance. Any response to the publicized requests for proposals shall be
considered to the maximum extent practical.

b. Proposals shall be solicited from an adequate number of sources.

c. The District shall use its written method for conducting technical evaluations of the
proposals received and for selecting recipients.

d. Contracts shall be awarded to the responsible firm whose proposal is most
advantageous to the program, with price and other factors considered.

The District may use competitive proposal procedures for qualifications-based
procurement of architectural/engineering (A/E) professional services whereby
competitors’ qualifications are evaluated, and the most qualified competitor is selected,
subject to negotiation of fair and reasonable compensation. The method, where price is
not used as a selection factor, can only be used in procurement of A/E professional
services. It cannot be used to purchase other types of services though A/E firms are a
potential source to perform the proposed effort.

5. Noncompetitive Proposals

Procurement by noncompetitive proposals allows for solicitation of a proposal from only

one source and may be used only when one or more of the following circumstances
apply:

a. theitem is available only for a single source;

b. the public exigency or emergency for the requirement will not permit a delay
resulting from competitive solicitation;

c. the Federal awarding agency or pass-through entity expressly authorizes
noncompetitive proposals in response to a written request from the District; and/or

d. after solicitation of a number of sources, competition is determined to be
inadequate.

D. Contracting with Small and Minority Businesses, Women’s Business Enterprises, and

Labor Surplus Area Firms: The District must take necessary affirmative steps to assure that
minority businesses, women’s business enterprises, and labor surplus area firms are used when
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possible. Affirmative steps must include:

1. Placing qualified small and minority businesses and women's business enterprises on
solicitation lists;

2. Assuring that small and minority businesses, and women's business enterprises are solicited
whenever they are potential sources;

3. Dividing total requirements, when economically feasible, into smaller tasks or quantities to
permit maximum participation by small and minority businesses, and women's business
enterprises;

4. Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority businesses, and women's business enterprises;

5. Using the services and assistance, as appropriate, of such organizations as the Small Business
Administration and the Minority Business Development Agency of the Department of
Commerce; and

6. Requiring the prime contractor, if subcontracts are to be let, to take the affirmative steps
listed in paragraphs (1) through (5) of this section.

Contract/Price Analysis: The District shall perform a cost or price analysis in connection with
every procurement action in excess of $250,000 (i.e., the Simplified Acquisition/Small Purchase
limit), including contract modifications. (See 2 CFR 200.324). A cost analysis generally means
evaluating the separate cost elements that make up the total price, while a price analysis means
evaluating the total price, without looking at the individual cost elements.

The method and degree of analysis is dependent on the facts surrounding the particular
procurement situation; however, the District shall come to an independent estimate prior to
receiving bids or proposals.

When performing a cost analysis, the District shall negotiate profit as a separate element of the
price. To establish a fair and reasonable profit, consideration is given to the complexity of the
work to be performed, the risk borne by the contractor, the contractor’s investment, the amount
of subcontracting, the quality of its record of past performance, and industry profit rates in the
surrounding geographical area for similar work.

Time and Materials Contracts: The District shall use a time and materials type contract only

(1) after a determination that no other contract is suitable; and (2) if the contract includes a
ceiling price that the contractor exceeds at its own risk. Time and materials type contract means
a contract whose cost to the District is the sum of the actual costs of materials, and direct labor
hours charged at fixed hourly rates that reflect wages, general and administrative expenses, and

profit.

Since this formula generates an open-ended contract price, a time-and-materials contract
provides no positive profit incentive to the contractor for cost control or labor efficiently.
Therefore, the District sets a ceiling price for each contract that the contractor exceeds at its

own risk. Further, the District shall assert a high degree of oversight in order to obtain reasonable
assurance that the contractor is using efficient methods and effective cost controls, and otherwise
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G.

H.

performs in accordance with the terms, conditions, and specifications of their contracts or
purchase orders.

Suspension and Debarment: The District will award contracts only to responsible contractors
possessing the ability to perform successfully under the terms and conditions of the proposed
procurement. All purchasing decisions shall be made in the best interests of the District and shall
seek to obtain the maximum value for each dollar expended. When making a purchasing decision,
the District shall consider such factors as (1) contractor integrity; (2) compliance with public
policy; (3) record of past performance/ and (4) financial and technical resources.

The Superintendent shall have the authority to suspend or debar a person/corporation, for cause,
from consideration or award of further contracts. The District is subject to and shall abide by the
non-procurement debarment and suspension regulations implementing Executive Orders 12549
and 12689, 2 CFR Part 180.

Suspension is an action taken by the District that immediately prohibits a person from
participating in covered transactions and transactions covered under the Federal Acquisition
Regulation (48 CFR chapter 1) for a temporary period, pending completion of an agency
investigation and any judicial or administrative proceedings that may ensure. A person so
excluded is suspended. (See 2 CFR Part 180 Subpart G).

Debarment is an action taken by the Superintendent to exclude a person from participating in
covered transactions and transactions covered under the Federal Acquisition Regulation (48 CFR
chapter 1). A person so excluded is debarred. (See 2 CFR Part 180 Subpart H).

The District shall not subcontract with or award sub-grants to any person or company who is
debarred or suspended. For contracts over $25,000 the District shall confirm that the vendor is
not debarred or suspended by either checking the Federal government’s System for Award
Management (“SAM”), which maintains a list of such debarred or suspended vendors at
www.sam.gov (which replaced the former Excluded Parties List System or EPLS); or collecting a
certification from the vendor. (See 2 CFR Part 180 Sub part C).

Documentation that debarment/suspension was queried must be retained for each covered
transaction as part of the documentation required under DAF-3, paragraph ]. This
documentation should include the date(s) queried and copy/(ies) of the SAM result report/screen
shot, or a copy of the or certification from the vendor. It should be attached to the payment
backup and retained for future audit review.

Additional Requirements for Procurement Contracts Using Federal Funds:

1. Clause for Remedies Arising from Breach: For any contract using Federal funds under which
the contract amount exceeds the upper limit for Simplified Acquisition/Small Purchases (see
DAF-3.C.2), the contract must address administrative, contractual, or legal remedies in
instances where contractors violate or breach contract terms, and must provide for sanctions
and penalties. (See 2 CFR 200, Appendix I1(A)).

2. Termination Clause: For any contract using Federal funds under which the contract amount
exceeds $10,000, it must address the District’s authority to terminate the contract for cause
and for convenience, including the manner by which termination will be effected and the basis
for settlement. (See 2 CFR 200, Appendix II(B)).


http://www.sam.gov/
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3. Anti-Pollution Clause: For any contract using Federal funds under which the contract amount
exceeds $150,000, the contract must include clauses addressing the Clean Air Act and the
Federal Water Pollution Control Act. (See 2 CFR 200, Appendix I1(G)).

4. Anti-Lobbying Clause: For any contract using Federal funds under which the contract exceeds
$100,000, the contract must include an anti-lobbying clause, and require bidders to submit
Anti-Lobbying Certification as required under 2 CFR 200, Appendix II (I).

5. Negotiation of Profit: For each contract using Federal funds and for which there is no price
competition, and for each Federal fund contract in which a cost analysis is performed, the
District shall negotiate profit as a separate element of the price. To establish a fair and
reasonable profit, consideration must be given to the complexity of the work to be performed,
the risk borne by the contractor, the contractor’s investment, the amount of subcontracting,
the quality of the contractor’s past performance, and industry profit rates in the surrounding
geographical area for similar work. (See 2 CFR 200.324(b)).

6. "Domestic Preference"” Requirement: The District must provide a preference for the purchase,
acquisition, or use of goods, products, or materials produced in the United States, to the
greatest extent practicable. This requirement applies whether the District is purchasing the
products directly or when the products are purchased by third parties on the District's behalf
(e.g. subcontractor, food service management companies, etc.). It also generally applies to all
purchases, even those below the micro-purchase threshold, unless otherwise stipulated by
the Federal awarding agency. See also additional "Buy American" provisions in DAF-4.C
regarding food service procurement.

7. Huawei Ban: The District may not use Federal funds to procure, obtain, or enter into or renew
a contract to procure or obtain equipment, services, or systems which substantially use
telecommunications equipment or services produced by Huawei Technologies Company or
ZTE Corporation, or any of their subsidiaries.

Bid Protest: The District maintains the following protest procedures to handle and resolve
disputes relating to procurements and, in all instances, discloses information regarding the
protest to the awarding agency.

A bidder who wishes to file a bid protest shall file such notice and follow procedures prescribed
by the Request For Proposals (RFPs) or the individual bid specifications package, for resolution.
Bid protests shall be filed in writing with the Superintendent within seventy-two (72) hours of
the opening of the bids in protest.

Within five (5) days of receipt of a protest, the Superintendent shall review the protest as
submitted and render a decision regarding the merits of the protest and any impact on the
acceptance and rejection of bids submitted. Notice of the filing of a bid protest shall be
communicated to the Board and shall be so noted in any subsequent recommendation for the
acceptance of bids and awarding of contracts.

Failure to file a notice of intent to protest, or failure to file a formal written protest within the
time prescribed, shall constitute a waiver of proceedings.

Maintenance of Procurement Records: The District shall maintain records sufficient to detail
the history of all procurements. These records will include, but are not necessarily limited to, the

DAF - ADMINISTRATION OF FEDERAL GRANT FUNDS
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following: rationale for the method of procurement, selection of contract type, contractor
selection or rejection, the basis for the contract price (including a cost or price analysis), and
records regarding debarment/suspension queries or actions. Such records shall be retained
consistent with District Policy EHB ‘Data Records Retention’ and District Procedure EHB-R ‘Local
Records Retention Schedule’.

PROCUREMENT - ADDITIONAL PROVISIONS PERTINENT TO FOOD SERVICE PROGRAM

The following provisions shall be included in all cost reimbursable contracts for food services
purchases, including contracts with cost reimbursable provisions, and in solicitation documents
prepared to obtain offers for such contracts: (7 CFR Sec. 210.21, 215.144a, 220.16)

A. Mandatory Contract Clauses: The following provisions shall be included in all cost
reimbursable contracts for food services purchases, including contracts with cost reimbursable
provisions, and in solicitation documents prepared to obtain offers for such contracts:_

1.

Allowable costs will be paid from the nonprofit school food service account to the contractor
net of all discounts, rebates and other applicable credits accruing to or received by the
contractor or any assignee under the contract, to the extent those credits are allocable to the
allowable portion of the costs billed to the school food authority;

The contractor must separately identify for each cost submitted for payment to the school
food authority the amount of that cost that is allowable (can be paid from the nonprofit school
food service account) and the amount that is unallowable (cannot be paid from the nonprofit
school food service account); or

The contractor must exclude all unallowable costs from its billing documents and certify that
only allowable costs are submitted for payment and records have been established that
maintain the visibility of unallowable costs, including directly associated costs in a manner
suitable for contract cost determination and verification;

The contractor's determination of its allowable costs must be made in compliance with the
applicable departmental and program regulations and Office of Management and Budget cost
circulars;

The contractor must identify the amount of each discount, rebate and other applicable credit
on bills and invoices presented to the school food authority for payment and individually
identify the amount as a discount, rebate, or in the case of other applicable credits, the nature
of the credit. If approved by the state agency, the school food authority may permit the
contractor to report this information on a less frequent basis than monthly, but no less
frequently than annually;

The contractor must identify the method by which it will report discounts, rebates and other
applicable credits allocable to the contract that are not reported prior to conclusion of the
contract; and

The contractor must maintain documentation of costs and discounts, rebates and other
applicable credits, and must furnish such documentation upon request to the school food
authority, the state agency, or the department.
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B. Contracts with Food Service Management Companies: Procedures for selecting and
contracting with a food service management company shall comply with guidance provided by

the NHDOE, including standard forms, procedures and timelines for solicitation, selection and
approval of proposals and contracts.

C. "Buy American" Requirement: Under the "Buy American" provision of the National School
Lunch Act (the "NSLA"), school food authorities (SFAs) are required to purchase, to the maximum
extent practicable, domestic commodity or product. As an SFA, the District is required to comply
with the "Buy American" procurement standards set forth in 7 CFR Part 210.21(d) when
purchasing commercial food products served in the school meals programs. This requirement
applies whether the District is purchasing the products directly or when the products are
purchased by third parties on the District's behalf (e.g., food service management companies,
group purchasing cooperatives, shared purchasing, etc.).

Under the NSLA, "domestic commodity or product”is defined as an agricultural commodity or
product that is produced or processed in the United States using "substantial” agricultural
commodities that are produced in the United States. For purposes of the act, "substantial” means
that over 51 percent of the final processed product consists of agricultural commodities that were
grown domestically. Products from Guam, American Samoa, Virgin Islands, Puerto Rico, and the
Northern Mariana Islands are allowable under this provision as territories of the United States.

1. Exceptions: The two main exceptions to the Buy American requirements are:

a) The product is not produced or manufactured in the U.S. in sufficient and
reasonably available quantities of a satisfactory quality; or

b) Competitive bids reveal the costs of a U.S. product are significantly higher than the non-
domestic product.

2. Steps to Comply with Buy American Requirements: In order to help assure that the District
remains in compliance with the Buy American requirement, the Superintendent or designee
shall

a) Include a Buy American clause in all procurement documents (product specifications, bid
solicitations, requests for proposals, purchase orders, etc.);

b) Monitor contractor performance;
c) Require suppliers to certify the origin of the product; and

d) Examine product packaging for identification of the country of origin.

DAF-5 CONFLICT OF INTEREST AND MANDATORY DISCLOSURES

The District complies with the requirements of State law and the Uniform Guidance for conflicts of
interest and mandatory disclosures for all procurements with federal funds.

Each employee, board member, or agent of the school system who is engaged in the selection, award
or administration of a contract supported by a federal grant or award and who has a potential conflict

DAF - ADMINISTRATION OF FEDERAL GRANT FUNDS
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DAF-6

of interest must disclose that conflict in writing to the Superintendent or designee, who, in turn, shall
disclose in writing any such potential conflict of interest to NHDOE or other applicable pass-through-
entity.

A conflict of interest would arise when the covered individual, any member of his/her immediate
family, his/her partner, or an organization, which employs or is about to employ any of those parties
has a financial or other interest in or received a tangible personal benefit from a firm considered for
a contract. A covered individual who is required to disclose a conflict shall not participate in the
selection, award, or administration of a contract supported by a federal grant or award.

Covered individuals will not solicit or accept any gratuities, favors, or items from a contractor or a
party to a subcontractor for a federal grant or award. Violations of this rule are subject to disciplinary
action.

The Superintendent shall timely disclose in writing to NHDOE or other applicable pass-through-
entity, all violations of federal criminal law involving fraud, bribery, or gratuities potentially affecting
any federal award. The Superintendent shall fully address any such violations promptly and notify
the Board with such information as is appropriate under the circumstances (e.g., taking into account
applicable disciplinary processes).

INVENTORY MANAGEMENT - EQUIPMENT AND SUPPLIES PURCHASED WITH FEDERAL
FUNDS

Equipment and supplies acquired (“property” as used in this policy DAF-6) with federal funds will be
used, managed, and disposed of in accordance with applicable state and federal requirements.
Property records and inventory systems shall be sufficiently maintained to account for and track
equipment that has been acquired with federal funds. In furtherance thereof, the following minimum
standards and controls shall apply to any equipment or pilferable items acquired in whole or in
part under a Federal award until such property is disposed in accordance with applicable laws,
regulations and Board policies:

A. “Equipment” and “Pilferable Items” Defined: For purposes of this policy, “equipment” means
tangible personal property (including information technology systems) having a useful life of

more than one year and a per-unit acquisition cost which equals or exceeds the lesser of

$5,000, or the capitalization level established by the District for financial statement purposes.
“Pilferable items” are those items, regardless of cost, which may be easily lost or stolen, such as
cell phones, tablets, graphing calculators, software, projectors, cameras and other video
equipment, computer equipment and televisions.

