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Parents, Guardians, Caregivers, and Students, 

Welcome.  

It is the belief of the Heritage Southwest Intermediate School District that the well-being of 
society and the individual depends, to a great extent, on the effectiveness of the public 
educational system. Our goal is to positively impact our students through a well structured 
environment. We believe that an effective educational system will: 

●​ Expect students to exhibit high moral, ethical, and academic behavior. 

●​ Provide each student with an equal opportunity to fully develop as an individual 
and to function cooperatively with others. 

●​ Provide students with a foundation of skills, knowledge, and social responsibility 
which will prepare them for further education or job training. 

●​ Encourage the involvement, cooperation and support from community 
members. 

●​ Provide the means for assessing, evaluating and improving the progress of our 
school system. 

The staff of Heritage Southwest Intermediate School District believes that each student has 
the right to attend school in a safe and caring educational environment. We believe that all 
students have the right to an education and that others may not disrupt or distract from that 
purpose. We have designed this information guide and set of standards to ensure that each 
student has the opportunity to reach his or her full academic potential. 

We also believe that open communication and parent involvement is extremely important to 
each student's success. Keeping open, positive communication with school staff will do a 
great deal in improving your child's behavior. If at any time you have any questions, 
concerns, or ideas, please call the school at: 

  
Brookside (269) 445-6250  
North Pointe Center (269) 390-5060 
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This handbook is intended for use by students, parents, and staff as a guide to the rules, 
procedures, and general information about the District. The use of the word “parent” in this 
handbook means a student’s natural or adoptive parent or legal guardian. Students and their 
parents are responsible for familiarizing themselves with this handbook, and parents should use 
the handbook as a resource to assist their children with following its rules and procedures. 

Students must comply with all school policies, regulations, rules, and expectations. The use of 
the word “Policy” in this handbook includes bylaws or policies adopted by the Board of 
Education. Although the information in this handbook is comprehensive, it is not intended to 
address every situation that may arise during a school day or school year. This handbook does 
not create a contract between the District and parents, students, or staff. The administration is 
responsible for interpreting the rules contained in the handbook to ensure the implementation of 
the school’s educational program and well-being of all students. If a situation arises that is not 
specifically addressed by this handbook, the administration may respond based on applicable 
law and policy. 

The rules and information provided in this handbook may be supplemented or amended by the 
administration at any time, consistent with applicable law and policy. 
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Important Information 
District Website 

https://www.hsisd.org/ 

Board Policies 

Board Policies are available at: https://go.boarddocs.com/mi/lcisd/Board.nsf/Public?open&id=policies 

Addresses 

Brookside Learning Center 
61661 Dailey Rd 
Cassopolis, MI  49031 
 
North Pointe Center 
704 Orchard St 
Dowagiac, MI  49047 

Contact Information  

Brookside Learning Center 
Main Office: (269) 445-6250 
Fax: (269) 445-6253  
Transportation: (269) 445-6256 
 
North Pointe Center 
Main Office: (269) 390-5060  
Fax: (269) 390-5061 
Transportation: (269) 445-6256 
 

Administration  

Superintendent: Andy Hubbard 
Assistant Superintendent of Special Education: Tina Wimberley 
Transportation Director: Kim Vaughn  
Transportation Dispatch: Crystal Smith and Kris Talbot 
Brookside Learning Center Supervisor: Tracy Beatty 
North Pointe Center Supervisor: Allison Hoff  
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2025-2026 Daily Schedule 

Brookside Learning Center - all program classrooms 
8:45-3:02 (½ day 8:45-11:56) 
 
North Pointe Center- all program classrooms 
7:25-1:42 (½ day 7:25-10:36)  

Emergency School Closing Procedures 
If the HSISD is closed due to inclement weather, no students will be in attendance, no 
transportation will be provided.  

In the event of an emergency school closure, such as a bad weather day or when school is 
unexpectedly closed early, the District will notify students, parents, and the general public about 
the closure in the following manner: 

School Messenger 
This system has been added to PowerSchool to contact families for school closings. You can 
receive text messages by opting in to the School Messenger system. Receive messages re: 
school delays, closings, etc Our automated messenger service will contact up to three (3) 
contacts. Please designate which number(s) or email you want to be contacted on in the shaded 
box on the Student Enrollment Form. 

 School closing information will be broadcast on the following television stations:  

●​ Television:  
○​ WNDU (Channel 16 — South Bend)  
○​ WSBT (Channel 22 — South Bend) 
○​ WWMT (Channel 3 — Kalamazoo)  

Most closing announcements will start as early as 6:00 a.m., or as soon as they are received. 
PLEASE DO NOT CALL THE SCHOOL OR TELEVISION STATIONS TO GET WEATHER 
(CLOSING) INFORMATION 
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Special Weather Notice: Transportation 

District Closures for HSISD --Programs at Brookside Learning Center (BLC) and North Pointe 
Center (NPC) 

●​ If HSISD is open and any of the following districts close due to weather—Cassopolis, 
Marcellus, or Edwardsburg—North Pointe and Brookside will remain open, but HSISD 
will not transport students who live in the closed district if the closure is due to 
weather. 

●​ If Dowagiac Union Schools are closed due to weather, HSISD programs will also close 
due to the location of our programs. 

 

Two-Hour Delays  

●​ If HSISD has a half day and a local district has a two-hour delay due to weather, 
HSISD will not transport students that day from the district that has a two-hour delay. 

●​ If HSISD is in session for a full day and a local district calls a two-hour delay, HSISD 
will follow the two-hour delay for students who reside in that district. 

○​ NO a.m. ECSE/preschool at Brookside Learning Center if HSISD is in session for 
a full day and a local district calls a two-hour delay. 

 “Students should follow the delay/closure decision for their resident district for transportation 
purposes.” 
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Equal Education Opportunity 
It is the policy of this District to provide an equal education opportunity for all students. The right 
of a student to be admitted to school and to participate fully in curricular, extracurricular, student 
services, recreational or other programs or activities shall not be abridged or impaired based on 
the traits of sex (including gender status, change of sex, or gender identity), race, color, national 
origin, religion, creed, ancestry, marital or parental status, sexual orientation or physical, mental, 
emotional or learning disability, or any other characteristic protected by Federal or state civil 
rights laws (hereinafter referred to as “Protected Characteristics”) or other protected 
characteristics as well as place of residence within District boundaries, or social or economic 
background.(See Board Policy 2260 - Nondiscrimination and Access to Equal Educational 
Opportunity) 

Any person who believes that they have has been discriminated against on the basis of their 
race, color, national origin, sex (including sexual orientation or gender identity), disability, age 
(except as authorized by law), religion, military status, ancestry, or genetic information 
(collectively, Protected Classes), while at school or a school activity, should immediately contact 
the District's Compliance Officer. 

Josh Townsley 
Director of Instructional Leadership and School Improvement 

Heritage Southwest Intermediate School District 
61682 Dailey Road 

Cassopolis, MI  49031 
(269) 445-6223 

josh.townsley@hsisd.org 

Mikki Spagnoli 
Heritage Southwest Intermediate School District 

Director of CTE & Post Secondary Options 
61682 Dailey Road 

Cassopolis, MI  49031 
(269) 445-6224 

mikki.spagnoli@hsisd.org 
  

Complaints will be investigated in accordance with the procedure as described in Board Policy 
2260.  Any student making a complaint or participating in a school investigation will be protected 
from any threat or retaliation.  The Compliance Officer can provide additional information 
concerning equal access to educational opportunity. 
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Section I: District-Wide Policies and 
Procedures 
Attendance 

Students are expected to attend school every day school is in session. Students are to arrive 
before the first class and stay until the scheduled end of their school day. If a student is unable 
to attend school, the student or parent must report that absence to call the main office. 

If a student arrives late, the parent must sign the student in at the office. A student may only 
leave school early if the student’s parent signs the student out at the main office. 

The following absences will be considered excused if they are confirmed by communication to 
the school from the student’s parent: 

A.​ illness;  
B.​ recovery from accident; 
C.​ required court attendance;  
D.​ professional appointments;  
E.​ death in the immediate family;  
F.​ observation or celebration of a bona fide religious holiday;  
G.​ such other good cause as may be acceptable to the Superintendent. 

Students who are more than 10 minutes late are considered tardy. 

A student who violates attendance expectations may be subject to discipline and any other 
applicable consequences. 

Absences due to illness 

The school will contact parents if a student becomes ill at school and may ask that the parent 
pick up the student.  

Planned absences 

Parents who know in advance that a student will be absent must contact the school at the 
earliest possible date. Students who will be absent for reasons that can be anticipated, such as 
routine medical appointments and school activities, must complete any work required by the 
teacher before the absence unless alternative arrangements are approved by the teacher in 
advance. Parents should make every attempt to schedule medical and other appointments 
outside of school hours. 

Students are expected to: 

●​ Have parent sign student out of school at the office if leaving school during the school 
day. 

●​ Make up all work that is assigned by teachers for the instructional time that has been 
missed. 
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Books and Supplies 

The District will provide free instruction to all students and will not charge a fee for materials 
necessary to complete required or elective courses. Students and parents may purchase 
additional supplies at their own expense. The District may charge a reasonable and refundable 
deposit to cover damage to textbooks and supplies. A teacher may provide a list of suggested 
materials that students and parents may purchase. Purchasing materials is voluntary and not 
required for curricular activities. 

Students must take care of books and other supplies provided by the District. The District may 
assess fees to repair or replace District property that is lost, damaged, stolen, returned in a 
different condition, or not returned on time. 

Bullying 

All types of student-on-student bullying, including cyberbullying, without regard to subject matter 
or motivation, are prohibited. The District’s Anti-Bullying Policy is attached to this handbook as 
Appendix B. Reference Policy 5517 

Cell Phone Use/Wireless Communication Devices 

Students may possess wireless communication devices (WCDs) in school, on school property, 
during after school activities (e.g. extra-curricular activities) and at school-related functions, 
provided that during school hours and on school vehicles the WCDs are powered completely off 
(i.e., not just placed into vibrate or silent mode) and stored according to building administration 
procedure. 

