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TO: Parents/Guardians
FROM: Erin Crisham, Director of Student Services and Child Welfare and Attendance

RE: Employee Out of Attendance Zone Requests (Deadline June 30, 2026)

As a fulltime employee of St. Charles Parish Public Schools, residing in the district, the following information will be needed when
requesting permission for your child/children to attend a school outside of his/her attendance zone:

1. A letter (no fax) which must include:
a. The child/children’s name
b. The name of the school you are requesting permission to attend
c¢. The grade level your child/children will be entering if approved

d. The name of the school your child/children should attend

e. Your mailing address and a davtime contact number where you can be reached

2. Does your child/children receive SPED services? Yes or No
3. One utility bill, Electric, gas or water only (Cable or phone bills will not be accepted.)
4. A copy of your St. Charles Parish Public Schools employee ID

All required documents should be placed in a sealed envelope and either mailed to the School Board Office, Atin: Student Services
Department, 13855 River Road, Luling, LA 70070 or submitted to the lobby receptionist at the School Board office. Incomplete
requests or requests submitted after the deadline, June 30, 2026, will not be accepted.

This authorization is for the requested school session only. Since circumstances change from year to year, you are reminded that it
will be necessary to renew this authorization each year.

NOTE: The principal of the receiving school has the right to revoke this permission if your child commits any of the following
behaviors in excess: Violation of school rules, tardies, early arrivals, late pick-ups, early pick-ups, and not attending school. If your
child commits an expellable offense, the waiver shall be revoked.

Pre-Kindergarten student placement is determined by specific program regulations and takes precedence over any OZ Waiver that
may be granted. OZ Waiver approval does not guarantee placement when program requirements apply. This OZ Waiver
authorization is valid for the requested school year only. Because circumstances may change from year to year, families must
submit a new OZ Waiver application annually. The application deadline for the 2026—2027 school year is June 30, 2026.

Ok,

Approved: Dr. Ken Oertling, Superic;éﬂ‘dent
Revised 1/2026
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Employee Out of Attendance Zone Waiver Request Letter

Date: Registering School Year:

We, and
(Parent /Guardian name) (Parent/Guardian name)

are requesting for our child/children to attend a school outside of our attendance zone.

(If this request is for a single parent household, you must indicate that on one of the blanks above.)

The reason for this request is:

(I)Student’s name
The school you are requesting permission for your child to attend.
The grade level your child will be entering if approved.
The school your child should attend if not approved.
If your child receives the following service, please indicate by checking. SPED 504

(2)Student’s name
The school you are requesting permission for your child to attend.
The grade level your child will be entering if approved.
The school your child should attend if not approved.

If your child receives the following service, please indicate by checking. SPED 504
Mailing address:
Daytime contact phone number: Email:
Mother/Guardian: Father/Guardian:
Parent/Guardian Signature Parent/Guardian Signature

SCPPS Student Services Office Only

Date: Decision:

School Attending

Director of Student Services

NOTE: The principal of the receiving school has the right to revoke this permission if your child commits any of the following behaviors

in excess: Violation of school rules, tardies, early arrivals, late pick ups, early pick ups, and not attending school from or returning to the
child care provider. If your child(ren) commits an expellable offense, the waiver shall be revoked. The child(ren) will be required to ride the
bus from the childcare provider’s address on a regular basis, to and from school. This waiver may be revoked If it is determined the
child(ren) is/are not utilizing the childcare services as indicated in the waiver request.

Pre-Kindergarten student placement is determined by specific program regulations and takes precedence over any OZ Waiver that may be
granted. OZ Waiver approval does not guarantee placement when program requirements apply. This OZ Waiver authorization is valid for
the requested school year only. Because circumstances may change from year to year, families must submit a new 02 Waiver application
annually. The application deadline for the 2026-2027 school year is June 30, 2026.

NOTE: If you request a school outside of your attendance zone due to childcare, the before and after care program at that school will not
be accessible for your use.



