
 
 

 

Texas State Technical College 

Dual Credit Memorandum of 
Understanding (2026-2027) 

 

MEMORANDUM OF UNDERSTANDING 
 

Purpose and Program Overview 
 

This Dual Credit Memorandum of Understanding (hereinafter referred to as “MOU”) is between Texas 

State Technical College, an institution of higher education and an agency of the State of Texas (which 

may hereinafter be referred to as the “College” or “TSTC”), the  La Vega Independent School District 

(which may hereinafter be referred to as the “District”), and the below listed high school(s) which is/are 

part of the District (which may hereinafter be referred to as the “High School Partner(s)”. TSTC, the 

District, and the High School Partner(s) may individually be referred to as a “Party” or collectively as 

“Parties” to this MOU.  

 

High School Partner Name 

High School 

CEEB Code 

Name and Physical Address of Dual 

Credit Instructional Location/Site  

(Geographical Address where 

instruction occurs) 

Instructional Formats 

(Online, TSTC 

Campus, Off-site 

Credentialed Facility) 

La Vega High School 447288 TSTC Waco  

3801 Campus Dr.  

Waco, TX 76705 

Onsite 

 

This MOU establishes a collaborative partnership between the Parties to support dual credit 

opportunities, workforce development and advance student educational outcomes. The purpose of this 

partnership is to prepare students for postsecondary and career success through a structured 

approach to completing Career and Technical Education (CTE) courses, via a Dual Credit Pathway, that 

lead to high-demand, high-wage careers. Dual Credit agreements are designed to align with the 

strategic priorities of both the ISD and the College. TSTC will annually review Dual Credit pathways, 

matriculation rates, and the evolving economic development needs of the State of Texas to ensure all 

partnerships remain aligned with institutional and statewide workforce goals. This MOU further outlines 

the roles and responsibilities of the College, the District and the High School Partner(s) as required by 

the Texas Education Agency and the Texas Higher Education Coordinating Board.  

RESPONSIBILITIES OF EACH PARTY 

 

The Parties enter into this MOU as authorized by Texas Administrative Code, Title 19, Part 1, Chapter 4, 

Subchapter D, Rule § 4.84(a), and agree as follows: 
 

https://docs.google.com/spreadsheets/d/16bA1gQvjJ1VDpVWNv8Fsf9peM0b5JsCvWDncl3YpP38/edit?gid=1967416314#gid=1967416314
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F20%2F2025&recordId=218104
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F20%2F2025&recordId=218104
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Upon execution of this MOU, TSTC agrees to: 

1) Provide Access to Dual Credit Courses 

a) Offer High School Partner(s) access to Dual Credit courses aligned with regional 

industry needs, including providing suggested alignment of course TEKS to Workforce 

Education Course Manual (WECM) outcomes and/or Academic Course Guide Manual 

(ACGM) outcomes for Dual Credit courses (Texas Administrative Code, Title 19, Part 1, 

Chapter 4, Subchapter D, Rule § 4.84.) 

2) Support Partner Outreach and Recruitment through college recruitment presentations, 

informational sessions, and meetings for students and families throughout the academic year. 

3) Coordinate Academic Advising Strategies with High School Partner(s) for students regarding 

Dual Credit opportunities, pathway selection, and continued education at TSTC after graduation. 

4) Participate in the FAST Program 

a) Participate in the FAST (Financial Aid for Swift Transfer) program and adhere to all 

institutional and regulatory requirements outlined for institutions of higher education 

under Texas Administrative Code, Title 19, Part 2, Chapter 102, Subchapter GG, Rule § 

102.1097. 

5) Provide students information necessary for Texas State Technical College to verify residency 

and lawful presence in accordance with Texas Administrative Code, Title 19, Part 1, Chapter 21, 

Subchapter B, Rule §21.24. TSTC is solely responsible for determining eligibility for dual credit 

participation. 

6) Ensure Academic Policy Consistency 

7) Establish course curriculum, instructional methods, and grading criteria for all Dual Credit 

courses. At the conclusion of each course, TSTC will submit a letter grade for each dual credit 

student to the High School Partner(s) and provide an official college transcript upon request. 

8) Provide Student Support Services to dual credit students. 

9) Provide the High School Partner(s) with an updated list of course material, textbook, and 

software requirements each semester. Any subsequent changes to course materials, platforms, 

or software shall be communicated to the High School Partner(s) in a timely manner. 

10) Designate a College Representative responsible to serve as the primary liaison with the High 

School Partner(s) for all dual credit matters. 

11) Post a copy of this MOU to TSTC’s website at de.tstc.edu in accordance with Texas 

Administrative Code, Title 19, Part 1, Chapter 4, Subchapter D, Rule § 4.84) and upon completion 

of this document, provide a copy for the High School Partner(s) to post to the District’s 

website.  

Upon execution of this MOU, the High School Partner(s) agree to: 

1) Verify that all participating students meet eligibility requirements for Dual Credit under Texas 

Administrative Code, Title 19, Part 1, Chapter 4, Subchapter D, Rule §4.85, including testing, 

grade level, and academic readiness standards. 

a) Ensure all students complete the College admission application and required 

documentation and adhere to College enrollment procedures, deadlines, and policies 

(admissions, registration, add/drop/withdrawals, and grade reporting). 

https://docs.google.com/spreadsheets/d/16bA1gQvjJ1VDpVWNv8Fsf9peM0b5JsCvWDncl3YpP38/edit?gid=1967416314#gid=1967416314
http://board.thecb.state.tx.us/apps/WorkforceEd/wecm/
http://board.thecb.state.tx.us/apps/WorkforceEd/wecm/
http://board.thecb.state.tx.us/apps/WorkforceEd/wecm/
http://board.thecb.state.tx.us/apps/WorkforceEd/acgm/acgm.htm
http://board.thecb.state.tx.us/apps/WorkforceEd/acgm/acgm.htm
http://board.thecb.state.tx.us/apps/WorkforceEd/acgm/acgm.htm
http://board.thecb.state.tx.us/apps/WorkforceEd/acgm/acgm.htm
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F20%2F2025&recordId=218104
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F20%2F2025&recordId=218104
https://www.highered.texas.gov/student-financial-aid-programs/fast/
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F29%2F2025&recordId=220235
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F29%2F2025&recordId=220235
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F29%2F2025&recordId=220235
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=01%2F12%2F2026&recordId=181015
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=01%2F12%2F2026&recordId=181015
http://de.tstc.edu/
https://texas-sos.appianportalsgov.com/rules-and-meetings?recordId=218104&queryAsDate=10%2F20%2F2025&interface=VIEW_TAC_SUMMARY&$locale=en_US
https://texas-sos.appianportalsgov.com/rules-and-meetings?recordId=218104&queryAsDate=10%2F20%2F2025&interface=VIEW_TAC_SUMMARY&$locale=en_US
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F20%2F2025&recordId=218105
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F20%2F2025&recordId=218105
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2) Designate one High School Contact responsible to serve as the primary High School contact by 

guiding students in selecting a Dual Credit Pathway  aligned with an approved Program of 

Study, coordinating and submitting required documentation, collaborating with TSTC on 

advising and program improvements, scheduling application drives and campus events, and 

maintaining ongoing communication regarding student progress and program updates. 

