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CONTRACT BETWEEN 
THE MEDFORD EDUCATION ASSOCIATION 

AND 
SCHOOL DISTRICT NO. 549C JACKSON COUNTY, OREGON 

 

THIS AGREEMENT is entered into this 1st day of July 2023, by SCHOOL DISTRICT NO. 549C, JACKSON COUNTY, 

OREGON, hereinafter called the "DISTRICT" and the MEDFORD EDUCATION ASSOCIATION, affiliated with the 

SOUTHERN OREGON BARGAINING COUNCIL hereinafter called the "ASSOCIATION."  . 

IT IS HEREBY AGREED AS FOLLOWS: 

Article 1 Contract Conditions 

A. Contract Conditions 

In the event of a budget deficit from the prior year, legislative action, or initiative affecting any portion of the 
agreement, the salary and related economic items agreed to herein shall not be reduced without negotiations 
between the Association and the District. A budget deficit shall be defined as the inability of the District to 
finance staffing and programs through the general fund operating budget at the previous year's level. The 
District or Association shall give notice of its need to renegotiate the contract during the term of the agreement. 

B. Savings Clause 

If any provision of this agreement is held to be invalid by operation of law or by any tribunal of competent 
jurisdiction, or if compliance with an enforcement of any provision should be restrained by any such tribunal, 
the remainder of the agreement shall not be affected thereby, and upon request of either the District or the 
Association, the parties shall enter into negotiations for the purpose of attempting to arrive at a mutually 
satisfactory replacement for such provision. 

C. Joint Presentation 

The administration and Association may identify provisions of the contract to be presented jointly to members 
of the Representative Council and District. 

D. Status of Agreement 

1. This agreement contains the entire agreement of the parties. 

2. It shall not be modified in whole or in part except by another written instrument duly executed 
by the parties. 

3. There shall be two (2) signed copies of the final agreement, one (1) to be retained by the 
District and one (1) by the Association. 

4. Regarding any modifications of this agreement, the District and the Association will make 
every effort to conclude negotiations so as to coincide with the District action on the operating 
budget for the next succeeding fiscal year. 

5. The costs of bargaining this agreement shall be borne by the party incurring the costs. 

E. Compliance Between Individual Contract and Master Agreement 

Any contract between the Board and an individual bargaining unit member, such as a resignation agreement 
or other individual agreement, heretofore or hereafter executed shall be subject to and consistent with the 
terms and conditions of this Agreement. If any individual contract contains any language inconsistent with this 
Agreement, this Agreement shall be controlling. 

F. Memoranda of Understanding 

Any memoranda of understanding between the Association and the District that do not have an expiration date are 

nullified by this agreement. 

 

 

 

 

 

 

 



P a g e  | 2 2023-2026-2029 MSD549C / MEA/SOBC Contract 

 

 

Article 2  Recognition 

 

Article 2 Recognition  

A. Bargaining Unit 

The District recognizes the Association as the sole and exclusive bargaining representative for all bargaining 
unit members employed or to be employed by the District excluding substitute teachers, substitute nurses, 
confidential and supervisory personnel, and personnel employed less than half time. 

1. For the purpose of this Agreement, “a substitute teacher” shall be defined as a per diem 
employee in a position for which the District is unable to determine the length of service 
needed. 

2. In positions for which the District is able to determine the length of service needed and which 
exceeds no longer than forty-five sixty (45 60) working days "temporary teachers" will be 
employed. Temporary teachers shall not be subject to the provisions of Article 8 Layoff of 
this Agreement and have no contractual rights to a job after the return of the regular 
bargaining unit member whom they are replacing or after the contract expires, whichever 
occurs first. 

B. Management Rights 

All terms and conditions of employment not covered by this Agreement shall continue to be subject to the 
District's direction and control and shall not be subject to the contract grievance procedure either expressly or 
by implication. The Association recognizes the Board as the duly elected representative of the people and 
agrees to negotiate only with the Board to act in its behalf. The Association agrees further that neither it nor 
any of its members or agents will attempt to negotiate privately or individually with any Board members, 
administrator, or other person or persons. 
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Article 3  Definitions 

Article 3 Definitions  

Unless otherwise specified in this agreement, the following definitions shall apply throughout: 

Association – An organization representing the licensed personnel, which has been elected by a 
majority vote of employees and certified as the employee organization pursuant to ORS Chapter 
243.650 et seq. 

Specials- Music, Physical Education, Media, Science, Technology, Engineering, Art, and Mathematics 
(STEAM) and other instruction where a student is provided elective-type instruction at the Elementary 
level by someone other than their primary classroom teacher. 
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Article 4 Association Rights and Responsibilities 

Article 4 Association Rights and Responsibilities 

A. Payments to Association 

1. Method of Payments 

The District shall provide, on a monthly basis, a check to the Association for Association 
dues and voluntary Association contributions collected, and an Excel-compatible register of 
bargaining unit members, the amounts deducted, the last four (4) digits of their social 
security number, FTE, and worksite. 

2. Dues  

a. The District agrees to provide the Association a list of current bargaining unit 
members as requested. In addition, the District agrees to notify the Association of 
bargaining unit members who have joined or left the bargaining unit within fourteen 
(14) calendar days of the change. 

b. Prior to the first dues deduction of the school year in September, and then for any 
employee who becomes a member of the Association after the start of the school 
year, the Association shall notify the District of bargaining unit members who have 
elected to have dues deducted from their paychecks, or who have lawfully ceased 
authorization, and shall identify the dues to be deducted from each member’s 
paycheck in accordance with ORS 652.610(3)(d). The District shall do this for 
twelve (12) payrolls. The Association shall also notify the District when a 
bargaining unit member should no longer have dues deducted. If notified of dues 
deduction changes prior to the 10th day of the month, the District applies the dues 
deduction changes to paycheck processing in that same month. Otherwise, the 
District shall apply the dues deduction changes to paycheck processing in the 
following month. 

c. The District will honor dues deduction authorization executed by existing 
bargaining unit members in favor of the Association.  

d. When major errors in payroll and/or payroll deductions of union dues are first 
discovered, the employee and the Association shall be notified immediately. The 
Association and bargaining unit members shall hold the District harmless against 
any and all claims, suits, orders, or judgments brought against the District as a 
result of the provisions of this Article of this Agreement, except for those 
determined to be caused by the District’s negligence. 

B. Strikes and Lockouts 

The Association and its bargaining unit members will not initiate, cause or participate or join in 
any strike, work stoppage, withholding of services, slowdowns, picketing, or any other restrictions 
of work during the term of the Agreement. Thereafter, strike may occur after compliance with the 
provisions of Oregon Revised Statutes, Chapter 243. There will be no lockout of bargaining unit 
members by the District as a consequence of any dispute arising during the period of this 
agreement. 

C. Association Access to Information  

1. District Responsibility 

Upon written request to the Superintendent or their designee, the District agrees to furnish 
the Association with information reasonably available for its function as exclusive bargaining 
representative. In the determination of reasonable availability, the Association acknowledges 
that District resources are limited from the standpoint of personnel and computer availability. 

2. Use of Equipment 

The Association negotiating team shall have the right to use school equipment when such 
equipment is not otherwise in use. This does not include the right to use the computer housed 
in the District Data Processing office. 
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Article 4  Association Rights and Responsibilities 

D. Association Use of District Facilities, Equipment, and Services 

1. School Mailboxes 

The Association may place materials in bargaining unit member in-boxes in District school 
buildings if space is available. 

2. Courier Service 

The Association may use District courier service to distribute material, provided there is no 
delay or interference with District business. 

3. Use of District Facilities 

The Association may use District buildings for meetings after school hours if: 

a. Prior request is approved by the District; 

b. The facility is available; 

c. The Association abides by all restrictions regarding fuel and electrical power use. 

4. Use of School Facilities 

Representatives of the Association may meet with bargaining unit members in District school 
buildings provided: 

a. The visits do not disrupt time with students, activities, or the educational process.  
This shall not apply if the parties are in bargaining and either party has declared 
impasse; 

b. The representative reserves the building space using building scheduling 
procedures ahead of time; and 

c. There is no interference with District or building activities. 

5. Bulletin Board Space 

The Association shall have continued use of that portion of bulletin board space presently 
in use in the faculty lounge in each school. The Association shall also have continued use 
of that portion of bulletin board space presently in use in the central office for Association 
notices. It is agreed the bulletin board will not be used for the posting of material that is in 
conflict with this agreement or that is of a controversial or inflammatory nature. 

6. District E-mail 

Association Leadership (Executive Board and Grievance Chair) may use the District’s email 
system during non-instructional time to communicate with District Office personnel regarding 
Association business. The Association may use the District's e-mail system during non-
working hours to communicate with its members regarding Association business within the 
following conditions: 

a. The Association will follow all applicable state and federal laws; 

b. The Association will follow all relevant District policies and administrative 
regulations; 

c. The Council and Association will not use the District's e-mail system to lobby, 
solicit, recruit, persuade for or against any political candidate, ballot measure, 
legislative bill or law, or to initiate or coordinate strikes, walkouts, work stoppages 
or activities that violate the Contract; 

d. The Association will hold the District harmless regarding any claims as a result of 
the Association's use of the District e-mail system. 

7. New Hire Orientation 

The District shall notify the Association of the names of new hires and the dates and times 
of new hire orientation. The Association shall be provided fifteen (15) minutes at new hire 
orientation. 
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Article 4 Association Rights and Responsibilities 

 

E. Release Time for Association Duties 

Medford Education Association Faculty Representatives will be released after the students are 
dismissed to attend regularly scheduled Association duties. The Medford Education Association 
Bargaining Team, District Committee members, Grievance representatives, and Executive Board, 
shall be allowed to leave his/her assigned building fifteen (15) minutes after his/her last scheduled 
period of instruction. If this occurs, the person will follow the building check out procedure. 
Association representatives shall otherwise be responsible for his/her professional obligations as 
described in this agreement. 

F. Association Leave  

A total of sixty (60) days per year will be granted to work on Association business or to attend any 
conferences or conventions of state affiliated organizations, directly related to the collective 
bargaining relationship between the District and the Association. Representatives will not be 
entitled to District reimbursement for travel, meals, or lodging during such leave. Notice of the 
dates of attendance, together with the names of representatives, will be provided to the District 
one (1) business day in advance of the need. The District will bill the Association within sixty (60) 
days for any substitute costs (including payroll costs) related to this leave. 

G. Association President Leave 

A total of up to and including one hundred percent (100%) of the days per school year will be 
granted to work on Association business. The District will bill the Association within sixty (60) days 
for any substitute costs (including payroll costs) related to this leave.  There is no obligation of 
the Association to use this time. 
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Article 5 Grievance 

 

Article 5 Grievance  

A. Definitions 

1. "Grievance" shall mean a complaint by an individual bargaining unit member or a group of 
bargaining unit members that there has been to him, her (or them) a violation or inequitable 
application of any provisions of this contract. 

2. "Grievant" is the person(s) who has the grievance and is presenting the complaint, also 
referred to as the Complainant. The Grievant may be an individual and/or the Association. 

3. "Representative" is the person who may speak for and/or advise a grievant. 

4. "Immediate Supervisor" is the person who has District administrative or supervisory 
responsibilities over the grievant in the area of grievance as stated in school board policy. 

5. The term "days" when used in this article shall, except where otherwise indicated, mean the 
grievant's working days. 

B. General Provisions 

1. Participants 

a. A grievant has a right to representation of their own choosing at each step of the 
grievance procedures. 

b. If any member of the Association's Grievance Committee is a party to an individual 
rather than a group grievance, they shall not serve as the Association's grievance 
representative in the processing of such grievance. 

c. Group Grievance - If, in the judgment of the Association, a grievance affects a 
group or class of bargaining unit members, the Association shall submit the 
grievance at Step Two. If the matter is not resolved within ten (10) days, the matter 
may be submitted in writing to the Superintendent and the processing of such 
grievance shall commence at Step Three (3). 

2. Rights and Responsibilities 

a. There shall be no restraint, interference, discrimination, or reprisal exerted on any 
bargaining unit member choosing to use these procedures for resolution of 
grievance. 

b. When a bargaining unit member is not represented by the Association, the 
Association shall have the right to be present and state its views at all stages. 

c. Failure at any level of this procedure by the grievant to appeal a grievance to the 
next level within the specified time limits shall be deemed to be acceptance of the 
decision rendered at that level. 

d. All documents, communications, and records of a grievance will be filed in the 
school District office separately from the personnel files. Failure at any step of this 
procedure to communicate the decision in writing on a grievance within the 
specified time limits shall permit the grievant to proceed to the next step. 

e. Grievances need to include name(s) of the grievant(s), the affected areas of the 
contract, date of the event(s), a description of the circumstance(s), and the 
proposed remedy for the claim(s). 

f. In the course of investigating any grievance, representatives of the parties who 
need to contact an employee or student in school will contact the building 
supervisor of the building being visited, will state the purpose of the visit 
immediately upon arrival, and secure permission, provided permission shall not be 
unreasonably withheld. 

g. There will be no interruption of classroom and/or other school-sponsored activities 
during the grievance procedure. 

h. Every effort will be made by all parties to avoid the unnecessary involvement of 
students in the grievance procedure. 
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i. Financial responsibility: Each party shall pay any and all costs incurred by said 
party. 

3. Processing Grievances 

a. Grievances shall be processed as rapidly as possible; the number of days 
indicated for settlement or appeal at each level shall be considered a maximum. 

b. All parties should complete the grievance process by the end of the school year. 

c. Grievances will be processed after the regular workday or at other times which do 
not interfere with assigned duties unless mutually agreed upon. 

C. Initiating a Grievance and Timing Restrictions 

1. The grievance process must be initiated within fifteen (15) days after the occurrence of the 
cause for the complaint. However, if the grievant did not become aware of the occurrence 
until a later date, then the grievant must initiate action within the fifteen (15) days following 
knowledge of the cause or when grievant reasonably ought to have had knowledge of the 
cause, whichever is sooner. In failing to thus initiate action, they will be considered to have 
no grievance. 

2. Problem Solving: The District and the Association may work together to resolve a problem 
without or prior to proceeding through the grievance procedure. 

D. Specific Grievance Procedures 

1. Step One: Informal Meeting with Supervisor 

The grievant will first discuss the grievance with the Principal or immediate supervisor, either 
individually or through the Association grievance representative, or accompanied by a 
representative, with the objective of resolving the matter informally. If the matter remains 
unresolved, the grievant shall notify the supervisor in writing that the matter will be submitted 
to Step Two for resolution. 

2. Step Two: Formal Meeting with Human Resources 

a. If the grievant is not satisfied with the disposition of the informal meeting with the 
supervisor, the grievant may file a written grievance with Human Resources within 
five (5) days following the Step One discussion. This complaint shall set forth all 
the grounds upon which the complaint is based and the reasons why the grievant 
considered the decision rendered to be unacceptable.  This shall include the 
Contract Article(s) the Grievant believes has been violated. 

b. In the case of group grievances, or where the parties opt to have a meeting, within 
five (5) days of Human Resources receiving the written complaint, a representative 
from Human Resources will schedule the time and place of a meeting at a mutually 
agreed upon time. It is understood that if there are scheduling difficulties that both 
parties will work together to find an acceptable time and the initial attempt at 
scheduling will occur within five (5) days of receiving the written complaint unless 
otherwise agreed. 

c. Human Resources shall communicate the decision in writing to the grievant and 
the Association within five (5) days of receipt of the written Step Two grievance, or 
within five (5) days of the formal meeting, whichever comes later.  

d. Within five (5) days of receipt of the decision rendered by Human Resources, or if 
no decision has been rendered within five (5) days after the grievance was 
delivered to Human Resources, or the meeting was held, whichever comes later, 
the grievant may amend the grievance and appeal in writing to the Superintendent. 

3. Step Three: Appeal to the Superintendent 

a. The Superintendent or designee will meet with the grievant and/or Association 
Representative to discuss the resolution of the grievance within ten (10) days after 
receiving it. The Superintendent or designee must provide grievant and the 
Association written notice of the time and place of the appeal at least five (5) days 
prior to the appeal. If a designee is used, that person shall not be the same person 
used in previous steps of the grievance process.  

 



P a g e  | 9 2023-2026-2029 MSD549C / MEA/SOBC Contract 

 

 

Article 5 Grievance 

b. Attendance at this appeal shall be limited to the grievant(s) and their 
representatives. Parties may elect to call witnesses who shall appear individually 
at the appeal. 

c. Within ten (10) days of the appeal, the Superintendent shall communicate to the 
parties a written decision, which shall include all supporting reasons known by the 
Superintendent at the time of making the decisions. 

4. Step Four: Arbitration 

a. If the grievant is not satisfied with the disposition of the grievance at Step Three, 
they shall submit the grievance to arbitration within twenty (20) days of the written 
decision. If no decision has been rendered or no meeting occurred within the time 
limits of the previous step, the Association may submit the grievance for arbitration 
in writing to the District within 30 days. 

b. The arbitration will be conducted in accordance with the Voluntary Labor 
Arbitration “Rules of the American Arbitration Association” in effect at the time 
(hereinafter referred to as the “AAA Rules”). 

c. Within ten (10) days after the written notice of submission to arbitration, the 
Superintendent or designee and the Association will attempt to agree upon a 
mutually acceptable arbitrator and to obtain a commitment from such arbitrator to 
serve. If the parties are unable to agree upon an arbitrator or to obtain such a 
commitment within the 10-day period, the Association shall make a request for a 
list of seven (7) Oregon or Washington arbitrators to the Employment Relations 
Board. The Parties shall flip a coin to determine which party strikes first, and then 
those names shall be alternately stricken until an arbitrator is chosen. 

d. The arbitrator so selected will confer with the representatives of the District and 
the Association and hold hearings promptly and will issue the decision not later 
than thirty (30) days from the date of the close of the hearing or, if oral hearings 
have been waived, then from the date the final statements and proofs are 
submitted. The arbitrator’s decision will be in writing and will set forth the findings 
of fact, reasoning and conclusions on the issues submitted. The decision of the 
arbitrator will be submitted to the District and the Association and will be final and 
binding upon the parties. 

e. The power of the arbitrator shall be limited to interpreting this Agreement and 
determining if the disputed article or portion thereof has been violated. The 
arbitrator shall have no authority to alter, modify, vacate, or amend any terms of 
this Agreement or to act upon any matter or condition not contained in this 
Agreement. 

f. The cost for the services of the arbitrator, including per diem expenses, if any, and 
actual and necessary travel subsistence expenses and the cost of the hearing 
room shall be borne by the losing party as declared by the Arbitrator. Any other 
expense incurred shall be paid by the party incurring same. 

g. The Association, for itself and for its bargaining unit members, agrees there will be 
no strike, work stoppage, slowdown, picketing, or observance of a picket line over 
issues that are or may be processed as grievances. Violation of this paragraph will 
be grounds for disciplinary action, including, but not limited to, discharge without 
discourse to the grievance procedure. 

h. The names of any witnesses who are proposed to be used during direct 
examination in arbitration must be made known to the other party seventy-two (72) 
hours prior to the first arbitration session. This shall exclude rebuttal witnesses. 
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Article 6 Bargaining Unit Member Rights  

A. Just Cause 

No bargaining unit member shall be disciplined, reprimanded, reduced in compensation, or 
suspended without just cause. This section shall not apply to the dismissal or non-renewal of any 
bargaining unit member. 

B. Dismissal 

1. Contract Teacher Dismissal 

a. No contract teacher will be dismissed except in accordance with the Accountability 
for Schools for the 21st Century Law, ORS 342.805. 

b. In the event ORS 342.805 is changed during the life of this agreement to eliminate 
a neutral third party review and/or to alter the burdens of proof for the grounds for 
non­extension, the District shall notify the Association in accordance with ORS 
243.698 and the Association may demand to bargain the decision and/or impact 
of the change within fourteen (14) days of the effective date of the new law under 
ORS 243.698. If the Parties are unable to reach agreement in ninety (90) days, the 
Association and the District agree to follow the standards described and the 
arbitration process described in the grievance article (Article 5) of this contract to 
select an arbitrator and arbitrate the issues using that process.  

2. Probationary Teacher Dismissal 

Probationary teachers faced with discharge during the term of their one-hundred-ninety 
(190) day                employment contract shall not be discharged without just cause. 

3. Non-TSPC Licensed Staff Dismissal 

No non-TSPC licensed bargaining unit members will be dismissed without opportunity for 
an impartial third-party hearing. A request for a review must be made by the non-TSPC 
licensed bargaining unit member within fifteen (15) days of receipt of the written notice of 
termination of a contract. The Association and the District agree to follow the arbitration 
process described in the grievance article of this contract to select an arbitrator. The 
arbitrator’s authority will be limited to using the same reasons, rules, and levels of evidence 
as are required under current standards for non-extension of contract teachers as defined 
in ORS 342.805. The Association or employee shall notify the District within ten (10) 
calendar days of the receipt of final notice of termination of their intent to arbitrate the 
dismissal. In the event ORS 342.805 is changed during the life of this agreement the parties 
agree to follow the procedure outlined in 1.b. above. 

4. Non-TSPC Probationary Licensed Staff Dismissal 

Non-TSPC licensed staff faced with discharge during the term of their one-hundred-ninety 
(190) day probationary contracts shall not be discharged without just cause. 

C. Evaluation 

1. The primary purpose of evaluation is for improvement of instruction/services, to aid the 
bargaining unit member in making continuous professional growth, and to determine the 
bargaining unit member’s performance of the teaching/services responsibilities.  The District 
will comply with ORS 342.850-342.856, and the District's Evaluation Manual for the 
evaluation of teachers and with the Special Services Rubric and guides for the evaluation of 
non-TSPC licensed service delivery. 

2. Observations of bargaining unit member work performance will form a major criterion for 

evaluation. Persons conducting evaluations will not be bargaining unit members. 

