*Loading the Financial Forecast*

Make sure that your CSV is formatted correctly by referencing the Financial
Forecast Template

A B C D E F G H | ) K L M
1 [ )| IRN Line 2023 2024 2025 Avg Chg 2026 2027 2028 2029
2 aF 2026 P 1.01 0 0 0 0.01 0 0 0 0
3 QF 2026 P 1.02
4 QF 2026 P 1.03
5 QF 2026 P 1.035

e Column A must contain the letters QF

e Column B must contain the Fiscal Year

e Column C must contain the capital letter P

e Column D must contain the District IRN with leading zero(s). You may need
to format as Text to ensure it holds
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e Delete the header line on Line 1 before saving and loading
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e Log into the Data Collector https://emisr.access-
k12.0rg:7446/DCConsolelSP/dc/Login.jsp

e You will use the same credentials as you use to log into your
email/USAS/USPS.



https://emisr.access-k12.org:7446/DCConsoleJSP/dc/Login.jsp
https://emisr.access-k12.org:7446/DCConsoleJSP/dc/Login.jsp

SIFWorks VRF Data Collector

ser Name: |
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e Click on Data Sources
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Data Collector gathers data from SIF Zone(s) (and other dats souroes). The following SIF Zone(s) are defined for dets collection
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e Click on Manage

Data Sources
SIEZones | Qsher. Data Seurcys
Other Data Sources

Data Collector gathers data from data sources (including SIF Zones). The following non-SIF data source(s) are defined for data collection.

Gelegt All | Select Hone
ACCESS—Fles

1 '] qe 1:AEMES Flatfiln\ACCESS

add Dats Source | Semove Selected

e Click Upload Files



Manage Files

Other Data Sources — ACCESS

Use the options below to manage files for this data source.

Select All | Select Mone | Upload File(s), A—

e Click Choose File and then click Upload again

File Upload
Other Data Sources — ACCESS

Use the form below to upload files to the data source.

Upload
Data Source Name: ACCESS

2 Target UNC Location: E:\EMIS Flatfile\2

Choose File | No file chosen

File To Upload:

Upload | Cancel

e Click back on the Collection Requests tab. Under Collection Request choose
FY26-P-TYF 1 Req
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' Collection Raquasts Summary

Message Center Click on the triangle to show the list of topics for sach message type, Click on the to

My Messages (0 Unread Messages, O total)

Massages for My Organization Types (0 Unread Messages, 0 total)

Messagaes for All Users Statewide (0 Unread Massages, 0 total)

Show messages which are: i Expirad L) Hidden Praeviously Seen

Collection Requests St

Ohio Department of Educatior

Asfrash | Restors Dafaults | Hida Message Cantar

Collection Request: | FY26-P-TYE 1 Reg v/

Data Set: All v/
‘j Shaw clased callactions

e Click Start Collection

Bud

FY26-P-TYF 1 Req: Coflection required far all city, exempted village, local, and joint vocational school districts, Three year forecast is a financial
Submissh -

01, 2025 - Octobar 15, 2025 (33 days till closa)
Version: 1

Status: The collection was submitted today at 12:34:43 PM by
Submisslion Status: Panding Processing (today at 12:34:47 pM)
Submission Number: 1 (attempt 1)

Actions: Stact Cellection

Add New Scheduled Collection
Sat Dafault Collaction proparties

Prepare Outputs: Vigw submission 1 Data
[

Click the box next to the Flatfile then click Start Data Collection



Budget and Three Year Forecast - Initial Required (FY26)
Start Collection — Submission Number 2 (attempt 0)

To start data collection, choose the data sources from which to collect data. You may exclude some of the data

sources now and resume data collection later, by clicking the Start/Stop Collection action on the Collection
Requests Summary page.

Start Data Collection for all items checked below/

EMIS Formatted Files

Data Sources Availability Collection Status

; Read:
® - Fatfile ) v Not Started

Scope of execution

Perform: @ collect Only O collect and Prepare

e Once your collection has run click on Prepare and review to make sure that
all data looks correct.

e You may then click Certify and Submit. At this point you can load your
Assumptions>Check the box to Certify>Certify and Submit
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Budget and Three Year Forecast - Initial Required (FY26)
Submission Number 1 (sitesnpt 1) - Cevtification

This collection reguest requiras attaching o e to this submission. Submission without this file is not possible. Sefect the file to upload
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