




































 
POLICY ON STUDENT USE OF CELL PHONES 

Statement of Policy 

It is the policy of Orange Southwest School District to maintain a cell phone-free school 
environment to promote focus, improved mental health, and increased social cohesion 
among our students. 

The goal of this policy is to enable both students and teachers to work free from distractions that 
impact learning by prohibiting student use of and access to cell phones and other prohibited devices 
during the academic day from arrival to dismissal. 

Definitions 

1. “Cell phone” means any device capable of using cellular technology to facilitate voice 
service through a commercial telecommunications company, regardless of whether the 
device can access internet services and electronic mail. 

2. “Other prohibited device” means any non-school-issued personal electronic device that 
connects to cellular networks, the internet, or has wireless capabilities (e.g. smartwatches, 
earbuds, and smart glasses). 

3. “Individualized health care plan” means a written document developed by a school 
nurse, in collaboration with parents, students, and other relevant professionals, to outline 
specific health care needs and management strategies tailored to the unique health 
condition of a student. 

4. “Parent” means a parent of a student and includes legal guardians who are legally 
authorized to make education decisions for the student. 

5. “School” means any public school, approved independent school, or career and technical 
education center located in Vermont. 

6. “Student” means an individual currently enrolled in or registered at a school located in 
Vermont, as defined in (5). 

Administrative Responsibilities 

The superintendent, head of school, or designee shall establish procedures that outline: 

1. the daily routines, staff responsibilities, and communication strategies to uphold the intent 
of this policy; 

2. an implementation plan for each school to provide storage of all students’ cell phones 
and other prohibited devices; 

3. how staff monitor compliance (e.g. prohibition includes restrooms, locker rooms, buses), 
where devices are stored, and how exceptions are communicated (including explanation in 
student handbook); and, 

4. details regarding supervision on field trips or how district-operated after-school programs 
handle student access to cell phones. 

  



 

 

Exceptions 

Students will be permitted to use a cell phone or other personal electronic device if they: 

1. require a cell phone/ personal electronic device as part of their individualized health care 
plan, individualized education program, or 504 plan, which shall be documented 
according to applicable state and federal law (or in a manner that the superintendent, 
head of schools, or designee deems appropriate); 

2. have been granted permission by an administrator for an academic, school-sponsored 
athletic, or cocurricular purpose, for the most limited use reasonably possible; or 

3. require a cell phone/ personal electronic device for compliance with the 
McKinney-Vento Homeless Assistance Act, 42 U.S.C. §§ 11431–11435. 

Each superintendent, head of school, or designee shall establish procedures for verifying exceptions 
as outlined above. With respect to accommodations documented in an individualized student plan 
(IEP or 504) or as required for compliance with the McKinney-Vento Homeless Assistance Act, the 
process shall give preference to the use of district-owned devices first. 

Family and Guardian Communication During the School Day 

The superintendent, head of school, or designee shall establish procedures to ensure families can 
communicate with students during the school day. 

Enforcement Actions 

The superintendent, head of school, or designee shall establish procedures which describe the 
sequence of consequences and the process for contacting parents or guardians when a student 
has violated the policy. 

Legal Citations 

16 V.S.A. § 582 Definitions 

16 V.S.A. § 583 Student use of cell phones and personal electronic devices in schools 16 V.S.A. § 

822(a) School district to maintain public high schools or pay tuition 
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Orange Southwest School District
POLICY GOVERNING 

FINGERPRINT-BASED CRIMINAL HISTORY RECORD INFORMATION (CHRI) 
CHECKS MADE FOR NON-CRIMINAL JUSTICE PURPOSES 

This policy is applicable to any fingerprint-based state and national criminal history record check made 
for non-criminal justice purposes and requested under applicable federal authority and/or state 
statute authorizing such checks for Orange Southwest Supervisory Union (OSSD) purposes. 
Where such checks are allowable by law, the following practices and procedures will be followed. 

I. Requesting CHRI checks
Fingerprint-based CHRI checks will only be conducted as authorized by the FBI and Vermont Crime

Information Center (VCIC), in accordance with all applicable state and federal rules and regulations. If
an applicant or employee is required to submit to a fingerprint-based state and national
criminal history record check, they shall be informed of this requirement and instructed on how to
comply with the law. Such instruction will include information on the procedure for submitting
fingerprints. In addition, the applicant or employee will be provided with all information
needed to successfully register for a fingerprinting appointment.

II. Access to CHRI
All CHRI is subject to strict state and federal rules and regulations. CHRI is used only for the official
purpose for which it was requested, and CHRI cannot be shared with other entities for any purpose,
including subsequent hiring determinations. All receiving entities are subject to audit by the VCIC
and the FBI, and failure to comply with such rules and regulations could lead to sanctions.
Furthermore, an entity can be charged with federal and state crimes for the willful, unauthorized
disclosure of CHRI.

III. CHRI Training
An informed review of a criminal record requires training. Accordingly, all personnel authorized to
receive and/or review CHRI at OSSD will review and become familiar with the educational and
relevant training materials regarding CHRI laws and regulations made available by the appropriate
agencies.
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In addition to the above, all personnel authorized to receive and/or review CHRI must undergo 
Security Awareness Training on an annual basis. This training will be accomplished using the training 
provided by CJIS Online. 

IV. Adverse Decisions Based on CHRI
If inclined to make an adverse decision based on an individual’s CHRI, OSSD will take the
following steps prior to making a final adverse determination:

● Provide the individual the opportunity to complete or challenge the accuracy of his/her CHRI;
and

● Provide the individual with information on the process for updating, changing, or correcting
CHRI.

A final adverse decision based on an individual’s CHRI will not be made until the individual has 
been afforded a reasonable time of 15 days to correct or complete the CHRI. 

V. Point of Contact (POC) and Local Agency Security Officer (LASO)
Each NCJA receiving CHRI is required to designate a POC  and a LASO.

