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I. PURPOSE  
The purpose of this policy is to establish a process for guiding fundraising efforts 
by staff, students, parents, alumni, and friends at the Minnesota State Academies 
(MSA) to avoid overlapping in activities and excessive use of local contributors. 

II. APPROVAL PROCESS 
All fundraising activities that impact MSAB/MSAD, or are located on the 
MSAB/MSAD campuses, including those by alumni, parents, or other 
organizations/groups that are not employed by MSA, must be approved through 
the campus director’s office. Fundraising requests must be submitted at least 2 
weeks in advance of the event for approval. If the fundraising activity will happen 
on both campuses, both campus directors must approve of the activity. 

III. FUNDRAISING DEPOSITS AND ACCOUNTS 
A. Monies for all student or school-sponsored fundraising activities must be kept 

in an activity account through the MSA Business Office. Sponsors/Coaches 
and other activity leaders must keep clear and detailed records for each 
fundraising activity to ensure that all funds are accounted for and deposited 
accurately. Only cash or checks will be accepted. For fundraising 
activities/events except for long-term fundraising activities (see section IV-C 
below), all cash/checks must be deposited in the MSA business office within 
24 hours or during the next business day after the event or activity. At 
this time, MSA does not have the ability to manage online payments. 

B. All adult fundraising activities by groups not employed or controlled by MSA, 
(i.e., MSAD Alumni Association, Parent-Student-Teacher Association, 
Hilltopper Athletic Booster Club, and MSAB/MSAD Foundations), will be kept 
in accounts maintained outside of MSA. 

C. For fundraising activities that span a longer period of time (i.e., weekly sales 
of items/orders such as coffee sales, popcorn sales, and similar items; t-shirt 
or clothing orders), sponsors/coaches must make deposits of all checks 
within 2 working days of any receipts of funds and ensure regular 
deposit/documentation of cash sales/donations (weekly, bi-weekly, etc.) with 
the fiscal services office.  Cash boxes are available in selected offices for 
safekeeping of funds before being deposited in the fiscal services office. 

IV. CRITERIA FOR APPROVED ACTIVITIES 
A. Extracurricular Activity (ECA) Sponsors, Coaches, and other activity leaders 

are responsible for teaching and supporting student groups in submission of 
request forms to the campus director for approval. Sponsors must consider 
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the methods and costs of storing and delivering products to the consumers 
before submitting fundraising requests.  

B. Sales by staff or students for private profit or to support non-MSA groups will 
not be permitted on campus for sales to students (i.e., Avon, soccer team 
candy fundraising, and so forth). Staff members are allowed to sell to other 
staff members.  

C. Fundraising activities must follow the guidelines outlined in MSA Policy #533 
(Wellness - Nutrition, and Physical Activity). To support students’ health and 
school nutrition-education efforts, fundraising activities that involve food items 
bought and consumed primarily by students will use only foods that meet 
nutrition and portion size standards for foods and beverages sold individually. 
Non-food fundraising activities are strongly encouraged. Even if the food 
items are sold primarily to staff members, it is strongly encouraged to avoid 
those types of food-related on-campus fundraising activities. 

D. It is strongly encouraged that fundraising activities be designed to include 
more than just MSA staff and students. (i.e., sales to family members and 
neighbors in students’ home communities; inviting community members to on-
campus events, etc.)   

E. Sales will not be permitted for items which explicitly or implicitly advertise 
alcohol, tobacco products, or any other illegal substance; and/or use words or 
pictures which refer to sexual activity, profanity, violence, or other undesirable 
actions. 

F. Fundraising activities will not be approved if they include sales of pull tabs or 
lottery tickets. Drawings for prizes of money or gifts are allowed if the ticket is 
clearly identified as a donation to MSAD or MSAB and meets legal gambling 
requirements. If a raffle activity is approved, the following applies:  

1) If the value of the prize is less than $750.00, the group must apply for 
an “Exclusion to Licensing” permit which is free of charge from the 
Gaming Commission. 

2) If the value of the prize is greater than $750.00, the group must apply 
for an “Exemption to Licensing” permit at a cost of $25.00 from the 
Gaming Commission. 

3) If the activity is based on chance, a permit must be obtained. If the 
activity is based on skill, no permit is necessary.  

G. No sales will be allowed for religious cards or artifacts. The Attorney General 
has clarified the term “Christmas” as an entity in and of itself, observed as a 
part of American culture and, therefore, does not necessarily denote religious 
practice. 

H. Profits from sales must be clearly stated to be used for student or school 
benefit. The nature of Boy Scouts of America and Girl Scouts of America 
assumes these organizations and their fundraisers are for the benefit of the 
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students who participate, and, therefore, is exempt from restrictions provided 
in 5B. 

I. Fundraising activities will be approved unless another school group has 
already requested permission for a similar activity to take place at a similar 
time or if it does not meet these guidelines. Campus directors will limit the 
number of fundraising activities at one time and/or within one school year. 
Campus directors may also require modifications to fundraising activity 
requests prior to approval. 
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