3) Ensuring that Texas Essential Knowledge and Skills (TEKS) requirements are met for the high 

school credit portion of Dual Credit courses in accordance with Texas Administrative Code, Title 

19, Part 1, Chapter 4, Subchapter D, Rule § 4.84). 

4) Coordinate class scheduling, instructional locations, and student rosters with TSTC. 

5) Provide students access to technology and instructional resources required to complete 

coursework. 

6) Collaborate with TSTC to align academic advising strategies for students in Dual Credit and 

career pathway programs. 

7) Support student success through local advising, progress monitoring, and timely 

communication with TSTC regarding academic concerns, attendance, or behavioral issues. 

8) Inform students of College's Code of Student Conduct, and academic calendars, ensuring they 

understand their responsibilities as TSTC students. 

a) When there are differences in calendar schedules and the College is not in session, the 

High School Partner(s) are responsible for student supervision.  

b) When there are differences in calendar schedules and the High School Partner(s) are not 

in session, the student is responsible for attending the college course(s) 

c) Students are required to adhere to attendance policies as outlined in their course 

syllabus. 

9) Ensure that students have access to all required course materials, including textbooks, tools, 

software, uniforms, and internet access, prior to the first day of class. 

a) Support students in meeting technology and readiness expectations as outlined in TSTC 

course requirements. 

10) The High School Partner(s) are also responsible for student transportation to and from the 

College’s campus or other instructional sites. Students who have free periods while on the 

College’s campus will not be monitored by College personnel.  

a) The High School Partner(s) shall hold harmless the College for any death, personal 

injury, property damage, and/or campus disruption caused by High School Partner(s)’ 

personnel or students. The College is not responsible for High School Partner(s)’ 

students who leave the College’s grounds. 

11) Ensure all campus administrators are familiar with the obligations and responsibilities outlined 

in this MOU. 

12) Cover all costs related to tuition, textbooks, supplies, and transportation, or require the student 

to cover these expenses unless they qualify for free Dual Credit courses. 

13) FAST Program Participation 

a) Cover all costs related to tuition, textbooks, supplies, and transportation as needed, or 

require the student to cover these expenses unless they qualify for free Dual Credit 

courses under FAST or other local funding models. 

https://docs.google.com/spreadsheets/d/16bA1gQvjJ1VDpVWNv8Fsf9peM0b5JsCvWDncl3YpP38/edit?gid=1967416314#gid=1967416314
https://tea.texas.gov/academics/college-career-and-military-prep/career-and-technical-education/cte-programs-of-study
https://tea.texas.gov/academics/college-career-and-military-prep/career-and-technical-education/cte-programs-of-study
https://texas-sos.appianportalsgov.com/rules-and-meetings?recordId=218104&queryAsDate=10%2F20%2F2025&interface=VIEW_TAC_SUMMARY&$locale=en_US
https://texas-sos.appianportalsgov.com/rules-and-meetings?recordId=218104&queryAsDate=10%2F20%2F2025&interface=VIEW_TAC_SUMMARY&$locale=en_US
https://www.tstc.edu/student-life/student-policies/student-code-of-conduct/
https://www.highered.texas.gov/student-financial-aid-programs/fast/
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b) Notify parents/guardians of the FAST program, including rules, eligibility criteria, and 

student responsibilities, ensuring that all communication aligns with current state 

guidance and institutional policy. 

14) Post a copy of this MOU to the high school(s)/ District website in accordance with Texas 

Administrative Code, Title 19, Part 1, Chapter 4, Subchapter D, Rule § 4.84. 

STUDENT ELIGIBILITY 
 

TSTC requires High School Partner(s) to follow all College enrollment procedures and guidelines for 

Dual Credit students. All admissions and eligibility requirements are outlined by the Texas Higher 

Education Coordinating Board laws and regulations, the Texas Administrative Code, Title 19, Part 1, 

Chapter 4, Subchapter D and Subchapter G Rule § 4.85, and in the College’s Statewide Operating 

Standard (SOS) ES 4.07 Admission of Students. 

1) Dual credit courses are college-level courses in every respect. The curriculum and 

instructional methods and materials, and methods of delivery are identical to those for 

traditional college students, regardless of the high school student’s age or grade level.  

2) Students must be in grade nine or above and demonstrate appropriate college readiness to be 

eligible for enrollment in dual credit courses.  

3) For some programs, eligibility may include successful completion of the Texas Success 

Initiative Assessment (TSIA) 2.0 program, prior to enrolling unless otherwise exempt or waived.  

4) Once a student reaches 15 semester credit hours of dual credit coursework, submission of TSIA 

2.0 ELAR scores will be required for continued enrollment in a dual credit. 

5) Dual Credit students must maintain Satisfactory Scholastic Standing as outlined in the College’s 

Catalog and Student Handbook. 

6) While there is no limit to the number of courses a high school student can enroll in during any 

term (fall, spring or summer), students, counselors and parents/ guardians should carefully 

consider other academic and personal obligations when determining course load. 

ELIGIBLE COURSES & LOCATION OF CLASS 

1) Course Eligibility: 

a) Courses offered by TSTC are developed based on the guidelines published in the 

Workforce Education Course Manual (WECM) or the Academic Course Guide Manual 

(ACGM) adopted by the Texas Higher Education Coordinating Board (THECB) and must 

be in the approved course inventory of the College and approved for Dual Credit by the 

College’s applicable instructional department and TSTC’s Office of Dual Credit 

b) Remedial courses will not be offered for dual credit. 

c) Concurrent enrollment to high school students requires Individual Approval as stated 

in TSTC’s Statewide Operating Standard (SOS) ES 4.07 Admission of Students. 

2) Delivery Methods and Location of Courses 

Courses may be delivered utilizing the method mutually determined by TSTC and the High School 

Partner(s), which may include the following:  

https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F20%2F2025&recordId=218104
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F20%2F2025&recordId=218104
https://texas-sos.appianportalsgov.com/rules-and-meetings?recordId=218105&queryAsDate=10%2F20%2F2025&interface=VIEW_TAC_SUMMARY&$locale=en_US
https://texas-sos.appianportalsgov.com/rules-and-meetings?recordId=218105&queryAsDate=10%2F20%2F2025&interface=VIEW_TAC_SUMMARY&$locale=en_US
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%204.07
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%204.07
http://board.thecb.state.tx.us/apps/WorkforceEd/wecm/
http://board.thecb.state.tx.us/apps/WorkforceEd/acgm/acgm.htm
http://board.thecb.state.tx.us/apps/WorkforceEd/acgm/acgm.htm
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%204.07
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a) Delivery at the High School Partner(s)’ campus utilizing a high school teacher 

credentialed and employed and defined in Statewide Operating Standard (SOS) ES 1.11 

Faculty Credentials as a College Dual Credit Instructor (DC Instructor); or   

b) Delivery on a TSTC campus utilizing College Instructors whereby students are integrated 

into traditional course section offerings; or 

c) Delivery online utilizing a TSTC Instructor. 

Please note: The delivery of courses is subject to change based on curriculum and program updates 

relative to the modality of instruction.  