The OSSD POC is Kyle Southworth. The POC is responsible for the following: 

● Ensuring all authorized personnel
○ Complete the appropriate level of CJIS Security Awareness Training in CJIS Online
○ Sign an Acknowledgement Statement of Misuse

● Inform the VCIC of changes in the agency head or any relevant business information (agency
name changes, mailing/physical address changes, etc.)

○ Contact the VCIC immediately to update the User Agreement and, if necessary,
submit the new authorization to the VCIC

The OSSD LASO is Kyle Southworth. The LASO is responsible for the following: 
● Identifying who is using or accessing CHRI and/or systems with access to CHRI
● Ensuring that personnel security screening procedures are being followed as stated in this

policy
● Ensuring the approved and appropriate security measures are in place and working as expected
● Terminate access to CHRI immediately upon notification of an individual’s termination of

employment
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VI. Retention of CHRI
Federal law prohibits the repurposing or dissemination of CHRI beyond its initial requested purpose.
Once an individual’s CHRI is received, it will be securely retained in internal agency documents for the
following purposes only:

● Historical reference and/or comparison with future CHRI requests
● Dispute of the accuracy of the record
● Evidence for any subsequent proceedings based on information contained in the CHRI.

CHRI will be kept for the above purposes in: 
● Hard copy form in personnel files located in the locked filing cabinet located in the locked

filing room
○ CHRI will be retained for the (3) years. At the end of this term, the CHRI will be

disposed of according to the Disposal of Physical Media policy

● Storage of CHRI
CHRI shall only be stored for extended periods of time when needed for the integrity and/or
utility of an individual’s personnel file. Administrative, technical, and physical safeguards,
which are in compliance with the most recent FBI security Policy, have been implemented to
ensure the security and confidentiality of CHRI. Each individual involved in the handling of
CHRI is to familiarize himself/herself with these safeguards.

In addition to the above, each individual involved in the handling of CHRI will strictly adhere to the 
policy on the storage and destruction of CHRI. 

VIII. Media/Physical Protection
All media containing CHRI is to be protected and secured at all times. The following is established and
to be implemented to ensure the appropriate security, handling, transporting, and storing of CHRI
media in all its forms.

Physical Storage and Access 
Physical CHRI media shall be securely stored within physically secured locations or controlled areas. 
Access to such media is restricted to authorized personnel only and shall be secured at all times when 
not in use or under the supervision of an authorized individual. 
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Physical CHRI media: background check results will be stored in locked cabinets in a secure 
office. Cabinets will remain locked unless the contents are being worked with. Documents will be 
held for a period of three years before being destroyed. 

IX. Destruction of CHRI
Disposal of Physical Media
Once physical CHRI media (paper/hard copies) is determined to be no longer needed by OSSD, it
shall be destroyed and disposed of appropriately. Physical CHRI media shall be destroyed by
shredding, cross-cut shredding, or incineration. OSSD will ensure such destruction is witnessed or
carried out by authorized personnel:

● The LASO shall witness or conduct disposal
● Cross-cut shredding will be the method of destruction used by OSSD

X. Disciplinary
If an individual at OSSD has misused or is currently misusing CHRI, the following requirements will
be adhered to.

● Using CHRI for any purpose other than what is allowed by state statute or Federal code is
considered misuse

● The specific steps your agency will take in the event intentional misuse is discovered
● Misuse of CHRI can result in loss of access to CHRI, loss of employment and/or criminal

prosecution

● Misuse of CHRI shall be reported to the state

XI. Incident Response
The security of information and systems in general, and of CHRI in particular, is a top priority for
OSSD. Therefore, we have established appropriate operational incident handling procedures for
instances of an information security breach. It is each individual’s responsibility to adhere to
established security guidelines and policies and to be attentive to situations and incidents which pose
risks to security. Furthermore, it is each individual’s responsibility to immediately report potential or
actual security incidents to minimize any breach of security or loss of information. The following
security incident handling procedures must be followed by each individual:

● All incidents will be reported directly to the LASO as soon as practical
● If any records were stolen, the incident will also be reported to appropriate authorities
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● Once the cause of the breach has been determined, disciplinary measures will be taken in
accordance with the disciplinary policy

In addition to the above, the LASO shall report all security-related incidents to the VCIC as soon as 
practical and submit an incident response form. 

All agency personnel with access to FBI and/or VCIC CHRI have a duty to protect the system and 
related systems from physical and environmental damage and are responsible for correct use, 
operation, care and maintenance of the information. All existing laws and OSSD regulations and 
policies apply, including those that may apply to personal conduct. Misuse or failure to secure any 
information resources may result in temporary or permanent restriction of all privileges up to 
employment termination. 
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POLICY B2: VOLUNTEERS AND WORK STUDY STUDENTS


The OSSD recognizes the valuable contributions made to the schools by volunteers and work 
study students. Appropriate supervision of volunteers and work study students will enhance their 
contributions as well as fulfill the responsibility that the school district has for the education and 
safety of its students.


Definitions: For purposes of this policy and administrative rules and procedures developed 
pursuant to this policy:


1. Volunteer means an individual not employed by the school district who
works on an occasional or regular basis in the school setting to assist the
staff. A volunteer works without compensation or economic benefits.

2. Work Study Student means a post-secondary student who receives
compensation for work performed at a school operated by the district as
part of a work experience program sponsored or provided by the college or
university at which he or she is enrolled. A student working toward a
teaching credential who is placed as a student teacher at a district school is
not a work study student.

Policy: The superintendent shall develop administrative rules and procedures to ensure that 
volunteers and work study students are appropriately screened prior to entering into service in 
the school district, and that only volunteers and work study students who have been screened and 
approved by the superintendent have unsupervised contact with students. The screening process 
utilized by the school district shall minimally include a name and birth date check with the 
Vermont Internet Sex Offender Registry for any person being considered for service as a work 
study student. A person who is on the Vermont Internet Sex Offender Registry shall not be 
eligible to be a work study student.