Observations may be made by bargaining unit members, but upon identifying any problem 

that could result in a Program of Assistance for Improvement, they will cease observations 

for the purpose of evaluation. The District will not have access to documentation from the 

peer observation process. The District may not use oral representations of the peer 

observations. 
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3. Upon request, bargaining unit members will have the opportunity to discuss the 
results of the evaluator's observations with their immediate supervisor within ten (10) working 
days. 

4. The bargaining unit member will digitally sign the evaluator's copy acknowledging receipt of 
the bargaining unit member's copy of evaluation reports and documents prior to the 
document becoming a permanent part of the bargaining unit member’s personnel file. If the 
employee fails to sign the document for any reason, the District may notate on the document 
the employee did not sign the document within 30 days of receipt and enter the document 
into the personnel file. These evaluation reports and documents shall be directly accessible 
to the employee at all times. 

5. No bargaining unit member will be required to sign a blank or incomplete evaluation form. 

6. Any bargaining unit member has the right to respond in writing to their written evaluation in 
the District file. 

7. The District agrees to comply with the procedural steps of the Evaluation Procedure. The 
substance of observations, evaluations, or other evaluation documentation will not be subject 
to the grievance procedure. 

8. The Association President shall be notified five (5) days prior to non-renewal, non-extension,  
a teacher being placed on a Plan of Assistance for Improvement, or placed on supervisor-
directed goals. The desire of the member to have the Association involved or not in this 
process does not preclude the Association from being notified. 

9. If the District is required to report members’ summative scores to a state or federal agency, 
the District will develop a reporting system that does not connect the data with individual 
members. Data collected for state or federal reporting purposes will not be used for any other 
purpose and will not be published by the District. 

10. The provisions of the Evaluation Handbook that apply to #7 - #9 above apply specifically to 
teachers, licensed by TSPC, however, the District agrees to follow the coaching model as 
outlined whenever possible when evaluating non-TSPC licensed service providers based 
upon the established standards for the service position. 

11. Bargaining Unit Members who submit their notice of retirement by February 15th and are 
approved by the Board, shall have their evaluation system requirements waived for that year. 

D. Right of Representation 

Bargaining unit members will be notified of their right to Association representation at any 
interview or meeting that could lead to disciplinary action against the bargaining unit member in 
situations involving Programs of Assistance for Improvement, and following investigations which 
may result in discipline. Bargaining unit members not desiring representation will make this known 
in writing, a copy of which will be forwarded to the Association.  

E. Staff Files and Records 

1. The Board of Directors of Medford School District 549C requires that all official records of 
bargaining unit members employed by the District be kept in the main office (or the Human 
Resources office) under adequate protection at all times. Such records may be inspected 
only by the individual concerned, by the Superintendent, or persons acting for the employee 
and under the employee’s direction, or by others authorized in writing by the Superintendent 
and/or the individual concerned. There shall be only one (1) official personnel file. 

2. Each bargaining unit member shall have the right, upon request, if direct access is not 
available, to review the contents of their official personnel file. A representative of the 
Association may, at the request of the bargaining unit member, accompany the teacher in 
this review. 

a. A bargaining unit member may reply in writing to anything contained in their file 
and said reply shall be included in the file. 

b. Each supervisor may maintain an unofficial working folder to assist them in their 
supervisory responsibilities, however, said unofficial working folder will be 
cleansed yearly of material more than three (3) years old. 

c. Upon request, a bargaining unit member may inspect the unofficial working file 
maintained by the supervisor. 
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3. Derogatory material shall be reviewed and signed by the member before it is placed in the 
personnel file. Such signature does not necessarily indicate agreement with the contents 
thereof. The member will also have the right to submit a written response which shall be 
attached to the file copy. 

4. Any material in the personnel file which has not been signed by the member, except when 
the member refuses to sign, shall not be used to support the discipline or dismissal of the 
member. 

F. Personal Life 

The personal life of a bargaining unit member is not a matter of appropriate concern or attention 
of the Board except when it affects bargaining unit members’ fitness for, or performance of, their 
professional duties. 

G. Academic Freedom 

Academic freedom is an integral part of the education process. Bargaining unit members have 
the right of presentation, study, and investigation of the various areas of learning. Material(s) 
chosen by the educator to supplement the District Curriculum will reflect the strengths, needs, 
cultures and backgrounds of students. This will be also free of content that may discriminate, will 
be age and developmentally appropriate, and not circumvent the District’s adopted curriculum. 
Personal opinions, when so stated, and having a direct relationship to the subject being taught, 
are a valid extension of presentations. 

Individual rights, including preferences, expressions, and activities are an essential part of 
academic freedom, but do not preclude the bargaining unit member's responsibility to recognize 
and present opposing points of view. 

The Parties recognize that the role of the teacher is primary to the success and achievement of 
students. In that teachers are responsible for teaching to state standards, the methods and 
delivery of instruction shall be left to the discretion of the bargaining unit member’s professional 
judgment within District policy. 

The District and Association participated in curriculum management training in the Spring of 2020. 
Once completed, the District and Association reviewed the findings of the audit and created a 
committee process that includes teacher input, establishing clear K-12 guidelines for teacher 
discretion for an agreed-upon, foundational core curriculum. 

H. Complaints Made Against a Bargaining Unit Member 

Any complaint regarding a bargaining unit member made to their supervisor or other person in 
authority above them by a parent, student, or other person which may influence that bargaining 
unit member's evaluation or which may result in disciplinary action shall be discussed with that 
bargaining unit member within ten (10) working days (working days shall be defined as teacher 
work days), according to the following process: 

1. The bargaining unit member shall be apprised of the full nature of the complaint, including 
the name of the complainant. 

2. The bargaining unit member, with the assistance of the immediate supervisor, will attempt to 
resolve the matter informally whenever appropriate, meaning when state or federal law allows 
for an informal process and when the complainant agrees to participate in an informal 
resolution.  

3. The bargaining unit member has the right to Association representation at all levels. 

4. Complaints which are not discussed within ten (10) working days may not be used in 
evaluation or in any disciplinary action. 

5. If law enforcement, DHS, ODE or TSPC directs the District or its representative to refrain from 
investigating a complaint against a bargaining unit member the above timelines shall be held 
in abeyance until the agency directs the District otherwise. 
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I.    Civil Rights and Responsibilities 

1. Bargaining unit members have the right to participate fully in the affairs of public interest on 
a local, county, state, and national basis on the same basis as any citizen in a comparable 
position and within the law. 

2. “Rights” as used in the foregoing paragraph shall be interpreted to mean that bargaining unit 
members are privileged, within the limitations set forth in the statutes of the State of Oregon 
and of the Federal Government, to choose either side of a particular issue and/or support of 
their viewpoints, as they desire, by vote, discussion, or the persuasion of others; provided, 
however, that said discussion and persuasion not be carried on during performance of school 
duties, except open discussions in such classrooms that center on a consideration of all 
candidates for a particular political or civil issue. On all controversial issues one must 
designate that the stand they represent on the issue is a personal stand and is to emphasize 
that their viewpoint is not to be interpreted as the official point of view of the District. 

J. Student Grades 

The teacher will have the right and responsibility to determine grades of students. No grade will 
be changed without first obtaining consent from the teacher, unless the teacher is no longer 
employed by the District. 

K. Personal Equipment Use 

Staff may use their own personal equipment consistent with District policy, but shall not be 
required to do so.  
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Article 7 Vacancies, Transfers, and Assignments 

A. Definitions 

As used in this Article, the following definitions apply: 

1. Vacancy: A situation where a position previously held by a bargaining unit member is vacant 
and retained, or when a new position is created. 

2. Transfer:  A change in assignment from one (1) building to another or from one (1) secondary 
department to another. 

3. Temporary Position: A position which is designated as temporary or experimental or which is 
required to fill a vacancy that occurs after the opening of school because of unanticipated 
enrollment, or because of  death, disability, retirement, resignation, leave of absence, or 
dismissal of a permanent or probationary teacher. 

4. Program: Special education, English Language Development, music, elementary/middle 
school electives. 

B. Posting Vacancies 

All licensed vacancies will be posted on the District website for six (6) business days.  All positions 
posted will list the specific position description and corresponding qualifications and licensure 
needed.  Vacancies being filled on a Temporary basis that occur after August 1 for the remainder 
of the school year will be posted until filled (six-day posting waived). 

C. Filling Vacancies 

1. The District will first consider its own staff when filling vacancies. Members of hiring 
committees will be representative of the body the position is being hired for whenever 
possible. If the committee recommendation for a position is not honored, the District will 
communicate back to the hiring committee the reason(s) why to the extent possible given 
confidentiality constraints.  

2. The District may temporarily fill vacancies with temporary or probationary teachers. If a 
temporary position becomes permanent, the District will post the position. All qualified and 
properly licensed bargaining unit members who apply within the posting period shall be 
offered an interview before the position is filled on a permanent basis. 

3. Candidates selected from outside the bargaining unit to fill vacant temporary positions will be 
designated as temporary employees. 

4. Bargaining unit members who are permanent employees who apply for and are selected for 
a temporary position are not guaranteed the position the following year if it becomes 
permanent. In that circumstance, they must reapply and be selected for the position. It is 
understood that upon giving up a permanent position and taking a temporary position, that 
the District will then reassign them to an open position which they are appropriately licensed 
for that may or may not be in the building they were previously assigned to or currently 
assigned to after the temporary assignment has ended. These employees will be placed 
before any transfers or reassignments occur for the following school year.  

5. Bargaining unit members making application shall be interviewed provided they so desire and 
are available at the time interviews are being conducted. 

6. If a bargaining unit member's request for a position is denied, the Principal or Supervisor, 
upon request, will provide a face-to-face meeting to share specific, constructive feedback with 
reasons for non-selection. 

7. For hard to fill positions, defined for the purposes of this article as Specialists, which include 
Speech Language Pathologists, Occupational Therapists, School Nurses, Autism Evaluators 
and School Psychologists, if the vacancy has remained open for more than twelve (12) 
business days with no qualified applicants, the District may contract out for those services for 
the remainder of the year. Active posting and recruitment will continue for the hard-to-fill 
vacancy posting even if the District contracts out for services.  
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D. Transfers 

If there is a need to reduce staff at a school or program, the building Principal or Director as 
appropriate will go through this transfer procedure to determine which staff member will have to 
transfer to another building. 

1. The Principal or Director will ask for volunteers.  Staff members will be informed of all 
available vacancies for which they are qualified (i.e., regular or emergency certification, less 
than half time teaching, etc.) known at the time the transfer decision is being made or as soon 
as reasonably possible. Staff members will also be informed if there is an option to transition 
to a part-time position, or other problem solving options, rather than to transfer and staff 
members can then indicate their preference. 

2. If there is no volunteer to transfer, or to reduce FTE or pursue other problem solving options, 
the Principal or Director will identify staff that have already been involuntarily transferred 
within the past three (3) years or staff on plans of improvement or in intensive coaching. 
Those identified staff will remain at their current work site. 

3. After steps 1 and 2, the least senior teacher at the school or program as decided by the 
District in the introductory paragraph above will be involuntarily transferred. In the event there 
are multiple volunteers, the most senior employees will select first, and the parties will work 
down the seniority list. Should there be a tie in seniority based on their start date at the District, 
the parties shall draw lots to break the tie.  

4. Bargaining unit members being involuntarily transferred will be informed by the appropriate 
District Director of vacancies known at the time the transfer decision is made or as soon 
thereafter as reasonably possible.  If reasonably possible, the bargaining unit member will be 
able to indicate a preference and will be permitted to visit the receiving Principal prior to the 
transfer. 

E. Teacher Assignment Changes 

If there is a need to reassign staff within a building, whenever possible volunteers will be sought 
first. Bargaining unit members who are asked by the District to change teaching assignments or 
grade level will be provided three (3) days of additional pay and/or three (3) days of substitute 
time if needed to prepare. The bargaining unit member shall work collaboratively with the building 
principal, or the principal’s designee, to develop the work plan (number of days and how they are 
to be used). 

Bargaining unit members required to pack classrooms for periods of construction and moving will 
be paid their daily rate of pay for up to eight (8) hours of packing and eight (8) hours of unpacking. 

F. Return from Administrative Assignment 

Any bargaining unit member who is transferred to an administrative or executive position outside 
the bargaining unit and who returns within one (1) year to bargaining unit member status will 
retain all benefits and salary schedule placement. 
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Article 8 Layoff and Recall 

A. Definitions 

1. Seniority:  Seniority shall be defined as the bargaining unit member’s total length of 
continuous service in the District as a TSPC and/or non-TSPC licensed employee.  Seniority 
will be computed and accrue from the bargaining unit member’s first day of actual service in 
a bargaining unit position and shall continue to accrue during approved leaves of absence. 
In case two or more employees have the same date of employment with this District, the tie 
will be resolved by drawing lots. The District and the Association will draw lots.  Exceptions 
to the described calculation of seniority will be by agreement between the District and 
bargaining unit on a case-by-case basis. 

2. Teachers as defined in ORS 342.120 shall also be subject to a cultural and linguistic expertise 
assessment in accordance with ORS 342.934. 

3. Competence:  Shall be defined as those employees determined through the evaluation 
process to be both deficient in ability to teach a subject or grade level, or provide services 
based on recent teaching experience, and who have failed to demonstrate satisfactory 
improvement in accordance with the Evaluation Procedure's criteria for Program of 
Assistance for Improvement. 

4. Unit: A unit description for layoff purposes only shall be District-wide as follows: 

a. A grade level: Elementary K-5, secondary 6-8, or 9-12, or K-12. 

b. Specific license or job classification within the levels as required for the position. 

5. Layoff: Layoff will occur when the number of employees in a unit, less the number of 
resignations and retirements, exceeds the number of positions approved by the District for 
that unit. 

B. Layoff Notice 

Before making any layoff decisions, the District shall make every reasonable effort to: 

a. 1. Transfer teachers of eliminated or adjusted classes to other teaching positions for 
which the teachers are licensed and qualified. 

b. 2. Combine teaching positions in a manner that allows teachers to remain qualified so 
long as the combined positions meet the curriculum needs of the School District and the 
competence consideration.  

c. 3. Maintain the proportion of teachers with cultural or linguistic expertise compared to 
teachers without cultural or linguistic expertise. 

After completing steps outlined in Sections B.a1, B.b2., and B.-c3. above in this article, should a 
layoff still be deemed necessary the District will notify the Association as soon as the need for 
such a reduction is determined by Board resolution. Such notice will be in writing and will include 
the specific positions to be affected, the proposed time schedule, and the reasons for the 
proposed action. Such reasons within the law shall not be grievable. Upon request, and prior to 
the layoff, the District will discuss and receive input regarding the layoff from the Association. 

C. Seniority List to Association 

Following adoption of a Board resolution determining a need for layoff, the Superintendent or 
designee will provide the Association with a list showing the seniority, as defined in this Article, of 
each bargaining unit member. 

D. Order of Retention 

1. If the District determines that a layoff is necessary, then it will determine the employees to be 
retained in the following order: 

a. Whether the employee(s) to be retained hold the proper license to fill the remaining 
position(s). 

b. If required per statute, whether the employee(s) to be retained have cultural or 
linguistic expertise as defined in ORS 342.934(1)(b).  

c. The seniority of the employee(s) to be retained, and 
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d. The competence of an employee being retained if the Board desires to lay off 
another employee with greater seniority. 

E. Order of Layoff 

1. Retired employees, who are contracting out their services to employed in a licensed position 
with the District, will have no rights under Article 8, and will be terminated  from their position 
first should a reduction in staff be necessary, unless no current bargaining unit members 
possess the correct licensure. In accordance with the layoff process described below: after 
positions filled with contracted-back retirees have been vacated, temporary unit members will 
be laid off first, unit members that don’t have full licensure as described below second, and 
then those in accordance with Article 8.D.1. last. 

2. Employees who do not have full licensure as defined by Teacher Standards and Practices 
Commission, (for example, Emergency or Restricted licensure) will be laid off first should a 
reduction in staff be necessary unless no bargaining unit members possess the correct 
licensure.  

3. After E. above, layoff shall be accomplished by notifying in writing the employees to be laid 
off.  The notice shall state that the action constitutes a non-personal layoff from employment.  
It shall state the effective date of such layoff, describe the bargaining unit member's fringe 
benefits which may exist during a time following the layoff, and shall guarantee that upon 
recall as outlined below, the bargaining unit member shall be restored to all benefits, 
privileges, and status of the contract then in effect between the District and the Association. 

F. Layoff Pool 

Persons notified in Section B and D above will be placed in a layoff pool which shall exist 
throughout the period of recall as defined below. Those persons in the layoff pool may replace a 
bargaining unit member in any unit at the time of placement in the pool within the District who has 
less seniority, provided at the time of entry into the pool they are qualified by their license to hold 
such position. There can be no combining a position for which the employee is qualified with a 
position for which the employee is not qualified. Persons replaced as a result of this layoff pool 
shall be notified as provided in Section D above and shall have rights as granted herein. 

G. Recall Procedure 

1. If within twenty-seven (27) months of layoff, a vacancy or vacancies occur within the District, 
laid off employees shall be recalled in the inverse order of layoff to fill such vacancies for 
which they are qualified. 

2. At the time of layoff, the District shall provide the laid-off bargaining unit members the 
opportunity to express in writing their desire to return to the District. The bargaining unit 
member will provide the District with the address to which recall notices should be sent at the 
time of layoff. In the event of a recall, the District shall notify a bargaining unit member who 
has expressed a desire to return to the District of the recall by certified return receipt letter 
sent to the last address given by the bargaining unit member to the District Office. The 
bargaining unit member shall have sixteen (16) calendar days from the receipt of such notice 
or thirty (30) calendar days from the date of mailing of such notice, whichever is earlier, to 
notify the District of intent to return. The bargaining unit member must thereafter report on the 
starting date specified by the District, providing that this will not be less than twenty-one (21) 
calendar days from the date the notice of recall was received or lose all recall rights. In the 
event the employee has accepted a teaching position in another district, they shall have sixty-
seven (67) calendar days to report to work. 

3. All benefits to which an employee was entitled at the time of layoff, including unused 
accumulated sick leave, will be restored to the employee upon the employee’s return to active 
employment, and the employee will be placed on the proper step of the salary schedule. An 
employee will not receive increment credit for the time spent on layoff unless the employee 
was employed by an accredited school district as a licensed employee for a period of time 
equal to a majority of the District's work-year nor will such time count toward the fulfillment of 
time requirements for acquiring contract status. Employee benefits do not accrue during the 
time of layoff. 

4. Employees covered by this Article will have the option to continue insurance programs at their 
own expense subject to the approval of the insurance carrier and in accordance with the law. 
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5. Employees covered by this Article will be given consideration for substitute work for which 
they are qualified; substitute work will not affect recall rights. 

H. Appeal 

Any "appeal" from the Board's decision on layoff or recall pursuant to this Article shall be by 
means of a grievance filed pursuant to the Article on Grievance Procedure. The decision of the 
arbitrator will be final and binding on all interested parties as long as the arbitrator's decision is 
within his/her jurisdiction. The arbitrator’s jurisdiction is further restricted as follows: The arbitrator 
is authorized to reverse the layoff or recall decision made by the District only if the District: 

1. Exceeded its jurisdiction; 

2. Failed to follow the procedure applicable to the matter before it; 

3. Made a finding or order not supported by substantial evidence in the whole records; or 

4. Improperly construed the applicable law. 

I. District Wide Closure 

In the case of a District-wide closure for budgetary reasons, those bargaining unit members 
released will be offered the opportunity to return to their previous positions, if they still exist, when 
schools reopen. Bargaining unit members whose positions have been eliminated due to 
budgetary/program changes relative to school closure will be subject to the layoff and recall 
procedures specified above. 
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Article 9 School Calendar and Work Year 

A. School Calendar 

1. The District shall set the annual school calendar. It shall show the days of required 
attendance, all scheduled holidays, and the starting and completion dates for the school year. 
It may exceed the Oregon Board of Education's Standards. The week of in-service (this does 
not refer to pre in-service for new bargaining unit members) shall start no earlier than two (2) 
Mondays before Labor Day, unless ODE regulations require an earlier date. 

2. The Superintendent, or designee, will consult with the Association President, or their 
designee, before presenting the calendar to the District for adoption. At its request, the 
Association will be allowed to express its opinion to the District regarding the school calendar 
prior to the District's adoption of the school calendar. Once the calendar adopted by the MSD 
Board of Directors, the end date shall not change unless mutually agreed to by both Parties. 
It is understood that the published calendar is provided so that employees can plan 
accordingly. 

3. It is understood that the District Board is not precluded from revising the calendar in the event 
of a situation which may require calendar change or extension. In the event of a situation 
which requires closing one (1) or more schools, the school year may be altered or extended 
to compensate for the number of days lost, at the discretion of the District, with no additional 
pay in excess of the bargaining unit member's yearly contracted salary. The Superintendent, 
or his/her designee, will consult with the Association President, or his/her designee, before 
re-scheduling any canceled days. At its request, the Association will be allowed to express 
its opinion to the Board prior to re-scheduling canceled days.  

B. School Work Year 

1. The schoolwork year and base contract for bargaining unit members shall be within the 
confines of the school calendar and shall be one hundred ninety (190) days, including not 
more than one hundred seventy-seven (177) days when pupils are in attendance.  Days may 
be added to the District calendar at a per diem rate. The District will assure the agreed COLA 
in Article 11.A. for the selected year is added prior to adding the days. It is agreed that if the 
contract expires the status quo for the calendar will remain one hundred ninety (190) days, 
unless a separate Memorandum of Agreement exists. All licensed special education staff will 
have two extended contact days, the day before and the day after teacher contract days, to 
complete case management duties.  

2. The one hundred ninety (190) contract days will include the following seven (7) paid holidays: 
Labor Day; Veteran's Day; Thanksgiving Day; Christmas Day; New Year's Day; Martin Luther 
King, Jr. Day; and Memorial Day. 

