
*Loading the Financial Forecast* 

Make sure that your CSV is formatted correctly by referencing the Financial 

Forecast Template 

 

• Column A must contain the letters QF 

• Column B must contain the Fiscal Year 

• Column C must contain the capital letter P 

• Column D must contain the District IRN with leading zero(s). You may need 

to format as Text to ensure it holds 

 

• Delete the header line on Line 1 before saving and loading 

***************************************************** 

• Log into the Data Collector https://emisr.access-

k12.org:7446/DCConsoleJSP/dc/Login.jsp  

• You will use the same credentials as you use to log into your 

email/USAS/USPS. 

https://emisr.access-k12.org:7446/DCConsoleJSP/dc/Login.jsp
https://emisr.access-k12.org:7446/DCConsoleJSP/dc/Login.jsp


 

 

• Click on Data Sources 

 

• Click on Other Data Sources 

 

 

• Click on Manage 

 

 

• Click Upload Files 



 

 

• Click Choose File and then click Upload again 

 

• Click back on the Collection Requests tab.  Under Collection Request choose 

FY26-P-TYF 1 Req 



 

 

• Click Start Collection  

 

• Click the box next to the Flatfile then click Start Data Collection 



 

• Once your collection has run click on Prepare and review to make sure that 

all data looks correct. 

• You may then click Certify and Submit.  At this point you can load your 

Assumptions>Check the box to Certify>Certify and Submit 

 


