





















































HANFORD ELEMENTARY SCHOOL DISTRICT

AGENDA REQUEST FORM

TO: Joy C. Gabler
FROM: Javier Espindola

DATE: February 3, 2026

FOR: [X] Board Meeting
[] Superintendent's Cabinet

FOR: [ ] Information
X]  Action

Date you wish to have your item considered: February 25, 2026

ITEM: Donation of $3,026.20 from Jefferson Parent Teacher Club to Jefferson Academy.

PURPOSE: To be used to cover study trip costs for 1%, 3™, 40 and 7 grades.

FISCAL IMPACT: Increase of $3,026.20 to Jefferson Budget as follows:

0100-1100-0-1110-1000-571020-021-0000 $1,333.20

0100-1100-0-1110-1000-580000-021-0000 $1,693.00

RECOMMENDATIONS: Accept Donation

ADM-018
7/07














































































































































































HANFORD ELEMENTARY SCHOOL DISTRICT

AGENDA REQUEST FORM

TO: Board of Trustees
FROM: Joy C. Gabler

DATE: 02/11/26

FOR: [X] Board Meeting
[] Superintendent's Cabinet

FOR: [ ] Information
X] Action

Date you wish to have your item considered: 02/25/26

ITEM: 2026 Delegate Assembly Ballot Sub-region 10C (Kings County)

PURPOSE: As members of the California School Boards Association (CSBA)
the Board, as one body, is being asked to vote for one representative
from our sub-region 10C for the CSBA Delegate Assembly.
The HESD Board has only one vote; therefore, the Board as a whole,
may vote for one candidate. The ballot with the candidate is

attached.

Additionally, CSBA is transitioning to all-electronic voting in 2027
and we have the option of submitting this vote electronically.

FISCAL IMPACT: None.

RECOMMENDATIONS: Vote to elect a Delegate for Region 10C & submit the vote
electronically

ADM-018
8/04



RECEIVED

CSba v FEB 0.6 2026

Superintendent's Office

REQUIRES BOARD ACTION
January 31, 2026
MEMORANDUM
To: CSBA Member Boards and Even-numbered County Board Presidents and Superintendents
From: Dr. Debra Schade, CSBA President
Re: 2026 Ballot for CSBA Delegate Assembly — U.S. Postmark Deadline is Mon. March 16

CSBA is transitioning to an all-electronic voting process, beginning with an electronic “option” this year
and moving to all-electronic voting in 2027. For those wishing to submit an electronic ballot this year, an
email with the unique link to your ballot is sent to the primary contact on file with CSBA for your district or
county office on February 1, 2026. Electronic ballot submissions still require board action as described in
this memo, however no mailing is required. If both a paper ballot and electronic ballot are submitted, only
the electronic ballot will be counted.

Enclosed is the ballot material for election to CSBA’s Delegate Assembly from your region or subregion.
It consists of: 1) the ballot (on red paper) listing the candidates, the reverse side of which contains the
names of ALL current members of the Delegate Assembly from your region or subregion; and 2) the
required candidate biographical sketch form and, if submitted, a resume. In addition, provided is a copy
of the ballot on white paper to include with your board agenda. Only the ballot on red paper is to be
completed and returned to CSBA if your district or county board chooses to submit a paper
ballot. Ballots must be submitted electronically or postmarked by the U.S. Post Office on or
before Monday, March 16, 2026.

Your Board may vote for up to the number of seats to be filled in the region or subregion as indicated on
the ballot. For example, if there are three seats up for election, the Board may vote for up to three
candidates. However, your Board may cast no more than one vote for any one candidate. The ballot
also contains a provision for write-in candidates; their name and district or county office must be clearly
printed in the space provided.

The paper ballot must be signed by the Board President, Board Clerk, or Superintendent as a designee
of the board, and returned in the enclosed envelope; if the envelope is misplaced, you may use your
district's or county office’s stationery. Please write DELEGATE ELECTION prominently on the envelope
along with the region or subregion number on the bottom left corner of the envelope (this number
appears at the top of the ballot). If there is a tie vote, a run-off election will be held, and ballots will need
to be postmarked on or before April 30. Results will be published by May 11, 2026.

For County Boards of Education Only:

California School Boards Association | 3251 Beacon Blvd., West Sacramento, CA 95691 | (800) 266-3382 | www.csba.org




County boards of education may receive tp to two emails with unique links for electronic voting: one for
their subregion ballot and one for their regional county Delegate ballot, if applicable.

Per Standing Rule 52, in regions with more than one county, each county board of education has one
vote to elect the county board member who represents the county board(s) in the region in the Delegate
Assembly. One-county regions will appoint the county Delegate. Your county board may vote for only
one candidate to fill the Delegate position representing the county boards within your region. Enclosed is
the ballot material for election to CSBA’s Delegate Assembly of the county board representative from
your region. It consists of 1) the ballot (on GREEN paper) listing the candidates, the reverse side of
which contains the name of the current member of the Delegate Assembly representing the county
boards in your region; and 2) the required candidate biographical sketch form and, if submitted, a
resume. In addition, also provided is a copy of the ballot on white paper to include with your board
agenda. Only the ballot on GREEN paper is to be completed and returned to CSBA if your county
board chooses to submit a paper ballot. Like the ballot on red paper for the other Delegate seats
in your region, it must be submitted electronically or postmarked by the U.S. Post Office on or
before Monday, March 16, 2026.

The paper ballot on GREEN paper must be signed by the Board President, Board Clerk, or by the County
Superintendent, as a designee of the board, and returned in the enclosed envelope. If the envelope is
misplaced, you may use your county office’s stationery. Please write DELEGATE ELECTION
prominently on the envelope along with the region number on the bottom left corner of the envelope (this
number appears at the top of the ballot). If there is a tie vote, a run-off election will be held, and ballots
will need to be postmarked by April 30. The results for the county board seat in each region will also be
published by May 11, 2026.

All re-elected and newly elected Delegates will serve two-year terms beginning April 1, 2026 — March 31,
2028. The next meeting of the Delegate Assembly takes place on Saturday, May 16 and Sunday, May
17, 2026. Please do not hesitate to contact the Executive Office at nominations@csba.org should you
have any guestions.

Encs: Ballot on red paper and watermarked “copy” of ballot on white paper
Ballot on green paper and watermarked “copy” of ballot on white paper
List of all current Delegates on reverse side of ballot
Candidate(s)’ required Biographical Sketch Forms and optional resumes
CSBA-addressed envelope to send back hallots

California School Boards Association | 3251 Beacon Blvd., West Sacramento, CA 95691 | (800) 266-3382 | www.csha.org




REQUIRES BOARD ACTION

This complete, ORIGINAL Ballot must be SIGNED by the Superintendent or Board Clerk
and returned in the enclosed envelope postmarked by the post office no later than MONDAY,
MARCH 1, 2026. Only ONE Ballot per Board. Be sure to mark your vote “X” in the box. 4
PARTIAL, UNSIGNED, PHOTOCOPIED, OR LATE BALLOT WILL NOT BE VALID.

OFFICIAL 2026 DELEGATE ASSEMBLY BALLOT
SUBREGION 10-C
(Kings County)
Number of seats: 1 (Vote for no more than | candidates)

Deleéaié;i will serve two-year terms beginning April 1, 2026 - March 31, 2028

*denotes incumbent

Alicia Martella (Hanford Joint Union HSD)*

Provision for Write-in Candidate Name School District
Signature of Superintendent or Board Clerk Title
School District Name Date of Board Action

See reverse side for list of all current Delegates in your Region.



REGION 10 - 14 Delegates (10 elected/4 appointed0)

Director: Kathy Spate (Caruthers USD)

Below is a list of all elected or appointed Delegates from this Region.

Subregion10-A (Madera, Mariposa)
Barbara Bigelow (Chawanakee USD), 2027
Subregion10-B (Fresno)

Hugh Awtrey (Clovis USD)*, 2027

Daniel Babshoff (Kerman USD), 2027

Darrell Carter (Washington USD), 2026
Spencer Davison (Coalinga-Huron USD), 2027
Andy Levine (Fresno USD)*, 2027

Nabil Kherfan (Central USD), 2027

Mark Medina (Selma USD), 2026

Yolanda Moore (Clovis USD)*, 2026

Ronald Parker (Firebaugh-Las Deltas USD), 2026
Terry Ruiz (Washington USD), 2027

Keshia Thomas (Fresno USD)*, 2026
Subregion10-C (Kings)

Alicia Martella (Hanford Joint Union HSD), 2026
Region 10 County

Marcy Masumoto (Fresno COE), 2026

| Counties

Mariposa (Subregion A)
Madera (Subregion A)
Fresno (Subregion B)
Kings (Subregion C)



Delegate Assembly Nomination/Appointment Biographical
Sketch Form 2026 (2) %

Use this required biographical sketch form for the Delegate Assembly. Forms must be submitted no later than 11:59 p.m.
on January 7, 2026, We strongly advise to print the completed PDF form for your 1ecords, At isthe niominee or appointee’s

responsibility.to confirm that €SBA has feeeived nomination/appointmient matérials. piioE toille deadling,

* Required

1. | have been... *

O Appointed

& Nominated

2. Your signature indicates your consent to serve as a Delegate *
A w200
o/

3. Your signature indicates your consent to be placed on the ballot and serve as a Delegate, if
elected *

MiceM a0

4. Full name *

Klicia Ann Martedlq



9. Contact number *

XXX- XXX~ XXXX

10. Primary email address *

amarjrollél»@ L\J ul'\sﬁf' 4y

L}
L

11. Are you an incumbent Delegate? *

@ Yes

ONo

12. Why are you interested in becoming a Delegate? Please describe the skills and experiences you
would bring to the Delegate Assembly. *

13. Please describe your activities and involvement on your local board, community, and/or CSBA. *

rw atfached—

14. What do you see as the biggest challenge facing governing boards and how can CSBA help
address it? *

with o plan v afudeat. ochivremesl) . (o) haed
‘ Commurifed .

