
BOARD OF EDUCATION MEETING 

January 4, 2016 

 

BOUNDARY  The Boundary Workshop was held at the Education Service 
WORKSHOP  Center and was called to order by President Matt Friederich at 

5:30 pm with Mr. Cliff Abbott, Mr. Delvin Kinser, Mr. Steve Helm, 
Mr. Travis Combs, and Mr. Stewart Cauble in attendance.  
 
Mrs. Renae Hickert, Mr. Jerry Clay, Mr. Jason McAfee, and Mrs. 
Vicki Adams were also in attendance. 

  
 The boundary workshop started at 5:30 pm with RSP in 
 attendance to provide an overview of the boundary proposal  
 that will be presented in the BOE meeting. 
 
ROLL CALL The regular meeting of the Board of Education was held at the 

Education Service Center and was called to order by President 

Matt Friederich at 6:30 pm with Mr. Cliff Abbott, Mr. Delvin 

Kinser, Mr. Steve Helm, Mr. Nick Hatcher, Mr. Travis Combs, 

and Mr. Stewart Cauble in attendance.  

Mrs. Renae Hickert, Mr. Jerry Clay, Mr. Jason McAfee, Mrs. 

Vicki Adams, and Mrs. Lana Evans were also in attendance. 

OPENING PRAYER Jack Jacob led the opening prayer. 

MINUTES 1. Motion by Kinser, seconded by Abbott, to approve the  
APPROVED   minutes as presented for the December 7, 2015, Board of 

Education meeting. Motion carried 7-0. 

MINUTES 2. Motion by Cauble, seconded by Hatcher, to approve the  
APPROVED   minutes as presented for the December 11, 2015, Special 

Board of Education meeting. Motion carried 6-0-1, with Helm 

abstaining. 

AGENDA 3. Motion by Helm, seconded by Combs, to approve the 
APPROVED  agenda as presented.  Motion carried 7-0. 

 
COMMENTS FROM 4. LNEA Report – Daniel Minde – IBB Training, January 9  
THE FLOOR  Daniel Minde will present at NEA National Leader 

Summit 
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GOOD THINGS 5. TOM  - Janel Durler – Lincoln Elementary 
  McDermott Elementary – Kindergarten Dual Language 
 
INTERIM Mrs. Renae Hickert presented the following for information: 
SUPERINTENDENT   a. Boundary Committee 
REPORT  b. Calendar Committee 
  c. Policy Update 
  d. Disposition of Vacated Buildings 
   
DIRECTOR OF  Mr. Jerry Clay presented the following for information: 
BUSINESS  a. Board Docs 
REPORT  b. Activity Funds 
  c. Credit Cards 
  d. Sales Tax 
 
DIRECTOR OF  Mrs. Lana Evans presented the following for information: 
CURR/STAFF DEVEL.  a. Curriculum/Professional Learning/Data Huddle Minutes 
REPORT   
 
DIRECTOR OF  Mr. Jason McAfee presented the following for information: 
HR/PR REPORT  a. Spring Recruiting Fairs 
 
DIRECTOR OF  Mrs. Vicki Adams presented the following for information: 
SPECIAL ED.  a. Indicator 12-C to B Transition Data 
REPORT  b. Additional Para position 
 
DIRECTOR OF  The following information was presented for Mr. Mike Rogg:: 
AUXILIARY SERV.  a. Building and Grounds Department Report 
REPORT  b. Food Service Department Report  
  c. Custodial Department Report 
  d. Bond Project RFP’s 
 
BILLS 6. Motion by Kinser, seconded by Abbott to approve bills as  
  presented.  Motion carried 7-0.  
 
CONSENT 7. Motion by Combs, seconded by Cauble, to approve the 
AGENDA   items listed in the consent agenda. Motion carried 7-0.    

 
Staff Travel a. Approval of Staff Travel   
  ISTE in Denver, CO, 6/26/2015 - 6/29/2015 -- Amy Cosper,  
  Kate Piland, Ginny Duncan, Josh Stephenson, Troy  
  McCarter, and Jason Diseker.  
   
  PowerSchool University in Anaheim, CA, 6/26/2016 –  
  7/1/2016 -- Angela Staten, Pam Payton, and Donna Sill. 
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Stop Dehydration –  b. Approve funds donated by the Liberal Coalition of Families  
Water Bottle Filling  for one water bottle filling station at LHS. 
Station Funding  
Opportunity 
 
Kansas Leadership c. Approve the Transformation Grant application for  
Center Transformation submission. 
Grant Application 
 
Surplus Property d. Approve the items listed as surplus property. 
 
Overnight Student e. Approve Overnight Student Activity Trips 
Activities  01-08-16 to 01-09-16 LHS Band ABS Qualification (25+3)  
   Salina, Kansas 
  01-08-16 to 01-09-16 LHS Wrestling (20+2) Maize, Kansas 
  01-15-16 to 01-16-16 LHS-JV Wrestling (20+2) Hays,  
   Kansas 
 
Sunday Student f. Approve Sunday Student Activities 
Activities   Open Gymnasium will be scheduled on Sundays at  
   the High School and West Middle School 
 
Employment g. Classified Employment 
    12/17/2015, Brittney Leonard, SPED Para, SMS, Naomi  

Cordova, 11/13/2015 
12/10/2015, Loren Dillon, IRC Para, Cottonwood, Ashley  

Gallegos, 11/23/2015 
12/10/2015, William Ortega, Sub Custodian, District 
1/5/2016, Virginia Grant, ECSE Para, Washington, Maria  

Valles, Transferred 
1/5/2016, Isabel Chavez, SPED Para, SMS, Alicia Salas,  

Transferred 
12/10/2015, Cristina Navarrete, SPED Para, LHS, Alexandra  

Jones, 11/19/2015 
 

 h. Certified Employment 
1/4/2016, Caitlin Bauer, Secondary Math, LHS 
1/4/2016, Brenda Johnson, Title , McDermott 
1/4/2016, Jose Rodriguez, ESL, Southlawn 

 
Transfers i. Classified Transfers  

12/1/2015, Joanna Valadez, Sub Custodian @ District,  
Custodian @ LHS 

1/4/2016, Brian Francis, Behavior Para @ CW, ECSE @  
Washington 
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1/4/2016, Alicia Salas, SPED Para @ SMS, Behavior Para  
@ CW 

1/4/2016, Maria Valles, ESL Para @ Washington, ESL Para  
@ LHS 

1/4/2016, Samantha Torres, Cafeteria Sub @ District,  
Cashier @ CW 

 
Resignations/ j.  Classified Resignations/Retirement 
Retirement   1/15/2016, Ashley Prosser, Superintendent Secretary, CO 

12/18/2015, Stephanie Elguea, ECSE Para, Washington 
11/30/2015, Jennifer Herrera, Custodian, LHS 
12/10/2015, Karlo Flores, Math Sub, LHS 
9/1/2015, Mirella Valenzuela, Cashier, Cottonwood 
   

USD 480 SCHOOL 8. Motion by Helm, seconded by Cauble to approve the  
BOUNDARIES  proposed boundaries.  Motion carried 7-0. 
 
POLICY APPROVAL: 9. Motion by Abbott, seconded by Combs to approve  
GBQA-GCRH  policies GBQA-GCRH as presented.  Motion carried 7-0.  
 
ARCHIVED POLICY 10. Motion by Hatcher, seconded by Kinser to approve the  
  archival of the listed policies.  Motion carried 7-0. 
 
HEALTH INSURANCE 11. Motion by Kinser, seconded by Abbott to renew the  
CONSULTANT  health insurance consulting contract with IMA for 2016 at a  
  cost of $50,000. Motion carried 7-0. 
  
BOND PROGECT  12. Motion by Combs, seconded by Abbott to approve the   
CHANGE ORDERS  Potential Change Items (PCI) in the amount of $51,422.46  
  for Seymour Rogers Middle School. Motion carried 7-0. 
 
NEW COURSES AT   13. Motion by Helm, seconded by Combs to approve the  
LHS AND SCCC  addition of Marketing Applications and College Physics at  

  LHS.  Approve the addition of the following courses at SCCC  
  beginning in the spring 2016: Business Administrative  
  Technology: Business Practice Forum; E-Commerce; Payroll  
  Accounting Computer Information Systems: Web Page  
  Design; Desktop Digital Video Editing II; Health Informational  
  Technology: Pathophysiology.  Motion carried 7-0. 

 
EMC DATA DOMAIN 14. Motion by Cauble, seconded by Kinser to renew the  
SUPPORT CONTRACT EMC Data Domain Support Contract with AOS in the   

  the amount of $13,606.  Motion carried 7-0. 
 
HOT FOOD  15. Motion by Hatcher, seconded by Cauble to accept low bid  
CABINETS  from Stafford Smith Inc. seven cabinets for $23,044.  Motion 
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  carried 7-0. 
 
PURCHASE 16. Motion by Kinser, seconded by Abbott to approve used  
AUTHORIZATION  vehicle purchase authorizations as listed.  Motion carried 7- 
FLEET AND   0. 
TRANSPORTATION 
VEHICLES 
   
BOARD  Each of the Board Members had the opportunity to report school  
COMMENTS  activities and meetings they attended or were aware of since the 
 last board meeting. 

EXECUTIVE  17. Motion by Helm, seconded by Kinser, to enter into 
SESSION   executive session for enter into executive session for 25 

minutes at 8:30 pm for the purpose of discussing personnel 
matters for nonelected personnel; in order to protect the 
privacy interests of an identifiable individual. Motion carried 
7-0. 

 
 NOTE: Hickert, Yoxall, and McAfee were invited into  
  executive session. 
 
 NOTE: Hickert and McAfee left at 8:49 pm 
 
 NOTE: Board returned to regular session at 8:55 pm 
 
ADJOURNMENT 18. Motion by Kinser, seconded by Helm, to adjourn the meeting 

at 8:57 pm.  Motion carried 7-0.  
 
 

 

   President       Clerk 
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ES BOUNDARY

COMMITTEE 
RECOMMENDATION

Committee Recommended ES Boundaries
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MS BOUNDARY

COMMITTEE 
RECOMMENDATION

Committee Recommended Incomplete Feeder Option



GBQ A Re d uct i on  o f  Te ac hin g  S ta f f  GBQ A 

 I f  t he  b oa r d  d ec i des  t ha t  t he  s i ze  o f  t he  t e ac h in g  s t a f f  mu s t  be  r ed uced ,  

gu i de l i nes  i n  t he  nego t i a t e d  a gr ee me n t  sh a l l  b e  f o l l o wed .   I n so fa r  a s  pos s ib l e  

r ed uc t i on  o f  s t a f f  sh a l l  be  a cc o mpl i sh ed  b y  a t t r i t i o n  d ue  t o  r e s i gna t i on s  and  

r e t i r e me n t .  

 

Ap pr o ve d :   J an ua r y  6 ,  1 99 2  

 

G B Q A -R Arc h i ve  

GBQ A- R Re d uct i on  o f  Te ac hin g  S ta f f  GBQ A- R 

 T h e  f o l l o wi n g  s t eps  w i l l  b e  u t i l i zed  b y  t h e  d i s t r i c t ’ s  a d mi n i s t r a t i ve  

s t a f f  t o  r ed uce  t he  t ea ch i n g  s t a f f :  

 T o  de t e r min e  t he  numb e r  o f  t ea ch i n g  pos i t i o ns  t o  be  r ed uced ,  t he  

a d min i s t r a t i ve  s t a f f  w i l l  de t e r mi ne  t he  ed uc a t io na l  p r o gr a m f o r  t he  d i s t r i c t  i n  

a cc ord anc e  wi t h  t he  e du ca t i on a l  go a l s  e s t a b l i s he d  b y  t h e  bo a rd .   T h e  nu mb er  o f  

t e ac he r s  nee de d  to  imp l e me n t  t h e  d i s t r i c t ’ s  ed uca t io na l  p r o gr a m w i l l  t he n  be  

d e t e r min ed  b y  t he  a d min i s t r a t i ve  s t a f f  b as ed  on  t h ose  edu ca t i on a l  goa l s  i n  

d e t e r min i n g  whi ch  t ea ch e r s  wi l l  be  no nren e we d  du e  t o  r ed uc t io n  i n  f o r ce .  

 T h e  ed uca t io na l  go a l s  a nd  nee ds  o f  t h e  d i s t r i c t ,  i n d iv i dua l  

c e r t i f i ca t i o ns ,  qu a l i f i c a t i ons ,  t r a in in g ,  sk i l l s ,  i n t e r e s t s ,  a nd  e va l ua t i o ns  s ha l l  

b e  co ns i de r ed .  

 In  t he  e ve n t  t wo  o r  mo re  t e ac he r s  ha ve  s i mi l a r  ce r t i f i ca t i o ns ,  

q ua l i f i c a t i o ns  a nd  s k i l l s  i n  a  t e ach in g  a r ea ,  t h ose  t eac he r s  who  ha ve  t e nur e  wi l l  

b e  r e t a i ne d  o ve r  t hos e  wh o  a r e  no n te nu re d .   In  t h e  e ven t  a l l  o f  t he  t e ac he r s  

h a ve  s i mi l a r  ce r t i f i ca t i o ns ,  qu a l i f i c a t i ons  an d  s k i l l s  a nd  a l l  a r e  t e nu red ,   

 



GBQ A- R Re d uct i on  o f  Te ac hin g  S ta f f  GBQ A- R-2  

t he  t e ac he r ( s )  wh o  be s t  mee t s  t h e  n eed s  o f  t h e  d i s t r i c t ,  c on s id e r i n g  t he  f ac to r s  

o u t l i ne d  ab o ve  an d  an y  o t he r  r e l e van t  f ac t o r s ,  wi l l  be  r e t a in ed .  

 An y  c e r t i f i ed  e mpl oye e  who  has  no t  be en  r ee mp l o ye d  a s  a  r e s u l t  o f  

r ed uc t i on  o f  t h e  t ea ch i n g  s t a f f  sh a l l  b e  co ns i de r ed  fo r  r e e mpl o yme nt  i f  a  

va c anc y  ex i s t s  f o r  wh ic h  t he  t ea ch e r  wou ld  q ua l i f y .   Ce r t i f i e d  e mpl o yees  who  

ma y  b e  e l i g i b l e  f o r  r ee mp lo yme nt  a r e  r eq u i r ed  t o  no t i f y  t h e  d i s t r i c t  o f  t h e i r  

c u r r en t  a dd res s .   T he  s up e r in t en de n t  wi l l  r eco mme n d  to  t he  b oa rd  r e ins t a t e me n t  

o f  an y  t ea ch e r  he / she  dee ms  qu a l i f i ed  a nd  ab l e  t o  s e r ve  t he  be s t  i n t e r e s t s  o f  t he  

d i s t r i c t .   T h e  b oa r d  s ha l l  n o t  be  r eq u i r e d  t o  c on s id e r  r e ins t a t e me n t  o f  an y  

t e ac he r  a f t e r  a  pe r iod  o f  on e  ye a r  f ro m the  d a t e  o f  no nre ne wa l .  