Date Warned:	 


Date Adopted:	 April 13th 2020


Legal Reference(s):	 16 V.S.A. § 260




 
POLICY C10: PREVENTION OF HARASSMENT, HAZING AND BULLYING (POLICY) 

 
Policy Statement 
The Orange Southwest School District is committed to providing all of its students with a safe 
and supportive school environment in which all members of the school community are treated 
with respect. 

 
It is the policy of the District to prohibit unlawful harassment of students based on race, color, 
religion, creed, national origin, marital status, sex, sexual orientation, gender identity or 
disability. Harassment may also constitute a violation of Vermont’s Public Accommodations Act, 
Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title II of 
the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, and/or Title IX 
of the Federal Education Amendments of 1972. 

 
It is also the policy of the District to prohibit the unlawful hazing and bullying of students. 
Conduct which constitutes hazing may be subject to civil penalties. 

 
The District shall address all complaints of harassment, hazing and bullying according to the 
procedures accompanying this policy, and shall take appropriate action against any person - 
subject to the jurisdiction of the board - who violates this policy. Nothing herein shall be 
construed to prohibit punishment of a student for conduct which, although it does not rise to the 
level of harassment, bullying, or hazing as defined herein, otherwise violates one or more of the 
board’s disciplinary policies or the school’s code of conduct. 

 
The Procedures are expressly incorporated by reference as though fully included within this 
Policy. The Procedures are separated from the policy for ease of use as may be required. 

 
Implementation 
The Superintendent or her/his designee shall: 

1. Adopt a procedure, directing staff, parents and guardians how to report 
violations of this policy and file complaints under this policy. (See 
Procedures on the Prevention of Harassment, Hazing and Bullying of 
Students) 

2. Annually, select two or more designated employees to receive complaints 
of hazing, bullying and/or harassment at each school campus and publicize 
their availability in any publication of the District that sets forth the 
comprehensive rules, procedures, and standards of conduct for the school. 

3. Designate an Equity Coordinator to oversee all aspects of the 



implementation of this policy as it relates to obligations imposed by 
federal law regarding discrimination. This role may be also be assigned to 
one or both of the Designated Employees. 

4. Respond to notifications of possible violations of this policy in order to 
promptly and effectively address all complaints of hazing, harassment, 
and/or bullying. 

5. Take action on substantiated complaints. In cases where hazing, 
harassment and/ or bullying is substantiated, the District shall take prompt 
and appropriate remedial action reasonably calculated to stop the hazing, 
harassment and/or bullying; prevent its recurrence; and to remedy the 
impact of the offending conduct on the victim(s), where appropriate. Such 
action may include a wide range of responses from education to serious 
discipline. Serious discipline may include termination for employees and, 
for students, expulsion or removal from school property. It may also 
involve penalties or sanctions for both organizations and individuals who 
engage in hazing. Revocation or suspension of an organization’s 
permission to operate or exist within the District’s purview may also be 
considered if that organization knowingly permits, authorizes or condones 
hazing. 

 
Constitutionally Protected Speech 
It is the intent of the District to apply and enforce this policy in a manner that is consistent with 
student rights to free expression under the First Amendment of the U.S. Constitution. The 
purpose of this policy is to (1) prohibit conduct or communication that is directed at a person’s 
protected characteristics as defined below and that has the purpose or effect of substantially 
disrupting the educational learning process and/or access to educational resources or creates a 
hostile learning environment; (2) prohibit conduct intended to ridicule, humiliate or intimidate 
students in a manner as defined under this policy. 

 
Definitions 
For the purposes of this policy and the accompanying procedures, the following definitions 
apply: 

A. “Bullying” means any overt act or combination of acts, including an act 
conducted by electronic means, directed against a student by another 
student or group of students and which: 

a. Is repeated over time; 
b. Is intended to ridicule, humiliate, or intimidate the student; and 
c. (i) occurs during the school day on school property, on a school 

bus, or at a school-sponsored activity, or before or after the school 
day on a school bus or at a school sponsored activity; or 



d. (ii) does not occur during the school day on school property, on a 
school bus or at a school sponsored activity and can be shown to 
pose a clear and substantial interference with another student’s 
right to access educational programs. 

B. “Complaint” means an oral or written report information provided by a 
student or any person to an employee alleging that a student has been 
subjected to conduct that may rise to the level of hazing, harassment or 
bullying. 

 
C. “Complainant” means a student who has provided oral or written 

information about conduct that may rise to the level of hazing, harassment 
or bullying, or a student who is the target of alleged hazing, harassment or 
bullying. 

D. “Designated employee” means an employee who has been designated by 
the school to receive complaints of hazing, harassment and bullying 
pursuant to subdivision 16 V.S.A. 570a(a)(7). The designated employees 
for each school building are identified in Appendix A of this policy. 

 
E. “Employee” includes any person employed directly by or retained 

through a contract with the District, an agent of the school, a school board 
member, a student teacher, an intern or a school volunteer. For purposes of 
this policy, “agent of the school” includes school district staff. 

 
F. “Equity Coordinator” is the person responsible for implementation of 

Title IX (regarding sex - based discrimination) and Title VI (regarding 
race - based discrimination) for the District and for coordinating the 
District’s compliance with Title IX and Title VI in all areas covered by the 
implementing regulations. The Equity Coordinator is also responsible for 
overseeing implementation of the District’s Preventing and Responding to 
Harassment of Students and Harassment of Employees policies. This role 
may also be assigned to Designated Employees. 