Dual Credit classes taught in a hybrid modality, as defined by the Texas Higher Education Coordinating 

Board (THECB), Texas Administrative Code, Title 19, Part 1, Chapter 2, Subchapter J, Rule §2.202, is “A 

course in which a majority (more than 50 percent) of the instruction occurs when the student(s) and 

instructor(s) are in separate physical locations.”. Hybrid courses taught by TSTC are when part of the 

course is delivered online and part of the course is delivered face-to-face. 

Dual Credit classes not taught on a College campus or during regular class hours may include but are 

not limited to: 

a) Distance Education: Distance education courses encompass online and hybrid courses 

as stated in TSTC’s Statewide Operating Standard (SOS) ES 2.20  Distance Education. 

Dual Credit students participating in classes delivered by distance education by TSTC 

are not required to be at the off-site location to receive instruction. Distance education 

courses that are delivered 100% online are accessible at any time or location where a 

student has a computer and internet access; or 

b) Special technical programs approved to run outside the designated block time; or 

c) Courses taught at high school, face-to-face; or 

d) Courses taught in a hybrid modality. 

3) Composition of Classes 

Dual Credit courses will be composed as defined by the Texas Higher Education Coordinating Board 

laws and regulations, the Texas Administrative Code, Title 19, Part 1, Chapter 4, Subchapter D and 

Subchapter G Rule § 4.85.  

For courses held at the High School Partner(s) facility, the High School Partner(s) may not enroll both 

dual credit and non-dual credit students in the same section, unless the creation of a high school 

credit-only class is not financially viable for the high school and only under one of the following 

conditions: 

a) If the course is required for completion under State Board of Education High School 

graduation requirements, and the school is otherwise unable to offer such a course; or 

b) If the high school credit-only students are College Board Advanced Placement or 

International Baccalaureate students; or 

c) If the course is a career and technology/college workforce education course and the 

high school credit-only students are eligible to earn articulated college credits. 

https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%201.11
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%201.11
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F29%2F2025&recordId=216557
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F29%2F2025&recordId=216557
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F29%2F2025&recordId=216557
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%202.20
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%202.20
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%202.20
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F20%2F2025&recordId=218105
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F20%2F2025&recordId=218105
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4) Course Scheduling and Contact Hours 

a) Face-to-Face & Hybrid Courses: All courses delivered in a face-to-face or hybrid format 

whether at a TSTC campus or a high school facility must comply with minimum contact 

hour requirements established by the Workforce Education Course Manual (WECM), 

Academic Course Guide Manual (ACGM), Career and Technical Education Guidelines, 

and the Texas Higher Education Coordinating Board (THECB). 

b) TSTC Campus Courses: The College will provide the High School Partner(s) with course 

schedules that comply with contact hour requirements. 

c) Distance Learning Courses: Distance learning sections are not bound by contact hour 

requirements. 

d) Offsite (High School Location) Courses: The College and High School Partner(s) will 

collaborate to ensure that class schedules at the high school facility satisfy the 

minimum contact hour requirements. 

e) Students enrolled in face-to-face/hybrid courses must follow the College’s Academic 

Calendar and adhere to the attendance policy as outlined in the course syllabus. 

Courses offered in a distance learning format are not bound by contact hour scheduling requirements. 

However, the College recommends that High School Partner(s) ensure enrolled students understand 

the rigor of distance learning courses and allocate adequate time for completion to support their 

success. 

COURSE CURRICULUM, INSTRUCTION & GRADING 

1) Curriculum and Instruction 

a) All Dual Credit courses offered under this agreement will use the same curriculum, 

learning outcomes, instructional materials, and assessments as those offered to 

students enrolled in identical courses at TSTC. Courses shall meet the standards of the 

Texas Higher Education Coordinating Board (THECB), the Southern Association of 

Colleges and Schools Commission on Colleges (SACSCOC), and applicable state and 

federal guidelines. 

b) TSTC retains full responsibility for the quality and rigor of instruction, assessment, and 

student learning outcomes for all Dual Credit courses, regardless of the location or 

modality of delivery. 

2) Grading Procedures 

a) High School Partner(s) that participate in the Dual Credit Program at TSTC will comply 

with procedures and guidelines established by the College as stated in TSTC’s Statewide 

Operating Standard (SOS) ES 4.06 Grading System. Please refer to Appendix D for full 

grading guidelines. 

b) Students can track their academic progress through Canvas throughout the 

semester. Final grades will be accessible at the end of the semester in Workday 

Student. 

http://board.thecb.state.tx.us/apps/WorkforceEd/wecm/
http://board.thecb.state.tx.us/apps/WorkforceEd/acgm/acgm.htm
http://board.thecb.state.tx.us/apps/WorkforceEd/acgm/acgm.htm
https://reportcenter.highered.texas.gov/agency-publication/guidelines-manuals/career-and-technical-education-guidelines/
https://www.tstc.edu/events/
https://www.tstc.edu/events/
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%204.06
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%204.06
https://secure4.compliancebridge.com/tstc/TSTCpublic2/getdoc.php?file=ES%204.06
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FACULTY SELECTION, HIRING, SUPERVISION, & EVALUATION 
 

General 

TSTC has established an approval process for selecting and approving qualified faculty to teach Dual 

Credit courses at a High School Partner(s) facility. All faculty must meet credential requirements as 

stated in  TSTC’s Statewide Operating Standard (SOS) ES 1.11 Faculty Credentials. This includes 

submission of resumes, transcripts, and/or industry certifications to the College’s appropriate 

Director of Alignment for evaluation prior to hiring. 

Employment with College is contingent upon the following: 

1) Proof of eligibility to work in the United States. TSTC complies with the Immigration Reform and 

Control Act. Documentation of eligibility must be provided within 72 hours of application 

2) Completion of the College's pre-employment requirements ,including application, background 

checks and chemical screenings, to be eligible for employment. 

3) Submission of all required hiring documents, including official transcripts, by the 30th day of 

employment. Failure to do so could result in termination of employment. 

4) An executed MOU with the High School Partner(s) and District. 

5) Availability of funding and satisfactory performance. 

6) Completion of Faculty Orientation through TSTC’s Human Resources Learning and 

Organizational Development Office within 30 days of hire. Annual training, including online 

faculty orientation and TSTC Essentials Training, is required for continued employment. 

7) Notification of Unmet Requirements: If any pre-employment requirements are not met, TSTC 

will communicate only to ISD partners that our requirements were not fulfilled. This may include 

instances of an unsatisfactory drug screen, background check, or credential verification. 

8) Submission of required course syllabus by the appropriate deadline in accordance with HB 

2504. 

In the event of an investigation of a personnel matter, including Title IX concerns, the College and 

the High School Partner(s) will work collaboratively and in a timely manner share any and all 

information necessary with TSTC’s Human Resource office and the corresponding Districts’ Human 

Resource office. 

 

High School Partner(s) Responsibilities 

1) Notify the College of any Dual Credit Instructor personnel changes 90 days prior to the first 

day of the semester or immediately in the case of extended leave. 

2) Notify the College within five business days if a DC Instructor resigns or is terminated, and 

within 48 hours if the instructor receives an official reprimand or counseling. 