 

Ap pr o ve d :   J an ua r y  6 ,  1 99 2  

GBR Working  Schedule  GBR 

 Fo r  t he  d i s t r i c t  t o  deve lop  the  educa t iona l  envi ronment  t o  t he  

bes t  advanta ge ,  ce r t a in  gu idel ines  a re  necessa r y.  

 T ime Schedules  

 To  fac i l i t a t e  t he  superv i s ion  o f  s tuden t s  and  the  ins t ruc t ional  

p rogram of  t he  d i s t r i c t ,  p ro fes s ional  pe r sonnel  must  be  a t  the i r  p l aces  of  

as s ignment  p receding ,  du r ing ,  and  fo l lowing c l as ses  each  schoo l  day.  

 The  du ty day fo r  a l l  ce r t i f i ed  s t a f f  members  wi l l  be  pub l i shed  

each  year  i n  Augu s t  b y the  super in t enden t  o r  bu i ld ing  p r incipal  a s  t he  

case  may be .   Each  ce r t i f i ed  employee  sha l l  r ece ive  a  cop y o f  such  

publ i ca t ion  befo re  each  schoo l  year  begins .  

 W ork  Load  



 Based  upon  each  t eacher ’ s  t ime  schedu le  and  needs  o f  t he  

d i s t r i c t ,  ce r t a in  re la t ed  non - t each ing  du t i es  may be  as s igned  on  a  r egu la r  

o r  ro t a t ing  bas i s  b y the  super in t enden t  o r  des igna ted  rep resen ta t ive .  

 The  number  o f  s ec t ions  to  wh ich  a  teacher  i s  a s s igned  b y the  

bu i ld ing  p r inc ipa l  shal l  be  dependen t  upon  avai l ab i l i t y o f  s t a f f  and  

number  o f  s tuden ts .   Bui ld ing  and  p layground  as s ignment s  on  a  r egu la r  

bas i s  wi l l  be  b y the  bui ld ing  p r incipa l .   I f  poss ib l e ,  t he  absent  t eacher  

wi l l  swap  as s ignment s .  

 Work  Load  

 The  school  day sha l l  s t a r t  30  minu tes  be fo re  a l l  c l as ses  and/or  

p l anning  per iods  begin  and  cont inue  fo r  30  minu tes  a f t e r  a l l  c l asses  

and /or  p l anning  per iods  end .  

GBR Working  Schedule  GBR-2 

 Keys  

 P r inc ipal s  a re  au thor ized  to  i ssue  necessa r y ke ys  to  t eachers  

under  the i r  j u r i sd i c t ion .   No  t eacher  i s  au thor ized  to  have  in  h i s  

posses s ion  keys  to  an y o ther  s choo l .   Dup l i ca t ion  o f  keys  i s  au thor ized  

on ly b y the  super in t endent /des ignee .   I t  i s  t he  respons ib i l i t y o f  each  

p r incipal  t o  keep  a  reco rd  o f  keys  i s sued  to  t eachers .   In  no  ins t ance  i s  a  

t eacher  t o  en t rus t  a  key to  a  s tuden t .  

 L i c ens ed  p e r s on ne l  mu s t  be  a t  t he i r  a s s ign e d  a r e a  du r in g  e ach  du t y  da y .   

An y  t ea ch e r  wh o  f i nd s  i t  n ece s sa r y  t o  l e a ve  whi l e  s up e r v i s in g  s t ud en t s  sh a l l  

f i r s t  s ecu re  a ppr o va l  f r o m th e  p r i nc i pa l .   Bu i l d i n g  a nd  p l a ygro u nd  a s s i gn me nt s  

s ha l l  be  mad e  b y  t he  p r in c ip a l .  



 W or k  Sch ed u le s  

 T h e  mi n i mu m l e n gth  o f  t he  s ch oo l  d a y  fo r  l i cen se d  an d  p r o fe s s i ona l  

s t a f f  sh a l l  be  de f i ned  i n  t h e  n e go t i a t ed  a g re e me n t .   Wo r k  sch ed u le s  f o r  o th e r  

e mp lo y e es  s ha l l  b e  de f in ed  b y  t he  s up e r in t e n den t  c on s i s t en t  wi t h  t he  Fa i r  Lab or  

S t a nd a rd s  Ac t  ( F LS A)  a nd  th e  p r o vi s io ns  o f  t h i s  p o l i c y .  

 A t t en dan ce  Req u i r ed  

 Re gu l a r  a t t e nda nc e  i s  r eq u i r e d  o f  a l l  e mpl o yees  su b j ec t  t o  l ea ve  

p ro v i s i on s  i n  d i s t r i c t  po l i c y  o r  t he  ne go t i a t e d  a g re e me n t ,  a s  ap pro pr i a t e .   

E x ces s i ve  ab sen ce s  o r  t a rd i ne s s ,  un au t ho r i zed  l ea ve  o r  un ex cus ed  a bs enc es  ma y 

r e su l t  i n  d i s c ip l i n a r y  ac t i o n  i nc l ud i n g  t e rmi n a t i on  o f  e mp l o yme nt .  

 

Approved :   February 10 ,  2003  

Amended :  

 

GB RE Ad di t io na l  Duty  GB RE 

 T h e  a d min i s t r a t i o n  w i t h  boa rd  ap pr o va l  ma y  e s t a b l i s h  o the r  

e du ca t i on a l  a s s i gn men t s  t h a t  ma y  e x t e nd  b e yon d  th e  sch oo l  day  o r  t i me  c l a s s  i s  

i n  s e s s io n .  

 

Ap pr o ve d :   Au gus t  19 ,  2 00 2  

GB RGA Co ns ul t i n g  GB RGA 

 Ce r t i f i e d  e mp lo yee s  ma y  b e  ex cu sed  b y  t he  b oa r d  t o  pe r fo r m 

t e ch n ic a l  o r  i n s t r uc t i o na l  s e r v i ces  a s  c ons u l t a n t s  t o  o th e r  d i s t r i c t s ,  go ve rn me n t  

a ge nc i e s  o r  p r i va t e  i n d us t r y .  



 Re qu es t s  f o r  a ppr o va l  t o  s e r ve  a s  a  co nsu l t an t  s ha l l  be  s ub mi t t e d  i n  

wr i t i n g  t o  t he  su pe r in t e nde n t ,  wh o  sh a l l  a pp ro ve  o r  d i sap pr o ve  t h e  r eq ue s t .  T he  

s up e r i n t e nde n t  ma y  r e qu es t  t he  s t a f f  me mb e r  use  cu r r e n t  l e a ve .   T he  

s up e r i n t e nde n t  ma y  a l s o  gr an t  p ro f es s i on a l  l e a ve .  

 I f  t he  e mpl o yee  t a ke s  p a id  l ea ve  t o  pe r f o r m c on su l t i n g  se rv i ce s ,  

a n y  f ee  an d / o r  ho no ra r i u m pa id  t o  t he  e mp lo yee  s ha l l  be  r e t u r ned  t o  t he  

d i s t r i c t .  

 

Ap pr o ve d :   J u l y  10 ,  2 0 06  

Ame n d ed .  

 

GB RH  P r of es s io n a l  Le av e  GB RH  

 P e r so nne l  ma y  b e  gr an t ed  p ro f es s i on a l  l e a ve .  S t a f f  wi l l  u t i l i ze  t he  

p ro f es s io na l  l e a ve  a pp ro va l  p r oc es s .  

 Co nfe ren ces  a nd  V i s i t a t i o ns  

 T h e  su pe r i n t e nd en t  s ha l l  ha ve  t h e  au tho r i t y  t o  gr an t  l ea ves  no t  t o  

e xc eed  f i ve  co nse cu t i ve  s ch oo l  da ys  fo r  a n y  e mpl o yee  d ur i n g  a n y  s ch oo l  yea r  

f o r  t he  p u rp os e  o f  a t t en d i n g  ed uc a t io na l  c onf e re nc es  o r  s c ho o l  v i s i t a t i on s .   

S u mme r  va ca t i o n  con fe r enc es  do  no t  ap p l y  t o  t he  sc ho o l  yea r  a nd  a r e  ap pro ve d  

o n  an  i n d i v i du a l  bas i s .   P r e -a p pro ve d  r e g i s t r a t i on  f e es  wi l l  b e  pa i d  b y  t h e  

d i s t r i c t  a nd  o the r  exp en ses  wi l l  be  pa i d  b y  t h e  i n d i v id ua l .   T h ose  e mpl o yees  

a s ked  t o  a t t e nd  a  c on fe r enc e  b y  t he  s upe r in t en de n t  o r  h i s  de s i gne e  wi l l  ha ve  

t he i r  e xp ens es  p a id .   

 P ro fes s io na l  l e a ve  e xp en ses  i n  ex ces s  o f  $5 ,0 00  r eq u i r e  a d va nce  

a pp ro va l  b y  t he  b oa rd  o f  ed uca t io n .  

 



Ap pr o ve d :   Au gus t  19 ,  2 00 2  

Arc h i ve  GBHR -R  

 

GBRH-R Prof es s ional  Leave  GBRH-R 

 Confe rences  and  Vis i t a t i ons  

 Emplo yees  des i r ing  to  a t t end  confe rences  and  make  v is i t a t i ons  

sha l l  f i l e  an  appl ica t ion  in  wri t i ng  wi th  the  super in t enden t  a t  l eas t  14  

days  p r io r  t o  t he  f i r s t  da t e  o f  the  l eave  be ing  reques t ed .   The  app l i ca t ion  

sha l l  be  on  a  fo rm p resc r ibed  by the  super in t endent .   Said  reques t  shal l  

exp la in  in  det a i l  the  l ength  o f  t he  l eave ,  t he  pu rpose  and  the  op in ion  o f  

t he  pe rson  reques t ing  sa id  l eave  as  t o  how i t  w i l l  benef i t  t he  d i s t r i c t .  

 

Approved :   Augus t  19 ,  2002  

 

GBRI Personal Leaves and Absences GBRI 

 Certified personnel may be granted personal leaves and absences. 

 Emergency and Legal 

 Emergency and legal leaves without pay may be granted by the superintendent.  

Emergency leaves with pay shall be granted at the discretion of the board.  No legal leaves shall be 

granted with pay unless authorized by the board. 

 To the extent possible, employees should give advance notice in requesting 

emergency leaves.  Whenever an employee takes an emergency leave without prior consent 



having been given, said employee shall notify the principal or immediate supervisor.  When the 

employee is unable to give such notice, he should make prior arrangements for some person to  

notify the employee’s principal or immediate supervisor of the emergency leave.  Full details of 

personal leave are found in the current copy of the negotiated agreement. 

 Legal leave shall mean and include time away from the job for the purpose of prosecuting 

or defending a legal action or in testifying in either a court of law or before an administrative body. 

 Religious 

 Leaves of absence without pay may be granted for participating in religious activities. 

Requests for religious leave without pay must be made to the superintendent at least five school days 

prior to the first day of such requested leave.  The request shall fully explain the time and date of such 

leave and the reasons therefore.  Current leave approval procedures in the negotiated agreement will 

be followed. (Article III, Section A) 

 Bereavement 

 Bereavement leave may be granted with pay for death within the immediate family. 

Current leave approval procedures in the negotiated agreement will be followed. (Article III, Section A) 

 

 Sick Leave Current Leave 

 Sick leave Current Leave may be granted as outlined in the current negotiated agreement. 

 

Approved:  January 21, 1991 



 

Archive GBRI-R 

GBRI-R Personal Leaves and Absences GBRI-R 

 Emergency and Legal 

 To the extent possible, employees should give advance notice in requesting 

emergency leaves.  Whenever an employee takes an emergency leave without prior consent 

having been given, said employee shall notify the principal or immediate supervisor.  When the 

employee is unable to give such notice, he should make prior arrangements for some person to  

 

GBRI-R Personal Leaves and Absences GBRI-R-2 

notify the employee’s principal or immediate supervisor of the emergency leave.  Full details of 

personal leave are found in the current copy of the negotiated agreement. 

 Legal leave shall mean and include time away from the job for the purpose of prosecuting 

or defending a legal action or in testifying in either a court of law or before an administrative body. 

Incorporate Jury Duty into GBRI. 

 Jury Duty 

 Recognizing that jury service is the civic duty of every qualified citizen, the Board agrees to 

pay full compensation to employees while serving on jury duty. 

 Religious 



 Requests for religious leave without pay must be made to the superintendent at least five 

school days prior to the first day of such requested leave.  Such leave may be granted by the 

superintendent, but such leave shall not exceed two school days per employee per school year.  Such 

request for religious leave shall be in writing and shall fully explain the time and date of such leave and 

the reasons therefore. 

 Bereavement 

 For full details, refer to a copy of the current negotiated agreement. 

 

Approved:  January 21, 1991 

 

GB RIB A Dis a bi l i t y  Le av e  GB RIB A 

 T h e  boa rd  ma y  g ran t  l ea ve  o f  a bse nce  f o r  d i s ab i l i t y  wi t h  o r  

w i t ho u t  pa y .   D i s ab i l i t y  i s  a  t e mp ora r y  s u spe ns i on  o f  du t i e s  s ub j ec t  t o  t he  

b oa rd ’ s  po l i c i e s / ru l e s  gen e ra l l y .   ( See  GBN,  GBN -R ,  GBRI ,  GBRI -R . )  

 

Ap pr o ve d :   J an ua r y  6 ,  1 99 2  
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 An y t eac he r  wh o  be co me s  d i s ab l e d  due  t o  i l l n es s  o r  i n j u r y  o r  

a n t i c ipa t e s  bec o mi ng  d i s ab l ed  f o r  r e as on s  i n c lu d in g ,  bu t  n o t  l i mi t ed  t o ,  

s u r ge r y ,  h os p i t a l  co nf i ne me n t ,  me d i ca l  t r e a t me n t ,  c on f in eme n t  a t  h o me  b y 

o rd e r  o f  t he  t e ach e r ’ s  ph ys i c i an  o r  p r e gna nc y  ma y  b ec o me  e l i g i b l e  fo r  a  l ea ve  



o f  ab se nce  ba sed  u p on  s a id  d i s ab i l i t y  u p on  co mp l i a nc e  w i t h  t he  ru l e s  

h e re ina f t e r  s e t  f o r t h .  