 
G. “Harassment” means an incident or incidents of verbal, written, visual, or 

physical conduct, including any incident conducted by electronic means, 
based on or motivated by a student’s or a student’s family member’s actual 
or perceived race, creed, color, national origin, marital status, disability, 
sex, sexual orientation, or gender identity, that has the purpose or effect of 
objectively and substantially undermining and detracting from or 
interfering with a student’s educational performance or access to school 



resources or creating an objectively intimidating hostile, or offensive 
environment. Harassment includes conduct as defined above and may also 
constitute one or more of the following: 

 
(1) Sexual harassment, which means unwelcome conduct of a sexual 

nature, that includes sexual violence/sexual assault, sexual advances, 
requests for sexual favors, and other verbal, written, visual or physical 
conduct of a sexual nature, and includes situations when one or both of 
the following occur: 

a. Submission to that conduct is made either explicitly or 
implicitly a term or condition of a student’s education, 
academic status, or progress; or 

b. Submission to or rejection of such conduct by a student is used 
as a component of the basis for decisions affecting that student. 

 
Sexual harassment may also include student – on - student conduct 
or conduct of a non - employee third party that creates a hostile 
environment. A hostile environment exists where the harassing 
conduct is severe, persistent or pervasive so as to deny or limit the 
student’s ability to participate in or benefit from the educational 
program on the basis of sex. 

 
(2) Racial harassment, which means conduct directed at the characteristics 

of a student’s or a student’s family member’s actual or perceived race 
or color, and includes the use of epithets, stereotypes, racial slurs, 
comments, insults, derogatory remarks, gestures, threats, graffiti, 
display, or circulation of written or visual material, and taunts on 
manner of speech and negative references to cultural customs. 

 
(3) Harassment of members of other protected categories, means conduct 

directed at the characteristics of a student’s or a student’s family 
member’s actual or perceived creed, national origin, marital status, 
disability, sex, sexual orientation, or gender identity and includes the 
use of epithets, stereotypes, slurs, comments, insults, derogatory 
remarks, gestures, threats, graffiti, display, or circulation of written or 
visual material, taunts on manner of speech, and negative references to 
customs related to any of these protected categories. 

 
H. “Hazing” means any intentional, knowing or reckless act committed by a 



student, whether individually or in concert with others, against another 
student: In connection with pledging, being initiated into, affiliating with, 
holding office in, or maintaining membership in any organization which is 
affiliated with the educational institution; and (1) Which is intended to 
have the effect of or should reasonably be expected to have the effect of 
endangering the mental or physical health of the student. 

 
Hazing shall not include any activity or conduct that furthers legitimate 
curricular, extra - curricular, or military training program goals, provided 
that: 
(1) The goals are approved by the educational institution; and 
(2) The activity or conduct furthers the goals in a manner that is 
appropriate, contemplated by the educational institution, and normal and 
customary for similar programs at other educational institutions. 

 
With respect to Hazing, “Student” means any person who: 

(A) is registered in or in attendance at an educational institution; 
(B) has been accepted for admission at the educational institution 

where the hazing incident occurs; or 
(C) intends to attend an educational institution during any of its regular 

sessions after an official academic break. 
 

I. “Notice” means a written complaint or oral information that hazing, 
harassment or bullying may have occurred which has been provided to a 
designated employee from another employee, the student allegedly 
subjected to the hazing, harassment or bullying, another student, a parent 
or guardian, or any other individual who has reasonable cause to believe 
the alleged conduct may have occurred. If the school learns of possible 
hazing, harassment or bullying through other means, for example, if 
information about hazing, harassment or bullying is received from a third 
party (such as from a witness to an incident or an anonymous letter or 
telephone call), different factors will affect the school’s response. These 
factors include the source and nature of the information; the seriousness of 
the alleged incident; the specificity of the information; the objectivity and 
credibility of the source of the report; whether any individuals can be 
identified who were subjected to the alleged harassment; and whether 
those individuals want to pursue the matter. In addition, for purposes of 
violations of federal anti-discrimination laws, notice may occur when an 
employee of the district, including any individual who a student could 
reasonably believe has this authority or responsibility, knows or in the 



exercise of reasonable care should have known about potential unlawful 
harassment or bullying. 

 
J. “Organization” means a fraternity, sorority, athletic team, association, 

corporation, order, society, corps, cooperative, club, or other similar group, 
whose members primarily are students at an educational institution, and 
which is affiliated with the educational institution. 

 
K. “Pledging” means any action or activity related to becoming a member of 

an organization. 
 

L. “Retaliation” is any adverse action by any person against a person who 
has filed a complaint of harassment, hazing or bullying or against a person 
who assists or participates in an investigation, proceeding or hearing 
related to the harassment complaint. Such adverse action may include 
conduct by a school employee directed at a student in the form of 
intimidation or reprisal such as diminishment of grades, suspension, 
expulsion, change in educational conditions, loss of privileges or benefits, 
or other unwarranted disciplinary action. Retaliation may also include 
conduct by a student directed at another student in the form of further 
harassment, intimidation, and reprisal. 

 
M. “School administrator” means a superintendent, principal or his/her 

designee assistant principal//technical center director or his/her designee 
and/or the District’s Equity Coordinator. 

 
N. “Student Conduct Form” is a form used by students, staff, or parents, to 

provide, in written form, information about inappropriate student 
behaviors that may constitute hazing, harassment and/or bullying. 

 
APPENDIX A 

 
Equity Coordinators: 

 
Robin Pembroke, Chief Financial Officer 
(802) 728-5052 
rpembroke@orangesouthwest.org 

mailto:rpembroke@orangesouthwest.org


 
Designated Employees: 

 
The following employees have been designated by the District to receive complaints of bullying 
and/or harassment pursuant to this policy and 16 V.S.A § 570a(a)(7) and 16 
V.S.A. §570c(7) and under federal discrimination laws; 

 
Orange Southwest School District 
Kayla Link: Director of Special Education (802) 728-5052 
klink@orangesouthwest.org 

 
Randolph Elementary School 
Melinda Robinson. (802) 728-9555 
mrobinson@orangesouthwest.org 

 
Braintree Elementary School 
Dan Morrison. Principal. (802) 728-9373 
dmorrison@orangesouthwest.org 

 
Brookfield School 
Principal. (802) 276-3153  

 
Randolph Union High School 
Kara Merrill, School Counsellor. (802) 728-3397 
kmerrill@orangesouthwest.org 

 
Randolph Technical Career Center 
Nika Oakes, Director, (802) 728-9595 
noakes@orangesouthwest.org 

 
Date Warned: Jan 14, 2026 -- First Read 

Date Adopted: April 13th 2020 
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POLICY C14: SECTION 504 AND ADA GRIEVANCE PROTOCOL 

It is the policy of The Orange Southwest School District not to discriminate on the basis of 
disability. The district has adopted this internal protocol for prompt handling and equitable 
resolution of complaints alleging any action prohibited by Section 504 of the Rehabilitation 
Act of 1973, as amended, and the Americans with Disabilities Act of 1990 (ADA). 