A "wireless communication device" is a device that emits an audible signal, vibrates, displays a 
message, or otherwise summons or delivers a communication to the possessor. The following 
devices are examples of WCDs: cellular and wireless telephones, pagers/beepers, personal 
digital assistants (PDAs), BlackBerrys/Smartphones, Wi-Fi-enabled or broadband access 
devices, two-way radios or video broadcasting devices, laptops, and other devices that allow a 
person to record and/or transmit, on either a real time or delayed basis, sound, video or still 
images, text, or other information. Students may not use WCDs on school property or at a 
school- sponsored activity to access and/or view Internet websites that are otherwise blocked to 
students at school. 

Possession of a WCD by a student is a privilege that may be forfeited by any student who fails 
to abide by the District policy, or otherwise engages in misuse of this privilege. The final decision 
in any situation involving student possession of WCDs in school or on school property rests with 
building administrators. 

In an effort to enhance the learning environment and minimize distractions, certain programs 
within our ISD will implement stricter mobile phone policies starting this academic year. 

Mobile Phone Policy: North Pointe Center  

1.​ Phone Locking Procedure: 
○​ Upon arrival at school, students enrolled in the specified programs will be 

required to place their mobile phones in a secure, school-issued phone case. 
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○​ These cases will be locked by school staff and kept secure for the duration 
of the school day. 

2.​ Phone Return Protocol: 
○​ At the end of the school day, students will retrieve their phones as they 

prepare to leave the premises. 
○​ The phone cases will be unlocked by school staff, and phones will be 

returned to the students. 
3.​ Rationale: 

○​ This policy aims to reduce distractions, enhance student focus, and create a 
more conducive learning environment. 

○​ By limiting phone access during school hours, we strive to foster better 
engagement in academic activities and interactions. 

4.​ Exceptions: 
○​ In case of emergencies or specific educational activities that require phone 

usage, exceptions will be managed by school administration. 
○​ Parents and guardians can contact the school office for urgent matters that 

may necessitate communication during school hours. 

We appreciate the cooperation of students and parents in adhering to this policy, as we believe 
it will contribute positively to the educational experience. For any questions or concerns, please 
contact the school administration office. 

Cheating, Plagiarism, and Academic Dishonesty 

Students may not cheat, plagiarize, or otherwise participate in academic dishonesty in any form. 
Unless specifically authorized by a teacher, prohibited behavior may include, but is not limited 
to: 

●​ Obtaining, attempting to obtain, or aiding another person in obtaining credit for work by 
any dishonest or deceptive means. 

●​ Copying another person’s work or answers. 
●​ Discussing with other students the answers or questions on a test or assignment before 

the test or assignment has been submitted for a grade. 
●​ Taking or receiving copies of a test. 
●​ Using or displaying notes, “cheat sheets,” or other sources of unauthorized information. 
●​ Using the ideas or work of another person as if they were your own without giving proper 

credit to the source. 
●​ Using artificial intelligence to assist or complete an assignment or test. 
●​ Submitting work or any portion of work completed by another person. 

A student who cheats, plagiarizes, or otherwise participates in any academic dishonesty may 
receive no credit on that assignment or class and will be subject to discipline, up to and 
including expulsion. 

Children’s Protective Services Investigations 

The District will cooperate with Children’s Protective Services (CPS) during an investigation of 
suspected child abuse or neglect. Cooperation may include allowing CPS access to a student 
without parent consent if CPS determines access is necessary to complete the investigation or 
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prevent abuse or neglect. As a matter of law, the identity of an individual who makes a report of 
suspected child abuse or neglect is confidential and will not be disclosed. 

Classroom Behavior 

Teachers may establish classroom conduct rules that students must follow. 

Closed Campus 

The school campus is a closed campus. All students must remain on campus during school 
hours. Students who leave campus without authorization are subject to disciplinary action. 

Communicable Diseases 

The District, in conjunction with local health department officials, may exclude students who: 

●​ Are suspected of having a communicable disease until a physician or local health 
department official determines the student is no longer a risk; or 

●​ Lack documentation of immunity or are otherwise considered susceptible to a 
communicable disease until the local health department officials determine the risk of 
spreading the disease has passed. 

Communicable diseases include, but are not limited to, diphtheria, scarlet fever, strep infections, 
whooping cough, mumps, measles, rubella, COVID-19, and other conditions indicated by the 
local and state health departments. Any removal will only be for the contagious period or as 
directed by the local health department. 

Damage to School Property 

Students who damage school property either intentionally or unintentionally may be subject to 
discipline and required to pay to replace or restore the property. 

Dress and Grooming 

In general, clothing should be clean and appropriate for the climate and the situation. Student 
dress, hair style, make up, cleanliness, or personal appearance that is a threat to the safety, 
health, or welfare of others; violates any statute, or the Dress Code; or substantially disrupts the 
educational environment or that school officials reasonably forecast will substantially disrupt the 
educational environment, is grounds for remedial or disciplinary action. 

The final decision in any situation involving inappropriate attire rests with building 
administrators. 

Students who are dressed inappropriately will be asked to change clothing immediately. If 
necessary, parents will be called to bring appropriate clothing, students can use extra clothing 
provided by the District, or the student may be sent home to change. Repeated dress code 
violations may result in more severe consequences. 
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Dress Code 

Tops must have straps or sleeves and must cover the student’s entire torso from armpit to 
armpit. Pants, shorts, and skirts must have an inseam at least 4 inches in length. Clothing may 
not display material that: 

●​ Is materially and substantially disruptive or that school officials can reasonably forecast 
will create a substantial disruption; 

●​ Is obscene, sexually explicit, indecent, or lewd; 
●​ Promotes the use of or advertises illegal substances, including but not limited to 

substances illegal for minors; 
●​ Incites violence; 
●​ Contains “fighting words”; 
●​ Constitutes a true threat of violence; 
●​ Demonstrates hate group association/affiliation or uses hate speech targeting groups 

based on their membership in a protected class; or 
●​ Displays nipples, genitals, or buttocks. 

Students who represent the District at an official or school-sponsored function or public event 
(e.g., athletic teams, bands, choirs, and other groups) may be required to follow specific dress 
requirements as a condition of participation or attendance. 

Driving and Parking Personal Vehicles 

Student driving and parking on District property is a privilege, not a right, that may be revoked at 
any time. Students who drive to school must obey the following rules: 

1.​ Students may not move their vehicles, sit in, or be around their vehicles during the 
school day without permission from administration. 

2.​ Students may not drive carelessly or with excessive speed on school grounds. 
3.​  By driving to school and parking on school grounds, students and parents consent to 

having that vehicle searched when school officials have reasonable suspicion that a 
search will reveal a violation of school rules, Board Policy, or law.  

Emergency Contact Information 

Parents must provide emergency information for each student enrolled in the District. The 
information should include the family physician’s name, contact information for parents or a 
responsible adult, and any necessary emergency instructions. Parents must promptly inform the 
school if this contact information changes. 

Food Services 

Breakfast and lunch are available for all students unless a child is excused from participating 
due to dietary or other reasons. Generally low fat milk is served. The meal is planned to meet 
the requirements of nutrition and quality established by the federal government. All students 
receive a free breakfast and lunch. Prices are listed separately each year due to price 
fluctuation. Our food programs are provided by Sodexo through Dowagiac Union Schools.  

 
15 



 

Field Trips 

Classes take field trips off school property for educational enrichment. Each student must 
submit a completed permission form signed by the student’s parent before being allowed to 
attend a field trip. 

A student’s failure to comply with Board Policy, the Student Code of Conduct, or any other 
applicable rules or behavioral expectations while on a field trip may result in disciplinary action 
and removal or exclusion from the trip or future field trips. 

Students who have not met academic or behavioral expectations may not be allowed to attend 
field trips.  

First Aid, Illness, or Injury at School 

Students who feel ill or are hurt while at school should seek immediate assistance from their 
classroom teacher or the nearest staff member. 

When the building principal/supervisor or designee determines that a student is too ill or injured 
to remain at school, school staff will contact the student’s parent or other designated responsible 
adult to pick up the student from school. If the student requires immediate medical attention, the 
District will first attempt to contact a parent or other designated responsible adult when 
reasonably possible. If contact cannot be made, the building principal/supervisor or designee 
will take any reasonable action necessary on the student’s behalf, consistent with state law. 

The school nurse provides routine health checks. Students found to have severe colds, sores, 
and any contagious disease will be removed from the classroom and parents/guardians will be 
advised to come and remove the student from school. (Please do not send your child to school 
if he/she has a severe cold, bad cough, continual draining from nose, eyes, or ears, flu, fever 
100.4 degrees or higher, severe stomach/intestinal upset, or any contagious disease). 

Students showing symptoms of a communicable disease may be sent home. The District may 
require a statement from a licensed physician or local health official before allowing the student 
to return to school. 

Head Lice 

Whenever a student is found to be infested with head lice, s/he is to be sent home for treatment 
and s/he may remain in school until the end of the school day but shall be restricted from 
activities involving close head-to-head contact or sharing personal items with other children. 

The student may be readmitted to school the following day, but will be subject to examination by 
appropriate school personnel until no live lice and no nits within one quarter inch of the scalp 
are found. 

The necessary at home treatment for lice is contained in Form 8450A F1 and the cover letter 
(Form 8450A F2) shall be provided to the parents/legal guardians of the student.  

The other students in the infested student's classroom and the student's sibling(s) should be 
examined for evidence of either the lice or lice eggs (nits). The examinations should be done by 
the school nurse 
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Homeless Children and Youth 

The District will provide a free public education to homeless children and youth who are in the 
District and will afford them the educational rights and legal protections provided by federal and 
state law. Homeless children and youth will not be stigmatized or segregated based on their 
homeless status and will have the same access to services offered to students who are not 
homeless. 