3. The normal employee work week is forty (40) hours including a daily duty-free lunch period 
of at least thirty (30) minutes. It is expected that licensed staff shall be present at school to 
fulfill the necessary professional obligations each day, including student conferences, 
preparations for classes, curriculum improvement, staff and in-service meetings, parent 
conference, Section 504/IEP meetings, and related items. The Principal and bargaining unit 
members shall cooperatively determine working hours to accomplish these items. However, 
the parties recognize the desirability of flexible scheduling, and it is their intent to continue 
reasonable flexibility in the workday and the work week within the forty-hour-per-week time 
frame. Bargaining unit members who are requested by the District to work beyond forty (40) 
hours in any week shall be given compensatory time off for minutes worked in accordance 
with Article 11.J (Compensatory Time). 

4. The District shall provide one (1) full day at the end of each term for grading and prep. No in-
service activities will be scheduled by the District for that day.  In addition, the District shall 
provide one half (½) day for grading/planning at each mid-quarter. Every effort shall be made 
to schedule these on Mondays, Fridays, or directly following a Monday holiday.  

5. The District will provide not less than two (2) full uninterrupted in-service days for preparation 
and member-directed activities, inclusive of one (1) half day (3.75 hours) designated for 
District mandated training (currently Vector and ALICE). These days may not be consecutive. 
These days will occur prior to the beginning of the school year for bargaining unit members 
to work in their classrooms. Members will have until October 30th to complete said 
Vector/ALICE training, unless the law requires otherwise.  
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Any additional training, beyond the 3.75 hours, shall have specific time provided compliant 

with this Agreement or shall be time-sheeted.  

C. Attendance 

Bargaining unit member attendance shall not be required whenever student attendance is not 
required due to inclement weather or other emergency. The District retains the right to reschedule 
days lost to inclement weather or school closures if student contact time falls below the state 
required minutes. Days restored will be in kind with days lost (e.g. student contact day for student 
contact day).   

D. Parent Teacher Conferences 

1. The District may flex one parent/teacher conference day to create an 11:00 a.m. – 7:00 p.m. 
schedule each school year to accommodate parents. 

2. If the conference day exceeds 8 hours in length, or is a split schedule, the day will count as 
an “after-hours” event as noted in the contract. (For example: schools may not schedule 8:00 
a.m. – noon and then return to work from 4:00 p.m. – 8:00 p.m). 

3. Parent/teacher conferences held during the evening shall not count as evening events as 
described in Article 12 Section B.2. Uncompensated After-Hours Professional 
Responsibilities, as long as it is scheduled within eight (8) hours. 

4. Teachers will be responsible for creating a conference schedule within the parameters of this 
language. Teachers will have discretion over the scheduling of parents for conferences within 
the guidelines established by the District. Bargaining unit members have discretion for the 
scheduling of their lunch and breaks, as well as the ability to flex their schedule so they can 
attend their own student’s conferences, so long as they have communicated these changes 
to the principal and the teacher can provide enough slots to accommodate parent requests. 

5. Conferences that happen outside the two (2) days outlined above due to the lack of parent 
availability or class size shall be compensated at the employee’s hourly rate and shall be 
communicated to the principal so long as it was not caused by the flexing of the schedule 
described in Article 9.D.4. Only conferences occurring outside the teacher’s regular contract 
day are eligible for additional compensation under this section. 
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Article 10 Leaves of Absence 

Both the District and Association recognize there are times when bargaining unit members are 
unable to come to work. While those instances are rare, below are leaves available to bargaining 
unit members. If school is cancelled the person shall not be docked the scheduled leave time 
unless they are on a continuous, long-term leave.  

A. Paid Leaves of Absence 

1. Sick Leave 

Members of the bargaining unit who are absent because of personal illness or injury shall 
receive compensation during such absence in accordance with the provisions and 
reservations pertaining to sick leave allowances. Sick leave includes family illness after three 
(3) days and bereavement leave after two (2) days as hereinafter defined. 

a. Bargaining unit members shall be granted three (3) days leave during each school 
year with pay in the case of the illness of a relative. 

b. All sick leaves allocated under ORS 653.601 and ORS 332.507 will run 
concurrently. 

c. The District shall grant each employee at least ten (10) days sick leave at full pay 
for each school year, or one (1) day per month employed, whichever is greater. 
Sick leave shall be frontloaded at the beginning of the work year. Unused sick 
leave shall accumulate without limit. 

d. Sick leave may be taken for your own illness, injury, or health condition, including 
the need for medical diagnosis, care or treatment of your own illness, injury, or 
health condition. This includes preventative medical care such as annual exams, 
screenings such as mammograms, colonoscopies, etc. 

e. Sick leave may be taken to care for a covered family member’s illness, injury, or 
health condition, including the need for medical diagnosis, care, or treatment of the 
family member. This includes preventative medical care such as annual exams, 
screenings such as mammograms, colonoscopies, etc. Covered family members 
include your spouse, Oregon registered same-sex domestic partner, child, child of 
your Oregon registered same-sex domestic partner, parent, parent-in-law, parent 
of your Oregon registered same-sex domestic partner, grandparent, or grandchild. 

f. Public health emergency – Sick or other leave may be taken due to the closure of 
your business or of your child’s school or care provider due to a public health 
emergency; decision by a public health official or health care provider that the 
presence of you or your covered family member in the community would jeopardize 
the health of others; or when a law or regulation requires us to exclude you from 
the workplace for health reasons. 

g. Employees are not required to disclose the details of their illness to their 
supervisor; but disclosure to Human Resources may be required. At the District’s 
request, sick leave in excess of five (5) consecutive workdays may require 
certification of the bargaining unit member’s attending physician or practitioner that 
the illness or injury prevents the bargaining unit member from working.  This only 
applies for FMLA/OFLA qualifying medical conditions.  If the employee did not 
need to seek medical care, but seeks it at the District’s request, the District will pay 
any out-of-pocket cost not covered by insurance or another benefit plan. 

h. Oregon Family Leave Act (OFLA)/Family Medical Leave Act (FMLA) 

Sick leave may be taken for any reason covered by the OFLA and/or FMLA.  This 

includes your own serious health condition (but not workers’ compensation leave, 

unless you refuse a suitable offer of modified duty); a covered family member’s 

serious health condition; parent leave (care for your newborn, recently adopted or 

newly placed foster child within twelve (12) months of the date of birth or placement); 

“sick child” leave (under 18 or adult disabled dependent child who has an illness, injury 

or condition that is not a serious health condition but requires home care); or 

bereavement leave. 
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i. Domestic violence, harassment, sexual assault, stalking, Oregon Military Family 
Leave Act  

Time off will be granted, upon request using sick or other leave to address a situation 
in which you, your child (under 18 or adult disabled dependent), or someone for who 
you are a guardian is the victim of domestic violence, harassment that is criminal under 
Oregon state law, sexual assault, or stalking. The District will also abide by the Oregon 
Military Family Leave Act. 

j. Advancement on the salary schedule will be allowed if one hundred-thirty five (135) 
days or more are worked or taken as protected leave in the school year. Protected 
leave for the purposes of this section includes paid leave (bereavement, family 
illness, sick leave, personal leave), PMFLI, FMLA, and OFLA. Employees, who 
take the above referenced leaves under state and federal leave laws, shall have 
their insurance benefits paid by the District while on leave.  Employees will still be 
responsible for paying out of pocket insurance contributions or other expenses not 
paid by the District. 

k. If both parents are bargaining unit members, the above provisions shall be 
available to each parent, but leaves may only be taken simultaneously with prior 
approval of the District. 

2. Injury on Duty 

When an employee is injured while performing his/her their job duties and qualifies for 
Worker's Compensation benefits, the employee may: 

a. Elect to receive only Worker's Compensation benefits and not use any of their 
accumulated sick leave; or 

b. Elect to receive Worker's Compensation benefits and use their accumulated sick 
leave to make up the difference between the amount of Worker’s Compensation 
benefits received and their normal salary or hourly wage. Accumulated sick leave 
may be used in this manner until depleted at which time the employee will be 
eligible to receive only Worker's Compensation benefits, if any remain available. 

Example: If an employee normally earns $70 per day, and they receive $50 per day in 
benefits, they may elect to receive $20 per day from accumulated sick leave until 
accumulated sick leave is depleted or Worker's Compensation benefits terminate. 

3. Bereavement Leave 

a. Bereavement leave is intended to be used for grieving, estate matters, funerals, 
and memorials.  Employee must take or schedule the time within sixty (60) days 
of the date on which the eligible employee receives notice of death of a covered 
family member. 

b. Each bargaining unit member who is absent because of a death of a relative or 
close associate shall be permitted three (3) consecutive bereavement days without 
loss of pay or in the event of the death of a parent, spouse or child, five (5) 
consecutive bereavement days without loss of pay. Any leave taken in excess of 
three (3) days or five (5) days shall be charged first to family illness, sick leave, 
then personal leave. Bereavement leave shall not accumulate. 

c. Permission to attend local funerals may be granted if satisfactory arrangements 
for carrying on the bargaining unit member's work can be made by the Principal. 

d. In addition, the District shall comply with the Oregon Family Leave Act (OFLA) 
regarding bereavement leave and allow employees to utilize sick or other leave.  
These ten (10) days will be in addition to the above paid bereavement days. 
(ORS.659A.159)  

e. The definition of “family members” under the Oregon Family Leave Act (OFLA) 
may be different than the definition of ‘relative or close associate’ under this 
section. The additional unpaid leave provided under OFLA will only apply for family 
members defined under the law. 
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4. Personal Leave 

a. Any regular member of the bargaining unit shall have three (3) days of paid 
personal leave each school year to care for matters of a personal or business 
nature (e.g., religious holidays, personal matters, court appearances, emergency 
conditions). When possible, five (5) days advanced notice for leave shall be given 
through the District’s timekeeping system. When personal leave is needed 
because of emergency situations, the supervisor will be notified as soon as 
possible. Personal leave does not accumulate. 

b. Newly hired permanent employees will receive personal leave days on a prorated 
basis depending on their date of hire within the current school year. Employees 
hired between July 1 and November 30 will receive three (3) personal days; those 
employees hired December 1 but before March 15 will receive two (2) days, and 
those employees hired March 16 through June 30 will receive one (1) day. Each 
employee receiving prorated personal days during this period will be granted the 
entire three (3) days of personal leave for all subsequent years of hire. 

5. Jury Duty and Required Court Appearances 

District bargaining unit members are subject to jury duty and answering lawfully issued and 
served subpoenas the same as other citizens. Any bargaining unit member of the District 
who is required to serve on jury duty or who is subpoenaed shall receive his/her their regular 
salary during the time he or she is they are officially attending to such legal matters. When, 
in the judgment of the bargaining unit member, absence from the position may cause 
hardship to the students, a bargaining unit member's request for exemption may be made 
to the responsible court officials. 

6. Sabbatical Leave 

Bargaining unit members shall notify the District in writing prior to February 15 of their intent 
to return to the District.  Sabbatical leave has the following objective: To improve the 
educational offerings to students of the District by making it possible for selected bargaining 
unit members to participate in advance study. The following shall apply to the determination 
and administration of sabbatical leave:  

a. A Sabbatical Board shall be appointed by the District to pass on all applications. 
This Board may recommend the individuals who meet the basic criteria for 
sabbatical leave and present them for approval to the District Board of Education 
in order of seniority. (The bargaining unit member with the greatest seniority and 
meeting the criteria of the leave policy will be listed first. These bargaining unit 
members shall be listed in descending order.) 

b. The School Board may approve or deny these recommendations. 

c. A bargaining unit member with seven (7) continuous years of service in the District 
may, upon recommendation of the Sabbatical Leave Committee, be granted a 
leave of absence for approved study not to exceed one (1) year but for no less 
than one (1) semester unless otherwise agreed between the District and the 
Association. After a person has completed a sabbatical, they are not eligible for 
another sabbatical until he/she has they have completed another seven (7) 
continuous years of service with the District. The repayment shall be pro-rated 
based on the 3-1 formula for time taken for less than one (1) year (i.e., one (1) 
semester of sabbatical requires three (3) semesters of repayment). 

d. A bargaining unit member of the staff on sabbatical leave shall receive a salary 
equal to one-half the base salary to which that bargaining unit member would be 
entitled for the ensuing school year. Payment shall be made on the regular school 
calendar basis with all regular deductions required by law. The individual on 
sabbatical leave shall continue to earn sick leave benefits on the same basis as if 
they were continuing to perform service in the District.  There will be no tuition 
reimbursement for sabbatical leave. Upon return, a position fitting the bargaining 
unit member's qualifications will be available. 

e. Requests for sabbatical leave shall be made before the first Monday following the 
first day of December of the school year previous to the school year for which the 
leave is requested. 
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f. Prior to taking the leave, the bargaining unit member shall enter into a contract to 
return to active service in the District for a period of three (3) years after the 
expiration of such leave. A bargaining unit member who does not abide by this 
agreement shall repay to the District a sum bearing the same ratio to the amount 
of salary received while on leave of absence that the unfulfilled portion of the three 
(3) subsequent years bears to the full three (3) years, provided however, that the 
bargaining unit member shall be released from such payment if the failure to fulfill 
the three-year provision is due to his/her illness, disability, or death, or if the 
bargaining unit member be discharged by the Board of Education. 

g. The number of bargaining unit members on leave for study shall not exceed one 
(1) person per one-hundred (100) bargaining unit members.   

B. Unpaid Leaves of Absence 

1. Professional Leave 

The District may grant a leave of absence for not more than one (1) year to licensed 
bargaining unit members for service under recognized fellowships or foundations, approved 
by the State Board of Education for research, teaching, or lecturing. Such leave of absence 
from the service of the District shall not be deemed a break in the continuity of service. The 
bargaining unit member shall continue to receive full fringe benefits. Bargaining unit 
members granted such leaves shall return to the District for at least one (1) year or shall 
reimburse the District for all fringe benefit costs incurred during the leave. 

2. Health Leave 

A bargaining unit member may be granted an extended leave of absence without pay for 
purposes of health, rest, and recuperation until June 30 of the current year.  A medical 
certification will be required following the last day of leave under state and federal leave 
laws and must be approved by the Superintendent or the Superintendent’s designee. No 
advancement on the salary schedule will be given for leaves taken under this category. 
Upon return, a position fitting the bargaining unit member's qualifications will be available. 
Denial of a leave request under this paragraph is not subject to grievance. 
 

3. Military Leave 

The District will comply with all state and federal laws regarding military leave. 

4. Other Long Term Unpaid Leave of Absence 

a. Any bargaining unit member who has completed probation may be granted, at the 
discretion of the District, leave of absence without pay, not exceeding one (1) 
school year, for personal reasons. No advancement on the salary schedule will be 
given for leaves taken under this category unless the bargaining unit member has 
worked at least one hundred-thirty five (135) days in accordance with Article 
10.A.1.j.  Bargaining unit members shall notify the District in writing prior to 
February 15 of their intent to return to the District. Upon return, a position fitting the 
bargaining unit member's qualifications will be available. The number of bargaining 
unit members on leave under this category shall not exceed one (1) person per 
one hundred (100) bargaining unit members. Denial of a leave request under this 
paragraph is not subject to grievance. 

b. As a specific condition for the grant of an unpaid leave, it is acknowledged and 
agreed that any leave granted is at the bargaining unit member's request; that such 
leaves are allowed for a fixed period and that during such period the employment 
is continued. Any bargaining unit member causing the District to incur any cost or 
expense in the allowance or extension of any such leave agrees to indemnify the 
District for any such cost or expense. 

5. Exchange Teachers 

Teacher exchanges with other Districts in the United States or with English-speaking 
teachers from foreign countries may be authorized. Bargaining unit members granted such 
exchange privileges are expected to return to the service of the District after one (1) year of 
exchange and serve in the District for at least two (2) years. Arrangements are to be made 
on an individual basis by the administration with the approval of the Board. 
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6. Other Unpaid Leaves 

The District may allow bargaining unit members to attend job related seminars, conferences, 
and classes if said bargaining unit members reimburse the District for the cost of employing 
a substitute needed to replace them and it does not cause significant disruption to students 
or planned professional development. This leave is completely at the discretion of the District 
and is not subject to grievance. This leave will not be granted for vacation or where other 
leaves apply. 

7. Unpaid Leaves Related to Holidays and/or Vacation Periods 

        Bargaining unit members who utilize unpaid leaves prior to or following holidays and/or 
vacation periods will receive their holiday pay. MOVED FROM ARTICLE 11.D.2(c) NO 
CHANGES 

7. Dock Leave 

If an employee is out of available leave, time off may be coded as dock time with Human 
Resources’ approval. Dock time is unpaid leave less than two (2) days in duration used for 
unexpected absences. 

8. Notification of Intent to Return from Leave 

Bargaining unit members shall notify the District in writing prior to February 15 of their intent 
to return to the District for the following school year. 

The employee shall be notified in writing prior to the leave beginning of the requirement to 
provide notice to return. When no written notice is provided by the employee of the intention 
to return, the District will vacate the position. 

C. Reinstatement from Leave 

Any bargaining unit member on Sabbatical Leave, Sick Leave, Family Leave, Maternity Leave 
and Child Care Leave, Professional Leave, Exchange Teacher Leave, Personal Leave, Jury Duty, 
or Military Leave will be entitled to reinstatement on the same basis as if he or she had they have 
not been on leave. 

D. Sick Leave Bank 

Twice a year, no later than October 1 and January 30, the MEA may request that interested 
Bargaining Unit Members donate sick leave, in full day increments, to a bank that can be used to 
help Bargaining Unit Members who have experienced extraordinary medical circumstances or 
very serious illness. 

Bargaining Unit Members may donate up to two (2) sick days per year; however, the sick leave 
bank shall not exceed the total number of FTE for that year.  The accumulated sick leave bank 
days will carry over from year to year.  Sick leave bank days may only be disbursed to bargaining 
unit members who have already used up all of their own sick and personal leave.  The MEA will 
have sole discretion in designing other criteria for disbursing days from the sick leave bank, and 
decisions on disbursement are not grievable. 

The Association and Bargaining Unit Members shall hold the District harmless against any and 
all claims, suits, orders, or judgments brought against the District as a result of the Sick Leave 
Bank provisions except for those determined to be caused by the District’s negligence. 

 



P a g e  | 27 2023-2026-2029 MSD549C / MEA/SOBC Contract 

 

Article 11 Basic Compensation 

Article 11 Basic Compensation 

A. Salary Determination 

1. 2023-2026-2029 

The District agrees to the following increases on the base salary schedule in addition to the 
experience and education steps already awarded. 

2023-2024 2026-2027    6.25 3% (six and one quarter three percent) COLA 

2024-2025 2027-2028     4.3   2% (four and three tenths two percent) COLA  

2025-2026 2028-2029      3   2% (three two percent) COLA  

The Licensed Teacher salary schedules are attached as Appendix A 1-3. 

B. Focus and MAPS Classrooms’ Stipend  

An annual stipend will be granted to all certified Special Education teachers who are assigned to 
Focus and MAPS program classrooms. This does not include Transition Age Program teachers. 
The stipend shall be the difference between the employee’s current step placement and the same 
step on the specialist salary schedule and will be distributed in twelve (12) payments.  

 

In-District applicants will be offered first choice of vacant Focus and MAPS positions. In addition, 
Special Education teachers will not be involuntarily transferred or reassigned from Focus or MAPs 
programs to another position, nor from another position to Focus or MAPs programs. 

 

B.C. Specialist (Occupational Therapists, Psychologists, Speech Language Pathologist, 
School Nurses, Autism Evaluator) Salary Determination 

The Licensed Specialist Schedule is referenced in Appendix B 1-3.  Any increases to the Licensed 
Teacher salary schedule will be applied to the licensed Specialist salary schedule. These 
specialists shall also receive the SPED extra duty stipend outlined in Appendix C 1-3. School 
psychologist oversight of interns is optional, but if a school psychologist opts to do this, they will 
be paid fifteen-hundred dollars ($1,500). Speech Language Pathologists with oversight of SLPAs 
shall receive an annual stipend of twenty-five hundred dollars ($2,500). Assignment of interns 
and SLPAs will be at the discretion of the special education director.  

C.D. Payroll Periods 

1. Bargaining unit members will be paid on a twelve-month basis and by the month or as stated 
on the bargaining unit member's contract. Payment shall be by any method approved by 
Oregon law. 

Salaries and wages shall be paid by the 20th day of each month except as hereinafter 
provided. Bargaining unit members employed as of July 1 shall be paid for the ensuing 
school year in twelve (12) equal payments.  Bargaining unit members who serve less than 
a full school year shall receive a salary only in the amount that bears the same ratio to the 
established annual salary for the position as the time served bears to the contract term.  
Bargaining unit members resigning may be paid the full amount due them at the time of 
resignation; but no later than the Friday of the following week.  Bargaining unit members 
legally released by the Board from their contract will be paid upon demand the full amount 
due them within ten (10) days after release. 

Each bargaining unit member will receive their June paychecks on June 20 and their July 
and August paychecks by June 30.  

D.E. Payroll Deductions 

1. Within the confines of the District's payroll system, deductions may be made for United Way, 
other charitable institutions, employee credit union, insurance, tax sheltered annuities, 
professional dues, as well as mandatory salary deductions of retirement and withholding. 

2. Upon request in writing to the Human Resource office, the District will furnish an accounting 
of the following: 

a. Sick leave utilized and remaining. 

b. All other leaves utilized and remaining. 
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c.a. Bargaining unit members who utilize unpaid leaves prior to or following holidays 
and/or vacation periods will receive their holiday pay.  THIS LANGUAGE HAS 
BEEN MOVED TO ARTICLE 10.B.7 

E.F. PERS 

The District will assume and pay a six percent (6%) employee contribution to the PERS for those 
bargaining unit members participating in the PERS for the duration of this agreement.  The 
maximum District contribution will be six percent (6%).   

 

  G.       403(b) 

The District shall match each member’s contribution to a 403(b) account of up to $1,200 of 
their salary.  The District is proposing to move this language from current Article 14, 
Retirement Benefits, Section D. There is no proposed change to the language or intent. 