This content is neither created nor endorsed by Microsoft. The data you submit will be sent to the form owner.

A Microsoft Forms



5. Region/subregion *

O

O
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7A

78
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8 - County
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9B
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(O 10- County
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O 15
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O 2
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QO =8
O =c
O =

6. Name of District or COE*
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Years on Board: 11
Profession: 33 years as a School Secretary, R.J. Neutra Elementary — Naval Air Station Lemoore

Why | Would Like to Become a CSBA Delegate:

For more than three decades, | have dedicated my career to serving students, supporting staff, and building strong
connections within our school community. My time as both a school employee and a board member has given me a
deep understanding of the challenges and opportunities in education, and it has strengthened my passion for making
a difference.

| would be honored to serve as a CSBA delegate so | can continue to advocate for students — not only in my own
district, but across Kings County and the entire state of California. | believe that every child deserves access to an
excellent education and the support they need to thrive, By working together, we can share ideas, strengthen
programs, and create opportunities that help all students reach their full potential.

Other Education and School Activities/Involvement:
Throughout my 11 years on the school board, I've remained deeply involved in many areas of our educational
community. I've served on the Budget Committee, Curriculum Committee, Hanford Education Foundation, and the

Kings County School Board Association.

Supporting students beyond board meetings is very important to me, and | make it a priority to show up for them. I've
volunteered at countless events and regularly attend performances, athletic games, FFA activities, fundraisers, awards
banquets, open houses, and back-to-school nights. These experiences remind me why | do this work — because our
students, staff, and families deserve someone who is present, committed, and passionate about their success.

amartella@hjuhsd.k12.ca.us










































































https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=200.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=200.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=200.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=234.1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=234.1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=234.7.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=234.7.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48204.4.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48980.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48985.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48985.#




Board Policy Manual
Hanford Elementary School District

Policy 5125: Student Records Status: ADOPTED

Original Adopted Date: 05/16/2001 | Last Revised Date: 04/11/2019 | Last Reviewed Date:
04/11/2019

The Board of Trustees recognizes the importance of keeping accurate, comprehensive student
records as required by law. The Superintendent or designee shall establish administrative
regulations governing the identification, collection, retention, disclosure, and security of student
records. These regulations shall ensure the rights of authorized persons to have timely access to
student records while maintaining the confidentiality of student records eensistentin accordance
with state and federal law.

The Superintendent or designee shall designate a certificated employee to serve as custodian of
records with responsibility for student records at the district level. At each school, the principal or a
certificated employee shall be designated as custodian of records for students enrolled at that
school. The custodian of records shall be responsible for implementing Board policy and
administrative regulation regarding student records.{5-CCR-431)

(5 CCR431)

If student records containing covered information which is not subject to the California Consumer
Privacy Act are under the control of the operator of a website, online service or application, or
mobile application, and the student's parent/guardian or the student, if 18 years of age or older,
requests deletion of such records, the Superintendent or designee shall provide documentation to
the operator that the student has not been enrolled in the district for at least 60 days. (Business
and Professions Code 22584)

All appropriate personnel shall receive training regarding district policies and procedures for
gathering and handling sensitive student information:

, including which information should not be solicited.

The district shall not collect or solicit social security numbers or the last four digits of social security
numbers of students or their parents/guardians, unless otherwise required to do so by state or
federal law. (Education Code 49076.7)

Ne informak

The immigration or decumentsregarding-the-citizenship erimmigration-status of studentsa student
or theira student's family membersshallmember may only be collected-exceptasrequired-by-state

orfederaHaw-or-asrequired and d|sclosed in accordance with Board Pollcy/Admlnlstratlve
Regulatlon 1445 - Response toa

subpeena%lmwgratlon Enforcement




The dlstrlct or any dlstrlct employee+eeewe&sueharequest—he#she%ha#wnmed+atel+reperethe

The Superintendent-or-designee shall not compile a list, registry, or database based on students'
national origin, ethnicity, or religious belief, practice, or affiliation, nershal-he/sheor disclose
student information to federal government authorities for the purpose of compiling such a list,
registry, or database for purposes of |mm|gratlon enforcement SuehThls prohibition does not apply
to information may #
information-that is aggregated and is not personaIIy |dent|ﬁable (Government Code 8310 3)

The Superintendent or designee shall develop protocols to comply with a court's restraining order
that prohibits a party from accessing specified records and information pertaining to a
student. (Family Code 6323.5)

Student Records from Social Media

The Superintendent or designee may gather and maintain information from the social media of any
district student, provided that the district first notifies students and parents/guardians about the
proposed program, offers an opportunity for public comment at a regularly scheduled Board
meeting, and gathers only information that directly pertains to school safety or student safety.

(Education Code 49073.6)

Retention, Disclosure, and Security of Student Records

The Superintendent or designee shall ensure the confidentiality of student records as required by
law and shall establish processes and procedures to safeguard data against damage, loss, or theft,
including damage, loss, or theft which may be caused by the use of technology, including artificial
intelligence and breaches to the district's digital infrastructure, in the retention or disclosure of
student records.

The Superintendent or designee shall ensure that employees receive information and training about
cybersecurity, including ways to protect student records from breaches to the district's digital
infrastructure.

If the district experiences a cyberattack that impacts more than 500 students or personnel, the
Superintendent or designee shall report the cyberattack to the California Cybersecurity Integration
Center. (Education Code 35266)

The Superintendent or designee may enter into a contract with a third party for the digital storage,
management, and retrieval of student records and/or to authorize a third party provider of digital
software to access, store, and use student records, provided that the contract meets the
requirements of Education Code 49073.1 and other applicable state and federal laws-



Board Policy Manual
Hanford Elementary School District

Regulation 5125: Student Records Status: ADOPTED

Original Adopted Date: 04/24/2013 | Last Revised Date: 04/11/2019 | Last Reviewed Date:
04/11/2019

Definitions

Access means a personal inspection and review of a record or an accurate copy of a record, or
receipt of an accurate copy of a record or an oral description or communication of a record, and a
request to release a copy of any record. (Education Code 49061)

Adult student is a person who is or was enrolled in the district and who is at least 18 years of age. (5

CCR 430)

Attendance includes, but is not limited to, attendance in person or by paper correspondence,
videoconference, satellite, Internet, or other electronic information and telecommunication
technologies for students who are not physically present in the classroom, and the period during
which a person is working under a work-study program. (34 CFR 99.3)

Contractor or consultant is anyone with a formal written agreement or contract with the district
regarding the provision of services or functions outsourced by the district. Contractor or consultant
shall not include a volunteer or other party. (Education Code 49076)

County placing agency means the county social service department or county probation
department. (Education Code 49061)

Custodian of records is the employee responsible for the security of student records maintained by
the district and for devising procedures for assuring that access to such records is limited to
authorized persons. (5 CCR 433)

Disclosure means to permit access to, or the release, transfer, or other communication of, personally
identifiable information contained in student records to any party, except the party that provided or
created the record, by any means including oral, written, or electronic. (34 CFR 99.3)

District officials and employees are officials or employees, including teachers, whose duties and
responsibilities to the district, whether routine or as a result of special circumstances, require access
to student records. (34 CFR 99.31)




Legitimate educational interest is an interest held by any district official, employee, contractor, or
consultant whose official duties, responsibilities, or contractual obligations to the district, whether
routine or as a result of special circumstances, require access to information contained in student
records.