A student or parent in a homeless situation who requires assistance should contact the District’s 
homeless liaison: 

Director of Instructional Services and School Improvement 
61682 Dailey Road 

Cassopolis, MI  49031 
(269) 445-6223 

josh.townsley@hsisd.org 

For detailed information about Homeless Children and Youth, see Policy 5111.01. 

Immunizations 

For a student entering the District for the first time and entering 7th grade, a parent must provide 
the building principal or designee with a certificate stating that the student has received at least 
1 dose of an immunizing agent against each disease specified by the Michigan Department of 
Health and Human Services (MDHHS) or other responsible agency or documentation of an 
applicable approved exemption. 

The student’s parent must provide the certificate or documentation at the time of registration, or 
no later than the first day of school. A parent of a student who has not received all doses of any 
required immunizing agent must provide the District an updated immunization certificate 
demonstrating that the immunizations have been completed as required by the MDHHS. The 
updated certificate must be provided within 4 months of the student entering the District for the 
first time or upon entering 7th grade. The District will not permit a student to attend school 
unless the parent provides evidence of immunizations or exemptions consistent with Policy 
5320 and state law. 

Law Enforcement Interviews 

Law enforcement officers may be called to the school at the request of school administration. 
Students may be questioned by law enforcement consistent with Policy 5540. Students may be 
questioned by school officials at any time, without parent notice or consent, consistent with the 
District’s obligation to maintain a safe and orderly learning environment.  

Limited English Proficiency 

Limited proficiency in the English language should not be a barrier to a student’s equal 
participation in the District’s instructional or extracurricular programs. Those students identified 
as having limited English proficiency will be provided additional support and instruction to assist 
them in gaining English proficiency and in accessing the educational and extra-curricular 
programs offered by the District. 
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Locker Use 

Pursuant to Policy 5771, lockers are District property and may be made available for student 
use. Lockers are assigned to students on a temporary basis, and District administration may 
revoke a student’s locker assignment at any time. The District retains ownership of lockers 
notwithstanding student use. 

Students have no expectation of privacy in their lockers. The building principal/supervisor or 
designee may inspect lockers without any particularized suspicion or reasonable cause and 
without advance notice. Upon the request of the building principal/supervisor or designee, law 
enforcement may assist with searching lockers. 

During a locker search, student privacy rights will be respected for any items that are not illegal 
or violate Board Policy or building rules. 

Lost and Found 

All lost and found items are to be taken to the main office. Students may claim lost articles there. 
Unclaimed items may be donated to a local charity or otherwise disposed of at the conclusion of 
each semester. 

Medication 

When a student requires prescription or over-the-counter medication at school, the following 
procedures apply: 

●​ The student’s parent must annually submit a written request and consent form as 
required by the District.  If medication is changed a new written request must be 
submitted.  

●​  A building principal/supervisor or designee must request that the parent supply 
medications in the exact dosage required whenever feasible. 

●​ The building principal/supervisor or designee will notify the student’s parent of any 
observed adverse reaction to medication. 

●​ All medications must be in the original container. 

For additional information and requirements, see Policy 5330. 

Asthma Inhalers and Epinephrine Auto-Injectors/Inhalers 

A student may possess and use an asthma inhaler or epinephrine auto-injector or inhaler with 
written approval from the student’s healthcare provider and consistent with Policy 5330. A minor 
student must also have written permission from the student’s parent. The required 
documentation must be submitted to the building principal/supervisor  or designee. If a student 
is authorized to self-possess or self-administer an asthma inhaler or epinephrine auto-injector or 
inhaler, the building principal/supervisor  or designee will notify the student’s teachers and other 
staff as appropriate. 

Additionally, the school must maintain a written emergency care plan drafted by a physician in 
collaboration with the student’s parent. The emergency care plan will contain specific 
instructions related to the student’s needs. The physician and parent should update the 
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emergency care plan as necessary to address any changes in the student’s medical 
circumstances. 

Parties 

Classes may have seasonal or curriculum-related parties during the year. Students must follow 
all expectations and rules established by the teacher or other relevant staff during the party. 
Invitations for private parties and non-school-sponsored events may not be distributed in the 
classroom. 

Physical Management (Restraint or Redirection) 

It is the duty of HSISD to maintain a school environment that is safe and conducive to learning. 
Any appropriately trained staff member may use reasonable physical force to manage 
dangerous situations. This involves, but is not limited to, the removal of a dangerous weapon, 
the protection from harm to self or others, and the redirection of an oppositional student. 
Parents/guardians will be notified of any such occurrences. All standards adopted by the State 
Board of Education in its "Supporting Student Behavior: Standards for the Emergency Use of 
Seclusion and Restraint" document will be strictly complied with per current Michigan 
Regulations. 
 
In 2006, the Michigan Department of Education, State Board of Education adopted “Supporting 
Student Behavior: Standards for the Emergency Use of Seclusion and Restraint.” In December 
2016, the State of Michigan adopted new laws restricting the use of seclusion and restraint in 
schools. MCL 380.1307 now states: It is the intent of the legislature that sections 1307 to 
1307h [MCL 380.1307 to 380.1307h] shall provide for a uniform policy regarding the use of 
seclusion and restraint in the public schools that accomplishes the following objectives:  

●​ Promotes the care, safety, welfare, and security of the school community and the dignity 
of each pupil.  

●​  Encourages the use of proactive, effective, evidence- and research-based strategies 
and best practices to reduce the occurrence of challenging behaviors, eliminate the use 
of seclusion and restraint, and increase meaningful instructional time for all pupils.  

●​ Ensures that seclusion and physical restraint are used only as a last resort in an 
emergency situation and are subject to diligent assessment, monitoring, documentation, 
and reporting by trained personnel.  

●​ Clearly defines the terms “seclusion,” “restraint,” “emergency seclusion,” and 
“emergency physical restraint,” and clearly states the procedures for the use of 
emergency seclusion and emergency physical restraint.  

 
HSISD Classroom Staff receive training in their first year of employment and are recertified in 
Ukeru every year and Crisis Prevention Intervention every two years by certified trainers. 
Emergency Use of Seclusion and Restraint policy is followed and staff utilize the 
Documentation and Debriefing form following all student restraints and seclusions.   

Playground/Recess Rules 

Students must follow the PBIS expectations rules during recess or while using the playground: 

Students who violate these rules may be disciplined. 

Staff will supervise students when the students use the playground or recess area during the 
school day or as part of a school activity. At all other times and circumstances, the District does 
not provide supervision of its playgrounds, equipment, or surrounding areas. 
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Protection of Pupil Rights 

The District respects the rights of parents and their children and has adopted a Protection of 
Pupil Rights policy as required by law. The policy is available on the District’s website or upon 
request from the District’s administrative office. Parents may opt their child out of participation in 
activities identified by the Protection of Pupil Rights policy by submitting a written request to the 
Superintendent. Parents may have access to any survey or other material described in the 
Protection of Pupil Rights policy by submitting a written request to the Superintendent. A copy of 
the District’s annual notice to parents regarding the Protection of Pupil Rights Amendment is 
attached as Appendix C. 

Public Display of Affection 

Students may not engage in public displays of affection that are disruptive to the school 
environment or distracting to others. 

Rights of Custodial and Non-Custodial Parents 

Unless a parent has provided the building principal or designee with a court order that provides 
otherwise, District personnel will treat each parent, regardless of custody or visitation rights, the 
same as to accessing student records, meeting and conferring with District personnel, visiting a 
child at school, and transporting a child to or from school. District personnel are not responsible 
for enforcing visitation or parenting time orders. 

Parents, regardless of custodial status, will be provided information about conference times so 
both parents may attend a single conference. The District is not required to schedule separate 
conferences if both parents have been previously informed of scheduled conference times. 

If either or both parents’ behavior is disruptive, staff may terminate a conference and reschedule 
it with appropriate modifications or expectations. 

Search and Seizure 

To maintain order and discipline in school and protect the safety and welfare of students and 
school personnel, school authorities may search a student or the student’s personal effects 
(e.g., purse, book bag, athletic bag) as permitted by law and may seize any illegal, 
unauthorized, or contraband materials discovered in the search. As noted in “Locker Use,” 
student lockers and desks are school property and remain at all times under the District’s 
control. Student lockers and desks are subject to search at any time for any reason and without 
notice or consent. 

School officials may use canines, metal detectors, wands, or other tools to conduct searches. 

A student’s failure to permit a search and seizure may be grounds for disciplinary action. A 
student’s person and personal effects may be searched whenever a school official has 
reasonable suspicion to believe that the student possesses illegal or unauthorized materials. If a 
properly conducted search yields illegal or contraband materials, these items may be turned 
over to law enforcement or stored in a secure place at school until a disciplinary hearing. 
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Student Education Records 

The District may collect, retain, use, and disclose student education records consistent with 
state and federal law. See Policy 8330 for an overview of the District’s collection, retention, use, 
and disclosure of student records. 

Parents may inspect and review their minor child’s education records, regardless of custody 
status, unless a court order specifies otherwise. An eligible student (i.e., a student who is 18 
years or older or an emancipated minor) may also inspect and review their education records. 

Right to Request Explanation or Interpretation 

A parent or eligible student may request, in writing, an explanation or interpretation of a 
student’s education records. School officials will respond to any reasonable request. 

Right to Request Amendment of Education Records 

A parent or eligible student may request that a student’s education record be amended if the 
parent or eligible student believes the record is inaccurate, misleading, or otherwise in violation 
of the student’s privacy rights as explained in Policy 8330. 

Directory Information 

The District designates the following information as “directory information”: a student's name; 
address (except for students participating in the address confidentiality program act); telephone 
number; date and place of birth; major field of study; participation in officially recognized 
activities and sports; height and weight, if a member of an athletic team; dates of attendance; 
date of graduation; and awards received. 