3) Allow release time from high school duties for DC Instructors to complete the required 6 hours 

of faculty development per year as referenced in Statewide Operating Standard (SOS) HR 1.18 

Faculty Professional Development. 

4) Ensure students meet the minimum contact hours for each course and provide necessary 

textbooks, materials, supplies, and access to instructional resources and technology. 

5) Work with the College to ensure High School facilities meet college-level instructional 

https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%201.11
https://www.tstc.edu/about/governance/house-bill-2504/
https://www.tstc.edu/about/governance/house-bill-2504/
https://www.tstc.edu/about/governance/house-bill-2504/
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=HR%201.18
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=HR%201.18
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=HR%201.18
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standards, laboratory safety and compliance with program requirements.  

6) Enroll a minimum of 10 Dual Credit students per offsite course section requested by the High 

School. 

7) Permit the College’s personnel to monitor and evaluate instructional quality via site visits and 

other evaluation procedures.  

 

TSTC Responsibilities 

1) Once the High School Partner(s) facility meets all necessary credentialing criteria, the College 

will initiate an employment application for the selected candidate. 

2) TSTC will ensure that College faculty teaching Dual Credit courses have met acceptable 

national criminal background checks, which may include fingerprinting. 

3) Review faculty credentials and submit to the College’s Office of Faculty Credentialing. 

4) Supervise, evaluate and monitor DC Instructors to ensure instructional quality, compliance 

with College policies and alignment with course syllabus outcomes by TSTC’s respective 

designee in accordance with TSTC’s Statewide Operating Standard (SOS) ES 1.11 Faculty 

Credentials.  

5) Provide guidance and support through Program Team Leads and Directors of Alignment. 

6) Conduct semester-end reviews, annual faculty evaluations, and develop Professional 

Development Plans as needed. 

7) Compensate DC Instructors with stipend pay for the semester the course is taught which will 

be divided and paid out monthly according to the course start and end dates. Payment may be 

subject to change should a DC instructor be removed from instruction for any reason (such as 

extended leave) during the agreed upon semester and course.  

Please note: Stipends are contingent on courses taught, not individual sections. The 2026-2027 

stipend system is as follows: 

a) $750 for 1–2 courses per semester 

b) $1,250 for 3–4 courses per semester 

8) Maintain access to electronic learning resources, Canvas, and Workday for grade reporting 

and instructional monitoring. 

9) Monitor course enrollment, rigor, and compliance with accrediting standards (SACSCOC) 

and state requirements. 

 

Dual Credit Instructor Expectations 

Dual Credit (DC) Instructors serve as extensions of the College’s faculty and are expected to uphold 

TSTC’s academic standards, instructional integrity, and compliance requirements for all courses 

taught under this agreement. 

1) DC Instructors must ensure all enrolled students appear on the official TSTC course roster by 

the published Census Date (11th class day). Students not listed by this date will not receive 

college credit for the course. 

2) DC Instructors report to the assigned TSTC Program Team Lead for instructional guidance, 

syllabus alignment, and delivery expectations. 

3) Instructors are required to submit all required documentation, including certification of rosters, 

https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%201.11
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%201.11
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midterm grades, and final grades, through TSTC’s designated systems (Canvas and Workday) 

by established deadlines. 

4) All grading must adhere to TSTC’s Statewide Operating Standard (SOS) ES 4.06 Grading System, 

applicable course outcomes, and department-approved syllabi. DC Instructors may not modify 

or convert college letter grades to meet ISD numeric grading scales. 

5) When issuing grades, DC Instructors are not permitted to alter the earned College letter grade 

scale, which may differ from the High School Partner(s)’ numeric grade scale. 

6) Instructors should communicate clearly with students regarding the academic rigor and time 

commitment of college-level coursework, including expectations for out-of-class assignments. 

7) DC Instructors must maintain the rigor and contact hour requirements established by the 

College and ensure alignment with the official TSTC syllabus and learning outcomes. 

FACILITIES & INSTRUCTIONAL OVERSIGHT 
 

Facilities 

The High School Partner(s) shall collaborate with TSTC to ensure that all facilities utilized for Dual 

Credit instruction meet the standards and criteria required for college-level coursework. This includes, 

but is not limited to, the following: 

1) Facility Standards: 

The High School Partner(s) shall ensure that classroom and laboratory facilities are adequate 

and appropriate for college-level instruction and that all safety, environmental, and equipment 

requirements established by TSTC are met. 

2) Minimum Enrollment: 

The High School Partner(s) shall enroll a minimum of ten (10) College Dual Credit students for 

each offsite course section offered at the High School Partner(s)’ request. 

3) Instructional Resources and Technology: 

The High School Partner(s) shall provide Dual Credit Instructors and students with appropriate 

access to instructional resources, equipment, and technology necessary to deliver the approved 

curriculum. 

4) Textbooks and Course Materials: 

The High School Partner(s) shall ensure that all required textbooks, materials, and supplies, as 

designated by TSTC, are procured and made available prior to the first day of class. 

5) Electronic Learning Access: 

When instruction is delivered at the High School Partner(s)’ facility, the High School Partner(s) 

shall ensure access to TSTC’s electronic learning management systems and all software 

platforms required for course participation. 

6) Safety and Security: 

The High School Partner(s) shall maintain the safety and security of its facilities where Dual 

Credit instruction occurs. TSTC shall ensure the same standard for any courses delivered at 

College-owned or College-leased locations. 

7) Accreditation and Compliance: 

The number and scope of Dual Credit course offerings at offsite locations shall be reviewed 

https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%204.06
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annually by TSTC to ensure compliance with accreditation requirements established by the 

Southern Association of Colleges and Schools Commission on Colleges (SACSCOC) and will 

be met in accordance with Statewide Operating Standard (SOS) GA 1.23 SACSCOC Substantive 

Change Compliance. 

a) TSTC must obtain prior SACSCOC approval to offer fifty percent (50%) or more of 

instruction toward any credential or program at an offsite location. Timeline for 

SACSCOC approval can take up to one year. 

b) Any change to an offsite location, including but not limited to name, physical address, 

relocation, or closure, must be reported to TSTC no fewer than sixty (60) calendar days 

prior to implementation. 

Note: Failure to ensure compliance with the aforementioned standards, including the provision of 

adequate facilities, instructional resources, and accreditation requirements, may result in the 

suspension or discontinuation of Dual Credit course offerings and may impact TSTC’s ability to enter 

into future partnership agreements with the High School Partner(s). 

Monitoring of Instruction 

TSTC shall maintain oversight of all Dual Credit courses offered at High School Partner(s) locations to 

ensure instructional quality, rigor, and compliance with College and accreditor standards. 

1) Instructional Oversight and Site Visits: 

TSTC representatives, including the Director of Alignment and Program Team Lead, shall 

conduct coordinated site visits and routine instructional check-ins each semester. Such visits 

shall verify alignment with TSTC course syllabi, curriculum requirements, and applicable state 

and accreditation standards. 

2) Faculty Evaluation: 

a) At the conclusion of each semester, TSTC shall meet with each Dual Credit Instructor to 

conduct an instructional review. 

b) At the conclusion of each academic year, TSTC shall complete an annual faculty 

evaluation in accordance with College policy. 

c) When deemed necessary by TSTC, a Professional Development Plan (PDP) shall be 

developed to address identified instructional or compliance concerns. 

