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Introduction

This manual has been prepared to provide parents,
teachers and administrators with information about
the policies and procedures of the special education
department of Cleveland Heights - University Heights
City School District. The department’s policies and
procedures have been established through guidance
from and in accordance with special education
legislation at the state and federal levels. This
handbook is intended to be used in conjunction with
the Ohio Operating Standards.
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The Office of Student Services

Mission: Together with our partners, provide comprehensive services for students
that prepare each student to achieve their unique potential as valued contributors
to their families and community.

We believe:
> All children can learn
> All children should have access to and progress in the general education curriculum
All individuals deserve the right to be treated with respect
The emphasis should be on the child not the disability
Integrity is essential to trust

Communication should be by fact

In high expectations for student achievement

The rights of children with disabilities should be upheld and honored

Special Education is a service not a place

A full continuum of services best supports the needs of children

An alignment must be created between a student’s individual needs and educational services
Performance must be measured systematically
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It takes an entire community to support the child
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Special Education Staff Annual Notices

I.  Annual Notice - Distribution of IEP at a Glance to Staff

As a reminder, it is essential that all staff working with students with disabilities have timely access to
relevant IEP information to ensure appropriate implementation of supports, accommodations, and services.

In accordance with district procedures and to support compliance with IDEA and Ohio Operating
Standards, the following expectations are in place:

IEP at a Glance Distribution Requirements

Special education staff are responsible for ensuring that an IEP at a Glance is provided to all teachers and
service providers who work with a student with a disability:

1. Within ten (10) school days of the first day of the school year, for all students currently enrolled and
receiving special education services.

2. Within ten (10)school days from the student’s first day of attendance, for any student who enrolls or
begins attending after the start of the school year.

Purpose

The IEP at a Glance provides general education teachers and related service providers with essential
information needed to implement the student’s |IEP, including:

e Accommodations & Modifications
e Specially Designed Instruction considerations
e Behavior or safety considerations (if applicable)

Staff Responsibilities

e Maintain confidentiality when sharing student information

e Provide the document only to staff with legitimate educational responsibility for the student.
Timely distribution of the IEP at a Glance helps ensure that all staff understand their responsibilities
and that students receive consistent and appropriate support.

If you have any questions regarding procedures or timelines, please contact Student Services.

Thank you for your continued commitment to supporting students and maintaining compliance.
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3/5/2024

Internal Monitoring
Process

IEP Compliance Monitoring Procedures updated 3/5/2024
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C. CH-UH MTSS Handbook
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. CH-UH MTSS Request for Assistance

E. Initial Evaluation Timelines
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B. Transition from Preschool to School Aged
C. IDEA Evaluation Team Report (ETR) Rubric p. 25 - 32

D. Adding and Removing a Related Service

Resources
A. Preschool Resources
1. ETR Preschool Planning
Preschool ETR Part 1

Preschool ETR Part 1 printable

Preschool Universal Support - ETR Part 2
Preschool Universal Support Part 3 IEP

IDEA Evaluation Team Report (ETR) Rubric p. 25 - 32
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B. School Aged ETR Resources