School officials may disclose “directory information” without the prior written consent of a parent 
or eligible student unless the parent or eligible student specifically notifies the District that the 
parent or eligible student does not consent to the disclosure of the student’s directory 
information for 1 or more of the uses for which the District would commonly disclose the 
information. 

A Directory Information Opt Out Form is attached to this handbook as Appendix F. This form 
allows the parent or eligible student to elect not to have the student’s directory information 
disclosed for 1 or more of the listed uses. Upon receipt of a completed Directory Information Opt 
Out Form, school officials may not release the student’s directory information for any of the uses 
selected on the form. 

Address Confidentiality Program 

The District will not disclose a student’s or parent’s phone number or address or the parent’s 
employment address to another person who is the subject of a court order that prohibits 
disclosure of the information if the District has received a copy of the order. The District will not 
disclose a confidential address, phone number, or email address in violation of the Address 
Confidentiality Program Act if the student or the student’s parent notifies the District that the 
student or the student’s parent has obtained a participation card issued by the department of 
attorney general. 
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Technology 

Use of District technology resources is a privilege, not a right. Students are expected to use 
computers, the Internet, and other District technology resources for school-related educational 
purposes only. Students and their parents are required to sign and return the Acceptable Use 
Agreement attached as Appendix G before they may use or access District technology 
resources. Students who violate the District’s Acceptable Use Agreement may have technology 
privileges terminated or suspended and may be subject to discipline, up to and including 
expulsion. 

Threat Assessment and Response 

The Board of Education is committed to providing a safe environment for all members of the 
school community.  Our commitment to security includes creating and maintaining a safe school 
climate and supportive culture as a foundation for preventing violence and mitigating risk. 

Students are encouraged to report any threat immediately. Threats may be reported to any 
District employee in-person, by email, or by telephone. Students may also report threats through 
the OK2SAY program.  

Transportation Services 
Transportation for students attending HSISD programs is provided by HSISD. 
Parents/guardians will be notified of the schedules by the transportation department. If for some 
reason you don't receive notification, please contact the transportation department or the 
school. If a student's residence (living location) should change, please notify the transportation 
department and the school secretary, as soon as possible. 

School Vehicle Rules 

Students must comply with the following rules and all school conduct rules and directives while 
riding in school vehicles. In addition, students must comply with the Student Code of Conduct 
while in school vehicles. 

School Vehicle Misconduct Consequences 

Students who violate the school vehicle rules will be referred to the building principal/supervisor  
for discipline. Disciplinary consequences may include parent notification, suspension of 
vehicle/bus riding privileges, exclusion from extracurricular activities, in-school suspension, and 
suspension or expulsion. 

These consequences are not progressive and school officials have discretion to impose any 
listed consequence they deem appropriate in accordance with state and federal law and Board 
Policy. 

Records of vehicle misconduct will be forwarded to the appropriate building principal/supervisor  
and will be maintained in the same manner as other student discipline records. Reports of 
serious misconduct may be reported to law enforcement. 
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Video/Audio Surveillance and Photographs 

The District may monitor any District building, facility, property, bus, or vehicle with video 
recording equipment other than areas where a person has a legally recognized and reasonable 
expectation of privacy (e.g., restrooms and locker rooms). Except in those school areas, a 
person has no expectation of privacy. 

The District may use video recordings for any lawful purpose, including student discipline, 
assisting law enforcement, or investigations. 

Students may not make recordings: on school property; when on a vehicle owned, leased, or 
contracted by the District; or at a school-sponsored activity or athletic event unless otherwise 
authorized by Board Policy, applicable law, or a District employee. 

Withdrawal From School 

Students who are transferring from the District must submit written notice to the building 
principal/supervisor at least 1 week before the withdrawal. 
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Section II: Academics 
Placement 

The District has the sole discretion to make promotion, retention, and placement decisions for 
its students, consistent with state and federal law. The District may consider parent requests 
that a student be placed in a particular classroom, building, educational program, or grade. The 
District’s placement decision is final. 

Students with Disabilities 

Eligible students with disabilities under the Individuals with Disabilities Education Act (IDEA) and 
Section 504 of the Rehabilitation Act are entitled to a free appropriate public education. The 
District will follow state and federal law and applicable rules and regulations in identifying, 
locating, evaluating, and educating students with disabilities. 

A parent who believes their student is eligible for special education or accommodations due to a 
disability or suspected disability should contact: 

Assistant Superintendent for Special Education 
61682 Dailey Road 

Cassopolis, MI  49031 
(269) 445-6286 

tina.wimberley@hsisd.org 
 

Director of Instructional Leadership and School Improvement 
61682 Dailey Road 

Cassopolis, MI  49031 
(269) 445-6223 

josh.townsley@hsisd.org 
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Section III: Discipline and Code of 
Conduct 
Discipline Generally 

The District may discipline students who engage in misconduct, up to and including suspension 
or expulsion from school. 

The District will take steps to effectively discipline students in a manner that appropriately 
minimizes out-of-school suspensions and expulsions. The District will comply with applicable 
laws related to student discipline, including the consideration of specific factors and possible 
use of restorative practices. 

If an administrator determines that an emergency requires the immediate removal of a student 
from school, the administrator may contact the student’s parent or local law enforcement or take 
other measures to have the student safely removed from school. 

Students who are involved in extracurricular activities and engage in misconduct may face 
consequences related to the activity in addition to the consequences provided in this handbook. 

The District reserves the right to refer to an appropriate non-school agency any act or conduct 
which may constitute a crime. The District will cooperate with those agencies in their 
investigations as permitted by law. 

The District’s rules and policies apply to any student who is on school property or 
school-affiliated transportation, who is in attendance at school or at any school-sponsored 
activity or function, or whose conduct at any time or place directly interferes with the operation, 
discipline, or general welfare of the school, regardless of location, date, or time. 

Forms of School Discipline & Applicable Due Process 

After-School Detention 

Teachers and administrators may require students to stay after school to serve a detention 
when the student violates any of the rules contained in this handbook or violates 
classroom-specific conduct rules set by individual teachers. 

Students who ride the bus home from school will be given a 24-hour notice of a detention so 
that parents may make transportation arrangements for the student the following day. 

In-School Suspension 

The building administrator may require a student to serve in-school suspension, during which 
students follow strict rules and must work on assignments the entire time, except for short 
breaks. Students not completing their In-School Suspension will face further disciplinary action. 
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Removal for 10 or Fewer School Days 

Before a student is suspended for 10 or fewer school days, an administrator will: (1) provide the 
student verbal notice of the offense the student is alleged to have committed, and (2) provide 
the student an informal opportunity to respond and explain what happened. Except in 
emergency circumstances, an administrator will not suspend the student unless, after providing 
the student notice and an opportunity to explain, the administrator is reasonably certain that the 
student committed a violation of the Student Code of Conduct and that suspension is the 
appropriate consequence. The building administrator will consider the 7 factors provided in the 
Student Code of Conduct before suspending a student. 

Removal for More than 10 and Fewer than 60 School Days 

Before a student is suspended for more than 10 school days but less than 60 school days, the 
Superintendent or designee will provide the parent or student with: (1) written notice of the 
offense the student is suspected to have committed; (2) an explanation of the evidence relied 
upon by the District in arriving at the conclusion that disciplinary action may be warranted; and 
(3) an opportunity for a hearing at which the student may present evidence and witnesses to 
show that the student did not commit the alleged offense or that suspension is not an 
appropriate consequence. 

The Superintendent or designee will provide the parent or student at least 3 calendar days’ 
notice before the hearing. The parent and student may be represented, at their cost, by an 
attorney or another adult advocate at the hearing. 

The Superintendent or designee will not suspend the student unless, following the hearing, he 
or she is convinced by a preponderance of the evidence that the student committed a violation 
of the Student Code of Conduct and that suspension is the appropriate consequence. The 
Superintendent or designee will consider the 7 factors noted in the Student Code of Conduct 
before suspending a student. 

Removal for 60 or More School Days  

Before the Board suspends or expels a student, the Superintendent or designee must provide 
the parent or student with: (1) written notice of the offense the student is suspected to have 
committed; (2) an explanation of the evidence relied upon by the District in arriving at the 
conclusion that disciplinary action may be warranted; and (3) an opportunity for a Board hearing 
at which the student may present evidence and witnesses to show that the student did not 
commit the suspected offense or that suspension or expulsion is not an appropriate 
consequence. 

The Superintendent or designee will provide the parent or student at least 3 calendar days’ 
notice before the hearing. The parent and student may be represented, at their cost, by an 
attorney or another adult advocate at the hearing. 

The Board will not suspend or expel the student unless, following the hearing, a majority of the 
Board finds by a preponderance of the evidence that the student committed misconduct that 
should result in suspension or expulsion under either the Student Code of Conduct or Board 
Policy and that suspension or expulsion is the appropriate consequence. The Board will 
consider the 7 factors noted in the Student Code of Conduct before suspending or expelling a 
student. The Board’s decision is final. 
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Student Code of Conduct 

This Student Code of Conduct is meant to be a guide and is subject to the discretion of 
administration and the Board. 

Administration will, as required or permitted by state law, always consider the use of restorative 
practices as an alternative to, or in addition to suspension or expulsion. Nothing in the following 
table limits the District’s ability to impose more or less severe disciplinary consequences 
depending on the situation’s unique circumstances and the following factors: 

1.    the student’s age; 

2.    the student’s disciplinary history; 

3.    whether the student has a disability; 

4.    the seriousness of the behavior; 

5.    whether the behavior posed a safety risk; 

6.    whether restorative practices will be used to address the behavior; and 

7.    whether a lesser intervention would properly address the behavior. 

Except as permitted by law, and only after considering the recommendations of the District’s 
Title IX Coordinator, the District will not expel a student or suspend a student for more than 10 
days for an action the student took immediately preceding, immediately following, or that could 
reasonably be tied to an incident in which the student is sexually assaulted or an incident in 
which the student reports being sexually assaulted, an incident where another person witnesses 
and reports the student’s sexual assault, or an incident for which school officials receive 
credible information that the student was sexually assaulted 

Nothing in this handbook limits the District’s authority to discipline a student for conduct that is 
inappropriate in school, but that is not specifically provided in this table. Depending on the 
circumstances of a particular situation, separate athletic or extracurricular sanctions may be 
imposed, in accordance with the applicable handbook or rules. 