3) Professional Development and Training: 

All Dual Credit Instructors are required to participate in mandatory annual orientation and 

professional development sessions facilitated by TSTC to maintain instructional alignment and 

compliance with College expectations. 

FINANCE & FUNDING 

 

Tuition and Fees 

Dual Credit courses are offered at a reduced tuition rate of $33 per credit hour under the Dual Credit 

tuition waiver and fee structure. The waiver applied only to students who meet Dual Credit eligibility 

and enrollment requirements as outlined in this agreement. 

https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=GA%201.23
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=GA%201.23
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=GA%201.23
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FAST (Financial Aid for Swift Transfer) Program 

TSTC has opted to participate in the FAST Program for the 2026-2027 Academic Year as defined in 

Texas Administrative Code, Title 19, Part 2, Chapter 102, Subchapter GG, Rule § 102.1097. This 

program provides tuition coverage for eligible Dual Credit students, allowing participation at no cost 

to the students for tuition and applicable fees. 

To qualify for free Dual Credit tuition under Fast, students must: 

1) Be enrolled in an eligible Dual Credit course offered through a public school district or charter 

schools that receives Foundation School Program (FSP) funding; 

2) Be taking a course offered through an approved institutional agreement, as outlined in Texas 

Administrative Code, Title 19, Part 1, Chapter 4, Subchapter D, Rule § 4.84, from an institution of 

higher education that has opted to participate in FAST; and 

3) Have qualified for free or reduced-price lunch in any of the four school years prior to the 

academic year in which they enroll in the Dual Credit course. 

 

The College will adhere to all reporting and compliance requirements established by the Texas Higher 

Education Coordinating Board (THECB) to verify and maintain FAST eligibility for students. Eligible 

students will not have tuition invoiced to the High School Partner(s). 

The High School Partner(s) are responsible for the following: 

1) Ensuring accurate reporting of student’s economic status to the Texas Education Agency (TEA) 

for eligibility determination; 

2) Providing the College with timely notification of eligible students, including submission of all 

enrolled students’ Texas Student Data Systems (TSDS) identification numbers BEFORE the 12th 

day of class; 

3) Ensuring that all other course related expenses, including, but not limited to: required textbooks, 

tools, uniforms, software, supplies, computer specifications, internet access, and platform 

access are provided to the student(s) at no cost to them. 

4) Notifying the College when eligible students or High School Partner(s) require assistance in 

meeting FAST participation requirements so that the College may provide necessary support at 

no cost to the students; and 

5) Informing students and parents/ guardians about the FAST Program, including eligibility criteria 

and available benefits, in a timely manner. 

Invoicing 

The College will invoice the High School Partner(s) for all applicable tuition and fee charges under the 

sponsorship billing process, in accordance with Statewide Operating Standard (SOS) FA 1.09 Refund on 

Tuition and Fees, unless otherwise designated as non-refundable. Invoicing will begin only after student 

FAST eligibility status has been identified and verified by the College. 

Students enrolled in semester credit hour courses who drop or withdraw prior to the first class day 

shall incur no tuition cost. Students who officially withdraw or drop courses after classes begin shall 

receive a reduction in tuition and fees according to the refund schedule outlined in Statewide Operating 

Standard (SOS) FA 1.09 Refund on Tuition and Fees. 

https://www.highered.texas.gov/our-work/supporting-our-institutions/community-college-finance/fast/
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F29%2F2025&recordId=220235
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F29%2F2025&recordId=220235
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F20%2F2025&recordId=218104
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F20%2F2025&recordId=218104
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=10%2F20%2F2025&recordId=218104
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=FA%201.09
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=FA%201.09
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=FA%201.09
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=FA%201.09
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=FA%201.09
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=FA%201.09
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=FA%201.09
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=FA%201.09
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=FA%201.09
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=FA%201.09
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The High School Partner(s) will designate a Business Accounting Office Contact to work with TSTC’s 

Student Accounting office regarding invoices.The Business Accounting Office Contact, listed below, 

will receive the invoices and be responsible for remitting payment to the College.  

Business Accounting Office Contact Name:_____________________________ 

 

Email Address: __________________________________ 

 

Phone Number: _________________________________ 

 

DATA SECURITY, PRIVACY & SHARING 
 

This section outlines the shared expectations and responsibilities of the College and the High School 

Partner(s) for maintaining the confidentiality, integrity, and lawful use of student information. Both 

Parties agree to protect all student records in compliance with federal, state, and local laws, including 

FERPA and applicable Texas regulations. 

Security Safeguards 

To maintain the confidentiality and integrity of student data, both the College and the High School 

Partner(s) shall independently implement best practices to prevent unauthorized physical and 

electronic access. Both Parties agree to the following safeguards when processing, storing, or 

transmitting data covered under this Agreement: 

1) Secured Facilities and Restricted Access: All student records shall be stored in secure facilities 

with access limited to authorized personnel only. 

2) Secure Passwords: Access to electronic systems containing student data shall require strong, 

secure passwords. 

3) Mandatory Training: Personnel with access to student information shall complete annual 

training on information security and data privacy. 

4) Data Protection: All data shall be maintained in a manner that prevents interception, diversion, 

or unauthorized access. 

5) Authorized Disclosures: Any disclosure of data to third parties, as required by law (e.g., Texas 

Public Information Act, audits, or Texas Education Agency/Texas Higher Education 

Coordinating Board regulations), shall comply fully with FERPA and applicable Texas laws 

regarding the protection of confidential student information. 

Method of Access or Transfer 

Student-level survey and academic data shall be securely transferred between designated College and 

District officials using approved methods that maintain confidentiality (e.g., TREx or encrypted file 

transfer). 

 

Physical Location of Data  

Jamie Shaver

jamie.shaver@lavegaisd.org

254-299-6705
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Data shall be housed in secure physical or electronic facilities accessible only to authorized individuals 

for the purposes described in this Agreement. Secure passwords will be required for electronic data 

access, and all systems shall be configured to prevent unauthorized retrieval of personally identifiable 

information. 

Disposition of Data  

The College and the High School Partner(s) shall maintain and destroy student data in accordance with 

their respective records retention policies and applicable laws.  

Data Sharing & Privacy Agreement 

To facilitate student enrollment and compliance with dual credit and FAST program requirements, the 

High School Partner(s) shall provide the following student information for students in grades 9–12, as 

applicable: 

 

1) Student name (Last, First, Middle Initial)  

2) Date of birth  

3) Mailing address (Street, City, State, Zip)  

4) Name of school  

5) Grade Level  

6) High school graduation anticipated year 

7) TSDS identification numbers for the purpose of identifying FAST eligibility. 

8) College Readiness Scores (if needed): STAAR English II, STAAR Algebra 1 with Algebra II course 

grade, STAAR English III, STAAR Algebra II, TSIA, TSIA ABE, TSIA 2.0, and TSIA 2.0 Diagnostic  

9) High school transcript and/or grade 8 report card 

10) Bacterial Meningitis shot record (if students are attending a TSTC campus for instruction) 

 

The College will electronically request the aforementioned data and it will be provided promptly as 

agreed by both Parties.  

