PEARLAND INDEPENDENT SCHOOL DISTRICT
ELECTRONIC IRS W2 FORM INSTRUCTIONS

Tax Year 2025 W-2 Form is nhow available in Employee Access .

Paper copies of W2’s for employees who selected the “print” option will be mailed by
January 30th.

Instructions for accessing W-2 Forms in Employee Access:

Click on My Pay

Click on Pay & tax information
Click on Year 2025

Click on W-2 Pdf

Print or save your W-2
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Please note: Box 14x on your W2 shows the overtime premium portion of your pay so
that, if you qualify under the OBBB, your tax preparer can correctly calculate any
allowable federal income tax benefit.
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PEARLAND INDEPENDENT SCHOOL DISTRICT

ELECTRONIC IRS W2 FORM INSTRUCTIONS

How to change your W4 elections

Click to Employee
1.Click on My Pay

Access login

2.Click on Pay & Tax Information

3.Click on the pencil to Edit your W4 elections
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A small pop window appears, click on the drop-down arrow
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PEARLAND INDEPENDENT SCHOOL DISTRICT
ELECTRONIC IRS W2 FORM INSTRUCTIONS

4. To change your Tax form Delivery, click on the pencil and make your selections. Click
submit.

Edit tax form delivery options X

1095-B/C

Mail @ Employee Access only

W-2

Mail @ Employee Access only
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