B. Records: The Superintendent or designee shall maintain records that include a description of the
property; a serial number or other identification number; the source of the funding for the
property (including the federal award identification number (FAIN)); who holds title; the
acquisition date; the cost of the property; the percentage of the federal participation in the project
costs for the federal award under which the property was acquired; the location, use, and
condition of the property; and any ultimate disposition data, including the date of disposition and
sale price of the property.

C. Inventory: No less than once every two years, the Superintendent or designee shall cause a
physical inventory of all equipment and pilferable items to be taken and the results reconciled
with the property records. Except as otherwise provided in this policy DAF-6, inventories shall
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be conducted consistent with Board Policy DID Fixed Assets (Inventories).

D. Control, Maintenance and Disposition: The Superintendent shall develop administrative
procedures relative to property procured in whole or in part with Federal funds to:

1. prevent loss, damage, or theft of the property; Any loss, damage, or theft must be
investigated;

2. tomaintain the property and keep it in good condition; and

3. to ensure the highest possible return through proper sales procedures, in those instances
where the District is authorized to sell the property.

TRAVEL REIMBURSEMENT - FEDERAL FUNDS

The Board shall reimburse administrative, professional and support employees, and school officials,
for travel costs incurred in the course of performing services related to official business as a federal
grant recipient.

For purposes of this policy, “travel costs” shall mean the expenses for transportation, lodging,
subsistence, and related items incurred by employees and school officials who are in travel status on
official business as a federal grant recipient.

School officials and district employees shall comply with applicable Board policies and administrative
regulations established for reimbursement of travel and other expenses.

The validity of payments for travel costs for all district employees and school officials shall be
determined by the CFO/Business Administrator.

Travel costs shall be reimbursed on a mileage basis for travel using an employee’s personal vehicle
and on an actual cost basis for meals, lodging and other allowable expenses, consistent with those
normally allowed in like circumstances in the district’'s non-federally funded activities, and in
accordance with the district’s travel reimbursement policies and administrative regulations.

Mileage reimbursements shall be at the rate approved by the Board or Board policy for other district
travel reimbursements. Actual costs for meals, lodging and other allowable expenses shall be
reimbursed only to the extent they are reasonable and do not exceed the per diem limits established
by Board policy, or, in the absence of such policy, the federal General Services Administration for
federal employees for locale where incurred.

All travel costs must be presented with an itemized, verified statement prior to reimbursement.

In addition, for any costs that are charged directly to the federal award, the Superintendent or
designee shall maintain sufficient records to justify that:

A. Participation of the individual is necessary to the federal award.

B. The costs are reasonable and consistent with Board policy.

DAF - ADMINISTRATION OF FEDERAL GRANT FUNDS
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DAF-8

DAF-9

ACCOUNTABILITY AND CERTIFICATIONS

All fiscal transactions must be approved by the Superintendent or designee who can attest that the
expenditure is allowable and approved under the federal program. The Superintendent submits all
required certifications.

TIME-EFFORT REPORTING / OVERSIGHT

The Superintendent will establish sufficient oversight of the operations of federally supported
activities to assure compliance with applicable federal requirements and to ensure that program
objectives established by the awarding agency are being achieved. The District will submit all reports
as required by federal or state authorities.

As a recipient of Federal funds, the District shall comply with the Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards. Section 200.430 of the
Code of Federal Regulations requires certification of effort to document salary expenses charged
directly or indirectly against Federally-sponsored projects. This process is intended to verify the
compensation for employment services, including salaries and wages, is allocable and properly
expended, and that any variances from the budget are reconciled.

A. Compensation: Compensation for employment services includes all remuneration, paid
currently or accrued, for services of employees rendered during the period of performance under
the Federal award, including but not necessarily limited to wages and salaries. Compensation for
personal services may also include fringe benefits, which are addressed in 2 CFR 200.431
Compensation - fringe benefits. Costs of compensation are allowable to the extent that they
satisfy the specific requirements of these regulations, and that the total compensation for
individual employees:

1. isreasonable for the services rendered, conforms to the District’s established written policy,
and is consistently applied to both Federal and non-Federal activities; and

2. follows an appointment made in accordance with the District’s written policies and meets the
requirements of Federal statute, where applicable.

B. Time and Effort Reports: Time and effort reports shall:

1. be supported by a system of internal controls which provide reasonable assurance that the
charges are accurate, allowable, and properly allocated;

2. beincorporated into the official records of the District;

3. reasonably reflect the total activity for which the employee is compensated by the District,
not exceeding 100% of the compensated activities;

4. encompass both Federally assisted and other activities compensated by the District on an
integrated basis;

5. comply with the District’s established accounting policies and practices;
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DAF-11

6. support the distribution of the employee’s salary or wages among specific activities or cost
objectives if the employee works on more than one (1) Federal award, a Federal award and
non-Federal award, an indirect cost activity and a direct cost activity, two (2) or more indirect
activities which are allocated using different allocation bases, or an unallowable activity and
a direct or indirect cost activity.

The District will also follow any time and effort requirements imposed by NHDOE or other pass-
through entity as appropriate to the extent that they are more restrictive than the Federal
requirements. The Superintendent or designee is responsible for the collection and retention of
employee time and effort reports. Individually reported data will be made available only to
authorized auditors or as required by law.

GRANT BUDGET RECONCILIATION

A. Budget Reconciliation: Budget estimates are not used as support for charges to Federal
awards. However, the District may use budget estimates for interim accounting purposes. The
system used by the District to establish budget estimates produces reasonable approximations of
the activity actually performed. Any significant changes in the corresponding work activity are
identified by the District and entered into the District’s records in a timely manner.

The District’s internal controls include a process to review after-the-fact interim charges made to
a Federal award based on budget estimates and ensure that all necessary adjustments are made
so that the final amount charged to the Federal award is accurate, allowable, and properly
allocated.

B. Grant Closeout Requirements: At the end of the period of performance or when the Federal
awarding agency determines the District has completed all applicable administrative actions and
all required work under the grant, the agency will close out the Federal award. If the award passed-
through the State, the District will have 90 days from the end of the period of performance to submit
to the State all financial, performance, and other reports as required by the terms and conditions of
the award.

Failure to submit all required reports within the required timeframe will necessarily result in the
Federal awarding agency reporting the District's material failure to comply with the terms of the
grant to the Office of Management and Budget (OMB), and may pursue other enforcement actions.

The District must maintain all financial records and other documents pertinent to the grant for a
period of three years from the date of submission of the final expenditure report, barring other
circumstances detailed in 2 CFR 200.344.

SUB-RECIPIENT MONITORING AND MANAGEMENT

When entering agreements involving the expenditure or disbursements of federal grant funds, the
District shall determine whether the recipient of such federal funds is a "contractor" or
"subrecipient”, as those terms are defined in 2 CFR §200.23 and §200.93, respectively. See also
guidance at 2 CFR §200.330 "Subrecipient and contractor determinations”. Generally,
"subrecipients” are instrumental in implementing the applicable work program whereas a
"contractor” provides goods and services for the District's own use. Contractors will be subject to
the District's procurement and purchasing policies (e.g., DAF-3 relative to federal grant funds, DJE
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relative to bidding requirements for non-federal money projects, etc.). Subrecipients are subject

to this Policy.

Under the UGG, the District is considered a "pass-through entity" in relation to its subrecipients, and
as such requires that subrecipients comply with applicable terms and conditions (flow-down
provisions). All subrecipients of Federal or State funds received through the District are subject to
the same Federal and State statutes, regulations, and award terms and conditions as the District.

A. Sub-award Contents and Communication

In the execution of every sub-award, the District will communicate the following information to the

subrecipient and include the same information in the sub-award agreement.

1. Every sub-award will be clearly identified and include the following Federal award

identification:

a. Subrecipient’s name

b. Subrecipient's unique ID number (DUNS)

c. Federal Award ID Number (FAIN)

d. Federal award date

e. Period of performance start and end date

f. Amount of federal funds obligated

g. Amount of federal funds obligated to the subrecipient

h. Total amount of the Federal award

i. Total approved cost sharing or match required where applicable
j- Project description responsive to FFATA

k. Name of Federal awarding agency, pass through entity and contact information
. CFDA number and name

m. Identification of the award is R&D

n. Indirect cost rate for the Federal award

. Requirements imposed by the District including statutes, regulations, and the terms and

conditions of the Federal award.

. Any additional requirements the District deems necessary for financial or performance

reporting of subrecipients as necessary.
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4. An approved indirect cost rate negotiated between subrecipient and the Federal government
or between the pass-through entity and subrecipient.

5. Requirements that the District and its auditors have access to the subrecipient records and
financial statements.

6. Terms and conditions for closeout of the sub-award.

B. Subrecipient Monitoring Procedures

The Superintendent is responsible for having all the District project managers monitor
subrecipients. The District will monitor the activities of the subrecipient to ensure the sub-award
is used for authorized purposes. The frequency of monitoring review will be specified in the sub-
award and conducted concurrently with all invoice submission.

Subrecipient monitoring procedures include:

1. At the time of proposal, assess the potential of the subrecipient for programmatic, financial,
and administrative suitability.

2. Evaluate each subrecipient's risk of noncompliance prior to executing a sub-award. In doing
so, the District will assess the subrecipient's:

a. Prior experience with the same or similar sub-awards.

b. Results of previous audits and single audit (if applicable).

c. New personnel or new or substantially changed systems.

d. The extent and results of Federal awarding agency monitoring.

3. Confirm the statement of work and review any non-standard terms and conditions of the
sub-award during the negotiation process.

4. Monitor financial and programmatic progress and ability of the subrecipient to meet
objectives of the sub-award. To facilitate this review, subrecipients are required to submit
sufficient invoice detail and a progress report. The District project managers will encourage
subrecipients to submit regular invoices.

5. Invoices and progress reports will be date stamped upon receipt if received in hard copy. A
record of the date of receipt will be maintained for those invoices sent electronically.

6. In conducting regular oversight and monitoring, the District project managers will:
a. Verify invoices that include progress reports.

b. Review progress reports to ensure project is progressing appropriately and on
schedule.

DAF - ADMINISTRATION OF FEDERAL GRANT FUNDS
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c. Compare invoice to agreement budget to ensure eligibility of costs and that costs do
not exceed budget.

d. Review invoice to ensure supporting documentation is included and invoices costs
are within the scope of work for the projects being invoiced.

e. Obtain report, certification and supporting documentation of local (non-federal)/in-
kind match work from the subrecipient.

f. Review subrecipient match tasks for eligibility.

g. Initial the progress report and invoice confirming review and approval prior to
payment.

h. Raise any concerns to the Superintendent or designee.

7. The Superintendent or designee, upon recommendation from the project's manager, will
approve the invoice payment and will initial invoices confirming review and approval
prior to payment.

8. Payments will be withheld from subrecipients for the following reasons:

a. Insufficient detail to support the costs billed;
b. Unallowable costs;
c. Ineligible costs; and/or

d. Incomplete work or work not completed in accordance with required specifications.

9. Verify every subrecipient is audited in accordance with 2 CFR §200 Subpart F-Audit
Requirements.

C. Subrecipient Project Files. Subrecipient project files will contain, at a minimum, the

following:

1. Project proposal;

2. Project scope;

3. Progress reports;

4. Interim and final products; and

5. Copies of other applicable project documents as required, such as copies of contracts or
MOUs.

D. Audit Requirements

All subrecipients are required to annually submit their audit and Single Audit report to the
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District for review to ensure the subrecipient has complied with good accounting practices and
federal regulations. If a deficiency is identified, the District will:

1. Issue a management decision on audit findings pertaining to the Federal award.

2. Consider whether the results of audits or reviews indicate conditions that necessitate
adjustments to pass through entity's own records.

E. Methodology for Resolving Findings.
The District will work with subrecipients to resolve any findings and deficiencies. To do so, the
District may follow up on deficiencies identified through on-site reviews, provision of basic
technical assistance, and other means of assistance as appropriate.
The District will only consider taking enforcement action against non-compliant subrecipients in
accordance with 2 CFR 200.339 when noncompliance cannot be remedied. Enforcement may
include taking any of the following actions as appropriate:

1. Temporarily withhold cash payments pending correction of the deficiency;

2. Disallow all or part of the cost of the activity or action not in compliance;

3. Wholly or partly suspend or terminate the sub-award;

4. Initiate suspension or debarment proceedings;

5. Withhold further Federal awards for the project or program; and/or

6. Take other remedies that may be legally available.

Legal References:
42 USC 1751 - 66 National School Lunch Act

2 CFR Part 180
2 CFR Part 200

200.0 - 200.99; 200.305; 200.313(d); 200.317-.326; 200.403-.406; 200.413(a)-
(c); 200.430; 200.431; 200.458; 200.474(b)

200 Appendix Il
7 CFR Part 210

210.16; 210.19; 210.21; 215.14a; 220.16
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TRSD POLICY COMMITTEE’S
RECOMMENDATIONS TO THE SCHOOL BOARD

June 20, 2024

First Read

Policy

Changes/Recommendations

DJ — Purchasing

Recommended to reaffirm.

DJB — Purchasing Procedures

Recommended to reaffirm.

DIJE — Bidding Requirements

Edits incorporate reviewal of other districts' policy
language. There was also discussion about adding
broader language to ensure projects are advertised in
recognized industry-related networks.

EFAA — Meal Charging

Edits reflect NHSBA language, updates to RSA and
audit recommendations.

IHBAB — Special Education Evaluations

Outdated and compared to associated policies.

IKFC — Alternate Diplomas for Students with
Significant Cognitive Disabilities

The former TRSD policy IKFC, which has since been
repealed, was related to a differently named policy.
According to the NHSBA, the current IKFC policy
pertains to the title mentioned above.
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Adopted: 05-05-83 Page 1 of 1
Reaffirmed: 01-03-91
Revised: 02-24-05

Re-affirmed: 05-08-14

PURCHASING

The acquisition of supplies, equipment and services will be centralized in the business
office, which functions under the supervision of the Superintendent and through whose
office all purchasing transactions are conducted.

The Board assigns the Superintendent the responsibility for the quality and quantity of
purchases made. The prime guidelines governing this responsibility are that all purchases
fall within the framework of budgetary limitations and that they be consistent with the
approved educational goals and programs of the district.

The Business Administrator will be solely responsible for the final approval of all non-
educational purchases. The Superintendent or his/her designee will approve educational
purchases beyond budget limitations.

The Business Administrator shall be responsible for all phases of purchasing in accordance
with board policy; for requisitions, current order purchasing, writing of specifications for
bids, deliveries, storage, and other tasks related to the purchases, acceptance and
distribution of supplies.

Statutory Reference/Administrative Rule
RSA 194-C:4 11 (a), Superintendent Services

NH Code of Administrative Rules
Section 303.01 (b), Substantive Duties of School Boards

D] - PURCHASING
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Re-affirmed: 05-08-14
PURCHASING PROCEDURES

Purchasing procedures will be designed to ensure the best possible price for the desired

products and services.

Procedures for purchasing will be developed by the Superintendent or his designee.

These procedures will require that all purchases are made on properly approved purchase

orders and that for items not put to bid, price quotations will be solicited.

Special arrangements may be made for ordering perishable and emergency supplies.

Legal References:
RSA 194-C:4 11 (a), Superintendent Services

NH Code of Administrative Rules Section 303.01 (b), Substantive Duties of School Boards

DJB - PURCHASING PROCEDURES
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12-01-22

BIDDING REQUIREMENTS

The Superintendent is required to get written competitive bids on purchases of supplies,
materials, equipment, and contractual services in the amount of $50,000 20,000 or more.
Purchases of $10,000 or more will require at least three competitive documented quotes for
the open market. All purchases made in the open market shall be consummated after careful
evaluation. Work and/or services should not be reduced or divided into multiple contracts or
projects to avoid said above process.