 
Section 504 and the ADA prohibit discrimination on the basis of disability in any program or 
activity receiving Federal financial assistance.1 The District further provides assurance that 
strictly prohibits any form of retaliation against persons who utilize this Protocol. To the 
extent possible, confidentiality will be maintained throughout the investigation of a 
complaint of unlawful discrimination. Nevertheless, a person is not required to use this 
protocol and may instead file a complaint directly with the U.S. Department of 
Education’s Office for Civil Rights, Office for Civil Rights, Boston Office: 

 
U.S. Department of Education 
8th Floor 
5 Post Office Square 
Boston, MA 02109-3921 

 
The following protocol is available and shall be distributed to all third parties for their use in 
filing complaints of discrimination based on disability. 

 
This protocol will be distributed by the building 504 coordinators or their designees to 
all employees prior to the start of co-curricular activities every school year, preferably 
during the August In–Service, and again with the recommencement of co-curricular 
activities immediately following the December vacation.2 

 
It will also be distributed by Building 504 Coordinators, or their designees, to all third 
parties, at the time of their engagement for services. 

 
1Step 1 A person (an employee, student, or third party) who believes that he/she has 
been discriminated against by the district is encouraged, but is not required, to discuss 
the matter informally with the appropriate building principal (when the person is a 
student) or with his/her immediate supervisor (when the person is an employee). NOTE: 
If the building principal or the immediate supervisor is the subject of the complaint, or the 
grievant is not a student or employee, the grievant may, instead, contact the District Section 
504 Coordinator, Kayla Link (klink@orangesouthwest.org ).The person receiving the 
complaint, or their designee, shall investigate and then verbally convey his/her findings to 
both the person who alleged the violation and the person who is the subject of the 
complaint within 10 business days. 

 

1 29 U.S.C. § 794; 42 U.S.C. § 12132; 34 C.F.R. § 104.4; 28 C.F.R. § 35.101 
2 28 C.F.R. § 35.107(b); 34 C.F.R. §§ 100.6(d), 104.7(b), 104.61 
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Step 2 If the informal Step 1 process does not resolve the matter, OR if the grievant does not 
wish to use the informal procedures set forth in Step 1, a written complaint may be submitted 
to the either the District Section 504 Coordinator, Kayla Link ( klink@orangesouthwest.org ) 
or the appropriate school specific Building 504 Coordinator who will investigate the 
complaint. [NOTE: If the Section 504 Coordinator is the subject of the complaint, the 
complaint should be submitted to the Superintendent who will appoint another administrator 
(or third party) to conduct the investigation. If both the Section 504 Coordinator and the 
Superintendent have involvement with the complaint, the written complaint may be submitted 
to Mindybeth Pike, mpike@orangesouthwest.org. 

 
The complaint shall be in writing and signed by the grievant and include: 

 
1. the grievant’s name and contact information; 
2. the facts of the incident or action complained about; 
3. the date of the incident or action giving rise to the complaint; 
4. the type of discrimination alleged to have occurred; and 
5. the specific relief sought; 

 
Or, alternatively, the grievant may use the 504 Complaint Form. Names of witnesses and 
other evidence as deemed appropriate by the grievant may also be submitted. An 
investigation of the complaint will begin within 10 business days following the submission of 
the written complaint. 

 
The investigation may be informal, but it must be thorough and shall include an interview of 
the parties and witnesses, a review of relevant evidence, and any other steps necessary to 
ensure a prompt and thorough investigation of the complaint. 

 
A written disposition of the complaint shall be issued within 10 business days of 
completion of the investigation, unless a specific written extension of time is provided to 
the parties. 

 
Copies of the disposition, subject to FERPA confidentiality,3 will be given to both the 
grievant and the person who is the subject of the complaint. If discrimination was found to 
have occurred, the disposition will include the steps that the District will take to prevent 
recurrence of any discrimination and to correct its discriminatory effects on the grievant and 
others, if appropriate. 

 
Step 3 If the grievant wishes to appeal the decision in Step 2, he/she may submit a 
signed, written appeal to the Superintendent (or Board if the Superintendent is the 
subject of the complaint) within 15 business days after receipt of the written disposition. 
The Superintendent/Board or his/her designee shall respond to the complaint, in writing, 
within 30 business days of the date of the appeal. Copies of the response shall be provided to 

mailto:klink@orangesouthwest.org


both the grievant and the person who is the subject of the complaint. 
 

The ADA/504 Coordinator(s) will maintain the files and records related to any complaints 
filed under this protocol. 

 

3 20 U.S.C. § 1232f; 34 C.F.R. § 99.1 
 
 

The District hereby provides assurance that it strictly prohibits any form of retaliation against 
persons who utilize this Protocol. The District will make appropriate arrangements to ensure 
that disabled persons are provided other accommodations, if needed, to participate in this 
grievance process. Such arrangements may include but are not limited to, providing 
interpreters for the deaf, providing taped cassettes of material for the blind, or assuring a 
barrier-free location for the proceedings. The Section 504 Coordinator will be responsible for 
such arrangements. 

 
If you have questions regarding these procedures or desire to file a complaint, please contact 
either the District 504 Coordinator or Building Section 504 Coordinator Kayla Link, 
klink@orangesouthwest.org . 

