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Policy

SUBJECT: Collection of Donations from Families and Friends via Square

All donations collected from families and friends must be processed through the Square payment system. At the
start of each team’s season, a donation tab will be activated by the SSBC if the team is in compliance with the
Booster Club. A team is compliant with the Booster Club’s by:

e Successfully passing the fundraising and financial audits.
Fulfilling the team’s assigned concession slots.
Having an active Team Manager in place who is responsible for overseeing team financials.
Completing the required training for the individual sport programs.

To ensure fairness and consistency, the SSBC’s Square Coordinator will be responsible for verifying team
compliance with these requirements prior to activating the donation tab before each season.

Any team that has been cut off from the Booster Club’s bank account due to non-compliance is not eligible to
use Booster Club managed funds or have an active donation tab. Reinstatement of privileges will only occur
once all compliance requirements have been fully met and approved by the Board.

These expectations are in place to promote accountability and alignment with the Booster Club’s commitment to
responsible financial stewardship. While the donation tab is a valuable tool for teams, it must be accompanied
by the same level of responsibility we ask of all our programs.

Distribution of Collection Link

1. The SSBC Square Coordinator will activate a donation tab for the specific team to collect donations.

2. A unique donation link and QR code will be provided to the Team Manager by the SSBC Square
Coordinator.

3. The Team Manager will distribute this link and QR code to the families of their student-athletes. They
should not be shared via social media as this is not a team fundraiser but an opportunity for family and
friends to donate funds to the team.

Reporting and Documentation

1. The SSBC Square Coordinator will provide weekly reports of the collected donations to the Team
Manager.

2. These reports will be stored in the Donation folder within the team’s Google Drive.

3. The Team Manager will be responsible for writing and saving thank-you letters for all donations received,
with copies saved in the team’s Google Drive Square folder.

Additional Guidelines

e No cash donations will be accepted by Team Managers from families.

e No corporate donations will be accepted for individual teams. All corporate donations must be made
directly to the Saints Sports Booster Club and will be distributed equally among teams. Refer to Policy
2002 for information regarding the year-end distribution of funds.
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