Dear High School Students and Families,

Creating a schedule that optimizes opportunities for learning is critical to your student’s success. Please take time to review the
forecasting materials available from your school and work with your student to build a full schedule tailored to your student’s needs
and interests.

What are the goals of a carefully planned schedule?
* Preparation for college and/or career

* Exposure to rigorous academic material

* Opportunity to explore a great variety of electives

* A transcript that is competitive for college applications

* The option to secure extra support in academic areas that are challenging
* Opportunity to earn college credit, reducing the cost of college

* Preparation for college admission tests (SATs and ACTs)

Oregon Administrative Rule 581-022-1620 requires most students to take a full load of courses. All 9" through 11 graders will be
enrolled in a full schedule. This opportunity will prepare students to earn a high school diploma, become prepared for college
material, and help students to pursue career and extra-curricular interests. It is important to take the time now to create a schedule
that best reflects your interests and aspirations. | cannot emphasize enough that making the most of these years increases the
likelihood of your post-high school success, whether you plan to enroll in college or pursue other post-secondary options after
graduation.

Additionally, course selection will occur through an online process where families will have the opportunity to view students
selected courses online. Please make sure you have an active ParentVue account to view these courses in January 2026. As you go
through the registration process, consult with your school counselor about any questions you may have about course availability or
the forecasting process. They are an excellent resource!

| wish you the best for the new school year!

Sincerely,
Filip Hristic

Senior Director of Secondary Academics



Estimados estudiantes y familias de preparatoria,

El establecimiento de una agenda de cursos que optimice las oportunidades de aprendizaje es fundamental para el éxito de su
estudiante. Tomense un tiempo por favor para revisar los materiales de su escuela para la programacion de las asignaturas a tomar y
colaboren con su estudiante para armar un horario completo, que se ajuste a las necesidades e intereses de su estudiante.

¢Cudles serian las metas de una agenda cuidadosamente planificada?
* Preparacion para la universidad o para seguir una carrera

* Exponerse a materiales académicos rigurosos

* Oportunidad de explorar una gran variedad de electivos

* Un expediente académico que sea competitivo para postular a las universidades

* La opcion de asegurar un apoyo extra en areas académicas que se le dificulten

* Oportunidad de ganar créditos universitarios, reduciendo los costos de educacidn superior

* Preparacion para los exdmenes de ingreso universitario (SAT y ACT)

La regla administrativa Oregon Administrative Rules 581-022-1620 exige que la mayoria de estudiantes tomen el maximo de cursos.
Todos los grados del 9" al 11" deberan estar inscritos en un horario completo. Esta oportunidad alistara a los estudiantes para
obtener el diploma de la preparatoria y los preparara para el contenido universitario, y, los ayudard a lograr intereses vocacionales y
extra-curriculares. Es importante tomarse el tiempo ahora para programar sus clases en una agenda u horario que refleje de la
mejor manera sus intereses y aspiraciones. Es dificil enfatizar suficientemente que el aprovechamiento de estos afios incrementan
las posibilidades del éxito después de la preparatoria, ya sea que planeen ustedes ir a la universidad o el seguir otras opciones post
secundaria después de la graduacidn de la High School.

Adicionalmente, la seleccidn de cursos se llevara a cabo por medio de un procedimiento por internet, donde las familias tendran la
oportunidad de ver los cursos que los estudiantes seleccionaron por internet. Asegurense por favor de tener una cuenta activa de
ParentVue para ver esos cursos en enero de 2026. Conforme avancen en el proceso de registrarse, consulten ustedes con su
consejero estudiantil de la escuela con respecto a las preguntas que tengan sobre la disponibilidad de cursos y el procedimiento de
planificacion de la agenda de cursos o "forecasting". Ellos son una muy buena fuente de informacién.

iLes deseo lo mejor para el siguiente afio escolar!
Sinceramente,
q“fo g_({ . [ .

Filip Hristic
Senior Director of Secondary Academics



HIGH SCHOOL
Grading, Course Change, and Credit/Transcript Guidelines

PPS GRADING PRACTICES

It is a teacher’s role to establish grading criteria and implement a policy that is clear and fair in accordance with district
approved policies and procedures. Grading practices need to be predetermined before the course is offered, written in
the course syllabus and clearly communicated to families and students. To that end, Oregon Department of Education
(ODE) regulations require all courses that award credit to have a syllabus available for families and students to view.
After approval by the school administrator, the syllabus is posted on-line for students and parents to view.

Grading

All PPS high schools use an A-F or proficiency system for recording grades. The option of using a Pass/No Pass (P/NP)
substitute for a letter grade may be available to students.

Grade Notations and Guidelines

* A letter grade of A, B, C, or D is passing and indicates a level of achievement.