1. IDEA Evaluation Team Report (ETR) Rubric p. 25 - 32
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https://drive.google.com/file/d/1SCh0opJ9AAniqQLzkvrI023YcXF5RfjW/view?usp=sharing
https://drive.google.com/file/d/1QncLu7gD8zq1eclQeeGsZZEFMfisBM_u/view?usp=sharing
https://docs.google.com/document/d/12f2SBAY8bpQc5dovJr5x350xOeg9lQXy9d2xnAeDio8/view?usp=sharing
https://docs.google.com/document/d/12f2SBAY8bpQc5dovJr5x350xOeg9lQXy9d2xnAeDio8/view?usp=sharing
https://docs.google.com/document/d/1IrVBits1nhnBchn3KPZwVWAFH1JaHkdgbwSB2aTfIsY/edit?usp=sharing
https://docs.google.com/document/d/1IXWBIAysm8s2NA01JXM26nIERnjgN-VSKUeFk1erLTU/view?usp=sharing
https://docs.google.com/document/d/1a7p1nm7pC9l8Kx4Q5D5Bw5ilLeGnsOKe7AOHb3urVQ8/edit?usp=sharing
https://docs.google.com/document/d/12aohlBepdGX7_a57Pg3TBK9sQaUY6GBGOa3wUpDvveA/edit?usp=sharing
https://parentmentor.osu.edu/wp-content/uploads/2022/07/Evaluation-Roadmap.pdf
https://docs.google.com/document/d/12f2SBAY8bpQc5dovJr5x350xOeg9lQXy9d2xnAeDio8/view?usp=sharing
https://docs.google.com/document/d/1X5-aAb7VVY44ajbfmiuKfPz9A8A4ifscXjCUmW2EEEY/edit?usp=sharing
https://docs.google.com/document/d/12f2SBAY8bpQc5dovJr5x350xOeg9lQXy9d2xnAeDio8/view?usp=sharing
https://drive.google.com/file/d/1EEzx2B4MzH5fpdMz9MNsiysqk5BVOCvy/view?usp=sharing
https://drive.google.com/file/d/13o4YsrOWUvhc_lxLVCv5pZffcT13G5z1/view?usp=sharing
https://drive.google.com/file/d/17E8HDWh__ng6qJh8XWWZlx1n00qlVBvo/view?usp=sharing
https://www.youtube.com/watch?v=BvdBfd32dBg
https://drive.google.com/file/d/1CXCVaFkNroOzesWiKnfKXIqh3EM_7JRX/view?usp=sharing
https://www.youtube.com/watch?v=A6vCXpKzBL4
https://www.youtube.com/watch?v=h1uiBBZvwXs
https://drive.google.com/file/d/1EEzx2B4MzH5fpdMz9MNsiysqk5BVOCvy/view?usp=sharing
https://docs.google.com/document/d/1tefz_tZbKTn8GXBosbgzMAevl4zyl1aumPnYFE2XyZ4/edit?usp=sharing
https://drive.google.com/file/d/1EEzx2B4MzH5fpdMz9MNsiysqk5BVOCvy/view?usp=sharing

CHUH Guidance Document ETR
PR-06 Guide

The Essential ETR Part 1 Referral and Planning

|dentification, Evaluation, The Essential ETR Part 2 Summary of Assessments

Eligibility, Resources

o &> oD

Quicklinks nd Determining Eligibili

6. The Essential ETR Part 3 Determining SLD Eligibilit
For Guidance See CHUH Guidance 7. The Essential ETR part 3 SLD printable
Document for ETR

C. The Ohio Operating Standards
D. Considerations for English Language Learners

1. CH-UH Special Education Evaluations for EL Learners

Transfer ETR / IEP .  CHUH Guidance Out-of-State an t-of-Dlstrict

IEP Procedures & I. CHUH Guidance Document for IEP Meetings
Resources Quicklinks

A. IEP Resources

For Guidance See CHUH Guidance 1. |IEP Meeting Agenda
Document for IEP Meetings . .
2. |[EP Meetlng Checklist required when sending documents to the board