When bidding procedures are used, bids shall be advertised appropriately, including on the
district website_and industry related networks. Suppliers shall be invited to have their
names placed on mailing lists to receive invitations to bid. When specifications are prepared,
they will be mailed to all merchants and firms who have indicated an interest in bidding.

All bids must be submitted in sealed envelopes, addressed to the Superintendent, and plainly
marked with the name of the bid and the time of the bid opening. Bids shall be opened at the
time specified and all bidders and other persons shall be invited to be present.

The School Board with input from the Superintendent reserves the right to reject any or all
bids and to accept that bid which appears to be in the best interest of the district. The School
Board with input from the Superintendent also reserves the right to waive any formalities
in, or reject, any or all bids or any part of any bid. Any bid may be withdrawn prior to the
scheduled time for the opening of bids. Any bid received after the time and date specified,
shall not be considered. The School Board with input from the Superintendent also reserves
the right to negotiate with a bidder when all bids exceed the budgeted appropriation.

The bidder to whom the award is made shall be required to enter into a written contract with
the district with appropriate bonding. Contractors shall be required to provide a certificate
of insurance.

Specialized educational and related services are exempt from this policy when the interests
of children so dictate (i.e. textbook purchases, psychological services, etc.).

Existing services that continue to meet the needs of the district shall be subject to an annual
review by the board and may not need to go out to bid. Educational materials which must be
purchased from a sole source for which there are proprietary rights are exempt from this
policy and may be authorized by the Superintendent.

DJE - BIDDING REQUIREMENTS
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The Superintendent of Schools in collaboration with the School Board Chair is authorized to
make purchases in instances when health and safety is in danger or when action is necessary

to prevent the closing of schools during a scheduled school day.

Legal References:
RSA 194-C:4 11 (a), Superintendent Services
NH Code of Administrative Rules, Section Ed. 303.01 (b), Substantive Duties of School Boards
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School Lunch Program Meal Charges

The District encourages all parents and guardians (hereinafter "parents") to provide a healthy
breakfast and lunch for their student(s). Parents are welcome to send students to school with a
"brown bag/lunch box" meal. The District provides the opportunity to purchase breakfast and
lunch from the school cafeteria. Each meal meets or exceeds the federal nutrition standards.
Payment is expected no later than when the meal is served. Payment may be in cash (check) or
as a debit against funds deposited into an established student lunch account.

The school lunch program is required by federal law to operate as a non-profit which must end
each fiscal year without a negative balance. Uncollected debt must be paid to the school lunch
program from other funds. Therefore, parents of students required to pay the full or reduced price
for meals must ensure that the school lunch program is paid for their student's meals. The District's
policy is to quickly escalate efforts to bring student meal accounts into positive balance, to avoid
circumstances where these accounts build significant debt.

Student Meal Accounts

The District uses a point-of-sale computerized meal payment system which has an account for all
students. Parents of students who will be purchasing meals using this system are required to
establish and maintain a positive balance in the student's meal account.

Funds may be deposited into a student lunch account by cash, check, or online payment. Cash
or checks made out to: Timberlane Regional School District Lunch Program should be presented
to the Cashier at the cafeteria, the Principal's Office, the Food Service Office, or the
Superintendent’s office. A check (please include your child’s name and Student ID# on the check)
may also be mailed to: Superintendent’s office, 30 Greenough Rd. Plaistow, NH 03865. The
District will utilize online electronic payments. The use of checks or online payments is
encouraged, as each provides a record. Parents are responsible for any fees charged by the online
service. In accordance with United States Department of Agriculture ("USDA") guidance SP 02-
2015, there will be no processing fee for deposits to a student meal account made by cash or check.

A fee of $25 will be charged to the parents for each check returned for insufficient funds. In
accordance with RSA 358-C:5, notice of the fee charged for a check that is returned for insufficient
funds shall be included in any letter sent to a Parent seeking payment because the student meal
account has a negative balance.
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Each notice to parents will include information on how to verify a student meal account balance,
to resolve concerns regarding the accuracy of the account balance, or to obtain information on the
school meal program, including the name, phone number, and e-mail address of an appropriate
member of the District staff.

Parental Restrictions on Use of Student Meal Account

Parents who establish a meal account for their student are responsible for establishing with their
student any restrictions the parent chose to place on use of the account. Unless restricted by the
parent, a student may purchase a la carte items in addition to the regular meal choices. Some
students purchase more than one meal at one sitting. Setting and ensuring compliance with
limitations on the use of the student's meal account afford families an opportunity to develop their
student's understanding of the responsible use of credit and debit accounts, which will benefit the
student throughout life. Parents must monitor the student's use of the meal account to ensure that
a sufficient balance is available at all times for their student to charge meals. (The District's online
payment system allows a parent to check their students balance at any time.)

The District's policy is to ensure that students have access to healthy meals and that no student
will be subject to different treatment from the standard school meal or school cafeteria procedures.
Therefore, the District will allow students to purchase a meal, even if the student's meal account
has insufficient funds. This policy applies to all meal offerings generally available at the cafeteria,
breakfast and lunch.

Balance Statements

The District will work proactively with parents to maintain a positive balance in their student's
meal account. The Superintendent shall establish a procedure at each school requiring that a low
balance statement be sent to parents whenever the balance in a student's meal account falls to or
below a set amount that approximates the amount typically necessary to pay for one week of
meals.

The notices will be sent by e-mail when practical. Only those District staff who have received
training on the confidentiality requirements of federal and state law, including the United States
Department of Agriculture's ("USDA") guidance for school meal programs, and who have a need
to access a child's account balance and eligibility information may communicate with parents
regarding unpaid meal charges. Volunteers, including parent volunteers will not be used to
communicate with parents regarding unpaid meal charges. 42 U.S.C. 1758(b)(6).
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Notice prior to the account reaching zero is intended to reinforce the requirement that a positive
balance be maintained in the student meal account. If a student meal account falls into debt, the
initial focus will be on resuming payments for meals being consumed to stop the growth of the
debt. The secondary focus will be on restoring the account to routinely having a positive balance.

The District recognizes that unexpected financial hardships occur and will work with parents in
this circumstance to limit the amount of accumulated debt. To do so, it is essential that parents
respond to notices and cooperate with district staff efforts. Fairness and equal treatment requires
that those able to pay, but who fall behind, must promptly bring their students meal account into
a positive balance. The District's proactive approach is intended to help ensure students have
healthy meals and that parents do not accumulate significant debt to the school meal program.

Free or Reduced Price Meals

The District participates in the federally supported program to provide free or reduced-price meals
to students from families whose economic circumstances make paying for meals difficult. Income
guidelines for eligibility are based on family size and are updated each year by the USDA. The
District will ensure parents are informed of the eligibility requirements and application procedures
for free or reduced cost meals as well as the requirements of this policy.

Parents shall be provided with a copy of this policy and an application for free or reduced cost
meals annually at the start of the school year through a mailing or in the parents' handbook, upon
enrollment of a transfer student during the school year, and as a component of all notices sent to
parents seeking payment to correct a negative balance in the student meal account. The
communication explaining the availability of the free or reduced-price meals shall include all the
elements required by federal regulation, 7 C.F.R. 245.5. Each notice shall also identify a member
of the District staff, with contact information, who is available to answer questions or assist the
parents with applying for free or reduced-price meals.

As required by the Civil Rights Act of 1964 and USDA guidance, parents with Limited English
Proficiency ("LEP") will be provided with information on this policy and the free and reduced-
price meal program in a language the parents can understand. The District will utilize USDA and
community resources to fulfill this requirement. This policy and links to application materials for
the free or reduced-price meal program will be posted on the school website and made available
to parents at each school.
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The District will proactively enroll students found to be categorically eligible into the free or
reduced-price meal program. The District will seek to enroll eligible students in the free or
reduced-price meal program upon learning from any source of the student's potential eligibility.
When parental permission is given and eligibility is established, the District will apply the earliest
effective date permitted by federal and state law.

The District will provide a copy of this policy and application materials for free or reduced-price
meals to town welfare offices/human services offices and other local social service agencies who
may have contact with parents who are confronting layoffs or other financial hardship.

Students Without Cash in Hand or A Positive Account Balance

Regardless of whether a student has money to pay for a meal or has a negative balance in the
student meal account, a student requesting a meal shall be provided with a meal from among the
choices available to all students. The only exception will be where the student's parents have
provided the District with specific written direction that the student not be provided with a school
lunch program meal, the student has a meal sent from home, or otherwise has access to an
appropriate meal. Under no circumstances will a student's selected meal be thrown away because
of the status of the student's meal account.

It is the parents' responsibility to provide their student with a meal from home or to pay for school
prepared meals. Therefore, the District's policy is to direct communications to parents about
student meal debt. When parents chose to provide meals sent from home, it is the parents'
responsibility to explain to their student the necessity of the student not using the school meal
program.

Initial efforts to contact parents will be by e-mail or phone. Where the District has not received a
response from the parents or the parents do not cooperate in resolving negative student meal
account balances and the student continues to use the school meal program, for students in grade
seven or higher, the principal or designee may communicate directly with the student in a manner
that is private and which does not publicly identify or stigmatize the student. Resolution of the
problem should seek to ensure the student has ongoing access to an appropriate meal.

Should the student's meal account balance fall below zero, a balance statement requesting
immediate payment shall be sent to parents no less than once each week.
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If the student's meal account balance debt grows to $15.00 or more a letter demanding immediate
payment shall be sent by US Mail to the parent or the parent shall be contacted by the Principal or
designee by phone or in person. Where warranted, the Principal may arrange a payment schedule
to address current meal consumption and arrearages while the school continues to provide the
student with meals.

If the student's meal account debt grows to $30.00 or more the parents will be requested to meet
with the principal. When appropriate, the Principal should explore with the parents whether an
application for free or reduced cost meals is warranted. Where extenuating circumstances of
financial hardship exist and the family is not eligible for free or reduced cost meals, the District
will work with the parents to identify and engage governmental and private charitable resources
which are available to assist the family.

If a student with a negative balance in his or her meal account seeks to purchase a meal with cash
or check, the student will be allowed to do so. There is no requirement that the funds be applied
first to the debt.

Unresolved Debt
If the Principal determines that the best available information is that the parents are able to pay
the expenses of the student's meals and the parents decline to cooperate with resolving the debt in

If the student continues to use the school meal program, a second letter shall be sent to the parents
using certified mail, return receipt requested. If parents continue to fail to provide the student with
a meal sent from home, continue to fail to provide funds for their student to use the school lunch
program, continue to refuse to cooperate with reasonable requests by District staff to address the
overdue debt, and the parent is believed to have the ability to pay, the Superintendent may pursue
payment through civil legal action, including filing a claim in small claims court pursuant to RSA
Chapter 503.
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The Superintendent is delegated authority to assess the likelihood that civil action will lead to
payment, the resources required to pursue collection, and to pursue such action only when doing
so is in the best interest of the District. The Superintendent shall try to identify non-profit charities
that are willing to contribute funds to the district to assist in keeping a positive balance in the meal
account of students whose parents do not qualify for free meals and who due to financial hardship
are unable to consistently keep the student meal account in a positive balance. If at the end of the
fiscal year uncollected debt in student meal accounts must, as a last resort to fulfill federal
requirements, be paid to the school meal program from other District funds, the parents' debt for
unpaid meal charges shall be owed to the District.

Applying the policy set forth above, the Superintendent shall determine if further collection
efforts are in the best interest of the District. Any payments collected on debt that has been offset
with District funds, shall be credited to the District. All debt collection efforts shall comply with
RSA Chapter 358-C, New Hampshire's Unfair, Deceptive or Unreasonable Collection Practices
Act.

Staff Enforcement of Policy/Training

A copy of this policy and refresher training shall be provided annually to all food service and
school staff responsible for serving student meals or enforcing this policy. New staff with these
responsibilities shall be provided with a written copy of the policy and training on the policy
during their initial training or orientation. In accordance with federal requirements, a record shall
be maintained documenting that new staff receive the policy and training. The record must also
document that all applicable staff receive a copy of the policy and refresher training annually.

Student with Special Dietary Needs

Nothing in this policy prohibits providing an appropriate meal to a student with special dietary
needs such as, but not limited to, diabetes, provided these needs have been documented in a health
plan, Sec 504, or IEP. If the meal is medically required, and the student has a negative student
meal account balance, or does not have cash to purchase the meal, the necessary dietary needs will
be met.

To request meal accommodations for students whose dietary needs qualify them for accommodation
under law or to file a school meal program complaint with the District, contact the Food Service
Director at phone number 603-382-6119.
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To file a program complaint of discrimination with the USDA, complete the USDA Program
Discrimination Complaint Form, (AD-3027) found online at:
http://www.ascr.usda.gov/complaint_filing cust.html and at any USDA office, or write a letter
addressed to USDA. The letter must contain the complainant's name, address, telephone number,
and a written description of the alleged discriminatory action in sufficient detail to inform the
Assistant Secretary of Civil Rights about the nature and date of an alleged civil rights violation
and provide in the letter all of the information requested in the form. To request a copy of the
complaint form, call (866) 632-9992.

Submit your completed form or letter to USDA by:
(1) mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights 1400
Independence Avenue, SW

Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov.

This District is an equal opportunity provider.

Nondiscrimination

It is the District's policy that in the operation of child feeding programs, no child will be
discriminated against because of race, sex (including gender identity and sexual orientation),
color, national origin, age, reprisal or retaliation for prior civil rights activity or disability. 7 C.F.R.
245.5(a)(1)(vii1). Students will not be denied meals due to the existence of other unpaid charges
at the school or for disciplinary reasons.

Assessment for Neglect Reporting

If a student who has been determined to be ineligible for free or reduced cost meals or whose
parents have refused to cooperate with filing an application for free or reduced cost meals is
consistently not provided with meals, either through a meal sent from home or the payment for a
meal through the school meal program, the Principal will assess whether a report of child neglect
is warranted to the New Hampshire Department of Health and Human Services, Division for
Children, Youth, & Families, as required by RSA 169-C:29-31.

EFAA - MEAL CHARGING
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Legal References
15 U.S.C. 8 1692-1695 federal Fair Debt Collection Practices Act (FDCPA) 42
U.S.C. 1758(b)(6), Use or disclosure of information
Civil Rights Act of 1964 & 7 C.F.R. Part 15, Subpart A & B
2 C.F.R. §200.426
7 C.F.R 8210.09
7 C.F.R 8210.10
7 C.F.R §210.15
7C.F.R. 82455
USDA SP 46-2016 - No later than July 1, 2017, all SFA's operating the Federal school
meal program are required to have a written meal charge policy.
USDA Guidance SP37-2016: Meaningful Access for Persons with Limited English
Proficiency (LEP) in the School Meal Programs
RSA 189:11-a
RSA 358-C , New Hampshire's Unfair, Deceptive or Unreasonable Collection Practices
Act; NH Dept. of Education Technical Advisory - Food and Nutrition Programs
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SPECIAL EDUCATION EVALUATIONS

IHBAB - SPECIAL EDUCATION EVALUATIONS
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A. Statement of Policy.

State and Federal special education laws require that the District, as the local educational agency
(“LEA”), shall find, identify, and evaluate all children suspected to be children with disabilities.
The District is committed to ensuring that each child’s IEP team bases its decisions on high

IHBAB - SPECIAL EDUCATION EVALUATIONS
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quality, reliable, and educationally sound special education evaluations. The availability, steps.
timelines, and other procedures for requesting, initiating a referral, or conducting an educational
evaluation relative to a determination of whether a child is a child with a disability, are as set forth
in the New Hampshire Department of Education Special Education Procedural Safeguards
Handbook, a current copy of which may be obtained from the Director of Special Education or
from the New Hampshire Department of Education. This policy establishes the criteria for those
evaluations.