 An t i c i pa t i n g  Di s ab i l i t y  

 An y  t eac he r  wh o  r e as on ab l y  a n t i c ip a t e s  be co mi n g  d i sab l ed  b ec ause  

o f  a n y  o f  t h e  r easo ns  se t  f o r th  a bo ve  s ha l l  g i ve  wr i t t en  n o t i c e  t o  t he  

s up e r i n t e nde n t  o f  t he  c on d i t i on  ex pe c t e d  t o  r e s u l t  i n  d i sa b i l i t y  a s  so on  a s  t he  

c on d i t i on  i s  kno wn t o  t h e  t ea ch e r .   In  a dd i t i o n ,  su ch  n o t i ce  sha l l  c on t a in  a  

s t a t e me n t  f ro m t he  t e ac he r  s pe c i f y in g  t he  da t e  o n  whi ch  t he  t e ac he r  wi she s  t o  

c o mme n ce  d i sa b i l i t y  l ea ve  an d  t he  ex pec t e d  da t e  o n  whic h  t h e  t eac he r  w i s hes  

t o  r e s u me  d u t y  f o l l owi n g  r e co ve r y  f ro m s a id  d i sa b i l i t y  a l on g  w i th  a  s t a t e men t  

f r o m t he  t e ac h e r ’ s  p h ys i c i an  c onc e r n ing  t h e  t ea che r ’ s  p r e se n t  ge ne r a l  hea l t h  

a nd  p h ys i c a l  ca pac i ty  t o  wor k .  
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 W he n  a  t eac he r  d es i r e s  t o  c on t i nu e  i n  t he  pe r fo r man ce  o f  d u t y  

d ur i n g  t he  pe r io d  o f  t i me  f r o m th e  d a t e  o f  g i v i n g  no t i ce  t o  t h e  s up e r in t en de n t ,  

a s  s e t  f o r th  a bo ve ,  t o  t h e  da t e  o f  d i s ab i l i t y ,  t h e  t eac he r  s ha l l  be  p e r mi t t ed  t o  do  

s o  o n l y  wh en  th e  t ea ch e r ’ s  p h ys i c i an  s t a t e me n t  i n d i ca t e s  t ha t  s a id  t eac he r  i s  

p h ys i c a l l y  ca pab le  o f  c on t in u in g  t o  pe r fo r m as s i gne d  du t i e s .   S uc h  s t a t e m e n t  

s ha l l  e s t ab l i s h  t he  t ime  p e r io d ,  i n  t h e  o p i n io n  o f  s a id  p h ys i c i a n ,  d u r i n g  whic h  

t he  t ea ch e r  i s  ex pe c t e d  t o  b e  c ap ab l e  o f  pe r fo r mi n g  s a id  du t i e s .  

 A f t e r  co ns u l t a t i o n  w i t h  t he  t eac he r ,  t he  t e ach e r ’ s  i mme d ia t e  

s up e r v i so r ,  i f  an y ,  an d  p r i nc i pa l ,  t h e  s upe r i n t en de n t  sha l l  de t e r min e  wh e th e r  o r  

n o t  t he  t ea ch e r  i s  c ap ab l e  o f  pe r fo r min g  a s s i gn ed  du t i e s  u p  t o  t he  da t e  

r eq ues t ed  b y  t he  t each e r .  



 In  n o  e ve n t  sh a l l  t h e  bo a r d  be  o b l i ga t e d  t o  p e r mi t  a  t ea che r  

a n t i c ipa t i n g  a  s t a t e  o f  d i sab i l i t y  t o  c on t in ue  i n  t h e  p e r fo r man ce  o f  d u t y  where  

t he  p e r fo r man ce  o f  s a id  t e ac he r  h as  s ub s t a n t i a l l y  d ec l i ne d  f ro m t ha t  

p e r f o r ma nce  s ho wn by  t he  t e ach e r  p r i o r  t o  c on su l t a t i on  wi th  t h e  su pe r i n t e nd en t  

p ro v id ed  i n  t he  pa rag r a ph  i mme d ia t e l y  p r e ce d in g .  

 T h e  s t a t e me n t  o f  t he  t ea ch e r ’ s  ph ys i c i an  co nc e rn in g  t he  t e ach e r ’ s  

ge n e ra l  he a l t h  a nd  p h ys i c a l  c ap ac i t y  t o  wo r k  sh a l l  be  su bmi t t ed  fo r  b oa rd  

c on s id e ra t i o n  t o ge th e r  wi t h  t h e  r eco mme n d a t i on  o f  t h e  s upe r in t en de n t  

c on ce r n in g  t he  t eac he r ’ s  co n t in ue d  p e r f o r ma nc e  o f  a s s i gne d  d u t i e s .   T he  boa rd  

w i l l  c o ns ide r  bo t h  t he  r e co mme n d a t io n  o f  t h e  s up e r i n t e n den t  a nd  t he  

p h ys i c i an ’ s  s t a t e me n t  wh en  ac t i n g  t o  a l l o w  s a id  t eac he r ’ s  co n t in ued  

p e r f o r ma nce  o f  a s s i gn ed  du t i e s  a f t e r  no t i f i ca t i on  o f  t he  a n t i c i pa t e d  d i sa b i l i t y .   

T h e  boa rd  r e se r ves  t h e  r i gh t  t o   
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h a ve  t he  t eac he r  e xa mi ne d  b y  a  ph ys i c i a n  o f  t he  b oa r d ’ s  c ho i ce  a t  d i s t r i c t  

e xp en se .  

 F a i l u r e  o r  r e f usa l  o f  t he  t ea ch e r  t o  fu rn i s h  a  p h ys i c i a n ’ s  r e po r t  o r  

t o  be  ex a min ed  b y  t h e  boa rd ’ s  ph ys i c i a n  sh a l l  p r ec l ude  t he  t ea ch e r  f ro m 

r ece i v i n g  a n y  s i c k  l ea ve  ben e f i t s  f o r  a n y  d i sa b i l i t y  a nd  e f f ec t  a  wa i ve r  o f  s a id  

e l i g i b i l i t y  t o  r e su me  a s s i gn ed  d u t i e s .  

 I f  t h e  t e ac he r  do es  no t  a g re e  t o  t h e  f i nd in gs  o f  t he  s upe r in t en de n t ,  

t he  t e ach e r  ma y  r eq ue s t  a  h ea r i n g  be f o re  t he  b oa r d  t o  s t a t e  r eas on s  fo r  

c on t in ua nce  o f  a s s i gn ed  du t i e s .   T he  hea r i n g  mu s t  be  r eq ues t e d  b y  t h e  t e ach e r  

i n  wr i t i n g  wi t h i n  a  r e as ona b le  pe r io d  o f  t i me  p r i o r  t o  t he  r e gu l a r  b oa r d  me e t in g  



wh en  s a id  t eac he r ’ s  f u tu re  e mp lo yme n t  s t a tus  wi l l  be  d e t e r min ed .   S a id  r e ques t  

w i l l  b e  de l i ve r ed  t o  t h e  su pe r i n t e nd en t  o r  t he  c l e r k  o f  t he  b oa rd .  

 T h e  b oa r d  wi l l  ma ke  i t s  d ec i s io n  wi t h in  a  r ea so na b le  pe r io d  o f  

t i me  a f t e r  he a r i n g  a l l  o f  t he  e v id en ce  p res en t ed  b y  t he  t e ac he r ,  t he  

s up e r i n t e nde n t  an d  t h e  t eac he r ’ s  ph ys i c i an .   S a id  de c i s i on  w i l l  be  ba se d  o n  t he  

e v i den ce  p r ese n t e d  a t  t h e  he a r in g .  

 W he ne ve r ,  i n  t he  o p i n io n  o f  t he  b oa rd ,  t he  da t e s  fo r  t he  

c o mme n ce me nt  o f  an  a n t i c ip a t e d  d i sa b i l i t y  l ea ve  a nd / o r  t h e  da t e s  fo r  t he  

r e su mp t i on  o f  d u t i e s  wo u ld  su bs t an t i a l l y  i n t e r f e r e  wi t h  t h e  a d min i s t r a t i o n  o f  

t he  s c ho o l  o r  wi th  t he  e du ca t i on  o f  s t ud en t s ,  t h e  r eq ues t e d  da t e s  ma y  b e  

c ha n ged  b y  t he  bo a rd .   T h e  t e ac he r  sha l l  r e s u me  a s s i gn ed  du t i e s  n o  l a t e r  t han  

t he  f i r s t  da y  o f  t he  s c ho o l  yea r  fo l l o wi n g t he  da t e  t h a t  t h e  t e ac he r  was  dec l a r ed  

e l i g i b l e  fo r  r e su mp t io n  o f  du t i e s .   F a i l u r e  t o  ap pe a r  f o r  r e s ump t io n  o f  du t i e s  

s ha l l  be  de e me d  a  r e s i gn a t i on  b y  t he  t e ach e r .  
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 W he n  i t  i s  mu tu a l l y  a g re ed  t o  b e t wee n  t he  t e ac he r  a nd  t he  b oa rd  

t ha t  t he  t e ac he r  wi l l  n o t  r e su me  co n t r ac t e d  d u t i e s  fo r  t he  s c ho o l  yea r  i n  wh i ch  

t he  t ea ch e r  wou l d  be  e l i g ib l e  t o  r e su me  du t y ,  t he  t e ac he r  s ha l l  be  s ep a ra t ed   

f r o m e mp lo yme n t  a s  p ro v id ed  b y  l a w .   (Se e  GBN a nd  GBN -R . )   T he  boa rd  wi l l  

h a ve  d i sc ha r ge d  i t s  r e sp on s ib i l i t y  a f t e r  o f f e r i n g  t o  a l l o w  t he  t e ac he r  t o  r e su me  

d u t y  i n  t h e  f i r s t  vaca nc y  f o r  wh i ch  t he  t e ac he r  i s  c e r t i f i ed  t ha t  o ccu r s  a f t e r  t he  

t e ac he r  h as  be en  d ec l a r e d  e l i g i b l e  f o r  r e su mp t i on  o f  du t y .  

 Re t u r n in g  t o  Du t y  

 T h e  t eac he r  who  su b mi t s  a  wr i t t e n  ph ys i c i a n ’ s  r ep or t  t ha t  t he  

t e ac he r  i s  ph ys i c a l l y  f i t  f o r  fu l l - t i me  e mp lo yme n t  ma y  b e  d ec l a r e d  e l i g i b l e  fo r  

r e su mp t i on  o f  du t i e s .  



 I f  t h e  s up e r i n t e nd en t  o r  t h e  t e ac he r ’ s  imme d ia t e  su pe r v i s o r  h a s  a  

go o d  f a i t h  do ub t  t ha t  t he  t eac he r  i s  cap ab le  o f  r e s u min g  r e gu la r  c l a s s r oo m 

d u t i e s ,  t he  su pe r i n t en de n t  s ha l l  co nd uc t  a n  i n qu i r y  t o  de t e rmi n e  wh e th e r  t h e  

t e ac he r  i s  c ap ab l e  o f  r e s u min g  r e gu l a r  c l a s s r oo m d u t i e s .   T he  f i nd i n gs  an d  

c on c lu s io ns  o f  t he  s up e r i n t e nde n t ’ s  i n qu i r y  w i l l  b e  g i ve n  t o  t h e  t e ac he r  i n  

wr i t i n g  a t  t h e  c on c lus i on  o f  t h e  i n ves t i ga t i on .   I f  t he  f i n d in gs  a n d  c on c lu s io ns  

a r e  c on t r a r y  t o  t he  o p i n io n  o f  t he  t eac he r  an d  t he  t ea che r ’ s  p h ys i c i an ,  t he  

t e ac he r  ma y  r eq ue s t  a  he a r i n g  b e fo r e  t h e  bo a r d  t o  r e s o l ve  t h e  ma t t e r .   T he  

r eq ues t  f o r  s a i d  hea r i n g  sh a l l  be  g i ven  t o  t h e  c l e r k  o f  t he  b oa rd  i n  wr i t i n g  

w i t h in  a  r eas on ab l e  p e r i od  o f  t i me  a f t e r  r ece i p t  o f  t he  su pe r in t e nde n t ’ s  r e po r t .   

T h e  boa rd  wi l l  h o ld  t h e  he a r in g  a t  i s  n ex t  r e gu l a r l y  s c he du l ed  b oa rd  mee t in g .  

 I f  t h e  bo a rd  h as  a  goo d  f a i t h  do ub t  t h a t  an  e mp lo ye e ,  n o t  r e tu r n in g  

t o  du t y  a f t e r  a  d i s ab i l i t y ,  i s  un a b l e  t o  r e su me  co n t r a c t e d  du t i e s ,  t h e  boa rd  ma y   
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r eq ues t  t ha t  t h e  e mp l o yee  be  e xa mi ned  by  a  p h ys i c i an  o f  t he  b oa rd ’ s  c ho i ce  a t  

d i s t r i c t  ex pen se .   I f  t he  p h ys i c i a n ’ s  r ep or t  i s  t ha t  t h e  e mp lo yee  i s  ab l e  t o  

r e su me  wor k ,  t h e  bo a r d  ma y  r e qu i r e  t h e  emp l o yee  t o  do  s o  o r  t o  be  

p l ac ed  o n  un pa i d  l eave  an d  po ss i b l e  s us pe ns i on .   T h e  e mpl o ye e  ma y  r e qu es t  a  

h ea r in g  t o  r e s o l ve  t he  ma t t e r  b e fo r e  t he  bo a r d  a s  he r e in  p ro v ide d  p re v i ous l y .  

 E x t en s io ns  o r  Re duc t i ons  o f  Le a ve  

 W her e  d i s ab i l i t y  l ea ve s  ha ve  b een  app ro ve d ,  t he  b e gi nn in g  o r  

e nd in g  da t e s  t he reo f  ma y  b e  fu r t he r  e x t e nd ed  o r  r ed uce d  fo r  me d ica l  r eas ons  

u p on  ap p l i c a t i o n  b y  t he  t ea ch e r  t o  t he  b oa rd .   Su ch  ex t en s i ons  o r  r e du c t io ns  

ma y  b e  g ra n t e d  b y  t he  b oa rd  fo r  ad d i t i ona l  r e as ona b le  pe r i od s  o f  t i me  p r o vi de d ,  

h o we ver ,  t h a t  t h e  boa rd  ma y  a l t e r  t h e  r eq ue s t e d  da t e s  up on  a  f i nd i n g  t ha t  s uc h  

e x t e ns i on  o r  r ed uc t io n  wo u l d  su bs t an t i a l l y  i n t e r f e r e  wi t h  t h e  a d min i s t r a t i o n  o f  



t he  s ch o o l  a nd / o r  wi t h  t he  ed uca t io n  o f  t h e  s tu de n t s  an d  p ro v i de d  fu r th e r  t ha t  

s uc h  ch an ge  b y  t he  bo a r d  i s  su pp or t e d  b y  r eas on ab l e  e vi de nce .  

 T h e  p r o vi s io n  o f  t h i s  r e gu l a t i o n  s ha l l  n o t  be  dee me d  to  i mp os e  on  

t he  bo a r d  a n y  o b l iga t i ons  t o  g r a n t  o r  e x t en d  a  l ea ve  o f  a b se nce  t o  a n y 

n o n te nur ed  t eac he r  b e yon d  t he  en d  o f  t h e  c on t r ac t  s c ho o l  ye a r  i n  wh ic h  t he  

l e a ve  i s  ob t a in ed .  

