
Processing Life Events 
(Employee Self Service) 

 

 Access FFenroll 
 Login using your credentials 

o Note: If you have changed your PIN at any time, you must use new PIN 

 

 Select You & Your Family 
 Click on Life Events 

 

 

 Select the Life Event that’s applicable to your current situation. 

 

 



 

 Select the Coverage(s) you wish to add, drop or change. 

 

 

 

 Make the changes to the benefit plan you selected above. 

 

 

 



  

 Once all changes have been made, you will arrive on the Sign and Submit Page. 
Verify your changes.  

 Click Next  

 

 

 

 Review Verify Enrollment/Change/Cancellation Form and once satisfied click Next. 

 

 

Review your changes and once satisfied, scroll to the bottom of the page and click to 

submit changes. 



 

 Your requested changes are submitted once you arrive to this page. 

 

 

 

 You can download your signed forms for your records. To exit click Return button. 

 

 

By signing this form, I confirm that the Life Event change I am submitting is accurate and 
complies with all applicable IRS rules and regulations.  

If you need any assistance, please contact your Benefits Department. 