Mandatory interim student records are those records which the district is directed to compile and
maintain for specified periods of time and are then destroyed in accordance with state law,
regulation, or administrative directive. (5 CCR 430)

Mandatory permanent student records are those records which are maintained in perpetuity and
which the district has been directed to compile by state law, regulation, or administrative
directive. (5 CCR 430)

Parent/quardian means a natural parent, an adopted parent, legal guardian, surrogate parent, or
foster parent. (Education Code 49061, 56050, 56055)

Permitted student records are those records having clear importance only to the current educational
process of the student. (5 CCR 430)

Personally identifiable information includes, but is not limited to: (34 CFR 99.3)

1. The student's name

2. :I'he name of the student's parent/guardian or other family members

3. :I'he address of the student or student's family

4. A personal identifier, such as the student's social security number, student number, or
biometric record (e.g., fingerprints, retina and iris patterns, voiceprints, DNA sequence, facial

characteristics, and handwriting)

5. bther indirect identifiers, such as the student's date of birth, place of birth, and mother's
maiden name

6. bther information that, alone or in combination, is linked or linkable to a specific student
that would allow a reasonable person in the school community, who does not have personal
knowledge of the relevant circumstances, to identify the student with reasonable certainty

7. informat‘ion requested by a person who the district reasonably believes knows the identity
of the student to whom the student record relates

Student means any individual who is or has been in attendance at the district and regarding whom
the district maintains student records.{34-CFR99.3)

(34 CFR 99.3)




Student records are any items of information (in handwriting, print, tape, film, computer, or other
medium) gathered within or outside the district that are directly related to an identifiable student
and maintained by the district, required to be maintained by an employee in the performance of
his/herthe employee's duties, or maintained by a party acting for the district. Any information
maintained for the purpose of second-party review is considered a student record. Student records
include the student's health record. (Education Code 49061, 49062; 5 CCR 430; 34 CFR 99.3)

Student records do not include: (Education Code 49061, 49062; 34 CFR 99.3)

1. Directory information

2. Informal notes compiled by a sehool-efficerdistrict official or employee which remain in the
sole possession of the maker, are used only as a personal memory aid, and are not accessible
or revealed to any other person except a substitute employee

3. Records of the law enforcement unit of the district, subjeetteas specified in 34 CFR 99.8

4. Records created or received by the district after an individual is no longer a student and that
are not directly related to the individual's attendance as a student

5. Grades on peer-graded papers before they are collected and recorded by a teacher




Persons Granted Absolute Access

In accordance with law, absolute access to any student records shall be granted to:

1. Parents/guardians of students younger than age-18 years of age, including the parent who is
not the student's custodial parent (Education Code 49069.7; Family Code 3025)

However, the district shall not disclose student records to a party, including a
parent/guardian, who is legally prohibited from accessing records and information of a
student pursuant to a restraining order. (Family Code 6323.5)




2. An adult student, or a student under the-age-of-18 years of age, who attends a
postsecondary institution, in which case the student alone shall exercise rights related to
his/herstudentthe student's records and grant consent for the release of records (34 CFR
99.3, 99.5)

3. Parents/guardians of an adult student with disabilitiesexceptional needs who is age-18 years
of age or older and has been declared incompetent under state law (Education Code
56041.5)

Access for Limited Purpose/Legitimate Educational Interest

The following persons or agencies shall have access to those particular records that are relevant to
their legitimate educational interest or other legally authorized purpose:

1. Parents/guardians of a student 18 years of age-18 or older who is a dependent child as
defined underin 26 USC 152_(Education Code 49076; 34 CFR 99.31)

2. Students who are 16 years of age-16 or older or who have completed the 10th
grade (Education Code 49076;34-CFR99.31)

3. ScheelDistrict officials and employees, consistent with the definition provided in the section
"Definitions"" above (Education Code 49076; 34 CFR 99.31)

4. Members of a school attendance review board (SARB) appointed pursuant to Education
Code 48321 who are authorized representatives of the district and any volunteer aide 18
years of age-18 or older who has been investigated, selected, and trained by the SARB to
provide follow-up services to a referred student (Education Code 49076)

5.—Officials and employees of other publicseheelsdistricts, school systems, or postsecondary
institutions where the student intends or is directed to enroll, including local, county, or
state correctional facilities where educational programs leading to high school graduation
are provided, or where the student is already enrolled, as long as the disclosure is for
purposes related to the student's enrollment or transfer (Education Code 49076; 34 CFR
99.31)

6:3.
Unless the annual parent/guardian notification issued pursuant to Education Code 48980
includes a statement that the district may disclose students' personally identifiable
information to officials of another seheeldistrict, school system, or postsecondary institution
where the student seeks or intends to enroll, the Superintendent or designee shall, when
such a disclosure is made, make a reasonable attempt to notify the parent/guardian or adult
student at his/herthe last known address, provide a copy of the record that is disclosed, and
give the parent/guardian or adult student an opportunity for a hearing to challenge the
record. (34 CFR 99.34)



Z6.Federal, state, and local officials, as needed for an audit; or evaluation of, or compliance
achivityrelated-tewith, a state or federally funded education program and in accordance
with a written agreement developed pursuant to 34 CFR 99.35 (Education Code 49076; 34
CFR 99.3, 99.31, 99.35)

8.7.Any county placing agency acting as an authorized representative of a state or local
educational agency which is required to audit or evaluate a state or federally supported
education program pursuant to item-#7ltem #8 above (Education Code 49076)

9.8.Any person, agency, or organization authorized in compliance with a court order or lawfully
issued subpoena (Education Code 49077; 5 CCR 435; 34 CFR 99.31)

Unless otherwise instructed by the court, the Superintendent or designee shall, prior to
disclosing a record pursuant to a court order or subpoena, give the parent/guardian or adult
student at least three days' notice of the name of the requesting agency and the specific
record requested, if lawfully possible within the requirements of the judicial

order. (Education Code 49077; 5 CCR 435; 34 CFR 99.31)

10:9. Any district attorney who is participating in or conducting a truancy mediation
program or participating in the presentation of evidence in a truancy petition (Education
Code 49076)

44:10. A district attorney's office for consideration against a parent/guardian for failure to
comply with compulsory education laws (Education Code 49076)

12:11. Any probation officer, district attorney, or counsel of record for a minerstudent who
is a minor for the purposes of conducting a criminal investigation or an investigation in
regards to declaring the minor student-a ward of the court or involving a violation of a
condition of probation, subject to evidentiary rules specified in Welfare and Institutions
Code 701 (Education Code 49076)

When disclosing records for these purposes, the Superintendent or designee shall obtain
written certification from the recipient of the records that the information will not be
disclosed to another party without prior written consent of the student's parent/guardian or
the holder of the student's educational rights, unless specifically authorized by state or
federal law. (Education Code 49076)

13:12. Any judge or probation officer for the purpose of conducting a truancy mediation
program for a student or for the purpose of presenting evidence in a truancy petition
pursuant to Welfare and Institutions Code 681 (Education Code 49076)

In such cases, the judge or probation officer shall certify in writing to the Superintendent or
designee that the information will be used only for truancy purposes. Upon releasing
student information to a judge or probation officer, the Superintendent or designee shall
inform, or provide written notification to, the student's parent/guardian within 24

hours. (Education Code 49076)

14:13. A foster family agency with jurisdiction over a currently enrolled or former student;
short-term residential treatment program staff responsible for the education or case
management of a student; or a caregiver who has direct responsibility for the care of a
student, including a certified or licensed foster parent, an approved relative or nonrelated
extended family member, or a resource family, as defined (Education Code 49076)



Such individuals shall have access to the student's current or most recent records of grades,
transcripts, attendance, discipline, online communication on platforms established by
sehoeolsthe district for students and parents/guardians, and any individualized education
program or Section 504 plan developed and maintained by the district. (Education Code
49069.3)

15:14. A student age-14 years of age or older who is beth-a-hemelessstudentand-an

unaccompanied minor experiencing homelessness as defined in 42 USC 11434a (Education
Code 49076)

16:15. An individual who completes items #1-4 of the earegiversautherization
affidavitCaregiver's Authorization Affidavit pursuant to Family Code 6552 and signs the
affidavit for the purpose of enrolling a minor in school (Education Code 49076)

1716. A caseworker or other representative of a state or local child welfare agency or tribal
organization that has legal responsibility in accordance with state or tribal law for the care
and protection of a student, provided that the individual is authorized by the agency or
organization to receive the records and the information requested is directly related to
providing assistance to address the student's educational needs (Education Code 49076; 20

USC 4232(gh1232g)
18:17. Appropriate law enforcement authorities, in circumstances where Education Code

48902 requires that the district provide special education and disciplinary records of a
student with disabiliiesexceptional needs who is suspended or expelled for committing an
act violating Penal Code 245 (Education Code 48902, 49076)

When disclosing such records, the Superintendent or designee shall obtain written
certification by the recipient of the records as described in item-#12ltem #13
above. (Education Code 49076)

19-Designated peace officers or law enforcement agencies in cases where the district is
authorized by law to assist law enforcement in investigations of suspected criminal conduct
or kidnapping and a written parental-consent by a parent/guardian, lawfully issued
subpoena, or court order is submitted to the district, or information is provided to it
indicating that an emergency exists in which the student's information is necessary to
protect the health or safety of the student or other individuals (Education Code 49076.5;
34 CER99.1-99.67)

18.)

In such cases, the Superintendent or designee shall provide information about the identity
and location of the student as it relates to the transfer of that student's records to another
publieseheeldistrict in California or any other state or to a California private

school. (Education Code 49076.5)

When disclosing records for the above purposes, the Superintendent or designee shall obtain the
necessary documentation to verify that the person, agency, or organization is a person, agency, or
organization that is permitted to receive such records.