 L ea ve  Ben e f i t s  

 A l l  p e r s on ne l  ben e f i t s  acc rue d  b y  t h e  t e ach e r  a t  t he  d a t e  t he  

d i sa b i l i t y  l e a ve  b e gi ns  wi l l  be  r e t a i ned  d ur in g  d i sa b i l i t y  l ea ve  u n l e s s  t he  

p e r s on  co nc e rn ed  s ha l l  h a ve  se ve r ed  t he  e mpl o yme nt  r e l a t i o nsh ip  b y  

r e s i gna t io n .   No  a dd i t i on a l  p e r s on ne l  b en e f i t s  wi l l  ac c ru e  d ur i n g  t he  p e r i od  o f  

d i sa b i l i t y  l ea ve  e xcep t  a s  ex pre s s l y  p r o vid ed  b y  l a w.  
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 T h e  p ro v i s i on s  o f  t h i s  p o l i c y  an d  r e gu l a t i o n  sh a l l  n o t  be  a pp l i c ab l e  

a nd  s ha l l  b e  o f  n o  fo rce  n o r  e f f ec t  d u r i ng  a n y  pe r i od  o f  t i me  n o t  co ve r ed  b y  a  

c on t r ac t  o f  e mpl o yme nt  w i th  t h e  t ea che r .  

 A  l e a ve  o f  a bs enc e  du e  t o  d i s ab i l i t y  ma y  b e  c ha r gea b l e  t o  t he  s i c k  

l e a ve  o f  t h e  t eac he r .   (S ee  GBRI  a nd  GBRI -R . )  

 D i s t r i c t  d i s ab i l i t y  o r  s i c k  l e a ve  b ene f i t s  s ha l l  b e  r e du ce d  by  a n y  

d u p l i ca t i n g  mo n e t a ry  b e ne f i t  r e ce i ved  b y  t he  e mp lo ye e  u n de r  a n y  p l a n ,  

i nc l ud i n g  a  p l an  e s t ab l i s hed  b y  l a w ,  t o war d  whi ch  t he  bo a rd  co n t r i bu t e s  o r  fo r  

wh ich  t he  boa rd  pa ys .   T he  boa rd  wi l l  r e t r oa c t i ve l y  ad j us t  t he  d i s t r i c t  ben e f i t s  

p ro v id ed  b y  t he  bo a rd  u nde r  o ne  p l an  whe n  g ran t ed  p r i o r  t o  t h e  n o t i ce  t ha t  t he  

e mp lo ye e  has  e l ec t ed  t o  f i l e  f o r  b ene f i t s  u n de r  a no t he r  p l an  p ro v id ed  i n  fu l l  o r  

i n  p a r t  b y  t he  b oa r d ,  e . g . ,  a n  e mp lo yee ’ s  u t i l i z in g  pa id  s i c k  l ea ve  f o r  d i sa b i l i t y  

a nd  f i l i n g  fo r  be ne f i t s  un de r  wor kma n’ s  c o mp ens a t i on  whi ch  wou l d  b e  pa i d ,  



d u p l i ca t e  a l l  o r  pa r t  o f  t he  be ne f i t  p ro v ide d  ea r l i e r  a nd  i nc r eas e  t he  e mpl o ye r ’ s  

c on t r i b u t i on  r a t e  be ca us e  o f  t he  l o s s -e x pe r i en ce  r ec o r d .  

 S u ch  r e t ro ac t i ve  a d ju s t me n t  ma y  in vo l ve  a  p r o ra t a  de du c t io n  i n  

wa ges  t o  c o mpe ns a t e  f o r  d up l i ca t i on  o f  be ne f i t s  o r  an  e nd or s in g  a l l  o r  pa r t  o f  

t he  be ne f i t  o ve r  t o  t h e  d i s t r i c t .   In  e i t he r  ca se ,  a  p ro r a t i o n  o f  s i c k  l ea ve  t a ke n  

e a r l i e r  wi l l  b e  r e i ns t a t ed  t o  t he  e mp lo ye e ’ s  ac c ru ed  a ccu mu la t e d  s i c k  l ea ve .   

T h e  ad j us t me n t  wi l l  b e  co nd uc t e d  a s  g r ou p  ins u ra nc e  co mp an ies  c oor d i na t e  

b en e f i t s  so  t ha t  t h e  emp l o yee  r ece i ve s  t he  b es t  a d j us t me n t  o f  h i s  f u l l  c l a i m,  bu t  

n e ve r  mo re  t h an  t he  f u l l  a mo un t  o f  h i s  c l a i m.   S u ch  an  a d ju s t me n t  sha l l  no t  

a f f ec t  an y  p e r s on a l  i n su ra nce  co ve r a ge  c a r r i ed  b y  t he  e mplo ye e  i n  wh ic h  t h e  

b oa rd  i s  n o t  a  co n t r i b u t o r .  
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GB RJ S u bs t i tu te  Tea chi n g    GB RJ 

 Qu a l i f i ed  s ubs t i t u t e  t e ac he r s  sha l l  be  s e cu re d  f o r  t h e  d i s t r i c t .  

T h e  su bs t i t u t e  wi l l  p os ses s  a  su bs t i t u t e  t e ac h in g  l i c ens e  o r  a  r e gu l a r  t eac h in g  

l i cen se  t h ro u gh  t he  s t a t e  de pa r t men t  o f  edu ca t i on .  

 In d i v id ua l s  i n t e r e s t ed  i n  bec o mi n g  a  sub s t i t u t e  wi l l  s i gn  up  o n  t he  

o n l i ne  d i s t r i c t  s ubs t i t u t e  p ro cur e me n t  p ro gr a m,  s ub mi t  p r oof  o f  l i ce ns u re  a nd  

f i l l  ou t  e mp lo yme n t  pa pe rwor k .   T h e  s u bs t i t u t e  wi l l  a l s o  be  i s s ue d  i n  

Id e n t i f i ca t i on  b ad ge .     

 S u bs t i t u t e s  a r e  con t ac t ed  e l e c t ro n i c a l l y .  Bu i ld i n g  p r i nc ip a l s  a r e  

r e sp on s ib l e  fo r  ma k i n g  c e r t a in  s ub s t i t u t e s  r e po r t  t o  t he  b u i ld in g .   T he  p r i nc ipa l  

o r  h i s  des i gnee  sh a l l  a r r a n ge  f o r  su bs t i t u t e s  when  l a t e  n o t i f i ca t i o n  i s  r e ce i ved  



o r  t h e  o n l i ne  p ro gram h a s  no t  s e cu r ed  a  s ub s t i t u t e .  A  c u r r e n t  l i s t  o f  s ubs t i t u t e s  

w i l l  b e  a va i l a b l e  fo r  p r in c ip a l s .  

 T h e  su pe r in t en den t  ma y  me e t  w i th  po t en t i a l  s ubs t i t u t e s  be f o re  t he  s t a r t  

o f  eac h  sc ho o l  ye a r .  

 T h e  su pe r in t en de n t  a nd  p r i nc i pa l s  s ha l l  c o mp i l e  a  l i s t  o f  a va i l ab l e  

s ub s t i t u t e  t eac he r s ,  a nd  eac h  p r in c ip a l  sh a l l  ha ve  a  c op y  o f  t h e  l i s t  p r i o r  t o  t he  

b e g in n in g  o f  ea ch  sch o o l  yea r .  

 Bu i ld i n g  p r inc ipa l s  sh a l l  be  r e sp on s ib l e  fo r  ob t a in i n g  s ub s t i t u t e  

t e ac he r s  an d  e mp l o yin g  t h e m as  ne ed ed .  

 T h e  s up e r i n t e nde n t  s ha l l  be  r e s po ns i b l e  fo r  d e ve lo p in g  a  sub s t i t u t e ’ s  

h an db oo k .  

 T h e  boa rd  s ha l l  e s t ab l i s h  t he  r a t e  o f  p a y  f o r  su bs t i t u t e  t eac he r s .  
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GB RJ- R S u bs t i tu te  Tea chi n g  GB RJ- R 

 Ca nd i da t e s  wi l l  r ece i ve  a  su bs t i t u t e ' s  h an d bo o k ,  a n  ex p l a na t i on  o f  

t he  s ub s t i t u t e  p r o gra m,  a pp l i ca t i on  f o rms ,  n ece s sa r y  t a x  f o r ms  a nd  o the r  

r eco rds  t o  be  c o mpl e t e d .  

 T h e  ha nd b oo k  sh a l l  i nc lu de  i n fo r ma t i on  on  w he n  a nd  h ow 

c an d id a t e s  s ho u l d  ap p l y  t o  be  su bs t i t u t e s ,  t h e  r a t e s  o f  pa y ,  t he  t i me  o f  t he  

mo r n i n g  o r  d a y  t ha t  s ub s t i t u t e s  c an  ex pec t  t o  be  ca l l e d  f o r  du ty ,  i n s t ru c t i o ns  o n  

wh ere  t o  r ep or t  f o r  a l l  d i s t r i c t  a t t en da nce  ce n t e r s ,  ma p s  o f  t h e  s ch oo l  d i s t r i c t  



a nd  o f  ea ch  a t t e nd anc e  ce n t e r ,  a  c u r r en t  c op y  o f  t he  s ch oo l  ca l en da r ,  a  c op y  o f  

t he boa rd ’ s  e du ca t i ona l  p h i l oso ph y  ( se e  IA ) ,  h in t s  o n  wor k ing  w i th  s t ud en t s ,  a  

s t a t e me n t  o f  ex pec t a t i on s  t h e  d i s t r i c t  has  fo r  su bs t i t u t e s ,  a  l i s t  o f  t h in gs  t he  

s ub s t i t u t e  mu s t  d o  b e f o re  l ea v in g  fo r  t h e  d a y  a nd  a  s a mp le  r ep or t  f o r m fo r  

r ep or t i n g  i n c id en t s  t h a t  ma y  t a ke  p l ac e  du r in g  t he  da y .  

 S u bs t i t u t e s  a r e  enc ou ra ged  to  p r ep a re ,  i n  a d vanc e ,  f o r  t h e  su b j ec t s  

i n  wh ic h  t h e y  a r e  mo s t  l i ke l y  t o  s ub s t i t u t e  i n  c ase  l e s s on  p l a ns  a r e  no t  

a va i l ab l e  a s  r e qu i r ed  i n  IK I .  

 W he ne ve r  a  t e ac he r  i s  t o  be  abs en t  f ro m t e ac h in g  du t i e s ,  t h e  t e ache r  

s ha l l  n o t i f y  t h e  p r inc i pa l  a s  ea r l y  a s  p os s ib l e  o r  s ha l l  a r r a nge  t o  h a ve  so me  

o th e r  pe r so n  no t i f y  t h e  p r i nc i pa l .  

 E ac h  p r in c ip a l  s ha l l  f i l e  a  r ep or t  wi t h  t h e  s u p e r i n t e nde n t  l i s t i n g  t he  

s ub s t i t u t e s  use d  i n  t he  b u i l d in g  du r in g  each  pa y  pe r i od .  

 E ac h  s p r in g  t he  s up e r i n t e nd en t  s ha l l  me e t  wi th  p r i nc i pa l s  and  

r e vi ew  t he  pe r fo r manc e  o f  su bs t i t u t e s  us ed  t h ro u gho u t  t h e  s cho o l  yea r .  
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GB U Et hics  GB U 

 An  ed uca to r  i n  t he  p e r f o r ma nce  o f  a s s i gn ed  d u t i e s  s ha l l :   r eco gn ize  

b as i c  d i gn i t i e s  o f  a l l  i nd i v id ua l s  w i th  who m h e  i n t e r ac t s  i n  t he  pe r fo r ma nc e  o f  

h i s  d u t i e s ;  

 E x e rc i se  d ue  ca re  t o  p r o t e c t  t h e  me n t a l  an d  p h ys i ca l  s a f e t y  o f  s t ud en t s ,  

c o l l e a gue s  a nd  s ub ord in a t e s  f o r  who m h e  i s  r e sp on s ib l e ;  

 Be  acc ou n ta b l e  f o r  ma i n t a in i n g  h i s  i n t eg r i t y  an d  s ha l l  a vo id  ac cep t in g  

a n y th i n g  o f  s ub s t a n t i a l  va lue  o f f e r e d  b y  an o t he r  wh ic h  i s  kn own  to  be  o r  wh i ch  



ma y a p pe a r  t o  be  f o r  t h e  pu rp ose  o f  i n f lue nc i n g  h i s  j u d gme nt  o r  t h e  

p e r f o r ma nce  o f  h i s  du t i e s ;  

 Ac cur a t e l y  r ep res en t  h i s  qu a l i f i c a t i ons ;  

 Be  r e sp on s ib l e  t o  p r e se n t  a n y  s ub j ec t  ma t t e r  i n  a  f a i r  a nd  acc ura t e  

ma n n er ;  an d  

 E x t en d  to  s t u den t s  t h e  o pp or t un i t y  fo r  i n d i v id ua l  ac t i on  i n  p u r su i t  o f  

l e a r n in g  a nd  sh a l l  t a ke  s t e ps  t o  ens u re  t ha t  t he  s t ude n t s  sha l l  h a ve  a cce s s  t o  

va r y in g  po i n t s  o f  v i ew .  

An  e du ca t o r  i n  t h e  pe r fo r ma n ce  o f  a s s i gne d  du t i e s  s ha l l :  

  a c t i ve l y  s up po r t  an d  p ur sue  t he  d i s t r i c t ’ s  e du ca t i on a l  mi s s i on .  

   r ec o gn i ze  t he  bas i c  d i gn i t y  o f  a l l  i n d i v i du a l s ;  

  ma i n t a in  p r o f e s s i on a l  i n t e g r i t y ;  

  a vo id  acc ep t i n g  an y t h in g  o f  s ub s t a n t i a l  va l ue  o f f e r e d  b y  a no the r  

wh ich  i s  kno wn  to  be  o r  wh ich  ma y  a p pea r  t o  i n f l ue nce  j ud gme n t  o r  

t he  pe r fo r man ce  o f  du t i e s ;  

  a cc ura t e l y  r e p re se n t  p ro f es s io na l  q ua l i f i ca t i o ns ;  a nd  

  b e  r e s po ns i b l e  t o  p r e se n t  an y  su b j ec t  ma t t e r  i n  a  f a i r  a nd  ac cur a t e  

ma n n er  

 

 

Ap pr o ve d :   Apr i l  4 ,  2 0 05  

Ame n d ed :  

 

GCDA     Tea ch er  Aid es  a nd  P a ra pr of es s i on a l s                            GCDA  



  T ea ch e r  a i des  an d  pa rap ro f es s i on a l s  sh a l l  f o l l ow  a l l  a pp l i ca b l e  bo a rd  

p o l i c i e s ,  r u l e s  a nd  r egu l a t i o ns  a nd  s ha l l  be  un de r  t h e  ge ne r a l  su pe r vi s io n  o f  t h e  

b u i l d in g  p r in c ip a l .  T ea ch e r  p a ra p ro fes s i on a l s  p a id  wi th  f ed e ra l  f u nd s  sha l l  

me e t  e l i g i b i l i t y  r e qu i r e me n t s  s e t  f o r t h  i n  E S EA (El e me n ta ry  a n d  S ec on dar y  

E d uca t io n  Ac t ) .  
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GCH Supervision and Evaluation of Classified Personnel GCH 

 The superintendent has the responsibility to supervise all noncertified employees not 

directly under the supervision of a building principal.  A building principal has the responsibility to 

supervise all noncertified employees who are assigned to the building 

 All classified employees shall be evaluated twice during their first year of employment and 

at least once a year during subsequent years.  Evaluation documents will be on file in the Human 

Resources Department. A copy of the completed evaluation will be given to the employee after it is 

signed by the employee and the evaluator and will be placed in the employee's personnel file. 