B. Evaluation Criteria.

To assure high quality, reliable, and educationally sound evaluations, and consistency among those
evaluations, the District has established the following list of criteria for all special education
evaluations the district conducts, all evaluations the District asks outside contractors to conduct,

and all individual educational evaluations (“IEE”) parents expect the District to review, consider

and/or fund.

1. Evaluation Criteria Waiver: Unique circumstances may justify deviation or waiver, in
whole or in part, from these criteria. If a parent or district staff member is aware of such
unique circumstances, they should inform the student’s special education teacher, building
LEA or district special education administrator immediately. The District’s Director of
Special Education is authorized to grant a waiver.

2. Evaluator Credentials:

a. The evaluation must be conducted in New Hampshire, by an evaluator whose principal
office is located in New Hampshire or in a state that is contiguous to New Hampshire,
unless there is no qualified evaluator in New Hampshire or its contiguous states.

b. The evaluator must hold a valid license or certification from the State of New Hampshire
in the field related to the known or suspected disability. The evaluator must have
extensive training and experience in evaluation in the area(s) of concern and be able to
interpret the instructional implications of evaluation results. In instances where no
“applicable license or certification” exists, the District must be satisfied that the evaluator
has extensive training and experience related to the known or suspected disability.

3. Test Protocol Requirement: All tests administered shall be the current version of the test.
The test must be norm-referenced for the individual evaluation appropriate for the age and
educational level of the child and measure the same skills, and meet the same standards of
technical adequacy for reliability and validity.

IHBAB - SPECIAL EDUCATION EVALUATIONS
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4. Student Educational Record Review: The evaluator must review educational records

S.

located in the student’s local public school and other relevant educational records.

Communications and Shared Information Between Evaluator and District: The

evaluator must be permitted to directly communicate with and is required to provide
information to members of the IEP team. and to the Director of Special Education or
designees. The evaluator should have access to current evaluation and current IEP if

applicable.

The evaluator is required to release the assessments and results, including any parent and
teacher questionnaires, to members of the IEP team, and to the Director of Special
Education or their designees.

Additionally, the District shall be entitled to inspect and obtain copies of the evaluator’s
records, including any records created by third parties. However, for purposes of the
federal Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. §
1232¢g(a)(4)(B)(i), records will not be deemed accessible to any school district personnel
other than the evaluator, unless and until the district exercises its right to inspect or obtain
copies of those records from the evaluator.

Accordingly, parents/guardians must authorize a release of information to allow for the
sharing of such information as well as the records indicated in paragraph B.4.

6. Student Observation: In the absence of a contrary determination by the child’s IEP team,

the evaluator must either: a) observe the child in one or more educational settings; or b)
make at least one contact with the child’s general education teacher for the purpose of
determining how the student is progressing in the general curriculum. In addition,
evaluators are encouraged to make additional contacts with other involved general and
special education teachers and related service providers.

IHBAB - SPECIAL EDUCATION EVALUATIONS
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ALTERNATIVE DIPLOMA FOR STUDENTS
WITH COGNITIVE DISABILITIES

A. PURPOSE.

The purpose of this policy is to meet the requirements of the federal Every Student Succeeds
Act ("ESSA") to establish and allow the awarding of a District Alternate Diploma to certain
students with the most significant cognitive disabilities.

B. INTRODUCTION.

Under ESSA, states may adopt alternate content standards and alternate assessments for
students with the most significant cognitive disabilities. In states that have adopted such
alterative content standards, ESSA allows local school boards to adopt polices allowing certain
students with significant cognitive disabilities the ability to earn an Alternate Diploma based on
the alternative content standards. An Alternate Diploma provides students who may have
ordinarily earned certificates of attendance, or completion under New Hampshire
Administrative Rule Ed 306.27(q), with the option to earn a diploma. New Hampshire has
adopted Dynamic Learning Maps (DLM) as an alternate assessment tool. The DLM assessment
measures yearly student progress, and provides independent standards which align with the NH
Statewide Assessment. Accordingly, this policy authorizes the District to award an Alternate
Diploma in accordance with the below requirements and conditions.

C. ELIGIBILITY.
Consistent with ESSA, the Alternate Diploma may be awarded to students
who:
1. Have significant cognitive disabilities;
2. Have a current Individualized Education Program ("IEP"); and

3. Participate in the state authorized alternate assessment (currently DLM).

The Alternate Diploma is NOT available to students without IEP's, including students with
Section 504 plans.

IKFC — ALTERNATIVE DIPLOMA FOR STUDENTS WITH COGNITIVE DISABILITIES
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D. DETERMINATION OF AWARD.

The determination to award the Alternate Diploma is the responsibility of the student's IEP
team, including the student's parent(s)/guardian(s). The IEP team's consideration of the
appropriateness of an Alternate Diploma should be included in transition planning beginning
at age sixteen (16). Details of this decision shall be included in the student's IEP transition plan

in accordance with Ed 1109.03.

E. TIME OF AWARD.

The student may choose (individually or through the IEP team) to receive the Alternate

Diploma at one (1) of three (3) times:

1. At graduation with common age peers;
2. At the conclusion of the student's IEP; or
3. Upon reaching age twenty-two (22). If the student participates in the traditional

graduation ceremony, the student will be included in the graduation program with no
difference in listing from his/her peers awarded a regular diploma.

F. EFFECT OF AWARD AND CONTINUED ELIGIBILITY.

1. Under 34 CFR 300.102 (a)(3), the awarding of any document other than regular high school
diploma shall not terminate a child's eligibility for a free and appropriate public education
("FAPE"). Accordingly, earning an Alternate Diploma does not end a student's eligibility
for special education services. Rather, students who have earned the Alternate Diploma, and
are otherwise eligible for special education services, may continue to receive such services
and may continue working towards meeting the requirements for the regular high school

diploma.

2. Alternate Diplomas awarded under this policy are counted in the state graduation rate,

while certificates of attendance or equivalency are not.

G. IMPLEMENTATION.

The Superintendent, with the assistance of the Director of Special Education is directed to
establish and make available procedures and administrative rules to implement this policy.

IKFC — ALTERNATIVE DIPLOMA FOR STUDENTS WITH COGNITIVE DISABILITIES



EXECUTIVE SUMMARY — Proposal Recommendation

June 20, 2024
Building Automation/HVAC Controls Maintenance Agreement

Control Technologies Inc, (CTI), has been a valued partner in maintaining the Timberlane Regional School
District’s HVAC Controls for as far back as 2006 from the documentation I have found. In addition to this
CTI has been an integral partner in the upgrade of our HVAC systems over the past 2 years as we move
forward with our HVAC upgrades throughout the district. Ongoing upgrades of the HVAC Controls and
preventive maintenance of these systems is imperative.

This Proposal was for a 3-year agreement with the options for 2 additional single year extensions if both
parties agree to the extensions.

One Vendor attended the mandatory walkthrough and subsequently submitted a proposal:
e Control Technologies
0 Annual Costs:
=  Atkinson $5,335.00
Danville $9,835.00
Pollard $3,425.00
Sandown North $4,827.00
Sandown Central $4,612.00
PAC $4,297.00
TRHS $12,470.00
= TRMS $12,937.00
0 Total Base Bid $57,198.00 per year
e Add Alternate to install a N4 Tridium Jace Controller at Pollard to allow remote access and
monitoring of the Pollard School HVAC Systems $26,500

It is recommended to approve the Base Bid and the add alternate for a total one time cost of $83,698.00 with
continued annual cost of $57,198 for 2 additional years with the option to continue for 2 additional one year
options, with agreement from both parties.

Respectfully Submitted,

Karl Ingoldsby CEFP, CSFS, CBO
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COMPANY PROFILE cont.
Page 2

10. List 3 references for which your Company performed similar scope and size work for, include
company/agency name, contact name and telephone number and email address.

1) Laconia School District Laconia NH

Bill Caruso 603-455-5710  bcaruso@laconiaschools.org

2) Portsmouth School District Portsmouth NH

Ken Linchey 603-610-4170 klinchey@sau52.org
3) Nashua School Distict Nashua NH
Gary Connors 603-966-1000 connorsg@nashua.edu

11. List all subcontractors to perform work including contact name and telephone number or
check box below.

E/No subcontractor will be performing work on this project. ™W

Please initial above

Provide references for each subcontractor under separate attachment.

(Company Name) (Print Name)

(Authorized Signature & Title) (Date)

REQUEST FOR PROPOSAL — Timberlane Regional School District HYAC Controls (04/2024)
Page 11 of 20
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By signature below, the vendor, if awarded a contract,
» Agrees to comply with all applicable and relevant codes, standards, regulations, and
laws

NAME OF CONTRACTOR: Control Technologies Inc  giGN HERE: ﬁcum '{ Umﬁ

ADDRESS OF CONTRACTOR: 111 ZacharyRd  aAythorized Officer: Tara Watt

Manchester NH 03109 Date: 9/23/2024

PHONE #: 603-626-6070 EMAIL: tara.watt@controltechinc.com

REQUEST FOR PROPOSAL — Timberlane Regional School District HYAC Controls (04/2024)
Page 13 of 20
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
5/7/2024

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to

the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER

THE ROWLEY AGENCY INC.
45 Constitution Avenue

ﬁmg}c" Rhonda Noble

HONE

(603)224-2562

I FA% Ng}_: {603)224-8012

A/C. No, Ext)
ADDREss: Fnoble@rowleyagency.com

P.O. Box 511 INSURER(S) AFFORDING COVERAGE NAIC #
Concord NH 03302-0511 INSURERA: American Guarantee & Liab Ins Co  [26247
INSURED iNsSURERB: Zurich American Ins Co of Illinois [27855
Control Technologies ’ Inc. INSURER C ;
111 Zachary Road INSURERD :
INSURER E :
Manchester NH 03109 INSURER F :
COVERAGES CERTIFICATE NUMBER:23/24 REVISION NUMBER:
THIS 1S TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
ISR ADDL [SUBR OLIC POLICY EXP
TR TYPE OF INSURANCE INSR | WVD POLICY NUMBER (ISMIlE;DIYY?;FY) MM/DDIYYYY LIMITS
GENERAL LIABILITY kPO 6949450-02 06/15/2023  06/15/2024 | oyl GCCURRENCE $ 1,000,000
DAMAGE 10 RENTED
COMMERCIAL GENERAL LIABILITY PREMISES (Ea occurrence) | $ 1,000,000
B I CLAIMS-MADE OCCUR MED EXP (Any one person) | § 15,000
X | Adt'l Insd per wrt contr PERSONAL & ADV INJURY 3$ 1,000,000
X | XCU Coverage Included GENERAL AGGREGATE $ 2,000,000
N'L AGGREGATE LIMITAPPUES PER: PRODUCTS - COMP/OPAGG | § 2,000,000
| poLicy | X | JECT LOC $
UTOMOBILE LIABILITY COMBINED SINGLE LIMIT s 1,000,000
A X | any auTO BODILY INJURY (Per person) | §
| ALL owNED SCHEDULED BAP7228398-02 06/15/2023 06/15/2024 :
__5_ AUTOS AUTOS /15/ /15/ BODILY INJURY (Per accident) | $
X NON-OWNED PROPERTY DAMAGE s
HIRED AUTOS AUTOS {Per accident)
$
UMBRELLA LIAB X | occur EACH OCCURRENCE $ 10,000,000
a EXCESS LIAB CLAIMS-MADE AGGREGATE $ 10,000,000
peb | X | RETENTION s 10,000 RUC7337742-02 06/15/2023 (06/15/2024 $
A | WORKERS COMPENSATION lic6868604-02 06/15/2023 [06/15/2024 WC STATU- OTH-
AND EMPLOYERS' LIABILITY YIN X [ TORYLIMITS ‘ ER
ANY PROPRIETOR/PARTNER/EXECUTIVE BA STATES: NH,VT,MA, ME,NY EL. EACH ACCIDENT $ 1,000,000
OFFICER/MEMBER EXCLUDED? E N/A
(Mandatory in NH) FT, NJ, TX, RI, GA, NC & DE E.L. DISEASE - EA EMPLOYEE | $ 1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | § 1,000,000
B | INSTALLATION FLOATER CPO 6949450-02 06/15/2023 (©06/15/2024 $500,000 LIMIT
LSD/RENTED EQUIP. LCPO 6949450-02 06/15/2023 06/15/2024 $100,000 LIMIT

BID:

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

HVAC Controls,

2025-2027.

The certificate holder is included as an additional insured as respects

to general, auto and excess liability coverages when required by written contract with the named insured.

CERTIFICATE HOLDER

CANCELLATION

SAU-106

Timberlane Regional School District
Karl Ingoldsby

attn:

30 Greenough Road
Plaistow, NH 03865

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS,

AUTHORIZED REPRESENTATIVE

C Holman, CPCU, CIC/R

Clliotoe FE (an

ACORD 25 (2010/05)

INS025 (201005).01

The ACORD name and logo are registered marks of ACORD

© 1988-2010 ACORD CORPORATION. All rights reserved.










EXECUTIVE SUMMARY — Proposal Recommendation

June 20, 2024

Cabinetry Upgrades/Replacement:

As part of the Capital Improvement Committee Recommendation, cabinetry replacement in some of the
schools has been requested due to the condition and functionality of the existing cabinets.

One vendor attended the walkthrough, and subsequently submitted a proposal:

e Hertz Furniture Systems, LLC
Danville Classrooms, Teacher’s Workroom OT/PT Room, and Music Room $25,246.69
Danville Installation $13,001.74
Timberlane Regional Middle School Family and Consumer Science Classroom $36,287.68
Middle School Installation $7,407.00

= Total Base Bid $81,943.11
Add Alternate to replace Stand Alone Cabinets in FaCS Classroom $16,626.16

=  Total with Add Alternate $98,569.27

0000

@]

The recommendation would be to approve Hertz Furniture Systems, LLC for $98,569.27.
Respectfully Submitted,

Karl Ingoldsby CEFP, CSFS, CBO









M.

NH School Administrative Unit 106 | Timberlane Regional School District

30 Greenough Road, Plaistow, NH 03865 Voice: (603) 382-6119 Fax: (603) 382-3334
OTimberlanenet  @@TimberlaneRegional  @@TimberlaneRSD @ @TimberlaneRSD

Proposal shall be submitted on the attached PROPOSAL SUBMISSION FORM. Faxed or
electronically submitted bids will NOT be accepted. Submit proposals in a sealed envelope
clearly marked:
"PROPOSAL FOR Cabinets — 2024"
Timberiane Regionai Schooi District
Send to:
Karl Ingoldshy
Director Of Plant Operations
SAU-106, Timberlane Regional School District
30 Greencugh Road
Plaistow, NH 03865

Closing Date: Tuesday, June 4, 2024, 1:00PM. Any proposal or offer received after this
date and time will not be considered and shall be returned unopened to the proposer.

Public Proposal Opening: Sealed proposals will be opened in public immediately following
the closing in the SAU 106 Conference Room, 3C Greenough Rd, Plaistow, NH, 03865

The District’'s decision with regard to the seiection of the contractor shall be considered finai.

The District reserves to investigate the financial responsibility of any and aii submitters to
determine the ability of the firm and/or individual to assure services throughout the term of
the contract and to provide insurance that will be required by the District.