Any person, agency, or organization granted access is prohibited from releasing information to
another person, agency, or organization without written permission from the parent/guardian or



adult student unless specifically allowed by state law or the federal Family Educational Rights and
Privacy Act: (FERPA). (Education Code 49076}

tradditien; 20 USC 1232g; 34 CFR 99.1-99.8)

Additionally, the parent/guardian or adult student may provide written consent for access to be
granted to persons, agencies, or organizations not afforded access rights by law. The written
consent shall specify the records to be released and the party or parties to whom they may be
released. (Education Code 49061, 49075)

Only a parent/guardian having legal custody of the student may consent to the release of records to
others. Either parent/guardian may grant consent if both parents/guardians notify the district, in
writing, that such an agreement has been made.(Education-Code 49061} (Education Code 49061)

Discretionary Access

At the discretion of the Superintendent or designee, information may be released from a student's
records to the following:

1. Appropriate persons, including parents/guardians of a student, in connection with an

emergency if the knowledge of the information is necessary to protect the health andor
safety of the student or other persons-are-at stake (Education Code 49076; 34 CFR 99.31,
99.32, 99.36)

When releasing information to any such appropriate person, the Superintendent or designee
shall record information about the threat to the health or safety of the student or any other
person that formed the basis for the disclosure and the person(s) to whom the disclosure
was made. (Education Code 49076; 34 CFR 99.32)

Unless it would further endanger the health or safety of the student or other persons, the
Superintendent or designee shall inform the parent/guardian or adult student within one
week of the disclosure that the disclosure was made, of the articulable and significant threat
to the health or safety of the student or other individuals that formed the basis for the
disclosure, and of the parties to whom the disclosure was made.

2. Accrediting associations in order to carry out their accrediting functions (Education Code
49076; 34 CFR 99.31)

ergamzatrensOrganlzatlon conductlng studles on behalf of educatlonal |nst|tut|ons or
agencies for the purpose of developing, validating, or administering predictive tests,
administering student aid programs, or improving instruction, provided that: (Education
Code 49076; 34 CFR 99.31)

a. The study is conducted in a manner that does not permit personal identification of
students or parents/guardians-and-students by individuals other than representatives



of the organization who have legitimate interests in the information:

b. The information is destroyed when no longer needed for the purposes for which the
study is conducted-

c. c.The district enters into a written agreement with the organization that complies
with 34 CFR 99.31.:

4, Officials and employees of other districts, private schools, or school systems where the
student is enrolled or intends to enroll, subject to the rights of parents/guardians as
provided in Education Code 49068 and in compliance with 34 CFR 99.34 (Education Code
49076; 34 CFR 99.31, 99.34)

5. Local health departments operating countywide or regional immunization information and
reminder systems and the California Department of Public Health, unless the
parent/guardian has requested that no disclosures of this type be made (Health and Safety
Code 120440)

6. Contractors and consultants having a legitimate educational interest based on services or
functions which have been outsourced to them through a formal written agreement or
contract bywith the district, excluding volunteers or other parties (Education Code 49076)

When disclosing records for the above purposes, the Superintendent or designee shall obtain the
necessary documentation to verify that the person, agency, or organization is a person, agency, or
organization that is permitted to receive such records.

Any person, agency, or organization granted access is prohibited from releasing information to
another person, agency, or organization without written permission from the parent/guardian or
adult student unless specifically allowed by state law or FERPA. (Education Code 49076; 20 USC
1232g: 34 CFR 99.1-99.8)

Persons Generally Denied Access

A request for student records by an officer or employee of an agency conducting immigration
enforcement shall be denied except in accordance with Board Policy/Administrative Regulation
1445 - Response to Immigration Enforcement.

De-identification of Records

When authorized by law for any program audit, educational research, or other purpesespurpose,
the Superintendent or designee may release information from a student record without prior
consent of the parent/guardian or adult student after the removal of all personally identifiable
information. Prior to releasing such information, the Superintendent or designee shall make a
reasonable determination that the student's identity is not personally identifiable, whether through
single or multiple releases and taking into account other reasonably available

information._ (Education Code 49074, 49076; 20 USC 1232g: 34 CFR 99.31)




Process for Providing Access to Records

Student records shall be maintained in a central file at the school attended by the student or, when
records are maintained at different locations, a notation shall be placed in the central file indicating
where other records may be found. Parents/guardians and adult students shall be notified of the
location of student records if not centrally located. (Education Code 49069.7; 5 CCR 433)

The custodian of records shall be responsible for the security of student records and shall ensure
that access is limited to authorized persons. (5 CCR 433)

The custodian of records shall develop reasonable methods, including physical, technological, and
administrative policy controls, to ensure that seheeldistrict officials and employees obtain access to
only those student records in which they have legitimate educational interests.{ (Education Code
49076;5 CCR 431; 34 CFR 99.31)

To inspect, review, or obtain copies of student records, authorized persons shall submit a request
to the custodian of records. Prior to granting the request, the custodian of records shall
authenticate the individual's identity. For any individual granted access based on a legitimate
educational interest, the request shall specify the interest involved.

Within five business days following the date of request, the authorized person shall be granted
access to inspect, review, and obtain copies of student records during regular school
hours. (Education Code 49069.7; 5 CCR 431)

When required by law, a student's parent/guardian or an adult student shall provide written,
signed, and dated consent before the district discloses the student record. Such consent may be
given through electronic means in those cases where it can be authenticated. The district's consent
form shall specify the records that may be disclosed, state the purpose of the disclosure, and
identify the party or class of parties to whom the disclosure may be made. Upon request by the
parent/guardian or adult student, the district shall provide him/her-a copy of the records
disclosed. (34 CFR 99.30)

If the parent/guardian or adult student refuses to provide written consent for the release of
student information, the Superintendent or designee shall not release the information, unless it is
otherwise subject to release based on a court order or a lawful subpoena.




Qualified certificated personnel shall be available to interpret records when requested. (Education
Code 49069) Requests for records to be interpreted must be submitted in writing to the custodian
of records. Upon receipt of the written request, within five days an appointment will be scheduled
with the appropriate qualified certificated personnel.

7)

The custodian of records or the Superintendent or designee shall prevent the alteration, damage, or
loss of records during inspection. (5 CCR 435)

Access Log

A log shall be maintained for each student's record which lists all persons, agencies, or
organizations requesting or receiving information from the recerdsrecord and the legitimate
educational interest of the requester. (Education Code 49064)

In every instance of inspection by persons who do not have assigned educational responsibility, the
custodian of records shall make an entry in the log indicating the record inspected, the name of the
person granted access, the reason access was granted, and the time and circumstances of

inspection.{5-CCR435) (5 CCR 435)

Additionally, the custodian of records shall make an entry in the log regarding any request for
record(s) that was denied and the reason for the denial.

The log need not include requests for access to records by: (Education Code 49064)

1. Parents/guardians or adult students

2. Students who are 16 years of age or older or who have completed the 10th grade

3. Parties obtaining district-approved directory information



4. Parties who previdehave received written parental-consent by a parent/guardian and have
provided it to the district, in which case the consent notice shall be filed with the record
pursuant to Education Code 49075

5. SeheelDistrict officials and employees who have a legitimate educational interest

The log shall be aeeessibleopen to mspectlon onIy tegy the parent/guardlan aduIt student
dependent adult student, ,
grade;-custodian of records, and certaln state or federal ofﬁaals specn"led in Educatlon Code
49064. (Education Code 49064; 5 CCR 432)

Duplication of Student Records

To provide copies of any student record, the district shalimay charge a reasonable fee not to
exceed the actual cost of providing the copies. No charge shall be made for providing up to two
transcripts or up to two verifications of various records for any former student. No charge shall be
made to locate or retrieve any student record. (Education Code 49065)

Changes to Student Records

Only a parent/guardian having legal custody of a student or an-adulta student who is 18 years of
age or is attending an institution of postsecondary education may challenge the content of a record
or offer a written response to a record. (Education Code 49061)

No additiens-exceptroutine-updatingaddition or change shall be made to a student's record after

high school graduation or permanent departure-witheut-, other than routine updating, unless
required by law or with prior consent of the parent/guardian or adult student.-{ (Education Code
49070; 5 CCR 437)

A

Any request to change a student's legal name ergenderas-entered-enin the student's mandatory

permanent student record required-pursuantto-5-CCR432-shall enhy-be changedaccompanied with
properappropriate documentation.-Hewever,at

Any challenge to the wi e i
distrietcontent of a student's record shaII Hsetheetudentes—ereferred—namebe ﬁled in accordance

with Education Code 49070 and preneuns-consistent-with-his/hergenderidentity-on-allother
cistrietpaletad docunante




the process specified in Administrative Regulation 5125.3 - Challenging Student Records.

Retention and Destruction of Student Records

All anecdotal information and assessment reports maintained as student records shall be dated and
signed by the individual who originated the data.{5-CCR431) (5 CCR 431)

The following mandatory permanent student records shall be kept indefinitely: (5 CCR 432, 437)

7.

8.