A building principal has the responsibility to supervise and evaluate the following classified 

employees who are assigned to the building:  paraprofessionals, aides, secretaries, bookkeepers.   

Custodians are supervised and evaluated by the district head custodian and principal of the 

building to which the custodian is assigned. 

 The superintendents and directors have the responsibility to supervise and evaluate classified 

employees assigned to the central office, warehouse, and the education service center. 



 The Auxiliary Service director has the responsibility to supervise and evaluate the Food Service 

Supervisor, Maintenance and Grounds Supervisor, Transportation Supervisor and Head Custodian. 

These supervisors supervise and evaluate all classified staff assigned to his/her department. 

  

Approved:  January 6, 1992 

Amended: 

 

GCK  S u sp en s io n  GCK  

 The superintendent may suspend non-certified employees with or without pay.  I f  a  

s us pe ns i on  wi th ou t  p a y  i s  i mp ose d  on  a  c l a s s i f i ed  e mp lo yee ,  t he  e mpl o yee  i s  

e n t i t l ed  t o  pa y  u n t i l  t he  e mpl o yee  ha s  b ee n  ad v i se d  o f  t he  bas i s  f o r  su spe ns i on  

a nd  h as  b een  g i ven  an  op por t un i t y  t o  r e spo n d .  
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GCR Work Schedules GCR 

 The board will make reasonable effort to establish and maintain adequate working 

conditions. 

 Work Load 

 Work load assignments for non-certified personnel, i.e., clerical, aides, nurses, 

maintenance, custodial, food service and transportation, shall be made by the superintendent. by their 

direct supervisors. The normal work load for non-certified personnel shall consist of 40 hours per week 

for full-time employment. 



 

 

 Time Schedules 

 The superintendent shall develop time schedules for all non-certified employees, subject 

to approval by the board. 

 Time schedules for non-certified employees will be developed at the beginning of 

the employment term by the direct supervisors. 

 

  

 

Approved:  January 6, 1992 

 

GCR-R Archive 

Incorporate into GCR 

GCR-R Work Schedules GCR-R 

 Time Schedules 

 Time schedules for non-certified employees will be assigned at the beginning of the 

employment term by the superintendent.  

 The normal work load for non-certified personnel shall consist of 40 hours per week for 

full-time employment. 



 

Approved:  January 6, 1992 

 

GCRH  Va cat io ns  GCRH  

Full-time (12 month-8 hours per day) classified employees of the board may be granted a 

paid vacation each year. Full-time classified personnel shall be given (2) two weeks paid 

vacation per fiscal year. After (10) ten or more consecutive years of employment by U.S.D. #480, 

(3) three weeks paid vacation will be granted. After (20) twenty years of consecutive 

employment, the employee will be granted 20 days of vacation.  Employees who work less than 

full time assignments are not eligible to receive vacation benefits. 

A written request stating the dates the employee wishes to take vacation must be 

submitted to the direct supervisor for approval. 

July 1 is the beginning date of the fiscal year. Vacation days may be scheduled from July 1 

of the fiscal year in which it was earned to October 31 of the following fiscal year. Days unused at 

the end of this period will not be carried over. An employee may not take more than two weeks’ 

vacation at any given time. 

 

 E mp l o yees  h i r e d  a f t e r  t he  a do p t i on  da t e  o f  t h i s  po l i c y  wi l l  be  e l i g i b l e  

t o  q ua l i f y  f o r  20  ye a r s  o r  mo re  se r v i ce  (2 0  d a ys  vaca t i o n ) .   Al l  e mpl o yees  

h i r e d  be fo r e  t he  ado p t i on  da t e  o f  t h i s  p o l i c y  wi l l  on l y  qua l i f y  f o r  1 5  da ys  

va c a t i o n .   Fu l l - t i me  a s s i gn me nt s  sh a l l  b e  a l l o wed  vac a t i o n  t i me  an nu a l l y  

a cc ord i n g  t o  t he  f o l l o win g  s ch ed u le :  

 L es s  t ha n  10  yea r s  s e r v i ce :  1 0  wor k in g  da ys  ( t wo  we e ks )  

 1 0  t h r ou gh  19  ye a r s  s e r v i ce :  1 5  wor k in g  da ys  ( t h r e e  wee ks )  

 2 0  o r  mo re  ye a r s  s e rv i ce :  2 0  wor k in g  da ys  ( f ou r  wee ks )  



 Ac c ru a l  Ra t e :   Va ca t i on  t i me  sha l l  a cc ru e  a t  t h e  r a t e  o f  . 85  d a y  pe r  

mo n t h  fo r  e mpl o yees  wi t h  l e s s  t h an  10  ye a r s  o f  qu a l i f y in g  s e r v i ce ;  1 . 25  da ys  

p e r  mo n th  fo r  ca r ee r  e mp lo yee s  wi t h  1 0  o r  mo re  ye a r s  o f  qu a l i f y in g  s e r v i c e ;  

a nd  1 .6 7  da ys  pe r  mo n t h  f o r  c a r e e r  emp l o yee s  wi t h  2 0  o r  mo re  ye a r s  o f  

q ua l i f y i n g  s e r v i ce .  

 Ac c ru ed  va ca t i on  t ime  ma y  b e  a pp l i ed  f o r  b y  a n  e mp lo yee  a f t e r  a  

mi n i mu m o f  o ne  wee k  h as  b ee n  ea r ne d .   A l l  vaca t i o n  t i me  a cc r ued  du r in g  a  

f i s ca l  ye a r  ( J u l y  1  t o  J u ne  3 0)  mu s t  be  u se d  b y  Oc to be r  31
s t

 o f  t he  f o l l owin g  

ye a r .  

 A l t ho u gh  th e  p r e f e r r e d  me t ho d  i s  f o r  vac a t i o n  t i me  to  b e  u t i l i ze d  i n  

o ne -we e k  i nc r e men t s ,  su pe r v i s o r s  a r e  au th or i zed  t o  co ns i de r  vaca t i o n  l ea ve  

r eq ues t s  o f  o ne  da y .   V ac a t io n  l ea ve  r e que s t s  o f  l e s s  t h an  a  f u l l  d a y  a r e  t o  be   

GCRH  Va cat io ns   GCRH -2  

d i s c ou ra ged ,  an d  r eq ue s t s  fo r  l e s s  t ha n  o n e -h a l f  da y  ( f ou r  h o ur s )  w i l l  no t  be  

a pp ro ved .  

 In  o r de r  t o  r e co gn i ze  e mpl o yees  wi t h  e x t e n ded  se r v i c e  i n  t he  schoo l  

s ys t e m,  f u l l - t i me  e mp lo yee s  wh o  h a ve  co mp le t ed  1 0  o r  mo re  ye a r s  o f  s e r v i ce  

s ha l l  be  e l i g ib l e  fo r  a  ca r ee r  vac a t i on  sc he du l e .   T o  be  e l i g i b l e  f o r  t he  c a r ee r  

va c a t i o n  sch ed u le ,  a n  e mpl o yee  mu s t  h a ve  c o mp le t e d  10  o r  mo re  ye a r s  o f  

s e r v i ce  a t  t he  e nd  o f  t he  p r e ced in g  sc ho o l  yea r  ( J un e  3 0) ,  wi th  t h ose  1 0  yea r s  

o f  s e r v i c e  a l l  t o  be  ac cu mu la t ed  i n  p os i t i o ns  wi t h  L ib e ra l  USD 48 0 .  

 In  t h e  e ven t  t he  i n i t i a l  e mp lo yme n t  oc cur r ed  a f t e r  t he  s t a r t  o f  a  new 

s ch oo l  yea r ,  a  ye a r  o f  s e r v i c e  ma y  be  co ns i de red  on l y  i f  t he  i n i t i a l  yea r  o f  

e mp lo yme n t  co ns i s t ed  o f  8 5  pe r cen t  o r  mo re  o f  t he  n o r ma l  c on t r a c t  yea r  fo r  t he  

c on t r ac t ed  p os i t i o n .  



 Cu r r e n t  a s s i gn ment  o f  t he  e mp lo ye e  mu s t  be  i n  a  f u l l - t i me  p os i t i on  

( 12 -mo n t h  co n t r a c t ,  8 -h o ur s  p e r  da y) ,  and  t h e  p rec ed i n g  fo ur  ye a r s  o f  wo r k  i n  

t he  s ch oo l  s ys t e m mu s t  a l so  ha ve  bee n  i n  a  1 2 -mo n t h ,  8 -h our  pe r  da y  co n t r ac t  

p os i t i o n  i n  o r de r  t o  b e  e l i g ib l e  f o r  t h e  ca r ee r  vaca t i o n  s c h ed u le .  

 In  t h e  e ven t  o f  i n t e r r up t ed  se r v i c e  wi th  t he  s ys t e m,  du e  t o  l e a ves  o f  

a bs enc e ,  e mp lo yme n t  c ha n ge s ,  a  b r ea k  o f  mo re  t ha n  t wo  sc ho o l  ye a r s  

( co r r e s po nd i n g  w i th  ma x i mu m l ea ve  o f  ab se nce  t i me  in  pe r son ne l  p o l i c i e s )  w i l l  

r eq u i r e  t h a t  an  e mp lo ye e  be g in  a cc u mula t i n g  yea r s  o f  s e r v i c e  w i th  t h e  da t e  o f  

r ee mp lo yme nt  a f t e r  t h e  b r e a k  i n  s e r v i ce .   In  t he  e ve n t  o f  a  b r ea k  i n  s e r v i ce  o f   

t wo  ye a r s  o r  l e s s ,  t he  su pe r i n t e nd en t  o r  s c ho o l s  sha l l  d e t e r min e  i f  s e r v i ce  p r i o r  

t o  t he  i n t e r r up t io n  wi l l  c ou n t  t o wa rd  sa t i s f y in g  t he  e xp e r i e nc e  r eq u i r e me n t s .  

GCRH  Va cat io ns   GCRH -3  

 No  mo r e  t h an  10  days  va c a t i o n  t i me  ma y  b e  u t i l i ze d  i n  c ons ec u t i ve  

d a ys .  

 A  wr i t t e n  r eq ues t  s t a t i n g  t h e  d a t e s  t h e  e mpl o yee  wi sh es  t o  t a ke  

va c a t i o n  mu s t  b e  su bmi t t ed  t o  t he  su pe r in t e n den t  f o r  ap pr o va l .  

 

Ap pr o ve d :   Se p t e mb er  9 ,  20 02  

 

 

GCRH - A  Va cat i o ns  ( Gr an df ath er  Cla use )  GCRH - A 

 Cu r re n t  f u l l - t i me  e mp lo yee s  ( 12 -mo n t h ,  8 -h o ur s  p e r  da y)  who  h ad  t he  

s a me  d a ys  o f f  a s  t h e  s ch oo l  c a l e nd a r  w i l l  b e  g i ven  10  da ys  vac a t i o n  d ue  t o  t he  

f ac t  t h e  s ch oo l  a d mi n i s t r a t i ve  o f f i ce s  wi l l  b e  ke p t  op en  o ve r  Ch r i s t ma s  and  

S pr i n g  Brea k .   Al l  ne w  1 2 -mo n t h  emp l o yee s  wi l l  no t  q ua l i f y  fo r  t h i s  

g r a ndf a th e r  c l a use .  



 

Ap pr o ve d :   M a y  8 ,  20 0 0  

Ame n d ed :  

 

 



GA D A   E mp lo yee  De ve l opme nt  Op p ort un i t i e s  GA D A  

P o r t i o ns  i nc l ud ed  i n  G A D .  

  T h e re  s ha l l  b e  a  p ro gr a m o f  i n se r v i c e  e du ca t i on  f o r  e mp loye e s  

w h ich  me e t s  min imu m s t a t u t o r y  r equ i r e me n t s ,  a n d  w h ic h  p ro mo te s  

c on t i n uo us  p r o fe s s i on a l  de ve l op me n t ,  d i ve r s i f i ca t i on  i n  a ca de mic  

f ou nd a t i o ns  o r  s ub j ec t  kno wle d ge ,  imp r o ve d  j ob  e f f ec t i ve nes s  an d  

e nh an ced  s k i l l s .   W he n  a pp ro pr i a t e ,  t he  su pe r in t en de n t  s ha l l  c on su l t  w i th  

t he  s t a f f  a f f e c t e d  b y  t he  i n se r v i ce .  

 

A p pr o ve d :   J an ua r y  1 7 ,  20 04  

 

A r chi ve .  

GA D A - R I ns er v i ce  Ed uc at i on  GA D A - R 

  A l l  a pp r op r i a t e  e mp lo yee s  sh a l l  a t t end  i n s e r v i ce  e du ca t i o n  

s e s s io ns  u n l e s s  e xcus ed  b y  t h e  su pe r in t en de n t .   In s e r v i ce  p ro gr a ms  ma y 

u t i l i ze  a l l  o r  a  p o r t i on  o f  t he  wo r k  da y .  

 

A p pr o ve d :   J an ua r y  1 7 ,  20 04  

 



GA D - R E m pl oye e  De ve l o pme nt  O p por tun i t i e s  GA D - R 

 A l l  p l an s  f o r  s e l f - imp r o ve me n t  t h a t  i n vo l ve  t he  ex pe nd i tu r e  o f  d i s t r i c t  

f un ds  sh a l l  b e  a p prove d  i n  ad van ce  b y  t he  b oa r d .  

 

Approved:  January 6, 1992 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Addendum to GAD-R 
 

AGREEMENT FOR TUITION REIMBURSEMENT 
 
 
 This agreement made and entered into this ______ day of __________________, 20___, 

by and between Unified School District No. 480, Seward County, Kansas (herein “USD #480”), 

and ___________________ (herein “Teacher”). 

 WITNESSETH: 

 WHEREAS, Teacher is currently teaching for USD #480; and certified in the area of 

teaching English as a Second Language (“ESL”); and 

 WHEREAS, Teacher desires to become certified as an ESL teacher. 