The College will provide the following information to the High School Partner(s) upon a student’s entry 

into the program: 

1) Student TSTC One ID 

2) Student registration status 

3) Student course schedules/ rosters 

Cybersecurity Training 

If the High School Partner(s) or its personnel are granted access to TSTC computer systems or 

databases, the District shall comply with Texas Government Code, Chapter 10, Section 2054, 

Subchapter A, regarding cybersecurity training certified by the Texas Department of Information 

Resources (DIR). A Third Party Vendor form must be signed by the designated High School Partner(s) 

representative before access to the College’s learning management system is granted. 

FERPA 

https://statutes.capitol.texas.gov/Docs/GV/htm/GV.2054.htm
https://statutes.capitol.texas.gov/Docs/GV/htm/GV.2054.htm
https://statutes.capitol.texas.gov/Docs/GV/htm/GV.2054.htm
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The College and High School Partner(s) agree to maintain all student records in compliance with 

applicable federal, state, and local laws. Pursuant to the Family Educational Rights and Privacy Act of 

1974 (FERPA), TSTC designates the High School Partner(s) as a school official with a legitimate 

educational interest in the records of dual credit students, limited to functions required for the 

administration of the program. 

Both Parties agree to maintain the confidentiality of student educational records and shall not release 

or disclose such records to any third party without the prior written consent of the student or as 

otherwise authorized under FERPA. 

STUDENT EXPECTATIONS & SUPPORT SERVICES 

 

Student Expectations & Responsibilities 

Dual Credit students are subject to the same academic policies, rules, and standards of conduct as all 
TSTC students, as published in the current TSTC Catalog and Student Handbook. 

 

Student Rights and Conduct 

1) Students attending classes on a TSTC campus are treated as college students and are 

responsible for knowing all applicable policies. 

2) Disruptive behavior may result in dismissal from the course and referral to the high school for 

additional disciplinary action. 

Violations are handled under Statewide Operating Standard (SOS) ES 3.23 Student Rights 

and Responsibilities. 

Students will receive access to the Student Information System and Learning Management System 

(LMS) to view grades, transcripts, and other academic information. 

Title IX & Equal Opportunity 

TSTC upholds non-discriminatory policies outlined under Title IX of the Education Amendments of 

1972, Statewide Operating Standard (SOS) HR 2.4.15 Prohibiting Sexual Misconduct and Sex-Based 

Discrimination and Statewide Operating Standard (SOS) ES 4.07 Admission of Students. This includes 

protections against sex-based discrimination, sexual harassment, pregnancy or parental status 

discrimination, and ensures equal access for all individuals regardless of race, color, religion, sex, 

nation origin, age, genetic information, disability, sexual orientation, sexual preference, veteran status, 

or any other basis that violates any applicable federal, state, or local law.  

TSTC and the High School Partner(s) will maintain responsibility for ensuring a learning and working 

environment free from sex-based discrimination. Should a report involving a dual credit student arise, 

the Parties agree to promptly notify and coordinate with one another’s Title IX Coordinator to ensure 

consistent response and support. Each Party will follow its respective policies and procedures for 

reviewing and resolving reports. 

https://www.tstc.edu/catalog/?_ga=2.122554315.158895991.1666038023-448582292.1666038023#/content/613913de2ac661b4dcb6d4af
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%203.23
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%203.23
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%203.23
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%203.23
https://secure4.compliancebridge.com/tstc/TSTCpublic/WOPIremoteTest.php?key=3181&edit=0&tag=dfeb55d34
https://secure4.compliancebridge.com/tstc/TSTCpublic/WOPIremoteTest.php?key=3181&edit=0&tag=dfeb55d34
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%204.07
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TSTC Title IX contact information can be found here. Each Party is responsible for training its personnel 

regarding the requirements and processes under Title IX and for communicating relevant reporting 

procedures to students, faculty, and/or staff.  

Student Grievances & Complaints 

Dual Credit students may file grievances or complaints following Statewide Operating Standard (SOS) 

ES 3.24 Student Grievances and Complaints, as published in the Student Catalog and Student 

Handbook. Procedures apply equally to dual credit and college students. 

Student Support Services & Accomodations 

TSTC and the High School Partner(s) will adhere to the Americans with Disabilities Act Amendments 

Act (ADAAA) and Section 504. Dual Credit students shall have access to comparable support services 

as other college students, including disability services, tutoring, and counseling. 

1) College Credit Courses: Accommodations must comply with ADAAA and Section 504, Subpart 

E, and follow TSTC’s procedures for determining reasonable accommodations. 

2) High School Credit Courses: Accommodations under ADAAA and Section 504, Subpart D, are 

the responsibility of the high school. 

Students requesting accommodations must self-disclose with TSTC’s Access & Learning 

Accommodations (ALA) Office. TSTC is responsible for timely and efficient access to student support 

services, while infrastructure access (buildings, internet, web platforms) is the responsibility of the 

facility owner or provider.  

Each Party is responsible for training its personnel regarding the requirements and processes under 

ADA and for communicating relevant procedures to students, faculty, and/or staff.  

Advocacy and Resource Center (ARC) 

All Dual Credit students have access to the ARC, which assists with non-academic barriers such as 

food, housing, transportation, and childcare. Students must contact the ARC directly to request 

assistance. 

Health and Liability 

Dual Credit students, parents, or sponsoring agencies must provide health and accident insurance. The 

High School Partner(s), students, and their guardians agree to hold TSTC harmless for any injury, 

property damage, or accident occurring on campus or at off-site instructional locations. 

Learning and Library Resources 

Dual Credit students and instructors have full access to TSTC’s library and learning information 

resources via Library Services at https://tstc.libguides.com. Students’ TSTC OneID login may be 

required to access remote resources. Students have access to self-guided and scheduled tutorials and 

instruction in the use of libraries and other resources at https://tstc.libcal.com/. 

Transcription of Credit 

A college grade will be transcribed upon completion of the semester for all courses in which the 

student is officially enrolled and graded, in accordance with the College’s current grading policy. 

https://www.tstc.edu/student-life/student-policies/title-ix/
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%203.24
https://secure4.compliancebridge.com/tstc/TSTCpublic/getdoc.php?file=ES%203.24
https://www.tstc.edu/catalog/?_ga=2.122554315.158895991.1666038023-448582292.1666038023#/content/613913de2ac661b4dcb6d4af
https://www.tstc.edu/catalog/?_ga=2.122554315.158895991.1666038023-448582292.1666038023#/content/613913de2ac661b4dcb6d4af
https://tstc.libguides.com/
https://tstc.libcal.com/
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The High School Partner(s) agree to evaluate and award corresponding high school credit based on the 

successful completion of the College’s Dual Credit course(s) and the learning objectives achieved by 

the student. The transcribed grade on the high school transcript shall reflect the student’s performance 

as recorded by the College. 

Acceptance of Dual Credit coursework by another postsecondary institution is at the sole discretion of 

the receiving institution. It is the responsibility of the student to verify transferability of credits with the 

institution to which they intend to transfer. 

Articulated Credit 

The College does not offer articulated credit as an alternative to Dual Credit to the High School 

Partner(s). 