after an IEP meeting

3. |[EP mpliance Trainin

a) IEP Compliance (Voiceover) 24/25 SY
b) Annotated Tiger IEP

4. |EP Rubric

5. CHUH Extended School Year - Considerations &
Determination Form

6. The Ohio Operating Standards
7. Prior Written Notice Requirement

8. Procedural SafeGuards
a) “A Guide to Parents Rights in Special
E ion
e Translations

b) Record Release

c) General Consent (Make a copy)
9. Adding and Removing a Related Service
10. Surrogate Parent Request
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https://docs.google.com/document/d/12f2SBAY8bpQc5dovJr5x350xOeg9lQXy9d2xnAeDio8/view?usp=sharing
https://docs.google.com/document/d/12f2SBAY8bpQc5dovJr5x350xOeg9lQXy9d2xnAeDio8/view?usp=sharing
https://docs.google.com/document/d/12f2SBAY8bpQc5dovJr5x350xOeg9lQXy9d2xnAeDio8/view?usp=sharing
https://drive.google.com/file/d/13EV9Jg0WlNKDlWrr-rOT_dz_BS3PtrOq/view?usp=sharing
https://www.youtube.com/watch?v=40NaAebFJFI
https://www.youtube.com/watch?v=nD_QVbVcpUA
https://www.youtube.com/watch?v=nD_QVbVcpUA
https://www.youtube.com/watch?v=PSMw-Mjcl3M
https://drive.google.com/file/d/14dqJ9SKYUe__PUG05FOHi-ao3Imll6j6/view?usp=sharing
https://drive.google.com/file/d/18et4X0WhfytQYZX5Q_BBubXds1PbTK1-/view?usp=sharing
https://docs.google.com/document/d/1Z4fVfkvVDZvmyi_2Tbw-PoVseweE3Zc7cRNLLTMCRdk/edit?usp=sharing
https://docs.google.com/document/d/13ZTJxzcWREjq7eFfeOJNB0yPsigCZqBPbSHNNZxz8y8/edit?usp=sharing
https://docs.google.com/document/d/1oVLfjYJvoXKoVktQtaWi-3rw7xXNxBn81QPndO4xddA/view?usp=sharing
https://docs.google.com/document/d/1oVLfjYJvoXKoVktQtaWi-3rw7xXNxBn81QPndO4xddA/view?usp=sharing
https://docs.google.com/document/d/1oVLfjYJvoXKoVktQtaWi-3rw7xXNxBn81QPndO4xddA/view?usp=sharing
https://drive.google.com/file/d/1fvPLYdyaCK6qcqYWJP0rqGEDd1iiN6fK/view?usp=sharing
https://docs.google.com/document/d/1wBKqnWs_r0ke14KH6eewnltF2mfJ0nojElS2U47Ftng/view?usp=sharing
https://docs.google.com/presentation/d/1NaJbAeMotWLksfQlSi4uYlY2w5SG9JmI-4cMjOKjFuQ/edit?usp=sharing
https://www.loom.com/share/21e93125a99449e5892892c06d655310?sid=2787227b-9150-45b0-b1fc-473b4b764641
https://drive.google.com/file/d/1i2koRq1-H0W9PjDJFW7Rfhi564F50F8z/view?usp=sharing
https://drive.google.com/file/d/10SaO7Pp043zU-mobmsvJevabr_q9AKrp/view?usp=sharing
https://docs.google.com/document/d/1tzQx_BK6dMJrSMxQXJH0O-NNm-ENc0pzt50CAGaZTzE/view?usp=sharing
https://docs.google.com/document/d/1tzQx_BK6dMJrSMxQXJH0O-NNm-ENc0pzt50CAGaZTzE/view?usp=sharing
https://education.ohio.gov/getattachment/Topics/Special-Education/Federal-and-State-Requirements/Operational-Standards-and-Guidance/Operating-Standards-Booklet-June-2024.pdf.aspx?lang=en-US
https://drive.google.com/file/d/1xVqAKJ2rnA9pOdRKgLuCSV2rdTVLUp9z/view?usp=sharing
https://drive.google.com/file/d/1z3h_NqKGAh29lWqmjulTiGuHihbbdhli/view?usp=drive_link
https://drive.google.com/file/d/1q0qJAVtAp7UGTGqw9ZemLV4zTQ73Fm6i/view?usp=sharing
http://education.ohio.gov/Topics/Special-Education/A-Guide-to-Parent-Rights-in-Special-Education
https://drive.google.com/file/d/1r3Nbirda0jdh54Pie1PDwpY1BGeGNiIN/view?usp=sharing
https://docs.google.com/document/d/1z5NE8NHIkfGEZqJK0thcLVJ1g6q0m-ZCD4WoFt_TX1o/edit?usp=sharing
https://drive.google.com/file/d/13o4YsrOWUvhc_lxLVCv5pZffcT13G5z1/view?usp=sharing
https://docs.google.com/document/d/1Y_ecJHgCn7rDfIGzun6tem37IXtusbxRHye8Xk-mAPQ/view?usp=sharing