REQUEST FOR PROPOSAL — Timberlane Regional School District Cabinetry (04/2024)

Page 2 of 15
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30 Greenough Road, Plaistow, NH 03865 Voice: (603) 382-6119 Fax: (603) 382-3334
OTimberlanenet @ @TimberlaneRegional @ @TimberlaneRSD @ @TimberlaneRSD

You are invited to submit a Proposal for the entire project based on the proposal summary enclosed with
this invitation. Sealed proposals are due on Tuesday June 4, 2024, at 1:00 PM at the SAU 106 office
Building at 30 Greenough Road, Piaistow NH where they will be publiciy opened. A mandatory pre-
Proposal meeting and walk through is scheduled for Wednesday May 15, 2024, at 1 :00 PM (meet at
Timberlane Regional Middle School 44 Greenough Rd. Plaistow, NH). The Proposal Discussion will be
conducted by Karl Ingoldsby, who is the Director of Plant Operations for TRSD. Proposers will be
required to demonstrate that the equipment they plan to use on the project meets or exceeds the
requirements of the specifications. By submitting a proposal for thiz project, the proposer agrees that he
has examined the details and the proposai documents and is satisfied with the conditions to be
encountered in performing the work involved. All applicable Federal, State, County, and municipal laws
will be enforced as they apply to the project.

REQUEST FOR PROPOSAL — Timberlane Regional School District Cabinetry (04/2024)
Page 30of 15
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TIMBERLANE REGIONAL SCHOOL DISTRICT
Facilities Department

Conditions of Contract
The work involved in this contract will be authorized by purchase order from Timberlane

Regional School District, based on the Proposal schedule provided by the selected contractor and
the amount of work that can be accomplished based on available funds.

The contractor must file a certificate of insurance naming Timberlane Regional School District as
additional insured. The certificate should note that in the case of any claim, the contractor's
insurance carrier is the primary defendant.

Payment will be made based upon the payment schedule of the Timberlane Regional Schoo!
District, within 30 days of invoice approval.

Proposers must note that this District is a year-round facility. Traffic and emergency vehicles must have
access to the facility at all times.

REQUEST FOR PROPOSAL - Timberlane Regional School District Cabinetry (04/2024)
Page 4 of 15
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30 Greenough Road, Plaistow, NH 03865 Voice: (603) 382-6119 Fax: (603) 382-3334
O Timberlanenet @ @TimberlaneRegional ~ @@TimberlaneRSD @ @TimberlaneRSD

TIMBERLANE REGIONAL SCHOOL DISTRICT

Facilities Group
EXAMINATION
A. Contractor must examine existing area. Measurements listed in these specifications are
intended to give an approximation of the scope of the work.
B. All final field measurements are the responsibility of the contractor.

QUALIFICATION REQUIREMENTS

< Contractor shali be a singie firm specializing in Cabinetry Desing, Manufacturing and
installation. Portions of the work may be subbed out, but ultimate responsibility for
workmanship falls on contractor.

e A qualified Cabinetry Company with a minimum of 10 years of experience.

e All employees must be properly trained and familiar with the work, products, and
procedures.

» Contractor must provide a list of at least 3 past client references relating to work of a similar
project and scope. Reference list must include contact name, address, emaii address, and
phone number. Contractor agrees to ailow the SAU o contact any and all client references
provided.

BOND REQUIREMENTS — * Due to the limited scope, a bond should not ke required”
Contractors must provide payment bond in accordance with New Hampshire RSA 447:16 Bond
Required.

« shall if said contract involves an expenditure of $125,000, and may if it involves an
expenditure of less amount, obtain as a condition precedent to the execution of the contract,
sufficient security, by bond or otherwise, in an amount equal to at least 100 percent of the
contiact price, or of the estimated cost of the work... *

Failure to secure bonding, if required, will result in disqualification of Proposal.

WORK SITE

e All materials and equipment must be submitted by the Contractor and reviewed and
approved by Owner prior to installation.

e Furnish and install only the materials as specified herein, in strict accordance with and
approval by the manufacturer.

e The Contractor must examine the conditions under which work is to be performed and notify
the Owner of unsatisfactory conditions. Do not proceed with the work until unsatisfactory
conditions have been corrected in a manner acceptable to the Owner.

e Contractor shall supply all tools and equipment necessary for the tasks at hand, use of
school tools and equipment will not be permitted.

e Cleanup: Remove trash and debris resulting from work at the end of each day's work.
Contractor shall dispose of all waste materials off-site.

REQUEST FOR PROPOSAL - Timberlane Regional School District Cabinetry (04/2024)
Page 9 of 16
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Non-prescription drugs, and alcoholic beverages are not permitted on the grounds.

The Timberlane Regional School District is a Smoke Free Campus. No tobacco or Vape use
is permitied on school grounds.

HEALTH AND SAFETY

The health and safety of all workers, SAU employees, and school children is paramount.
The Contractor shall implement all practical means of preventing injury including the
placement of signs, ropes, barricades, or other warning devices to exclude people from the
work zone

If any unauthorized person enters the work area, the Contractor shall cease all operations
which could result in injury/accident to the visitor and not restart until the area is cleared.

SPECIAL CONDITIONS

The Contractor is responsible for obtaining all applicable permits and the associated fees.
At Owners request, the Contractor shail provide reiease-of-liens from all subcontractors with
payment requests.

The awarded contract cannot be assigned or transferred to another company.

The Owner will inspect all work and have the authority to stop work to ensure the proper
execution of the contract and

The Owner has the authority to reject any and all materials, and equipment, if such
materials, or equipment, are not in accordance with the specifications

If at any time, the Owner determines that the Contractor's rate of performance is
jeopardizing completion of the work within the Contract Time, the Contractor may be
considered in default of the contract and the Owner may terminate the contract for
convenience. The terminated Contractor shall be responsible for all additional costs (above
contracted value) incurred as necessary to complete the contracted scope of work by others.
The contractor shall, and ensure that all subcontractors shall, perform criminal background
checks for all persons that will be present on the jobsite at any time. If background checks
reveal convictions of any crimes involving offense against children, notify the Owner
immediately and do not allow the offender access to the jobsite.

DELIVERY, STORAGE, AND PROTECTION

e Products on site must be sealed and properly labeled, in manufacturer’s original containers,

dry and undamaged. Do not use materials which have been opened prior to this project or
damaged in any manner.

Products and other materials shall be delivered to site at such a time as required for proper
coordination of the work. Timberlane Regional School District has minimal storage space
and therefore, cannot make accommodations to store materials or equipment for an
extended period of time.

The Contractor shall arrange material storage so as not to interfere with the Owner’s
operations.

REQUEST FOR PROPOSAL — Timberlane Regional School District Cabinetry (04/2024)

Page 10 of 15
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o Deliver materials in manufacturer's unopened container or bundles, fully identified with
brand, type, grade, class, and all other qualifying information.

¢ The Contractor is responsible for coordinating and receiving ali deliveries and shipments.

e The Contractor shall hold the Owner harmless from any loss arising from lost, stolen or
damaged materials stored at the job site.

REMOVAL AND DISPOSAL OF MATERIALS
e Itis the responsibility of the Contractor to remove and dispose of ali material according to
federal, state and iocal policies.
e Discarded materials must be removed from school site on a daily basis unless the
Contractor provides an on-site dumpster.
s At the completion of the job, all unused material and rubbish shall be removed from the site.
The space shall be clean, and all work areas shall be broom cleaned.

INSURANCE
o The Contractor shall purchase and maintain such insurance as will protect him from claims
set forth below which may arise out of or resulit from the Contractor's operations under the
Contract, whether such operations be by himself or by any subcontractor or by anyone
directly or indirectly employed by any of them or by anyone for whose acts any of them may
be liable. The Contractor shall submit a Certificate of Insurance showing the Contractor has
the required coverage.

e The contractor shall name the SAU 106 Timberlane Regional School District as an additional
insured.

- Claims under Workers' Compensation, disability benefit and other similar employee benefit
acts.

e Claims for damages because of bodily injury, occupational sickness or disease, or death of
his employees, and claims insured by usual personal injury liability coverage.

e Claims for damage because of bodily injury, occupational sickness or disease, or death of
any person other than his employees, and claims insured by usual personal injury liability
coverage.

o Claims for damage because of injury to or destruction of tangible property, including loss of
use resulting therefrom.

a. Workers Compensation and Employers' Liability Statutory Limits
Each Accident $1,000,000
Disease (Policy Limit) $1,000,000
Disease (Each Employee) $1,000,000
b. Comprehensive General Liability
Bodily Injury (Each person/Each occurrence) $1,000,000
Property Damage $1,000,000
c. Comprehensive Automobile Liability
Bodily Injury (Each person/Each occurrence) $1,000,000

REQUEST FOR PROPOSAL — Timberlane Regional School District Cabinetry (04/2024)
Page 11 0of 16
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Property Damage $1,000,000

LAWS AND REGULATIONS

o Contractor shall be solely responsible for complying with all Laws and Regulations governing
the work, including, without limitation, applicable GEHA, EPA, MH State regulations, and
local town ordinances.

REQUEST FOR PROPOSAL — Timberlane Regional School District Cabinetry (04/2024)
Page 12 of 16
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Sealed bids are due on Tuesday June 4, 2024, 1:00PM at the SAU 106 office Building at 30
Greenough Road, Plaistow NH 03865

COMPANY PROFILE
and
REQUIRED SUBMITTALS

Please provide the following information regarding your business. This form is required as part
of your proposal submission. You may attach additional shests or documents as needed.

1. DUNS Number or Federal Tax ID # 223735977

[y

. Size of Company: Total number of employees _103
Total number of service employses__103

3. Number of years in business __57

4. Number of years under current management _~7__ 9
1. 30 Rundiett Hill Rd., Suite A, Bedford, NH 03110
5. Office locations (service, retail, other) _2. 170 Williams Drive, Suite 201 Ramsey, NJ 07446

3.6821 Fulton Street, Houston, TX 77022
8. Please provide website address: www.hertzfurniture.com

7. Insurance — Please provide proof of insurance per specifications. Certificate enclosed.

8. Have you, or any of the principals of our company, been involvad in any litigation, arbitrations,
mediations, or administrative proceedings in the past 10years? No

a. If yes, please Attach a letter explaining the details of the claims attorneys, and
resolution.

9. Proposal Payment Bond — please provide if applicable, see specifications, proof of eligibility Per
New Hampshire RSA 447:16 if project is over $125,000. *Bond Not Required*

9. Provide list of proposed equipment/materials to be used on this project (per specifications)
Please see enclosed quote #s 699645 and 704083

0 No equipment substitutions will be part of this project.
Please initial above

REQUEST FOR PROPOSAL — Timberlane Regional School District Cabinetry (04/2024)
Page 13 of 15
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COMPANY PROFILE cont.
Page 2

10. List 3 references for which your Company performed similar scope and size work for, include
company/agency name, contact name and telephone number and emait address.

1) Hudson School District SAUKS1
John Pratte, Director of Facilities
603-883-7762 x85018

2) Concord School District, SAU #8
Jack Dunn, Business Administrator

603-225-0811
Merrimack Vally School District

3) Ered Regan, Eacilities Director
freagan@mvsdpride.org

11. List all subcontractors to perform work including contact name and telephone number or
check box below.

¢J No subcontractor will be performing work on this project.
Please initial above

A Aubin Woodworking, Tony Aubin, President, 603-224-5512

Reference: Concord School District, SAU #38, Jack Dunn, Business Director, 603-225-0811

Provide references for each subcontractor under separate attachment.

Hertz Furniture Systems, LLC Dano Anderson

Company N e( (Print Name)
VP Sales New England 5/31/2024

(Authorized Signature & Title) (Date)

REQUEST FOR PROPOSAL - Timberlane Regional School District Cabinetry (04/2024)
Page 14 of 15
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/IDDIYYYY)
5/31/2024

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY CR NEGATIVELY AMEMD, EXTEND OR ALT

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE 1SSUING INSURER(S), AUTHORIZED

ER THE COVERAGE AFFORDED BY THE POLICIES

TAFORTANT: It the certiiicate holder i an ADD'TICNAL INSURED, the policy(les) must have ADDITIONAL INSURED provisicns or be andorsad,
if SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certaln policles may require an endorsement. A statement on
this certiflcate does not confer rights to the certificate holder In lleu of such endorsement(s).

PRODUCER

Arthur J. Gallagher Risk Management Services, LLC
233 West Central St

CONTACT
NAME:

PHONE ), 800-333-7234

[ 78X yoy; 781-586-8244

170 Willilams Drive, Suite 201

Natick MA 01760 An“g‘g"ggs- tina_hayes@ajg.com
INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A : National Union Flre Ins Co of Pittsburgh 19445
'ris:rRt;DFurnlture Systems LLC HERTFUR-01| poiirer 8 1 Canoplus US Insurance Inc 12961
Hertz Enterpr‘sasyLLC insurer ¢ ; Federal Insurance Company 20281

INSURERD :
Ramsey NJ 07446 | INSURER E : e — e e e
INSURER 7 ¢ !
COVERAGES CERTIFICATE NUMBER; 138920928 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE FOLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED WAMED ABOVE FOR THE POLICY PERIOD
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

R AOOL
INeR TYPE OF INSURANCE sl wvo POLICY NUMBER

BOLICY EFF | POLICY EXP
DOIYYYY) | (MM/ODIYYYY) LIMITS

A | X | COMMERCIAL GENERAL LIABILITY Y Y | 3960948

CLAIMS-MADE OCCUR

3/1/2024 3/1/2025 | EACH OCOURRENGE $1,000,000 7
"OAVAGE 1O RENTED —
| PREMISES (Ea oceurrence) | § 1,000,000

MED EXP {Any onu person) $ 16,000

] PERSONAL & ADV INJURY | $ 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: QENERAL AGGREGATE $2,000,000
X ‘ poLicy | X | FEF [ X ]oc PRODUCTS - COMPIOP AGG | § 2,000,000
X | oTHER: $10.000,000 Cap $
A | AUTOMOBILELIABILITY v | v |ese6186 312024 | /12025 | GOMBIED SINGLELIIT | 51,000,000
X | ANY AUTO BODILY INJURY {Per parson) | §
gmgs?omv ic;‘EgULED BODILY INJURY {Por accident)| $
% | HIRED Y| NON-OWNED PROPERTY DAMAGE $
2 1 AUTOS ONLY | AUTOS ONLY _{Per accidont)
$
€ | X | UMBRELLA LB X | occur 66720684 3/1/2024 3/1/2025 | EACH OCCURRENGE $ 10,000,000
CEXCESS LIAB CLAIMS-MADE AGGREGATE $ 10,000,000
¥
DED | lRErENTIONS $
A |WORKERS COMPENSATION v [ 11967528 w2024 | 8112025 |X | byt | Lom
A | AND EMPLOYERS' LIABILITY YIN 11967529 3/1/2024 3/1/2025 :
ANYPROPRIETOR/IPARTNER/EXECUTIVE EL, EACH ACCIDENT $ 1,000,000
OFFICERMEMBEREXCLUDED? NIA ——
(Mandatory in Nsz £ L. DISEASE - EA EMPLOYEE| $ 1,000,000
| yas, describe under
DESCRIPTION OF OPERATIONS balow E.L. DISEASE - POLICY LIMIT | $ 1,000,000
B | Transit Covorn -30008 2/1/2024 3/1/2026 | Linht $100,000
tansit Coverngo FIM-300063 11/20 Al Ll bl £10,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Addltl.onnl Remarks Schedulo, may bo attached If more space 18 required) .
SAU 106 Timberlane Reglonal School District is an additional insured under the general liability when required by written contract,

CERTIFICATE HOLDER

CANCELLATION

SAU 106 Timberlane Regional School District
30 Greenough Road
Plaistow NH 03865

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS,

AUTHORIZED REPREBENTA"[IVE
i y £

L) e

ACORD 25 (2016/03)

© 19882015 ACORD CORPORATION. Ali rights reserved.
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December 12, 2014

To whom it may concein,

Aubin Woodworking, Inc. has been in business for 20 years. We specialize in
architectural millwork for the commercial industry. We are committed to providing the
highest guality product at a competitive price.