 

 

F.G. Salary Schedule 

1. The Salary Schedules for each of the school years covered in this contract are incorporated 
herein by reference. 

2. Movement from the certified to specialist schedule shall be lateral if it is in the same school 
year, and the same step plus one step for advancement if it is for the following school year. 
Current licensed specialists who wish to have their vertical placement reviewed under this 
new criteria, must request in writing to Human Resources within the three (3) week time 
period announced by the District after contract ratification to indicate their desire for review in 
order to be considered for a placement change. Employees then will be required to complete 
employment verification forms for each of their prior education employers. Human Resources 
must receive the completed verification forms by 4:30 pm on Wednesday, May 1, 2024 for 
consideration. Verified increases in years of experience will take effect for the beginning of 
the 2024-25 school year and will not be retroactive, nor subject to the grievance procedure. 
It is understood that verifications that do not meet the stipulated timeline or requests for review 
that are outside of the announced time period will not be considered.  

3. Schedule indices shall increase in 2020-21 and shall remain the same three-point five percent 
(3.5%) thereafter, with the Master's Degree premium five percent (5.0%) of the base salary 
and the Doctorate premium ten percent (10%) of the base salary. 

4. Horizontal movement on the salary schedule will be awarded upon submission of official 
transcripts, including posted degree and any additional credit hours after the conferral of the 
Bachelor’s Degree or grade reports furnished prior to October 15. Bargaining unit members 
moving horizontally shall be allowed unlimited vertical movement for years of experience 
where the salary schedule permits. 

5. Vertical movement on the salary schedule at the beginning of a school year, that is, an 
increment based on additional experience, will be contingent upon satisfactory performance 
by the bargaining unit member during the previous school year, based upon evaluation 
standards and procedures adopted by the District. If the improvement is not made, then the 
increment, if any, will be withheld for the subsequent school year. 

6. Vertical Placement on Schedule: The District may use prevailing District practice on crediting 
years of certified teaching experience when placing a new hire on the salary schedule. Initial 
placement will be based upon verified years of licensed teaching experience of at least 0.5 
FTE; 135 consecutive days per year in the same K-12 school/district; or 135 contracted days 
in two or fewer school districts provided the position was within the same school year as the 
teacher of record, and not as a short term or long term substitute. When considering 
professional experience other than teaching, the District will credit one year of vertical 
placement for every two years of actual professional experience.  Current licensed 
employees who wish to have their vertical placement reviewed under this new criteria, must 
request in writing to Human Resources within the three week time period announced by the 
District after contract ratification to indicate their desire for review in order to be considered 
for a placement change. Employees then will be required to complete employment verification 
forms for each of their prior education employers. Human Resources must receive the 
completed verification forms by 4:30 pm on Wednesday, May 1, 2024 for consideration.  
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Verified increases in years of experience will take effect for the beginning of the 2024-25 
school year and will not be retroactive, nor subject to the grievance procedure. It is 
understood that verifications that do not meet the stipulated timeline or requests for review 
that are outside of the announced time period will not be considered. 

7. The parties recognize the possibility of errors in compensation. When such errors are 
discovered and brought to the attention of the District, the District's liability shall be limited to 
one hundred percent (100%) of the difference between the amount the bargaining unit 
member was actually paid and the salary amount they were entitled to receive for the three 
(3) years immediately preceding the discovery of the mistake and fifty percent (50%) of the 
difference for years prior to that up to a maximum of an additional three (3) years. Under no 
circumstance shall a bargaining unit member be compensated for mistakes made in 
compensation for more than six (6) years prior to the discovery of the mistake. Errors in which 
the bargaining unit member was overpaid shall be considered only for the year in which it's 
discovered. Repayment to the District shall be made over the remaining months of that fiscal 
year or by other mutual agreement. 

G.H. Tuition Reimbursement 

Tuition reimbursement funds amounting to ten thousand dollars ($10,000.00) will be disbursed in 
a manner prescribed as follows: 

1. All bargaining unit members who are contracted bargaining unit members of the District are 
eligible to apply for tuition reimbursement. 

2. Applications for tuition reimbursement and transcripts or grade cards verifying course 
completion must be submitted to the personnel office Human Resources on or before October 
15. 

3. Disbursement of funds shall be made following October 15 and no later than December 1. 

4. In order to be eligible for reimbursement, the applicant must be employed by the District 
during the previous and current academic years. 

5. Reimbursement for all courses will be granted only for those courses directly related to the 
applicant's assignment, unless prior approval of the administration is secured. 

6. If enough monies are available, all eligible applicants shall be paid at a rate equal to the tuition 
fee charged by the Oregon State System of Higher Education Southern Oregon University 
(SOU) tuition rate at the time the course is taken for graduate credit for each quarter hour up 
to a maximum of three (3) hours. 

7. Remaining monies shall be pro-rated on a per credit basis to those applicants having earned 
more than three (3) hours. In no instance shall reimbursement be granted for more than nine 
(9) hours nor shall the rate of reimbursement exceeds the tuition fee charged by the Oregon 
State System of Higher Education the SOU tuition rate at the time the course is taken. 

8. If enough money is not available to reimburse all eligible applicants for the first three (3) hours 
at the above rate, the money will be pro-rated on the basis of hours, and each applicant shall 
be limited to a maximum of three (3) quarter hours. 

9. For purposes of reimbursement, non-college courses will be assigned an appropriate 
equivalency of college quarter hours. 

10. Reimbursement will be based on course work completed during the fall, winter, spring, and 
summer terms of the preceding academic year. 

11. Bargaining unit members are not eligible for tuition reimbursement for D.C.E. District 
Continuing Education classes handled on contract basis when the person pays less than the 
regular tuition because of participation by the District. 

12. Bargaining unit members will be eligible for reimbursement when earning credit between 
columns only. Bargaining unit members who move from one (1) salary column to another at 
the beginning of the school year are not eligible for reimbursement for the previous year's 
tuition. 

13. The following bargaining unit members will be reimbursed for tuition costs from a separate 
$10,000 per year fund for the duration of this contract: 



P a g e  | 30 2023-2026-2029 MSD549C / MEA/SOBC Contract 

 

 

 

Article 11  Basic Compensation 

 

a. Those possessing a Standard Teaching License, or its equivalent, who are 
required to take additional course work to remedy mis-assignment caused by the 
District's having changed the bargaining unit member's assignment. 

b. Licensed bargaining unit members employed by the District, who are required to 
take additional course work due to a change in Teacher Standards and Practices 
Commission regulations affecting licensure (does not apply for members adding 
endorsements or provisional licenses, but rather a change in requirements to 
existing licenses). 

14. If not enough money is available for full-time tuition reimbursement of all eligible, the money 
will be pro-rated equally on the basis of credit hours. Funds not expended during a contract 
year will revert to the District. 

H.I. Student Teacher Supervision 

Bargaining unit members asked to participate in a training experience for student teachers shall 
have the right to elect not to participate. Bargaining unit members who elect to participate shall 
receive two­ thirds (2/3) of all compensation available from the participating college. Since 
compensation is paid directly by the college, compensation is not subject to the grievance 
procedure. Requests for receiving compensation should be directed to Human Resources. 

I.J. Mileage Rate and Travel Allowance 

1. Mileage Rate 

a. Bargaining unit members shall be reimbursed at the rate allowed by the Internal 
Revenue Service as a tax deduction for within-district travel related to their 
assignments. The same allowance shall be given for approved use of personal 
cars for field trips, approved conferences, approved visitations or other activities 
or other business of the District. 

b. In the event that more than one (1) bargaining unit member should attend the same 
conference or participate in the same visitation; carpools shall be mandatory and 
only the person furnishing the vehicle will be entitled to mileage reimbursement. 

2. Other Travel Allowances 

When attending District-required conferences or visitations, breakfast, lunch, dinner, and lodging 

shall be paid at a rate to be determined by the District. 

J.K. Compensatory Time/Coverage Time 

1. Participation 

a. Bargaining unit members who cover another bargaining unit member's class, 
during their preparation period or who lose scheduled specialist preparation time 
during the student contact day shall accrue compensatory time or their hourly rate 
of pay, at the employee’s discretion, during that pay period, as reflected on that 
weeks’ time card in accordance with Appendix G-Class Coverage. 

b. Comp Compensatory time may not be earned while covering a class during an 
assigned teaching time or when losing specialist time due to teacher scheduled 
activities. 

2. Accrual: Compensatory time will accrue as follows: 

a. For each minute spent covering a class, a bargaining unit member will receive a 
minute of compensatory time, and accrual shall be unlimited. 

3. Usage: Bargaining unit members may use their accrued comp compensatory time as follows: 

a. for every three and three quarters (3.75) hours of compensatory time accrued, the 
teacher may take one half (1/2) day of paid leave. 

b. leave taken under this provision shall be in increments of no less than one half 
(1/2) days with the following exception:  
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• leave taken under this provision may be taken in less than one-half (1/2) day 
increments if a substitute or other class coverage is not required. 

c. Compensatory time shall be taken by the end of the school year in which it was 
accrued. 

d. Any request for comp compensatory time spanning a predetermined holiday (i.e. 
Christmas, Thanksgiving, Martin Luther King, etc.) must be approved by the 
building Principal at least one week prior (except in emergency) to taking leave. 

e. Unused compensatory time at the end of the year shall be paid out at the 
employee’s daily rate. 

4. Accounting: 

a. Each building will keep an accounting of accrued and used compensatory time. 

b. Bargaining unit members may ask for an individual accounting of their accrued 
compensatory time. 

 

K.L. Reimbursement for Unused Personal Leave 

Bargaining Unit Members who do not use all of their personal days shall be reimbursed at the 
following rate: 

 Unused Personal Days Reimbursement 

  3.0 $750 

  2.5  $625 

  2.0  $500 

  1.5  $375 

  1.0  $250 

 

Reimbursements shall be included in the June paycheck or in the employee's last salaried check 
with the District. For the purposes of this agreement full-day or half-day increments only beginning 
with 1.0 unused days. 

 

L.M. Supervisory Nurses/Nurses 

1. Provisions will be made for supervisory time allotment equal to seven and one-half (7.5) hours 
per week for the appointed supervisory nurse. 

2. All nurses will have two (2) extended contract days, the day before and the day after teacher 
contract days. 
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Article 12 Working Conditions During School Days 

A. Definitions 

1. Preparation Time is educator time used for such activities to plan lessons, class clean up, 
grade student work, answering e-mails, data input, etc.. Efforts shall be made at each 
building to protect the preparation time. Because other professional responsibilities exist 
(e.g. student staffing, observation, IEP meetings, Section 504 meetings, and evaluation 
conferences), if time outside of scheduled preparation  time is not available for these 
professional responsibilities, teachers and administration will collaborate on a mutually 
agreeable time with a clear purpose and within the legally required acceptable time frame. 

2. Additional Period is a period assigned to some secondary educators in which they are 
assigned specific tasks to complete as part of their position and/or for case management. 
It is understood that it is not preparation time nor a preparatory period. The only time this 
may not occur daily is due to the block schedule. 

3. Professional Learning Community (PLC)-A col laborat ive group of  educators 
focus ing on student data and instructional practices, which include adhering to the four 
questions, and being data informed as needed. While the time is teacher driven, 
administrators will provide support to PLCs to impact school improvement goals and student 
outcomes.  

4. Grading Time is educator driven to produce mid-quarter and quarterly grades or progress 
reports, or to complete other paperwork unless altered by a Memorandum of Agreement 
(MOA).  

5. Primary Classroom Teacher is the regular classroom teacher at the elementary level who 
provides core content to students. 

6. Professional Responsibilities: Teachers have professional responsibilities outside of the 
student contact day, within the workday that may include Multi-tiered Systems of Support 
(MTSS) and Section 504/IEP meetings, as well as professional growth and other professional 
conversations. Per ODE requirements, ninth grade (9th grade) core teachers will attend On Track 
Team meetings one time a month. All attempts will be made to schedule IEP and Section 504 
Team Meetings at a time that minimizes disruption to staff and students while complying with 
all related regulatory requirements.   

7. Planning/Unassigned Time is time when educators are not supervising students and are not 
participating in a professional responsibility as outlined in number six (6) above. When 
educators are not involved in an activity as noted above, the time may be used at the 
educator’s professional discretion to complete other professional responsibilities. 

8. Middle School Advisory is to provide belonging in a homeroom environment, and to support 
academic accountability in preparation for high school at the developmental level of a middle 
schooler. It shall not exceed thirty (30) minutes in length, shall result in no preparation time, 
and shall be graded on a pass-fail basis. Middle school advisory students shall not exceed 
forty (40) students above the secondary class load. 

B. Working Conditions at School Buildings  

1. Staff Meetings 

The school administrator will schedule no more than two (2) staff meetings per month for 
all staff except for emergency meetings dealing with health and safety issues and meeting 
with individual teachers. No voluntary or optional meetings for all staff will be scheduled by 
the school administration. Staff meetings will end no less than fifteen (15) minutes prior to 
instruction for students beginning. In the event the school schedule does not allow for the 
fifteen (15) minutes prior to instruction, staff meetings will end no less than ten (10) minutes 
prior to instruction.  Bargaining unit members may be excused from a school staff meeting at 
the direction of an administrator to attend a District level departmental meeting (i.e. Special 
Education staff meeting).  

2. Additional Voluntary Trainings 

Voluntary or optional trainings for all staff may be scheduled by administration and will not be 
mandatory for staff. Non-attendance at such will not subject a member to disciplinary or 
evaluative actions.  
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3. Uncompensated After-Hours Professional Responsibilities 

The District recognizes that teachers attend many after-school events in support of students; 
however, the District will not require full-time bargaining unit members to attend  more than four 
(4) after-hours events, not lasting longer than three (3) hours each (excluding graduation), 
unless the teacher volunteers,  per year. It is further understood that for high school staff 
members, high school graduation is required and is one of those four (4) events. With exception 
to graduation, these events will occur on contract days. If a member volunteers for an event on a 
non-contract day, it will count as two (2) evening events. The number of after-hours duties that 
part-time employees are required to attend will be pro-rated accordingly.  

4. Lesson Plans 

Teachers shall not be required to submit a copy of their lesson plans except in the following 
circumstances: 

a. Probationary teacher for formal observations 

b. Teacher is absent and must submit plans for the substitute teacher. 

c. Teacher is being paid to create lesson plans for District adopted curriculum.  

d. Teacher is on supervisor directed goals. 

e. Teacher is on a Plan of Assistance for Improvement. 

C. Working Conditions in the Classroom 

1. Consideration in Assigning Students 

a. When the initial classroom assignments are made, students shall be distributed 
equitably to the greatest extent possible (e.g. IEP, 504, ELD, TAG, behavior, gender, 
etc.) among classrooms at that grade level or subject area.  Students may be 
clustered for the purpose of instruction as needed to maximize student learning 
and assignment of staffing.  If a Bargaining Unit Member determines the need for 
more support based on either social emotional concerns or academic need then 
the team can request additional support from building administration.  If the 
building administration is unable to provide support, they can request additional 
support from the District.  

b. After initial classroom placements are made, the Principal and Grade Level Team 
(including relevant service providers) will collaborate to problem solve prior to 
changes being made.  This does not apply to the assignment of new students after 
the school year has begun.  

c. If a student is moved from a classroom and assigned to another teacher, the 
teacher will be informed of the situation and notified of the change. 

d. When assigning students to non-standard classrooms, consideration will be given 
to the number of workstations in the room (e.g., Culinary Arts, CTE classes) in order 
to maintain safety and learning opportunities. 

2. Secondary Class Loads 

a. Secondary t eacher ’s  class loads should be limited to one hundred eighty 
(180) student contacts (excluding P.E., and music classes which have a class load 
limit of two hundred twenty-five (225) students). If a secondary teacher’s load 
exceeds one hundred eighty (180) or two hundred twenty-five (225) as identified 
above, the member, and the administrator will meet through a problem- solving 
process to create a concrete plan to relieve the workload. Notice of resolution will 
be sent to the Association building representative. Teachers can volunteer in 
writing for students above that for the sake of their program.  
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b. Secondary high school counseling program shall have a targeted staffing ratio of 
one (1) counselor per four-hundred (400) students. If a load exceeds this, the 
member and the administrator will meet through a problem-solving process to 
create a concrete plan to relieve the workload. 

3. Elementary Class Size Targets/Thresholds 

Grade Target Threshold 

K-1 21 25 

2-3 26 29 

4-5 28 31 

If an elementary teacher has a class size that is larger than the threshold listed above, they 
will meet with an administrator through a problem-solving process to create a concrete plan 
to relieve the workload, which may include additional educational assistant time (ESS and/or 
TSS) as available, noted in Appendix E, or release time for additional parent-teacher 
conferencing time. Notice of resolution will be sent to the Association building 
representative. Teachers can volunteer in writing for students above the threshold without 
additional supports.  

4. Combination Classes 

Prior to the District determining that combination classes are necessary to balance 
class sizes or for subject areas at the secondary level, the District will: 

a. Request teacher volunteers for the class; 

b. Work collaboratively with the grade-level teams in placing students; 

c. Consider the nature of students to be placed in the class including ability 
ranges and behaviors; 

d. Provide smaller class sizes than single grade level classes if possible;  

e. Assign new students to single grade level classrooms after all classes are 
established in the building, unless the enrollment difference between a 
combination classroom and all same-grade, single-grade classes is two (2) 
students; then the next new student may be assigned to the combination 
classroom; 

f. Add educational support time per the Association/District committee 
recommendations; 

g. Consult with the teacher to determine the appropriate model of instruction 
(e.g., split, blend) for the success of the class;  

h. If possible, not assign new to the profession teachers to teach a combination 
classroom; 

i. No member shall be required to teach a combination class two (2) years in a row 
with the exception of Ruch, MOA, Juvenile Detention Educational Program 
(JDEP), Barriers to Bridges (B2B), and Innovation Academy who follow a different 
school/academic model, or secondary classes in foreign language or CTE; and 

j. In addition to their regular pay, any teacher assigned to teach an elementary 
combination class will receive a stipend equal to five and eighty-six one hundredths 
percent (5.86%) of the MSD Base Salary Schedule, for the year, to be paid in 
twelve (12) equal increments.   

D. Preparation Time 

1. Secondary and Departmentalized Middle Schools 

Preparation times shall be one (1) full length class period per day. The prep preparation 
period shall be equal in length to the longest period of that day. 

a. A modified day is a class arrangement that is different than the regular 
daily/weekly, starting/ending times, passing periods, et cetera that is published by 
the District (excluding inclement weather events or facility failures/disruptions). An 
individual high school site may have a maximum of nine (9) exceptions (days) of  
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modified schedule affecting preparation time per year including, but not limited 
to: non-instructional student activities (i.e. Assemblies). An additional three (3) 
days (for a total of twelve (12) modified days) may be added for requirements 
outlined by Oregon Department of Education and/or statute (i.e. annual training 
on Erin’s Law, career learning activities, etc.). 

b. At the Middle School level each site may have a maximum of two (2) days of 
schedule affecting preparation time per year for orientation. 

c. During those weeks that are affected by the above modified schedule(s) the 
District will ensure a minimum ninety percent (90%) of what is normally 
assigned preparation t ime. 

2. Elementary Schools 

a. Elementary bargaining unit members shall have no less than four (4) periods of 
forty (40) consecutive minutes of preparation time throughout the school week with 
no less than a total of three hundred (300) minutes based on a five (5) day 
week. The forty (40) minute blocks of time shall occur during the student school 
day once per day unless the Bargaining Unit Member agrees otherwise. In 
addition, bargaining unit members shall have sixty (60) minutes on early 
release Wednesdays except for the four (4) Wednesdays set aside for District-
scheduled in-services and meetings. Principals will not schedule staff 
meetings during these weeks.  This does not apply to regularly scheduled 
meetings for Title, ELD, SPED, and other teachers not assigned to a primary 
classroom setting. Unscheduled Wednesday early release time will be used for 
teacher preparation.  

b. An elementary bargaining unit member will receive preparation time whenever 
their students are assigned to a specials teacher and will not be required to 
supervise students during specials. In the event preparation time is lost due 
to the scheduling of activities (e.g. field trips, assemblies, track meets, etc.) 
the affected teacher will have their preparation time restored within one (1) 
week of losing the preparation time, if preparation time cannot be made up 
they shall be compensated as outlined in Appendix G. Each building will 
develop a plan to deal with student discipline problems so that teacher 
preparation time is not affected, and students are not returned to the classroom 
teacher from their specials.  

3. Non-Instructional Staff  

Educators whose primary job is not classroom based, (i.e. deans, counselors, etc.) shall 
have prep preparation time that is equal in minutes to that of the level they serve 
(elementary or secondary) for the week. It may occur in shorter or longer blocks as 
needed. Moreover, it is understood that prep preparation time may vary daily based on 
the workload of that day. Non-instructional staff prep preparation time will be scheduled 
in the same manner as classroom based teachers. The educator has the professional 
discretion to adjust and reschedule the time to meet their professional obligations.   

4. Past Practice 

Any established past practice that violates the contract and/or negatively impacts 
preparation time as described in the contract shall be considered null and void, and the 
parties agree to follow the contract. 

E. Professional Learning Community (PLC) 

Bargaining unit members shall have a minimum of sixty (60) minutes of Professional 
Learning Community time each Wednesday, to be used at the discretion of each PLC team. 
In the event the mid-quarter grading day and/or School Improvement Plan Meetings (SIP) 
are scheduled on a Wednesday, bargaining unit members will not be required to meet with 
their PLC. 

School Improvement Plan Meetings (SIP) will be scheduled at the elementary level four (4) 
times throughout the school year, once per quarter.  Secondary teachers will have SIP 
meetings one (1) time per month during the school year. Teachers will not be required to  
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meet in their PLCs the week SIP meetings are scheduled.   

F. Instructional Hours 

1. Instructional Day 

The regular instructional day for bargaining unit members shall not exceed f i f teen 
hundred (1,500)  minutes per week for grades 6-12.  Grades 4-5 shall not exceed one 
thousand six hundred and fifty (1,650) minutes per week (less available specials time).  
Grades K-3 shall not exceed fifteen hundred (1,500) minutes per week (less available 
specials time).   