Legal name of student

Date and place of birth and method of verifying birth date
Sex of student
Name and address of parent/guardian of minor student
a. Address of minor student if different from the above
b. Annual verification of parent/guardian's name and address and student's residence

Entrance and departure dates of each school year and for any summer session or other extra
session

Subjects taken during each year, half-year, summer session, or quarter, and marks or credits
given towards graduation

Verification of or exemption from required immunizations

Date of high school graduation or equivalent

Mandatory interim student records, unless forwarded to another district, shall be maintained
subject to destruction during the third school year after the school year in which they originated,
following a determination that their usefulness has ceased or the student has left the district. These
records include: (Education Code 48918, 51747; 5 CCR 432, 437, 16027)

Expulsion orders and the causes therefor

A log identifying persons or agenciesorganizations who request or receive information from
the student record

Health information, including verification or waiver of the health screening for school entry
Information on participation in special education programs, including required tests, case

studies, authorizations, and evidence-efactions necessary to establish eligibility for
admission or discharge

Language training records



6. Progress slips/notices required by Education Code 49066 and 49067

7. ParentalParent/guardian restrictions/stipulations regarding access to directory information

8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary action
9. Parent/guardian authorization or denialprohibition of student participation in specific

programs

10. Results of standardized tests administered within the past three years

11. Written findings resulting from an evaluation conducted after a specified number of missed
assighments to determine whether it is in a student's best interest to remain in independent

study

Permitted student records may be destroyed six months after the student completes or withdraws
from the educational program and their usefulness ceases, including: (5 CCR 432, 437)

1. Objective counselor and/or teacher ratings

2. Standardized test results older than three years
3. Routine disciplinarydiscipline data

4. Verified reports of relevant behavioral patterns
5. All disciplinary notices

6. Supplementary attendance records

Records shall be destroyed in a way that assures they will not be available to possible public
inspection in the process of destruction. (5 CCR 437)

Transfer of Student Records

When a student transfers into thisthe district from any other seheel-district-er, a private school, or
school system, the Superintendent or designee shall inform the student's parent/guardian of
histherrights regarding student records, including thea parent/guardian's right to review, challenge,
and receive a copy of student records. (Education Code 49068; 5 CCR 438)

When a student transfers into this district from another district, the Superintendent or designee
shall request that the student's previous district provide any records, either maintained by that
district in the ordinary course of business or received from a law enforcement agency, regarding
acts committed by the transferring student that resulted in his/herthe student's suspension or
expulsion. (Education Code 48201)



When a student transfers from this district to another school district or to a private school, the
Superintendent or designee shall forward a copy of the student's mandatory permanent record
within 10 school days of the district's receipt of the request for the student's records. The original
record or a copy shall be retained permanently by this district. If the transfer is to another
California public school, the student's entire mandatory interim record shall also be forwarded. If
the transfer is out of state or to a private school, the mandatory interim record may be forwarded.
Permitted student records may be forwarded to any other district or private school. (Education
Code 48918, 49068; 5 CCR 438)

Upon receiving a request from a county placing agency to transfer a student in foster care out of a
district school, the Superintendent or designee shall transfer the student's records to the next
educational placement within two business days. (Education Code 49069.5)

Additionally, when a student in foster care is enrolling in a district school, the district's liaison for
foster youth shall contact, within two business days of the student's request for enrollment, the
school last attended by the student to obtain all academic and other records. (Education Code

48853.5)

All student records shall be updated before they are transferred. (5 CCR 438)

Student records shall not be withheld from the requesting district because of any charges or fees
owed by the student or parent/guardian. (5 CCR 438)

If the district is withholding grades, diploma, or transcripts from the student because of his/her
damage or loss of scheeldistrict property, this information shall be sent to the requesting district
along with the student's records.

Notification of Parents/Guardians

Upon any student's initial enrollment, and at the beginning of each school year thereafter, the
Superintendent or designee shall notify parents/guardians and eligible students, in writing, of their
rights related to student records. If 15 percent or more of the students enrolled in the district speak
a single primary language other than English, then the district shall provide these notices in that
language. Otherwise, the district shall provide these notices in the student's home language insofar
as practicable. The district shall effectively notify parents/guardians or eligible students with
disabiliies.exceptional needs. (Education Code 48985, 49063,-48985; 5 CCR 431; 34 CFR 99.7)

The notice shall include: (Education Code 49063, 60900.5; 34 CFR 99.7, 99.34)




1. The types of student records kept by the district and the information contained therein
2. The title(s) of the official(s) responsible for maintaining each type of record
3. The location of the log identifying those who request information from the records

4. District criteria for defining sehoeeldistrict officials and employees and for determining
legitimate educational interest

5. District policies for reviewing and expunging student records
6. The right to inspect and review student records and the procedures for doing so

7. Theright to challenge and the procedures for challenging the content of a student record
that the parent/guardian or student believes to be inaccurate, misleading, or otherwise in
violation of the student's privacy rights

8. The cost, if any, charged for duplicating copies of records

9. The categories of information defined as directory information pursuant to Education Code
49073

10. The right to consent to disclosures of personally identifiable information contained in the
student's records except when disclosure without consent is authorized by law

11. Availability of the curriculum prospectus developed pursuant to Education Code 49091.14
containing the titles, descriptions, and instructional aims of every course offered by the
school

12. Any other rights and requirements set forth in Education Code 49060-42067849085, and the
right of parents/guardians to file a complaint with the U.S. Department of Education
concerning an alleged failure by the district to comply with 20 USC 1232g

13. A statement that the district forwards education records to other agencies or institutions
that request the records and in which the student seeks or intends to enroll or is already
enrolled as long as the disclosure is for purposes related to the student's enrollment

Additionally, the annual parent/guardian notification shall include a statement that a student's
citizenship status, immigration status, place of birth, or any other information indicating national
origin will only be released in accordance with Board Policy/Administrative Regulation 1445 -
Response to Immigration Enforcement.

Updating Name and/or Gender of Former Students

When a former student submits a state-issued driver's license, birth certificate, passport, social
security card, court order, or other government-issued documentation demonstrating that the
former student's legal name and/or gender has changed, the district shall update the former
student's records to include the updated legal name and/or gender. Upon request by the former




student, the district shall reissue any documents conferred upon the former student, including, but

not limited to, a transcript, a high school diploma, a high school equivalency certificate, or other

similar documents. (Education Code 49062.5)

If the former student's name or gender is changed and the requested records are reissued, a new

document shall be added to the former student's file that includes all of the following

information: (Education Code 49062.5)

The date of the request

:I'he date the requested records were reissued to the former student

A list of the records that were requested by and reissued to the former student

:I'he type of documentation, if any, provided by the former student to demonstrate a legal

5.

change to the student's name and/or gender

:I'he name of the employee who completed the request

6.

:I'he current and former names and/or genders of the student

Any former student who submits a request to change the legal name and/or gender on the student's

records but is unable to provide any government-issued documentation demonstrating the legal

name or gender change, may request a name or gender change through the process described in

Education Code 49070 and Administrative Regulation 5125.3 - Challenging Student

Records. (Education Code 49062.5)
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BP/AR 6161.1 Selection and Evaluation of Instructional Materials

Board Policy 6161.1 - Selection and Evaluation of Instructional Materials Policy
updated to reflect NEW LAW (AB 1078, 2023) which (1) requires the California
Department of Education (CDE) to issue, by July 1, 2025, guidance regarding
how to review instructional materials to ensure that they represent diverse
perspectives and are culturally relevant, (2) requires CDE to develop, by July 1,
2025, guidance and public educational materials to ensure that all Californians
can access information about educational laws and policies that safeguard the
right to an accurate and inclusive curriculum, (3) requires the Governing Board to
submit a copy of any resolution reflecting a finding of insufficient textbooks or
other instructional materials to the County Superintendent of Schools no later than
three business days after the hearing on such materials, (4) clarifies when it is
unlawful discrimination for the Board to refuse to approve the use or prohibit the
use of any textbook, instructional material, supplemental instructional material, or
other curriculum for classroom instruction, or any book or resource in a school
library, and (5) provides that complaints alleging discrimination related to the use
or prohibited use of any textbook, instructional material, supplemental
instructional material, or other curriculum for classroom instruction, or any book
or resource in a school library may be brought under the district's uniform
complaint procedures or may be directly filed with the Superintendent of Public
Instruction, as specified. Policy also updated to expand the list in the first
philosophical statement regarding the Governing Board's desires for the district's
instructional materials; clarify that instructional materials for mathematics and
English language arts that are aligned to common core academic content
standards are deemed to be aligned to state academic content standards adopted
by the State Board of Education, move up the statement regarding the inclusion of
the degree to which every student has sufficient access to standards-aligned



instructional materials into the district's local control and accountability plan, and
provide that the district shall take any action to ensure that each student has
sufficient materials within two months of the beginning of the school year if the
County Superintendent makes the district aware of a school that does not have
sufficient instructional materials. Administrative Regulation 6161.1 - Selection
and Evaluation of Instructional Materials Regulation updated to add that
instructional materials being piloted by the district assess the extent to which the
materials accurately reflect and value society's diversity. Regulation also updated
to reflect NEW LAW (AB 1078, 2023) which includes people of all genders
(formerly "men and women"), Latino Americans (formerly "Mexican
Americans"), LGBTQ+ Americans (formerly "lesbian, gay, bisexual, and
transgender Americans"), and members of other ethnic, cultural, religious, and
socioeconomic status groups (formerly "ethnic and cultural") to the groups for
which instruction in social studies is required to include a study of the role and
contributions of, and (2) requires the California Department of Education to issue,
by July 1, 2025, guidance regarding how to review instructional materials to
ensure that they represent diverse perspectives and are culturally relevant.
Additionally, regulation updated to include, for instructional materials being
recommended for adoption by the Governing Board, that they include specified
subject content requirements, support the district's local control and accountability
plan, stimulate exploration of ideas and intellectual exchanges, and include
options for materials in digital format.