11. |EP _Progress Reports Video 10/2021

12.|deas for Linking the ETR and |IEP 3/5/2024
13. ETR - |EP Prioritization Planning Form 3/5/2024

Same Goal IEP Program

Same Goal Electronic Parent Signatures

Accessing |IEP Anywhere

IEP Progress Reports
A. |EP Progress Report Video 10/2021

IV. How to combine IEP Documents using SameGoal
State & District Testing .  Ohio Accessibility Manual
Resources Quicklinks A. Appendix A - For Students taking the paper based test Ohio
State Test

B. Appendix B - ELA Read Aloud Decision Making Tool
For Guidance See CHUH Guidance C. Appendix C -Decision Making Tool for Written Response
Document for IEP Meetings Accommodations
State & District Testing ) o _
Resources Quicklinks D. Appendix D - Assistive Technology Guidance

E. Appendix F - Decision Making Framework
For Guidance See GHUH Guidance . F. Appendix G - Guidelines and Glossary for Sign Language

Interpreters

G. Computer-Based Testing Accessibility Planning Tool

H. Paper-Based Testing Accessibility Planning Tool
State & District Testing .  New Alternate A ment Participation Decision-Making Tool
Alternate Assessment FAQ
Quicklinks Il. AASCD Participation Criteria
For Guidance See CHUH Guidance | |, AASCD Decision Making Tool required
chument for IEP Meetings for
guidance IV. AASCD Decision Making Tool FAQ

Transition Resources

For Guidance See CHUH Guidance
Document for IEP Meetings for

guidance

The following are resources to complete the transition section
of the IEP: If you have questions regarding transition be sure
to contact the transition coordinators at the high school and/or
The Office of Student Services that supports your building.