2. Safety During Student Transitions 

Bargaining unit members will support student transitions based on member availability. 

3. Duties 

Bargaining unit members at grades K-12 shall not be assigned duties (e.g., recess, bus, 
playground). 

4. Secondary Class Preps 

Bargaining unit members with more than three (3) different class preps will receive one (1) 
additional preparation period in place of a duty period. Teacher may volunteer for more than 
three (3) class preps and not receive the additional prep period. Combination classes of the 
same subject shall count as one (1) preparation. Honors classes will be considered as 
separate preps. A middle school advisory period does not count as a class prep. 

5. Travel and Planning Time 

Itinerant staff working in more than one (1) building shall receive reasonable travel and 

planning time that takes break-down time, travel time, parking time, and set-up time into 
account.  The District and Association will work collaboratively to determine the amount of 

travel time needed. 

G. Drug Testing of Bargaining Unit Members 

Whenever District officials have reasonable suspicion that a bargaining unit member is under 
the influence of drugs or alcohol while at work or while at any School District activity, the 
District may immediately request that the employee submit to testing designed to determine 
whether the employee is, in fact, under the influence of drugs or alcohol in violation of policy, 
rule, or law. In requesting the testing, the District will make every reasonable effort to protect 
the privacy and confidentiality of the bargaining unit member being tested. 

H. Electronic Surveillance 

The primary purpose of electronic surveillance is to ensure the health, welfare and safety of 
all employees, students, and visitors to District property, and to safeguard District facilities 
and equipment. Video cameras and other electronic surveillance equipment may be used in 
common areas, including the gyms, as deemed appropriate.  When using it in common areas 
it will be for the above purposes and not evaluation.  

Bargaining unit members may provide services in charter schools or other partner sites that 
maintain their own electronic surveillance systems, including cameras in classrooms. In such 
cases, the District will notify affected employees. Any footage shared with the District will not 
be used for evaluative purposes and may only be reviewed to clarify incidents involving 
students or to ensure compliance with safety or legal requirements. 

I. Health and Safety 

The District shall provide a safe and healthful working environment for all employees so 
employees will not be required to work under unsafe or hazardous conditions or to perform tasks 
that endanger their health, safety or well being.  

J. Student Behavior Process 

1. The primary responsibility for student conduct rests with the bargaining unit member(s) 
responsible for the activity in which the student is involved.    

2. When, in the judgment of the bargaining unit member, a student’s behavior poses a threat to 
the health, safety or welfare of others (e.g. other students, staff members, or the student 
themselves) the bargaining unit member will notify a building administrator or building  
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behavior support team as soon as possible of the unsafe behavior and follow the building-
level student referral process.  If a student’s behavior causes a significant disruption to the 
learning of others in a general education classroom, the bargaining unit member will attempt 
all known and appropriate behavior intervention strategies as well as individual 
accommodations the student may require (IEP/504/Safety or Behavior Plan). Students will 
be removed for a time period no less than fifteen (15) minutes unless otherwise prohibited  

by federal/state law, IEP plan, Section 504 plan, Student Success Plan or Safety.  When the 
student(s) can do so successfully, the student(s) will be returned to the regular schedule of 
class, with support to re-enter. At the request of the teacher, an administrator will meet to 
discuss impacts of the student behavior; and if needed, schedule a meeting with the parents 
or guardians if one has not already occurred.   

3. The District will adopt an age appropriate behavior matrix that will be followed unless 
prohibited by federal/state law, IEP plan, Section 504 plan or Behavior plan. In the rare event 
that an incident referral is reduced, the administrator will meet with the member and provide 
a reason (i.e. student’s IEP accommodations were not followed, etc.). 

4. The District MTSS process will be followed. 

5. Nothing herein shall be deemed to be inconsistent with District initiatives such as Restorative 
Justice, Trauma-Informed, Positive Discipline, or Collaborative Problem-Solving practices; or 
permit non-compliance with the IDEA reauthorization and its regulations. 

6. Student cell phones will not be used in classrooms except under the direction of a bargaining 
unit member. 

K.  Special Education 

1. Support 

a. Self-Contained Classrooms 

i. Each self-contained classroom will be staffed based on the following adult-to-
student ratios: 

 

Elementary KG MAPS 
1:4 

MAPS 1 
1:5 

MAPS 2 
1:4 

MAPS 3      
1:3 

FOCUS 
1:4 

Middle School  MAPS 1 
1:6 

MAPS 2 
1:4 

MAPS 3      
1:3 

FOCUS 
1:5 

High School  MAPS 1 
1:6 

MAPS 2 
1:5 

  

           

ii. Classroom space and environment will be taken into consideration for total 
number of students assigned. 

iii. The first Sped II EA assigned to a building will be an eight (8) hour EA. 

b. Resource Rooms 

i. Each building resource program will be staffed based on the following adult-to-
student ratios: 

                 

 
 
 

 

ii. Special Education Resource Teacher Case Management: Teachers that are 
case managing thirty-one (31) to forty (40) students (excluding Transition to KG) 
will receive an additional seven hundred fifty dollars ($750) per month based on 
the size of the caseload as of the first of each month (September 1 through May 
1, excluding August and June partial months). Teachers that are case managing 
forty-one (41) (excluding Transition to KG) or more students will receive an 
additional one thousand dollars ($1,000) per month based on the size of the 
caseload as of the first of each month (September 1 through May 1, excluding 
August and June partial months). This compensation is provided after case  

Elementary 1:15 

Middle School 1:20 

High School 1:20 
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management is equitably distributed among building resource teachers to thirty 
(30) and on a rotating basis in increments of five (5) students, based on volunteer 
and then seniority. 

c. Additional Support: 

i. If a classroom exceeds a number of students (listed below), the bargaining 
member will be afforded two (2) additional paperwork days.  

Elementary Self Contained -15 

Middle School Self Contained -20 

High School Self Contained -20 

Elementary Resource -40 

Middle School Resource -45 

High School Resource -50 

ii. Transition to KG IEPs assigned to special education teachers will not count 
toward their total caseloads. Special Education Teachers will receive two (2) 
hours per assigned Transition to KG IEP at their daily rate to draft, facilitate, and 
finalize.  

iii. Adult-to-student ratios are the number of students a special education staff 
member can typically safely and effectively support, calculated by any 
combination of certified and classified staff to student ratio. An additional staff 
member will be added when the need for that adult exceeds fifty percent 
(50%).  For example, a resource class with an adult-to-student ratio of 1:15 will 
be assigned a second adult when there are twenty-three (23) students, and a 
third adult when there are thirty-eight (38) students. 

iv. Special Education Assistants (EAs) will be dedicated to providing special 
education supports to students within their assigned building(s) and within their 
job description.  

v. When a new classified staff member is hired to support in a classroom, the 
certified special education staff should collaborate with building and special 
education administrators to provide for necessary opportunities to train new staff 
on classroom and student specific needs. (e.g. release time, additional hours at 
their daily rate, etc.) 

vi. Once caseloads are complete, current self-contained teachers may access up to 
sixteen (16) hours over the summer at their daily rate to prepare for individualized 
student needs 

vii. If the adult-to-student ratios fall below the minimum for ten (10) consecutive 
school days (e.g. long term absence, temporary move of EA, unfilled position), 
the impacted teacher will receive up to two (2) hours a week, at their regular 
hourly rate, to temporarily help offset the extra work. The request must be 
received by the building or special education administrator to verify number of 
unfilled days. 

viii. For buildings limited only to virtual speech and language services, additional 
support will be provided for student supervision and related paperwork duties.  

ix. Special Education Teachers who have not yet completed a teaching program 
and student teaching experience will be provided professional development on 
IEP writing and meeting facilitation. These teachers will have their first two (2) 
IEPs written and modeled and a special education administrator will attend their 
first two (2) IEP meetings. An additional three (3) IEPs will include coaching, 
direct feedback, be reviewed prior to the meeting, and an administrator will attend 
the meetings. Special Education Teachers who have not yet completed a 
teaching program or it is their first year as a teacher will be assigned a mentor 
teacher for one (1) year. 

 



P a g e  | 39 2023-2026-2029 MSD549C / MEA/SOBC Contract 

 

Article 12  Working Conditions During School Days 

x. In addition to contractually provided preparation days and time, special education 
members may request up to four (4) days of release time, per year, for case 
management duties, or other related duties, as approved by an administrator. 
These days may be broken up. If a scheduled paperwork day is cancelled, unless 
by teacher choice, the hours may be paid outside of regular work hours. 

xi. The building level administration will work with the master schedule and general 
education staffing to ensure that site-based staff are relieved of duties so they 
receive their assigned preparation period, additional period (when applicable), 
and lunch. Should the teacher be required to respond to a student issue because, 
in their professional judgment, an imminent safety need exists, resulting in them 
missing their preparation period, lunch or additional period they shall notify an 
administrator immediately to work out a plan to make-up missed time. 

2. Non-Teacher Caseloads 

a. Caseloads of Special Education staff who are not classroom teachers (e.g. 
evaluation team, OTs, SLPs, autism specialists and school psychologists, etc.) will 
be distributed to ensure equity among staff through collaboration with staff and 
administration. It will be developed based on student needs and staff will be 
consulted prior to final assignments. 

i. These employees will be afforded up to four (4) days to work from home on 
paperwork (e.g. reports, assessments, etc.) so long as a sub is not needed to 
fulfill their duties. Pre-approval of sped administrator is required. All efforts will 
be made to allow for approval so long as it does not interfere with scheduled 
meetings or student service interruptions.  

ii. Speech Language Pathologists (SLP’s)   

SLP caseloads will take into account the total number of students that the SLP 
provides services to and the amount of yearly service time. When the total 
amount of service times exceed the amount of service time and prep time that 
the SLP has, additional support will be provided in one or more of the following 
ways: classified support staff for clerical duties, an SLPA, or reassigning students 
to another SLP or contracted SLP. 

3. Inclusion/Support of Education 

a. The implementation of inclusion/supportive education shall be determined by the 
IEP process for individual students. If a general education teacher identifies a need 
for more support, then a representative of the District and Association will meet to 
work towards a solution. 

b. Students may be clustered for the purpose of providing specially designed 
instruction in a content area according to goals and service time on the IEP. 

c. If there is a point where the number of students on an IEP in a cluster exceeds the 
ability of either the General Education staff or Special Education staff to maintain 
safety of all students or provide appropriate differentiated instruction, a request 
may be made to building administration and Special Education staff for additional 
support. This request can be made at any time per the bargaining unit member’s 
discretion. If the building is unable to provide support from current building staff, 
the building administration will request additional support from the District Special 
Education Department. The final decision for level of support will be the SpEd 
Department Administration. 

4. Preparation Time 

a. Special education building case mangers (e.g. Resource teachers, Self-Contained 
teachers, and SLPs) will be provided time comparable to the general education 
teacher at their instructional level as outlined in Article 12.D. 

b. When any teacher is asked or required to implement any co-teaching models 
within their classroom, both teachers shall be provided either at least sixty (60) 
minutes of common prep time per week (in no less than thirty (30) minute 
increments) or additional release time. Staff will work with the building 
administrator to determine if common  
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prep time is needed, and the options for providing that (shared release time, one 
day a term, etc.). Time needed for release shall be determined by each building’s 
special education team in collaboration with building administrators and approved 
by a representative from the special education department. Building administrators 
will take teacher preference into consideration, as one factor, when determining 
common preparation time versus shared release time. 

c. Special education case managers at the elementary level will be provided an 
additional two and a half (2 ½) hours of time per week for case management in no 
less than thirty (30) minute blocks of time during their work day.  

d. Special education case managers at the secondary level will receive an additional 
period in their teacher/student schedule for case management in addition to their 
preparation period. Based on the schedule of the school this may not happen daily.  

5. Meetings  

a. Special education staff assigned to more than one school will not be required to 
serve on building-level committees or attend building level staff meetings at both 
sites. They must attend staff meetings at least one site, preferably where they are 
assigned as the only case manager, of any variety (e.g. SLP, Resource, Site-
based) assigned in that building. To the greatest extent possible, teachers who are 
on Emergency or Restricted licenses shall not be assigned to more than one 
school.  

b. Special education staff (who receive an Extra Compensation stipend) receive that 
stipend for additional hours outside of their regular workday to accommodate 
parent/guardian or service provider availability for IEP team or related meetings. 
All special education teachers and specialists who qualify to receive the special 
education extra duty stipend referenced herein and in Article 11.B, shall be placed 
at step ten (10), year six (6) on the extra-curricular compensation schedule 
(Appendix C 1-3) regardless of years of experience as a special education teacher 
or specialist.   

c. Special education staff will not be required to attend the allocated weekly sixty (60) 
minutes for Professional Collaboration Time. Instead that time will be utilized up to 
two (2) times per month at the discretion of the Director of Special Education 
(scheduled in advance). This time shall not be construed as a meeting, and will not 
count towards the maximum number of meetings per month. Any time outside of 
the two (2) times per month can be used at the discretion of the teacher for 
collaboration with job alike peers, Professional Collaboration Time or Team Time 
with general education teachers, additional time for preparation or case 
management duties etc.   

L. English Language Development (ELD) Staff 

The District’s Oregon Department of Education (ODE) EL Plan will address caseload and/or 
student needs in regards to staffing.  
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Article 13 Insurance Benefits 

A. Medical, Dental and Vision Insurance 

1. Insurance Plan 

a. The District maintains a self-insured insurance plan for all employees. If an 
alternate plan is made available to another bargaining group in the District, MEA 
will have the option to change to the other plan (see Article 18I-B). If insurance is 
provided through OEBB at any time, the District will no longer maintain a self-
insured insurance plan. 

b.a. Eligible bargaining unit members may choose to participate in the Medford School 
District Self Insurance Plan (MSD-SIP) the Oregon Educators Benefits Board’s 
(OEBB’s) insurance plans during the open enrollment periods. Beginning with the 
2023-2024 school year, through the end of the term of this agreement, tThe District 
shall offer the following four (4) plans aligned with the Oregon Educator’s Benefit 
Board’s (OEBB’s): current Plans 3, 4, 6 and 7.  The District may add plans in 
subsequent Plan Years. A Plan Year is defined as October 1 through September 
30. 

c. Due to the economic conditions of the District self-insured plan at the time of the 
drafting of this agreement, the Insurance Advisory Committee (Article 18.B.5.) will 
make a recommendation to the Superintendent by February 29, 2024 about 
moving to the Oregon Educators Benefit Board (OEBB) for insurance for the plan 
year beginning October 1, 2024. The parties agree to accept the Superintendent’s 
decision and therefor will not be required to enter into expedited bargaining on this 
topic.   

2. District Contribution 

A. If Self-Insured for Healthcare: 

The District's contribution toward the monthly contribution (or "premium") cost of 
medical, through the Medford School District Self-Insurance Program (MSD-SIP) dental, 
and vision, for employees will be as follows: 

a. The District shall pay the proportional share below toward each employee's 
insurance premium. 

• 2023-2024: Employee share: 15%; District share: 85% 

• 2024-2025: Employee share: 15%; District share 85% 

• 2025-2026: Employee share: 15%; District share 85% 

For any bargaining unit member who selects a high deductible plan with an attached 
Health Savings Account (HSA) for the first time, the District shall contribute a one-time 
$1,600 contribution into the employee's HSA.   In subsequent years the District will 
contribute $600 per year into the employee's HSA.  Employees may only receive the 
initial $1,600 HSA contribution one time only, regardless of future plan selections.  

For the term of the contract the District will provide a high deductible/HSA eligible plan 
that aligns with the plan design and tiered rates of the OEBB Plan 7 (or is the OEBB 
Plan 7 if in OEBB) at employees’ zero dollar ($0) monthly contribution. 

b. For employees who are .50 FTE to .99 FTE, the District's contribution shall be 
proportionately prorated.  

c. District contributions shall begin on the first day of the second full month of 
employment. 

d. The District will provide and pay the full premium cost of Long-Term Disability 
Insurance for all members of the bargaining unit employed 760 hours or more per 
year. Benefits shall be available as per terms of the Long-Term Disability Policy. 

 



P a g e  | 42 2023-2026-2029 MSD549C / MEA/SOBC Contract 

 

Article 13  Insurance Benefits 

B.A. If the District changes to OEBB as the Healthcare Insurance Provider Insurance Plan 
Selection: 

a. The District will contribute 100% of the combined cost of OEBB Medical Plan 
7 (HSA), Dental Plan 5 and VSP Choice Plus 1, regardless of what plan 
employees select. 

b. Employees selecting plans other than what is outlined in Section 2.AB.a 
above, shall receive the same base dollar amount (replacing the 85%/15% 
split) contributed toward their plan with the employee paying the remaining 
share, meaning employees are picking up the full additional cost of the higher 
cost plan. 

b. For any bargaining unit member who selects a high deductible plan with an 
attached Health Savings Account (HSA) for the first time, the District shall 
contribute a one-time $1,600 contribution into the employee’s HSA. In subsequent 
years, the District will contribute $600 per year into the employee’s HSA. 
Employees may only receive the initial $1,600 one time only during their 
employment, regardless of future plan selections and if the employee leaves 
employment and returns to the District in the future. 

c. For employees who are .50 FTE to .99 FTE, the District's contribution shall be 
proportionately prorated.  

d. District contributions shall begin on the first day of the second full month of 
employment. 

e. The District will provide and pay the full premium cost of Long-Term Disability 
Insurance for all members of the bargaining unit employed 760 hours or more 
per year. Benefits shall be available as per terms of the Long-Term Disability 
Policy. 

3. Insurance Waiver Option 

If self-insured for Health Care under MSD-SIP 

Bargaining unit members who provide proof of insurance from another source including the 
District may be allowed to withdraw from the MSD-SIP.  Members who choose to withdraw 
from the MSD-SIP shall receive a District contribution of $200 per month.  

If the District is insured under OEBB 

If insurance is provided through OEBB, bBargaining unit members who provide proof of 
insurance, during the enrollment period, from another source group insurance plan/provider, 
including the District, shall receive a District contribution of $400 per month. OHP and VA 
benefits are not considered group insurance plans and under state law are not eligible to 
receive District opt-out benefits. 

B. Health Insurance Fund 

District and employee contributions shall be allocated to the District Health Insurance Fund. This 
Fund is independent of the District General Fund, separated for accounting, payment, and 
reporting purposes. The Health Insurance Fund shall be the sole repository of all District and 
employee insurance contributions and shall pay all claims and costs associated with the operation 
of the MSD-SIP. This section (13.B.) will sunset on the day insurance is provided by OEBB.  

C.B. Termination Benefits 

1. If a bargaining unit member's employment is terminated prior to the end of the school year, 
the District's contribution towards health insurance benefits shall cease as of the last day of 
the last month the teacher is employed. 

2. If the bargaining unit member's employment is terminated between the end of the school year 
and the beginning of the ensuing school year, the District’s contributions towards health 
insurance benefits shall continue through the month of August. 

D.C. Benefits During Leave 

For sabbatical, military (other than temporary) and unpaid leaves, insurance coverage will be 
extended to bargaining unit members and family at the bargaining unit member's expense, 
provided the MSD-SIP plan includes such extended coverages. 
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Article 14 Retirement Benefits 

A. Retirement Eligibility 

In order to be eligible for any District retirement benefits enumerated in Section B of this article 
an employee 

• Must have been hired prior to July 1, 2006, and 

• Have completed a minimum of fifteen (15) years' service with the District (or ten (10) 
years at the top of the salary schedule), and  

• Attained the age of fifty-seven (57), but not reached Medicare eligibility.  

 Or 

• Attained thirty (30) years' creditable service with PERS for general service or twenty-five 
(25) years’ credible service for Police and Fire, but not reached Medicare eligibility. 

B. Retirement Benefits 

1. Retirement Benefit 1 

a. If an employee meets the eligibility criteria itemized in A above, and retires no 
later than June 30, 2014, the employee shall be eligible for up to eight (8) 
continuous years of medical insurance coverage through the District plan or 
until the employee reaches Medicare eligibility, whichever is less. An 
employee retiring under this option may opt for Retirement Benefit 2 (B.2). The 
District's contribution toward the insurance premium cost will be the same as 
its contribution for active employees. 

b. Employees eligible to retire under option B.1. who choose to wait to retire until 
after June 30, 2014 may choose medical insurance coverage as described 
below or Retirement Benefit 2 (B.2.). The District's contribution toward the 
insurance premium cost will be the same as its contribution for active 
employees. 

i. Retire between July 1, 2020 and June 30, 2021 - Up to one (1) continuous 
years of medical insurance coverage through the District plan or until the 
employee reaches Medicare eligibility, whichever is less. 

2. Retirement Benefit 2 

If an employee meets the eligibility criteria itemized in A above, the employee shall be 
eligible for the following benefits: 

a. Employees shall be credited $2,000 for each year of service, to a maximum of 
$56,000, calculated from their first full year of service and for each year of 
service up to and including June 30, 2014. There will be no credit for years of 
service beyond June 30, 2014. 

b. The total amount credited to the employee shall be payable to the employee 
with the employee's final payroll at the time of retirement, or the employee 
shall have the option of transferring the amount into a qualified account(s) 
allowable by the IRS. 

3. See the Memorandum of Agreement entitled, “Retirement Benefit” signed and dated by 
both parties on April 1, 2021 that remains in effect. 

C. Carrier Coverage 

The District makes no guarantee that the carrier or the coverage in effect at the time of 
retirement will continue for the duration of the employee's retirement. The carrier and 
coverage are subject to change based on the negotiated agreement with the Association. 
The District only provides the dollar amount listed in the section. 

D.C. 403(b) 

The District shall match each member’s contribution to a 403(b) account of up to $1,200 of 
their salary. This language proposed to be moved to Article 11, New Section G, Basic 
Compensation  
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Article 15 Job Sharing 

The Medford School District employs licensed staff to fill full time positions, positions that are more 
than half-time but less than full time positions, half time positions and job share positions. Both the 
District and the Association value those employees who serve in those positions and see the need to 
clarify how responsibilities outside of the classroom are met. The work responsibilities for those 
individuals as it relates to meetings, trainings, professional development, and other work-related 
events, are defined in this document. 