Texas Public Information Act 

Notwithstanding any provisions of this MOU to the contrary, the High School Partner(s) acknowledge 

that TSTC will comply with the Texas Public Information Act, Government Code, Chapter 552, as 

interpreted by judicial opinions and opinions of the Texas Attorney General. 

TSTC will notify the High School Partner(s) upon receipt of a request for information related to this 

MOU. The High School Partner(s) agree to cooperate with TSTC in the production of documents 

responsive to such requests. 

The High School Partner(s) may request that TSTC seek an opinion from the Texas Attorney General 

regarding a request; however, TSTC is not obligated to act on requests that are not based on a 

reasonable interpretation of the Texas Public Information Act. Additionally, the High School Partner(s) 

will notify TSTC’s Office of General Counsel of any third-party requests for information originally 

provided by the State of Texas for use in conducting this MOU. 

This MOU and all data or information generated or obtained in the performance of responsibilities 

under this MOU may be subject to disclosure under the Texas Public Information Act. The High School 

Partner(s) are required to make any information created or exchanged with the State pursuant to this 

MOU, and not otherwise excepted from disclosure, available in a format accessible to the public at no 

additional charge to the State. 

The High School Partner(s) agree to maintain the confidentiality of information received from the State 

of Texas during the performance of this MOU, including information disclosing confidential personal 

information, such as Social Security numbers. 

FORCE MAJEURE 

Neither Party to this MOU will be liable or responsible to the other for any loss or damage, or for any 

delays or failure to perform, due to causes beyond its reasonable control including, but not limited to, 

acts of God, strikes, epidemics, pandemics, war, riots, flood, fire, sabotage, or any other circumstances 

of like character (“Force Majeure Occurrence”). However, at the sole discretion of TSTC, the term may 

be extended in an amount necessary for TSTC to complete the purposes of this MOU, which delay(s) 
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have been caused by the Force Majeure Occurrence, and during said extension, the High School Partner 

shall work diligently in accordance with this MOU to complete the purposes of this MOU.  

 

 

 

 

ATTACHMENTS 

The following appendices are attached to and incorporated into this Memorandum of Understanding. 

 

1) Appendix A: Dual Credit Approval Form and Crosswalk 

a) Upon execution of this MOU, each participating High School Partner will complete 

Appendix A: Dual Credit Pathway Approval Form to identify approved course pathways, 

courses, locations, and instructional delivery methods for the upcoming academic year. 

This form serves as the official record for program implementation, suggested 

crosswalks and student application development. 

2) Appendix B: Statewide Dual Credit Goals 

3) Appendix C: Advising Terminology 

a) As per SB 1276, terminology related to advising for dual credit and college readiness will 

be listed 

4) Appendix D: TSTC Grading Policy 
5) Appendix E (Only for PTECH Partners): P-TECH Addendum to Dual Credit Memorandum of 

Understanding 
 

MEMORANDUM OF UNDERSTANDING (MOU) 

Any change to the terms of this MOU must be presented in written form and agreed upon by both TSTC 

and the High School Partner(s) at least thirty (30) days before any term or provision may be changed. 

COUNTERPARTS 

This MOU may be executed in one or more counterparts and may be electronically transmitted. Each 

counterpart shall be deemed an original and all of which shall constitute one and the same document. 

EFFECTIVE DATE AND TERM 

The effective date of this MOU is active upon signature of all parties and applies to the 2026-2027 

academic year.  
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SIGNATURES 

The persons signing this MOU represent, each to the other, that they are authorized to sign for and bind 

their respective institutions. 

 

High School Partner La Vega ISD 

400 E Loop 340 

Waco, TX 76705 

 

By:  

 

______________________________________________ 

 

Date:  

 

____________________ 

Dr. Sharon Shields 

Superintendent  

 

La Vega ISD 

 

 

Texas State Technical College 

3801 Campus Drive 

Waco, TX 76705 

 

By:              Date: 

 

_____________________________________________            ____________________ 

Beth Wooten 

TSTC Campus Provost 

 

 

By:             Date: 

 

____________________________________________             _____________________ 

Kadie R. Svrcek 

Sr. Director, College Pathways & Enrichment 

 

 

 

 

 

 

Sharon Shields (Jan 30, 2026 10:14:57 CST)
01/30/2026

Beth Wooten (Feb 1, 2026 16:53:39 CST)
Beth Wooten 02/01/2026

Kadie R Svrcek (Feb 2, 2026 05:58:53 CST)

Kadie R Svrcek 02/02/2026

https://adobefreeuserschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA5zgRd6JLFAsqXasFN2DipPiZoCVnNdBG
https://salesforceintegration.na2.adobesign.com/verifier?tx=CBJCHBCAABAA5zgRd6JLFAsqXasFN2DipPiZoCVnNdBG
https://tstcedu.na2.adobesign.com/verifier?tx=CBJCHBCAABAA5zgRd6JLFAsqXasFN2DipPiZoCVnNdBG
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Appendix B: Statewide Dual Credit Goals 

Goal 1: Independent school districts (ISDs) and institutions of higher education (IHEs) will implement 

purposeful and collaborative outreach efforts to inform all students and parents of the benefits and 

costs of dual credit, including enrollment and fee policies. 

Measures of Implementation: 

● Documentation summarizing collaboration and outreach efforts of IHEs and secondary school 

partners will be readily available and posted. 

Examples of Documentation: 

● Collaboration between ISDs and IHE partners to host informational sessions for students and 

parents on dual credit opportunities, benefits, and costs. 

● ISD and IHE dual credit webpages reflect the most current dual credit program information, 

including enrollment and fee policies. 

● Collaboration between ISDs and IHE partners on a marketing campaign. 

Goal 2: Dual credit programs will assist high school students in the successful transition to and 

acceleration through postsecondary education. 

Metric: Analysis of enrollment and persistence in postsecondary education, disaggregated by student 

sub-population. 

Examples of Items Included in Analysis: 

● Student enrollment in postsecondary education after high school. 

● Time to degree completion. 

● Semester credit hours required to complete a degree. 



 
 

21 of 25             

   

Goal 3: All dual credit students will receive academic and college readiness advising with access to 

student support services to bridge them successfully into college course completion. 

Metric: Analysis of enrollment and degree completion, disaggregated by student sub-population. 

Examples of Items Included in Analysis: 

● Student enrollment in postsecondary education after high school. 

● Time to degree completion. 

● Decrease in excess semester hours beyond those required for degree completion. 

Goal 4: The quality and rigor of dual credit courses will be sufficient to ensure student success in 

subsequent courses. 

Metric: Analysis of student performance in subsequent coursework. 

 

Appendix C: Advising Terminology 

 

As per SB 1276 (86* Legislature, 2019), below is the terminology related to advising for dual credit and 

college readiness. 

 

Advising - Individualized academic guidance for students to help them succeed in their future 

education and career goals. 

 

Degree Plan - A statement of the course of study requirements that an undergraduate student at an 

institution of higher education must complete in order to be awarded a for-credit credential from the 

institution. 

 

Contact Hours - The total number of hours a class meets each week. 

 

Dual Credit - High school students taking college level courses for both high school and college credit. 

 

Dual Credit Pathway - A coherent sequence of courses within the lowest level credential, for a singular 

program, offered by the institution. 