« Although a letter grade of D is figured into a student’s GPA (D= 1 point) a letter grade of D may indicate that
the student has not demonstrated adequate proficiency to move on to the next level. See High School
Course Guide for further information.

« Even though PPS awards credit for a letter grade of D, the Oregon University System and the NCAA may de
termine that a student earning a D in any core class does not meet their requirements.

* A grade of F or WF (Withdraw/Fail) indicates that performance in a class was not at a level sufficient to earn
credit toward graduation. An F/WF grade is averaged into a student’s cumulative GPA.

* Three weeks prior to the end of the semester/two weeks prior to the end of the trimester: If a student
withdraws from a class, an “F” is recorded on the transcript. No exceptions.

Incomplete

* A notation of Incomplete indicates that the student did not submit sufficient evidence to meet course require
ments or demonstrate proficiency within the grading period.

 An Incomplete (I) notation should rarely be used, based on unforeseen circumstances beyond the student’s
control and accompanied by a written plan. The plan should include a timeline for completion, requirements
to complete the course and obtain a passing grade and current grade earned. An “I” grade requires prior
building administrator approval. If there is agreement between the teacher, and the family, and the building
administrator approves:

« The student has up to nine weeks from the date a grade is issued to complete the work, and obtain a new
grade. Otherwise the “I” will revert to the initial grade earned.

* A detailed, written plan using a district form will be provided at the end of the grading period to ensure that
the student and family understand the requirements needed to replace the “I” with a grade.

* If an Incomplete is given at the end of second semester in June, the nine week time period to replace the “I”
begins with the start of school the following academic year.

Pass/No Pass

Core courses required for graduation are NOT subject to the Pass/No Pass Option. However, credits entered from second
ary schools outside of the US will be transcripted as P/NP in accordance of PPS 4.20.024-AD

« In courses fulfilling elective credit or under special circumstances, students may request within the first 15 days of



each semester to take a course pass/no pass.

- After this time period (see above) and under extenuating circumstances, only a building administrator can initiate a
Pass/No Pass option.

* The Pass/No Pass option is:

0 Written in the course syllabus
0 Clearly communicated to students and families
0 Chosen by a student as a grading option within the timeline mentioned above.
* To receive a “Pass”, a student must meet minimum course requirements that would earn a credit in the course. A

“No Pass” is given to a student who does not meet minimum course requirements to earn credit. See specific
course grading criteria for more information.

* GPA: Neither a Pass or a No/Pass grade is calculated in the student’s GPA.

* A Non-Standard Diploma exception may be made by the IEP team for a student on an IEP.

No Grade (NG)

* When a student enrolls in the school more than halfway through a grading period, with no transfer grades, and
there is insufficient time to assess the student prior to the end of the grading period, a “No Grade (NG)” may be
given. This option requires prior administrator approval.

Dropping a class

* It is the role of teachers and counselors to support improved performance rather than to counsel students to drop a
class. If a student has truly been misplaced in a class, it is appropriate to assist them in changing to a more appro
priate level course.

« Students may withdraw from a class within the first 15 school days of the semester (date set by district) without
penalty or notation on the transcript. Both the family and the teacher/counselor (or administrator) must approve
the change and approval must be documented on the standard district form.

« After the withdrawal period has expired, students shall NOT be allowed to drop a class without a transcript nota
tion of “WF” (Withdraw/Fail) as the final grade UNLESS the building administrator grants an exception based on
extreme and/or extenuating, documented circumstances. A level change within the same subject

(i.e. a change from calculus into pre-calculus) would not be subject to this practice. A building administrator must sign all
approved requests.

Guidelines for using notations WF/WN/WX

After the 15-day period for dropping a class has passed, a student will receive one of the following notations on their tran
script if the student drops a class:

 Withdraw Fail (WF): Student withdraws and is not passing the course at the time of withdrawal or the student
withdraws from a course after the 15 day withdrawal period.

* A “WF” is factored into the student’s GPA.

» Withdraw No Pass (WN): Student withdraws in a Pass/No Pass system and is not passing the course at the time of
withdrawal.

* A “WN” is not factored into the student’s GPA.

» Withdraw No Grade (WX): A WX notation is given only in rare and unusual circumstances, (i.e., those which are out
of the control of the student such as extended illness, death of a family member, etc.) and must be approved by
the building administrator. In each extenuating circumstance, written documentation such as grades, attend
ance, evidence of extenuating circumstances, and record of a parent/teacher/counselor/student/administrator



meeting will be kept on file.

* A “WX" is not factored into the student’s GPA.