. Evidence Based Practices for Transition Youth

A

B. Evidence Based Predictors for Post school Success
C. Indicator 13 Checklist
D

. Indicator 13 and AATA’s powerpoint
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https://drive.google.com/file/d/1WwFhlHNSzHrV1NMKSaK5OQArTyphk99A/view?ts=6718401d
https://drive.google.com/file/d/18KUNGJeWTni5pJYSf3U2QTyJDxxkErmI/view?usp=sharing
https://docs.google.com/document/d/14DPV11WUw2C4xtjAPufDXUPKahI5B4F-f3x-HqSQSEk/copy?usp=sharing
https://docs.google.com/document/d/1-nz-Jhe2wUbJVK0YISjis3Njlte40WkfZsCxMX4zEA4/view?usp=sharing
https://docs.google.com/document/d/126w5TDGQe4z3sZWqavG-fY8vbklhdEOlQDsP2yMRFck/view?usp=sharing
https://docs.google.com/document/d/1ny70d-yclqNKiOvk4F3-ZNrzklojBnbfRjEc0mWCCjE/view?usp=sharing
https://drive.google.com/file/d/1WwFhlHNSzHrV1NMKSaK5OQArTyphk99A/view?ts=6718401d
https://docs.google.com/document/d/1OfKbHLAz7TcVhp1ihEdHpwhlQpGvhr6jvPbwyHa6y54/edit?usp=drive_link
https://docs.google.com/document/d/1oVLfjYJvoXKoVktQtaWi-3rw7xXNxBn81QPndO4xddA/view?usp=sharing
https://docs.google.com/document/d/1oVLfjYJvoXKoVktQtaWi-3rw7xXNxBn81QPndO4xddA/view?usp=sharing
https://docs.google.com/document/d/1oVLfjYJvoXKoVktQtaWi-3rw7xXNxBn81QPndO4xddA/view?usp=sharing
https://docs.google.com/document/d/1oVLfjYJvoXKoVktQtaWi-3rw7xXNxBn81QPndO4xddA/view?usp=sharing
https://drive.google.com/file/d/1cIoVPk4BaYhiwoz0AO6gdXlDQIuE61PT/view?usp=sharing
https://drive.google.com/file/d/14FDPxF0gRj-K-mfQH4bQwJLOf-wo7lgG/view?usp=sharing
https://drive.google.com/file/d/14FDPxF0gRj-K-mfQH4bQwJLOf-wo7lgG/view?usp=sharing
https://drive.google.com/file/d/1MKaLORF05GCBINYTF_W_AwPNNbWxkuHC/view?usp=drive_link
https://drive.google.com/file/d/1wxUfhU_fNcyvV_6PmhYTKK0ldaOlLqXK/view?usp=drive_link
https://drive.google.com/file/d/1wxUfhU_fNcyvV_6PmhYTKK0ldaOlLqXK/view?usp=drive_link
https://drive.google.com/file/d/14OMFXfRxSqXQUu0hOnbc8iq0UctvQYMg/view?usp=sharing
https://drive.google.com/file/d/1oCYRP3KapAv9NiZXDwfGc1kYNnOMHoDp/view?usp=sharing
https://drive.google.com/file/d/1E0gFvpphfz2o5OUJlfwNyan3gNNWzazf/view?usp=sharing
https://drive.google.com/file/d/1E0gFvpphfz2o5OUJlfwNyan3gNNWzazf/view?usp=sharing
https://drive.google.com/file/d/1dDYpYTz-v7x-WwZwyK7kI9NhweZfjBca/view?usp=sharing
https://drive.google.com/file/d/16o_sEYHtUwwVbtieLIAiJqCp6lb7qnGm/view?usp=sharing
https://docs.google.com/document/d/1oVLfjYJvoXKoVktQtaWi-3rw7xXNxBn81QPndO4xddA/view?usp=sharing
https://docs.google.com/document/d/1oVLfjYJvoXKoVktQtaWi-3rw7xXNxBn81QPndO4xddA/view?usp=sharing
https://docs.google.com/document/d/1tqoU_P2iYGtV1jH5m36cCa15y6k3kXeleQYPucfWyKA/edit?usp=sharing
https://docs.google.com/document/d/1tqoU_P2iYGtV1jH5m36cCa15y6k3kXeleQYPucfWyKA/edit?usp=sharing
https://drive.google.com/file/d/1hIzXS45pewW88RO-hiuHPymZqKyu8Nyh/view?usp=sharing
https://drive.google.com/file/d/1LTNUW2VIZzqii7t3uzdSVfhe52ZswQYA/view?usp=sharing
https://drive.google.com/file/d/1bSjzAfK5DffJusz1wy6bbqXm_n0FAv0K/view?usp=sharing
https://docs.google.com/document/d/1oVLfjYJvoXKoVktQtaWi-3rw7xXNxBn81QPndO4xddA/view?usp=sharing
https://docs.google.com/document/d/1oVLfjYJvoXKoVktQtaWi-3rw7xXNxBn81QPndO4xddA/view?usp=sharing
https://drive.google.com/file/d/1O8SSCNBXOBX5xownsLPxhisEJAZNElGT/view?usp=sharing
https://drive.google.com/file/d/1LrBxuK3UhBGtv0eDPNZRoAGXZHrZHliS/view?usp=sharing
https://drive.google.com/file/d/19UYVDIr-YB5_gEfy2Rod7fDFyx6bKc7e/view?usp=sharing
https://docs.google.com/presentation/d/1cDROpwDeWspVZ9sfiOZyhl_96bM4sxAyAFMQmy8F6lY/view?usp=sharing

m

AATA Presentation

PINS Definitions and Examples

m

CHUH Transition Flow Chart by Grade
Ohio Age Appropriate Transition Library
Quickbook of Transition Assessments
Transition Service Considerations
Transition Planning Flow Chart

CHUH Transition Questions for Parents

o)

. CHUH Education and Training Assessment Folder

CHUH Employment Assessment Folder
CHUH Independent Living Assessment Folder
CHUH |EP_Compliance Powerpoint

Graduation Students with
Disabilities

> "oz X <

DEW Decision Making Tool for Gr ion of
a disability Tool updated 3/5/2024

B. ODEW Website for Graduation updated 3/5/2024

nts with

(LRE) Least Restrictive
Environment Quicklinks

For Guidance See CHUH Guidance
Document for IEP Meetings

Vision:The CHUH LRE team is working to enrich our Tier 1 practices
throughout grade levels in order to ensure that equitable practices and
high-quality instruction is occurring for all students. The team will focus on
building capacity using our existing resources within the district to ensure

all students are growing academically, emotionally and socially.

