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TO: Parents/Guardians
FROM: Erin Crisham, Director of Student Services
RE: Out of Attendance Zone Waiver Requests (Deadline June 30, 2026)

Out of attendance zone waivers for child care may be granted for students in grades PreK-4 to 8" grade only. The following information/documentation
must be submitted for review of eligibility when requesting permission for your child to attend a school outside of his/her attendance zone. Please read
the below listed requirements and submit all required documents to the Student Services/CWA Office. Incomplete waiver requests may cause
significant delays in the review of the request.
1. A notarized letter (please use attached form) which must include the following:

a. The reason for the request

b. Include child/children’s name on the request

¢. The school you are requesting permission for child to attend

d. The grade level your child will be entering if approved

e. The school your child should attend if not approved

f. Your mailing address and a daytime contact phone number

2. Two current utility bills (Electric, Gas, and Water only) showing the legal resident’s name and physical address. (Cable or Phone bills will not
be accepted)

NOTE - If you are renting you must provide a copy of your lease (with all adults and children’s names included on lease) & one
current utility bill

3. Employers' letter, on original company letterhead, (no copies will be accepted) verifying full-time employment, for each parent, listing
work schedule (which must include work days and hours) signed by supervisor (only original signatures will be accepted) and including
work contact number. If you are self-employed, you must provide a copy of your current Occupational License, along with a 2025 1099 Tax
Form and 2025 IRS Tax Retumn.

4. Aletter from your day care provider on their letterhead. The letter must include current school year dates, and include the phone number
and the address from which the child will ride the bus to and from school. In home-private childcare providers must also submit a letter
including the same information and one current utifity bill, electric, gas or water only (phone and cable bills are not accepted).

New/renewal requests for the 2026-2027 school year will be accepted beginning June 1, 2026 and must be received in the Student Services/CWA
Office no later than June 30, 2026. No request applications will be accepted after the deadline of June 30, 2026. This authorization is for the
requested school session only. Since circumstances change from year to year you are reminded that it will be necessary to renew this authorization
each year.

NOTE: The principal of the receiving school has the right to revoke this permission if your child commits any of the following behaviors in excess:
Violation of school rules, tardies, early arrivals, late pick-ups, early pick-ups, and not attending school. If your child commits an expellable offense, the
waiver shall be revoked. Because you are requesting a school outside of your attendance zone due to childcare, the before and after care program at
that school will not be accessible for your use.

Pre-Kindergarten student placement is determined by specific program regulations and takes precedence over any OZ Waiver that may be granted. OZ
Waiver approval does not guarantee placement when program requirements apply. This OZ Waiver authorization is valid for the requested school year
only. Because circumstances may change from year to year, families must submit a new OZ Waiver application annually. The application deadline for
the 2026-2027 school year is June 30, 2026.
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Out of Attendance Zone Waiver Request Letter

Date: Registering School Year:

We, and
(Parent /Guardian name) (Parent/Guardian name)
are requesting for our child/children to attend a school outside of our attendance zone,
(If this request is for a single parent household, you must indicate that on one of the blanks above.)

The reason for this request is:

(1)Student’s name
The school you are requesting permission for your child to attend.
The grade level your child will be entering if approved.
The school your child should attend if not approved.
If your child receives the following service, please indicate by checking. SPED 504

(2)Student’s name
The school you are requesting permission for your child to attend.
The grade level your child will be entering if approved.
The school your child should attend if not approved.
If your child receives the following service, please indicate by checking. SPED 504

Mailing address:

Daytime contact phone number:

Mother/Guardian: Father/Guardian:

Parent/Guardian Signature Parent/Guardian Signature
THIS DOCUMENT MUST BE NOTARIZED

Notary Seal

Sworn to and subscribed before me

on this day of ,20
Guardian/Applicant Date
Notary Public Signature

Notary Public No:

Commission Expires:

SCPPS Student Services Office Only
Date: Decision:

School Attending

Director of Student Services

NOTE: The principal of the receiving schoo! has the right to revoke this permission if your child commits any of the following behaviors in : Violation of school rules, tardies, early
arrivals, late pick ups, early pick ups, and not attending school from or returning to the child care provider. if your child commits an expellable offense, the waiver shall be revoked. The
child(ren) will be required to ride the bus from the childcare provider’s address on a regular basis, to and from school. This waiver may be revoked if it is determined the child(ren) is/are
not utilizing the childcare services as indicated in the walver request.

Pre-Kindergarten student placement is determined by specific program regulations and takes precedence over any 0Z Waiver that may be granted. 02 Waiver approval does not
guarantee placement when program requirements apply. This OZ Waiver authorization is vatid for the requested school year only. Because circumstances may change from year to year,
families must submit a new OZ Waiver application annually. The application deadline for the 2026-2027 school year is June 30, 20286.

NOTE: if you request a school outside of your attendance zone due to childcare, the before and after care program at that school will not be accessible for your use.