Repeated Courses

« A student may receive credit for a course only once unless it is designated a multi-semester course. ¢ Repeated
courses taken to pass a course or improve a grade are recorded on the transcript with a notation of “R” with the
credit for the lower grade deleted. The original course must remain noted on the transcript even though it will no
longer be factored into the GPA.

Grade Changes

* A grade change may be made within a year of the entry of the original grade and must be accompanied by
written documentation including the building administrator’s signature. The documentation will go directly to
the data clerk for a grade change.
* Only an administrator/designee may enter a grade change into the Student Information System. < For protection of
counselors and teachers, no counselor or teacher should have access to Synergy to make grade changes on their

own.

Challenging Grades

The Portland Association of Teachers’ contract with the district provides that should a teacher make a mistake in giving a
grade to a student, the teacher’s grade book becomes the reference point and only that teacher can make a change of
grade. If the teacher is retired, and the grade book indicates that an error has been made, every effort will be made to
contact the teacher to verify the grade. If the teacher cannot be contacted, the principal may authorize a change of grade.

If a student receives an ‘NP’ or ‘F’ and makes an individual contract with a teacher to change that grade by completing cer
tain projects/assignments, upon completion of the contract, the involved teacher will submit a ‘change of grade form’ to
the data clerk indicating what class and grade is to be changed. In the case of a senior who plans to graduate, teachers are
obligated to give previous notice prior to giving a final ‘F’. Specifically, a progress report in May ‘F’ and a Senior Failure list
‘F’ (given two days after seniors’ last day) would be expected if a final ‘F’ is coming. If no warning is given, the counselor
will consult with the principal about whether or not there should be a change of grade.

Transcript Details

1. Any student registering at a PPS high school with previous high school credits should provide an official/unofficial transcript
from that accredited high school to be enrolled accurately. If the student is enrolling from another US high school, official
transcripts must be sent directly to the PPS school.

2. If a student has no transcript or has not attended an accredited school, they may be enrolled but must meet PPS graduation
requirements in order to graduate.

3. Parents/guardians will be asked to provide information so that an official transcript may be obtained from the previous
school.

4. Counselors will compile a PPS transcript based on this documentation.
5. International transcripts may to be forwarded the District Registrar for verification and translation. 6.
It is the counselor’s responsibility to review transcripts for the following:

* For meeting requirements for graduation and college entrance
* For accuracy including added state requirements

* For accurate GPA calculation

* For correct grade notations

7. AP, Honors (H), and IB courses should be designated in the course title. Advanced courses may also be designated in the ti



tle.

8. Pre-ninth grade high school credit may be earned as outlined in PPS Board Policy 6.10.100-P and administered in accord ance
with 6.10.110-AD Parents or students entering high school with credits already earned must request to have that credit and
grade removed from their transcript prior to the end of the students’ first semester of high school, if they decide to do so.

9. Religion classes: If a student transfers to a PPS school from a faith-based school, or a foreign country where religion is taught as
part of their curriculum, students will not be given credit for their religious coursework. Students MAY be given credit for
religion studies that are based on history and do not promote one ideology. In this case, students may be asked to provide a
copy of the course syllabus to assure the class meets the credit criteria.

10. Home school: Unless a ‘home school’ program is accredited, and the PPS high school receives an official transcript, home
school coursework will not count toward PPS high school graduation requirements. Students may elect to take credit by ex
am courses from an accredited institution (for a fee) to receive credit on their PPS transcript when available.

11. Proficiency: It is possible to note a student’s proficiency in a subject area without the student earning credit. The proficiency
must be certified by a licensed instructor at an accredited institution. It is also possible to earn credit by showing proficiency
in a specified curriculum area. The student must demonstrate the required knowledge of the subject by meeting the re
quired standards of the course as validated and recorded by a licensed instructor or other district designee.

Certification of Courses

The school administration is annually responsible to verify and update the school’s official approved course list for
the NCAA.

Update on Valedictorian and Class Rank Practices in PPS High Schools

Portland Public Schools is updating how high schools recognize valedictorians and how class rank is
reported. These changes follow several years of feedback from students, staff, and families, as well as a
review of practices across PPS and in neighboring districts.

Beginning in the 2026—27 school year, PPS high schools will no longer report class rank on student
transcripts. This shift reflects what research and admissions offices consistently tell us: a student’s
grades and the rigor of the courses they take matter far more than class rank. If a college or scholarship
specifically requires this information, schools will continue to provide class rank upon request.

In addition, beginning with the Class of 2027, valedictorian status will be determined using weighted
GPA. This approach, used widely across Oregon and the U.S., more accurately reflects the rigor of the
courses students take and encourages students to engage in challenging coursework, including AP and
IB. While some classes may still have more than one valedictorian, this change ensures the recognition
is tied to the most rigorous academic program a student pursues.