FISCAL IMPACT: No fiscal impact at this time.

RECOMMENDATIONS: Approve

ADM -018
11/2019



Policy Manual
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Policy 6161.1: Selection And Evaluation Of Instructional Materials Status: ADOPTED

Original Adopted Date: 05/16/2001 | Last Revised Date: 05/10/2017 | Last Reviewed Date:
05/10/2017

The Governing Board desires that district instructional materials, as a whole, present a broad
spectrum of knowledge and viewpoints, accurately reflect and value society's the-diversity,
stimulate thought, the exploration of ideas and intellectual exchangeseurseciety, and enhance
instructors' ability to educate all students through the use of multiple teaching strategies and
technologies. The Board shall adopt instructional materials based ona determlnatlon that such
materials are a : ,
effective learning resource to help students achleve grade-level competency and-:

To-ensure that themstFuetleﬂan materlals meet criteria specified in law. Textbookseffectively

HPPO di adopted-cod of study, electiono books, technology-based
materials, and other educational materlals—and—tests shall be allgned with academic content
standardsthe-development and evaldation-ef-the district's curriculum to ensure that they effectively
support the district's adopted courses of study.

and-standards:

The Board shall select instructional materials for use in grades K-8 that have been approved by the
State Board of Education (SBE) or that have, during the district's review process,-etherwise been
determlned to be aligned W|th the state academlc content standards adopted pu%suant—te

Ihe—BeaFd—s—pHeﬁt\yLmJehe%eleetrene#mstructlonal materlals for mathematlcs and isJe&eﬂsweJthat

H-the distrietchooses-toe-use-instructional materials for grades 9-12 upon determlnlng that the
materials meet thek ,




Thecommittee shall-review-instructional-materials-using criteria specifiedprovided in law and the

accompanying administrative regulation. (Education Code 60400)

In selecting or adopting instructional materials,-and-shaltprevide the Board shall consider the
recommendation of the Superintendent or designee and/or an advisory committee established to
review the materials.

The degree to which every student has sufficient access to standards-alighedwith-decumentation
T =tons.

All-recommended instructional materials shall be includedavailable-forpublic-inspectionatthe

Public Hearing-en-Sufficiency of Instructional Materials and Public Hearing

The Education-Code-60119 requiresthe-Board shallte annually conduct one or moreheld-a public
hearings on the sufficiency ofhearingto-determine-whether-each-studentin the district's
instructional materials, includingédistrict-has-sufficient standards-alighed textbooks, technology-

based materials, other educational materials, and tests. Technology-based materials include, but are
not limited to, software programs, video disks, compact disks, optical disks, video and audio tapes,
lesson plans, databases, and the electronic equipment required to make use of those materials by
students and teachers as a learning resource. (Education Code 60010, 60119)

The hearing shall be held on or before the end of the eighth week from the first day students
attend school for that year. (Education Code 60119)

The Board encourages participation by parents/guardians, teachers, interested community
members, and bargaining unit leaders at the hearing. Ten days prior to the hearing, theFhe
Superintendent or designee shall post a notice;10-daysprierto-the-hearingand in three public
places within the district;a-nretice containing the time, place, and purpose of the hearing. The
hearing shall not take place during or immediately following school hours. (Education Code 60119)

At the hearing(s), the Board shall determine, through a resolution, whether each student in each
school, including each English learner, has sufficient textbooks and/or other instructional materials
thatwhieh are allgned to the state-content standards adopted by SBE an pu%suant—te—Edﬂeatren

which-are consistent with the content and cycles of the state's-curriculum framework dopted by




SBEframewerks-Sufficiency-of-instructional-materialsshallbe-determined in each of the following
subjects: (Education Code 60119)

1. Mathematics
2. Science
3. History-social science

4. English language arts, including the English language development component of an adopted
program

5. WorldFereign language

6. Health

In making these determinations, the Board shall consider whether each student has sufficient
textbooks and/or other instructional materials to use in class and to take home. ThisHewever-this
does not require that each student have two sets of materials. However,Fhe materials shall notmay
be considered sufficient if they are photocopied sheets from only a portion of a textbook or
instructional materials copied to address a shortage. (Education Code 60119)

If materials are in a digital format, they shall be considered sufficient as long as each student, at a

minimum, has and can access the same materials in the class and to take home as all other students
in the same class or course |n the district, and has the ability to use and access them at

(Educatlon Code 60119)

If the Board determines that there are insufficient textbooks or other instructional materials, the
Boardit shall, by resolution, provide information to classroom teachers and to the public setting
forth, for each school in which an insufficiency exists, the percentage of students who lack sufficient
standards-aligned textbooks or instructional materials in each subject area and the reasons that
each student does not have sufficient textbooks and/or instructional materials. The Board shall
submit a copy of the resolution to the County Superintendent of Schools no later than three

business days after the hearing. The Board shall take any action;-except-an-action-that-wouldregquire
reimbursement-by-the Commission-of State- Mandates; to ensure that each student has sufficient

materials within two months of the beginning of the school year in which the determination is

made. {Education-Code-60119) (Education Code 60119)

In addition, if the County Superintendent, in accordance with Education Code 1240, makes the
district aware of a school that does not have sufficient textbooks or instructional materials, the
district shall take any action to ensure that each student has sufficient materials within two months
of the beginning of the school year.

Prohibition Against Refusal to Approve or Prohibit the Use of Specified Instructional Materials

The use of any textbook, instructional material, supplemental instructional material, or other
curriculum for classroom instruction, or any book or other resource in a school library shall not be
rejected or prohibited by the Board or district on the basis that it includes a study of the role and
contributions of any individual or group consistent with the requirements of Education Code




51204.5 and 60040, unless such study would violate Education Code 51501 or 60044. (Education
Code 243)

Complaints

Complaints concerning instructional materials shall be handled in accordance with Board Policy
1312.2 - Complaints Concerning Instructional Materials, Board Policy 1312.3 - Uniform Complaint
Procedures, or Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures, as

applicable.
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Review Process

The district's review process for evaluating instructional materials shall involve teachers in a
substantial manner and shall encourage the participation of parents/guardians and community
members in accordance with Education Code 60002. The review process may also involve
administrators, other staff who have subject-matter expertise, and students as appropriate. The
Superintendent or designee shall seek input from stakeholders with diverse backgrounds and

perspectives.

If the district is considering the use of instructional materials for grades K-8 that have not been
adopted by the State Board of Education (SBE), the Superintendent or designee shall ensure that a
majority of the participants in the district's review process are classroom teachers who are assigned
to the subject area or grade level of the materials. (Education Code 60210)

The Superintendent or designee may establish an advisory committee to conduct the review of
instructional materials.

The Superintendent or designee shall present to the Governing Board recommendations for
instructional materials and documentation that supports the recommendations.

All recommended instructional materials shall be available for public inspection at the district office.

When possible, the district may pilot instructional materials in a representative sample of
classrooms for a specified period of time during a school year, in order to determine the extent to
which the materials support the district's curricular goals and academic standards, and accurately
reflect and value society's diversity. Feedback from teachers piloting the materials shall be made
available to the Board before the materials are adopted.

Criteria for Selection and Adoption of Instructional Materials

In recommending instructional materials for adoption by the Board, the Superintendent or designee
shall ensure that the materials:




Are aligned to the any-applicable-academie-content standards adopted by SBE and
con5|stent Wlth the content and cyclesState Beard of the currlculum frameworkEducation

adopted by

For grades K-8, onlythe-Superintendent-er-designee-shall-seleet instructional materials
onfrem-ameng the list of materials adopted by the-SBE and/or other instructional materials

that have not been adopted by the-SBE but are aligned with the state academic content
standards and/or the Common Core State Standards may be recommended for selection. -
(Education Code 60200, 60210)

Do not reﬂect adversely upon persons because of any the#me&ene’eh%rty—gende#

her-characteristic
speuﬁed in Iaw and Board Pollcy 0410 Nondlscrlmlnahon in District Programs and
Activitiestisted-in-Eduecation-Code-220, nor contain any sectarian or denominational doctrine
or propaganda contrary to law (Education Code 51501, 60044)

To the satisfaction of the Board, are accurate, objective, current, and suited to the differing
needs and comprehension of district students at their respective grade levels (Education
Code 60045)

With the exception of literature and tradebookstrade-boeks, use proper grammar and
spelling (Education Code 60045)

Do not expose students to a commercial brand name, product, or corporate or company
logo unless the Board makes a specific finding that the use is appropriate based on one of
the following: (Education Code 60048, 60200)

a. The commercial brand name, product, or corporate or company logo is used in text
for an educational purpose as defined in guidelines or frameworks adopted by the
SBE-

b. The appearance of a commercial brand name, product, or corporate or company logo
in an illustration is incidental to the general nature of the illustration