A. Description 

Job sharing is defined as the voluntary occupation of a single staff position by two (2) currently 
employed bargaining unit members for one (1) school year. It would not preclude, however, at 
the discretion of the District, the employment of an outside bargaining unit member or bargaining 
unit members for this purpose. Actual assignments and hours will be determined by written mutual 
agreement between the participating teachers and the District. Without the consent of both 
parties, this arrangement remains inoperative. 

B. Compensation 

Shared time positions will be compensated as follows: 

1. Salaries will be calculated by using each teacher's regular annual salary, prorated 
proportional to the FTE worked, less the prorated cost of the insurance benefits provided in 
3 below. The experience and educational step for the teacher will be the same as they would 
be entitled to if employed on a full-time basis. This step will determine the base salary from 
which the salary fraction will be computed. 

2. Leaves will accrue at the prorated FTE worked. 

3. Insurance and PERS benefits will be provided to each of the partners as is the practice with 
other less than full-time licensed bargaining unit members. Insurance benefits may be waived 
by a job share partner but may not be passed on to the other partner. 

C. Accrual of Seniority 

Bargaining unit members participating in this program shall not lose contract status, provided they 
have attained that status prior to the year of job sharing. Otherwise, seniority will accrue as with 
other less than full-time licensed bargaining unit members. The job-sharing agreement may be 
renewed annually at the discretion of the District. If, for any reason, one (1) of the bargaining unit 
members is unwilling or unable to complete the job share agreement, both bargaining unit 
members must return to full-time status.  Placement is at the discretion of the District. 

D. Professional Development/Planning Days 

For licensed staff who have job share responsibilities, if the requirement is that both teachers 
attend four hours of professional development activities, both teachers are paid two additional 
hours of prep time on a time sheet. Licensed staff who work half-time will work directly with the 
principal on scheduling of activities and requirements. In the event that the staff member is 
required to attend four hours of professional development in the morning, the teacher will be paid 
two additional hours by submitting on a time sheet. Those licensed staff who work more than half-
time, but less than full time, will follow the same procedures as staff who work half-time. 

E. Staff Meetings 

Staff meetings are required for those staff who have job share responsibilities, and are scheduled 
to work at that time, with no extra pay as defined in the job share agreement. If the staff meeting 
is required by the principal and the staff member is not scheduled to work (the meeting falls 
outside of their normal reporting time) the teacher will be paid for one hour by submitting a time 
sheet. 

F. All-Day Professional Development Activities 

All-day professional development activities are required for both teachers. Each teacher should 
be paid for four additional hours. For licensed staff who work half-time, the all-day professional 
development activities  
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are required, and they are to be paid for four additional hours. For staff who work more than half-
time, but less than full time, they too are required to attend the all-day training. They will be paid 
for the additional hours required. 

G. Other Required Meetings (IEP, SLT, Teacher evaluation cycle, etc.) 

IEP meetings and SLT meetings are required for at least one teacher on a job share assignment 
to attend, with no extra pay. For meetings related to teacher performance and evaluation, the 
principal will work with each teacher to schedule within their work time. For staff who work half-
time or more than half-time, but less than full time, these meetings are required with no extra pay. 
The teacher’s schedule will be taken into consideration when scheduling required meetings. 

H. PLC Meetings 

PLC meetings are required for at least one teacher on a job share assignment, with no additional 
pay. Teachers may alternate who attends. For staff who work more than half time, but less than 
full time, PLC meetings are required. Flexibility with schedule should be taken into consideration 
when scheduling PLC meetings. 

I. Parent Conferences 

During parent/teacher conferences, time should be split between teachers on a job share 
assignment. For staff who work half time or more than half time, but less than full time, they are 
to work full-time as needed to conduct their conferences and submit a time sheet for any hours 
worked beyond their regular hours. 

J. In-Service Time 

During in-service time, time should be split between teachers on a job share assignment. For staff 
who work half time or more than half-time, but less than full time, they are to work full-time as 
needed and submit a time sheet for any hours worked beyond their regular hours. 

K. Kindergarten Soft Start Time 

During the Kindergarten Soft Start Week, time should be split between teachers on a job share 
assignment. For staff who work half time or more than half-time, but less than full time, they are 
to work full time as needed and submit a time sheet for any hours worked beyond their regular 
hours. 
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Article 16 Extra Compensation 

A. General Provisions 

1. Extra Compensation Schedule 

a. The Extra Compensation Schedule, which is incorporated herein by reference, 
represents payment for the number of hours required beyond the normal workday 
to complete the task as outlined in the job description. Any additional hours the 
bargaining unit member chooses to work beyond the required amount will not be 
compensated. 

b. For services furnished, the Extra Compensation Schedule will be used to compute 
either “grandfathered” salaries, with each point representing a payment of .00365 
of the annual salary schedule base for 1993-94, or regular salaries using the “new” 
percentages shown on the right side of the schedule. The percentages represent 
that portion of the current annual salary schedule base as minimum for each 
position, with one (1) experience step which is sixteen percent (16%) higher. 
“Years” as described in the exhibit means years in the particular position 
designated in said exhibit and represents years in that particular position in School 
District 549C, or coaching the same sport at the same level but for a different sex 
or in an equivalent position at the same level in another public or private school. 

2. Use of Extra Comp Compensation Time Hours 

It is expected that the amount of hours allotted for each job is adequate to complete it as required 
by the District. Each extra compensation bargaining unit member should coordinate with their 
supervisor how they intend to use the number of hours available to complete their task and will 
not be expected to work over the allotted number of hours. 

3. Additional Compensation 

If it is agreed more hours are necessary, pool days or other compensation will be made available. 
This additional compensation will require the prior approval of a Director. If additional hours are 
consistently required, an appeal may be made to the extra compensation committee to increase 
the hours for the position. 

4. Grandfathered Positions 

a. Those bargaining unit members assigned an extra compensation position during 
the 1993-94 school year, whose extra compensation would be less using the 
percentage schedule, will be grandfathered on the schedule in effect during the 
1993-94 school year. The 1993-94 schedule will be “frozen” and extra 
compensation will remain at this level until their assignment reaches an equal or 
higher amount on the new extra compensation schedule. When extra 
compensation has been eliminated for an assignment, grandfathering will continue 
as long as the bargaining unit member continues to hold that position with the 
exception of the music bargaining unit members who are grandfathered on another 
set of criteria. 

b. Should a bargaining unit member in a grandfathered assignment drop that 
assignment for a period of time after the 1993-94 school year and then decide to 
resume, they would be placed at their correct experience level on the percentage 
schedule rather than return to the grandfathered schedule. The exception to this 
would be for a person on an approved leave of absence. Likewise, for bargaining 
unit members who are grandfathered in eliminated extra compensation 
assignments. 

c. They would not come back to the grandfathered schedule once they have stopped 
unless they were on an approved leave of absence. 

5.4. Extended Season Compensation 

Please refer to the following information when processing pay for extra compensation to 
staff when teams are involved in extended season state competition, SkillsUSA, 
state/regional/national competitions, etc. 

 



P a g e  | 47 2023-2026-2029 MSD549C / MEA/SOBC Contract 

 

Article 16  Extra Compensation 

Definition: 

Team Sports:  Competition in which only team recognition is given by the OSAA: Football, 
Basketball, Baseball, Volleyball, Soccer, Softball 

Individual Sport: Competition in which team and individual recognition is given by the OSAA: 
Wrestling, Golf, Swimming, Track, Cross Country, Tennis (individual only) 

Procedures: 

a. Extended compensation will be based on a weekly rate calculated on an average 
12-week season. The weekly rate of pay amount will not exceed 9% of the total 
season extra compensation per extended week of competition. 

b. The extended week will start the first day following the adopted "cut-off”' date for 
each extra-curricular as established by the governing body. Extended season 
competition shall be paid only for the weeks in which competition(s) occur. 

c. Positions which are eligible to be paid the post season stipend for team sports will 
be limited to Varsity Coaches. 

d. In individual sports or competitions where one (1) to five (5) students qualified in 
post-season activity, one (1) coach/advisor shall be eligible for extended pay. 
Additional coaches/advisors shall be eligible based on a ratio of one (1) coach for 
every five (5) participants or part thereof. 

Eligible Coaches/advisors will be paid for each extended week or part thereof 
beginning with the first day following the governing body adopted "cut-off" date, 
approved by the building Principal or designee. Pay shall be received at the next 
regular pay date following the completion of competition. 

6.5. Pooled Days 

a. A pool of additional contract days shall be established by the District from funds 
saved through changes in the extra compensation schedule. Each building will be 
provided a specific number of days as determined by the Extra Compensation 
Committee from available funds. Pool days shall be available to bargaining unit 
members who perform work beyond the regular school day or regular school year 
upon prior approval by the building Principal. During the transition period the Extra 
Compensation Committee will reserve a small number of days which may be 
requested through prior application by an administrator or bargaining unit member 
and approved by the Extra Compensation Committee. 

b. Persons previously performing tasks for which extended duty was paid shall have 
first priority in receiving pool day compensation. 

c. Pooled days shall be reported on time sheets provided by the District and 
bargaining unit members shall be paid for approved work at the extended contract 
hourly/daily rate. 

B. Assignment of Extra Comp Compensation Time Positions 

1. All extracurricular positions except high school head coaches must first be offered to qualified 
applicants in the building where the duty is to be performed. If no qualified applicants can be 
found in the building where the duty is to be performed, the position will be opened to qualified 
applicants in the bargaining unit. Applications from buildings other than where the duty is to 
be performed must be accompanied by a letter from the applicant’s Principal consenting to 
the application and appointment. 

2. Acceptance of any extra compensation assignment shall be voluntary except those listed as 
classroom-related or support services. 

3. The person currently holding an extra compensation position shall have first priority in 
retaining said position if performance has been deemed satisfactory. 

C. Resignation from Extra-Curricular or Responsibility Positions 

1. A bargaining unit member who is not in a classroom-related assignment may resign from 
extracurricular compensation positions by notifying the building Principal in writing by March 
15th for the subsequent year only. This includes positions designated as (1) athletic; (2) 
athletic-related; and (3) special activities. 
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2. Bargaining unit members may not resign from responsibility for extra compensation positions 
without the agreement of the building Principal. These positions include those designated as 
(1) classroom-related activities and (2) support services; provided, however, the District shall 
make every effort to accommodate individuals who desire to resign classroom-related 
positions. 

D. Posting 

Except for high school head coaches, the District shall post prior to the last work day for 
bargaining unit members, and for a period of not less than ten (10) working days, at each work 
site a list of all known vacant extra compensation positions including extra compensation positions 
held by non-bargaining unit members. The posting shall list a closing date for all bargaining unit 
applications. Positions shall be filled prior to June 10 if possible and no non-bargaining unit, extra-
compensation hires will be made until after June 10. After June 10 the District shall not be required 
to hire bargaining unit members unless the vacancy was unknown. Positions opening after the 
last workday for bargaining unit members shall be posted at the beginning of the next school year 
(first workday). However, this requirement may be waived by mutual agreement of both parties. 

E. Evaluation 

Each bargaining unit member's performance in extra-compensation duties will be evaluated 
annually by the respective building Principal or their designee who is not a bargaining unit 
member. 

F. Movement on the Extra Comp Compensation Schedule 

1. There will be no substantial increase in responsibilities or duties during the year unless 
additional compensation is provided. 

2. When a bargaining unit member is promoted from an assistant to a lead position within their 
activity, they shall receive no less compensation than received in their previous position. 

3. When a new extra compensation position is created by the administration, a proposal must 
be submitted the following year for compensation. If such proposal is not made by the 
administration, the compensation is automatically created at the level established the prior 
year. 

4. A bargaining unit member who is assigned extra compensation duties beginning with the 
1994-95 school year, and who did not have that extra compensation assignment during the 
1993-94 school year, will be placed on the percentage schedule and does not have the yearly 
option for grandfathering. Likewise, a bargaining unit member who has a break in continuing 
service in an extra compensation position after 1993-94, other than for an approved leave of 
absence, will be placed on the percentage schedule should they return to that extra 
compensation position at a later date and no grandfathering option will apply. 

5. Horizontal movement for experience on percentage schedule will occur after two (2) years of 
experience. 

G. Extra Compensation Position Substitutes 

Any bargaining unit member who substitutes for an extra compensation position shall receive 
$6.50 per hour provided there is prior approval from the building Principal. Substitutes' pay for 
intramurals will be paid at the rate of $10.00 per hour. 
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Article 17 Continuing Professional Development 

A. The District will maintain a continuing professional development plan in which bargaining unit 
members shall be permitted to participate to meet TSPC's Continuing Professional Development 
requirements for re-licensure. 

B. Bargaining unit members have the right to choose to participate in the District Continuing 
Professional Development plan or to develop their own individual Continuing Professional 
Development plan (as provided by the TSPC Professional Development rules) which are 
incorporated into the agreement by their reference. 

C. With prior approval of the Superintendent or the Superintendent’s designee, bargaining unit 
members shall be allowed to audit courses that have application to their teaching assignments or 
re-licensure/Continuing Professional Development plan for the purpose of meeting these 
requirements. 

D. Bargaining unit members shall be permitted to attend workshops, conferences, or other 
professional development activities for the purpose of meeting these requirements. 

E. The District shall not unreasonably withhold signature of bargaining unit member's TSPC 
Professional Development plan. 

F. Professional Development Funds 

1. The sum of one-hundred dollars ($100) per bargaining unit member will be allotted for in-
service use in each contract year and distributed to building Site Councils on a per bargaining 
unit member prorated basis. 

2. Said funds will be allocated and distributed by decision of the staff as approved by the Site 
Council according to the following criteria: 

a. Workshops and conferences on subjects within the bargaining unit members’ 
assignments. 

b. Visitations and workshops on subjects in areas needing improvement in the 
bargaining unit member’s performance. 

c. Conferences, workshops, or visitations of the bargaining unit member’s choice 
designed to assist the bargaining unit member in the area of professional renewal. 

3. Any unspent professional development funds shall carry over to the next year. Each Site 
Council shall publish the balance four (4) times a year in the meeting minutes. 
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Article 18 Joint Committees    

Committees will meet at least once annually unless otherwise specified or agreed to by the parties. 

A. Educational Support Time Committee 

The labor-management committee(s) recommending hours of educational support time will 
consist of up to three (3) Association representatives and up to three (3) District representatives. 

1. The committee will establish formula(s) for meeting the needs of classroom bargaining unit 
members and students. The formulas will consider Talented and Gifted, English Language 
Learners, special education/learning disabled, site-based, non-intact students (students who 
were not enrolled the previous school year at the current school - these students are eligible 
only first quarter), behavior-challenged students, and chronic non-attending students within 
its criteria. 

2. As grants are made available to reduce class size, priority shall be given to grades K-5 and 
to classrooms where there are large numbers of students who have an IEP or are English 
Language Learners. 

3. The committee will select appropriate dates for determining the application of the formula(s). 
The first allocation of educational support time will be assigned by day fifteen (15) of the 
school year and occur again every four (4) to six (6) weeks. 

4. The committee will communicate the formula(s) and educational support time determination 
to all elementary bargaining unit members and Principals at the beginning of the year and at 
the subsequent times the criteria are applied with the formula(s). The Educational Assistant 
Allocation Procedure is referenced in Appendix E. 

5. Every school should get educational support time even if not qualified under the established 
criteria; in the unusual situation of no classroom meeting the criteria, at least one (1) 
bargaining unit member will receive support time based on the highest number of special 
needs within the criteria. Another way for a school to qualify could be a school with the highest 
average class size in the elementary schools. Title I and non-Title I schools will receive 
identical considerations for support time. 

6. The educational support time will be allocated first to combination classes and then to 
classroom bargaining unit members in descending order of the number of students with 
special needs. 

7. Principals will work with staff to develop educational support time schedules to support the 
bargaining unit members. It is permissible for bargaining unit members to share their 
allocation of educational support time with other bargaining unit members. Bargaining unit 
members who are willing to do this should let the Principal know so this can be accounted for 
in the scheduling process. Principals may not coerce bargaining unit members in how 
bargaining unit members share or not share the educational support time. Bargaining unit 
members may request educational support time to be scheduled before or after the time 
students are in class. 

B. Insurance Advisory Committee 

1. The District Insurance Committee membership will consist of not less than three (3) members 
from each of the following employee groups: licensed, classified, administrative and 
confidential. Additional members will be selected by their respective groups at a ratio of one 
(1) representative per every one-hundred and fifty (150) members who are covered by the 
District insurance plan. The Committee chairs' responsibilities will rotate among the 
representatives of the employee groups. The Insurance Committee will make a 
recommendation to the Board. If necessary, minority opinions will be included in that 
recommendation. 

2. The Committee will meet at least once per calendar quarter during the school year and then 
at any other time of their choosing to review operation of the Health Insurance Fund account. 
The Insurance Committee will set the calendar for the upcoming school year at their last 
quarterly meeting. 

3. The District will provide the District Insurance Committee and the Association president a 
monthly accounting of the activity of the Health Insurance Fund account. The monthly report 
will include the total number of claims and the dollar amount, the total amount for  
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prescriptions, the amount of the five (5) largest claims, the names of the ten (10) largest 
prescriptions filled and any other information the Committee deems necessary. 

4. The District Insurance Committee will regularly review the fund balance of the Health 
Insurance Fund account and will recommend to the Board how to handle any surpluses or 
deficits in the fund. Each committee member will provide input on the committee.   

5. Prior to changing the insurance program, the District shall allow the Insurance Committee 
an opportunity to review and compare benefits and costs and forward a recommendation to 
the Superintendent.  

C.B. Extra Compensation Committee 

1. The amount of compensation for extra-curricular and responsibility compensation positions 
shall be negotiated between the Association's bargaining team and the District’s bargaining 
team. 

2. Without waiver of the provisions of Article 2.B., adjustments in the compensation allocated to 
a given position, other than those assigned for extended time, can be sought by a bargaining 
unit member or by the administration by filing an appeal with the Extra Compensation 
Committee. 

3. The Extra Compensation Committee shall be established annually by October 1st. The 
Superintendent shall appoint three (3) “District” members to the committee, and the 
Association President shall appoint three (3) “Association” members to the committee. To 
provide continuity, two (2) members from each team shall be selected from the previous 
year's committee, if possible. The committee shall hear all appeals and make 
recommendation to the Superintendent and Association for adjustment on the schedule. A 
response from the District will be provided to the employee within forty-five (45) calendar days 
after the appeal is heard. 

4. Any changes to a job description that involves extra compensation must be submitted to the 
committee for evaluation of any adjustments in the compensation necessitated by the 
changed job description before implementation. 

D.C. Evaluation Committee 

1. The teacher evaluation process may be reviewed annually when initiated by either party. An 
Evaluation Committee will be formed consisting of equal number of administrator and 
Association member representatives. The minimum number of representatives from a group 
is three (3). Each group will have a chairperson who will serve as co-chair and alternate the 
chairing of the committee.  

2. The committee will be charged with the review of the total evaluation process. Each member 
will have a vote in any suggested changes to the process. All suggested recommendations 
for change will go to the school board and Association with the vote tally. The school board 
will accept the recommendation or redirect the committee. 

E.D. Labor Relations Committee 

1. The Superintendent and the MEA President may each bring up to four (4) representatives to 
meet during the school year as a means of establishing ongoing communications and sharing 
of mutual concerns and interests.  

2. The Superintendent and the MEA president or their designees shall establish a meeting 
schedule on an annual basis. Meetings may be monthly or quarterly dependent upon mutual 
agreement between the Superintendent and MEA president or their designees. Meetings may 
be canceled by mutual agreement.  

3. Scheduled meetings will be for the purpose of discussing ongoing labor-management issues, 
reviewing the contract, and recommending to the District and the Association solutions, or 
interventions necessary to continue the collaborative efforts by both parties. It is expressly 
understood by the parties that the committee shall have no authority to negotiate terms and 
conditions of employment or modify or amend any provision of this Agreement, nor shall it 
have authority to adjust grievances unless both parties agree to do so at that time. 
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F.E. School Site Councils 

1. School Site Councils established by the District shall adhere to state laws, school board 
policies (IFCA, IFCA-R), and the collective bargaining agreement. Participation on the 
committee shall be voluntary and shall not be used as an evaluative criterion. 

2. The District will provide support to 21st Century School Site Councils within budgetary 
limitations through release time, scheduling adjustments, use of duty periods for council 
assignments or extra compensation, whichever is appropriate. The District will also provide 
appropriate staff in-service. 

3. School Site Councils which do not have duty periods to hold meetings shall have substitutes 
available for the equivalent of four (4) one-half (1/2) days per year for council business. 
Additionally, there will be three (3) District-wide student early release days per year for all 
staff to work on schools’ councils’ business. The dates for early release shall be established 
by the District. When available, grant monies will be used to provide further time and 
resources for schools’ councils’ business. 
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Article 19 Duration of the Contract 

A. Term 

This agreement will be effective as of July 1, 2023 and expire on June 30, 2026 2029. This 
agreement may be extended by mutual consent of both Parties. 
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Signature Page 

 

In witness whereof, the parties have caused this to be executed. 

