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USE OF SCHOOL FACILITIES

The district facilities belong to the Merchantville community, which paid for them for the primary
purpose of offering a full educational program for its children. Prudent use and management of
school facilities outside of the regular operating schedules--providing that such use does not
interfere with the orderly conduct of a thorough and efficient system of education--allows the
community to benefit more broadly from the use of its own property.

The board will permit the use of school facilities when such permission has been requested in
writing using the district mandated “Use of Facility Form” and have been approved by the chief
school administrator according to the following classifications.

Class A. Groups directly related to the school and the operation of the school, e.g., School
Board, student organizations, school athletic teams, PTA and Merchantville
alumni organizations.

Class B. Organizations whose primary purpose is to serve the public on a community-wide
basis and who do not charge admission to scheduled events, e.g., departments
or agencies of the municipal government, Merchantville community organizations
formed for charitable, civic, social, athletic or educational purposes. Minimum
participation of Merchantville residents shall be 50%,

Class C. Organizations whose primary purpose is to raise funds for the benefit of the
Merchantville community, who charge admission to an event and who donate the
major portion of the net proceeds to the community or to a specific community
project.

Class D.1.  An organization that’s primary purposes is to raise money for their own use, who
charge a fee to participate and who retain the major portion of the net proceeds.

2. Organizations whose primary purpose is to create an interest, following or
support for himself or herself, whether or not an admission fee is charged, e.g., a
political party.

Class E. All other organizations or applicants who do not clearly come within the scope of
classes A, B, C or D. Each application in this class will be individually considered.

The use of school facilities shall not be granted for the advantage of any commercial or profit-
making organization, private social functions, or any purpose that is prohibited by law.

In the event the chief school administrator deems it advisable, any application may be submitted
to the board of education for action.
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The chief school administrator or board of education may refuse to grant the use of a school
building and Athletic fields whenever in their judgment there is good reason why permission
should be refused.

Authorization for use of school facilities shall not be considered as endorsement of or approval
of the activity, person, group or organization nor the purposes they represent.

The building and grounds shall not be available for community use during holidays, vacation
periods, or during the time school is not in session over the summer when the programs
interfere with cleaning and maintenance schedules.

Smoking is prohibited at all times in any district building or on school grounds. For purposes of this
policy, "smoking" means inhaling the burning or vapor of a lighted cigar, cigarette, pipe, electronic
smoking device or any other matter or substance which contains tobacco. Chewing tobacco is also
specifically prohibited by this policy. No one may bring alcoholic beverages onto any school property.
All facility use shall comply with state and local fire, health, safety and police regulations.

Pet animals are not permitted on school district grounds including the athletic fields, except by
express permission of the chief school administrator.

All facility use shall comply with state and local fire, health, safety and police regulations.

Insurance. The board shall require that all users of school facilities comply with policies of this
board and the rules and regulations of this district. Each user shall present evidence of the
purchase of organizational liability insurance to the limit prescribed by such rules.

Use of school equipment in conjunction with the use of school facilities must be specifically
requested in writing and may be granted by the procedure by which permission to use facilities
is granted. The user of school equipment must accept liability for any damage to or loss of such
equipment that occurs while it is in use. Where rules so specify, no item of equipment may be
used except by a qualified operator.

Use of district equipment on the premises by non-school personnel is limited to the equipment
that is an integral part of the facility being used, i.e., the stage lights and piano in the auditorium,
the basketball baskets in the gym. No district equipment shall be removed from the premises for
use by non-district personnel.

Playground. The board shall permit the playgrounds to be used as a recreational area by the
community when school is not in session. The board reserves the right to limit the use of
playground equipment and the hours when the playground may be used when it is in the interest
of the safety of district residents and the integrity of the school facility.

The rules of conduct, which shall govern all persons who use the schools’ facilities, shall be
published and available to the community. Students and employees of the district who violate
these rules will be subject to discipline. Any person who violates board policy may be requested
to leave the school premises.

Modifications to Facilities. There will be no changes made to school facilities or fields, e.g.,
signs (temporary or permanent), electrical wiring, storage lockers, etc. without specific
permission from the Board of Education.
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Renaming of any facilities after any organization or person is prohibited without specific
permission from the Board of Education.

Parking after regular school hours is available in the on-school parking lot, in the large
playground near the gym (upon request), and in the public parking lot north of the school. No
parking is permitted on the athletic field. All local street-parking regulations around the athletic
fields must be enforced.

Clean up. Sponsoring groups are responsible for cleanup of the facility used, and for returning
the facility used to the condition it was in prior to use, e.g., bathrooms, tables and chairs to be
returned, trash picked up and place in assigned area for removal, etc. The user group must
assure the district of adequate supervision and security. Continued violations of this restriction
could result in termination of the use of facilities agreement.

Custodial fees as listed on the fee schedule will be charged to groups entitled to free use of
facilities when such services are required after hours and in the event of any non-customary
custodial expense.

Fee Schedule
All rental fees shown are for use of facilities on regular school days until 9:00 PM. If overtime is

required, additional custodial fees are $40.00 per hour, even if the organization using the facility
would normally be exempt from fees.

Building:
Gymnasium $75.00 per hour
Locker rooms $75.00 per event
Auditorium $75.00 per hour (add’l charge for AV crew and equipment)
Cafeteria $35.00 per hour
Kitchen $100.00 per event
Classrooms $35.00 per hour/per classroom
Library $35.00 per hour
Custodial Fee $40.00 per hour*

Athletic Fields:

Football $300.00 per event up to 5 hours
Track $75.00 per game

Hockey $75.00 per game

Soccer $75.00 per game

Softball $75.00 per game

Hardball $75.00 per game

Concession stand $75.00 per use

Classifications A, B, & C are not charged a rental fee, although they may be required to pay
overtime
Custodial fees.

*Any non-customary custodial expenses incurred by the district are the responsibility of the
sponsoring group at the rate of $40.00/hr. per custodian.
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Classifications D & E are charged rental fees, plus any applicable overtime custodial fees.

The license to use school facilities is extended only to the original licensee and cannot
be transferred or used by any other party through loan, sublease or other means.
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