7-6.Meet the requirements of Education Code 60040-60043 for specific subject content,

including, but not limited to:

a. Accurately portraying society's cultural and racial diversity, including:

i.  The contributions of all genders in all types of roles, including professional,
vocational, and executive roles

ii.  The role and contributions of Native Americans, African Americans, Latino
Americans, Asian Americans, Pacific Islanders, European Americans, LGBTQ+
Americans, persons with disabilities, and members of other ethnic, cultural,
religious, and socioeconomic groups to the total development of California




and the United States

iii. :Fhe role and contributions of the entrepreneur and labor in the total
development of California and the United States

b. Accurat_ely portraying humanity's place in ecological systems and the necessity for
the protection of the environment

C. Accurately portraying the effects on the human system of the use of tobacco,
alcohol, and narcotics, and restricted dangerous drugs as defined in Health and
Safety Code 11032, and other dangerous substances

d. Encouraging thrift, fire prevention, and the humane treatment of animals and people

e. hequiring, when appropriate to the comprehension of students, that textbooks for
social science, history, or civics classes contain the Declaration of Independence and
the United States Constitution

8.7.Support the district's adopted courses of study and curricular goals, including the district's
local control and accountability plan

9.8.Contribute to a comprehensive, balanced curriculum
10.9. Demonstrate reliable quality of scholarship as evidenced by:
a. Accurate, up-to-date, and well-documented information
b-a.Objective presentation of diverse viewpoints
€-a. Clear, concise writing and appropriate vocabulary
eka. Thorough treatment of subject matter
44:10. Provide for a wide range of materials at all levels of difficulty, with appeal to students

of varied interests, abilities, and developmental levels

12-Stimulatelnelude-materials-that stimulate discussion of contemporary issues, exploration of
ideas, and intellectual exchanges, and improve students' thinking and decision-making skills

13:11.

14:12. As appropriate, have corresponding versions available in languages other than
English

15.13. Include high-quality teacher's guides




1414, When available, include options for lighter weight materials, including materials in
digital format, in order to help minimize any injury to students by the combined weight of
instructional materials

In addition to meeting the above criteria as applicable, technology-based materials shall:

1. Be both available and comparable to other, equivalent instructional materials (Education

Code 60052)

2. Be accessible to all students, including economically disadvantaged students, students with
disabilities, and English learners

3. _Protect the privacy of student data

Conflict of Interest

To ensure integrity and-impartality-in the evaluation and selection of instructional materials,
individualsany-district-empleyee who areis participating in the evaluation of instructional materials
and are not otherwise designated in the district's conflict of interest code shall sign a disclosure
statement indicating that they:

he/she:
1. WillShalt not accept any emolument, money, or other valuable thing or inducement to
directly or indirectly introduce, recommend, vote for, or otherwise influence the adoption or

purchase of any instructional material (Education Code 60072)

Sample copies of instructional materials are excepted from this prohibition_—(Education
Code 60075)

2. Arels not employed by nor receivereceives compensation from the publisher or supplier of
the instructional materials or any person, firm, organization, subsidiary, or controlling entity
representing it

4.3.Dees not have an interest as a contributor, author, editor, or consultant in any textbook or
other instructional material submitted to the district
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BP 6161.11 Supplementary Instructional Materials

Board Policy 6161.11 - Supplementary Instructional Materials Policy updated to
reflect NEW LAW (AB 1078, 2023) which clarifies when it is unlawful
discrimination for the Governing Board to refuse to approve the use or prohibit
the use of any textbook, instructional material, supplemental instructional
material, or other curriculum for classroom instruction, or any book or resource in
a school library, (2) requires the California Department of Education (CDE) to
issue, by July 1, 2025, guidance regarding how to review instructional materials
to ensure that they represent diverse perspectives and are culturally relevant, (3)
requires CDE to develop, by July 1, 2025, guidance and public educational
materials to ensure that all Californians can access information about educational
laws and policies that safeguard the right to an accurate and inclusive curriculum,
and (4) provides that complaints alleging discrimination related to the use or
prohibited use of any textbook, instructional material, supplemental instructional
material, or other curriculum for classroom instruction, or any book or resource in
a school library may be brought under the district's uniform complaint procedures
or may be directly filed with the Superintendent of Public Instruction, as
specified. Policy also updated to delete the section "Supplementary Materials
Aligned with Common Core Standards" as these interim materials are no longer
necessary since the State Board of Education has adopted K-8 textbooks and
instructional materials aligned to the Common Core Standards. Additionally,
policy updated to include factual accuracy and whether the material contains
pervasive vulgarity or profanity in the determination of compliance of
supplemental materials with district criteria; and, add that the Superintendent or
designee may provide training to administrators and teachers in the selection and
evaluation of supplementary instructional materials, including the criteria to be
utilized and applicable legal considerations.



FISCAL IMPACT: No fiscal impact at this time.

RECOMMENDATIONS: Approval

ADM -018
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Policy Manual
Hanford Elementary School District

Policy 6161.11: Supplementary Instructional Materials Status: ADOPTED

Original Adopted Date: 05/16/2001 | Last Revised Date: 06/14/2017 | Last Reviewed Date:
06/14/2017

The Governing Board encourages the use of supplementary instructional materials to enrich the
curriculum and enhance student learning. Such materials shall be aligned with district goals,
curriculum objectives, and academic standards and shall supplement and not supplant the use of
Board-adopted basic instructional materials that serve as the primary learning resources.

Supplementary instructional materials include, but are not limited to, instructional materials that are
designed to serve one or more of the following purposes: (Education Code 60010)

1. To provide more complete coverage of one or more subjects included in a given course
2. To meet the various learning ability levels of students in a given age group or grade level

3. To meet the diverse educational needs of students with a language disability in a given age
group or grade level

4. To meet the diverse educational needs of students reflective of a condition of cultural
pluralism

5. To use current, relevant technology that further engages interactive learning in the
classroom and beyond

Supplementary instructional materials may be selected by the Superintendent or designee, school
administrators, or teachers, as applicable, and obtained through donations to the district and/or
available funding sources designated for these purposes.

The use of any supplemental instructional material shall not be rejected or prohibited by the Board
or district on the basis that it includes a study of the role and contributions of any individual or
group consistent with the requirements of Education Code 51204.5 and 60040, unless such study
would violate Education Code 51501 or 60044. (Education Code 243)

As appropriate, supplementary instructional materials shall meet the criteria developed for the
selection and evaluation of basic instructional materials as described in AR 6161.1 - Selection and
Evaluation of Instructional Materials.

-Supplementary instructional materials shall be directly related to the course of study in which they

are being used and shall be appropriate for the age and maturity level of the students.

The use or reproduction of supplementary instructional materials shall be in accordance with
federal copyright law.



Appropriateness of Materials

Whenever a district employee proposes to use a supplementary resource which is not included in
the approved learning resources of the district, the employeehe/she shall preview the material to
determine whether, in the employee'shis/her professional judgment, it is appropriate for the grade
level taught and is consistent with district criteria for the selection of supplementary instructional
materials.

The employee shall confer with the Superintendent or designee as necessary to determine the
compliance of the material with district criteria. The primary considerations should be the
educational value, factual accuracy, appropriateness, including whether the material contains
pervasive vulgarity or profanity, and relevance of the materials, as well as the ages and maturity of
the students.

The Superintendent or designee may provide training to administrators and teachers in the
selection and evaluation of supplementary instructional materials, including the criteria to be
utilized and applicable legal considerations.

Complaints

Complaints concerning supplemental instructional materials shall be handled in accordance with
Board Policy 1312.2 - Complaints Concerning Instructional Materials and Board Policy 1312.3 -
Uniform Complaint Procedures, as applicable. appropriateness;and-relevance-ofthe-materialsas
vellesthesmes and et o the ot ot
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BP 6162.5: Student Assessment

Board Policy 6162.5 — Student Assessment Policy updated to reflect that
prohibited and permitted student use of technology, including artificial
intelligence, in relation to assessment, be as specified in Board Policy 5131.9 —
Academic Honesty and Board Policy 6163.4 — Student Use of Technology,
reference NEW LAW (AB 114, 2023) which includes long term English learners
as a numerically significant student subgroup for purposes of demonstrating
comparable improvement in academic achievement by all numerically significant
subgroups, include that state interim and formative assessments may be used to
communicate with students’ parents/guardians and for use in identifying
professional development, and that results of an individual student on the
California Assessment of Student Performance and Progress may be released to a
postsecondary educational institution for the purpose of credit, placement, or
admission.

FISCAL IMPACT: No fiscal impact at this time.

RECOMMENDATIONS: Approval

ADM -018
11/2019



Board Policy Manual
Hanford Elementary School District

Policy 6162.5: Student Assessment Status: ADOPTED

Original Adopted Date: 09/23/2015 | Last Revised Date: 09/25/2019 | Last Reviewed Date:
09/25/2019

The Governing Board recognizes that student assessments are an important instructional and
accountability tool.

Any student use of technology to complete assessments shall be as specified in Board Policy
5131.9 - Academic Honesty and Board Policy 6163.4 - Student Use of Technology.

Assessment data shall be used to help determine individual students' progress, mastery of academic
standards, appropriate placement in district programs, and/or eligibility for graduation. In addition,
summary data on student assessment results shall be used by the district to identify and review
student achievement goals in the district's local control and accountability plan, and-evaluate
district educational programs in order to identify needed improvements:

To obtain the most accurate evaluation of student performance, the district shall use a variety of
measures, including district, state, and/or national assessments.