 

MEDFORD SCHOOL DISTRICT 549C    MEDFORD EDUCATION ASSOCIATION 

 

By: _____________________________________  __________________________________ 

 Board Chair       Association President 

 

By:_____________________________________  __________________________________ 

 Superintendent      SOBC Chair 

 

________________________________________  __________________________________ 

Date        Date 
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Appendix A-1 

Medford School District 549C 

Licensed Salary Schedule 2023-24 

 

2023-24 Licensed Salary Schedule 

Step  BA   BA+15   BA+30   BA+45   BA+60   BA+75  

0 44,626 46,143 47,712 49,334 51,011 52,745 

1 46,188 47,758 49,382 51,061 52,796 54,591 
2 47,805 49,430 51,110 52,848 54,644 56,502 
3 49,478 51,160 52,899 54,698 56,557 58,480 
4 51,210 52,951 54,750 56,612 58,536 60,527 
5 53,002 54,804 56,666 58,593 60,585 62,645 
6 54,857 56,722 58,649 60,644 62,705 64,838 

7  58,707 60,702 62,767 64,900 67,107 
8  60,762 62,827 64,964 67,172 69,456 
9   65,026 67,238 69,523 71,887 

10   67,302 69,591 71,956 74,403 
11    72,027 74,474 77,007 
12    74,548 77,081 79,702 
13     79,779 82,492 
14     82,571 85,379 

       
 

Masters Degree: $2,231 

Doctorate Degree: $4,463 

6.25% COLA / 190 Contract Days 
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Medford School District 549C 

Licensed Salary Schedule 2024-25 

 

2024-25 Licensed Salary Schedule 

Step  BA   BA+15   BA+30   BA+45   BA+60   BA+75    

0 46,545 48,128 49,764 51,456 53,206 55,015  

1 48,174 49,812 51,506 53,257 55,068 56,941  
2 49,860 51,555 53,309 55,121 56,995 58,934  
3 51,605 53,359 55,175 57,050 58,990 60,997  
4 53,411 55,227 57,106 59,047 61,055 63,132  
5 55,280 57,160 59,105 61,114 63,192 65,342  
6 57,215 59,161 61,174 63,253 65,404 67,629  

7  61,232 63,315 65,467 67,693 69,996  
8  63,375 65,531 67,758 70,062 72,446  
9   67,825 70,130 72,514 74,982  

10   70,199 72,585 75,052 77,606  
11    75,125 77,679 80,322  
12    77,754 80,398 83,133  
13     83,212 86,043  
14     86,124 89,055  

 

Masters Degree: $2,327 

Doctorate Degree: $4,655 

4.3% COLA / 190 Contract Days 
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Medford School District 549C 

Licensed Salary Schedule 2025-26 

 

2025-26 Licensed Salary Schedule 

Step  BA   BA+15   BA+30   BA+45   BA+60   BA+75    

0 47,941 49,571 51,256 52,999 54,801 56,664  

1 49,619 51,306 53,050 54,854 56,719 58,647  
2 51,356 53,102 54,907 56,774 58,704 60,700  
3 53,153 54,961 56,829 58,761 60,759 62,825  
4 55,013 56,885 58,818 60,818 62,886 65,024  
5 56,938 58,876 60,877 62,947 65,087 67,300  
6 58,931 60,937 63,008 65,150 67,365 69,656  

7  63,070 65,213 67,430 69,723 72,094  
8  65,277 67,495 69,790 72,163 74,617  
9   69,857 72,233 74,689 77,229  

10   72,302 74,761 77,303 79,932  
11    77,378 80,009 82,730  
12    80,086 82,809 85,626  
13     85,707 88,623  
14     88,707 91,725  

 

Masters Degree: $2,397 

Doctorate Degree: $4,794 

3.0% COLA / 190 Contract Days 
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Medford School District 

Licensed Specialist Salary Schedule 2023-24 

 

 

2023-24 Licensed Specialist Salary Schedule 

Years Scale 

0 60,516 
1 62,634 
2 64,826 
3 67,095 
4 69,443 
5 71,874 
6 74,390 

7 76,994 
8 79,689 
9 82,478 

10 85,365 
11 88,353 
12 91,445 
13 94,646 
14 97,959 

 

 

Masters Degree: $2,231 

Doctorate Degree: $4,463 

6.25% COLA / 190 Contract Days 
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Medford School District 

Licensed Specialist Salary Schedule 2024-25 

 

 

2024-25 Licensed Specialist Salary Schedule 

Years Scale 

0 63,118 

1 65,327 

2 67,614 

3 69,980 

4 72,429 

5 74,965 

6 77,589 

7 80,305 

8 83,116 

9 86,025 

10 89,036 

11 92,152 

12 95,377 

13 98,716 

14 102,171 

 

Masters Degree: $2,327 

Doctorate Degree: $4,655 

4.3% COLA / 190 Contract Days 
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Appendix B-3 

Medford School District 

Licensed Specialist Salary Schedule 2025-26 

 

 

2025-26 Licensed Specialist Salary Schedule 

Years Scale 

0 65,011 

1 67,287 

2 69,642 

3 72,079 

4 74,602 

5 77,213 

6 79,915 

7 82,712 

8 85,607 

9 88,603 

10 91,704 

11 94,914 

12 98,236 

13 101,674 

14 105,233 

 

 

Masters Degree: $2,397 

Doctorate Degree: $4,794 

3.0% COLA / 190 Contract Days 
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Appendix C-1 

2023-24 - Extra-Curricular Compensation Schedule 

 

          
BASE 
SALARY:  $  44,626         

          

   YEARS  
CO-

CURRIC 

STEP PCT  0 Year  
 1 Year 

(3%)  
 2 Years 

(6%)  
 3 Years 

(9%)  
 4 Years 

(12%)  
 5 Years 

(15%)  
 6 Years 

(18% Total)  HOURS 

1 N/A N/A N/A N/A N/A N/A N/A N/A 0 

2 0.15% $67 $69 $71 $73 $75 $77 $79 1+ 

3 0.32% $143 $147 $152 $156 $160 $164 $169 3+ 

4 0.45% $201 $207 $213 $219 $225 $231 $237 5+ 

5 0.75% $335 $345 $355 $365 $375 $385 $395 9+ 

6 0.88% $393 $405 $417 $428 $440 $452 $464 10+ 

7 1.0% $446 $459 $473 $486 $500 $513 $526 12+ 

8 1.5% $669 $689 $709 $729 $749 $769 $789 18+ 

9 2.0% $893 $920 $947 $973 $1,000 $1,027 $1,054 25+ 

10 2.5% $1,116 $1,149 $1,183 $1,216 $1,250 $1,283 $1,317 31+ 

11 3.0% $1,339 $1,379 $1,419 $1,460 $1,500 $1,540 $1,580 37+ 

12 3.5% $1,562 $1,609 $1,656 $1,703 $1,749 $1,796 $1,843 44+ 

13 4.0% $1,785 $1,839 $1,892 $1,946 $1,999 $2,053 $2,106 49+ 

14 4.5% $2,008 $2,068 $2,128 $2,189 $2,249 $2,309 $2,369 56+ 

15 5.0% $2,231 $2,298 $2,365 $2,432 $2,499 $2,566 $2,633 62+ 

16 5.5% $2,454 $2,528 $2,601 $2,675 $2,748 $2,822 $2,896 68+ 

17 6.0% $2,678 $2,758 $2,839 $2,919 $2,999 $3,080 $3,160 74+ 

18 6.5% $2,901 $2,988 $3,075 $3,162 $3,249 $3,336 $3,423 80+ 

19 7.0% $3,124 $3,218 $3,311 $3,405 $3,499 $3,593 $3,686 87+ 

20 7.5% $3,347 $3,447 $3,548 $3,648 $3,749 $3,849 $3,949 93+ 

21 8.0% $3,570 $3,677 $3,784 $3,891 $3,998 $4,106 $4,213 100+ 

22 8.5% $3,793 $3,907 $4,021 $4,134 $4,248 $4,362 $4,476 106+ 

23 9.0% $4,016 $4,136 $4,257 $4,377 $4,498 $4,618 $4,739 112+ 

24 9.5% $4,239 $4,366 $4,493 $4,621 $4,748 $4,875 $5,002 118+ 

25 10.0% $4,463 $4,597 $4,731 $4,865 $4,999 $5,132 $5,266 125+ 

26 10.5% $4,686 $4,827 $4,967 $5,108 $5,248 $5,389 $5,529 131+ 

27 11.0% $4,909 $5,056 $5,204 $5,351 $5,498 $5,645 $5,793 135+ 

28 11.5% $5,132 $5,286 $5,440 $5,594 $5,748 $5,902 $6,056 140+ 

29 12.0% $5,355 $5,516 $5,676 $5,837 $5,998 $6,158 $6,319 145+ 

30 12.5% $5,578 $5,745 $5,913 $6,080 $6,247 $6,415 $6,582 150+ 

31 15.0% $6,694 $6,895 $7,096 $7,296 $7,497 $7,698 $7,899 190+ 

32 16.5% $7,363 $7,584 $7,805 $8,026 $8,247 $8,467 $8,688 205+ 

33 19.0% $8,479 $8,733 $8,988 $9,242 $9,496 $9,751 $10,005 245+ 

34 23.5% $10,487 $10,802 $11,116 $11,431 $11,745 $12,060 $12,375 330+ 

          

Extended day rate:  $325.77 (2 points per day @ $162.8849) 

Curriculum rate:   $40.72 per hour 
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Appendix C-2 

2024-25 - Extra-Curricular Compensation Schedule 

 

BASE 
SALARY: $  46,545         

          

   YEARS  CO-CURRIC 

STEP PCT 0 Year 
1 Year 
(3%) 

2 Years 
(6%) 

3 Years 
(9%) 

4 Years 
(12%) 

5 Years 
(15%) 

6 Years 
(18% Total) HOURS 

1 N/A N/A N/A N/A N/A N/A N/A N/A 0 

2 0.15% $70 $72 $74 $76 $78 $81 $83 1+ 

3 0.32% $149 $153 $158 $162 $167 $171 $176 3+ 

4 0.45% $209 $215 $222 $228 $234 $240 $247 5+ 

5 0.75% $349 $359 $370 $380 $391 $401 $412 9+ 

6 0.88% $410 $422 $435 $447 $459 $472 $484 10+ 

7 1.0% $465 $479 $493 $507 $521 $535 $549 12+ 

8 1.5% $698 $719 $740 $761 $782 $803 $824 18+ 

9 2.0% $931 $959 $987 $1,015 $1,043 $1,071 $1,099 25+ 

10 2.5% $1,164 $1,199 $1,234 $1,269 $1,304 $1,339 $1,374 31+ 

11 3.0% $1,396 $1,438 $1,480 $1,522 $1,564 $1,605 $1,647 37+ 

12 3.5% $1,629 $1,678 $1,727 $1,776 $1,824 $1,873 $1,922 44+ 

13 4.0% $1,862 $1,918 $1,974 $2,030 $2,085 $2,141 $2,197 49+ 

14 4.5% $2,095 $2,158 $2,221 $2,284 $2,346 $2,409 $2,472 56+ 

15 5.0% $2,327 $2,397 $2,467 $2,536 $2,606 $2,676 $2,746 62+ 

16 5.5% $2,560 $2,637 $2,714 $2,790 $2,867 $2,944 $3,021 68+ 

17 6.0% $2,793 $2,877 $2,961 $3,044 $3,128 $3,212 $3,296 74+ 

18 6.5% $3,025 $3,116 $3,207 $3,297 $3,388 $3,479 $3,570 80+ 

19 7.0% $3,258 $3,356 $3,453 $3,551 $3,649 $3,747 $3,844 87+ 

20 7.5% $3,491 $3,596 $3,700 $3,805 $3,910 $4,015 $4,119 93+ 

21 8.0% $3,724 $3,836 $3,947 $4,059 $4,171 $4,283 $4,394 100+ 

22 8.5% $3,956 $4,075 $4,193 $4,312 $4,431 $4,549 $4,668 106+ 

23 9.0% $4,189 $4,315 $4,440 $4,566 $4,692 $4,817 $4,943 112+ 

24 9.5% $4,422 $4,555 $4,687 $4,820 $4,953 $5,085 $5,218 118+ 

25 10.0% $4,655 $4,795 $4,934 $5,074 $5,214 $5,353 $5,493 125+ 

26 10.5% $4,887 $5,034 $5,180 $5,327 $5,473 $5,620 $5,767 131+ 

27 11.0% $5,120 $5,274 $5,427 $5,581 $5,734 $5,888 $6,042 135+ 

28 11.5% $5,353 $5,514 $5,674 $5,835 $5,995 $6,156 $6,317 140+ 

29 12.0% $5,585 $5,753 $5,920 $6,088 $6,255 $6,423 $6,590 145+ 

30 12.5% $5,818 $5,993 $6,167 $6,342 $6,516 $6,691 $6,865 150+ 

31 15.0% $6,982 $7,191 $7,401 $7,610 $7,820 $8,029 $8,239 190+ 

32 16.5% $7,680 $7,910 $8,141 $8,371 $8,602 $8,832 $9,062 205+ 

33 19.0% $8,844 $9,109 $9,375 $9,640 $9,905 $10,171 $10,436 245+ 

34 23.5% $10,938 $11,266 $11,594 $11,922 $12,251 $12,579 $12,907 330+ 

          
Extended day rate:  $339.78 (2 points per day @ $169.8893) 

Curriculum rate:   $42.47 per hour 

 



P a g e  | 64 2023-2026-2029 MSD549C / MEA/SOBC Contract 

 

 

Appendix C-3 

2025-26 - Extra-Curricular Compensation Schedule 

 

BASE 
SALARY: $  47,941        

          

  YEARS CO-CURRIC 

STEP PCT 0 Year 
1 Year 
(3%) 

2 Years 
(6%) 

3 Years 
(9%) 

4 Years 
(12%) 

5 Years 
(15%) 

6 Years 
(18% Total) HOURS 

1 N/A N/A N/A N/A N/A N/A N/A N/A 0 

2 0.15% $72 $74 $76 $78 $81 $83 $85 1+ 

3 0.32% $153 $158 $162 $167 $171 $176 $181 3+ 

4 0.45% $216 $222 $229 $235 $242 $248 $255 5+ 

5 0.75% $360 $371 $382 $392 $403 $414 $425 9+ 

6 0.88% $422 $435 $447 $460 $473 $485 $498 10+ 

7 1.0% $479 $493 $508 $522 $536 $551 $565 12+ 

8 1.5% $719 $741 $762 $784 $805 $827 $848 18+ 

9 2.0% $959 $988 $1,017 $1,045 $1,074 $1,103 $1,132 25+ 

10 2.5% $1,199 $1,235 $1,271 $1,307 $1,343 $1,379 $1,415 31+ 

11 3.0% $1,438 $1,481 $1,524 $1,567 $1,611 $1,654 $1,697 37+ 

12 3.5% $1,678 $1,728 $1,779 $1,829 $1,879 $1,930 $1,980 44+ 

13 4.0% $1,918 $1,976 $2,033 $2,091 $2,148 $2,206 $2,263 49+ 

14 4.5% $2,157 $2,222 $2,286 $2,351 $2,416 $2,481 $2,545 56+ 

15 5.0% $2,397 $2,469 $2,541 $2,613 $2,685 $2,757 $2,828 62+ 

16 5.5% $2,637 $2,716 $2,795 $2,874 $2,953 $3,033 $3,112 68+ 

17 6.0% $2,876 $2,962 $3,049 $3,135 $3,221 $3,307 $3,394 74+ 

18 6.5% $3,116 $3,209 $3,303 $3,396 $3,490 $3,583 $3,677 80+ 

19 7.0% $3,356 $3,457 $3,557 $3,658 $3,759 $3,859 $3,960 87+ 

20 7.5% $3,596 $3,704 $3,812 $3,920 $4,028 $4,135 $4,243 93+ 

21 8.0% $3,835 $3,950 $4,065 $4,180 $4,295 $4,410 $4,525 100+ 

22 8.5% $4,075 $4,197 $4,320 $4,442 $4,564 $4,686 $4,809 106+ 

23 9.0% $4,315 $4,444 $4,574 $4,703 $4,833 $4,962 $5,092 112+ 

24 9.5% $4,554 $4,691 $4,827 $4,964 $5,100 $5,237 $5,374 118+ 

25 10.0% $4,794 $4,938 $5,082 $5,225 $5,369 $5,513 $5,657 125+ 

26 10.5% $5,034 $5,185 $5,336 $5,487 $5,638 $5,789 $5,940 131+ 

27 11.0% $5,274 $5,432 $5,590 $5,749 $5,907 $6,065 $6,223 135+ 

28 11.5% $5,513 $5,678 $5,844 $6,009 $6,175 $6,340 $6,505 140+ 

29 12.0% $5,753 $5,926 $6,098 $6,271 $6,443 $6,616 $6,789 145+ 

30 12.5% $5,993 $6,173 $6,353 $6,532 $6,712 $6,892 $7,072 150+ 

31 15.0% $7,191 $7,407 $7,622 $7,838 $8,054 $8,270 $8,485 190+ 

32 16.5% $7,910 $8,147 $8,385 $8,622 $8,859 $9,097 $9,334 205+ 

33 19.0% $9,109 $9,382 $9,656 $9,929 $10,202 $10,475 $10,749 245+ 

34 23.5% $11,266 $11,604 $11,942 $12,280 $12,618 $12,956 $13,294 330+ 

          
Extended day rate:  $349.97 (2 points per day @ $174.98465)  

Curriculum rate:   $43.75 per hour 
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Appendix D 

Special Education 

Initial Referral Duties - These duties include participating in MTSS meetings, as appropriate, to 
discuss/establish revise individual support plans, reviewing response to intervention, responding 
to parent requests for special education evaluations, and recommending a student for special 
education evaluation as appropriate. When it’s unclear or there is debate on if attendance is 
appropriate, the principal and special education educator will determine if attendance is expected. 

 

Evaluation Duties - These duties include evaluation planning for re-evaluations (completing file 
reviews; analyzing assessment results, written evaluation reports and performance data; 
obtaining parent and team input; recommending additional assessments; recommending exiting 
from special education when the student no longer appears to qualify), as well as re-evaluation 
meeting facilitation and document finalization when no new assessments were conducted. 

 

Case Management - case management includes, but is not limited to: 

• Reviewing and maintaining student confidential files 

• Holding formal team meetings and completing required documentation from those 
meetings 

• Meeting required due dates and timelines associated with special education procedures 

• Being knowledgeable of and following state special education regulations and district 
policies and procedures 

• Coordinating special education services for students on your caseload, ensuring all 
service minutes are being provided as outlined on their IEPs 

• Working with general education teachers and building administration to plan for and 
implement appropriate inclusion opportunities in the general education setting for 
students in separate special education classrooms 

• Creating service schedules that maximize resources 

• Administering district and state assessments, including alternate assessments as 
outlined on your student’s IEPs 

• Identifying and utilizing district-approved instructional resources for specially designed 
instruction 

• Collecting and reporting progress monitoring data as outlined on your student’s IEPs 

• Regularly communicating with parents, general education teachers, and other service 
providers 

• Implementing individual healthcare plans, safety plans, behavior intervention plans, and 
re-entry plans 

• Working with homebound instructors by providing instructional resources, reviewing 
performance data, and monitoring progress and readiness to re-enter the school setting 
for students on your caseload with a homebound instruction placement  

• Amending IEPs  

• Submitting transportation requests 

• Working with Special Education Administration when students are not making expected 
progress in their current setting 

• Supporting transitions between levels (elementary students moving to middle school, and 
middle school students moving to high school) 

• Collaborating with outside providers (medical care providers, mental health providers, 
DHS case workers, WRAP services, etc.) 

• Maintaining communication/contact records with parents  

• Writing and facilitating Transition to Kindergarten IEPs 
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Managing Special Education Assistants - Special education teachers are responsible for 
collaborating with building administrators to establish schedules for staff in their classroom that 
includes required breaks while supporting instruction and meeting the individual needs of 
students.  Special Education Assistants should be provided with information about individual 
students (accommodations, impact of disability, BIPs, safety plans, healthcare plans) so they can 
directly support students, as well as be consulted with regarding specific students they work 
directly with prior to IEP meetings and reevaluations.  Special Education Assistants should be 
provided with lesson plans and instructional resources so they can lead individual or group 
instruction.  

 

Special Education Assistant Allocations - Caseloads will be reviewed at the beginning of each 
month to measure the number of active students within each program and building (i.e. self-
contained programs within each level by building, resources programs by building) with the 
purpose of ensuring that adult-to-student ratios are met.  Students in initial referral, students 
without a current IEP or eligibility or unenrolled will not be counted. Students on an out of state 
transfer and interim IEPs’ will count toward the caseload total. 

 

Meeting Duties - Required team members, as defined in the OARs, must be present for a 
student's IEP, Eligibility Meeting, or Manifestation Determination Review. Prior written input must 
be received for any required team member and/or service provider unable to attend in addition to 
a written agreement with parent to excuse.  

 

Paperwork Days - These days are to be requested with ten (10) school days advance notice and 
are used to complete case management duties. Requests should be submitted to the SpEd 
Coordinator and the Building Administrator.  Approval will be subject to sub availability and may 
be rescheduled; because of this, it is suggested that these days are not scheduled to complete 
case management duties with closely approaching deadlines. (See long range planning) 

 

Building Case Manager - The building case manager is the provider that has the most amount 
of service time (specially designed instruction or related) with the student, not including regional 
providers. IEP teams can determine if it’s more appropriate for an alternative SpEd provider from 
the student’s IEP team to case manager. 

 

Long Range Planning - Case managers should review their caseload and plan due dates for 
IEPs and Eligibility meetings across the school year so that the workload is more evenly 
distributed across the months and takes into account school breaks as well as large tasks such 
as state testing, transition to kindergarten, and post school outcomes. 

 

Secondary Service Provider - This responsibility includes providing instruction/services in the 
specialist’s area of expertise. If there is an IEP goal in a specific area, the assigned specialist is 
responsible to provide the instruction, progress monitor to guide instruction, gather and maintain 
data from assessments, report progress each grading period, and provide associated 
consultation to other provider(s)  regarding the instruction/services and 
accommodations/modifications, as outlined on student IEPs. 

 

Consultation - This means discussion and collaborating with other staff associated with the 
student about instruction, services, accommodations and modifications, and areas of concern 
related to a specialist’s area of service and instruction, as outlined in the IEP. Consultation should 
be documented and align with the student’s IEP.  