Prohibited Conduct Potential Consequence(s) 

Illegal Substances or Paraphernalia, including Alcohol: 
possession, sale, attempted sale, distribution, attempted 
distribution, use, or attempted use of drugs, alcohol, fake 
drugs, illegal steroids, illegal inhalants, or look-alike drugs 

·       Restorative Practices 

·       Parent Notification 

·       Suspension or Expulsion 

·       Police Referral 

Tobacco/Nicotine: possession, sale, attempted sale, 
distribution, attempted distribution, use, or attempted use of 
any form of tobacco, including vaping devices or supplies. 

·       Restorative Practices 

·       Parent Notification 

·       Suspension or Expulsion 

·       Police Referral 
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Disruptive Behavior or Insubordination: disrupting the 
learning environment or school activity or violating a school 
rule or directive. 

·       Restorative Practices 

·       Parent Notification 

·       Suspension or Expulsion 

Dangerous Weapon Possession: firearm, dagger, dirk, 
stiletto, knife with a blade over 3 inches in length, 
pocketknife opened by a mechanical device, iron bar, or 
brass knuckles. 

·       Restorative Practices 

·       Parent Notification 

·       Suspension or ·  ·           
Permanent Expulsion 

·       Police Referral 

Other Weapons and Look-Alike Weapons Possession: 
an object that is not a “dangerous weapon,” including but 
not limited to a pellet or air-soft gun, a knife with a blade of 
3 inches or less, items intended to look like a dangerous 
weapon, or similar items. 

·       Restorative Practices 

·       Parent Notification 

·       Suspension or 
Permanent Expulsion 

·       Police Referral 

Use of an Object as a Weapon: any object used to 
threaten or harm another, regardless of whether injury 
results. 

·       Restorative Practices 

·       Parent Notification 

·       Suspension or 
Permanent Expulsion 

·       Police Referral 

Arson: purposefully, intentionally, or maliciously setting a 
fire on school property. 

·       Restorative Practices 

·       Parent Notification 

·       Suspension or 
Permanent Expulsion 

·       Police Referral 

Physical Assault (Student to Student): causing or 
attempting to cause physical harm to another through 
intentional use of force or violence. 

·       Restorative Practices 

·       Parent Notification 

·       Suspension or Expulsion 
up to 180 school days 

·       Police Referral 

Physical Assault (Student to Employee, Volunteer, or 
Contractor): causing or attempting to cause physical harm 
to another through intentional use of force or violence. 

·       Restorative Practices 

·       Parent Notification 

·       Suspension or 
Permanent Expulsion 

·       Police Referral 

Verbal or Written Threat, including Bomb or Similar 
Threat: statement that constitutes a threat against a 
student, employee, other person, or school property. 

·       Restorative Practices 

·       Parent Notification 

·       Suspension or Expulsion 

·       Police Referral 
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Plagiarism, Cheating, or other Falsification of 
Schoolwork: submitting work that is not your own, 
including copying from others’ work. 

·       Restorative Practices 

·       Credit Loss or Grade 
Reduction 

·       Parent Notification 

·       Suspension or Expulsion 

Discrimination, Harassment (including Sexual 
Harassment), and Bullying: violating Board Policy 
addressing anti-discrimination, anti-harassment, and 
anti-bullying. 

·       Restorative Practices 

·       Parent Notification 

·       Suspension or Expulsion 

Criminal Sexual Conduct: commits criminal sexual 
conduct in a school building or on school grounds; or 
pleads to, is convicted of, or is adjudicated for criminal 
sexual conduct against another student enrolled in the 
same school district; or commits criminal sexual conduct 
against another student enrolled in the same school district. 

·       Restorative Practices 

·       Parent Notification 

·       Suspension or 
Permanent Expulsion 

·       Police Referral 

Fighting, Inciting Violence, Filming a Fight or Assault, 
Distributing or Publishing a Fight or Assault Video 

·       Restorative Practices 

·       Parent Notification 

·       Suspension or Expulsion 

Sexting: distribution or publication of lewd, pornographic, 
or sexually suggestive videos or photographs of students or 
staff. 

·       Restorative Practices 

·       Parent Notification 

·       Suspension or Expulsion 

·       Police Referral 

Misuse of District Technology: violating the District’s 
acceptable use policies and agreement. 

·       Restorative Practices 

·       Parent Notification 

·       Suspension or Expulsion 

·       Police Referral 
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Appendix A: Nondiscrimination On The Basis of Sex 
In Education Programs or Activities (Title IX) 
The Board of Education of the Heritage Southwest Intermediate School District prohibits sex 
discrimination in any education program or activity that it operates. Individuals may report concerns or 
questions to the Title IX Coordinator. The full notice of nondiscrimination is located at 
https://www.hsisd.org/ 

Inquiries about Title IX may be referred to the District’s Title IX Coordinator, the U.S. Department 
of Education’s Office for Civil Rights (“OCR”), or both. 

 The District’s Title IX Coordinator[s] are: 

Josh Townsley 
Director of Instructional Leadership and School Improvement 

Heritage Southwest Intermediate School District 
61682 Dailey Road 

Cassopolis, MI  49031 
(269) 445-6223 

josh.townsley@hsisd.org 

Mikki Spagnoli 
Heritage Southwest Intermediate School District 

Director of CTE & Post Secondary Options 
61682 Dailey Road 

Cassopolis, MI  49031 
(269) 445-6224 

mikki.spagnoli@hsisd.org 
  
The Board’s nondiscrimination policy and grievance procedures can be located in Board Policy 
2266 at: https://www.hsisd.org/ 

Contact information for OCR is available here: https://ocrcas.ed.gov/contact-ocr 

For more information about conduct that may constitute sex discrimination or make a complaint 
of sex discrimination under Title IX, please refer to the Title IX page on our website. 
https://www.hsisd.org/resources/title-ix 

If necessary, due to the format or size of any publication, the District may use the following 
statement of nondiscrimination: 

The Board of Education of the Heritage Southwest Intermediate School District prohibits sex 
discrimination in any education program or activity that it operates. Individuals may report 
concerns or questions to the Title IX Coordinator. The full notice of nondiscrimination is located 
at https://www.hsisd.org/ 
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Appendix B: Anti-Bullying 
5517.01 - BULLYING AND OTHER AGGRESSIVE BEHAVIOR TOWARD STUDENTS 
  
It is the policy of the District to provide a safe and nurturing educational environment for all of its students. 
  
This policy protects all students from bullying/aggressive behavior regardless of the subject matter or motivation for such 
impermissible behavior. 
  
Bullying or other aggressive behavior toward a student, whether by other students, staff, or third parties, including Board 
members, parents, guests, contractors, vendors, and volunteers, is strictly prohibited. This prohibition includes written, 
physical, verbal, and psychological abuse, including hazing, gestures, comments, threats, or actions to a student, which 
cause or threaten to cause bodily harm, reasonable fear for personal safety or personal degradation. 
  
Demonstration of appropriate behavior, treating others with civility and respect, and refusing to tolerate harassment or 
bullying is expected of administrators, faculty, staff, and volunteers to provide positive examples for student behavior. 
  
This policy applies to all "at school" activities in the District, including activities on school property, in a school vehicle, and 
those occurring off school property, if the student or employee is at any school-sponsored, school-approved or 
school-related activity or function, such as field trips or athletic events where students are under the school’s control, or 
where an employee is engaged in school business. Misconduct occurring outside of school may also be disciplined if it 
interferes with the school environment. 
  
Notification 
  
Notice of this policy will be annually circulated to and posted in conspicuous locations in all school buildings and 
departments within the District and discussed with students, as well as incorporated into the teacher, student, and 
parent/guardian handbooks. State and Federal rights posters on discrimination and harassment shall also be posted at each 
building. All new hires will be required to review and sign off on this policy and the related complaint procedure. 
  
Parents or legal guardians of the alleged victim(s), as well as of the alleged aggressor(s), shall be promptly notified of any 
complaint or investigation as well as the results of the investigation to the extent consistent with student confidentiality 
requirements. A record of the time and form of notice or attempts at notice shall be kept in the investigation file. 
  
To the extent appropriate and/or legally permitted, confidentiality will be maintained during the investigation process. 
However, a proper investigation will, in some circumstances, require the disclosure of names and allegations. Further, the 
appropriate authorities may be notified, depending on the nature of the complaint and/or the results of the investigation. 
  
Reporting 
  
No later than May 30, 2015, the District shall submit to the Department of Education a copy of this Policy. 
  
The District shall report incidents of bullying to the Department of Education on an annual basis according to the form and 
procedures established by the Department of Education. 
  
Should this Policy be amended or otherwise modified, the District shall submit a copy of the amended or modified Policy to 
the Department of Education no later than thirty (30) days after adopting the modification. 
  
Implementation 
  
The Superintendent is responsible to implement this policy, and may develop further guidelines, not inconsistent with this 
policy. 
  
This policy is not intended to and should not be interpreted to interfere with legitimate free speech rights of any individual. 
However, the District reserves the right and responsibility to maintain a safe environment for students, conducive to learning 
and other legitimate objectives of the school program. 
  
Procedure 
  
Any student who believes s/he has been or is the victim of bullying, hazing, or other aggressive behavior should immediately 
report the situation to the Principal or assistant principal. The student may also report concerns to a teacher or counselor 
who will be responsible for notifying the appropriate administrator or Board official. Complaints against the building principal 
should be filed with the Superintendent. Complaints against the Superintendent should be filed with the Board President. 
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A student may also submit a report or complaint to any of the above designated individuals through email, voicemail, regular 
mail or by leaving a sealed note addressed to the individual at that person's office or desk. The student may submit a report 
or complaint anonymously, but this may affect the ability to fully investigate the matter, when the complaining student is not 
available to provide additional information during the course of the investigation. 
  