In selecting or developing any district assessment, the Superintendent or designee shall examine
evidence of its reliability, its validity for the intended purpose and for various student populations,
and the extent to which it aligns with the material that is being taught.

The Superintendent or designee shall ensure that assessments are administered in accordance with
law and the-test publisher's directions, and that test administration procedures are fair and
equitable for all students.

As appropriate, assessment results shall be disaggregated by student subgroup, classroom, grade
level, and/or school site to allow for critical analysis of student needs.

The Superintendent or designee shall provide professional development as needed to assist
administrators and teachers in interpreting and using assessment data to improve student
performance and the instructional program.

When districtwide and school-level results of student assessments are published by the state, the
Superintendent or designee may provide supplementary information to assist parents/guardians and
the community in understanding test results.

Interim and Formative Assessments

State interim and formative assessments may be used in combination with other sources of
information to gain timely feedback about student progress in an effort to continually adjust
instruction to improve learning, and for communicating with students' parents/guardians

and identifying professional development goals. Results from interim and formative assessments
shall not be used for any high-stakes purpose, including, but not limited to, teacher or other school
staff evaluation, accountability, student grade promotion or retention, graduation, course or class
placement, identification for gifted or talented education, reclassification of English learners, or




identification as an individual with exceptional needs. (Education Code 60642.6, 60642.7)

The Superintendent or designee shall ensure that teachers who administer interim and formative
assessments have access to all functions and information designed for teacher use related to such
assessments and student performance on the assessments. (Education Code 60642.6)
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BP 6163.1Library Media Centers

Board Policy 6163.1 - Library Media Centers Policy updated to expand the first
philosophical paragraph regarding the Governing Board's recognition of how
school libraries support the educational program and the Board's desire for books
and other resources that are stocked in school libraries. Policy also updated to
reflect NEW LAW (AB 1078, 2023) which clarifies when it is unlawful
discrimination for the Board to refuse to approve the use or prohibit the use of any
textbook, instructional material, supplemental instructional material, or other
curriculum for classroom instruction, or any book or resource in a school library,
(2) requires the California Department of Education (CDE) to issue, by July 1,
2025, guidance regarding how to review instructional materials to ensure that they
represent diverse perspectives and are culturally relevant, (3) requires CDE to
develop, by July 1, 2025, guidance and public educational materials to ensure that
all Californians can access information about educational laws and policies that
safeguard the right to an accurate and inclusive curriculum, and (4) provides that
complaints alleging discrimination related to the use or prohibited use of any
textbook, instructional material, supplemental instructional material, or other
curriculum for classroom instruction, or any book or resource in a school library
may be brought under the district's uniform complaint procedures or may be
directly filed with the Superintendent of Public Instruction, as specified.
Additionally, policy updated in regard to the criteria for evaluation of the
condition and use of school libraries to add (1) that the quality of the collection at
each library include types of materials (fiction, non-fiction, newspapers,
magazines, encyclopedias, materials in other languages, and reference materials),
alignment with curriculum, and provision of a broad spectrum of knowledge and
viewpoints, and (2) that principals, teachers, and library personnel have
knowledge of the process to follow when a library material(s) is challenged



FISCAL IMPACT: No fiscal impact at this time.

RECOMMENDATIONS: Information item
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Board Policy Manual
Hanford Elementary School District

Policy 6163.1: Library Media Centers Status: ADOPTED

Original Adopted Date: 03/19/1997 | Last Revised Date: 01/14/2015 | Last Reviewed Date:
01/14/2015

The Governing Board-ef Frustees recognizes that school libraries support the educational program
by providing access to a variety of informational and supplemental resources that can inspire a love
of reading, stimulate thought, the exploration of ideas and intellectual exchanges, and contribute
tohelpraise the academic achievement of all students. The Board desires that school libraries be
stocked with up-to-date books, reference materials, and electronic resources that promote literacy,
support academic standards, contain a broad spectrum of knowledge and viewpoints, accurately
reflect and value society's diversity, and prepare students to become lifelong learners.

The Superintendent or designee may, in consultation with teacher librarians, classroom teachers,
administrators, parents/guardians, and students as appropriate, develop and regularly update a plan
for school libraries that describes the district's goals for school libraries and the distribution of funds
to school sites to support libraries. As appropriate, the plan may also address staffing, facilities,
selection and evaluation of materials, the development and maintenance of classroom libraries,
prevention of loss or damage of library materials, prioritization of needs, and other related matters.
The Superintendent or designee shall ensure that the library plan is aligned with the district's local
control and accountability plan and other district and school plans.

and-prepare-studentsto-becomeifelonglearners:-Staffing

To staff school libraries, the district may employ one or more teacher librarians who possess
appropriate credentials issued by the Commission on Teacher Credentialing. (Education Code
18120, 44868; 5 CCR 80024.6, 80053)

The Superintendent or designee may assign teacher librarians to perform the following duties in
accordance with the authorizations of their credential: (5 CCR 80053, 80053.1)

1. Staffinslnstruct students in accessing, evaluating, using, and integrating information and
resources in the library program and/or provide departmentalized instruction in information
literacy, digital literacy, and digital citizenship

2. blan and coordinate school library programs with the district's instructional programs
through collaboration with teachers

3. ;Select materials for school and district libraries

4. Develop and deliver staff development programs for school library services

5. Coordinate or supervise library programs at the school or district level

6. blan and conduct a course of instruction for students who assist in the operation of school
libraries




7. Supervise classified personnel assigned school library duties

8. bevelop procedures for and management of the school and district libraries

The Board also may appoint classified paraprofessionals to serve as library aides or library
technicians. Volunteers may assist with school library services in accordance with law, Board policy,
and administrative regulation.

Hours of Operation

School libraries shall be open for use by students and teachers during the school day. (Education
Code 18103)

With the approval of the Board, a school library may be open at other hours outside the school day,
including evenings and Saturdays. Any library open to serve students during evening and Saturday
hours shall be under the supervision of a certificated employee who consents to the

assignment. (Education Code 18103)

Selection and Evaluation of School Library Materials

Library materials shall include print and electronic resources that align with the curriculum and are
accessible to students with varying cognitive and/or language needs.

Library materials shall be selected and evaluated-and-seleeted through a process that invites
recommendations from administrators, teachers, other staff, parents/guardians, and students as
appropriate.

The use of any book or other resource in a school library shall not be rejected or prohibited by the
Board or district on the basis that it includes a study of the role and contributions of any individual
or group consistent with the requirements of Education Code 51204.5 and 60040, unless such
study would violate Education Code 51501 or 60044. (Education Code 243)

Library materials shall be continually evaluated in relation to evolving curricula, new formats of
materials, new instructional methods, and the needs of students and teachers. Materials that
contain outdated subject matter or are no longer appropriate shall be removed.



All gifts and donations of school library materials shall be subject to the same criteria as materials
selected for purchase by the district.

Complaints regarding the appropriateness of library materials shall be addressed in accordance with
Board Policy 1312.2 - Complaints Concerning Instructional Materials and Board Policy 1312.3 -
Uniform Complaint Procedures, as applicable.

Students shall be allowed to borrow school library materials at no charge for use in the library and
classrooms as well as out of school. (5 CCR 16042)

Students shall be encouraged to return library materials in a timely manner, but no charge shall be
assessed for the late return of materials.

Library Instruction

Teacher librarians and/or classroom teachers shall provide library instruction to support the
development of students' information literacy skills. Such instruction shall be alighed with the state
academic standards for library instruction and shall prepare students to:

1. Access information by applying knowledge of the organization of libraries, print materials,
digital media, and other sources

2. Evaluate and analyze information to determine appropriateness in addressing the scope of
inquiry

3. Organize, synthesize, create, and communicate information

4. Integrate information literacy skills into all areas of learning and pursue information
independently to become life-long learners

Teacher librariansMedia-Services-Aides also may provide support to teachers, administrators, and
other staff by identifying instructional materials that will aid in the development of curriculum and
instructional activities and by providing information about effective and ethical uses of school
library services and equipment.

Program Evaluation




The Superintendent or designee shall annually assess and report to the Board regarding the
condition and use of school libraries. The assessment shall evaluate, at a minimum:

1. Access of students and staff to school libraries during school hours and, as appropriate,
access outside the school day

2. :Fhe process and frequency by which students are allowed to check out library materials

3. _Stafﬁng levels, qualifications, and number of hours worked

4. The quality of the collection at each library, including, but not limited to, the total number of
books in the collection, number of books per student, types of materials (fiction, non-fiction,
newspapers, magazines, encyclopedias, materials in other languages, and reference
materials), alignment with curriculum, provision of a broad spectrum of knowledge and
viewpoints, amount expended during the year for the purchase of new resources, and the
number of resources discarded and added during the year

5. Any special programs offered at the school to encourage reading and/or library use

6. :I'he adequacy of the facility space and equipment designated for the school library

7. :I'he source(s) and adequacy of funding for school libraries

8. knowledge by principals, teachers, and library personnel of the process to follow when a
library material(s) is challenged

Reports

The district shall, on or before August 31 each year, report to the California Department of
Education on the condition of its school libraries for the preceding year ending June 30. (Education
Code 18122)
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