 

Progress Monitoring - Each SpEd provider assigned to provide SDI is responsible to report for 
progress specific to the IEP goal and measurement. The data must be documented in 
standardized form that is sent to parents at the end of each grading period in the same manner 
as term report cards. Staff working with students participating in hexters will report progress 
during the 2nd, 4th, and 6th hexter.  
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Special Education Teacher Caseload Numbers - Caseloads will be reviewed at the beginning 
of each month to measure the number of active students case managed on the teacher’s 
caseload. Students in initial referral, students without a current IEP or eligibility or unenrolled will 
not be counted. Students on an out of state transfer and interim IEPs will count toward the 
caseload total. 

 

End of Year Check Out - The end of year check out includes all of the same components of 
building and department staff check out as well as having all student confidential files and 
IEP/Eligibility documents completed and current. 
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Appendix E 

 

EDUCATIONAL ASSISTANT ALLOCATION PROCEDURE 

 

This document is intended to provide the details of how EA time is allocated. The original 
procedure was developed in August 2004 by the EA Allocation Committee.  

   

There are 112 hours of Educational Assistant (EA) time available for direct regular classroom 
teacher support. This time will be allocated in 30-minute increments. Consequently, there are 224 
30-minute increments to be allocated. EA time may be assigned before, during, or after school in 
collaboration with the teachers receiving the time. It is possible for a teacher to have a large 
combination class with many students with identified needs and receive additional EA time based 
on all those criteria.  

 

Priority #1: Teachers with combination classes will receive 30 minutes of EA time.  

  

Priority #2: If a regular classroom teacher’s class size equals or exceeds the following class size 
thresholds, the teacher will be eligible for EA time. Two students above that threshold qualify the 
teacher for an additional 30-minute increment of EA time.  

 Class Size Thresholds = 30-minute increments of EA time 

Grade +30 minutes  +60 minutes  +90 minutes  +120 minutes 

K 22 24 26 28 

1 22 24 26 28 

1/2 25 27 29 31 

2 27 29 31 33 

2/3 27 29 31 33 

3 27 29 31 33 

3/4 30 32 34 36 

4 32 34 36 38 

4/5 32 34 36 38 

5 32 34 36 38 

5/6 32 34 36 38 

6 32 34 36 38 

Priority #3: If a regular classroom teacher has a high percentage (33% or more) of students with 
these identified needs, the teacher will qualify for EA time.   

    

     Identified needs   

• Special Education services   

• ELL Active (calculated at 1/3)  

• TAG   

• Chronic non-attendance (Student attends less than 80 %.)  

• Students who are at-risk in grades 1 - 6 (first allocation of the year only, in the first three 
weeks of school assistant time should be allocated to kindergarten classes)  

 

All class size numbers at or above class size thresholds will be added to the numbers of students 
who fit the identified needs categories in order to assign a number to that class. This number 
represents the teachers with the greatest needs.  The teachers with the greatest needs will 
receive EA time before those teachers with lesser needs. This will be calculated as follows: (# of 
students at or over the threshold) + (# of students with special education services) + (1/3# of 
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students who are Active ELL) + (# of students identified as TAG) + (# of students with chronic 
nonattendance [attend less than 80%]) + number of students who are non-intact (1st allocation) 
÷  The larger of either the # of students assigned to the classroom or minimal class size threshold 

 

Priority #4:  If not all of the EA time has been allocated in the first three priorities, time may be 
allocated to teachers with students with behavior challenges and/or to general teacher workroom 
support. Teachers and principals should work collaboratively to determine the use of this time. 
Schools will develop schedules for ensuring this time is available directly to teachers.   

  

The general teacher EA support allocation is based on school enrollment. The formula for 
distributing this general teacher support EA time is 30 minutes per day per each 100 students.   

  

What this looks like: 

Teacher A: A 2nd grade class has 26 students (under the threshold for class size) including 3 
students with Special Education services, 5 students who are Active ELL, 3 students 
who are identified as TAG, and 2 students with chronic nonattendance.  The 
identified needs calculation is 0+ 3+ (1/3)5+ 3+2 = 9.67. This teacher would not be 
considered for assistant time because of high class size but could qualify under the 
percentage of students with identified needs (9.67 of 27 = 37%), if there was EA 
time available.   

Teacher B: A 2nd grade class has 28 students. This teacher would receive 30 minutes of EA 
time for class size (27 to 28 students = 30 minutes).  

Teacher C:  A 2nd grade class has 31 students. This teacher would qualify 90 minutes of EA 
time.   

Teacher D: A 1st /2nd combination class has 24 students (14 first and 11 second grade). This 
teacher would qualify for 30 minutes of EA time because this is a combination class 
but would not be eligible for assistant time under any other categories.  

Teacher E:  All elementary teachers, whether they qualify for in-class EA time, may leave work 
in the work room to be completed by the school’s general teacher support EA.   

  

To summarize: There are 112 hours (or 224 thirty-minute increments) of EA time available for 
regular classroom teachers. This time is allocated first to combination classes, then to classes 
that exceed the class size thresholds, then to teachers who qualify because of the high 
percentage of students with identified needs assigned to them, and last to the school as general 
teacher support. The initial allocation is based on the third Tuesday enrollment and be 
implemented the following Monday.  

  

Principals will work with staff to develop EA schedules to support teachers. It is permissible 
for teachers to share their allocation of EA time with other teachers. Teachers who are willing to 
do this should let the principal know so this can be accounted for in the scheduling process. 
Teachers may request EA time be scheduled before or after the time students are in class.  

  

Questions/Concerns/Comments? Talk with your Principal, MEA or OSEA Building 
Representative, or Director of Elementary Education. The MEA Rep Council will discuss EA 
allocation issues at each semi-monthly meeting. 
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Appendix F 

Specialized Programs and Charter School Provisions 

1. Medford Online Academy:  

As the Association and the District recognize that Medford Online Academy exists to support 
students in a remote learning environment and that the role of the teacher looks different in 
this setting, there exists the need to clarify work expectations for licensed staff at that site. 
The expectations listed below are not comprehensive in nature (other building 
requirements/procedures not listed in this agreement exist), and all portions of the CBA not 
modified by the below provisions will remain in effect. 

a. Class Loads (12.C.2)  

For secondary teachers (middle/high), class load should be limited to 220 students. 
If a secondary teacher's load exceeds 220 students, the member and the 
administrator will meet through a problem-solving process to create a concrete 
plan to relieve the workload (i.e. additional preparation time, flex time, aide time, 
etc.).  This shall be prorated for part-time employees.  Notice of resolution will be 
sent to the Association building representative and every attempt to resolve the 
matter should be done within two (2) weeks of the student load exceeding the 
recommended amount. Teachers can volunteer in writing for students above that 
for the sake of their program. The class load recommendations noted above do 
not apply to teachers who are facilitating credit retrieval, as those teachers have 
students enter and exit frequently for specific credit needs.  

For elementary teachers, class load should be limited to twenty-five (25) students 
grades K-2, thirty-five (35) students grades 3-5. If an elementary teacher's load 
exceeds the recommended numbers, the member and the administrator will meet 
through a problem-solving process to create a concrete plan to relieve the 
workload (i.e. additional preparation time, flex time, aide time, etc.) Notice of 
resolution will be sent to the Association building representative and every attempt 
to resolve the matter should be done within two (2) weeks of the student load 
exceeding the recommended amount. Teachers can volunteer in writing for 
students above that for the sake of their program.  

b. Number of Secondary Preps  

The parties recognize that the educational format of an online school is markedly 
different from a traditional brick and mortar school.  Secondary bargaining unit 
members at Medford Online with more than three (3) different class preps will 
receive and additional prep period or a reduction in their student load to one 
hundred and eighty-eight (188).  Asynchronous course management does not 
count as an additional preparation.  

c. Special Education Support Hours  

The parties recognize that the educational needs for Special Education students 
who attend virtually is different from those who attend in person. One (1) dedicated 
seven (7) hour Special Educational Assistant I will be provided to serve MOA. The 
seven (7) hour assistant will work both with the teacher in the Special Education 
classroom and do push-in services. The assistant will support all Special Education 
students at Medford Online Academy.  

d. Expectations for Medford Online Academy Certified Staff  

Certified staff will:  

i. Conduct live Synchronous Teaching; 

ii. Asynchronously support objectives including composing/sending emails, 
planning course objectives, preparing learning plans, and using data to 
determine student needs;  

iii. Record curriculum specific content that is teacher directed and it is understood 
those are reviewable by administration.  This will not include content that is 
retaught, although recording and posting that content is an option consistent with 
the educator’s professional judgement; 
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iv. (Elementary/Middle School) Support Learning Coaches/Parents with student 
curriculum and instructional issues in a virtual classroom environment; 

v. Office staff or tech support will support students/learning coaches with the set-
up and maintenance of their learning environment including basic computer 
troubleshooting; 

vi. Make a minimum ten (10) contacts per week by phone or a 1:1 Zoom;  

• Any contact not made through Synergy email will be logged in Synergy;  

e. Specific licensed jobs that require most work done within the office - determined 
by job description  

i. Student Services Positions (including Guidance Counselor, TOSA, Social 
Emotional Advocates, Student Success Advocate, Dean, etc.)  

ii. These positions will be informed they are on site at hire 

iii. Other new positions will be added upon mutual agreement 

f. Work Requirements (Includes working from home) Work Environment:  

Licensed staff will:  

i. Beginning the 24/25 school year, all employees will work within the State of 
Oregon.  The District will notify all current employees within two (2) weeks of the 
ratification of the Contract. 

• Job postings for future hires will state the employee must perform all work 

within the State of Oregon. 

ii. Maintain a work schedule 

• Hold all scheduled live sessions and give prior notice of absence, and enter 

missed time in UKG (includes help session & targeted small group 

supports)  

• On Camera - follow  school schedule for live lessons  

• Off Camera - follow schedule for office hours 

iii. Be available during the workday   

iv. Utilize a private workspace without distraction and noise, with school appropriate 
décor 

g. Technology and Access 

i. Licensed staff will ensure access to all district services/programs  

• Be able to troubleshoot minor computer issues: hardware, connection, 
Zoom, Canvas. 

h. A licensed staff member may be required to work on site when:  

i. For in-service week, including pre-inservice, additional SPED days per Article 9, 
and graduation.  These will be scheduled in the annual calendaring process. 

ii. A maximum number of four (4) events per year which for secondary includes 
graduation. There must be at least thirty (30) calendar days notice provided by 
the District. 

iii. For assessment and testing that requires it (i.e., ELD, SPED, state mandated, 
etc). The employee will schedule these themselves to comply with the legal 
requirements. 

iv. Not adhering to the grading deadlines  

v. Disruptive classroom/Zoom environment 

vi. Unstable Systems including:  

• Network connection 

• Equipment  

vii. Failure to notify admin of system outage  
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viii. Inappropriate and/or unprofessional communication to families/staff. 

ix. Poor communication with staff (office, admin, or parents) 

x. Failure to read and follow communication/directions provided in emails.  

*exceptions to above are by HR approval, such as ADA accommodations, etc.   

With the exception of the guidance counselor position and other positions noted above, Medford 
Online Academy Certified Staff may perform their job duties at home or other remote location so 
long as they meet the requirements outlined above or a programmatic change necessitates 
additional certified staff being on site. Prior to each term beginning, staff will communicate their 
work location which must be within the State of Oregon, or communicate with the administration 
if their work location needs to change.  

i. Calendar/Grading Time  

Medford Online Academy follows a hexter format of six (6) terms per academic year. 
Should school administration wish to change the format of terms from hexters to another 
format, they will either follow the format of other secondary schools in the District (i.e. 
semesters) or engage in a collaborative process with staff to determine a new academic 
term schedule for the school.  

The total grading time for preparing hexter grades and mid-hexter grades through the 
academic year (school year) shall equal the same number of minutes as other 
elementary schools (K-5) or secondary schools (6-12) in the District. Since there are six 
(6) grading periods at Medford Online Academy instead of four (4) at other secondary 
schools this may mean that the grading time will not be a full workday in length and staff 
may have other responsibilities during those days (i.e. professional development, care 
and connect, etc.).  

 

2.1. Ruch Outdoor Community School 

Ruch Outdoor Community School maintains a four-day instructional week. Notwithstanding 
the provisions of Article IX and XII, the District may adjust work hours for Association 
bargaining unit members at Ruch Outdoor Community School to ensure that their total 
assigned instructional time, prep time and on-site time is the same as that of teachers at 
other Medford elementary and middle schools. Should unintended consequences arise from 
this adjustment, the District and the Association will encourage collaborative problem solving 
to ensure a strong and welcoming academic environment at Ruch Outdoor Community 
School while protecting the integrity of the current Contract between the District and the 
Association.  

 

3.2. Innovation Academy 

As the Innovation Academy exists to support students in a learning environment which looks 
different from other high schools in the District, the following provisions provide flexibility to 
staff working at Innovation Academy while serving students through Project Based Learning 
(PBL).  Teachers will be working in teams to provide instruction to students in a variety of 
methods including facilitated teacher-led sessions, independent work time for students, and 
teachers serving as coaches to be available as students have questions. PBL will occur in 
two (2) hour and ten (10) minute segments of time daily, one in the morning and one in the 
afternoon.  

a. Preparation Time  

Teachers will have a daily prep of sixty (60) minutes with additional team time (thirty 
(30) minutes per day) four (4) days a week.   

b. Project Based Learning (PBL) Professional Development (PD) Meetings  

In addition to staff meetings outlined in the contract, the parties agree to an additional 
half hour (0.5) training centered on Project-Based Learning. Those trainings will be built 
into the schedule and will occur one day a week during unassigned time.  

c. Modified Schedule  

Innovation Academy may have up to nine (9) exception days that could affect prep time 
during the year for the following: final exams, senior boards, PSAT. The parties agree 
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to add one additional type of exception for project exhibition during a modified schedule 
in lieu of final exams.  

d. Grading Days  

Innovation Academy operates on the Hexter Schedule, teachers will have at least the 
equivalent of non-student contact time for grading as do secondary teachers operating 
on a semester/term schedule. The schedule for those days will be provided to staff in 
advance of the end of the term.   

4.3. Kids Unlimited Academy (KUA) Charter School:  

The Medford School District provides Special Education services and may also provide 
additional staff funded under Federal Programs to KUA. As such, KUA operates on a year-
round school calendar. While the working days may be different, the calendar for certified 
staff assigned to KUA will contain the same number of working days and holidays as the 
calendars for other certified staff in similar positions.  Pay for these employees will be divided 
into twelve (12) equal monthly installments per Article 11 Basic Compensation.  Annual pay 
will be payable August through July.  A bargaining unit member who completes their contract 
providing services at KUA Charter School will receive insurance for the duration of that 
school year like other bargaining unit members.  Bargaining unit members who work with 
KUA Charter School and then accept a position in MSD at a non-charter school will not 
receive an August paycheck at the start of the new school year. 

5.4. LOGOS Charter School: 

The parties recognize that the educational needs for Special Education students who attend 
the LOGOS Charter School is different as they utilize a hybrid model of virtual and limited 
on-site attendance. One (1) dedicated seven (7) hour Special Educational Assistant I will be 
provided to support all special education students at LOGOS Charter School. 

  

3.  Juvenile Detention Educational Program (JDEP) and Barriers to Bridges (B2B)                    
THIS LANGUAGE WILL GO INTO    EFFECT ON JULY 1, 2026 

 

The parties agree that the educational needs for JDEP are differ from MSD’s regular K-12 
programs. The District and the Association agree to the following provisions to be in 
compliance with ODE requirements: 

 

*Calendar: 

• JDEP and *B2B teacher contracts shall be for 239 days 

• The JDEP and *B2B programs will consist of a minimum of 220 student contact 
days. 

• *The equivalent of 5.5 days or 44 hours of a combination of teacher in-service, 
staff development, and PLC time shall be counted within the 220 student contact 
days. 

• *Teachers will have 5.5 days or 28 hours of clerical/grading time. 

• There will be nine (9) paid holidays as follows: Labor Day, Veteran’s Day, 
Thanksgiving Day, Christmas Day, New Year’s Day, Martin Luther King Day, 
Memorial Day, *Juneteenth, and *Fourth of July. 

 

*Instructional Day: 

• *The regular workday will be an 8-hour period that does not start before 7:30 am 
or end after 4:00 pm. 

• *Teachers will be guaranteed a 30-minute lunch and daily prep time equivalent to 
one instructional period. 

• *Teachers will maintain access to their classrooms during all teacher-protected prep and 
instructional periods during school hours. 
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• JDEP/*B2B programs require a minimum of 5.5 hours per student contact day of instruction. A 
full day can be counted at 2.75 or more hours. 

• Instructional minutes are not to exceed 330 minutes per day. 

•  

•  School Closure/Emergencies: 
 

• In the event of school closure due to inclement weather or other emergency, all JDEP/B2B 
teachers will be required to report to work when safe to do so. If a staff member is unable to 
report for work, JDEP/B2B teachers may use personal or other leave as approved by 
administration, if available. 

• In the event of a two-hour delay or school closure from the District and required notice 
provisions were met, all JDEP/B2B teachers will report to work as if it is a two-hour delay, 
unless it is not safe to travel and have communicated with their administration. 

 
Teacher Cover and EA Assignment: 
 

• Current funding levels allow for two (2) teachers and one (1) educational assistant in the 
JDEP/*B2B programs. If funding levels increase, MSD will re-evaluate educational assistant 
assignments for both programs.  

• If a JDEP/*B2B teacher has to provide coverage for another classroom, due to the absence of 
another teacher, MSD will compensate them at the sub rate for the amount of time for which 
they provided coverage. 

 
*Salary Schedule and Leaves: 
 

• *Bargaining unit members will be placed as usual on the current 190-day salary schedule for a 
239-day contract.* Bargaining unit members will be paid their daily rate for each day between 
the normal bargaining unit members contracts at 190-days to their 239-day contracts. 

• *Bargaining unit members will receive fifteen (15 days) of scheduled non-contract days over 
winter and spring breaks.  

• *Bargaining unit members will receive one (1) additional personal leave day for a total of four 
(4) personal leave days per year. 

 
     Additional Provisions: 
 

• *MSD teachers who participate in this program may not remove a student from 
class due to behavior issues for more than fifteen (15) minutes per incident. If the 
student is removed from class for more than fifteen (15) minutes, the student is 
considered suspended. Under state statute, JDEP/*B2B students cannot be 
suspended from instruction. 

• The District will not involuntarily transfer teachers into the JDEP/B2B programs or facilities.  
 
*At the time of the drafting of this language proposal, the funding for the B2B program has not been finalized by 
the state. If the funding necessary for this proposal is not approved for the B2B, the District reserves the right to 
modify or withdraw the language specific to the B2B program.  
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Appendix G 

Class Coverage 

Applicable to all Certified Staff 

• With the approval of the principal, teachers may cover classes by mutual consent. No 
compensatory time or extra compensation shall be paid in such instances. 

Elementary Staff 

• Elementary teachers who miss one of the four (4) periods of forty (40) minutes of preparation 

time with a specials (elective teacher) due to a substitute teacher not being available and that 

missed prep time cannot be made up later in the week, the teacher may choose to receive 

compensatory time or be paid their regular rate for that time. If they opt to be paid for the time, 

they must submit that time on their timecard for the week in which the time was earned, 

choosing, “licensed extra pay” for the time they covered.  

• Elementary teachers (excludes Specialists, Elective Teachers, TOSAs, Resource Teachers, 

TLF, SEAS, and other non-classroom based bargaining unit members who are covered in the 

“special provisions” section). *Elementary teachers receiving pay under the terms below must 

have the hours reflected on the timecard during the week of which the coverage was provided. 

Licensed extra pay will be utilized.* 

o Coverage: When teachers provide coverage for the teacher who was absent, the District 

shall pay the employee’s hourly rate. The hours that employee is missing shall be divided 

up amongst the teachers that are providing coverage (i.e., 2 people cover for 1 person each 

shall be paid for half of the time.) This is to compensate them for additional planning time 

to not only plan for the additional students; but also the additional planning that may be 

necessary to adjust plans for the existing classroom.  

Secondary Staff 

• Secondary teachers who cover another class during their scheduled preparation period, that miss 

their prep may choose to receive compensatory time or be paid their regular rate for that time. If 

they opt to be paid for the time, they must submit that time on their timecard for the week in which 

the time was earned, choosing, “licensed extra pay” for the time they covered.  

• Innovation Academy teachers: If a substitute is not available for a project block (equivalent to 

three (3) class periods), the teacher covering for that teacher will receive one (1) hour at their 

hourly rate for each project block for adjusting their plans for the day, which must be entered on 

the timecard for the week in which the coverage occurred. 

• Secondary staff who are not classroom teachers, or teachers who are not full time, please see 

“special provisions” section for additional information about class coverage compensation.  

 

Special Provisions 

• If a specialist, elective teacher, dean, TOSA, TLF, Media Center Specialist (secondary), resource 

teacher, Title I teacher, SEA, Counselor, or other non-classroom based bargaining unit member 

is asked to cover classes beyond their prep period, they will be relieved of all other regular duties 

during the time that they are covering the class(es). Their prep times and lunch will follow the 

teacher’s schedule that they are following.  

o For adjusting their plans for the day, educators in these categories shall receive one (1) hour 

at their hourly rate for coverage of a half day (half day is considered 4 hours) or two (2) hours 

at their hourly rate for coverage of a full day (more than 4 hours).  

o If they cannot be relieved of their regular duties while covering, they will be paid at their 

regular hourly rate for extra work outside of the workday with the number of hours to do so 

approved by their principal not to exceed the number of hours spent covering classes. 

 



P a g e  | 76 2023-2026-2029 MSD549C / MEA/SOBC Contract 

 

• Part-time licensed staff may accept substituting beyond their contracted day with the extra hours 

paid at the substitute rate of pay (paid at the number of hours covered). 

 

End of year payment of unused compensatory time: 

o Any unused accrued compensatory time will be paid out at the employee’s hourly rate (licensed 

extra pay) at the end of the school year upon request of the employee by requesting it to their 

supervisor and office manager for the week ending May 31st. The office manager will put the 

time on their timecard for that week and deduct the appropriate number of hours from their comp 

time balance. Employees are responsible for verifying that the time was added to their timecard 

when they approve their timecard the following week. 

 

 

 

 

 

 