The identity of a student who reports bullying, hazing or aggressive behavior, as well as those students who provide 
information during an investigation will remain confidential to the extent possible and to the extent allowable by law. Only 
school personnel directly involved in the investigation of the complaint or responsible for remedying any violations will be 
provided access to the identity of the complaining student(s) and student witnesses, and then only to the extent necessary to 
effectively deal with the situation. 
  
The identity of the student who files the report or complaint will not be voluntarily shared with the alleged perpetrator(s) or 
the witnesses unless the student (and his/her parent/guardian) give written permission to do so. Any investigation report will 
likewise not be voluntarily produced with the names of the reporting student(s) or witnesses. However, under certain 
circumstances, the District may be required by law to disclose the report and/or the student(s) names. Also, under certain 
circumstances, the identity of the reporting student may become obvious even without disclosure by school personnel. 
  
Every student is encouraged, and every staff member is required, to report any situation that they believe to be aggressive 
behavior directed toward a student. Reports shall be made to those identified above. While reports may be made 
anonymously, formal disciplinary action may not be taken solely on the basis of an anonymous report without other 
corroborating evidence. 
  
The Principal (or other designated administrator) shall promptly investigate and document all complaints about bullying, 
aggressive or other behavior that may violate this policy. The investigation must be completed as promptly as the 
circumstances permit after a report or complaint is made. 
  
If the investigation finds an instance of bullying or aggressive behavior has occurred, it will result in prompt and appropriate 
remedial action. This may include up to expulsion for students, up to discharge for employees, exclusion for parents, guests, 
volunteers and contractors, and removal from any official position and/or a request to resign for Board members. Individuals 
may also be referred to law enforcement or other appropriate officials. 
  
If, during an investigation of a reported act of harassment, intimidation and/or bullying/cyberbullying, the Principal or 
appropriate administrator believes that the reported misconduct may have created a hostile learning environment and may 
have constituted unlawful discriminatory harassment based on a Protected Class, the Principal will report the act of bullying 
and/or harassment to one of the Anti-Harassment Compliance Officers so that it may be investigated in accordance with the 
procedures set forth in Policy 5517 - Anti-Harassment. 
  
The individual responsible for conducting the investigation shall document all reported incidents and report all verified 
incidents of bullying, aggressive or other prohibited behavior, as well as any remedial action taken, including disciplinary 
actions and referrals, to the Superintendent. The Superintendent shall submit a compiled report to the Board on an annual 
basis. 
  
Non-Retaliation/False Reports 
  
Retaliation or false allegations against any person who reports, is thought to have reported, files a complaint, participates in 
an investigation or inquiry concerning allegations of bullying or aggressive behavior (as a witness or otherwise), or is the 
target of the bullying or aggressive behavior being investigated, is prohibited and will not be tolerated. Such retaliation shall 
be considered a serious violation of Board policy, independent of whether a complaint of bullying is substantiated. Suspected 
retaliation should be reported in the same manner as bullying/aggressive behavior. 
  
Making intentionally false reports about bullying/aggressive behavior for the purpose of getting someone in trouble is 
similarly prohibited and will not be tolerated. Retaliation and intentionally false reports may result in disciplinary action as 
indicated above. 
  
Definitions 
  
The following definitions are provided for guidance only. If a student or other individual believes there has been bullying, 
hazing, harassment or other aggressive behavior, regardless of whether it fits a particular definition, s/he should report it 
immediately and allow the administration to determine the appropriate course of action. 
  
"Aggressive behavior" is defined as inappropriate conduct that is repeated enough, or serious enough, to negatively impact 
a student’s educational, physical, or emotional well-being. Such behavior includes, for example, bullying, hazing, stalking, 
intimidation, menacing, coercion, name-calling, taunting, making threats, and hitting/pushing/shoving. 
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"At School" is defined as in a classroom, elsewhere on school premises, on a school bus or other school-related vehicle, or 
at a school-sponsored activity or event whether or not it is held on school premises. It also includes conduct using a 
telecommunications access device or telecommunications service provider that occurs off school premises if either owned 
by or under the control of the District. 
  
"Bullying" is defined as any written, verbal, or physical acts, including cyber bullying (i.e. any electronic communication, 
including, but not limited to electronically transmitted acts, such as internet, telephone or cell phone, personal digital 
assistant (PDA), or wireless hand held device) that, without regard to its subject matter or motivating animus, is intended or 
that a reasonable person would know is likely to harm one (1) or more students either directly or indirectly by doing any of 
the following: 
  

A.​ substantially interfering with educational opportunities, benefits, or programs of one (1) or more students;​
  

B.​ adversely affecting the ability of a student to participate in or benefit from the school district's educational programs 
or activities by placing the student in reasonable fear of physical harm or by causing substantial emotional distress;​
  

C.​ having an actual and substantial detrimental effect on a student's physical or mental health; and/or​
  

D.​ causing substantial disruption in, or substantial interference with, the orderly operation of the school. 
  
Bullying can be physical, verbal, psychological, or a combination of all three. Some examples of bullying are: 
  

A.​ Physical – hitting, kicking, spitting, pushing, pulling; taking and/or damaging personal belongings or extorting 
money, blocking or impeding student movement, unwelcome physical contact.​
  

B.​ Verbal – taunting, malicious teasing, insulting, name calling, making threats.​
  

C.​ Psychological – spreading rumors, manipulating social relationships, coercion, or engaging in social 
exclusion/shunning, extortion, or intimidation. This may occur in a number of different ways, including but not 
limited to notes, emails, social media postings, and graffiti. 

  
"Harassment" includes, but is not limited to, any act which subjects an individual or group to unwanted, abusive behavior of 
a nonverbal, verbal, written or physical nature, often on the basis of age, race, religion, color, national origin, marital status 
or disability, but may also include sexual orientation, physical characteristics (e.g., height, weight, complexion), cultural 
background, socioeconomic status, or geographic location (e.g., from rival school, different state, rural area, city, etc.). 
  
"Intimidation/Menacing" includes, but is not limited to, any threat or act intended to: place a person in fear of physical injury 
or offensive physical contact; to substantially damage or interfere with person's property; or to intentionally interfere with or 
block a person's movement without good reason. 
  
"Staff" includes all school employees and Board members. 
  
"Third parties" include, but are not limited to, coaches, school volunteers, parents, school visitors, service contractors, 
vendors, or others engaged in District business, and others not directly subject to school control at inter-district or 
intra-district athletic competitions or other school events. 
  
For further definition and instances that could possibly be construed as: 
Harassment, see Policy 5517; 
Hazing, see Policy 5516. 
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Appendix C: Protection of Pupil Rights 
ANNUAL NOTIFICATION TO PARENTS REGARDING STUDENT RECORDS AND SPECIFIC 

EVENTS/ACTIVITIES STUDENT RECORDS 
 

The Family Educational Rights and Privacy Act ("FERPA") affords parents and students over eighteen (18) years of age 
("adult students" or "eligible students") certain rights with respect to the student's education records.  On May 10, 2017, the 
Board of Education adopted a policy regarding the disclosure of education records and the rights of parents and students to 
access education records.  Copies of this policy and related guidelines are located in all school buildings and individual 
copies are available from the District's Records Officer ("DRO").  The DRO is responsible for the supervision of student 
records in the school and his/her office is located at the building where the student resides or s/he can be reached by calling 
the main office. 
  
Each student's records will be kept in a confidential file located at the student's school office.  The information in a student's 
record file will be available for review only by the parents or legal guardian of a student, an adult student and those 
authorized by State and Federal law and Board policy/guidelines.  State and Federal law permits access by school officials 
who have a legitimate educational purpose.  School officials for purpose of the Board's policy include a person employed by 
the Board as an administrator, supervisor, teacher/instructor (including substitutes), or support staff member (including 
health or medical staff and law enforcement unit personnel); a person serving on the Board; a person or company with 
whom the Board has contracted to perform a special task (such as an attorney, auditor, insurance carrier, medical 
consultant, or an online educational service provider/vendor); a contractor, consultant, volunteer or other party to whom the 
Board had outsourced a service otherwise performed by Board employees (e.g. a therapist, information technology (IT) 
staff); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting 
another school official in performing his/her tasks (including volunteers).  An individual will have a "legitimate educational 
purpose" if the record is necessary in order for the school official/employee to perform an administrative, supervisory, or 
instructional task, or to perform a service or benefit for the student or the student's family.  
 
In addition to school officials with a legitimate educational purpose, the Board may disclose personally identifiable 
information from the education records of a student without obtaining prior written consent of the parents or the eligible 
student:  

A.​ to officials of another school, school system, or institution of postsecondary education where the student seeks or 
intends to enroll, or where the student is already enrolled if the disclosure is for purposes related to the student’s 
enrollment or transfer, subject to the requirements of 34 C.F.R. 99.34.  

B.​ to authorized representatives of the U.S. Comptroller General, the U.S. Attorney General, the U.S. Secretary of 
Education, or State and local educational authorities, such as the Michigan Department of Education.  Disclosures 
under this provision may be made, subject to the requirements of 34 C.F.R. 99.35, in connection with an audit or 
evaluation of Federal- or State-supported education programs, or for the enforcement of or compliance with 
Federal legal requirements that relate to those programs.  These entities may make further disclosures of 
personally identifiable information to outside entities that are designated by them as their authorized 
representatives to conduct any audit, evaluation, or enforcement or compliance activity on their behalf.  

C.​ in connection with financial aid for which the student has applied or which the student has received, if the 
information is necessary to determine eligibility for the aid, determine the amount of the aid, determine the 
conditions of the aid, or enforce the terms and conditions of the aid.  

D.​ to organizations conducting studies for, or on behalf of, the school, in order to:  (1) develop, validate, or administer 
predictive tests; (2) administer student aid programs; or (3) improve instruction. 

