
CCSD Administrative Guidelines Regarding Facility Use 

Pursuant to the School Board’s Use of School Facilities Policy (KG), these administrative guidelines 
are to be utilized by CCSD staff in policy application:   
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Facilities/Equipment Use and Care 
School Board Policy, Community Use of System Facilities, Descriptor code: KG, Effective 07.18.19, will be the 
governing authority. A copy of this Policy will be provided to all facility use applicants. The principal or his/her 
designee must meet with the applicant and review the terms of the Facility Use Application/Agreement and/or 
Special Lease Agreement, obtain the required documentation as outlined in the Agreements, and send copies of 
the Agreements and other required documentation to the appropriate department. 
 
The supervision and care of facilities are part of the overall safety plan and responsibility of the principal, as well 
as the administration. Supervision must be provided anytime students are in school facilities. The principal or 
his/her designee will coordinate all use of facilities. No keys will be loaned or duplicated except with permission 
of the principal and Office of Support Services. No student manager will have keys assigned to him/her. 
 
Facility Use Application Requirements  
Prior to use of a facility, all facility use applicants are required to complete and agree to the terms of a Cherokee 
County School District (CCSD) Facility Use Application/Agreement. The principal/work location supervisor must 
approve the Application/Agreement prior to use of the facility. The principal/work location supervisor has the 
authority to approve or deny any request. 
 
Special Lease Agreement Requirements  
In addition, prior to use of a facility, the completion of a Facility Use Application/Agreement, all Lessees of 
School District Facilities are required to complete a School District Special Lease Agreement. The principal or 
facility supervisor must recommend to the Superintendent for consideration of approval by the School Board 
prior to use of the facility.  Submission for approval must be made prior to the deadline for items to be placed on 
the Agenda for the next School Board meeting and before the event date.  
 
 Lessees include the following users of facilities: 

• For-profit summer camps, summer recreational leagues and/or any activities where CCSD 
employees are compensated, 

Or 
• Users applying for extended use of school facilities that are required to pay rental fees.  

Extended use is defined as an event involving four or more consecutive days or for recurring 
activities. 

 
For participants in athletic and/or camp related events, Lessees of School District facilities are required to 
maintain insurance information to include the following: 
 

• Parent/guardian agrees to cover athletes under personal health or accident insurance policy and 
provides proof of insurance (copy of current insurance identification card,) 

Or 
• The user will require each participant to purchase accident insurance coverage during the event. 

 
Release of Liability/Insurance Requirement 
By execution of the Facility Use Application/Agreement, users of School District facilities agree to indemnify and 
hold harmless the CCSD, and any persons whose property may be within said building, for loss or damage to such 
property caused by any person or persons attending said meeting; or for any damage or injury or other loss, 
including attorney’s fees and expenses of litigation, arising out of the use of facilities. 
 
All users must provide a Certificate of Insurance, in an amount of not less than $1 Million aggregate single limit 
coverage, naming CCSD as an additional insured on a general liability insurance policy. Additional insurance limits 
may be required as determined by School District personnel based upon a review of the Facility Use Application 
and Agreement. 
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Facility Use Fee Schedule Explanation of Charges: 
Rental Fees 

• Each facility is rented on an hourly basis for a minimum of two hours. 
• Each facility has an hourly rental rate based upon utilization of the building. 
• Rent is accessed at $10/sq. ft. per annum calculated to a daily rate for all areas and averaged for all 

CCSD facilities (Auditoriums are assessed at $12.50/sq. ft.). 
• Total area square feet will include the entire sq. ft. for a stand-alone structure, which includes the 

defined area of use and any connecting hallways/corridors. 
Utility Fee 

• Electrical; 
• Gas; 
• Water; 
• Sewerage; and 
• Furniture, fixtures and equipment increased operational/repair costs. 

Custodial Fee 
• The rate will be determined by group designation.  For all CCSD schools and affiliated groups, the 

custodial overtime rate will be $18 per hour and for all Private/Third Party groups, the rate will be $28 
per hour.  

• CCSD Affiliated Groups include, but are not limited to: CCSD Schools, PTA, Jr. Programs, Cherokee 
County Government Entities, and Organizations with CCSD Partnership Agreements. Private/Third Party 
groups include, but are not limited to: Churches, Dance Companies, and HOA’s, etc. 

• Custodial Overtime Request forms are required to be submitted with the Facility Use documents. 
• Restroom supplies: soap, paper towels, toilet paper, trash bag, etc. 

Security Fee 
• CCSD Police Officer salary and equipment costs for unlocking/locking facility. 

Supervisory Fee 
• Salary costs for school system administrator supervision (not custodian). 

Gym/Field Maintenance Fee 
• Additional costs for gym floor refinishing due to increased use; 
• Additional cost for field refurbishing due to increased use.  

 
Miscellaneous 

• The School District does not rent kitchen/serving areas, or art/music/band/chorus rooms of any school. 
• Events or activities should end no later than 9:00 p.m. on school nights. 

 
 