We are a long standing member of the Architectural Wocdwork Instituts, member in
good standing since 2005. T play an active role with NEAWI. I have been on the board of
directors since 2008 and am currently the 15 vice president.

Our company is comprised of 20 full time employees all of which have a strong
background in the architectural millwork field. We are located in a 14,000 square foot
manufacturing facility. We have the latest equipment and technology to help us meet the
demands of the industry. All our products are manufactured in house. We do all our own
finishing, laminating, veneer work, and solid surface work. All our projects are carefully
managed between 3 full time project managess. Our project managets do all their own
drawings with AutoCAD.

We do work throughout New England with most work being performed in the southern
New Hampshire area. We have done numerous projects for medical, St. Joseph Hospital,
Catholic Medical Center, Dartmouth Medical Center, Concord Hospital, Colleges and
Universities, Southern NH University, Harvard, UNH, Plymouth State, Keene State,
Office Buildings, Restaurants, Banks, K-12 Schools, Court Houses, Retail, and many
more,

Our product is delivered by a professional driver with our own 20’ box truck. All
materials are blanket wrapped.

Our warranty is specific to each job due to the different nature of millwork projects. We
will guarantee our workmanship and product function to hold up under normal use in the
specified application. If failure arises we will repair or replace the product as needed.
We pride ourselves on repeat business therefore we do not limit the time period that we
will warranty our product for. However, we reserve the right to determine if product
failure was caused under normal use.

Thank you for the opportunity for us to profile our company. We welcome any requests
for questions and visits.

Best Regards,

Tony Aubin (President)





















EXECUTIVE SUMMARY — Proposal Recommendation

June 20, 2024
Varsity Softball Maintenance:

The Varsity Softball Field has a few issues in need of being addressed including improper drainage/pitch
causing extended periods that the field cannot be used after rainstorms, and a defined lip on the edge of the
infield. There is an over abundance of organic material on the infield skin as well allowing weeds and grass
to grow readily.

As part of a regular maintenance program, it is being recommended that high quality material be added, and
laser graded to allow proper drainage as well as a well defined edge to be cut along the outfield edge and
sod installation to make up any areas that have been cut out.

Three vendors attended the walkthrough and subsequently submitted proposals:
e RAD Sports $35,365
e Sports Turf Specialties $25,140
e Mission Turf LLC $41,000

The recommendation is to move forward with Sports Turf Specialties for $25,140.00
Respectfully Submitted,

Karl Ingoldsby CEFP, CSFS, CBO



Bid Opening Record
Big: Softball Infield Maintenance Date: 06/04/2024 gt pojicy DI E

Bidder Address Description Quantity Unit Price Total Amount _Attended

RAD Sport 171 VFW Dr. Rockland, MA 02370 Infield Maintenance s 35,635yes

- ‘
20 K dy Mi Dr. Wrentham, MA 0209:
Sports Turf Specialties ennedy Miner Dr. Wrentham, $ 25, 140\

Mission Turf LLC Exeter, NH $41,000(

$

Witnesses:

Karl Ingoldsby

Lisa Oliver

Recorder:

Heather Greenfield

name Signature Signature

Low bidder submitial will be reviewed to insure compliance with bid specs.
Reference checks willbe completed prior to awarding ofbid.
This formwillbe on file in the District Office for one year and attached to electronic Purchase Requisition.













































R.A.D. Corp. d/b/a R.A.D. Sports 2024 Equipment List

*ar, Make, Model Type of Equipment Serial No. or VIN No. Owned Leased
12 JD 328D Skidsteer Skidsteer 222872 Yes No
2012 JD 332D Skidsteer Skidsteer 229249 Yes No
2006 Cat 236B Skidsteer Skidsteer HENQO4626 Yes No
2003 Cat 226 Skidsteer Skidsteer 5FZ09273 Yes No
2014 Cat 262D Skid Steer Skidsteer DTB00418 Yes No
2014 )D 318E Skidsteer Skidsteer 1257779 Yes No
2015 JD 332E Skidsteer Skidsteer 268523 Yes No
Cat 262D Skidsteer Skidsteer Cat 262D Yes No
Cat 289D Skidsteer Skidsteer Cat 289D Yes No
Cat 289D Skidsteer #144 Skidsteer Cat 289D #144 Yes No
Cat 289D Skid Skidsteer TAW13310 Yes No
2022 Cat 289D3 Skidsteer 2022 Cat 289D3 Yes No
2006 Cat 302.5 Min Excavator Excavator GBB01185 Yes No
2007 Cat 307C Excavator Excavator BCMO01416 Yes No
2005 Cat 320CL Excavator Excavator PAB04087 Yes No
2007 Cat 304CCR Excavator Excavator FPK02196 Yes No
2007 Cat 307C Excavator Excavator BCMO01491 Yes No
2011 Cat 307D Excavator Excavator DSG01391 Yes No
2013 ID 50D Excavator Excavator 277733 Yes No
2013 Cat 304ECR Excavator Excavator TTNO1069 Yes No
2012 Volvo ECR88 Excavator Excavator 15945 Yes No
2014 Hitache 350CL Excavator Excavator 930452 Yes No
. J6 Cat 320CL Excavator Excavator EAGO00231 Yes No
2015 Hitachi 290LC Excavator Excavator 830447 Yes No
2015 JD 50G Excavator Excavator 282121 Yes No
2015 Hitachi 210 Excavator Excavator 330691 Yes No
2017 Hitache 210 Excavator 340130 Yes No
2017 Hitachi 75 Excavator Excavator Hitachi 75 Yes No
Cat 320F L Excavator Excavator Cat 320F Yes No
Cat 330GC Excavator Excavator Cat 330GC Excavator Yes No
2022 Cat 307.5 Excavator Excavator 2022 Cat 307.5 Yes No
2023 Cat 304 Mini Excavator Excavator 2023 Cat 204 Exc Yes No
2002 Cat 966G Loader Loader SW1626 Yes No
2006 Cat 966H Loader Loader A6D00221 Yes No
2004 Cat 980Gl| Loader Loader AWH01610 Yes No
2006 Cat 950H Loader Loader K5K00326 Yes No
2012 JD 744K Loader Loader CE647026 Yes No
2014 JD 844K Loader Loader 659950 Yes No
2005 Cat 950GlII Loader Loader AXX01523 Yes No
Cat 966M Wheel Loader Loader KJP01185 Yes No
Cat 950M Loader Loader Cat 950M Yes No
Cat 2021 906M Loader Loader Cat 606M Loader Yes No
2005 Cat D8T Dozer Bulldozer 2005 Cat D8T Dozer Yes No
2n06 Cat D6NLGP Dozer Bulidozer ALY02774/A34131 Yes No
211 JD 750J-948 Dozer Bulldozer 202948 Yes No
2011 JD 750J-868 Dozer Bulldozer 206868 Yes No
2011 JD 700J) Dozer Bulldozer 208469 Yes No




R.A.D. Corp. d/b/a R.A.D. Sports 2024 Equipment List

Year, Make, Model Type of Equipment Serial No. or VIN No. Owned Leased
2013 Cat D6N Dozer Bulldozer PBA00800 Yes No
2014 JD 750K Dozer Bulidozer 257637 Yes No
D6 N LGP Dozer Bullidozer D6 N LGP Yes No
223 Wacker DPU6555 Grader/Compactor 2023 Vib plate wacker Yes No
Leeboy Grader Grader/Compactor L635BCDA47 Yes No
1992 Ingersoll SD100D Roller Grader/Compactor 83495 Yes No
2002 Cat 634C Double Comactor Grader/Compactor 123435 Yes No
2003 Dynapac 252D Roller Grader/Compactor 221647 Yes No
2007 Sakai Roller SV-505D Grader/Compactor 40166 Yes No
Wacker DO6055 Compactors Grader/Compactor Various Yes No
2011 Sakai Roller Grader/Compactor 60112 Yes No
2013 Laser Grader 106-P Grader/Compactor Laser Grader Yes No
2002 Cat CB-214D Vib Roller Grader/Compactor 17200628 Yes No
wacker neuson trench roller RT82-SC2 Grader/Compactor RT82-5C2 Yes No
1997 Sakai Roller Grader/Compactor SV500D Roller Yes No
2013 Bomag Trench Roller Grader/Compactor Model BMP8500 Yes No
Wacker Roller 2019 RD12A Grader/Compactor RD12A 00867 Yes No
Laser Grader Grader/Compactor Laser Grader Yes No
End Dump-'98 Cat 350-579 End Dump 9LR0O0579 Yes No
End Dump-Cat 350E-581 End Dump 9RL00581 Yes No
CEC Screener Screener 441229 Yes No
JD 4720 Tractor John Deere Tractor 916002 Yes No
JD 400X Loader John Deere Tractor 029349 Yes No
JD 4520 Turf Tractor John Deere Tractor 440464 Yes No
2015 JD 4066 Utility Tractor John Deere Tractor 1LV4066RVEH140162 Yes No
2015 JD H180 Loader John Deere Tractor 1POH180XKFC0036 Yes No
2015 JD 5075E Tractor John Deere Tractor 5075 Tractor Yes No
2015JD H240 Farm Loader John Deere Tractor 014623 Yes No
JD5085 w/H240 Loader John Deere Tractor JD5085 w/H240 Loader Yes No
JD 4066 Tractor {(Grass) John Deere Tractor JD 4066 Tractor Yes No
JD5125Tractor/540RLoader John Deere Tractor JD5125Tractor/Loader Yes No
Turf Truck 1500 w/Dresser John Deere Gator Truck top dress Yes No
JD Gator TX John Deere Gator 102320 Yes No
2016 JD Gator (4X2XD) John Deere Gator 110895 Yes No
2016 JD 2020A Progator John Deere Gator 085066 Yes No
2019 Gator-Maint Div John Deere Gator JD Gator-41433 Yes No
JD 4X2 Gas Gator John Deere Gator JD 4X2 Gas Gator Yes No
2020A Progator-120056 John Deere Gator 2020A Progator - Nate Yes No
2016 JD 2020A Progator John Deere Gator 090020 Yes No
2016 JD 2020A Progator John Deere Gator 090043 Yes No
JD Gator (2023) John Deere Gator JD Gator Yes No
JD Gator 2024 John Deere Gator JD Gator 2024 Yes No
2014 Turfco Topdresser-Mete-R Synthetic Turf Equipment 2014 Topdresser Yes No
2015 Turfco MeteRMatic Synthetic Turf Equipment u00104 Yes No
Infill Extractor-Rattlesnake Synthetic Turf Equipment 2014-108 Yes No
Wrangler Base Unit Synthetic Turf Equipment 110 Yes No
Turf Slicer Synthetic Turf Equipment | Viper Yes No




R.A.D. Corp. d/b/a R.A.D. Sports 2024 Equipment List

Y -ar, Make, Model Type of Equipment Serial No. or VIN No. Owned Leased

.fRoller Synthetic Turf Equipment | Sidewinder Yes No
Erskine 925FM Snowblower Synthetic Turf Equipment Snowblower Yes No
Dakota C4141 Turf Tender Synthetic Turf Equipment 41400116 Yes No
Dakota C4131 Turf Tender Synthetic Turf Equipment | 41015515 Yes No
Eliminator-Infill Remover Synthetic Turf Equipment Shaw Eliminator Yes No
Sport Champ Maint Equip Synthetic Turf Equipment SportChamp 2018 Yes No
Erskine 925FM Snowblower #849 Synthetic Turf Equipment Snowblower #849 Yes No
Dakota 410 Turf Tender Synthetic Turf Equipment Dakota 410 Yes No
Dakota 410 Turf Tender Synthetic Turf Equipment Dalota 410 Yes No
GPS Paint Robot Synthetic Turf Equipment GPS Paint Robot Yes No
Paladin Snow Blower Synthetic Turf Equipment Paladin Snow blower Yes No
JD BP72 Sweeper/broom Sweeper BP72XVA Yes No
Lay-Mor 8HC Sweeper Sweeper 33036 Yes No
Laymor 8HC Sweeper Sweeper SN30455 Yes No
2016 Lay-Mor Sweeper Sweeper SM-300 Yes No
2016 Lay-Mor Sweeper-36741 Sweeper Model SM-300 Yes No
2016 Lay-Mor Sweeper Sweeper 37489 Yes No
2016 Lay-Mor Sweeper Sweeper 37490 Yes No
2017 JD Pickup Broom Sweeper BR84 Yes No
XAS185 Air compressor Compressor SN44632 Yes No
2010 Copco Compressor Compressor 33380 Yes No
Airman Air Compressor Compressor PDS 185S Yes No
)7 CAT Forklift Forklift SNTBL0OO600 Yes No
JCB 520-50 Forklift Forklift JCB52050K01462115 Yes No
2022 JCB Telescopic Handler Forklift 2022 Telescopic Handlier Yes No
2023 JCB Telescopic Handler Forklift 2023 JCB Handler Yes No
JCB 509-42 forkiift Forklift Forklift Yes No
Skytrak Forkiift Forklift Skytrak Forklif Yes No
Genie 5-65 Boom lift Forklift Genie S-65 Yes No
Wright Standing Mower Natural Turf Equipment Wright Standing Mower Yes No
Dakota 550 Dump Trailer Natural Turf Equipment Dakota 550 Dump Trailer Yes No
Sand Star Rake Buggy Natural Turf Equipment infield Rake Yes No
JD Aercore 2000 Natural Turf Equipment JD Aercore 2000 Yes No
Vredo D5 Overseeder Natural Turf Equipment Vredo Overseeder Yes No
Redexim SpeedSeed 1600 Natural Turf Equipment Redexim SpeedSeed Yes No
Wizz Wheel 55 Trencher Natural Turf Equipment Wizz Wheel 55 Yes No
ABI Force23-Infield Groomer Natural Turf Equipment ABI Force23 Yes No
Blecavator BV210 Natural Turf Equipment Blec BV210 Yes No
Redexim Sand Master Natural Turf Equipment Sand Master 1600 Yes No
Dakota 440 Turf Tender Natural Turf Equipment 440 Turf Tender Yes No
DT710 Dump Trailer Natural Turf Equipment Dump Trailer Yes No
Magnum Roll Installer Natural Turf Equipment Magnum Roll Installer Yes No
Redexim Verti-Drain Natural Turf Equipment Redexin Verti-Drain Yes No
"-3ise Mower Natural Turf Equipment Fraise Mower Yes No
29B Cat Auger Site Work Tools A19B Yes No
Toro Trencher Site Work Tools Toro Trencher Yes No
Lasers Site Work Tools Lasers Yes No




R.A.D. Corp. d/b/a R.A.D. Sports 2024 Equipment List

Year, Make, Model Type of Equipment Serial No. or VIN No. Owned Leased
2 Concrete Buggies Site Work Tools Concrete buggie Yes No
Gorilla Hammer Site Work Tools Gorilla Hammer Yes No
Gorilla Hammer-2022 Site Work Tools Gorifla Hammer-2022 Yes No
Dingo Site Work Tools Dingo TX1000 Yes No
Gasses Site Work Tools Gasses Yes No
Oil Site Work Tools Oil Yes No
Miscellaneous Equipment Site Work Tools Misc. Equipment Yes No
2006 Fontaine 55 Ton Trailer R.A.D. Trailers 528756 Yes No
2001 Fontaine Trailer R.A.D. Trailers 597101 Yes No
2017 Fontaine 4th Axle R.A.D. Trailers P1129 Yes No
Carry Utility Trailer R.A.D. Trailers Utility Trailer Yes No
2020 Fontaine Trailer R.A.D. Trailers 2020 Fontaine Trailer Yes No
Diamond Trailer (Nate) #725 R.A.D. Trailers Diamond Trailer #725 Yes No
2022 Gooseneck Trailer R.A.D. Trailers 2022 Gooseneck Trailer Yes No
2021 Cargo Express Trailer R.A.D. Trailers 2021 Cargo Express Trailer  |Yes No
2023 ITI Cargo Trailer R.A.D. Trailers 026768 Yes No
2014 Big Tex flatbed Trailer R.A.D. Trailers 2323250 Yes No
2014 Kris Utility Trailer R.A.D. Trailers Flat Trailer Yes No
2015 Kris Utility Trailer R.A.D. Trailers 010072 Yes No
Enclosed Maintenance Trailer 14" R.A.D. Trailers Kristi Maintenance Trailer Yes No
Enclosed Trailer 8X24 R.A.D. Trailers TRLK824T11HD Yes No
Tandem Trailer 8X20 R.A.D. Trailers TRLBTX14PH20 Yes No
2017 Big Tex Trailer R.A.D. Trailers 041616 Yes No
2017 Wells Trailer R.A.D. Trailers 342395 Yes No
2019 Wells Utility Trailer R.A.D. Trailers 2019 Trailer #845 Yes No
Eager Beaver Trailer R.A.D. Trailers 071285 Yes No
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
8/11/2023