l. Least Restrictive Environment Descriptions

Il. Least Restrictive Environment Flowchart

1. ODE The Essential IEP part 3 LRE

Discipline and Students
with Disabilities

l. Discipline Process Flow Chart

Il. CH-UH Manifestation Determination Review Process Video

A. CH-UH Manifestation Determination Powerpoint

lll.  OEC Discipline Process for Students with Disabilities

A. Script OEC Discipline Process for Students with Disabilities
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https://drive.google.com/file/d/1WvNopdJfgbXKAA8r8jgIWEt0Ut25Y5C5/view?usp=sharing
https://drive.google.com/file/d/13zNyZiMWlxq4VvRdQWs8pQpgZSOLXXG7/view?usp=sharing
https://docs.google.com/document/d/1rWxPO1x6LJTMAsZyZhN9f4Zd8_UYxZuSoqglfC70cNs/view?usp=sharing
https://www.ohioaatalibrary.org/
https://drive.google.com/file/d/1eFMO-w8UPEcEK6-ZdFuuiTAJ1cKsT3NV/view?usp=sharing
https://drive.google.com/file/d/151URNhhG2PzOhWr5d_5FzjAOnSrrXWQv/view?usp=sharing
https://drive.google.com/file/d/14ZdtEQGQ2pPo4vGtTHKUjLskpjMANEj9/view?usp=sharing
https://drive.google.com/drive/folders/1il8aFhVEs3dNJfKH007C84n4pSVlULas?usp=sharing
https://drive.google.com/drive/folders/15byl7_A037jWzeumtdQAbVdGHrsGrLDQ?usp=sharing
https://drive.google.com/drive/folders/1Jd4A7dE5X8B8yOH9ukNDci50FduFgSas?usp=sharing
https://drive.google.com/drive/folders/1jqqz7uX62v7r2F1DrxEFOYW9KKM9ySqs?usp=sharing
https://docs.google.com/presentation/d/1BNRm765uYI3J7Pr-UUW5fEXk6AL8omBMOl4yOqI3poE/view?usp=sharing
https://drive.google.com/file/d/1nbmrFKAV1hhSoqCTCYZGBKFmsm2OQWbd/view?usp=sharing
https://drive.google.com/file/d/1nbmrFKAV1hhSoqCTCYZGBKFmsm2OQWbd/view?usp=sharing
https://education.ohio.gov/Topics/Ohio-s-Graduation-Requirements/Contacts-and-Resources/Students-with-IEPs-and-Graduation
https://docs.google.com/document/d/1oVLfjYJvoXKoVktQtaWi-3rw7xXNxBn81QPndO4xddA/view?usp=sharing
https://docs.google.com/document/d/1oVLfjYJvoXKoVktQtaWi-3rw7xXNxBn81QPndO4xddA/view?usp=sharing
https://docs.google.com/document/d/1DgAOabekyAx_u18ebsDiXz8vpAnZRbkupr_zvLDRNCs/edit?usp=sharing
https://docs.google.com/document/d/13EZvDWpC0GwuqoYEd-AUUW5QjY3FiWE9_lKdcwUXm5g/edit?usp=sharing
https://www.youtube.com/watch?v=oLt3o35zBbA
https://drive.google.com/file/d/1FusEdA4E-fp7IdneezmPG-PR2kmEWj92/view?usp=sharing
https://www.youtube.com/watch?v=CWnorbihE7M&feature=youtu.be
https://docs.google.com/presentation/d/1DRmnMabnDmMLqtmKDRojMuzpYpPzGSxu0LRDhvrKk0s/edit?usp=sharing
https://www.edresourcesohio.org/archive/videos/discipline/index.html
https://drive.google.com/file/d/1Rao1MRcWg4P4aq0Aqb1RHCdVMrehfNOr/view?usp=sharing
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