 NOW, THEREFORE, in consideration of the mutual agreements and covenants 

hereinafter set forth, the parties hereto agree as follows: 

SECTION 1 

Responsibility and Agreement of Teacher 

A. Teacher shall develop an ESL certification plan and furnish a copy of the same to 

USD #480 and submit the original to the appropriate state authorities  PROVIDED 

FURTHER, that said certification plan shall provide that the Teacher shall begin said 

course work with the ______ semester (summer ____________ term). 

B. Teacher shall complete all course work, assignments, internship and shall further 

maintain passing grades in the course subjects comprising the 15 hours 18 hours 

necessary to receive the ESL certification; PROVIDED FURTHER that Teacher shall  

complete all 15 18 hours within 36 months of the date of this Agreement. 



C. All course work taken by the Teacher and classroom time, with the exception of any 

required internship, will be undertaken by the Teacher outside of the time which the 

Teacher is required under Teacher’s contract with USD #480 to be at school. 

D. Teacher shall be responsible for the initial payment for tuition and any books required 

for the course work (except for those colleges, universities or institutions which allow 

payment to be made directly from USD #480) and shall be reimbursed for the cost of 

the same upon submitting to the Deputy Superintendent receipts and such other 

written documentation as may be required by USD #480 for reimbursement; 

PROVIDED FURTHER, that such receipts and other documentation must be 

submitted to the Deputy Superintendent within thirty (30) days after payment of the 

same by the Teacher or the Teacher shall be deemed to have forfeited any right to 

said reimbursement.  Said bills submitted for reimbursement shall be presented to the 

Board at the Board’s first meeting in the month following presentation of receipts or 

other documentation to the Deputy Superintendent for reimbursement. 

1. Before purchasing books for the courses, Teacher shall first contact USD #480 

to see if USD #480 has available the required books for the course and if said 

books are available from USD #480, Teacher shall use those books; 

PROVIDED FURTHER, nothing herein shall prevent Teacher from 

purchasing books at their sole cost; PROVIDED FURTHER, in the event 

Teacher desires to retain any course books for their own use, they shall pay 

for the same and not be entitled for any reimbursement. 

E. All books for which USD #480 provides reimbursement shall be the property of USD 

#480 and shall be returned to USD #480 upon completion of the particular course for 



which said book was issued; PROVIDED FURTHER, that Teacher shall maintain all 

such books in a responsible manner so that they may be used by other teachers who 

elect to undertake ESL certification in the future. 

F. In the event Teacher begins certification for ESL, but fails to complete the program 

and obtain such certification, then in that event, Teacher shall immediately, upon 

demand by USD #480, pay USD #480 for all cost of tuition and books previously 

paid by USD #480 in connection with Teacher’s prior ESL course work. 

G. In the event Teacher’s contract shall be non-renewed or Teacher is terminated 

or resigns prior to Teacher’s completion of the program, then upon demand by 

USD 480, Teacher shall immediately reimburse USD #480 for the amount of all 

ESL course work expenses incurred to date. 

H. In the event Teacher’s contract shall be non-renewed or Teacher is terminated 

or resigns within the first twelve (12) months after completion of the program, 

USD #480 shall be entitled to immediate reimbursement of 100% of the USD 

#480’s expenses. 

I. In the event Teacher’s contract shall be non-renewed or Teacher is terminated 

or resigns within the second twelve (12) months after completion of the program, 

USD 480 shall be entitled to immediately reimbursement of 66 2/3% of USD 

#480’s expenses. 

J. In the event Teacher’s contract shall be non-renewed or Teacher is terminated 

or resigns within the third twelve (12) months after completion of the program, 

USD 480 shall be entitled to immediate reimbursement of 33 1/3% of USD 

#480’s expenses. 



SECTION 2 

Agreement and Responsibility of USD #480 

A. USD #480 shall provide reimbursement as hereinabove set forth only for classes and 

courses offered through Kansas Newman College and Fort Hays State University. 

1. In the event such courses are offered through live instruction and not through the 

use of two-way interactive video or other video devices, USD #480 will provide 

necessary rooms and accommodations for such classes and courses so offered. 

B. USD #480 shall reimburse Teacher for the costs of books and tuition (but in no event 

for more than 15 18 credit hours) incurred by Teacher in obtaining the ESL 

certification upon presentation to USD #480 of receipts and such other documentation 

as USD #480 may from time to time require of Teacher. 

1. Any hours which Teacher elects or desires to take in excess of the 15 18 hours 

required for certification shall be the sole expense and responsibility of 

Teacher and USD #480 shall not reimburse Teacher for any costs of the same. 

C. USD #480 shall not in any way be obligated to pay for or reimburse Teacher for 

tuition or books incurred in connection with classes or courses taken prior to the date 

of commencement set forth in paragraph 1A above. 

SECTION 3 

Funding Contingency 

 The parties hereto acknowledge and agree that USD #480’s responsibility and obligation 

for reimbursement shall be contingent upon USD #480 receiving funding from sate and federal 

sources on an annual basis; PROVIDED FURTHER, in the event such funding is not available, 

USD #480 shall provide Teacher with notice of the same as soon as USD #480 receives notice 



and this Agreement shall thereupon terminate and be of no further force and effect upon the date 

USD #480 provides written notification of the same to Teacher. 

SECTION 4 

Notices 

 Any and all notices by and from USD #480 to Teacher or from Teacher to USD #480 

shall be in writing, addressed as follows: 

 To USD #480: 
 P. O. Box 949 
 Liberal, KS   67905-0949 
 
 To Teacher: 
 _____________________ 
 _____________________ 
 
or such other address as either party may notify the other of in writing.  All such notices may be 

delivered either personally or by certified U.S. Mail, return receipt requested.  If delivered by 

certified mail, the notices shall be deemed received on the date deposited with the U.S. Mail, 

postage prepaid, as evidenced by the postmark. 

SECTION 5 

Miscellaneous 

 Teacher understands that priority for reimbursement shall be given to teachers in 

designated Title 1 schools and to core area teachers. 

 UNIFIED SCHOOL DISTRICT NO. 480 
 SEWARD COUNTY, KANSAS 
 
 
 BY:  __________________________________ 
                        “USD #480” 
 
     __________________________________ 
                                                                                             “TEACHER” 



  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



GA H  P a r t i c i p a t i o n  i n  C o m m u n i t y  A c t i v i t i e s  GA H  

 S t a f f  me mb e r s  a r e  e n c o u r a ge d  t o  r e s i d e  w i t h i n  t h e  b o u n d a r i e s  o f  t h e  

d i s t r i c t .  

 P a r t i c i p a t i o n  i n  C o mmu n i t y  A c t i v i t i e s  

 S t a f f  me mb e r s  a r e  e n c o u r a ge d  t o  p a r t i c i p a t e  i n  c o mmu n i t y  a c t i v i t i e s  

a n d  o r ga n i za t i o n s ,  i f  t h e s e  a c t i v i t i e s  d o  n o t  i n f r i n ge  u p o n  s c h o o l  t i me .  

 

A p p r o ve d :   J a n u a r y  6 ,  1 9 9 2  

 

A r c h i ve  a n d  i n c o r p o r a t e  i n t o  G A H  

GA H - R  S t a f f - C o m m u n i t y  R e l a t i o n s  GA H - R  

 P a r t i c i p a t i o n  i n  C o mmu n i t y  R e l a t i o n s  

 P r i o r  p e r mi s s i o n  mu s t  b e  o b t a i n e d  f r o m t h e  s u p e r i n t e n d e n t  f o r  p a r t i c -

i p a t i o n  i n  a n y  n o n -s c h o o l  c o mmu n i t y  a c t i v i t y  w h i c h  t a ke s  p l a c e  d u r i n g  s c h o o l  

t i me .  

 

A p p r o ve d :   J a n u a r y  6 ,  1 9 9 2  



GAL-R Salary Deductions GAL-R 

 The superintendent shall develop forms to supply the necessary information 

needed to make approved salary deductions.  All requests for salary deductions shall be 

submitted to the superintendent during enrollment periods established by the board. 

 

Approved:  January 6, 1992 

 



A r c h i v e  

GA M  P e r s o n a l  P r o f e s s i o n a l  B e h a v i o r  GA M  

 C e r t i f i e d  E mp l o ye e s  

 In  t h e  e ve n t  a  c e r t i f i c a t e d  e mp l o ye e  o f  t h e  d i s t r i c t  i s  i n vo l ve d  i n  a  d i s -

t u r b a n c e  o r  d i s o r d e r  o r  t h e i r  c o n d u c t  s u b s t a n t i a l l y  d i s r u p t s ,  i mp e d e s  o r  i n t e r -

f e r e s  w i t h  t h e  o p e r a t i o n  o f  t h e  p u b l i c  s c h o o l ,  t h e  f o l l o w i n g  a c t i o n  s h a l l  b e  

t a ke n :  

 T h e  p r i n c i p a l  o f  t h e  b u i l d i n g  s h a l l  d e ma n d  t h a t  s u c h  e mp l o ye e  r e t u r n  t o  

h i s  a s s i gn e d  s t a t i o n  o r  c l a s s r o o m;  

 T h e  p r i n c i p a l  s h a l l  n o t i f y  t h e  s u p e r i n t e n d e n t ;  

 T h e  s u p e r i n t e n d e n t  s h a l l  ma ke  a n  i n ve s t i ga t i o n  o f  t h e  f a c t s  a n d  t a ke  

s u c h  a c t i o n  a s  h e  s e e s  f i t  i n  a c c o r d a n c e  w i t h  e x i s t i n g  r u l e s ,  r e gu l a t i o n s ,  c i t y  

o r d i n a n c e s  a n d  s t a t e  s t a t u t e s ;  

 T h e  p r i n c i p a l  o r  s u p e r i n t e n d e n t  ma y ,  i f  d e e me d  n e c e s s a r y ,  c a l l  o n  t h e  

n e a r e s t  l a w  e n f o r c e me n t  a ge n c y  t o  e n f o r c e  s t a t e  s t a t u t e s  o r  c i t y  o r d i n a n c e s  

a p p l i c a b l e ;  

 T h e  b o a r d  ma y  t a ke  a c t i o n  i n  a c c o r d a n c e  w i t h  l a w  a n d  a n y  p r o c e d u r e  

f o r  t e r mi n a t i o n  o f  e mp l o yme n t  a s  a d o p t e d  b y  t h e  b o a r d  o n  n e go t i a t i o n s  b e -

t w e e n  t h e  b o a r d  a n d  a  r e c o gn i ze d  p r o f e s s i o n a l  e mp l o ye e s ’  o r ga n i za t i o n ;  a n d  

 In  t h e  e ve n t  o f  a  p r o p o s a l  t o  d i s c h a r ge ,  n o t h i n g  c o n t a i n e d  i n  t h e s e  r u l e s  

s h a l l  p r e ve n t  t h e  s u s p e n s i o n  b y  t h e  b o a r d  p e n d i n g  a  d e c i s i o n  b y  t h e  s a i d  

b o a r d .   N o  c e r t i f i c a t e d  e mp l o ye e  s h a l l  r e c e i ve  c o mp e n s a t i o n  f o r  s e r v i c e s  r e n -

d e r e d  t h e r e a f t e r  a n d  f o r  a n y  p e r i o d  o f  s u s p e n s i o n  f o l l o w e d  b y  d i s mi s s a l .  

 N o n -C e r t i f i c a t e d  E mp l o ye e s  o f  D i s t r i c t  



 In  t h e  e ve n t  a  n o n -c e r t i f i c a t e d  e mp l o ye e  o f  t h e  d i s t r i c t  i s  i n vo l ve d  i n  a  

d i s t u r b a n c e  o r  d i s o r d e r  o r  t h e i r  c o n d u c t  s u b s t a n t i a l l y  d i s r u p t s ,  i mp e d e s  o r   

 

GA M  P e r s o n a l  P r o f e s s i o n a l  B e h a v i o r  GA M  

i n t e r f e r e s  w i t h  t h e  o p e r a t i o n  o f  t h e  p u b l i c  s c h o o l ,  t h e  f o l l o w i n g  a c t i o n  w i l l  b e  

t a ke n :  

 T h e  p r i n c i p a l  o f  t h e  b u i l d i n g  s h a l l  d e ma n d  t h a t  s u c h  e mp l o ye e s  r e t u r n  

t o  a s s i gn e d  d u t y ;  

 S u c h  p r i n c i p a l  s h a l l  r e p o r t  t h e  d i s t u r b a n c e  o r  d i s o r d e r  t o  t h e  s u p e r i n -

t e n d e n t ;  

 In  t h e  e ve n t  t h a t  d i s c i p l i n a r y  a c t i o n  i s  d e e me d  n e c e s s a r y  b y  t h e  a d mi n -

i s t r a t i o n  a n d  s u c h  d i s c i p l i n a r y  a c t i o n  w o u l d  a f f e c t  t h e  e mp l o yme n t  o f  s u c h  

e mp l o ye e  u n d e r  t h e  c o n t r a c t  o f  e mp l o yme n t ,  t h e  p r o c e d u r e  s e t  f o r t h  i n  J D D ,  

s h a l l  b e  f o l l o w e d ,  i n s o f a r  a s  i t  i s  a d a p t a b l e  t o  t h e  s i t u a t i o n  b e i n g  h a n d l e d ,  t h e  

l e ga l  p r o c e d u r e  n e c e s s a r y  f o r  d u e  p r o c e s s  s h a l l  b e  f o l l o w e d ;  a n d  

 T h e  p r i n c i p a l  s h a l l ,  i f  d e e me d  n e c e s s a r y ,  c a l l  o n  t h e  n e a r e s t  l a w  e n -

f o r c e me n t  a ge n c y  f o r  a s s i s t a n c e  a n d  t o  e n f o r c e  s t a t e  s t a t u t e s  o r  c i t y  o r d i n a n c -

e s  a p p l i c a b l e .  

 P e r s o n a l  A p p e a r a n c e   In  f a c u l t y  h a n d b o o ks  

 T h e  b o a r d  a d vo c a t e s  a  p r o f e s s i o n a l  a n d  a p p r o p r i a t e  d r e s s  c o d e  f o r  a l l  

t h e  d i s t r i c t ’ s  e mp l o ye e s .  

 

A p p r o ve d :   A p r i l  4 ,  2 0 0 5  



GA O- R S ta f f  P rote c t i on  GA O- R 

 P e r so na l  In j u r y  Be ne f i t s  

 W he ne ve r  an  e mp l oye e  i s  a bse n t  f r o m sc ho o l  be ca use  o f  pe r sona l  

i n j u r y  r e su l t i n g  f r om a n  a s sa u l t  o n  s cho o l  p ro pe r t y  o r  a t  a  s ch oo l - s p on sor ed  

e ve n t ,  t he  e mp lo ye e  w i l l  b e  pa i d  fu l l  s a l a r y  l e s s  t h e  a mo un t  o f  a n y  w or ke r ’ s  

c o mp en sa t i on  o r  d i s t r i c t  d i s a b i l i t y  i n su ra nce  r e ce i ve d  un t i l  t h e  e mpl o yee  

r e tu r ns  t o  w or k  o r  t he  t e r min a t i on  o f  t he  e mp lo yme n t  c on t r ac t .   No  pa r t  o f  t h e  

a bs enc e  sh a l l  b e  ch a r gea b l e  t o  a nn ua l  s i c k  l e a ve  exc ep t  a s  p r o vi de d  fo r  i n  t h e  

n e go t i a t ed  a g re e me n t .  