 
VSBA Version: January 25, 2022 

Date Warned: Jan. 14, 2026 -- First Read 

Date Adopted: April 13, 2022 

Legal Reference(s): 20 U.S.C. § 1232f 
28 C.F.R. § 35.101 
28 C.F.R. § 35.107(b) 
29 U.S.C. § 794 
34 C.F.R. § 99.1 
34 C.F.R. § 104.4 
34 C.F.R. §§ 104.7(b), 104.61 
34 C.F.R. § 100.6(d) 
42 U.S.C. § 12132 

Cross Reference:  
 

mailto:klink@orangesouthwest.org
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Orange Southwest School District (OSSD) 
Regular Board Meeting on Wednesday January 14, 2026 

Randolph Elementary School  
6pm 

Minutes -- DRAFT 

I. Opening (6:00 pm) called to order by Board Chair Anne Kaplan at 6:00 pm

● Board Attendance: Ensuring a quorum – Board: Anne Kaplan, Aimil Parmelee, Beverly Lauchner,
Ryan Anderson, Martha Hafner, Rachel Gaidys, Rachel Fish. Remote – Sam Hooper.
Administration: Michael Clark, Robin Pembroke, Bob Worley, Wes Gibbs, Kyle Southworth,
ORCA. Public (all remote): Alexandria McLaughlin, Avery McGill, Jane Ertel, Kelsey, Norie
Belanger, Amanda Cotter, Sean McAnulty.

● Meeting Purpose: Approve and Warn the Annual Budget for Orange Southwest School District:
● Review and Accept Agenda: Any changes needed? Meeting purpose? Are these the right agenda

items? Is the right amount of time allotted?
Anne Kaplan requests to add an executive session, without the superintendent present, at the
end of the public meeting to discuss the superintendent’s contract.

II. Ownership Linkage (6:10)

● General Public Comment: Please hold comments on the budget until the second public comment.
The Board welcomes comment but is not able to take any action. Comments limited to 3 minutes
per speaker.
No public comment

● Up for Learning Presentation (Information)
Randolph Union High School students Shota Armstrong and Harold Quayle presented project
work between RUMHS, White River Valley and Montpelier to develop a vision of what education
could look like. Students collaborated with each other to develop awareness and identify issues.
They met with community to share ideas, then returned to discuss learnings. The students
discovered that while the schools themselves were very different, the students were looking for
very similar things – increased learning opportunities, flexible pathways, encouragement to
develop soft skills and to fail safely as an essential step in learning. Up For Learning students
spoke with students in their schools and discovered great consistency across grade levels, with
students stating having a voice in their education and being a real part of it was important.
The students shared a slideshow which begins at 3:19 of the attached meeting recording.

● Facilities Update (Information/Board Discussion)
Facilities Directors Bob Worley and Wes Gibbs Updated the board on planned and in-progress
projects around the district then moved into conversation about the replacement of the main
transformer. They confirmed that the transformer could be moved and used in the future if the
location and design of the school accommodate that.  A proposal to renovate the climate control
system at RES was introduced. RES is a 25 year old facility that was designed for future
educational needs, and is in the best shape of all schools in the district. There is a perception of
air quality issues, and there are moisture concerns in the building and while testing doesn’t
indicate any problems, there is an opportunity to update the environmental system at the school.
Wes Gibbs addresses the complexity of maintaining  outdated equipment rather than replacing



the systems with current technology and an eye to the future. Discussion turned to assessment of 
RES, administration requirements, permits, schematics and working with known contractors and 
engineers. Michael Clark discusses funding and time frame for this project, advising that this 
project be given good consideration. The board requests that they hear more about this at the 
February regular meeting. 

● Updated Budget Numbers and Preliminary Data
Cost per pupil is 1.22% lower than last year. Michael Clark commends data manager Crystal 
Larocque and business manager Robin Pembroke for providing accurate, plentiful data which 
enabled the district to claim more students, reducing the per pupil cost. He outlined other cost 
savings that impacted the budget, and referenced his Superintendent’s Report as well as the 
preliminary tax impact on page 102 of the board packet. Although these projections are 
dependent on state decisions still under consideration by the legislature, the OSSD projects a 
decrease of 4.22% from last year’s rate. 
○ Public Comment on Budget: specific to the updated budget information.  The Board

welcomes comment but is not able to take any action. Comments limited to 3 minutes per
speaker.
No public comment

○ OSSD Budget Board Motion: I move to authorize the OSSD expenditure budget in the
amount of 29,159,606.

Moved by Aimil Parmelee, seconded by Martha Hafner, passes unanimously with no abstentions. 
○ RTCC Budget Board Motion: I move to authorize the RTCC expenditure budget in the

amount of $3,605,569.
Moved by Rachel Fish, seconded by Aimil Parmelee, passes unanimously with no abstentions. 

○ Raven Budget Board Motion: I move to authorize the R.A.V.E.N. expenditure budget in
the amount of $347,436.

Moved by Aimil Parmelee, seconded by Ryan Anderson, passes unanimously with no abstentions. 
● Next steps and Budget Timeline reviewed

Michael Clark points out that this meeting almost completes the budget process, with the
informational, annual and town meetings finalizing things.

○ Informational Meeting Motion: I move to approve the Informational Meeting date, time
and location as presented – Thursday, Feb. 26 at 6 pm at Murray Auditorium, RUMHS,
Randolph.

Moved by Rachel Gaidys, seconded by Aimil Parmelee, passes unanimously with no abstentions. 
○ Ballot:

■ The Board needs to discuss the Operation reserve account and the Buildings
reserve account and decide how to use the 2024-2025 reserve account.  Please
see the superintendent report for details about this.
Michael Clark discusses the strategy of not putting money into the operational
reserve but instead into the building reserve. The board discusses.