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
SERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
3ELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

The Driscoll Agency

141 Longwater Drive, Suite 203
Norwell MA 02061

[ T -
NRR%E’? T ken Christianson

talor o, Ext): 781-421-2476 PAX oy 781-421-2477

E- . -
ADMDI.}RIESS; kchristianson@driscollagency.com

INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A : New Hampshire Insurance Co. 23841
INSURED . 4708 \wsurer B ; National Union Fire Insurance Company of Pitisburg
R.A.D. Corporation :
DBA RAD Sports INSURER € : The North River insurance Company 21105
171 VFW Drive INSURER D : The Charter Oak Fire ins Co 25615
Rockland MA 02370 INSURER E :
INSURER F :

COVERAGES

CERTIFICATE NUMBER: 1550940309

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

TNSR ADDL[SUBR| POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE INSD | WYD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
B | X | COMMERCIAL GENERAL LIABILITY Y Y | GL3506971 8/1/2023 8/1/2024 EACH OCCURRENCE $ 2,000,000
DAMAGE TO RENTED
CLAIMS-MADE OCCUR PREMISES (Ea occurrence) $ 500,000
MED EXP (Any one person) $ 25,000
PERSONAL & ADV INJURY | $2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 4,000,000
POLICY RO [ ioc PRODUCTS - COMPIOP AGG | § 4,000,000
OTHER: $
AUTOMOBILE LIABILITY Y | Y | cA4544908 8112023 | 8/1/2024 | GOMBINED SINGLELIMIT 152,000,000
X | ANY AUTO BODILY INJURY {Per person) | $
OWNED SCHEDULED -
AUTOS ONLY AUTOS BODILY INJURY (Per accident}| $
HIRED NON-OWNED PROPERTY DAMAGE $
AUTOS ONLY AUTOS ONLY (Per accident)
$
c UMBRELLA LIAB X | 0OCCUR Y Y | 5821218216 8/1/2023 8/1/2024 EACH OCCURRENCE $ 10,000,000
X | EXCESS LIAB CLAIMS-MADE AGGREGATE $ 10,000,000
DED ] l RETENTION $ $
A |WORKERS COMPENSATION Y | WC25893886 812023 | sni2024 X |EER e | QT
AND EMPLOYERS' LIABILITY YIN
ANYPROPRIETOR/PARTNER/EXECUTIVE g E.L. EACH ACCIDENT $ 1,000,000
OFFICER/MEMBER EXCLUDED? - NIA
{Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $ 1,000,000
|f yes, describe under
DESCRIPTION OF OPERATIONS below E L. DISEASE - POLICY LIMIT | $ 1,000,000
D Installation Floater QT6606B279045 8/1/2023 8/1/2024 Limit $250,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER

CANCELLATION 30

SAMPLE - RAD
171 VFW Drive
Rockland MA 02370

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

7@ «/ﬁ'w/

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. Allrights reserved.

The ACORD name and logo are registered marks of ACORD



















NH School Administrative Unit 106 | Timberlane Regional School District

30 Greenough Road, Plaistow, NH 03865 Voice:(603) 382-6119 Fax: (603) 382-3334
OTimberlanenet @ @TimbetlaneRegional ~ @@TimberlaneRSD @ @TimberlaneRSD

Sealed bids are due on Tuesday June 4, 2024, 1:00PM at the SAU 106 office Building at 30
Greenough Road, Plaistow NH 03865

COMPANY PROFILE
and
REQUIRED SUBMITTALS

Please provide the following information regarding your business. This form is required as part
of your proposal submission. You may attach additional sheets or documents as needed.

. DUNS Number or Federal Tax ID # 04-’23@\"\79%

2. Size of Company: Total number of employees 219:
Total number of service employees

3. Number of years in business %
4. Number of years under current management a k

5. Office locations (service, retail, other) SQO% /(\».c ADWJ«% &\f)ﬁm& ‘)\.W\E’
\M& & Q0>
6. Please provide website address: &\\\QQ GO‘\
; SREIRE et - Y

7. Insurance — Please provide proof of insurance per specifications.

-_—

8. Have you, or any of the principals of our company, been involved in any litigation, arbitrations,
mediations, or administrative proceedings in the past 10years?

a. If yes, please Attach a letter explaining the details of the claims attorneys, and
resolution.

9. Proposal Payment Bond ~ please provide if applicable, see specifications, proof of eligibility Per
New Hampshire RSA 447:16 if project is over $125,000. *Bond Not Required*

9. Provide list of proposegd equipment/materials tg be used on this project (per specifications)

To\ et
- Addo W veeeeet, AothANSN ATled

XNO equipment substitutions will be part of this project. ’(Q

Please initial above

REQUEST FOR PROPOSAL ~ Timberlane Regional School District Softball Infield Maintenance

(04/2024) Page 9of 11
© Dovyedre. NNE TGO
& g, oS
HROABAOL Pro Voo 618,












A SPORTUR-01 PGOWDA
ACORD CERTIFICATE OF LIABILITY INSURANCE DA

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER., THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER RANEACT
128 Dean Street PG, ex0: (508) 824-8666 [F2% ey (508) 880-0142
Taunton, MA 02780 EMAL . info@fbinsure.com
INSURER(S) AFFORDING COVERAGE NAIC#
. INSURER A : Valley Forge insurance Company 20508
INSURED o insureRr B : Continental Insurance Company 35289
Sports Turf Specialties Inc insurer ¢ : National Fire Insurance Co 20478
Specialized Turf Services Inc
20 Kenneth Miner Dr INSURERD :
Wrentham, MA 02093 INSURER E :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

hiy TYPE OF INSURANCE A e POLICY NUMBER BRENE | amanER LIMITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
| ctams.waoe | X | ocour X |  [7064221385 41512024 | 4152025 | PREGREC (i Coctimence) | 3 500,000
| X | Contractual Liab MED EXP (Any one person) | § 15,000
| X | XCU included PERSONAL & ADVINJURY | $ 1,000,000
_GENL AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 2,000,000
poLICY 5ES Loc PRODUCTS - COMP/IOP AGG | § 2,000,000
OTHER: No Deductible $
B | auomosiLE LiABILITY e any NGLELIMIT ] ¢ 1,000,000
X | ANY AUTO X 7064221368 4/5/2024 4/5/2025 | BODILY INJURY (Per person) | $
| | OWNED SCHEDULED
.| AUTOS ONLY AUTOS BODILY INJURY (Per accident) | $
HIRED NON-OWNED PROPERTY DAMAGE
|__| AUTOS ONLY AUTOS ONLY (Per accident $
Hire Auto PD $ 50,000
B | X | umereLLaiae | X | occur EAGH OCGURRENGE s 5,000,000
EXCESS LIAB CLAIMS-MADE| X 7064221371 4/5/12024 | 4/5/2025 | | - ocoate s 5,000,000
peo | X | retenmons 10,000 3
C | WORKERS COMPENSATION X | PER ‘ OTH-
AND EMPLOYERS' LIABILITY STATUTE ER
YIN
ANY PROPRIETOR/PARTNEREXECUTIVE ' 7064221399 4152024 | 4/5/2025 | .| oo acciDENT $ 1,000,000
OFFICERMEMBER EXCLUDED? N/A 1.000.000
{Mandatory in NH) E.L DISEASE - EAEMPLOYEE] $ 090,
If yes, describe under 1.000.000
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $ s
B |[Equipment Floater 7091822897 4/5/2024 | 4/5/2025 |Leased Equipment 350,500

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is requ(rele
Construction, renovation and maintenance of athletic fieids (includes snow removal). State included in Item 3.A of WC policy: CT, MA, ME, NH, NJ, NY, PA, RI.
Leased Equipment coverage is Actual Cash Value-Special Form with $1,000 Deductible. Umbreila extends over GL, Auto, and WC coverage.

SAU 106 Timberlane Regional School District is included as Additional insured regarding General Liability, Automobile Liability, and Umbrelia Liability (follow
form) when required by written contract.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

s it 10 THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
NH School Administrative Unit 106 ACCORDANCE WITH THE POLICY PROVISIONS.
Timberlane Regional School District

30 Greenough Road

Plaistow, NH 03865 AUTHORIZED REPRESENTATIVE
;Q“zd v 704—){\ s o
|
ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD







NH School Administrative Unit 106 | Timberlane Regional School District

30 Greenough Road, Plaistow, NH 03865 Voice: (603) 382-6119 Fax; (603) 382-3334
QO Timberlane.net @ @TimberlaneRegional ~ @@TimberlaneRSD @ @TimberlaneRSD

|.  Proposal shall be submitted on the attached PROPOSAL SUBMISSION FORM. Faxed or
electronically submitted bids will NOT be accepted. Submit proposals in a sealed envelope
clearly marked:
"PROPOSAL FOR VARSITY SOFTBALL - 2024"
Timberlane Regional School District
Send to:
Karl Ingoldshy
Director Of Plant Operations
SAU-106, Timberlane Regional School District
30 Greenough Road
Plaistow, NH 03865

J. Closing Date: Tuesday, June 4, 2024, 1:00PM. Any proposal or offer received after this
date and time will not be considered and shal! be returned unopened to the proposer.

K. Public Proposal Opening: Sealed proposals will be opened in public immediately following
the closing in the SAU 106 Conference Room, 30 Greenough Rd, Plaistow, NH, 03865

L. The District's decision with regard to the selection of the contractor shall be considered final.

M. The District reserves to investigate the financial responsibility of any and all submitters to
determine the ability of the firm and/or individual to assure services throughout the term of
the contract and to provide insurance that will be required by the District.
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You are invited to submit a Proposal for the entire project based on the proposal summary enclosed with
this invitation. Sealed proposals are due on Tuesday June 4, 2024, at 1:00 PM at the SAU 106 office
Building at 30 Greenough Road, Plaistow NH where they will be publicly opened. A mandatory pre-
Proposal meeting and walk through is scheduled for Wednesday May 15, 2024, at 1:00 PM (meet at
Timberlane Regional High School 36 Greenough Rd. Plaistow, NH). The Proposal Discussion will be
conducted by Alan Perry, who is the Grounds Supervisor for TRSD. Proposers will be required to
demonstrate that the equipment they plan to use on the project meets or exceeds the requirements of the
specifications. By submitting a proposal for this project, the proposer agrees that he has examined the
details and the proposal documents and is satisfied with the conditions to be encountered in performing
the work involved. All applicable Federal, State, County, and municipal laws will be enforced as they
apply to the project.

Scope of work:

e Remove all Bases and anchors from Varsity Softball Infield

e Measure for new arch.

e Edge new arch for excavation and edge grass and weeds [rom entire surface

e [xcavate edge of infield material with on-site disposal

e Repair any defects to ground as needed

e Rough grade and roll to compact

e Install approximately 100-130 tons of “Native Premium” infield mix. with delivery,
provided from Reid Custom Soils

e Rough Level material

e Roll to Compact

e Rebuild Pitchers Circle and elevation per specification. Dura Pitch Pro packing clay will
be used on landing areas

e Till existing infield clay to a depth of 2 using a Blecavator soil processor to eliminate
compaction and layering of material, for greater compatibility between new and old
infield mix

e Add 2 tons of Turface Pro League Heritage Soil Conditioner and groom in

e Lascr level for finish grade to V4™

e [nstall new thick cut Bluegrass Sod along arch, for playability

e Install new anchors and base plugs

o Install new home plate and pitching bases., anchors and pitching rubber

REQUEST FOR PROPOSAL — Timberlane Regional School District Softball Infield Maintenance
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TIMBERLANE REGIONAL SCHOOL DISTRICT

Facilities Department

Conditions of Contract
The work involved in this contract will be authorized by purchase order from Timberlane

Regional School District, based on the Proposal schedule provided by the selected contractor and
the amount of work that can be accomplished based on available funds.

The contractor must file a certificate of insurance naming Timberlane Regional School District as
additional insured. The certificate should note that in the case of any claim, the contractor's
insurance carrier is the primary defendant.

Payment will be made based upon the payment schedule of the Timberlane Regional School
District, within 30 days of invoice approval.

Proposers must note that this District is a year-round facility. Traffic and emergency vehicles must have
access to the facility at all imes.
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ADDITIONAL INFORMATION
General:

A. ltis the intention of this proposal to solicit Varsity Softball Infield Maintenance for the Timberlane
Regional High School.

B. This will generally be removing material, edging, laser grading, installing new material, and installing a
sod edge, in an effort to allow proper drainage and improve playability of the field.

TIMBERLANE REGIONAL SCHOOL DISTRICT

Facilities Group
EXAMINATION
A. Contractor must examine existing area. Measurements listed in these specifications are
intended to give an approximation of the scope of the work.

B. All final field measurements are the responsibility of the contractor.

QUALIFICATION REQUIREMENTS

e Contractor shall be a single firm specializing in Athletic Field Maintenance. Portions of the
work may be subbed out, but ultimate responsibility for workmanship falls on contractor.

o A qualified Athletic Field Maintenance Company with a minimum of 10 years of experience.

o All employees must be properly trained and familiar with the work, products, and
procedures.

o Contractor must provide a list of at least 3 past client references relating to work of a similar
project and scope. Reference list must include contact name, address, email address, and

phone number. Contractor agrees to allow the SAU to contact any and all client references
provided.

BOND REQUIREMENTS — * Due to the limited scope, a bond should not be required*
Contractors must provide payment bond in accordance with New Hampshire RSA 447:16 Bond
Required.

“_.shall if said contract involves an expenditure of $125,000, and may if it involves an
expenditure of less amount, obtain as a condition precedent to the execution of the contract,
sufficient security, by bond or otherwise, in an amount equal to at least 100 percent of the
contract price, or of the estimated cost of the work...

Failure to secure bonding, if required, will result in disqualification of Proposal.

WORK SITE
e All materials and equipment must be submitted by the Contractor and reviewed and
approved by Owner prior to installation.
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Furnish and install only the materials as specified herein, in strict accordance with and
approval by the manufacturer.

The Contractor must examine the conditions under which work is to be performed and notify
the Owner of unsatisfactory conditions. Do not proceed with the work until unsatisfactory
conditions have been corrected in a manner acceptable to the Owner.

Contractor shall supply all tools and equipment necessary for the tasks at hand, use of
school tools and equipment will not be permitted.

Cleanup: Remove trash and debris resulting from work at the end of each day's work.
Contractor shall dispose of all waste materials off-site.

Non-prescription drugs, and alcoholic beverages are not permitted on the grounds.

The Timberlane Regional School District is a Smoke Free Campus. No tobacco or Vape use
is permitted on school grounds.

HEALTH AND SAFETY

The health and safety of all workers, SAU employees, and school children is paramount.
The Contractor shall implement all practical means of preventing injury including the
placement of signs, ropes, barricades, or other warning devices to exclude people from the
work zone.