 

Drop - The formal process of early removal of a course from a student’s schedule after they have been 

registered but before the course has begun. All course drops must be handled through TSTC’s Dual 

Credit Office.  

 

Withdraw - The formal process of later removal of a course from a student’s schedule after they have 

been registered but before the course has been completed; after the drop deadline but before the 

withdrawal deadline. A “W” will appear on the student's transcript. All course withdrawals must be 

handled through TSTC’s Dual Credit Office. 
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Family Educational Rights and Privacy Act (FERPA) - A federal law that protects the privacy of student 

records at a public higher education institution. 

 

Lower Division Academic Course Guide Manual (ACGM) - The official list of courses approved for 

general academic transfer that may be offered by public community and technical colleges in Texas for 

state funding. 

 

Workforce Education Course Manual (WECM) - A THECB guide listing all approved Texas college CTE 

courses, their learning objectives, instructional methods, and industry-aligned skills. Dual credit courses 

following WECM prepare students for high-demand, high-wage careers. 

 

Prerequisite - A course required to be successfully completed before taking another course. 

 

 

Appendix D: TSTC’s Grading Policy 

It is the policy of Texas State Technical College (TSTC) to measure student achievement of skills, 
knowledge, and competencies using a standard system of grading. This system provides a clear and 
consistent method to report student performance for each course attempted or credited. The grading 
standards ensure transparency for students, parents, and partner schools regarding academic 
expectations, credit earned, and progress toward program completion. The full grading policy can be 
found in TSTC’s Catalog and Student Handbook. 

Traditional Grading 

TSTC measures student achievement through the following grades: 

Grade Interpretation Grade 
Points 

A Excellent/Superior Performance 4 

B Above Required Performance 3 

C Minimum Required Performance 2 

D Below Required Performance 1 

F Failure to Meet Requirements 0 

https://www.tstc.edu/wp-content/uploads/2025/08/2025-2026-College-Catalog-Student-Handbook-082125.pdf
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P Pass (developmental or technical WECM courses; up to 6 credit hours) NC 

IP In Progress (course not completed; converts to F if not completed within 1 
year) 

NC 

IM Incomplete-Military Leave (student called to active military service; 
converts to W if not completed within 2 years) 

NC 

W Withdrawal NC 

CR Credit (transfer, articulation, or other validated credit) NC 

AUD Audit of Course NC 

S Satisfactory (Continuing Education courses) NC 

UN Unsatisfactory (Continuing Education courses) NC 

NP No Pass (used in critical extenuating circumstances; counts as hours 
attempted but not GPA) 

NC 

Note: NC = Not Calculated 

Performance-Based Education (PBE) Grading 

Grade Interpretation Grade Points 

A Excellent/Superior Performance 4 

B Above Required Performance 3 

F Failure to Meet Requirements 0 

IM Incomplete-Military Leave NC 

W Withdrawal NC 
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CR Credit NC 

AUD Audit of Course NC 

S Satisfactory NC 

U Unsatisfactory NC 

NE No Credit Earned (non-punitive, not calculated in GPA) NC 

NA Not Applicable (used for midterm PBE courses) NC 

Grade Notification & Changes 
● Students can monitor grades via the Student Information System (SIS) portal. 
● Grade change requests must be submitted within 12 months of issuance. 
● Grades may be changed for errors, completion of an IP grade, or other verified administrative 

reasons. 
● A grade cannot be changed to a “W” unless it accompanies an approved administrative 

withdrawal. 

Grade Point Average (GPA) 
● Term GPA: Calculated for all TSTC college-level courses with grades A–F in a term 

(developmental courses excluded). 
● Cumulative GPA: Calculated for all TSTC college-level courses since enrollment (developmental 

courses excluded). 
● Standards of Progress GPA: Includes all TSTC college-level and developmental courses; used 

to determine scholastic standing, honors, and financial aid eligibility. 

Calculation Example: Grade points × credit hours ÷ total hours attempted = GPA 

Scholastic Standing 

● Good Standing: Cumulative and term GPA ≥ 2.00 

● Scholastic Probation: GPA < 2.00; student may continue enrollment with academic support 
● Scholastic Suspension: GPA < 2.00 after probation; minimum one-term suspension 

Appendix E: P-TECH Addendum to Dual Credit Memorandum of Understanding 

Between Texas State Technical College (TSTC) and [Name of Independent School District / High 
School] 

Purpose 
This Appendix outlines additional terms applicable to the partnership between TSTC and [ISD Name] 
for participation in a Pathways in Technology Early College High School (P-TECH) program. 
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All provisions of the standard Dual Credit MOU remain in effect unless modified herein. This Addendum 
ensures alignment with the requirements and intent of the P-TECH model as defined by the Texas 
Education Agency (TEA). 

1) Funding 
The ISD shall assume full financial responsibility for all costs associated with the delivery of dual credit 
courses under the P-TECH program. This includes tuition, fees, instructional materials, textbooks, 
software, and other related costs. 

2) Academic Plan 
TSTC and the ISD will jointly develop and maintain up to a four year academic pathway that leads to 
the completion of a certificate, associate degree, or other postsecondary credential aligned with high-
demand, high-wage industries. This plan shall be reviewed annually to ensure alignment with workforce 
needs and student progress. 

3) Staffing Plan 
Both parties shall collaborate to ensure that instructors assigned to P-TECH courses meet 
credentialing requirements established by TSTC and the Southern Association of Colleges and Schools 
Commission on Colleges (SACSCOC). The ISD and TSTC will work jointly to identify and approve 
qualified high school instructors or college faculty to deliver instruction. 

4) Access to College Resources 
P-TECH students shall have appropriate access to college-level resources, including tutoring, academic 
advising, library services, and career exploration tools, consistent with TSTC policies and student 
eligibility requirements. 

5) Transportation 
The ISD shall be responsible for providing and coordinating student transportation between ISD 
facilities and TSTC campuses or partner sites, as required for participation in college-level coursework, 
labs, or enrichment activities. 

6) Collaborative Outreach and Industry Engagement 
TSTC and the ISD will collaborate to engage business and industry partners to support the P-TECH 
program through mentorships, site visits, internships, and career exploration opportunities. Both parties 
agree to participate in promotional, recruitment, and community engagement activities supporting 
program sustainability and visibility. 

7) Student Recruitment and Enrollment 
a) TSTC and the ISD will work collaboratively to recruit and select students for participation 

in the P-TECH program. 
b) The ISD will ensure equitable access for all eligible students in alignment with TEA’s 

open-enrollment requirements. 
c) TSTC will support recruitment through informational sessions, presentations, and 

materials describing program pathways, expectations, and benefits. 
d) Both parties will jointly facilitate the enrollment process, including application 

completion, course registration, and parent/student orientation activities. 

8) Data Review and Program Analysis 
TSTC and the ISD will share relevant data consistent with FERPA regulations to monitor student 
progress and outcomes. Both parties will participate in annual program reviews, evaluating enrollment, 



 
 

26 of 25             

   

retention, credential attainment, and workforce placement outcomes for continuous improvement. 

TERM AND EXECUTION 

This Addendum shall take effect concurrently with the Dual Credit MOU and remain in force for the 
same duration unless otherwise amended by mutual agreement. 
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