○ Annual Warning Approval
■ Kyle will update the Annual meeting agenda based on what is decided above and

share the warning at the meeting
Board Motion: I move to approve the 2026 annual warning as amended, and to place the 
full 2024-2025 surplus in the amount of $1,887,000 in the OSSD Building Reserve Fund.. 

Moved by Martha Hafner, seconded by Beverly Lauchner, passes unanimously with no abstentions. 
● Board seats on the Ballot (Discussion)

○ Randolph – Beverly Lauchner (appointed) is up for election and will be running.
○ Brookfield – Sam Hooper’s term is expiring, he hasn’t decided at this point if he is running

again.



III. Board Process (7:00)
● Support Staff Negotiations Update (Information)

Michael Clark has a meeting scheduled with the Association Thursday, Jan 15.
● Annual Report to Voters from the Board

○ Board Motion: I move to approve the annual report as discussed.
Moved by Rachel Fish seconded by Aimil Parmelee, passes unanimously with no abstentions. 

● Update on meeting with Legislators in February (Information)
Sam Hooper reports he has drafted the invitation email to legislators and is waiting for one email
address before sending that off.

IV. Board Education (7:10)
● Reminder of Policy Governance Virtual Training January 22,2026

V. Monitoring the Organization (7:15)
● Accept/Reject EL 2.4 & 2.5 (BMD 3.4.5) 2nd Read (Action)
Board discusses tabling EL 2.5 until all information is received rather than conditionally approving the
item.

○ Board Motion: I move to approve Executive Limitation 2.4 as presented
Moved by Beverly Lauchner, seconded by Ryan Anderson, passes unanimously with no abstentions. 

○ Board Motion: I move to table Executive Limitation 2.5 until the February meeting.
Moved by Aimil Parmelee, seconded by Ryan Anderson, passes unanimously with no abstentions. 

● Financials (EL 2.3 Financial Conditions) (Information)
VI. Policy Decisions for District Governance (7:30)

• Criminal History Record Checks Policy -- First Read
• B2 Volunteers and Work Study Students -- First Read
• C10 Prevention of Harassment, Hazing and Bullying -- First Read
• C14 Section 504 and ADA Grievance Protocol -- First Read

Michael Clark explains the purpose and any changes to each policy, Anne Kaplan notes that policies are 
required and are part of the Superintendent’s charge in keeping the district compliant. Rachel Gaidys 
asks if, for the policies that are being approved due to staffing changes, the language could be modified 
to be more consistent with the position rather than the individual. Michael Clark is waiting for an answer 
from the VSBA on that issue. 
VII. Monitoring the Board (7:45)

● Board Self-Evaluation: Monitoring compliance with Board Governance Process and Board
Management Delegation Policies.

● GP 4.5 Board Members’ Conduct & 4.6 Committee Principles – Self Evaluation (Discussion)
● District Quality Standards Survey (Discussion)

VIII. Consent Agenda (8:00)
● Vote on acceptance of Consent Agenda: Items that the Board has previously delegated to the

Superintendent, but that an external authority requires the Board to approve. The entire Consent
Agenda is adopted by one motion, without discussion. However, an item can be removed from
the Consent Agenda for discussion with a majority vote GP 4.3.4.

● Approve Minutes from December 10, 2025 and Minutes from Jan 5, 2026
● Approve Annual Tuition Rate
● Set High School Choice Numbers (15/15)
● AOE Financial Management
● New Hires

Board motion: I move to approve the Consent Agenda
Moved by Aimil Parmelee, seconded by Ryan Anderson, passes unanimously, no abstentions. 
IX. Closing/Incidental Information (8:10)



● Superintendent’s Report
Discussion of calendar as well as noting that Cara Houston has submitted her resignation as Brookfield 
principal effective June 30, 2026.  

○ Ends Snapshot
Michael Clark introduces the ENDs snapshot and reminds that winter break fell during this report 

● Action Item Recap

X. Executive Session
I move to find that premature general knowledge regarding the superintendent’s contract clearly places
the board at a substantial disadvantage because the board risks disclosing its negotiation strategy if it
discusses the superintendent’s contract in public
Moved by Aimil Parmelee, seconded by Ryan Anderson, passes unanimously, no abstentions.
I move to enter Executive Session, without the superintendent present, for the purpose of discussing the
superintendent’s contract under Title 1, Section 131 (a)(1).
Sam Hooper seconds, the motion passes unanimously.
Moved by Aimil Parmelee, seconded by Rachel Fish, passes unanimously, no abstentions.
Board enters Executive Session at 8:13 pm.

Future Meetings 
● Agenda Planning Meeting: Tuesday February 3 at 6 pm
● RAB Meeting: 5 PM RUMHS
● Regular Board Meeting: 6pm  February 11, 2026 at RUMHS

Respectfully submitted, 

Kyle M Southworth 01/16/2026 
Kyle M. Southworth, Administrative Assistant 





New Hires 

Lanie Thayer, Substitute 

Toni Sferlazza, RTCC Vocational Teacher 

Lindsay Wissink, Nurse, substitute 

Adam Cushman, Benefits & Employment Specialist 

Bill Garvey, Food Service 

Resignations 

Brenda Perkins, Paraprofessional 

Cheryl Vincent, Teacher   



M T W Th F M T W Th F M T W Th F
3 4 5 6 7 1 2 3 4 1 2

10 11 12 13 14 7 8 9 10 11 5 6 7 8 9
17 18 19 20 21 14 15 16 17 18 12 13 14 15 16
24 25 26 27 28 21 22 23 24 25 19 20 21 22 23
31 28 29 30 26 27 28 29 30

Student 4 Cumulative 4 Student 21 Cumulative 25 Student 21 Cumulative 46

Staff 9 Cumulative 9 Staff 21 Cumulative 30 Staff 21 Cumulative 51

Aug 17-18 New Faculty Orientation Sept 7 Labor Day (No School) Oct 12 Indigenous Peoples Day (No School)

Aug 19-25 In-Service -- (Staff) Sept 25 Early Release/Half Day In-Service (Staff) Oct 16 Early Release for Fall Conferences