 T h e  bo a rd  sha l l  ha ve  t he  r i gh t  t o  h a ve  t he  e mp lo ye e  ex a min ed  b y  a  

p h ys i c i an  d es i gna t ed  b y  t h e  b oa rd  fo r  t h e  p u rp ose  o f  e s t ab l i sh i n g  t he  l e n gt h  o f  

t i me  t he  e mp lo ye e  ma y  be  a bs en t ,  an d  t he  boa rd  s ha l l  b as e  i t s  dec i s i o n  o n  t he  

p h ys i c i an ’ s  p r o fe s s i on a l  o p in i on .  

 

A p pr o ve d :   J an ua r y  6 ,  1 99 2  

 



GB B   P o s i t i o ns  GB B  

 Only those certified positions authorized by the board may be filled. 

 

Approved:  August 19, 2002 

 

 

GBB-R Positions GBB-R 

 The superintendent or designated representative will prepare a comprehensive 

list of all positions of employment within the school system, together with the 

qualifications for the duties and responsibilities of each such position.  Such compilation 

of job descriptions will be filed in the office of the clerk of the board and made available 

to all employees for their inspection during regular office hours. 

 

Approved:  August 19, 2002 



GBBA Qualifications and Duties GBBA 

 A job description for each classification of certified employees will be 

developed by the superintendent.  A copy of each job descriptions shall be filed with the 

clerk and may be published in the appropriate handbook. 

 

Approved:  January 6, 1992 

 

  



GBC Recruitment GBC 

 Subject to board approval, the superintendent is directed to recruit qualified 

personnel to staff the schools.  The superintendent may request building principals or 

other staff members to assist in this effort. 

 

Approved:  January 6, 1992 



Reclassify as a GA policy  

GBD Hiring GBD 

 Certified Selection 

 The board shall approve the employment of all employees.  While this legal 

responsibility cannot be waived, the board delegates responsibility of hiring to the 

superintendent. the authority to recruit staff members.  In carrying out this responsibility, 

the superintendent may involve administrators and teachers. 

 

Approved:  January 6, 1992 

Archive 

GBD-R Hiring  (See GAAA) GBD-R 

 All employment contracts recommended by the superintendent are subject to 

ratification by the board.   

 The employment of any staff member is not official until the contract is 

signed by the candidate and approved by the board. 

 The hiring sequence shall be as follows: 

  The verbal offer of employment to the candidate; 

  Verbal acceptance by the candidate; 

 Contract sent to the candidate and candidate’s acceptance signified by a  signed  

 contract returned to the superintendent; and 

  Approval of the contract by the board. 

 

Approved:  January 6, 1992 



  



GBE Assignment and Transfer GBE 

 The superintendent retains and reserves the right to assign, reassign and 

transfer all personnel. 

 

Approved:  April 4, 2005 

 



GBN-R Separat ion  GBN-R 

 Al l  admin is t r a t ive  r ecommenda t ions  fo r  d i smis sa l  and  

nonrenewal  o f  ce r t i f i ed  pe r sonnel  g iven  to  the  board  sha l l  be  accompan ied  

b y a  de t a i l ed  documen ta t ion  jus t i f ying  an y such  recommenda t ion .  

 Nonrenewal  o f  Nontenured  Teachers  

 Reasons  fo r  nonrenewal  shal l  no t  be  s t a t ed  e i the r  i n  wr i t i ng  or  

ve rba l l y i n  an y no t i ce  o f  nonrenewal  g iven  to  a  non tenured  t eacher .   No 

hear ing  sha l l  be  a f fo rded  a  non tenured  t eacher  ex cep t  as  prov ided  b y l aw.  

 

Approved :   J anuar y 6 ,  1992  

 



GB Q A- R R e d uct i on  o f  Te ac hin g  S ta f f  GB Q A- R 

 T h e  f o l l o wi n g  s t eps  w i l l  b e  u t i l i zed  b y  t h e  d i s t r i c t ’ s  a d mi n i s t r a t i ve  

s t a f f  t o  r ed uce  t he  t ea ch i n g  s t a f f :  

 T o  de t e r min e  t he  numb e r  o f  t ea ch i n g  pos i t i o ns  t o  be  r ed uced ,  t he  

a d min i s t r a t i ve  s t a f f  w i l l  de t e r mi ne  t he  ed uc a t i o na l  p r o gr a m f o r  t he  d i s t r i c t  i n  

a cc ord anc e  wi t h  t he  e du ca t i on a l  go a l s  e s t a b l i s he d  b y  t h e  bo a rd .   T h e  nu mb er  o f  

t e ac he r s  nee de d  t o  imp l e me n t  t h e  d i s t r i c t ’ s  ed uca t i o na l  p r o gr a m wi l l  t he n  be  

d e t e r min ed  b y  t he  a d min i s t r a t i ve  s t a f f  b as ed  on  t h ose  edu ca t i on a l  goa l s  i n  

d e t e r min i n g  wh i ch  t ea ch e r s  wi l l  be  no nren e we d  du e  t o  r ed uc t i o n  i n  f o r ce .  

 T h e  ed uca t i o na l  go a l s  a nd  nee ds  o f  t h e  d i s t r i c t ,  i n d iv i dua l  

c e r t i f i ca t i o ns ,  qu a l i f i c a t i ons ,  t r a in in g ,  sk i l l s ,  i n t e r e s t s ,  a nd  e va l ua t i o ns  s ha l l  

b e  co ns i de r ed .  

 In  t he  e ve n t  t w o  o r  mo re  t e ac he r s  ha ve  s i mi l a r  ce r t i f i ca t i o ns ,  

q ua l i f i c a t i o ns  a nd  s k i l l s  i n  a  t e ach in g  a r ea ,  t h ose  t eac he r s  w ho  ha ve  t e nur e  wi l l  

b e  r e t a i ne d  o ve r  t hos e  wh o  a r e  no n t e nu re d .   In  t h e  e ven t  a l l  o f  t he  t e ac he r s  

h a ve  s i mi l a r  ce r t i f i ca t i o ns ,  qu a l i f i c a t i on s  an d  s k i l l s  a nd  a l l  a r e  t e nu red ,   

t he  t e ac he r ( s )  wh o  be s t  mee t s  t h e  n eed s  o f  t h e  d i s t r i c t ,  c on s id e r i n g  t he  f ac to r s  

o u t l i ne d  ab o ve  an d  an y  o t he r  r e l e van t  f ac t o r s ,  wi l l  be  r e t a in ed .  

 A n y  c e r t i f i ed  e mpl oye e  w ho  has  no t  be en  r ee mp l o ye d  a s  a  r e s u l t  o f  

r ed uc t i on  o f  t h e  t ea ch i n g  s t a f f  sh a l l  b e  co ns i de r ed  fo r  r e e mpl o yme n t  i f  a  

va c anc y  ex i s t s  f o r  wh ic h  t he  t ea ch e r  w ou ld  q ua l i f y .   C e r t i f i e d  e mpl o yees  who  

ma y  b e  e l i g i b l e  f o r  r ee mp lo yme n t  a r e  r eq u i r ed  t o  no t i f y  t h e  d i s t r i c t  o f  t h e i r  

c u r r en t  a dd res s .   T he  s up e r in t en de n t  wi l l  r eco mme n d  to  t he  b oa rd  r e ins t a t e me n t  

o f  an y  t ea ch e r  he / she  dee ms  qu a l i f i ed  a nd  ab l e  t o  s e r ve  t he  be s t  i n t e r e s t s  o f  t he  

d i s t r i c t .   T he  b oa r d  s ha l l  n o t  be  r eq u i r e d  t o  c on s id e r  r e ins t a t e me n t  o f  an y  

t e ac he r  a f t e r  a  pe r iod  o f  on e  ye a r  f ro m the  d a t e  o f  no nre ne wa l .  



 

A p pr o ve d :   J an ua r y  6 ,  1 99 2  

 



GA A R A  H e a l t h  E xa m i n a t i o n s   GA A R A  

 C e r t i f i c a t i o n  o f  H e a l t h  o f  S c h o o l  P e r s o n n e l  

 A l l  p e r s o n s ,  w h e t h e r  e mp l o ye e s  o f  t h e  d i s t r i c t  o r  u n d e r  t h e  s u p e r v i s i o n  

t h e r e o f ,  w h o  c o me  i n  r e gu l a r  c o n t a c t  w i t h  t h e  s t u d e n t s  o f  t h e  d i s t r i c t ,  mu s t  

s u b mi t ,  p r i o r  t o  e mp l o yme n t ,  a  c e r t i f i c a t i o n  o f  h e a l t h  s i gn e d  b y  a  p e r s o n  l i -

c e n s e d  t o  p r a c t i c e  me d i c i n e  a n d  s u r ge r y  u n d e r  t h e  l a w s  o f  a n y  s t a t e  o n  a  f o r m 

p r e s c r i b e d  b y  t h e  s e c r e t a r y  o f  h e a l t h  a n d  e n v i r o n me n t .   T h e  c e r t i f i c a t i o n  s h a l l  

i n c l u d e  a  s t a t e me n t  t h a t  t h e r e  i s  n o  e v i d e n c e  o f  p h ys i c a l  c o n d i t i o n  t h a t  w o u l d  

c o n f l i c t  w i t h  t h e  h e a l t h ,  s a f e t y  o r  w e l f a r e  o f  t h e  s t u d e n t s ;  a n d  t h a t  f r e e d o m 

f r o m t u b e r c u l o s i s  h a s  b e e n  e s t a b l i s h e d  b y  c h e s t  x - r a y  o r  n e ga t i ve  t u b e r c u l i n  

s k i n  t e s t  g i ve n  w i t h i n  t h e  p r e c e d i n g  1 2  mo n t h s .   I f  a t  a n y  t i me  t h e r e  i s  r e a s o n -

a b l e  c a u s e  t o  b e l i e ve  t h a t  a n y  s u c h  p e r s o n  i s  s u f f e r i n g  f r o m a n  i l l n e s s  d e t r i -

me n t a l  t o  t h e  h e a l t h  o f  t h e  s t u d e n t s ,  t h e  b o a r d  ma y  r e q u i r e  a  n e w  c e r t i f i c a t i o n  

o f  h e a l t h .  

 U p o n  p r e s e n t a t i o n  o f  a  s i gn e d  s t a t e me n t  t h a t  h e  o r  s h e  i s  a n  a d h e r e n t  o f  

a  r e l i g i o u s  d e n o mi n a t i o n  w h o s e  r e l i g i o u s  t e a c h i n gs  a r e  o p p o s e d  t o  p h ys i c a l  

e x a mi n a t i o n ,  a n y  p e r s o n ,  t o  w h o m t h e  p r o v i s i o n s  o f  a b o ve  a p p l y ,  s h a l l  b e  p e r -

mi t t e d  t o  s u b mi t ,  a s  a n  a l t e r n a t i ve  t o  t h e  c e r t i f i c a t i o n  o f  h e a l t h ,  c e r t i f i c a t i o n  

s i gn e d  b y  a  p e r s o n  l i c e n s e d  t o  p r a c t i c e  me d i c i n e  a n d  s u r ge r y  u n d e r  t h e  l a w s  o f  

a n y  s t a t e  t h a t  f r e e d o m f r o m t u b e r c u l o s i s  h a s  b e e n  e s t a b l i s h e d .  

  

A p p r o ve d :   A p r i l  2 1 ,  2 0 0 5  

A me n d e d :  

 

 



GB R C  I n - S e r v i c e  E d u c a t i o n   ( S e e  G B R H  a n d  G A N )  GB R C  

 T h e r e  s h a l l  b e  a  p r o gr a m o f  i n - s e r v i c e  e d u c a t i o n  f o r  e mp l o ye e s  w h i c h  

me e t s  mi n i mu m s t a t u t o r y  a n d  s t a t e  b o a r d  o f  e d u c a t i o n  r e q u i r e me n t s .   T h e  p r o -

g r a m s h a l l  p r o mo t e  c o n t i n u o u s  p r o f e s s i o n a l  d e ve l o p me n t ,  d i ve r s i f i c a t i o n  i n  

a c a d e mi c  f o u n d a t i o n s  o r  s u b j e c t  kn o w l e d ge ,  i mp r o ve d  j o b  e f f e c t i ve n e s s  a n d  

e n h a n c e d  s k i l l s .   W h e n  a p p r o p r i a t e ,  t h e  s u p e r i n t e n d e n t  s h a l l  c o n s u l t  w i t h  t h e  

s t a f f  a b o u t  i n s e r v i c e s .  

 A l l  a p p r o p r i a t e  e mp l o ye e s  s h a l l  a t t e n d  i n -s e r v i c e  e d u c a t i o n  s e s -

s i o n s  u n l e s s  e x c u s e d  b y  t h e  s u p e r i n t e n d e n t .   In s e r v i c e  p r o gr a ms  ma y  u t i l i ze  

a l l  o r  a  p o r t i o n  o f  t h e  w o r k  d a y .  

 

A p p r o ve d :   A u gu s t  1 9 ,  2 0 0 2  

 

P o r t i o n s  o f  G B R C  w i l l  b e  i n c o r p o r a t e d  i n t o  G A D  E m p l o y e e  D e v e l o p m e n t  

( P r o f e s s i o n a l  L e a r n i n g )  O p p o r t u n i t i e s .  

 



GB R GB  T u t o r i n g  f o r  P a y  GB R GB  

 T h e  b o a r d  r e s e r ve s  t h e  r i gh t  o f  e x c l u s i ve  a c c e s s  t o  t h e  p r o f e s s i o n a l  

s e r v i c e s  o f  c e r t i f i e d  e mp l o ye e s  i n  a c c o r d a n c e  w i t h  t h e  t e r ms  o f  t h e  c o n t r a c t .  

 R e c o gn i z i n g  t h a t  c i r c u ms t a n c e s  ma y  d i c t a t e  s o me  va r i a t i o n s  f r o m 

t h i s  p o l i c y ,  t h e  b o a r d  r e s e r ve s  t h e  r i gh t  t o  ma ke  e x c e p t i o n s .  

 P a r e n t s  w h o  f e e l  t h a t  t h e i r  c h i l d r e n  n e e d  t u t o r i n g  ma y  d i s c u s s  t h e  

s i t u a t i o n  w i t h  t h e  b u i l d i n g  p r i n c i p a l ,  c o u n s e l o r  o r  t h e  t e a c h e r .   T u t o r i n g  a s -

s i gn me n t s  ma y  b e  a c c e p t e d  b y  t h e  t e a c h e r  i n vo l ve d  w h e n  a p p r o ve d  b y  t h e  

p r i n c i p a l  a n d  s u p e r i n t e n d e n t .  