E.​ to accrediting organizations to carry out their accrediting functions. 
F.​ to parents of an eligible student if the student is a dependent for IRS tax purposes.  
G.​ to comply with a judicial order or lawfully issued subpoena.  
H.​ to State and local officials or authorities in the juvenile justice system as it pertains to the system’s ability to 

effectively serve, prior to adjudication, the student whose records were released, upon certification that the 
information will not be unlawfully released to third parties.  

I.​ to appropriate officials in connection with a health or safety emergency.  
J.​ information the school has designated as “directory information,” as defined below, and subject to the restrictions 

explained below.  
K.​ to an agency caseworker or other representative of a state or local child welfare agency, or tribal organization as 

defined in Federal law, who has the right to access a student’s case plan as determined by the agency or 
organization, when such agency or organization is legally responsible for the care and protection of the student 
provided the education records and personally identifiable information will not be unlawfully released to third 
parties.  The agency or organization may release the education records and personally identifiable information to 
an individual or entity engaged in addressing the student’s education needs and authorized by the agency or 
organization to receive such disclosure and such disclosure is consistent with state or tribal laws applicable to 
protecting the confidentiality of a student’s education records.  
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L.​ to comply with a court order when a parent is a party to a court proceeding involving child abuse and neglect (as 
defined in section 3 of the Child Abuse Prevention and Treatment Act) or dependency matters, and the order is 
issued in the context of that proceeding.  
 

A parent or adult student has the right to:  
A.​ inspect and review the student's education records within forty-five (45) days after the School receives a request 

for access or within such shorter period as may be applicable to students with disabilities.  The School has a form 
that can be used to submit such a request.  The Custodian of Records ("COR") (building principal) will notify the 
parent or adult student of the time and place where the records can be inspected.  Parents and adult students are 
not permitted to inspect and review the education records of other students.  If there is a valid reason why a parent 
or adult student cannot personally inspect and review a student's education records, or if the parent or adult 
student specifically requests copies of education records, the COR may arrange for copies of the requested 
records to be delivered to the parent or adult student directly.  The Board may charge a reasonable fee for the 
copying of records, which may be waived under circumstances of unusual hardship.  

B.​ request the amendment of the student's education records if the parent or adult student believes the record is 
inaccurate, misleading, or otherwise in violation of the student's privacy rights.  Parents or adult students who 
believe that a change is necessary should ask the COR to correct the record.  Such a request should be made in 
writing and should identify the part of the record they want changed, and specify why it should be changed.  If the 
record is not changed to the parent's or adult student's satisfaction or if the COR informs the parent or adult 
student that the record does not appear to be misleading, inaccurate, or in violation of any privacy right, the parent 
or adult student will be informed of his/her right to request a hearing.  The parent or adult student may submit a 
written request for a hearing.  The hearing will be conducted by a hearing officer who will submit his/her findings to 
the Superintendent.  The Superintendent will make the final decision concerning whether to change the record.  A 
parent or student who remains dissatisfied with the final decision of the Superintendent may request that an 
explanatory statement be placed in the student's file explaining the basis for the disagreement.  The school has a 
form that may be used to identify which information in the record the parent or adult student believes is inaccurate, 
misleading, or a violation of the student's privacy rights, and to specify why it is inappropriate.  

C.​ consent to disclosures of personally identifiable information contained in the student's education records, except to 
the extent that Federal and/or State law authorizes disclosure without consent (e.g. disclosure to school officials 
with legitimate educational interests).  The school's AG 8330 describes those exceptions and is available upon 
request.  Upon request, the School discloses education records without consent to officials of another school 
district in which a student seeks or intends to enroll.  (NOTE:  FERPA requires a school district to make a 
reasonable attempt to notify the parent or student of the records request unless it states in its annual notification 
that it intends to forward records on request.)  

D.​ challenge the Board's noncompliance with a parent's request to amend the records through a hearing.  If the 
Custodian of Records decides not to amend the record, the parent or adult student will be so notified and provided 
the opportunity for a hearing.  Additional information concerning the hearing will be provided when the individual is 
notified of the opportunity for a hearing.  (See Paragraph B above).  

E.​ challenge the Board's noncompliance with a parent's request to amend the records through a hearing.  If the 
Custodian of Records decides not to amend the record, the parent or adult student will be so notified and provided 
the opportunity for a hearing.  Additional information concerning the hearing will be provided when the individual is 
notified of the opportunity for a hearing.  (See Paragraph B above).  

 
Both FERPA and M.C.L.A. 380.1135, require that the Board, with certain exceptions, obtain a parent or adult student's 
written consent prior to the disclosure of personally identifiable information about a student.  However, the Board may 
disclose appropriately designated "directory information" without written consent, unless the parent or adult student advises 
the Board to the contrary in accordance with District procedures for opting-out of such disclosures.  See, Form 8330 F17. 
The primary purpose of directory information is to allow the Board to include this type of information in certain school 
publications.  Examples include:  a playbill, showing a student's role in a drama/musical production; the annual yearbook; 
honor roll or other recognition lists; graduation programs and sports activity sheets (e.g. showing weight and height of team 
members).  Directory information, which is information that is generally not considered harmful or an invasion of privacy if 
released, can also be disclosed to outside organizations without a parent's or adult student's prior written consent.  In 
addition, two (2) Federal laws require the District to provide military recruiters, upon request, with three (3) directory 
information categories, names, addresses, and telephone listings – unless parents or adult students have advised the 
District that they do not want their student's information disclosed without their prior written consent.  
 
The District has designated the following information about each student as "directory information":  

Each year the District will provide public notice to students and their parents of its intent to make available, upon 
request, certain information known as "directory information".  The Board designates as student "directory 
information" a student's name; address (except for students participating in the address confidentiality program 
act); telephone number; date and place of birth; major field of study; participation in officially recognized activities 
and sports; height and weight, if a member of an athletic team; dates of attendance; date of graduation; and 
awards received. 
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The Board will make the above information available upon a legitimate request unless a parent, guardian, or adult student 
has opted-out of provision of this information in some or all circumstances by filling out, signing and returning the Opt-Out 
Form, Form 8330 F17 or notifies the School in writing within 7 days from the date of this notification that s/he will not permit 
distribution of any or all such information.  Directory information and other personally identifiable information that is part of a 
student’s education records will not be sold or provided to any organization for any profit-making purpose, except as 
otherwise permitted in Policy 8330.  

Parents or eligible students who choose to prohibit the Board from disclosing any or all such directory information 
may not prevent the Board from requiring a student to wear, publicly display, or disclose a student ID card or badge 
that exhibits directory information.  Students enrolled in online courses or programs sponsored or conducted by the 
Board must disclose or permit the disclosure of the student’s name, identifier, or school email address in a class in 
which the student is enrolled.  

 
SPECIFIC EVENTS/ACTIVITIES The Protection of Pupil Rights Amendment ("PPRA") requires the Board to notify parents 
and eligible students and obtain consent to allow parents or eligible students to opt the student out of participating in certain 
school activities.  These activities include a student survey, analysis, or evaluation that concerns one (1) or more of the 
following eight (8) area ("protected information surveys"):  

1.​ political affiliations or beliefs of the student or the student's parent;  
2.​ mental or psychological problems of the student or the student's family;  
3.​ sex behavior or attitudes;  
4.​ illegal, anti-social, self-incriminating, or demeaning behavior;  
5.​ critical appraisals of other with whom respondents have close family relationship;  
6.​ legally recognized privileged relationships, such as those of lawyers, physicians, and ministers;  
7.​ religious practices, affiliations, or beliefs of the student or the student's parent; and/or;  
8.​ income, other than as required by law to determine program eligibility. 

 
This requirement also applies to the collection, disclosure or use of student information for marketing purposes ("marketing 
surveys") that may be allowed consistent with the prohibition against selling or otherwise providing personally identifiable 
information to for-profit business entities, and certain physical exams and screenings.  
 
Following is a schedule of activities requiring parental notice and consent or opt-out for the upcoming school year.  This list 
is not exhaustive and, for surveys and activities scheduled after the school year starts, the Board will provide parents, within 
a reasonable period prior to the administration of the surveys and activities, notification of the surveys and activities and be 
provided an opportunity to opt their child out, as well as an opportunity to review the surveys.  (Please note that this notice 
and consent/opt-out transfers from parents to adult students or an emancipated minor under State law.) The District has no 
surveys scheduled prior to the start of school.   
 
Parents have the right to inspect upon request a survey created by a third party before the survey is administered or 
distributed by the school to its students.  See Board Policy 2416 concerning the procedures for making such a request.  
 
Parents have the right to inspect upon request any instrument used in the collection of personal information from students 
for the purpose of marketing or selling that information (or otherwise providing that information to others for that purpose) 
that may be allowed consistent with the prohibition against selling or otherwise providing personally identifiable information 
to for-profit business entities before the instrument is administered or distributed to the students.  See Board Policy 2416 
concerning the procedures for making such a request.   
 
Parents may opt their child out of participation in any activity described above. 
 
Parents have the right to inspect upon request any instructional material used as a part of the educational curriculum for 
their student.  See Board Policy 2416 for the procedures for making such a request.   
 
Any parent or student who believes that the School District has failed to comply with the Family Education Rights and 
Privacy Act ("FERPA") or the Protection of Pupil Rights Amendment ("PPRA"), may file a complaint directly with the Family 
Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, S.W., Washington, D.C. 20202-8520.  
 