If any unauthorized person enters the work area, the Contractor shall cease all operations
which could result in injury/accident to the visitor and not restart until the area is cleared.

SPECIAL CONDITIONS

The Contractor is responsible for obtaining all applicable permits and the associated fees.
At Owners request, the Contractor shall provide release-of-liens from all subcontractors with
payment requests.

The awarded contract cannot be assigned or transferred to another company.

The Owner will inspect all work and have the authority to stop work to ensure the proper
execution of the contract and

The Owner has the authority to reject any and all materials, and equipment, if such
materials, or equipment, are not in accordance with the specifications

If at any time, the Owner determines that the Contractor's rate of performance is
jeopardizing completion of the work within the Contract Time, the Contractor may be
considered in default of the contract and the Owner may terminate the contract for
convenience. The terminated Contractor shall be responsible for all additional costs (above
contracted value) incurred as necessary to complete the contracted scope of work by others.
The contractor shall, and ensure that all subcontractors shall, perform criminal background
checks for all persons that will be present on the jobsite at any time. If background checks
reveal convictions of any crimes involving offense against children, notify the Owner
immediately and do not allow the offender access to the jobsite.
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DELIVERY, STORAGE, AND PROTECTION

Products on site must be sealed and properly labeled, in manufacturer’s original containers,
dry and undamaged. Do not use materials which have been opened prior to this project or
damaged in any manner.

Products and other materials shall be delivered to site at such a time as required for proper
coordination of the work. Timberlane Regional School District has minimal storage space
and therefore, cannot make accommodations to store materials or equipment for an
extended period of time.

The Contractor shall arrange material storage so as not to interfere with the Owner’s
operations.

Deliver materials in manufacturer's unopened container or bundles, fully identified with
brand, type, grade, class, and all other qualifying information.

The Contractor is responsible for coordinating and receiving all deliveries and shipments.
The Contractor shall hold the Owner harmless from any loss arising from lost, stolen or
damaged materials stored at the job site.

REMOVAL AND DISPOSAL OF MATERIALS

It is the responsibility of the Contractor to remove and dispose of all material according to
federal, state and local policies.

Discarded materials must be removed from schooi site on a daily basis unless the
Contractor provides an on-site dumpster.

At the completion of the job, all unused material and rubbish shall be removed from the site.
The space shall be clean, and all work areas shall be broom cleaned.

INSURANCE

The Contractor shall purchase and maintain such insurance as will protect him from claims
set forth below which may arise out of or result from the Contractor's operations under the
Contract, whether such operations be by himself or by any subcontractor or by anyone
directly or indirectly employed by any of them or by anyone for whose acts any of them may
be liable. The Contractor shall submit a Certificate of Insurance showing the Contractor has
the required coverage.

The contractor shall name the SAU 106 Timberlane Regional School District as an additional
insured.

Claims under Workers' Compensation, disability benefit and other similar employee benefit
acts.

Claims for damages because of bodily injury, occupational sickness or disease, or death of
his employees, and claims insured by usual personal injury liability coverage.

Claims for damage because of bodily injury, occupational sickness or disease, or death of
any person other than his employees, and claims insured by usual personal injury liability
coverage.
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s Claims for damage because of injury to or destruction of tangible property, including loss of
use resulting therefrom.

a. Workers Compensation and Employers’ Liability Statutory Limits
Each Accident $1,000,000
Disease (Policy Limit) $1,000,000
Disease (Each Employee) $1,000,000
b. Comprehensive General Liability
Bodily Injury (Each person/Each occurrence) $1,000,000
Property Damage $1,000,000
c. Comprehensive Automobile Liability
Bodily Injury (Each person/Each occurrence) $1,000,000
Property Damage $1,000,000

LAWS AND REGULATIONS
s Contractor shall be solely responsible for complying with all Laws and Regulations governing

the work, including, without limitation, applicable OSHA, EPA, NH State regulations, and
local town ordinances.
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Sealed bids are due on Tuesday June 4, 2024, 1:00PM at the SAU 106 office Building at 30
Greenough Road, Plaistow NH 03865

COMPANY PROFILE
and
REQUIRED SUBMITTALS

Please provide the following information regarding your business. This form is required as part
of your proposal submission. You may attach additional sheets or documents as needed.

1. DUNS Number or Federal Tax ID # _47-4682781

2. Size of Company: Total number of employees 6

Total number of service employees_ 4
3. Number of years in business 18
4. Number of years under current management __18

5. Office locations (service, retail, other) Exeter NH

6. Please provide website address: www.missionturflic.com

7. Insurance — Please provide proof of insurance per specifications.

8. Have you, or any of the principals of our company, been involved in any litigation, arbitrations,
mediations, or administrative proceedings in the past 10years?
a. If yes, please Attach a letter explaining the details of the claims attorneys, and
resolution.

9. Proposal Payment Bond — please provide if applicable, see specifications, proof of eligibility Per
New Hampshire RSA 447:16 if project is over $125,000. *Bond Not Required*

9. Provide list of proposed equipment/materials to be used on this project (per specifications)
2 Kubota tractors, ABI force, Belcevator, Excavator, Roller, Sand pro, Topdresser, Dump Truck.

x: No equipment substitutions will be part of this project. FD
Please initial above
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COMPANY PROFILE cont.
Page 2

10. List 3 references for which your Company performed similar scope and size work for, include
company/agency name, contact name and telephone number and email address.

1) Exeter Park and Rec.

Greg Bisson 603-781-7904

2) Portsmouth High School

Ken Lynchey 603-817-0665

3) York Park and Rec.
Josh Moulton 207-408-6215

11. List all subcontractors to perform work including contact name and telephone number or
check box below.

% No subcontractor will be performing work on this project. FD
Please initial above

Provide references for each subcontractor under separate attachment.

Mission Turf Services Frankie Dinardi

(Print Name)
Owner 5/30/24
ature & Title) (Date)
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PROPOSAL SUBMISSION FORM
Timberlane Regional School District

Varsity Softball Infield Maintenance 2024
To: Mr. Karl Ingoldsby

SAU 106/Timberlane Regional School District
30 Greenough Rd.
Plaistow, NH 03865

Having carefully examined the description of the work to be accomplished, as contained in the
Specifications dated April 2024, and having fully inspected the sites for all particulars, the
undersigned agrees to perform the work, for the following Contract Price:

BASE BID PRICE:
Timberlane Regional High School Varsity Softball Infield Maintenance § $41,000.00

Total Base Bid: $_ 41,000.00

Submittals Included:
_ X Company Profile
X Insurance Certificate

By signature below, the vendor, if awarded a contract,
« Agrees to comply with all applicable and relevant codes, stan s, regf§ations, and

laws Mission Turf Services
NAME OF CONTRACTOR: SIGN HERE

ADDRESS OF CONTRACTOR: __ 20 EPPIng Rd, Exefuﬂmonzed Officer: Ff ie Dinardi

Date: 5/30/24

PHONE #: 603-418-7865 EMAIL: frankie@missionturflic.com

REQUEST FOR PROPOSAL — Timberlane Regional School District Softball Infield Maintenance
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e Service 13: $2,000.00
o Laser grade

e Service 14: $4000.00
o Sod for arch, install and delivery (fertilize)

e Service 15: $2000.00
o Install new base anchors, pitching rubber and home plate.

Total:  $41,000.00

Authorized Signature: Printed Name:

Date: P.O. (If Needed):

96 Epping Road, Exeter NH 03833



Job Postings

Jobld

Category
Administration

Position Type

ocation

e Posted Closing Date

ate Available

4923 |Administration Assistant Principal Assistant Principal cc1048 Timberlane Regional High School 6/7/2024|Open until filled 7/1/2024|2024-2025 7 10
4894 |Administration Assistant Principal Assistant Principal/Curriculum Coordinator cc{Atkinson Academy 5/15/2024|Open until filled 7/1/2024|2024-2025 30 32
Coordinators
4916|Coordinators |Child Find Coordinator Child Find Coordinator The Learning Center at Sandown Central 6/3/2024|Open until filled 8/28/2024)2024-2025 11 3
Elementary School Teaching
4905 [Elementary School Teaching Kindergarten AM Kindergarten Teacher cc2389 Danville Elementary 5/17/2024|Open until filled 8/28/2024(2024-2025 28 8
4929 [Elementary School Teaching Kindergarten Anticipated Kindergarten Teacher cc466 The Learning Center at Sandown Central 6/11/2024|Open until filled 8/28/2024(2024-2025 3 2
4911 [Elementary School Teaching Primary - Grades 1, 2, 3 Elementary Classroom Teacher - Grade 1 cc15]Atkinson Academy 5/21/2024|Open until filled 8/28/202412024-2025 24 26
4847 [Elementary School Teaching Primary - Grades 1, 2, 3 Elementary Classroom Teacher - Grade 3 cc14{Atkinson Academy 3/29/2024|Open until filled 8/28/202412024-2025 77 48
4881 [Elementary School Teaching Primary - Grades 1, 2, 3 Elementary Classroom Teacher - Grade 3 cc43(Pollard School 5/3/2024|Open until filled 8/28/202412024-2025 42 31
4889 [Elementary School Teaching Primary - Grades 1, 2, 3 Elementary Classroom Teacher - Grade 3 cc47{Pollard School 5/13/2024|Open until filled 8/28/202412024-2025 32 17
4907 [Elementary School Teaching Intermediate - Grades 4, 5 Teacher Elementary Classroom Teacher - Grade 4 cc97(Sandown North 5/20/2024|Open until filled 8/28/202412024-2025 25 16
4890 [Elementary School Teaching Intermediate - Grades 4, 5 Teacher Elementary Classroom Teacher - Grade 5 cc15( Pollard School 5/13/2024|Open until filled 8/28/202412024-2025 32 13
4888 [Elementary School Teaching Intermediate - Grades 4, 5 Teacher Elementary Classroom Teacher - Grade 5 cc38]Danville Elementary 5/13/2024|Open until filled 8/28/202412024-2025 32 12
4886 [Elementary School Teaching Intermediate - Grades 4, 5 Teacher Elementary Teacher - Grade 5 cc1716 Pollard School 5/10/2024|Open until filled 8/28/2024|2024-2025 35) 12
4899 [Elementary School Teaching ESOL Teacher Half Time ESOL Teacher - Elementary cc464  [Timberlane Regional School District 5/16/2024|Open until filled 8/28/202412024-2025 29 3
4920 [Elementary School Teaching Kindergarten Kindergarten Teacher cc2320 The Learning Center at Sandown Central 6/5/2024|Open until filled 8/28/2024(2024-2025 9 11
High School Teaching
4883|High School Teaching Industrial-Technology Education Engineering Teacher cc2116 Timberlane Regional High School 5/10/2024|Open until filled 8/28/2024)2024-2025 35 0
4882|High School Teaching World Language - French Part Time French Teacher cc1556 Timberlane Regional High School 5/7/2024|Open until filled 8/28/2024)2024-2025 38 2
Middle School Teaching
4918]Middle School Teaching [Computer [Computer Technology Teacher cc2319 [Timberlane Regional Middle School [ e/4/2024]Open untitfilled 8/28/2024]2024-2025 10] 0
SAUA S
4879 |SAU Administrators |Executive Director of Operations & Special Prolexecutive Director of Operations and Special P|| SAU 106 Timberlane Regional District office | 5/2/2024|0pen until filled 7/1/2024'2024-2025 43| 16
Special Education
4862 |Special Education Behavior Specialist BCBA/Behavior Specialist cc2574 Timberlane Regional School District 4/8/2024|Open until filled 8/28/202412024-2025 67 2
4928 [Special Education Certified Occupational Therapist Asst. Certified Occupational Therapy Assistant (COT|Sandown North 6/11/2024|Open until filled 8/28/2024(2024-2025 3 1
4344 |Special Education Psychologist School Psychologist - Part Time .6 Position cc 3 Timberlane Regional School District 5/19/2022|open until filled as soon as possible 2023-2024 757 6
4850 [Special Education Psychologist School Psychologist cc 1422 Atkinson Academy 3/29/2024|Open until filled 8/28/202412024-2025 77 0
4800 [Special Education Psychologist School Psychologist cc1708 Timberlane Regional High School 1/26/2024|Open until filled 8/28/2024(2024-2025 140 1
4849 [Special Education Psychologist School Psychologist cc2145 Sandown North 3/29/2024|Open until filled 8/28/202412024-2025 77 0
4852 [Special Education Speech and Language Pathologist Spech Language Pathologist cc2242 Sandown North 3/29/2024|Open until filled 8/28/2024(2024-2025 77 1
4895 [Special Education Special Education Facilitator Special Education Facilitator cc1148 Danville Elementary 5/15/2024|Open until filled 8/28/2024|2024-2025 30 B
4896 [Special Education Special Education Facilitator Special Education Facilitator cc2166 Pollard School 5/15/2024|Open until filled 8/28/202412024-2025 30 4
4897 [Special Education Special Education Facilitator Special Education Facilitator cc2606 Sandown North 5/15/2024|Open until filled 8/28/202412024-2025 30 2
4900 [Special Education Special Education Facilitator Special Education Facilitator cc2721 Timberlane Regional Middle School 5/16/2024|Open until filled 5/16/2024|2024-2025 29 1
4904 [Special Education Special Education Teacher Special Education Teacher - Intensive Needs c(Timberlane Regional High School 5/16/2024|Open until filled 8/28/202412024-2025 29 2
4644 |Special Education Special Education Teacher Special Education Teacher cc1105 Danville Elementary 9/19/2023|Open until filled as soon as possible 2023-2024 269 20
4921 [Special Education Special Education Teacher Special Education Teacher cc1295 Timberlane Regional High School 6/7/2024|Open until filled 8/28/202412024-2025 7 0
4926 |Special Education Special Education Teacher Special Education Teacher cc196 Atkinson Academy 6/10/2024|Open until filled 8/28/202412024-2025 4 0
4925 [Special Education Special Education Teacher Special Education Teacher cc2376 Pollard School 6/10/2024|Open until filled 8/28/202412024-2025 4 0
4924 |Special Education Special Education Teacher Special Education Teacher cc286 The Learning Center at Sandown Central 6/10/2024|Open until filled 8/28/202412024-2025 4 0
4794 [Special Education Special Education Teacher Special Education Teacher/Case Manager cc9€{Sandown North 1/19/2024|0pen until filled 8/15/2024(2024-2025 147 11
4909 [Special Education Speech and Language Asst. Speech Language Assistant cc2585 Atkinson Academy 5/20/2024|Open until filled 8/28/202412024-2025 25 1
4856 | Special Education Speech and Language Pathologist Speech Language Pathologist cc 1316 Timberlane Regional School District 3/29/2024|Open until filled 8/21/2024(2024-2025 77 1
4851 [Special Education Speech and Language Pathologist Speech Language Pathologist cc 212 Pollard School 3/29/2024|Open until filled 8/21/2024(2024-2025 77 1
4855|Special Education Speech and Language Pathologist Speech Language Pathologist cc 747 Pollard School 3/29/2024|Open until filled 8/21/2024(2024-2025 77 1
4853 [Special Education Speech and Language Pathologist Speech Language Pathologist cc2218 Timberlane Regional High School 3/29/2024|Open until filled 8/21/2024(2024-2025 77 1
4673|Special Education Speech and Language Pathologist Speech Language Pathologist cc885 Sandown North 6/12/2023 2023-2024 368 2
Student Services
4799 [Student Services School Nurse Floating School Nurse cc2396 Pollard School 1/26/2024|0pen until filled 4/5/2024|2023-2024 140 8
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I 4902|Student Services

School Counselor

School Counselor cc424

Timberlane Regional Middle School

5/16/2024|Open until filled

8/28/2024)2024-2025

29

8
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