 

A p p r o ve d :   A p r i l  4 ,  2 0 0 5  

 



GB R H  P r o f e s s i o n a l  L e a v e  GB R H  

 P e r s o n n e l  ma y  b e  g r a n t e d  p r o f e s s i o n a l  l e a ve .  S t a f f  w i l l  u t i l i ze  t h e  

p r o f e s s i o n a l  l e a ve  a p p r o va l  p r o c e s s .  

 C o n f e r e n c e s  a n d  V i s i t a t i o n s  

 T h e  s u p e r i n t e n d e n t  s h a l l  h a ve  t h e  a u t h o r i t y  t o  g r a n t  l e a ve s  n o t  t o  e x -

c e e d  f i ve  c o n s e c u t i ve  s c h o o l  d a ys  f o r  a n y  e mp l o ye e  d u r i n g  a n y  s c h o o l  ye a r  f o r  

t h e  p u r p o s e  o f  a t t e n d i n g  e d u c a t i o n a l  c o n f e r e n c e s  o r  s c h o o l  v i s i t a t i o n s .   S u m-

me r  va c a t i o n  c o n f e r e n c e s  d o  n o t  a p p l y  t o  t h e  s c h o o l  ye a r  a n d  a r e  a p p r o ve d  o n  

a n  i n d i v i d u a l  b a s i s .   P r e -a p p r o ve d  r e g i s t r a t i o n  f e e s  w i l l  b e  p a i d  b y  t h e  d i s t r i c t  

a n d  o t h e r  e x p e n s e s  w i l l  b e  p a i d  b y  t h e  i n d i v i d u a l .   T h o s e  e mp l o ye e s  a s ke d  t o  

a t t e n d  a  c o n f e r e n c e  b y  t h e  s u p e r i n t e n d e n t  o r  h i s  d e s i gn e e  w i l l  h a ve  t h e i r  e x -

p e n s e s  p a i d .   

 P r o f e s s i o n a l  l e a ve  e x p e n s e s  i n  e x c e s s  o f  $ 5 , 0 0 0  r e q u i r e  a d va n c e  a p -

p r o va l  b y  t h e  b o a r d  o f  e d u c a t i o n .  

 

A p p r o ve d :   A u gu s t  1 9 ,  2 0 0 2  

A r c h i ve  G B H R -R  

 

GBRH-R Prof es s iona l  Leave  GBRH-R 

 Confe rences  and  Vi s i t a t i ons  

 Employees  des i r i ng  to  a t t end  confe rences  and  make  v i s i t a t i ons  

sha l l  f i l e  an  app l i ca t i on  in  wr i t i ng  wi th  t he  super in t enden t  a t  l eas t  14  

days  p r io r  t o  t he  f i r s t  da t e  o f  t he  l eave  be ing  reques t ed .   The  app l i ca t i on  

sha l l  be  on  a  fo rm p resc r ibed  by the  super in t enden t .   Sa id  r eques t  sha l l  

ex p la in  i n  de t a i l  t he  l ength  o f  t he  l eave ,  t he  pu rpose  and  the  op in ion  o f  

t he  pe r son  reques t ing  sa id  l eave  as  t o  how i t  w i l l  benef i t  t he  d i s t r i c t .  



 

Approved :   Augus t  19 ,  2002  



GBRID Mi l i tary  Leave GBRID 

 An y emplo yee ,  upon  wr i t t en  reques t  to  t he  

super in t endent ,  sha l l  be  gran t ed  l eave  to  cover  t he  l ength  o f  h i s  

r equ i red  se rv i ce ,  a s  de f ined  below,  i n  t he  mi l i t a r y f o rces  o f  t he  

Un i t ed  S t a t es .   Each  reques t  fo r  mi l i t a r y l eave  sha l l  be  accompanied  

b y a  cop y o f  t he  appropr i a t e  mi l i t a r y o rder s .   On  the  dat e  o f  r e l ease  

f rom se rv i ce ,  t he  emplo yee  sha l l  no t i f y t he  super in t enden t  o f  h i s  

ava i l ab i l i t y and  poss ib l e  da t e  o f  r e tu rn  t o  emplo ymen t .  

1 .  Servi ce  vet e rans  r e tu rn ing  to  ac t i ve  du t y have  a  fou r -yea r  du t y 

pe r iod  which  ma y b e  ex t ended  to  f i ve  ye a r s  a t  t he  opt ion  o f  t he  

mi l i t a r y se rv i ce .   Such  emplo yees  have  a  90 -day pe r iod  

fo l lowing  re l ease  to  r epor t  fo r  r eemplo ymen t  wi th  the  d i s t r i c t .   

Th is  t ype  o f  mi l i t a ry l eave  sha l l  be  wi thout  pa y.  

2 .  Emplo yees  who  a re  guardsmen  o r  r ese rv i s t s  t ak ing  in i t i a l  ac t i ve  

du ty t r a in ing  wi l l  have  31  da ys  a f t e r  r e l ease  t o  r epor t  for  

r eemplo ymen t  wi th  t he  d i s t r i c t .   This  t ype  o f  mi l i t a r y l eave  

sha l l  be  wi thou t  pay.  

3 .  Guardsman  o r  r eserv i s t  t ak ing  annua l  t r a in ing ,  spec i a l  school  

o r  speci a l  du ty wi l l  r epor t  fo r  r eemplo ymen t  wi th  t he  d i s t r i c t  

immedia t e ly fo l l owing  re l ease  p lus  any neces sa r y t r ave l  t ime .   

Th is  t ype  o f  mi l i t a r y l eave  pa y i s  t he  d i f fe rence  between  the  

mi l i t a r y pa y and  t eacher ’ s  pa y.   Th i s  l eave  sha l l  no t  ex ceed  45  

da ys  o r  one  school  quar t e r .  



GBRID Mi l i tary  Leave GBRID-2 

Fai lu re  t o  r e turn  wi th in  the  t ime pe r iod  a l l owed wi thout  no t i ce  

t o  the  super in t enden t  shal l  r esu l t  i n  cance l l a t ion  o f  t he  mi l i t a r y 

l eave ,  and  the  emplo yee  sha l l  r ece ive  no  c red i t ed  se rv i ce  i n  t he  

d i s t r i c t  fo r  the  t ime  se rved  on  mi l i t a r y l eave .   Cont inued  

absence  ma y resu l t  i n  t e rminat ion  o f  emplo ymen t .  

4 .  Mil i t a r y l eave  sha l l  be  l imi t ed  t o  the  length  o f  s e rv i ce  r equ i red  

b y the  i nduc t ion  o f  t he  d ra f t ee  o r  t he  o rder s  to  ac t i ve  du t y o f  

en l i s t ed  rese rves  or  members  o f  t he  na t ional  guard  p lus  t he  

app l i cab l e  t ime  per iod  fo l lowing  re l ease .   Mi l i t a ry l eave  fo r  

guardsmen  o r  r ese rv i s t s  who  a re  o rdered  to  ac t ive  du ty s ha l l  be  

l im i t ed  to  t he  dat e  when  the  o f f i ce r  can  b y h i s  own  act ions  

t e rmina t e  such  ac t ive  du t y o r  t he  da t e  o f  h i s  o rde rs  t o  inac t ive  

s t a tus ,  whichever  ma y occur  f i r s t .  

 An  employee  on  mi l i t a r y l eave ,  i f  he  makes  appl i ca t ion  to  

t he  super in t endent  wi th in  t he  app l i cabl e  t ime  pe r iod  a f t e r  t he  e f fec t ive  

da t e  o f  h i s  r e l ease  f rom act ive  du t y,  sha l l  be  r e tu rned  to  a  pos i t i on  

comparable  to  t he  pos i t ion  held  a t  t he  t ime  the  l eave  was  gran t ed .   The 

emplo yee’s  s a l a r y and  benef i t  s t a tus  upon  re tu rn  f rom mi l i t a r y l eave  

sha l l  be  t he  same as  i t  would  have  been  i f  l eave  had  no t  been  t aken .   

The  d i s t r i c t  sha l l  have  a  10 -da y grace  pe r iod  to  make  a r rangemen t s  for  

r eemplo ymen t  o f  the  emplo yee ,  and  the  super in t endent  shal l  make 

ever y e f fo r t  cons i s ten t  wi th  l aw and  the  wi shes  o f  t he  emplo yee  to   



GBRID Mi l i tary  Leave GBRID-3  

m in imiz e  any poss ib l e  adverse  e f fec t  o f  employmen t  changes  on  the  

educa t ional  p rogram.  

 In  t he  event  t he  r eques t ed  mi l i t a r y l eave  causes  an  

educa t ional  d i s se rv i ce  t o  t he  educa t ion  o f  t he  bo ys  and  g i r l s  o f  t he  

d i s t r i c t ,  the  super in t enden t  sha l l  no t i f y  t he  commanding o f f i ce r  who 

s igned  the  o rder s ,  r eques t ing  an  ad jus tment  i n  t he  o rder s .   I f  t he  

super in t endent  i s  no t  s a t i s f i ed  wi th  the  r esponse ,  he  sha l l  s eek  fu r the r  

a s s i s t ance  b y ca l l i ng  1 -800-336-4590  to  r eques t  a  consul ta t i on  wi th  an  

o f f i ce r  in  t he  Nat iona l  Commi t t ee  fo r  Emplo yee  Suppor t  o f  t he  Guard  

and  Rese rve ,  Of f i ce  o f  t he  Secre t a r y o f  Defense ,  1735 Nor th  Lynn  

S t ree t ,  Ar l i ng ton ,  VA  22209 .  

 

Approved :   November  22 ,  1999 

 



GC B  P o s i t i o ns  GC B  

 T h e  bo a r d  wi l l  h i r e  n on ce r t i f i e d  e mp loye e s  a s  t he  nee ds  o f  t he  

d i s t r i c t  d i c t a t e .  

 

A p pr o ve d :   A pr i l  4 ,  2 0 05  

 



GC B A  J o b  De sc r ip t io ns  GC B A 

  A  c o mpr eh ens i ve  j ob  de sc r i p t i on  f o r  e ac h  c l a s s i f i c a t i o n  o f  n o n -

c e r t i f i ed  e mp lo ye es  w i l l  be  de ve lo pe d  b y  t h e  d i s t r i c t ’ s  admi n i s t r a t i on .   

J ob  d esc r ip t i o n  wi l l  be  f i l ed  wi t h  t he  c l e r k  an d  ma y  b e  pu b l i s he d  i n  t h e  

a pp ro pr i a t e  ha nd bo ok .  

 

A p pr o ve d :   J an ua r y  6 ,  1 99 2  

 



GC C  R e cr ui tme nt  GC C  

 T h e  a d min i s t r a t i o n  w i l l  r e c ru i t  n on ce r t i f i ed  pe r so nn e l  t o  f i l l  

e x i s t i n g  o r  p r op ose d  va c anc i e s .  

 

A p pr o ve d :   A pr i l  4 ,  2 0 05  

 



GC E   A s s ig nme nt  a nd  Tr an s f er  GC E  

  T h e  a d min i s t r a t i o n  r e se r ve s  t he  r i gh t  t o  a s s i gn ,  r e a s s i gn  o r  

t r an s f e r  a l l  no nce r t i f i e d  e mp lo yee s . .  

 

A p pr o ve d :   A pr i l  4 ,  2 0 05  

 



A r c h i v e  ( w i l l  b e  i n c o r p o r a t e d  i n t o  GC H )  

GC I  C l a s s i f i e d  E m p l o y e e  E v a l u a t i o n  GC I  

 A l l  c l a s s i f i e d  e mp l o ye e s  s h a l l  b e  e va l u a t e d  t w i c e  d u r i n g  t h e i r  f i r s t  ye a r  

o f  e mp l o yme n t  a n d  a t  l e a s t  o n c e  a  ye a r  d u r i n g  s u b s e q u e n t  ye a r s .   E va l u a t i o n  

d o c u me n t s  w i l l  b e  o n  f i l e  w i t h  t h e  c l e r k  o f  t h e  b o a r d .  

 

A p p r o ve d :   S e p t e mb e r  9 ,  2 0 0 2  

 

 
GC I - R  C l a s s i f i e d  E m p l o y e e  E v a l u a t i o n  GC I - R  

 C l a s s i f i e d  e mp l o ye e s  s h a l l  b e  e va l u a t e d  b y  t h e  s u p e r v i s o r  t o  w h o m 

t h e y  a r e  a s s i gn e d .   C l a s s i f i e d  e mp l o ye e s  s h a l l  b e  e va l u a t e d  o n  t h e i r  p e r s o n a l  

q u a l i t i e s ,  t h e i r  c o mmi t me n t  t o  d u t y  a n d  w o r k  s k i l l s  r e l a t e d  t o  t h e i r  j o b  d e -

s c r i p t i o n .   A  c o p y  o f  t h e  c o mp l e t e d  e va l u a t i o n  w i l l  b e  g i ve n  t o  t h e  e mp l o ye e  

a f t e r  i t  i s  s i gn e d  b y  t h e  e mp l o ye e  a n d  t h e  e va l u a t o r  a n d  w i l l  b e  p l a c e d  i n  t h e  

e mp l o ye e ' s  p e r s o n n e l  f i l e .  

 

A p p r o ve d :   S e p t e mb e r  9 ,  2 0 0 2  

 



GCR-R Work Schedules GCR-R 

 Time Schedules 

 Time schedules for non-certified employees will be assigned at the beginning of the 

employment term by the superintendent. 

 Work Load 

 The normal work load for non-certified personnel shall consist of 40 hours per week for full-

time employment. 

 

Approved:  January 6, 1992 

 



  

 

 

 

 

 

 

 

 

 

 

 

Qualified vendors are invited to submit a sale bid for the following Vehicles; 

1) A 2005 or newer one-ton Ford, GMC or Dodge Cargo Van - Used Vehicle with a mileage limit of 30,000 

miles, Minimum features include a V8 Engine, with Tow/haul Load Automatic Transmission Air Conditioning.  

Purchase Authorization Limit Requested - $20,000 

2) A 2004 or newer 1/2  ton Ford, 4X4 GMC or Dodge pick-up truck  Used vehicle with mileage limit of 45,000 

miles  Minimum features include a 4X4 Drivetrain, Automatic Transmission and Air Conditioning. Purchase 

Authorization Limit Requested - $15,000. 

3) A 2014 or newer Suburban or GMC (8 passenger) 36,000 or less miles, V8 engine, Leather Seats,  

Convenience Package and Tow Package.  Purchase Authorization Limit Requested - $42,000 

 

The specifications are furnished as a general guideline as to how the vehicle is to be designed and 

equipped. Minor variations and/or alternate bids will be considered providing that complete 

specifications are furnished with the bid, along with a statement of the variations from the specifications 

shown. All bids are to be within the general specifications outlined above. 

 

Office of the Auxiliary Services Director 

 Michael Rogg 

"USD 480 Challenges All to Achieve Educational Excellence" 
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