Aug 26 First Day of School -- Students Oct 23 Early Release for Fall Conferences

Aug 27-28 Kingergarten Half-Days

M T W Th F M T W Th F M T W Th F
2 3 4 5 6 1 2 3 4 1
9 10 11 12 13 7 8 9 10 11 4 5 6 7 8

16 17 18 19 20 14 15 16 17 18 11 12 13 14 15
23 24 25 26 27 21 22 23 24 25 18 19 20 21 22
30 28 29 30 31 25 26 27 28 29

Student 17 Cumulative 63 Student 16 Cumulative 79 Student 19 Cumulative 98

Staff 17 Cumulative 68 Staff 16 Cumulative 84 Staff 19 Cumulative 103

Nov 10 Veterans Day (No School) Dec 23-31 Winter Break (No School) Jan 1 New Years Day/Winter Break (cont'd)

Nov 25-27 Thanksgiving Break (No School) Jan 18 Martin Luther King Day (no school)

Jan 29 Early Release/Half Day In-Service (Staff)

M T W Th F M T W Th F M T W Th F
1 2 3 4 5 1 2 3 4 5 1 2
8 9 10 11 12 8 9 10 11 12 5 6 7 8 9

15 16 17 18 19 15 16 17 18 19 12 13 14 15 16
22 23 24 25 26 22 23 24 25 26 19 20 21 22 23

29 30 31 26 27 28 29 30
Student 15 Cumulative 113 Student 20 Cumulative 133 Student 17 Cumulative 150

Staff 15 Cumulative 118 Staff 21 Cumulative 139 Staff 17 Cumulative 156

Feb 22.26 February Break (No School) Mar 1 & 2  (No School) Apr 19-23 Spring Break ( No School)

Mar 8 Spring Conferences (No School)

Mar 26 Early Release/Half Day In-Service (Staff)

M T W Th F M T W Th F
3 4 5 6 7 1 2 3 4 First Day (students)

10 11 12 13 14 7 8 9 10 11
17 18 19 20 21 14 15 16 17 18 Holidays and Breaks (No School)

24 25 26 27 28 21 22 23 24 25
31 28 29 30 Staff In-Service (No Class)

Student 20 Cumulative 170 Student 9 Cumulative 179

Staff 20 Cumulative 176 Staff 9 Cumulative 185 1/2 Day In-Service Day (Early Release)

May 28 Early Release/Half Day In-Service (Staff) Jun 11 Last Day for Students if no snow days Last Day (Students) if no snow days/

May 28 Senior Project Defenses 1/2 Day In-Service (pm) 1/2 Day In-Service (pm)

May 31 Memorial Day (No School) Jun 18 Last Day for Students if 5 snow days Last Day (Students) if 5 snow days/

1/2 Day In-Service (pm) 1/2 Day In-Service (pm)

Updated 1/6/2026

May June Key

August 2026 September October

November December January 2027

Orange Southwest School District 
2026-2027 School Calendar

February March April



Orange Southwest School District 

Consent Agenda Form –  
Description of the item requiring Board approval: 
 
OSSD is requesting the expenditure of Transportation Carryover/Reserve funds to add one Hybrid Van to 
the fleet to accommodate a new route. 
   

 
Reason for required approval including applicable policies:  
  
In accordance with policy 2.4, the Board must approve all expenditure of reserve funds. 
 

 

Evidence demonstrating policy compliance (attach any necessary documents): 
 
The Orange Southwest School District’s transportation reserve fund has sufficient carryover/reserve funds 
to support the expenditure request. All requests are necessary to ensure our schools remain current and 
functional (Policy 2.6 Asset Protection) 
 
Requesting a total of $48,550 for the purchase of one hybrid van including a camera system and radio. 
 
The Orange Southwest School District transportation reserve fund has $965,014 available and therefore has 
sufficient funds to cover the proposed expenditures. 
 
 

 

Signed: 
 

Date: 
Feb. 6, 2026 



Orange Southwest School District 

Consent Agenda Form -

Description of the item requiring Board approval: 

Transportation is looking to add one Hybrid Van to our fleet to accommodate a new route. 

Reason for required approval including applicable policies: 

We are looking to use the Transportation Fund Reserve for the purchase of the van, cb radios 

and camera systems. 

Evidence demonstrating policy compliance (attach any necessary documents): 

I am attaching three quotes for busing. 

1) Kia Carnival Hybrid, $45,000 + Camera system $2,450 and Radio $1,100 (Prestons Kia)

2) Toyota Sienna, $50,179 + Camera system $2,450 and Radio $1,100 (White River

Toyota)

3) Chrysler Pacifica, $47,852 + Camera system $2,450 and Radio (Mcgee) $1,100

I would propose that we go with the Kia Carnival. 

Signed: Date: 

i=.�!> s,:?Q.?6 • 





Buyer Co-Buyer Vehicle

Orange Southwest School District
(no name)
24 CENTRAL ST
Randolph, VT 05060 
crrussell@orangesouthwest.org

2026 Kia Carnival Hybrid EX
VIN: KNDNC5KA3T6121509
Stock #: K26135
Mileage: 10
Color: Blue

Purchase Details

Retail Price: $44,970.00

Sales Price: $44,153.00

Savings: $817.00

Accessories: $0.00

Service Contract: $0.00

GAP: $0.00

Government Fees: $148.00

Proc/Doc Fees: $699.00

Total Taxes: $0.00

Total Sales Price: $45,000.00

Trade Allowance: $0.00

Trade Payoff: $0.00

Trade Equity: $0.00

Rebate: $0.00

Cash Down: $0.00

Cash Price: $45,000.00

Customer Signature Manager Signature

X X

DateDate

Printed 2/5/26 2:24 PM

With Approved Credit. 

Disclaimer: 

Purchase Agreement

Nichole Carpentier
Preston's Kia
51 Gallison Hill Rd
Montpelier, VT 05602
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