This Notice will be transmitted to disabled parents and students or to non-English speaking parents and students in a format 
designed to accommodate their disability or in their native language.  Call the Office of the Superintendent at (269) 445-6204 
for assistance and information.  
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Appendix D: Drug Prevention Memorandum 
 

MEMORANDUM TO PARENTS REGARDING SCHOOL BOARD POLICY ON DRUG-FREE 
SCHOOLS  

In accordance with Federal Law, the Board of Education prohibits the use, possession, 
concealment, or distribution of drugs by students on school grounds, in school or 
school-approved vehicles, or at any school-related event.  Drugs include any alcoholic 
beverage, anabolic steroid, dangerous controlled substance as defined by State statute, or 
substance that could be considered a "look-a-like" controlled substance.  Compliance with this 
policy is mandatory for all students.  Any student who violates this policy will be subject to 
disciplinary action, in accordance with due process and as specified in the student handbooks, 
up to and including expulsion from school.  When required by State law, the District will also 
notify law enforcement officials.  

The District is concerned about any student who is a victim of alcohol or drug abuse and will 
facilitate the process by which s/he receives help through programs and services available in 
the community. Students and their parents should contact the school principal or counseling 
office whenever such help is needed. 

 

 

 

 

 

 

 

37 



 

Appendix E: Asbestos and Pesticide Annual 
Notification 
 
Asbestos:  
Our school district has conducted an extensive asbestos survey of all of our buildings. Based on the 
findings of this inspection, a comprehensive management plan was developed. This plan details the 
response actions that the district will be taking regarding asbestos containing materials found in our 
buildings. 

This plan is available for inspection without cost or restriction during normal business hours by contacting 
the Director of Operations and Transportation at 269-445-6255, Heritage Southwest Intermediate School 
District, 61682 Dailey Road, Cassopolis, MI 49031. 

Heritage Southwest Intermediate School District will conduct response actions and abatement actions 
when any asbestos material is expected to be disturbed. In accordance with AHERA regulations, Heritage 
Southwest Intermediate School District has been conducting six-month periodic inspections.  The next 
three-year re-inspection of the total school system will be completed in 2027. 

 
Pesticide: 
Heritage Southwest Intermediate School District utilizes an Integrated Pest Management (IPM) approach 
to control pests.  IPM is a pest management system that utilizes all suitable techniques in a total pest 
management system with the intent of preventing pests from reaching unacceptable levels or to reduce 
an existing population to an acceptable level.  Pest management techniques emphasize pest exclusion 
and biological controls.  However, as with most pest control programs, chemical controls may also be 
utilized.  
 
You have the right to be informed prior to any application of an insecticide, fungicide or herbicide made to 
the school grounds or buildings during this school year.  In certain emergencies, such as an infestation of 
stinging insects, pesticides may be applied without prior notice to prevent injury to students, but you will 
be notified following any such application. If you would like to be notified by mail please contact the 
Director of Operations and Transportation at 269-445-6255 Please give your name, mailing address and 
what school(s) your child or children attend and they will put your name on the advance notification by US 
Mail list. 
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Appendix F: Directory Information and Opt Out Form 
The Board may disclose appropriately designated "directory information" without written consent, unless the parent or adult student 
advises the Board to the contrary by filling out, signing and returning this form to the District.   

Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be 
disclosed to outside organizations without a parent's or adult student's prior written consent.  In addition, two (2) Federal laws 
require the District to provide military recruiters, upon request, with three (3) directory information categories, names, addresses, 
and telephone listings - unless parents or adult students have advised the District that they do not want their student's information 
disclosed without their prior written consent.  

The District has designated the following information about each student as "directory information":  

a student's name; address (except for students participating in the address confidentiality program act); telephone 
number; date and place of birth; major field of study; participation in officially recognized activities and sports; height and 
weight, if a member of an athletic team; dates of attendance; date of graduation; and awards received. 

The Board will make the above information available upon a legitimate request unless a parent, guardian, or adult student has 
opted-out of provision of this information in some or all circumstances by filling out, signing and returning the Opt-Out Form or 
notifies the School in writing within seven (7) days (refer to Policy 8330) from the date of this notification that s/he will not permit 
distribution of any or all such information.  Directory information will not be provided to any organization for any profit-making 
purposes.  

The primary purpose of directory information is to allow the Board to include this type of information in certain school publications.  
The following is a list of uses for which the District commonly would disclose a student's directory information:  

​ For School or District publications, including but not limited to, a yearbook, graduation program, theater playbill, athletic 
team or band roster, newsletter, and other school and district publications. 

​ For School or District auto-dialer systems to communicate School or District information. 

​ To news media outside the School or District.  

​ To other groups and entities outside of the School or District, including community, advocacy, and/or parent organizations.  

​ On official school-related websites or social media accounts.  

​ On school employees' personal classroom websites or social media accounts.  

​ Do not release my student’s name, address, or telephone number to U.S. Military recruiters without my prior written 
consent.   

​ Do not release my student’s name, address, or telephone number to institutions of higher education recruiters without my 
prior written consent.  

If you elect to opt-out of any of the above, please mark the appropriate box, sign below, and return to the main office where the 
student attends.  If you do not wish to opt-out of any of the above common uses, you do not need to return this form or take 
any other action. 

 
_________________________________________________  
Print name of student 
 

__________________________________________________  
Print name of person signing and state relationship to student or state if student is an adult and signing on 
his/her own behalf  
 

__________________________________________________  Date: ____________________ 
Signature of parent/guardian/adult student  

(only sign and return if electing to opt-out) 
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Appendix G: Technology Acceptable Use Agreement 
and Assurance of Understanding  

(Sign and Return) 

STUDENT TECHNOLOGY ACCEPTABLE USE AND SAFETY AGREEMENT  

To access and use District Technology Resources (see definition in Bylaw 0100), including a 
school-assigned e-mail account and/or the Internet at school, students under the age of eighteen (18) 
must obtain parent permission and sign and return this form.  Students eighteen (18) and over may sign 
their own forms.  

Use of District Technology Resources is a privilege, not a right.  The Board of Education’s Technology 
Resources, including its computer network, Internet connection and online educational services/apps, are 
provided for educational purposes only.  Unauthorized and inappropriate use will result in loss of this 
privilege and/or other disciplinary action.  

The Board has implemented technology protection measures that protect against (e.g., block/filter) 
Internet access to visual displays/depictions/materials that are obscene, constitute child pornography, or 
are harmful to minors.  The Board also monitors online activity of students in an effort to restrict access to 
child pornography and other material that is obscene, objectionable, inappropriate and/or harmful to 
minors.  Nevertheless, parents/guardians are advised that determined users may be able to gain access 
to information, communication, and/or services on the Internet that the Board has not authorized for 
educational purposes and/or that they and/or their parents/guardians may find inappropriate, offensive, 
objectionable or controversial.  Students using District Technology Resources are personally responsible 
and liable, both civilly and criminally, for unauthorized or inappropriate use of the Resources.  

The Board has the right, at any time, to access, monitor, review and inspect any directories, files and/or 
messages residing on or sent using District Technology Resources.  Messages relating to or in support of 
illegal activities will be reported to the appropriate authorities.  Individual users have no expectation of 
privacy related to their use of District Technology Resources.  

Please complete the following information:  

Student User's Full Name (please print): _________________________________________________  

School:___________________________________________ Grade:______________________  

Parent/Guardian's Name: _____________________________________________________________  

Parent/Guardian  

As the parent/guardian of this student, I have read the Student Technology Acceptable Use and Safety 
Policy and Guidelines, and have discussed them with my child.  I understand that student access to the 
Internet is designed for educational purposes and that the Board has taken available precautions to 
restrict and/or control student access to material on the Internet that is obscene, objectionable, 
inappropriate and/or harmful to minors.  However, I recognize that it is impossible for the Board to restrict 
access to all objectionable and/or controversial materials that may be found on the Internet.  I will not hold 
the Board (or any of its employees, administrators or officers) responsible for materials my child may 
acquire or come in contact with while on the Internet.  Additionally, I accept responsibility for 
communicating to my child guidance concerning his/her acceptable use of the Internet - i.e., setting and 
conveying standards for my daughter/son to follow when selecting, sharing and exploring information and 
resources on the Internet.  I further understand that individuals and families may be liable for violations.  

To the extent that proprietary rights in the design of a web page, site, service or app hosted on 
Board-owned or District-affiliated servers would vest in my child upon creation, I agree to assign those 
rights to the Board.  
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Please check each that applies:  

​ I give permission for the Board to issue an email account to my child.  
​ I give permission for my child's image (photograph) to be published online, provided only his/her 
first name is used.  

​ I give permission for the Board to transmit "live" images of my child (as part of a group) over the 
Internet via a webcam.  

​ I authorize and license the Board to post my child's class work on the Internet without infringing 
upon any copyright my child may own with respect to such class work.  I understand only my 
child's first name will accompany such class work.  

Parent/Guardian's Signature: _______________________________________ Date: ______________  

Student  

I have read and agree to abide by the Student Technology Acceptable Use and Safety Policy and 
Guidelines.  I understand that any violation of the terms and conditions set forth in the Policy and 
Guidelines is inappropriate and may constitute a criminal offense and/or may result in disciplinary action.  
As a user of District Technology Resources, I agree to communicate over the Internet and through the 
Technology Resources in an appropriate manner, honoring all relevant laws, restrictions and guidelines.  

Student's Signature: ____________________________________________ Date: ________________  

Teachers and building principals are responsible for determining what is unauthorized or inappropriate 
use.  The principal may deny, revoke or suspend access to and use of the Technology Resources to 
individuals who violate the Board's Student Technology Acceptable Use and Safety Policy and related 
Guidelines, and take such other disciplinary action as is appropriate pursuant to the Student Code of 
Conduct.  

Assurance of Understanding and Review of the 2025-2026 Student/Parent Handbook  
 
Parents and/or Guardians of HSISD Students, 
 
Please sign and return, Appendix G, to the school.  Keep the handbook for your references 
throughout the school year. 
 
By signing, I understand that my signature, on this page, indicates that I have received, read, 
and understand the contents of this handbook. 
 
 
__________________________________________________________ 
Student Name 
 
 
__________________________________________________________ 
Parent/Guardian Name (please print) 
 
 
____________________________________________________                    _____________________ 
Parent/Guardian Signature​​ ​ ​ ​                               Date 
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